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1.3. TpeboeaHusi Kk nopsiOKy uHghopmupoeaHuss O npedocmaeneHuu
MyHUyunanbHoU ycyeau.

1.3.1. NIHdopMmnpoBaHne o nopsgke nNpegocTaBneHUs MYHULMNANbLHOW yCnyrm
OCyLLECTBNAETCS:

1) HENocpeACTBEHHO MpPU NUYHOM MNpuemMe 3aaBuTens B agmuHucTpaumo MO
«lMocenok BepxHun backyH4yak» (pnanee - AamuHucTpaums) no agpecy. 416530,
AcTtpaxaHckas obnactb, AXTYOUHCKMM panoH, nocénok BepxHun backyHuak, yn.
Cosetckan, 40, wnm B  MHOrOQOYHKLUMOHANbLHOM  LEHTpe npefocTaBneHns
rocygapcCTBEHHbIX U MyHMUMNaneHbIX ycnyr (ganee - MOLU) no agpecy: 416500,
AcTtpaxaHckas obnactb, AXTyOMHCKMIN panoH, r. AxTyouHck, yn. Wybuna, g. 81;

2) no TenedoHam AgMuHUCTpauum - (85141) 46-1-72, (85141) 46-1-38 nnm MoL|
- (85141) 5-25-36, (8512) 66-88-07;

3) MMCbMEHHO, B TOM 4YUCNE TMOCPEACTBOM  3MEKTPOHHOW  MOuThbl -
adm_v_bask@mail.ru, doakcmmmunsHom cBasm - (85141) 46-1-72;

4) NocpeacTBOM pasMELLEHNS B OTKPLITOM U 4OCTYNHON hopMe MHgopMaLmn:

- B dhepepanbHOM rocyaapCTBEHHON MHGOPMAaUMOHHON cucteme «EauvHbIn
noptan rocyfapCTBEHHbIX n MYyHULMNanbHbIX ycnyr (yHKLMA)» -
https://www.gosuslugi.ru/, wnm B rocygapCTBEHHON WHPOPMALNOHHON CUCTEME
AcTpaxaHckon obnactn «PernoHanbHbIM nopTan rocyaapCTBEHHbIX M MyHULMMNANbHbIX
yenyr (oyHkumn) ActpaxaHckom obnactny http://gosuslugi.astrobl.ru (ganee - ENNIY);

- Ha oduumansHom cante AgmuHuctpauumn - https://admin-v-bask.ru (ganee -
odouumManbHbIA CaunT);

5) nocpeacTBoM pasmelleHna nHdpopMaumm Ha MHMPOPMaUMOHHLIX CTeHaax, B
NHPOPMaUNOHHBIX MaTtepmanax (BykneTbl, NUCTOBKM, NamMsaATkM) AOMUHUCTPaUMN Unn
MoLl.

1.3.2. NHopMmnpoBaHMe oCyLLEeCTBAETCS MO BONpOcaM, KacatoLMMCS:

1) cnoco6oB noga4dn 3asBneHna 0 NPefoCTaBNEHNN MyHULMNANbHOW YCYTi;

2) agpecoB AgmuHuctpauum n ML, obpalleHne B kOTOpble HEOBXOAMMO ANS
npeaocTaBNeHnsa MyHULUMNANbHON YCRyTu;

3) cnpaBo4HOM uMHMOPMaumn O pabote AgMUHUCTPauMK  (CTPYKTYPHbIX
nogpasgeneHni AaMMHUCTpaummn);

4) pOKYMEHTOB, HeOBXoAUMBIX ANS NPeAoCTaBNeHNa MyHULMNAnsHOW yCrnyrn u
YCNyr, KOTOpble ABMNSOTCA HeobxoauMMbiMM U obasaTenbHbIMU ANS NPeaoCTaBneHns
MYHULMNANbHOW yCnyru;

5) nopsaka n CpoKoB NPeaoCTaBNeHNs MyHULMNANBHOW YCIyru;

6) nopsaka nonyyYeHUss CBeAEeHUMWM O XOAE pPacCMOTPEHUSA 3asBNeHUs O
NpefocTaBNeHNN  MyHULMNANbHOM YCnyrm WM O pesynbrartax npefocraBneHns
MYHULMNANbHOW yCnyru;

7) No Bonpocam NpPefoCTaBneHnsa yCnyr, KOTopble ABMASHOTCA HEOOXOAUMBLIMU N
obaszatensHbIMM 4NA NPefOCTaBNeHNA MyHULMNANbHOW YCyTu;

8) nopsagka pgocygebHoro  (BHecyaebHoro) obxanoBaHus — LENCTBUN
(GespenctBms)  OOMKHOCTHBIX 1KUY, W MNPUHUMAEMbIX UMW PELUEHUMM  Npw
npeaocTaBNeHUN MyHULMNANbLHOW YCIyTn.



