AoMUHUCTpPaUUA MyHMUMNanNbLHOro o6pasoBaHus
«["opoackoe noceneHne nocesniok BepxHun backyH4ak
AXTYBUHCKOro MyHUUMNanbHOro panoHa ActpaxaHckon obnactun»

NMOCTAHOBIJIEHUE
or 11.11.2025 Ne 181

O BHeCeHUV NU3MEeHeHUNn 1 OOMOMHEHUN B
nocrtaHoBneHve agmuHuctpaumm MO
«lMocenok BepxHun  backyHyak»  oOT
17.02.2021 Ne 30

B cootBetctBUM C PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-9d3 «O6
opraHusauun npeaocTaBfeHns rocygapCTBEHHbIX M MYHUUMNANbHbLIX  YCIyr», Ha
OCHOBaHWUK npoTtecta AXTyOMHCKOWM ropoackon npokypatypbl oT 26.06.2025 Ne 56-2025,
B LeNnsax npuBeeHNs HOPMaTMBHbIX NPaBOBbLIX aKTOB B COOTBETCTBUE C AEMCTBYHOLLMM
3akoHogartenbcTBoM, agMmmHucTpaumna MO «lMocenok BepxHuin BackyH4ak»

NMOCTAHOBIIAET:

1. BHecTtu B noctaHoBneHne agmuHuctpauum MO «[lMocenok BepxHuin backyHuyak» oT
17.02.2021 Ne 30 «O6 yTBepXaeHUM aaMUHUCTPATUBHOIO perflaMmeHTa o
npegocTaBneHnio  MyHuuMnanbHoOM  yenyrn  «[lada NUCbMEHHbIX  pa3bsCHEHUN
HanoronnatenbLmMKamM no Bonpocam MpMMeHeHUs HoOpMaTMBHbIX NpaBoBbix akToB MO
«lMocénok BepxHuii bBackyHyak» O MECTHbIX Hamnorax u cbopax» cnegyoLwme
N3MEHEHWS:

1.1. TyHKT 2.8.1 agMUHNCTPATUBHOIO perfnamMeHTa U3fnoXnTb B criegyowen pegakunm:

«2.8.1. lnsa nony4yeHna MyHULMNansHoW ycnyru 3asBuTernb npeacrasnserT:

1) 3asBneHnMe o npeaocTaBneHnn MyHULMNAnNbHOM ycnyrm no oopme cornacHo
NPUIOXEHWNIO 1 K aAMUHUCTPATUBHOMY PErfTaMeHTY.

B cnyyae HanpasneHna 3asiBneHuss nocpenctsom ENMIY  dopmmnposaHme
3asiBrieHNs1 OCYLIEeCTBMAAeTCAa MOCPeACTBOM 3amnoSfIHEHUA MHTEPaKTMBHOM (POpMbl Ha
EMryY 6e3 HeobxoaMMoOCTU AOMONMHUTENBHOM MOoAaYM 3asiBNEHUs B KakKOW-NMOO WHOM
dopme.

B 3agBneHumn Takke ykasbiBaeTCs OO4MH U3 creaylowmx cnocobos HanpasneHns
peaynbTata NpegocTaBneHnsa MyHUUUnanbHOW yCyru:

- B (hopme 3nEeKTPOHHOro AOKYyMEHTa B NMUYHOM KabuHeTte Ha ENTY;

- Ha BymMaxxHOM HocuTene B BMAE pacnevyaTtaHHOro ak3emnnspa 3feKTPOHHOro
AokymeHTa B AaMunHuctpaummn, MOLL.

2) [JokyMeHT, yaOCTOBEPSIOLLMIA NINYHOCTb 3asBUTENS, NpeacTaBuTens.

B cnyyae HanpaBneHus 3asBneHuss nocpenctsom ENNY cBegeHus w3
AOKYMEHTa, yOOCTOBEPSAIOLWEro JIMYHOCTb 3asBUTENS, NpencTaButens (opmupyloTcs
npu noaTBEPXKOAEHUM YydeTHOM 3anucu B EguHOM cucteme wmgeHTudukaumm un
ayteHTudukauum (ganee — ECUA) n3 coctaBa COOTBETCTBYIHOLLMX AAHHbIX YKa3aHHOM
y4YeTHOW 3annucu u MoryT ObITb NPOBEPEHbI MyTEM HaMpasfeHus 3anpoca C
NCMNOMb30BaHMEM CUCTEMbI MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3aMOAENCTBUS.

