AOMUHUCTPALUUA MYHULIMMATTBHOITO OBPA3OBAHUA
«MOCENOK BEPXHWIN BACKYHYAK»
Mopoackoe nocenexnvne nocenok BepxHun backyHuak
AXTYOUHCKOro MyHULMNanbHOro panoHa AcTpaxaHckon obnactm

NOCTAHOBJEHUE
ot 25.08.2023 Ne 199

O BHEceHWW U3IMEHEHUN W LOMOMHEHWN B
nocraHoBneHne  agmMuHucTpauum MO
«lMocenok BepxHun  backyH4yak»  OT
07.08.2017 Ne 106

B cootsetctBuM ¢ depepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-03 «06
opraHusauuy NpefocTaBieHns rocyapcTBEHHbIX U MYHULMNANbHBIX YCryr», B Lensx
npvBegeHUs HOPMAaTMBHbBIX MPaBOBbiX akTOB B COOTBETCTBME C AEUCTBYHLLUM
3akoHogarenscTsoM, agMuHucTpaums MO «lNocenok BepxHum backyH4yak»

MOCTAHOBIJIAET:

1. BHecTtu B noctaHosneHnne agMuHucTpaumm MO «lNocenok BepxHuin BackyHuyak» oT
07.08.2017 Ne 106 «O6 yTBEpXAEHUM @OMUHUCTPATMBHOrO  pernameHTa
agmvHucTpayun MO «[Mocenok BepxHuid  BackyH4ak» Mo npefocTasneHuo
MyHUUMNanbHoW ycnyrn «Bblgada paspelleHut Ha npaBo  BbipyOkM  3eneHbIxX
HacaXxaeHUn» cnegyroume NSMeHeHUs:

1.1. Pasgen 3 agMuHUCTpaTMBHOrO pernaMmeHTa [AOoMnonHUTL NyHKToM 3.3.1
cnenyoLLero cogepxaHuns, CornacHo NpunoXeHuo 1 K HacTosALEMY NOCTaHOBIEHUIO.

1.2. TyHkTe!l 3.4, 3.5, 3.6 agMUHUCTPATMBHOrO pernaMeHTa U3noXuTs B Cneuyrou.l,em
pefakLun, CornacHo NpPUNoOXeHuo 1 K HaCToSALLEMY NOCTaHOBEHMIO.

1.3. Pasgen 3 agMuHUCTpPaTMBHOrO pernaMmeHTa [OOoMoMHUTE MNyHKToM 3.5.1
CneAyoLlero cogep)KaHns, CornacHo NpUNOXeHno 1 K HaCTOALLEMY NOCTAHOBNEHWIO.

2. Hacrosuee noctaHoBneHWe pasmecTuTb Ha opuLManbHOM calTe aaMUMHUCTPaLMK
MO «[locénok BepxHui bBackyH4yak» B MHOPMAaLMOHHO-TENEKOMMYHMKALMOHHON CEeTM
«UHTEepHeT».

3. [laHHoe nocTaHoBneHue BCTynaeT B CUny C MOMEHTa ero nognucaHus.
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MpunoxeHwne 1

K NOCTaHOBIIEHUIO aAMUHUCTPaLMK
MO «[Mocernok BepxHun BackyHuyak»
oT 25.08.2023 Ne 199

3.3.1. OnekTpoHHOEe 3asiBfieHMe CTaHOBUTCA AOCTYMHbIM AN cheuunanucTa
aAMWHUCTpauuK, OTBETCTBEHHOrO 3a TMNpueM U pernctpauuio 3asBfeHus, B
rocyfapcTBeHHONW WMHMOPMAUMOHHOW cucTeme, ucnorb3yemMon AamMuHUCTpauuen ons
npegocTaBneHnsa MyHuumnansHon ycnyru (ganee - N'1C).

