AOMUHUCTPALMA MYHULIMMANBEHOIO OEPA30OBAHUA
«MOCENOK BEPXHU BACKYHYAK»
lopopackoro noceneHns nocenok BepxHuin backyHuak
AXTyBUHCKOrO MyHMUMNansHOro pavioHa AcTpaxaHckor obnactu

NOCTAHOBJEHUME
ot 18.09.2023 Ne 213

O BHECEHUU U3MEHEHUN U AOMNOMNHEHWA B
nocraHoBneHne  aamuHucTpayumn MO .
«Mocenok BepxHuin  BackyHuyak»  OT
29.09.2022 Ne 197

B cooTtBetctBUM ¢ DepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «06
opraHv3auny NpefocTaBfeHns rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCIyr», B LEensx
NPUBEAEHNS HOPMAaTMBHbLIX MPaBOBbIX AKTOB B COQOTBETCTBME C [AEUCTBYIOLLM
3akoHogaTtenbCcTBom, agMuHucTpauma MO «lMocenok BepxHuin bBackyH4yak»

MOCTAHOBNAET:

1. BHecTu B noctaHoBnenve agmuHucTpaumm MO «lMocenok BepxHuin BackyHuak» oT
29.09.2022 Ne 197 «0O6 yTBepKAEHUN anMUHUCTPATUBHOIO perfnameHTa no
MPeAOCTaBNeHNO  MyHULUMnansHOW  ycnyr  «HanpasBneHwe  yBefoMneHus o
nnaHUpyemom cHoce obbekTa KanuTanbHOro CTPOUTENLCTBA W YBEAOMIIEHUS O
3aBepLUeHnn cHoca 00beKTa KanuTanbHOro CTPOUTENLCTBaY CREAYHOLLNE U3MEHEHWS:

1.1 Pasgen 3 agMUHUCTPATMBHOIO perfameHTa AOMOMNHUTL NyHKToOM  3.3.1
crneayrouiero coaepXanHus, cCornacHo NPUNoXeHWto 1 K HacTosLeMy NOCTaHOBNEHUHKD.

1.2, MNyHkTel 3.4, 3.5, 3.6 aAMUHUCTPATMBHOINO pernameHTa U3noXuTb B CreayoLen
pefaKkLmK, CornacHo NPUNOXeHUo 1 K HaCTOSALLIEMY NOCTaHOBNEHWHO.

1.3. Pasgen 3 agMWHUCTPaTVBHOTO pernameHTa [AONOMHWUTL MyHKTOM - 3.5.1
CrneayoLwero CogepXaHns, CornacHo NPUNoXeHUo 1 kK HACTOALLEMY NOCTAHOBMNEHUHO.

2. Hacrosilee nocTaHoBNeHWe pasmMecTuTs Ha OULMANsHOM CanTe agMUHUCTPaLUN
MO «[Mocénok BepxHuii backyHuyak» B MH(POPMALIMOHHO-TENEKOMMYHUKALIMOHHON ceTu
«VHTEepHeT».

3. [laHHoe nocTaHoBneH\e BCTynaeT B UMy C MOMEHT.A Ero NOANUCaHUS.

MmaBa MyHuUMnansHoro 0bpasoBaHus .3, Tukees




MpunoxeHwne 1

K NOCTaHOBIIEHUIO aAMUHUCTPaLMK
MO «[Mocernok BepxHun BackyHuyak»
oT 18.09.2023 Ne 213

3.3.1. OnekTpoHHOEe 3asiBfieHMe CTaHOBUTCA [LOCTYMHbIM AN cheunanucTa
aAMWHUCTpauuK, OTBETCTBEHHOrO 3a nNpuemM U perncrpaumio 3asiBNeHus, B
rocyfapcTBeHHONW WMHMOPMAUMOHHOW cucTeme, ucnorb3yemMon AamMuHUCTpauuen ons
npegocTaBneHnsa MyHuumnansHon ycnyru (ganee - N'1C).