MonyyeHne wHGOpPMaLMM MO BOMPOCaM NPefoCTaBNeHUsT MyHULMNAanbHOM
YCryrM W yChyr, KOTopble SBASOTCA HeoOXoAUMbIMM W obs3aTerbHbIMK - ANs
npenocTaBneHns MyHULMNanbHOW yCryr ocyllectensieTcs GecnnaTtHo.

1.3.3. lpn yctHoMm oObpaweHun 3assutena (NMYHO wnNn no  TenedgoHy)
AOJMKHOCTHOE NLUO AAMUHUCTPAaLMK, OCYLLECTBNAIOLWLMIA KOHCYNbTUPOBaHWe, NogpobHO
N B BEXIMBON (KOPPEKTHOM) hopMe MHDOPMUPYET 0BPaTUBLUMXCA MO NHTEPECYHOLLMM
BOMpocam.

OTBeT Ha TenedOHHbIM 3BOHOK [AOMMKEH HauvHatbCa C  UWHpopmaumm o
HaMMeHOBaHWM OpraHa, B KOTOPbIA NO3BOHUN 3asButens, aMmnum, UMEHN, oT4eCcTBa
(nocnegHee — nMpu HanMuuMKn) N AOMMKHOCTU cneumanncTa, NPUHABLLEro TenedOHHbIN
3BOHOK.

Ecnm pomkHOCTHOE nuuyo AAMUMHUCTPAUMM HE MOXET CaMOCTOATENbHO AaTb
oTBET, TenedOHHbLIM 3BOHOK AO/MKEH ObiTb nepeagpecoBaH (MeEpeBeAEH) Ha apyroe
AOIDKHOCTHOE nNUUo unn ke obpaTtmBiemyca nuvuly A[omkeH Obitb  coobuieH
TENEMOHHBIA HOMEP, MO KOTOPOMY MOXHO Oyaer nonyuntb Heobxogumyro
MHOpMaLnIo.

Ecnn nogrotoBka oTBeTa TpebyeT NPOAOIPKUTENBHOIO BPEMEHMW, AOIMKHOCTHOE
nuo  AgMuHUCTpaumn npeanaraet 3asBuTeno OAWH W3 CRefyrlux BapuaHToB
JanbHenLWnx AencTBUNA:

- N3NOXUTb OBpaLleHne B NIMCbMEHHON hopmeE;

- Ha3HauYNTb A PYroe BpeEMS ANS KOHCYNbTaumn.

HomkHocTHoe ngo  AgmuHucTpaumm He Brnpase OCYLLECTBNATb
WHPOPMMPOBaHME, BbIXOASALLEE 3a pamKu CTaHAapTHbIX npoueayp W ycrnoBumn
NpefoCTaBNeHNa MyHUUMMNanbHOW YCNyri, U BRAMSIOWEE NPAMO UM KOCBEHHO Ha
NPUHYMaeMOoe peLLeHne.

MpopomKNTENBHOCTE MHPOPMNPOBAHNA MO TenedoHy He AOofmKHa MnpeBbllaTh
10 (necatb) MUHYT.

NHdpopMmupoBaHne ocCyLLecTBNAeTCa B COOTBETCTBUM C rpadukoMm npuema

rpaxnaH.

1.3.4. o nucbMeHHOMY OOpalleHno AOMMKHOCTHOE NUUO ALMUHUCTPaLUK,
OTBETCTBEHHOE 3a NPefoCTaBMeHNe MyHULMNANbHOM yCnyri, nogpobHO B MMCbMEHHOM
dhopme pasbACHAET rpaxgaHuHy CBeLeHUs MO BOnpocaM, ykasaHHbIM B nyHkTe 1.4
HacToAwero  AOMUMHUCTPATMBHOIO  pernameHta B Mopsgke,  yCTaHOBEHHOM
depepanbHbiM  3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsgke pacCMOTPEHUS
obpawieHnn rpaxkgaH Poccunckon degepagmny.