Cneuvannct agMuMHUCTpauUMK, OTBETCTBEHHbLIN 3@ NpUEeM U perucTpaumio
3asiBIIeHVS:

1) npoBepsieT Hanuuue 3NEKTPOHHbLIX 3asBneHun, noctynmBwux c¢ EMIY, c
nepuvoaoM He pexe OBYX pa3 B [eHb;

2) paccmatpvBaeT MNOCTYNUBLUME 3asiBNEHUA W MpUMoXeHHble 0bpasbl
[OKYMEHTOB (JOKYMEHTbI);

3) npou3BoOANT OENCTBUSA B COOTBETCTBMM C MYHKTOM 3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

3.4. MNpuem, NnpoBepka 1 pernctpaunsa 3adaBrneHns n JOKYMEHTOB, HEOBX0aUMbIX
AN NpeaocTaBneHns MyHUUUNANbLHOM YCyri.

OcHoBaHveM Ana Havana [aHHOro agMUHUCTPATMBHOIO LEWCTBUA SBMSETCA
NOCTyNfieHne B aAMUHUCTPaLMIO 3asBNEeHNA N HeOBX0aUMbIX AOKYMEHTOB.

OTBETCTBEHHbIM 3a WCMOSIHEHWE [aHHOr0 agMWHUCTPATUBHOIO [AENCTBUS
ABNAeTCA cneumanuct agMuMHUCTPauMWM, OTBETCTBEHHbLIN 3a NPUEM WU perucTpaumio
AOKYMEHTOB.

Mpn  nuyHom  obpalleHun  3asgBuTENs  cneumanuct  agMuMHUCTpauumu,
OTBETCTBEHHbI 3a MNpueM U pernctpauuio OOKYMEHTOB, YOOCTOBEPHAET JIMYHOCTb
3aaBUTENd, NPUHUMAET 3asBfieHMe W OOKYMEHTbI, BbINOMHAS Npyv 3TOM creayoLimne
AencTBus:

1) BblAAET pacnucky B MOSTyYEHUN 3asBNIEHUA U OOKYMEHTOB C yKasaHWeM WX
nepeyvHsa v gatbl Nony4YeHnsa NnMbo Ha BTOPOM IK3eMNIsipe 3asiBfieHUs1 CTaBUT MNOAMNUCH
n gaTy npuema 3asiBNneHus;

2) peructpypyet 3asBfieHMe W NpUSIOXKEHHble OOKYMEHTbl B CUCTEME
AOKyMeHToobopoTa AOMUHUCTPaLNK;

3) HanpaBnseT 3aperncTpMpoBaHHbIE 3asBfieHMe U AOKYMEHTbl Ha BU3NPOBaHUE
(MaBe MyHUUMNanbHOro obpasoBaHus.

4) B COOTBETCTBMM C BM30OM [NaBbl MyHMUMNANbLHOrO obpa3oBaHns HanpasnsieT
3asBrieHMe W [OOKYMEHTbl cneuuanucty, OTBEeTCTBEHHOMY 3a npeaocTaBrieHve
MYHUUMNANbHOM ycnyrM, nNubo npuv HanMyuunm OCHOBAHWW HanpaBnsieT 3asiBUTENO
yBefoMneHne o6 oTkase B npueme JOKYMEHTOB.

Mpyn nocTynneHun 3asBfeHMss UM OOKYMEHTOB MO noyTe crneumanuct
aAMWHNCTPaUUKN, OTBETCTBEHHbIN 3a MPUEM WU PErNCTpauUmio OKYMEHTOB, BbINOSHAET
cnegywLwine OencTens:

1) BCKpbIBaET KOHBEPT;

2) peructpypyeTt 3asiBfieHMe W MNPUSIOKEHHbIE OOKYMEHTbI B CUCTEME
AOKyMeHToo6opoTa AgMUHUCTpaUni;

3) HanpaBnseT 3aperncTpMpoBaHHbIE 3asBfieHME U AOKYMEHTblI Ha BU3NPOBaHUE
(MaBe MyHUUMNanbHOro obpasoBaHns;

4) B COOTBETCTBMM C BM30M [NaBbl MyHMUMNANbHOrO obpa3oBaHns HanpasnseT
3asBreHMe W [OOKYMEeHTbl cneuuanucty, OTBEeTCTBEHHOMY 3a npefocTaBrieHve
MyHMUMNanNbHOW ycnyr, nMbo Mpu HanmMyuum OCHOBAHWA HarnpasnseT 3asBUTESo
yBefoMneHne o6 oTkase B npueme OKYMEHTOB.