Cneuvannct agMuMHUCTpaUMK, OTBETCTBEHHbIN 3a MNpUEeM W  perncrTpaunto
3asiBIIeHVS:

1) npoBepsieT Hanuune 3NEKTPOHHbLIX 3asBneHun, noctynueBwmux ¢ ENMIY, c
nepuvoaoM He pexe OBYX pa3 B [eHb;

2) paccmatpvBaeT MNOCTYNUBLUME 3asiBNEHUA W MpUMoXeHHble 0bpasbl
[OKYMEHTOB (JOKYMEHTbI);

3) npou3BoOANT OEUCTBUA B COOTBETCTBMM C MYHKTOM 3.4 agMUHUCTPATMBHOIO
pernamMeHTa.

3.4. MNpuem, NnpoBepka 1 pernctpaums 3asiBreHna N JOKyMeHTOB, HEOBXOANMbIX
AN NpeaocTaBneHns MyHUUUNANbLHOM YCyri.

OcHoBaHveM Ana Havana [aHHOro agMUHUCTPATMBHOIO LEWCTBUA SBMSETCA
NOCTyNSIeHNe B agMUHUCTPaLMIO 3asBNIeHNs N HeO06XoaUMbIX JOKYMEHTOB.

OTBETCTBEHHbIM 3a WUCMOSIHEHWE [aHHOrO0 aAMUMHUCTPATMBHOIMO OEeNCTBUSA
ABNAeTCA cneumanuct agMuMHUCTPauMWM, OTBETCTBEHHbLIN 3a NPUEM WU perucTpaumio
AOKYMEHTOB.

Mpn  nuyHom  obpalleHun  3asgBuTENs  cneumanuct  agMuMHUCTpauumu,
OTBETCTBEHHbI 3a NpUeM W pernctTpauuio AOKYMEHTOB, YOOCTOBepsieT UYHOCTb
3aaBuUTENd, NPUHUMAaET 3asiBfieHMe W OOKYMEHTbI, BbIMOSMHAS Npyv 3TOM crieayoLime
AencTBus:

1) BblAAET pacnucky B MOSTyYEHUN 3asBNIEHUA U OOKYMEHTOB C yKasaHWeM WX
nepeyvHsa v gatbl NonydYeHnsa NMbo Ha BTOPOM 3K3eMnnsipe 3asiBfieHUss CTaBUT NOLNUCH
n gaTy npuema 3asiBNneHus;

2) peructpypyeTt 3asiBrieHMe W MNpUSIOXKEHHble OOKYMEHTbl B CUCTEME
AOKyMeHToobopoTa AOMUHUCTPaLNK;

3) HanpaBnseT 3aperncTpMpoBaHHbIE 3asBfieHMe U AOKYMEHTbl Ha BU3NPOBaHUE
(MaBe MyHUUMNanbHOro obpasoBaHus.

4) B COOTBETCTBMM C BM30M [NaBbl MyHMUMNanNbLHOrO obpasoBaHna HanpasnseT
3asBrieHMe W [OOKYMEeHTbl cneuuanucty, OTBEeTCTBEHHOMY 3a npefocTaBrieHne
MYHUUMNANbHOM ycnyrM, nNubo npuv HanMyuunm OCHOBAHWW HanpaBnsieT 3asiBUTENO
yBefoMneHne o6 oTkase B npueme JOKYMEHTOB.

Mpn nocTynneHun 3asiBfieHMss U OOKYMEHTOB MO MNoyTe  cneumanuct
aAMWHNCTPaUUKN, OTBETCTBEHHbIN 3a MPUEM U PErUCTPaLMio JOKYMEHTOB, BbINOSHAET
cnegywLwine OencTens:

1) BCKpbIBaET KOHBEPT;

2) peructpypyeTt 3asiBfieHMe W MNPUSIOKEHHbIE OOKYMEHTbI B CUCTEME
AOKyMeHToo6opoTa AgMUHUCTpaUni;

3) HanpaBnseT 3aperncTpMpoBaHHbIE 3asBfieHME U JOKYMEHTblI Ha BU3NPOBAHUE
(MaBe MyHMUMNanbHOro obpasoBaHns;

4) B COOTBETCTBMM C BM30M [NaBbl MyHMUMNANbHOrO obpa3oBaHns HanpasnseT
3asBreHMe W [OOKYMEeHTbl cneuuanucty, OTBEeTCTBEHHOMY 3a npefocTaBrieHve
MyHMUMNanbHOW ycnyr, nMbo Mpu HanmMyuum OCHOBAHWA HarnpasnseT 3asBUTErO
yBefoMIeHne 06 oTkase B Nnpueme JOKYMEHTOB.