1.3.5. Ha EIlY pa3smewarotca cBegeHns, KOTOpble ABNATCA HEOOX0ANMbIMM
obaszatencHbIMM ANA NPEeAoCTaBMNeHNA MyHALMNANbHOW YCNyry, npegycMOTPEHHbIe
MonoxeHnem © enepansHOM rocyaapCTBEHHON  MHAOPMALMOHHON  CUCTEME
«depnepanbHbli  peecTp rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (PyHKUmMA)»,
yTBEPXKAEHHLIM nocTaHoBneHnem [lpaesutensctBa Poccunckon depepauum  oOT
24.10.2011 Ne 861.

JdocTyn kK nHpopmaumm 0 cpokax u nopsake npefoctaBneHns MyHULMNansHOW
ycnyrn ocyulectensetca 6e3 BbINONHEHNA 3asaBUTENEM Kakux-nnbo TpebosaHun, B TOM
dncne 6e3 MCNoNb3OBaHWA MPOrpaMMHOro obecneyeHns, yCTaHOBKa KOTOPOro Ha
TEXHNYECKME CpeacTBa 3aaButensa TpebyeT 3akntoueHUs NULUEH3NOHHOrO UMM MHOro
cornailueHms c npaeoobnagarenem NporpaMmmHoOro obecneyeHns,
npeaycMmaTpmBaroLLero BanmMaHmue nnatbl, permcTpaumio nv aBsTopusauunio 3asaBuTens,
N NPeaocTaBleHne UM NePCoHarnbHbIX AaHHbIX.



1.36. Ha odwvynansHoM cante AaMuHUCTpaUuM, Ha CTeHAax B MecTax
npefocTaBNeHna MyHULMNANbHOM YCNYrn 1 YCAyr, KOTOpble SBNAKTCA HEOOXOANMbIMU
n obasatenbHbiIMM  ANA  NPEefoCTaBneHUs  YCnyry, pasMmellaeTca cnegyroulas
cnpaBoYHas MHpopmMauus:

1) 0 mecTe HaxoxpgeHusa u rpaduke paboTbl AGMUHUCTPAUMM N CTPYKTYPHBIX
noapasfeneHnn, OTBETCTBEHHbIX 3a NPefoCTaBNeHNne MyHULUMNANbHOW YCyru;

2) cnpaBoYHble TenedOHbl CTPYKTYPHbIX MNoapasgeneHin AgMunHucTpauun,
OTBETCTBEHHbIX 3@ MPefoCTaBfeHNe MYHUUMManNbHOW YCryrn, B TOM 4uCfe HOMEP
TenedoHa-asToMHGOpMaTopa (Npu HanM4um),

3) agpec oduumanbHOro camTa, a Takke 3MEKTPOHHOM NoYTbl U (Mnn) hopMbl
obpartHoM €BA3M AOMUMHUCTPaUMM B NH(POPMAaLNOHHO-TENEKOMMYHUKALUNOHHOW CETU
«NHTepHeT» (ganee — cetn «NHTEpHET»).

1.3.7. B 3anax oxuganma AgMUHUCTpaUMM pasMeLlaroTcs HopMaTuBHbIE
npaBoBble aKTbl, PErynMpyrowme Nnopaaok npesocTaBneHns MyHULMNansHOM yenyrm, B
TOM 4uCne agMUHUCTPaTUBHBIA PernameHT, KOTopble no TpeboBaHWo 3asBuUTens
NpefoCcTaBNATCA eMy ANA O3HAKOMIEHNS.

1.3.8. NHdopmaums 0 xoge pacCMOTPEHNA KM O pesynbTaTtax npegocraBneHus
MYHMLMNAnNbHOW yCnyrm MOXeET ObITb NonydeHa 3aaBuTenem (ero npeacraBuTenem) B
nMyHoM  kabuHete Ha ENIY, a Takke B COOTBETCTBYHOLEM CTPYKTYPHOM
nogpasgeneHnn AgMuHUCTpaumMmM npu obpalieHun 3asBuTens NUMYHO, No TenedoHy,
NnoCpeaCcTBOM 3NEKTPOHHOW NOYTbI.