3) B cnyyae, ecnu 3asBneHve nopgaetca npeacTaBuTenem, LOMOMHUTESbHO
npegocTaBnAeTca  [AOKYMEHT, NOATBEPXOAOLWWA  MOMHOMOYMS  MpeacTaBuTens
AencTBoBaTb OT UMEHN 3aABUTENS.

[okymMeHT, noaTBepXOawLwmMin  MNOSTHOMOYMA  npeacraBuTens, BblOaHHbLIN
opUONYECKUM NULOM, [[OMKeH OblTb nognucaH YCUNEHHOW KBanUMUKaLMOHHOM



9NEKTPOHHOM MOAMUCHLI0 YNOMHOMOYEHHOro nuua, BblaBlUero AOKYMEHT. [JOKyMeHT,
noATBEPXOAOWMNA  MOMHOMOYNS  MpeAcTaBuUTEnNs, BblOaHHbIA - MHOMBUAOYANbHbIM
npeanpyHuMmaTtenem, [OrkeH ObiTb noanMcaH  YCWUMEHHOW  KBanMAUKaLMOHHOM
SNEKTPOHHOM  NOAMNUCLI0O  MHAMBMAYANbHOrO  npeanpuvHumartensd.  [OKyMeHT,
noaTBepXaatLWmnn NofHOMOYNA nNpeacTaBuTens, BblOaHHbIA HOTApPUyCOM, [OOJTKEH
ObITb NOANNCaH YCUNEHHOW KBannUKaLunoHHON 3NEKTPOHHON NOANUCbI0 HOTapuyca, B
WHBIX CNyYasx — NPOCTOMN 3NIEKTPOHHOM MNOAMNUCHIO. ».

1.2. TTyHKT 2.9 agMUHUCTPATUBHOIO perflaMeHTa U3noXxnTb B crieaylowen pegakunu:

«2.9. Cnocobbl HanpaBneHust 3asiBfieHust (3anpoca) O nNpeaocTaBfeHUn
MYHMLMNANbHOW yCnyriu.

3agBneHns 1 npunaraemble [OOKYMEHTbl, YKasaHHble B nyHkTe 2.8.1.
aAMUHUCTPATUBHOIO perfiameHTa, MOoryT HanpasnsaTbCs B AQMUHUCTPaLMIO:

1) B anekTpoHHOM dhopMe MnyTeM 3anofiHEHUS (hopMbl 3anpoca Yepes NUYHbIN
kabuHeT Ha ENTY.

B cnyyae npeacraBneHuss 3agBneHUs U npunaraeMblX JOKYMEHTOB yKa3aHHbIM
crnocobom 3asBuTenb, Mpoweawmnn npoueaypbl pernctpaumn, uaeHTudukaumm wu

ayTeHTUmKaymm c Ncnosib30BaHNEM deaepanbHON rocyapCTBEHHOW
NHpopMaunoHHOM cuctembl «EgnHasa cuctema vageHtTudukauum n ayteHTudumkaumm B
NHQPaCTPYKTYpE, obecneunBatoLLen NHJOPMAaLIMOHHO-TEXHONOIMYecKoe

B3aMMoaencTene MHAPOPMALMOHHBIX CUCTEM, WUCNOMb3yeMblX ANS NpeaoCTaBreHus
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCyr B anekTpoHHon dopme» (ECUA) nnmn nHbix
rOCy4apCTBEHHbIX  WH(OPMALMNOHHBbIX CUCTEM, €Cnn Taknme rocyaapCTBEHHbIE
WHOPMALMNOHHBIE CUCTEMbI B  yCTaHOBIIEHHOM [lpaBuTenbcTBOM Poccumnckon
depepaumm nopsagke obecnedmsaroT B3aumogenctene ¢ ECUA, npu  ycnosum
coBnageHnsa ceegeHnn o PU3n4ecKoM nmue B ykasaHHbIX MHEOPMALMOHHbIX CUCTEMAX,
3anonHgaeT opmy ykaszaHHOro 3asiBfeHnsa ¢ UCMofb30BaHMEM UHTEPaKTUBHOW hOpMbI
B ONIEKTPOHHOM Buae, 6e3 HeobxoaMMOCTU AOMNOMNHUTENbHOM nogayn 3asiBNeHnsa B
Kakon-nmbo nHom dopme.