Mpu noctynneHnn 3asBneHuss U OOKyMeHTOB nocpeactsom ENMMY cneuywanuct
aAMUHUCTPaLMK, OTBETCTBEHHbLIA 3a NPUEM U PerncTpaumnio AOKYMEHTOB, BbINOSHAET
cnegywowne OencTBus:

1) pacnevyaTtbiBaeT W pernctpuypyeTt 3asiBfieHMe U [LOOKYMEHTbl B CUCTEME
AOKyMeHToob6opoTa AgMUHUCTPaUNK;

2) HanpaenseT 3asBUTESO ANIEKTPOHHOE COoobLLEHME O NOCTYNMEHNN 3asaBrEHNS
N OOKYMEHTOB;

3) HanpaenseT 3aperncTpMpoBaHHble [OOKYMEHTbl Ha Bu3MpoBaHue [nase
MyHMUMNanbHOro obpasoBaHus;

4) B COOTBETCTBMM C BM30M [NaBbl MyHMUMNANbHOrO obpa3oBaHns HanpasnsieT
3asBreHe W [OOKYMeHTbl cneuuanucty, OTBETCTBEHHOMY 3a npefocTaBrieHne
MYHUUMNANbHOW ycnyrM, nNubo npuv HanMuunm OCHOBAHWW HanpaBnsieT 3asiBUTESO
yBefoMneHne o6 oTkase B npueme JOKYMEHTOB.

PesynbtatoMm  MCNOMHEHMss  agMWHUCTPATMBHOW  MNpoueaypbl  sBNsieTcst
peructpauus  3adBfneHus W JOKYMEHTOB  cneuuanuctoMm  agMUHUCTpaummn,
OTBETCTBEHHbLIM 3a NPUEM W pPermcTpauuio JOKYMEHTOB, U nepegadya ux crneumanucty
aAMUHUCTPaLMK, OTBETCTBEHHOMY 3a NpefocTaBfieHMe MyHUUMnanbHOW ycnyru, nnbo
HanpaBfeHne 3asBUTENO YyBedOMIleHUss 00 oOTka3e B NPUEME K pPaCCMOTPEHMIO
AOKYMEHTOB, HeobXxoauMbIX ANs  npefocTaBfieHust MyHUUMNanbHOW  ycryru, C
yKaszaHneMm npuymHbl 0TKasa.

CpoK nCnosiHeHst AaHHOro agMUHUCTPAaTMBHOIO AeNCTBUA cocTaBnseT 1 (0auH)
pabounn OeHb.

3.5. [lpoBepka COOTBETCTBUSA 3asiBfIEHUS W MpencTaBfsieMblX [LOKYMEHTOB
TpeboBaHUAM agMUHUCTPATMBHOIO perfliaMeHTa, HarnpasfeHne MeXBeLOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHu3auun), yyacteyrowme B NpegocTaBneHnn MyHUUUNanbHOm
ycrnyru.

OcHoBaHMeM ANg Havana [AaHHOro aAMWHUCTPATUBHOIO LEWCTBUS SABMSETCS
NOCTYNfiIeHWe Ha pacCMOTPEeHue 3aBU3NPOBAHHbLIX 3asiBEHUA U JOKYMEHTOB
crneuvanucty agMuMHUCTpaumm, OTBETCTBEHHOMY 3a NpedoCTaBfeHne MyHUuunanbHOM
ycrnyru.

Cneuvanuct  agMUHUCTpaLUW, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHUUMNANbHOM  YCryrn, TMpu  pacCMOTPEHUW 3adBfeHUs O npeaocTaBreHnn
MYHULMNANbHOW YCNyru 1 JOKYMEHTOB BbINOMHSAET cregyrowmne 4encTBus:

1) npoBepsAeT OOKYMEHTbl, NpeACcTaBfieHHble (HanpasfeHHble) 3aaBUTENEM Ha
KOMMMEKTHOCTb MYTEM COMOCTaBMEHUS MOSyYEHHbIX [OOKYMEHTOB C MepeyHeM
AOKYMEHTOB, yKa3aHHbIX B NyHKTax 2.8, 2.10 agMUHUCTPATMBHOIO perfnameHTa;