14. lTpedocmaenernue MyHuyunanbHoU  ycnyau yepe3s Mol
OCYLLECTBMAETCA B Cryyae 3akmodeHna wmexagy AamumHmnctpagnen mn MoOL B
YyCTaHOBMEHHOM NOPSAKE COrnalleHns o B3aMMO4encTBun.

1.4.1. PasamelyeHne nHgpopmaumm 0 nopsgke nNpeaoctaBneHns MyHULMNansHOM
yCnyrm Ha MHPOPMAaUMOHHBLIX CTeHAax B MOMELLEHUMN MHOrOQYHKLMOHANBHOMO LeHTpa
OCYLLECTBNAETCA B COOTBETCTBMM C  COrMaWeHMeM,  3aKMYeHHbIM — Mexay
MHOrOMYHKUMOHANbHbIM  LEHTPOM U AgMUHUCTpaumnen ¢ ydeTtoMm TpeboBaHun K
MHPOPMNPOBAHUIO, YCTAHOBMNEHHbLIX 8aMUHNCTPATUBHBIM PErNamMeHTOM.

1.4.2. CnpaBoyHas WHQOpMaUMA O MECTOHaxoXaeHun, rpadpuke paboTsl,
KOHTaKTHbIX TenedoHax MOL|, appece anekTpoHHoOM noyTbl ML pasmewieHa Ha
odouumansHom cante MoL.
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2.3. OnucaHue pesynbmama npedocmassieHuss MyHuyunanbHoU ycryau.

PesynbTatrammn npegocraBneHnsa MyHUUMNanbHOW yCnyrn aBAsStOTCS:

1) pelweHne O NpefoCTaBNEeHUN pas3pelleHUs Ha YCNOBHO paspelUeHHbIN BUA
NCNONb30BaHMS 3eMEeNbHOro yyactka unn obbekTa KanuTanbHOro CTpouTenscTea (no
dopme, cornacHo NPUNOKEHUIO 2 K HAaCTOALEMY aAMUHUCTPATUBHOMY pernameHTy);

2) peweHne 06 oTkase B NMpeaoCcTaBneHnM MyHULmMnansHou ycnyri (no goopme,
COrnacHO NPUNOXEHMO 3 K HAaCTOALWEMY aAMUHUCTPaTUBHOMY PErNameHTy).
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2.6.1. WcuepnbiBarOlWn NEPEYEHb  AOKYMEHTOB, HeoDXoguMmblx — Ans
npeaocTaBnNeHna ycnyrn, nognexalumx npeacTaBneHnio 3asaBuTenem caMmoCTOATENBHO:

1) 3asgBneHve o0 NpeaoCTaBNEHUN MyHULMNANbHOW yCnyrin no ¢opmMme CornacHo
NPUNOKEHWUIO 1 K HACTOALLEMY aAMUHUCTPATMBHOMY PErfameHTy.

B cnyyae HanpaeneHna 3aasneHna nocpeactesom ENMIY  dopmumposaHue
3a8BNEeHNa OCYLLECTBNAETCA MOCPEACTBOM 3anOSfIHEHUA MHTEPaKTUBHOW (POpPMbl Ha
EMNry 6e3 HeobxoaMMOCTN AOMOMHUTENBHOMN MOoAa4YM 3asBfEHNS B Kakom-nmbo nHowm
dhopme.

B 3agBneHumn Takke ykasblBaeTCs OAWH U3 Creayromx cnocoboB HanpasneHns
pesynbTara NpeaocTaBneHns MyHALMNANsHOM yCryru:

- B pOpME 3MEKTPOHHOro AOKYMEHTa B NMMYHOM KabuHeTe Ha ENMTY;

- Ha BymMaXHOM HOCUTENe B BWAE pacrnedaraHHOro 3K3emnnsapa 3MneKTPOHHOro
AokymeHTa B AgmuHuctpaumm, MoL.

2) [JOKyMEHT, yAOCTOBEPSAOLNIN TMYHOCTL 3as8BUTENS, NPeaCcTaBUTENS.