Mpu noctynneHnn 3asBneHuss U OOKyMeHTOB nocpeactsom ENMMY cneuywanuct
aAMWHUCTPaUUKN, OTBETCTBEHHbIN 3a MPUEM U PErucTpaumio OOKYMEHTOB, BbINOMHAET
cnegywowne OencTBus:

1) pacnevyatbiBaeT W perucTpupyeT 3asiBfieHne W [OOKYMEHTbl B cuUcTeme
AOKyMeHToob6opoTa AgMUHUCTPaUNK;

2) HanpaBnseT 3asBUTENIO ANEKTPOHHOE COObLEeHne O NOCTYNNeHUN 3asBneHns
N OOKYMEHTOB;

3) HanpasnseT 3aperncTpupoBaHHble [OOKYMEHTbl Ha Bu3upoBaHue [naBe
MyHMUMNanbHOro obpasoBaHus;

4) B COOTBETCTBMM C BM30M [NaBbl MyHMUMNANbHOro obpasoBaHusa HanpaensieT
3asBreHe W [OOKYMeHTbl cneuuanucty, OTBETCTBEHHOMY 3a npefocTaBrieHne
MyHMUMNanbHOW ycnyri, nMbo Mnpu HanmMyum OCHOBAHWA HarnpasnseT 3asBUTESNo
yBefoMneHne o6 oTkase B npueme JOKYMEHTOB.

Pesynbtatom  uCMoOnMHeHUs  agMUHUCTPATMBHOW  npouenypbl  ABNsAeTcs
peructpauus  3adBfneHus W JOKYMEHTOB  cneuuanuctoMm  agMUHUCTpaummn,
OTBETCTBEHHbIM 3a NpUeM U permcTpaumio JOKYMEHTOB, U nepejadya ux cneumanucty
agMUHUCTPaLMK, OTBETCTBEHHOMY 3a NpeaocTaBfieHne MyHULMNansHOW ycrnyrn, nnbo
HanpasneHue 3asBUTENIO yBedoMSieHUMs 00 oTkase B NpuemMe K pacCMOTPEHMIO
AOKYMEHTOB, HeobXxoauMbIX ANs  npefocTaBfieHust MyHUUMNanbHOW  ycryru, C
yKasaHueM npudmnHbl oTKasa.

CpoK nCnosiHeHst AaHHOro agMUHUCTPAaTMBHOIO AeNCTBUA cocTaBnseT 1 (0auH)
pabounn OeHb.

3.5. [lpoBepka COOTBETCTBMA 3asiBfIeHUS W MpencTaBndemMblX [OOKYMEHTOB
TpeboBaHUAM aAMUHUCTPATUBHOIO perfamMeHTa, HanpasfieHMe MeXBeAOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHu3auun), yyacteyrowme B NpegocTaBneHnn MyHUUUNanbHOm
ycrnyru.

OcHoBaHMeM Ang Havana AaHHOro aAMWHUCTPATUBHONO OENCTBUA SBNSieTCA
MOCTYyNfieHWe Ha pPacCMOTPEHME 3aBU3NPOBAHHLIX 3a8BNEHUA U [OOKYMEHTOB
crneuvanucty agMuMHUCTpaumm, OTBETCTBEHHOMY 3a NpedoCTaBfeHne MyHUuunanbHOM
ycrnyru.

Cneuvanuct  agMUHUCTpaLUW, OTBETCTBEHHbIN 32 npegocTaBneHne
MyHUMUMNANbHOW  yCryrn, nNpu paccCMOTPEHUUM 3asBMneHuss O nNpefoCcTaBrieHum
MYHULMNANbHOW YCNyru 1 JOKYMEHTOB BbINOMHSAET cregyrowmne 4encTBus:

1) npoBepsAeT OOKYMEHTbI, NnpeacTaBneHHble (HanpasreHHble) 3asBuTenem Ha
KOMMMEKTHOCTb MYTEM COMOCTaBMEHUS MOSyYEHHbIX [OOKYMEHTOB C MepeyHeM
AOKYMEHTOB, YKa3aHHbIX B NyHKTax 2.6.1 — 2.6.2 aAMUHUCTPATUBHOIO perfnameHTa;