3asiBneHne Hanpasndetca  3asBuTeneM BMecTe C  MNPUKPEensieHHbIMK
9NEKTPOHHbIMM [OKyMeHTaMu. 3asiBfieHMe noanucbiBaeTcss 3asiBUTENeM YCUNeHHOM
KBannMuuMpoBaHHOMW 3MEeKTPOHHOM noanucbto (panee — YK3I1) nubo ycuneHHown
HEeKBaNnUMULUMPOBAHHOMW 3SIEKTPOHHOM MOAMUCHLI0, CepTUMKaT Kroya NpoBEpPKU
KOTOpOM co3gaH WM UCnomnb3yeTca B WMHpacTpykType, obecneudmBatoLlen
MHPOPMALMOHHO-TEXHOMNOMMYECKOE  B3aMMOLeNCTBUE  MH(OPMALMOHHBIX  CUCTEM,
MCNonb3yemMblX ANS NpefoCTaBfieHUs roCyAapCTBEHHbIX M MYHUMUMNANbHbIX YCNyr B
3NEeKTPOHHOM bopMme, KoTopasi co34aeTcs U NPOBEPSIETCHA C UCMONb30BaHWEM CPeacTB
9NEeKTPOHHOM  noanuMcu N CpedcTB  YOOCTOBEPAKLWEro  UeHTpa, WUMerLWwmx
noaTBEPXAEHNe COOTBETCTBUA TpeboBaHWAM, YCTaHOBMEHHbIM  defeparnbHbIM
OpraHoM WCMNONHUTENbLHOM BracTu B obnactu obecneyeHuss 6GesonacHOCTM B
COOTBETCTBUM C 4YacTbto 5 ctatbn 8 depepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3
«O0 anekTpOHHOWM NoANUCKY», a TaKkke NpU HanNuM4YMM y Bnagenoua ceptudukarta knova
NPOBEPKN KIto4a NPOCTOM 3NEeKTPOoHHOM nognucn (ganee — 3l1), BblgaHHOrO eMy npwm
nMYyHOM npueme B cooTBeTCcTBMM C [MpaBunammn umcnonb3oBaHua npoctor 3l npwu
obpalleHnn 3a MOfydeHWeM  roCyOapCTBEHHbIX U MyHMUMNANbHBIX  YCAyr,
yTBEpXOeHHbIMU nocTaHoBrneHnem [lpaButenbctBa Poccuinckon ®epgepaumm ot
25.01.2013 Ne 33, B cooTtBeTcTBMM C [NpaBunammn onpepenieHs BUAOB 3NIEKTPOHHOM
noanuMcKn, MCnonb3oBaHME KOTOPbIX AoMnyckaeTcs npu obpaleHun 3a noslydyeHnem
rocydapCTBEHHbIX W  MYHUUMNAmNbHbLIX YCAYr, YTBEPXAEHHbIMW MNOCTaHOBNEHUEM
MpaButensbctea Poccuickon ®egepaumm ot 25.06.2012 Ne 634;

2) Ha 6ymaxHOM HocuTene nocpeacTBOM  JNMYHOro  obpalleHus B
AoMunHucTpaumo, B ToM 4ucre 4depes MOL B cootBeTctBuM ¢ CornaweHuem o



B3aMMoAeNcTBMM, NGO NOCPEeACTBOM MOYTOBOrO OTMPaBEHUst C YBEOOMSIEHMEM O
BPYYEHUN.»

1.2. TIyHKT 2.18 agMUHUCTPATMBHOIO perfiaMeHTa U3oXuTb B cneayroLlen peaakumm:
«2.18. WHble TpeboBaHMs, B TOM 4uUcrie OCOOEHHOCTM MNpeaocTaBneHns
MYHULMNANBHOW YCIyru B 3NEKTPOHHON hopMeE. ».

1.3. Pasgen 2 agMUHUCTPATUBHOIO perfiameHTa OOMNoSHUTL nNyHkTamu 2.18.1 — 2.18.3
cnefyoLwero coaepXaHus:

2.18.1. 3aasutenam obecrneuynBaeTcss BO3MOXHOCTb NpeacTaBrieHnsa 3asBneHus
N npunaraembiX JOKYMEHTOB B (pOpMe 3NEKTPOHHbIX JOKYMEHTOB rnocpenctsom ENMIY.

B atom cnyyae saaButenb unuv ero npencraButenb astopuadyetcsa Ha ENNY
nocpeacTtsoM noarBepXaeHHon ydeTHow 3anucn B ECUA, 3anonHseTt 3asBneHve o
npeaocTaBneHN MyHULMNANbHON YCNYru C UCNOSIb30BaHUEM UHTEPaKTUBHOW (POpMbl B
3NEeKTPOHHOM Buae.