B cnyyae Hanpaenenna 3assneHus nocpeactsom EINNY ceegeHns w3
AOKYMEHTa, YAOCTOBEPAILLEro NUYHOCTL 3asaBUTENd, npeacraButens (QOopMUPYHOTCS
npy nNOATBEPKAEHMM Yy4yeTHoOW 3anmcn B EgwHom cucteme waeHTuumkaumm um
ayTeHTUpukaumm (panee — ECUA) na cocraBa COOTBETCTBYIOLUMX AaAHHBLIX YKa3aHHOM
yY4eTHON 3anucu u MoryT ObITb NPOBEpeHbl MNyTEM HanpaeneHus 3anpoca C
NCNONb30BaHMEM CUCTEMbI MEXXBEAOMCTBEHHOIO 31EKTPOHHOIO B3aMMOAENCTBUA.

3) B cny4ae, ecnn 3asBneHme nogaeTca npeacrtaBuTeENneM, AOMONHUTENBHO
NpefocTaBnAeTCa  AOKYMEHT, MOATBEPXAaroWMn  NOMHOMOYMS  NpeacTaBuTens
LEeNCTBOBaTb OT MMEHW 3asaBUTENS.

[OoKyMeHT, noaTBepXAarWmMn  MOMHOMOYMS  MPEeAcTaBuUTENs,  BblAaHHbIN
OPUANHECKMM  NLOM, [OMmMKEeH OblTb MnoagnucaH YCUNEHHOW  KBanuduKaumoHHOM
3MNEKTPOHHOW MNOAMUCHI0 YNONMHOMOYEHHOrO Nuua, BblAaBLUEro AOKYMEHT. [JOKyMEHT,
NOATBEPKAAOWMA  MONHOMOYNA  MNPEACTaBUTENS, BblAaHHBIN - MHAMBUAYANBHbLIM
npeanpyHuMmareneMm, A[ormkeH ObiTb  NoanmMcaH  YCUMEHHOW  KBanuduKaumoHHOM
SMNEKTPOHHOW  MNOAMUCBIO  UHAMBMAYaANbHOrO  npeanpuHumMarens.  [JOKyMeHT,
NOATBEPKAAMOLWMA MOMHOMOYMS NPEeAcTaBUTEeNSs, BblAAHHBIN HOTAPUYCOM, AOIDKEH
ObITb NOANNCAH YCUMNEHHOWN KBanMUKaLmoHHOW 3NEKTPOHHOW NOANUCHLID HOTapuyca, B
NHBIX CNyYasx — NPOCTON 3NEKTPOHHOM NOAMNUCHIO.

4) MNpaBoyCTaHaBnNMBaKOLLME AOKYMEHTbI HA ODLEKTBI HEABWXKMMOCTN, Npaea Ha
KOTOpble He 3aperncTpmpoBaHbl B EAMHOM rocyfapCTBEHHOM peecTpe HeABWKUMOCTM.

5) HoTtapmanbHO 3aBepeHHOE cornacue Bcex npasoobnagartenen 3eMenbHOro
yyactka wu/mnn obbekTa KanuTanbHOro CTPOUTENbCTBA, B  OTHOLUEHUM KOTOPbIX
3anpalmBaeTCa paspelleHMe Ha YCMOBHO paspelleHHbIn BuA  MCMNONb30BaHUS,
PEKOHCTPYKUMM  ODbekTa  KanutanbHoro  CTpouTensCctBa, MO0  AOKYMEHT,
YyAOCTOBEPSOLLNN NONHOMOYNS 3aaBuTens Kak npeacraButTens BCEX
npaeoobnagarenen 3eMensHOro yyactka n/unm obbekTa KanuTanbHOro CTPOMTENLCTBA
Npv HanpaBneHNN 3a8BNeHNS;

6) konmsa npoTokona obWwecTBEHHbIX OBCYXAEHMA UM NMyBNUYHBIX CRyLwaHnn,
NOATBEPKAAMOLLEro, YTO YCMOBHO paspelleHHbIA BUL WCMNONb30BaHUA BKMKOYEH B
rpagocTpouTenbHbIM  pernaMmeHT B YCTaHOBMEHHOM AN BHECEHUS W3MEHEHUW B
npaesuna 3emnenonb30BaHUA UM 3aCTPOMKM MOPSAKe NO MHUUMaTUBE 3asBuUTENS B
cnyyae obpaleHna 3aaBUTEns 3a pes3ynbTatoM MNpefoCTaBneHns MyHULMnansHOM
YCNyrn, ykasaHHOM B NyHKTE 2.4.2 HacTOALWEro agMMHUCTPaTUBHOMO pernameHTa