2) B criyyae HenpeacTaBrieHns 3asBuUTENeM LOKYMEHTOB, YKa3aHHbIX B MyHKTax
2.10 aAMUHUCTPATUBHOIO perrnameHTa, opraHusyeT MEeXBEeAOMCTBEHHOE
MHOPMaLNOHHOE B3aUMOOENCTBUE;

3) paccmaTpmBaeT NOSYYEHHbIN B X04€ MEXBEeAOMCTBEHHOIO NH(POPMALIMOHHOTO
B3aMMOAENCTBUSA OTBET HA MEXBELOMCTBEHHbIN 3anpoc;

4) npoBepsieT [AOOKYMEHTbl, MpeaCTaBfieHHble 3asiBUTENEM, W CBedeHus,
NoSTlyYeHHble B X04e MeXBeJOMCTBEHHOIO MHPOPMAaLIMOHHOIO B3aUMOAENCTBUS;

5) nogrotaBnueaeT pellueHne o npegocTtaBneHun (06 oTkase B NpedocTaBneHnmn)
MyHMUMNanbHOW ycnyrm n obecnevvMBaeT nognucaHve pesynbTata MyHUUMNanbHOM
ycnyrn naBon MyHuUmMnanbHOro obpasoBaHus iMbo ynosTHOMOYEHHbIM AOMKHOCTHBIM
nuuom AgMUHUCTpaUUN.

PesynbTatom ncnonHeHns agMMHUCTPaTUBHOWN Npouenypbl ABNAETCA:

1) noprotoBka peleHMss O MnpedocTaBneHNUN MYHUUMNANbHOM YCryrm W
nognucaHne ero [naBow MyHMUMNANbHOrO oOpasoBaHWA NUOO  YNOMHOMOYEHHbIM
AOJDKHOCTHBLIM NMMLOM agMUHUCTPpaLnu;



2) noaroTtoBka pelueHnsi 06 oTkase B NpeoCTaBeHNN MyHULMNANbHOW ycnyre m
nognucaHne ero [naBow MyHMUMNANbHOro obpasoBaHWA NUOO  YNONMHOMOYEHHbIM
AOMKHOCTHBIM NIMLIOM agMUHUCTPaLNN.

Cnocobom dumkcaummn pesynbtata BbINOSIHEHUS LOaHHOW agMWHUCTPATUBHOM
npouenypbl ABAsieTCs OMOpPMIEHNE peLUeHUs O NPeaoCTaBfEeHUN MyHULMNAnbHON
ycnyrm nnbo pelleHns ob oTkase B NnpegocTaBeHnn MyHULMNansHoN ycnyre.

CpOK UCNOSTHEHUA AAHHOMO agMUHUCTPATMBHOIO AencTBus — 5 (NsTb) paboumx
OHEN.

3.5.1. OpraHusaums MexxBeoMCTBEHHOIO NMH(POPMALIMOHHOIO B3aUMOAENCTBUSI.

OcHoBaHMEeM ANg Havana AaHHOro agMWHUCTPATUBHONO OENCTBUSA SBNSieTCA
HenpeacTaBneHne 3asBUTENeM [OOKYMEHTOB, MNpPefyCMOTPEHHbIX MyHKTom 2.10
aAMWHNCTPATUBHOIO perfiaMmeHTa.

WcnonHutenem gaHHOro agMWHUCTPATUBHOIO AEWCTBUS SBNSIeTCA cneuuanuct
aAMWHUCTPaUUKN, OTBETCTBEHHbIVN 3a NpeAoCTaBneHne MyHUUUNanbHOM yCryru.

Cneunanuct agmMuHUCTpauMm He no3gHee 1 (0AHOrO) OHSA C  MOMEHTA
NOCTYNSIEeHNs 3asaABMeHUsT U AOKYMEHTOB Ha pacCMOTpPEHME 3anpalivBaeT B pamkax
MEXBELOMCTBEHHOIO MH(OPMALMOHHOIO B3aUMOAEWCTBUS He NpedoCTaBfeHHbIe
3a8BUTENEM [OOKYMEHTbl, NpPeayCMOTPEeHHble MyHKTOM 2.10 agMUMHUCTPATUBHOIO
pernameHTa.