2) B criyyae HenpeacTaBrieHns 3asBuUTENeM LOKYMEHTOB, YKa3aHHbIX B MyHKTax
2.6.2 aAMWUHUCTPATUBHOIO pernameHTa, opraHusyeTt MeXBeJOMCTBEHHOE
MHOPMaLNOHHOE B3aUMOOENCTBUE;

3) paccmaTtpuBaeT NoslyYeHHbI B Xo4e MeXBe4OMCTBEHHOro MHPOPMaLMOHHOIO
B3aMMOAENCTBUSA OTBET HA MEeXBEeLOMCTBEHHbIN 3anpoc;

4) npoBepseT [OOKYMEHTbl, NpeAcCTaBfieHHble 3asBUTenemM, W CBedeHus,
nony4yeHHble B X0A4e MeXBeAOMCTBEHHOIO NMHPOPMaLMOHHOIO B3anMOAENCTBIS;

5) nogrotaenuBaeT pelleHne O NpedoCTaBneHUM MyHUUMNanbLHOW ycryrn u
obecneuynBaeT nognucaHue  pesynbTata  MyHuuunanbHoW  ycnyru  [naBow
MyHuUMnanbHoro obpasoBaHMs NUOO  YMNOMTHOMOYEHHbLIM  OOSHKHOCTHBIM  NILOM
AOMUHUCTpaUu.

PesynbTatom ucnonHeHns agMMHUCTPATUBHOWN Npouenypbl ABNSETCS:

1) noarotoBka paspelleHnss Ha MpaBO BbIPYOKM 3efeHbiX HacaXOeHun u
nognucaHne ero [naBon MyHMUMNANbHOrO oOpas3oBaHWA NUOO  YNONMHOMOYEHHbIM
AOJDKHOCTHBLIM NMMLOM agMUHUCTPpaLnu;



2) noaroTtoBka pelueHnsi 06 oTkase B NpeoCTaBeHNN MyHULMNANbHOW ycnyre m
nognucaHne ero [naBow MyHuUMNANbHOro obpasoBaHWa MO0  YNOMHOMOYEHHbIM
AOMKHOCTHBIM NIMLIOM agMUHUCTPaLnN.

Cnocobom dumkcaummn pesynbtata BbINOSIHEHUS LOaHHOW agMWHUCTPATUBHOM
npouenypbl sBnsieTca O0OpMIeHNe paspelleHnss Ha npaBoO BbIPYOKM 3eneHbIX
HacaxaeHun nnbo pelweHnsa ob oTkase B NpeaocTaBNeHNN MyHULMNANbHON yCnyre.

CpoOK UCMOMNHEeHUs OaHHOro aAMUHUCTPATUBHOIO Aenctems — 15 (natHaguathb)
paboumnx gHen.

3.5.1. OpraHusaums MexxBeoMCTBEHHOIO NMH(POPMALIMOHHOIO B3aUMOAENCTBUSI.

OcHoBaHveM Ana Havana [aHHOro agMUHUCTPAaTMBHOIMO LEWCTBUA SBMSeTCH
HenpeacTasfieHNne 3aaBUTENeM [OOKYMEHTOB, MPefyCMOTPEHHbIX MyHKTOM 2.6.2
afMVUHUCTPATUBHOIO perfameHTa.

WcnonHutenem gaHHOro agMWHUCTPATUBHOIO AEWCTBUS SBNSIeTCA cneuuanuct
aAMUHUCTPaLMK, OTBETCTBEHHbIN 3a NpefoCTaBNeHne MyHUUMNansHOM YCNyru.

Cneunanuct agmMuvHUCTpaumMm He no3gHee 1 (OAHOrO0) OHA C  MOMEHTa
NOCTYNSIEHN 3asBfiEHNS N LOKYMEHTOB Ha pacCMOTPEHWe 3anpalmBaeT B paMkax
MEXBELOMCTBEHHOIO MH(OPMALMOHHOIO B3aUMOAEWCTBUS He NpedoCTaBfeHHbIe
3asBUTENEM [OOKYMEHTbl, MpPeayCMOTPEHHble TMyHKTOM 2.6.2 aaMUHUCTPaTUBHOIO
pernameHTa.