3anonHeHHoe 3adBfeHve O NPefoCTaBMeHUM  MyHUUMNANbHOW  yCryru
OoTnpaBnseTca 3asiBUTenieM BMecTe C MNPUKPEnsIEHHbIMU 3SIEKTPOHHLIMKU Oobpasamu
AOKYMEHTOB, HeobxoguMMbiMW Ons MPefdoCTaBfeHUss MyHUUMnanbHOW ycnyru, B
AOMUHMCTpaUMIO.

Mpn aBtopmusaumm B ECUA 3asaBneHne o npeaocTtaBfieHUM MyHULMNANbHOM
yCcriyrm cymtaeTcs noAnucaHHbIM - MPOCTON  3fIEKTPOHHOM  MNOAMNUCBID  3asiBUTENS,
npeacTaBuTens, ynofHOMOYEHHOro Ha nognucaHne 3asBreHus.

PesynbTatel npegoctaBneHns  MyHUUMNAnNbHOW  YCNyrM  HanpasnsTCA
3asBUTENO, NPEACTaBUTENO B NIMYHbIN KabuHeT Ha ENMIY B dopme anekTpoHHoro
AOKYMEHTa, NOAMUCAHHOIO YCUMEHHOW KBanvMUUMPOBAHHOW 3fIEKTPOHHOM MNOANUCHIO
YNOMHOMOYEHHOI0 AOJ/PKHOCTHOMO nuua AMUHUCTPauMM B CRnydae HanpasneHus
3asaBneHus nocpeacrteom ENMIY.

B cnyyae HanpaBneHna 3aasneHunsa nocpeactsom  ENMIY  pesynbtar
npegocTaBneHns MyHUUUNanbHOW YCnyrn Takke MoOXeT ObiTb BbldaH 3asBUTENO Ha
BymaxxHom HocuTene B AamuHucTpaumm unm MOLl B nopsaake, ykazaHHOM B 3adBNEHUN
O NpeaocTaBneHnn MyHULUNanbHOW YCryru.

2.18.2. OneKTpoHHbIE OOKYMEHTblI MPEeACTaBnsaAlTCA B criegyrowmx dopmaTax:
xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HonyckaeTca gopmMupoBaHMe 3NEKTPOHHOrO AOKYMEHTa MyTeM CKaHUPOBaHMS
HenocpeacTBEHHO C OpurnHana AOKyMeHTa (MCnoSfib30BaHWEe KOMW He JonyckaeTcs),
KOTOpOE OCYLLECTBNSAETCA C COXpPaHEHWEM OpUEeHTauun opuruHana LOOKYMEHTa B
paspeweHun 300 - 500 dpi (macwTab 1:1) ¢ Ucnonb3oBaHMEM CNeayLWNX PEXUMOB:

1) «4epHo-6enbIny (NpU OTCYTCTBUN B JOKYMEHTE rpadpnyecknx n3obpaxeHuin u
(Mnn) uBeTHOro TekcTa);

2) «OTTEHKN ceporo» (Npu Hanuuum B LOKYMEHTE rpadouyecknx nsobpakeHuwn,
OT/NYHbIX OT LUBETHOro rpadonMyeckoro n3obpaxeHus);

3) «UBETHOM» UM «PEXMM NOSTHOM LiBeTonepeaaym» (Npu HanU4YMmM B AOKYMEHTE
LUBETHbIX rpadomyeckmx n3odbpaxeHnn nmbo LBETHOro TeKCTa);

4) CcOXpaHeHMeM BCeX ayTEeHTU4YHbIX MPU3HAKOB MOANMMHHOCTN, @ WMEHHO
rpadpuyeckon NoanMcKU nuua, nevaTn, yrinoBoro wramna 6naHka;

5) KonuyecTtBO (pannoB [OSMKHO COOTBETCTBOBATb KOMWYECTBY [OOKYMEHTOB,
KaXabl U3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadpmnyeckyro MHopmMaumio.

OnNeKTPOHHbIE OKYMEHTbI A4OMKHbI 06ecneymBaThb:

1) BO3MOXHOCTb MOEHTUPUUMPOBATL [AOKYMEHT U KONMUYEeCTBO JIUCTOB B
AOKYMEHTE;



2) QNS [OOKYMEHTOB, CoAepXaliux CTPYKTypMpOBaHHble MO YacTsam, rnasam,
pasgenam (nogpasgenam) AaHHvble W 3aknagku, obecneuvvsalowne nepexofbl Mo
OrnaeneHunto n (MNn) K coaepaLimmMcsi B TEKCTE pUCyHKam u Tabnuuam.