HanpaBneHne mexBegOMCTBEHHbIX 3anpOCOB OCYLLECTBIISAETCA B 3NIEKTPOHHOM
dopmMe C UCNOSMb30BaHMEM €OWHOW CUCTEMbl MEXBEOOMCTBEHHOIO 3MEKTPOHHOrO
B3aMMoO4encTBus, a Nnpu HeobxoaAMMOCTU B BUae ByMaXKHbIX AOKYMEHTOB.

MonyyeHne cBedeHWn, HeobXoOUMbIX ANA OKasaHus MyHUUMNanbHOW YCnyru,
OCYLLEeCTBNAETCA C  WUCMOfb30BaHMEM  MEXBEOOMCTBEHHON0  WMHGOPMauUOHHOIo
B3anmogenctems B TeyeHne 3 (Tpex) paboumx [HEW CO [AHA  HanpasfeHus
MeXBeJOMCTBEHHOro 3anpoca.

PesynbtatoMm WCNONHEHWA AOaHHOMO agMUMHUCTPATMBHOIO AEWCTBUS SABMSETCH
nony4yeHne cneumannucToM agMmMHUCTpaL MM oTBeTa Ha MEXBEAOMCTBEHHbIV 3anpoc.

Cnocobom dumkcaumm pesynbtata BbINOMHEHUS OaHHOW a4MWHUCTPATUBHOM
npouenypbl  SIBMSieTCA  perncrpauus  OOKYMEHTOB, MOJSIYYEHHbIX B MOpsiake
MEeXBeJOMCTBEHHOIO NHOPMaLMOHHOIO B3aMMO4encTBunS, B cucTeme
AOKyMeHToo6opoTa AgGMUHUCTPaLNN.

3.6. Bblga4da pesynbTata MyHULMNanbHOW yCryri.

OcHoBaHMeM AN Havana AaHHOro aAMWHUCTPATUBHONO OENCTBUSA SBNSieTCA
NPUHATUE peLleHns aaMUHUCTpauMM O NpefoCTaBfieHUM MYHULMNANbHOW YCAyrn Unm
MOTMBMPOBAHHOIO OTKa3a B NpeaoCTaBlIeHNN Takoro peLleHns.

WcnonHutenem gaHHOro agMMHUCTPATMBHOIO AEWCTBUS SIBMSIETCA crneumanuct
afMVHUCTpaLMK, OTBETCTBEHHbIV 3a NpefoCTaBeHne MyHUUMNansHOM YCyru.

Cneunanuct agMuUHUCTpauMn nNpeaocTaBnseT pesynbTaT  MyHUUMNanbHOM
yCnyru 3asBuTenio crneayrowmumm cnocobamum:

1) B (opmMe OnNEeKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOIO  YCUIIEHHOW
KBannMuuMpoBaHHOW 3MNEKTPOHHOW MOAMUCHI0 YNONTHOMOYEHHOrO OOMKHOCTHOrO fivua
AOMUHUCTpaUNN, HanpaBEHHOro 3asiBUTENIO B NUYHbIN kKabuHeT Ha ENTY;

2) B BMge OymMaxHOro [OKYMeHTa, MOoATBEPXAAloWero coaepxaHue
3NEKTPOHHOIrO AOKYMEHTA, KOTOPbIA 3asBUTENb MNOSly4aeT Mnpu NMYHOM obpalleHun B
AgmuHncTtpaunio unm MOL, nmbo NnovToBLIM OTNPaBNEHMEM.

Pesynbtatom JaHHON agMUHUCTPaTUBHOMN npouenypsbl ABNAETCS
npegocraeneHve  (HanpaesneHue 3aaBUTENIO  pelleHus  agMuHucTpaumm o
npegocTaBneHun  MyHuUMnanbHO ycrnyru  unv  MOTUBMPOBAHHOINO OTKasa B
npegocTaBnNeHnUM Takoro peLleHus.

)
n



B 3aBucumoctu o1 cnocoba npepocTtaBneHus pesynbtata MyHULMNANbHOW
yCnyru 3asiBUTENIO CneumanvcT agMMHUCTpauUmMm genaeT COOTBETCTBYHOLLYIO OTMETKY B
cuctemMe JokymeHToobopoTa AOMUHUCTPaLLMU.

CpoOK MCMNONHEHUA AaHHOIO0 agMUHUCTPATUBHOIO Aencteus — 1 (oamH) pabouni
A€EHb.