HanpaBneHne MexXBeJOMCTBEHHbIX 3arpOCOB OCYLLECTBIISIETCA B 3NIEKTPOHHOMN
dopmMe C UCNOSMb30BaHMEM €OWHOW CUCTEMbl MEXBEOOMCTBEHHOIO 3MEKTPOHHOrO
B3aUMOAENCTBUS, a Npu HeO6XoAMMOCTU B BUAE BYMaXKHbIX JOKYMEHTOB.

lMonyyeHne cBegeHW, HeOBXoOUMbIX ANA OKasaHUs MYHUUMNAnNbHOM YCIyru,
OCYLLEeCTBNAETCA C  WCNOMb30BaHMEM  MEXBEAOMCTBEHHOINO  MHGOPMAaLVNOHHOIo
B3aMMOAENCTBMA B TeyeHuMe 5 (natv) paboumx p[HEW CO AHA  HanpasreHus
MeXBeJOMCTBEHHOro 3anpoca.

PesynbtatoMm WCNONHEHWA AOaHHOMO agMUMHUCTPATMBHOIO AEWCTBUS SABMSETCH
nosly4yeHme cneumannctoMm agMUHUCTPaLUUKM oTBeTa Ha MEXBELOMCTBEHHbIN 3anpoc.

Cnocobom dumkcaummn pesynbrtata BbINOMHEHUS OaHHOW a4MWHUCTPATUBHOM
npoueaypbl  9BNAETCA  perucrpauusi  LOKYMEHTOB, MOJSIyYeHHbIX B Mopsiake
MEeXBeJOMCTBEHHOIO NHOPMaLMOHHOIO B3aMMO4encTBunS, B cucTeme
AOKyMeHToobopoTa AgMUHUCTpaLnu.

3.6. Bblga4da pesynbTata MyHULMNanbHOW yCryri.

OcHoBaHMeM AN Havana AaHHOro aAMWHUCTPATUBHONO OENCTBUSA SBNSieTCA
NPUHATUE peLleHns aaMUHUCTpauMM O NpefoCTaBfieHUM MYHULMNANbHOW YCAyrn Unm
MOTMBMPOBAHHOIO OTKa3a B NpeAoCcTaBreHnn Takoro peLleHns.

WcnonHutenem gaHHOro agMMHUCTPATUBHOIO AEWCTBUSA SBMSETCA cneumanuct
afMVHUCTpaLMK, OTBETCTBEHHbIV 3a NpefoCTaBeHne MyHUUMNansHOM YCyru.

Cneunanuct agMuUHUCTpauMn nNpeaocTaBnseT pesynbTaT  MyHUUMNanbHOM
yCnyru 3asBuTenio crneayrowmumm cnocobamum:

1) B (opmMe ONEeKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOIO  YCUIIEHHOW
KBannMuuMpoBaHHOW 9MNEKTPOHHOW MOAMUCHI0 YNONTHOMOYEHHOIrO JOMKHOCTHOrO nvua
AOMUHUCTpaUNN, HanpaBEHHOro 3asiBUTENIO B NUYHbIN kKabuHeT Ha ENTY;

2) B BMge OymMaxHOro [OKYMeHTa, MOoATBEPXAAloWero coaepxaHue
3NEKTPOHHOIro AOKYMEHTA, KOTOPbIAN 3asiBUTENb Nosiyd4aeT npu Siv4HOM obpalieHun B
AgmuHncTtpaumio unm MoOL, nmbo NnouToBbIM OTNPaBNEHNEM.

Pesynbtatom JaHHON agMUHUCTPaTUBHOMN npouenypsbl ABNAETCS
npegocrtaBneHne (HanpaeBneHwe) 3adBUTENO  peLleHus agMuUHUCTpauumM o
npegocTaBNeHun  MyHUUMManbHOW  yCrnyrM unM  MOTUBUMPOBAHHOIMO OTKas3a B
npegocTaBnNeHnUn Takoro peLleHus.



B 3aBucumoctu o1 cnocoba npepocTtaBneHus pesynbtata MyHULMNANbHOW
yCnyru 3asiBUTENIO CneumanvcT agMMHUCTpauUmMm genaeT COOTBETCTBYHOLLYIO OTMETKY B
cuctemMe JokymeHToobopoTa AOMUHUCTPaLLMU.

CpoOK MCMNOMHEeHUs AaHHOMO0 agMUHUCTPATUBHOIO Aencteus — 1 (oamH) pabouni
A€EHb.