[oKkyMeHTbl, noanexawme npeactasneHuio B dopmaTtax xls, xIlsx wnm ods,
chopmupytoTca B BUAE OTAENbHOMO 31EKTPOHHOMO J4OKYMEHTA.

2.18.3. lNpwu nony4yeHun pe3ynbTaToB NPeAoCTaBNEHNA MyHULMNANBHOW yCnyru B
OTHOLUEHMNN HecoBepLUEHHONETHEro 3aKOHHbIM npeacTaBuTENEM
HeCcoBepLUEHHONETHEro, ABNAIWNUMCA 3asaBUTENeM, peanusauusa npasa Ha nonyyeHve
pe3ynbLTaToB npeaocTasBnexHns MyHWLMNAnbHOM ycnyru B OTHOLUEHWN
HecoBepLUeHHoNneTHero, ocbopMneHHbIX B (hopme AOoKyMeHTa Ha BymakHOM HocuTene,
MOXET OCYLUECTBNATLCA 3AKOHHbIM NpPEeACTaBUTENIEM HECOBEPLUEHHONETHEro, He
sBnsaowumcs  3assutenem. B 3Ttom cnyvae 3asBuTenb, SBASIOWMIACA 3AKOHHBLIM
npeacTaBUTENEM  HEeCOBEpLUEHHONEeTHero, B MOMEHT nojayu 3asBneHus o
npefocTaBneHnn MyHuUMNanbHOW ycnyrn ykasbiBaeT amunuio, UMs, oT4eCTBO (Npu
Hanu4un), cBedeHus 0 [OOKYMEHTEe, yAOCTOBEPSIOWEM NUYHOCTL APYroro 3akOHHOro
NpeacTaBUTENs  HECOBEPLUEHHONETHEro,  YMOSIHOMOYEHHOrO  Ha  nonyvyeHue
pe3ynbTatoB  NPEeAoCTaBfeHUss  COOTBETCTBYIOWEW  YyCnyrm B OTHOLUEHUM
HEeCOBEpLUEHHONETHErO.

Pe3ynbTaTbl NpegoCTaBNEHUA  MyHWUMNANbHOW  YCNyrM B OTHOLLEHWK
HecoBepLUeHHONeTHero, oopMreHHbie B hopMe JOKyMeHTa Ha BymaXHoM HocuTene,
He MoryT ObiTb  MpegocTaBneHbl  APYroMy — 3akOHHOMY  MpeacTaBuTento
HecoBepLUEHHONEeTHero B cnyyae, ecnu 3asBuTeNb B MOMEHT nojayn 3asBfeHus o
npenocTaBneHuM MyHULMNANbHOW YCryrn Bbipaswun MUCbMEHHO >XenaHue nony4YnTb
3anpalumBaemble pe3ynbTaTbl NPeAOCTaBNEHUS MyHULMNANbLHOW YCnyri B OTHOLUEHUU
HecoBepLUEeHHONETHero NUYHo.

MpepocTaBneHve pesynbTaTtoB  MyHUMUMNANbLHOMW YCNyr B OTHOLUEHWM
HecoBepLUeHHONeTHero, oopMIeHHbIx B (hopme AOoKyMeHTa Ha BymaXxHOM HocuTene,
B TOM 4ucne cnocobbl U CpPOKM UX NpedocTaBneHwus, 3akoHHOMY npeacTaBUTENto
HECOBEpPLUEHHONETHEro, He ABMNAIWEMYCA 3asBUTENEM, OCYLUECTBISAETCA B NOpsake,
NpeaycMOTPEHHOM HACTOSLWMUM aAMWHUCTPATUBHLIM pPEerfnameHToM AnA 3aKOHHOro
npeacTaBuTeNs HECOBEPLUEHHONETHEro, ABNAIOLWErocs 3aasBuTenem.»

2. HacTosiliee NoCTaHOBIEHVE pasMecTUTb Ha oduUManbHOM canTe agMUHUCTpaLum
MO «Mocenok BepxHuit BackyH4ak» B MHPOPMALMOHHO-TENEKOMMYHUKALIMOHHON CETH
«HTEepHeTY.

3. [laHHOE nocTaHOBMNEHWE BCTynaeT B CUIy C MOMEHTa ero nognucaHus.

maea MyHuUMnanbHOro obpasoBaxu LLl.3. Tukees