2.6.2. NcuepnbiBarowm nepeyeHb HEOOXOANMBIX ANA NPEAOCTaBNEHNSA YCyrn
AOKYMEHTOB (MX KOMMMA WM CBEAEHVMM, cofepxalmeca B  HUX), KOTOpble
3anpaLumBaroTCs AoMuHUCTpaumen B nopsake MEXBE4OMCTBEHHOIO
WH(POPMALMOHHOIO B3anMO4EeNCTBMA (B TOM 4YMACNE C MWCMNOMb30OBaHWEM €4UHOM
CUCTEMBI MEXBEAOMCTBEHHOMO SMEKTPOHHOMO B3aUMOLENCTBUS U MOAKITHOYAEMbIX K HEN
pernoHanbHbIX CUCTEM MEXBELOMCTBEHHOrO 3MEKTPOHHOrO B3aUMOAEWCTBUSA), B
rocyfnapCTBEHHbIX OpraHax, opraHax MeCTHOro camoynpaBieHnsa N NOLBEAOMCTBEHHbIX
rocynapCTBEHHbIM OpraHam UM opraHam MecTHOro caMmoynpasneHnsa opraHn3agmsx, B
PacnopsXKeHNN KOTOPbIX HaxXOAATCA YKa3aHHble AOKYMEHTbl, W KOTOpble 3aaBUTENb
BNpaBe NpeacTaBuUTb N0 COBCTBEHHOM MHULMATUBE:

1) Bbinncka na EQMHOro rocynapCTBEHHOrO peecTpa HpUaNYecKnx nuy, B cnyyae
nojayv 3asBneHnsa PUANYECKAM NTNLOM.

2) Beinncka wn3 EpuHOro rocypapCTBeHHOro peectpa  uHAMBUAYalbHbIX
npeanpuHMmarenen, B cnyvae nogauv 3aaBneHns NHAMBMAYanbHbIM
npeanpvHMMaTenem.

3) Bbinucka w3 EMPH Ha 3emenbHbIM  yy4acToOK Ans  onpegeneHuvs
npaesoobnagatens w3 depepanbHon cnyxObl  rocygapCTBEHHOW — perncrpaunm,
KagacTpa un kaptorpaduu;

4) Bbinucka n3 EMPH Ha o6bekT kanntanbHOro CTpoutenscrea u3 depepansHon
cnyx0bl rocyfapCTBEHHOM perucTpaumm, Kagactpa u kaptorpadum.

HenpegctaBneHne (HecBOeBpEMEHHOE NpeACcTaBneHne) ykasaHHbIM1 opraHamm
rocynapCTBEHHOW BNacTW, CTPYKTYPHbIMW NOApPasfeNeHnaMn opraHa rocyaapCTBeHHON
Bnactm cybvekra Poccumnckon depepaumm unm opraHa MECTHOro camoynpasreHus
AOKYMEHTOB W CBEAEHWW HEe MOXEeT $BNATbCA OCHOBaHWeM pAns OTkasa B
npeaocTaBNeHNUN MyHULMNANbLHOW YCIyTn.

HenpeacraBneHve 3agBuTeneM AOKYMEHTOB, COAEPXaLMX CBeAEHUS, KOTopble
Haxo4AaTCA B  PacrnopsPKeHUM TOCYAapCTBEHHbIX OpraHoB, OpraHoB MEeCTHOro
camoynpasneHns 1 noaBeAOMCTBEHHbIX FOCYAapCTBEHHbBIM OpraHaMm wunu opraHam
MECTHOro CcamMoOynpaBfeHUs OpraHu3auuin, He SBNAETCA OCHOBaHMEM [Ans OTKasa
3a8BUTENIO B NPeAOCTaBneHnM MyHALMNANBHON YCIyru.

2.6.3. 3agBsneHune 1 npunaraeMble JOKYMEHTbI MOryT HanpaeBnaTbLCa 3asaButenem
B AAMUHUCTPaLMIO Crieayowmmmn cnocobamu:

1) B anekTpoHHOM dhopMe nyTeM 3anonHeHns popMbl 3anpoca Yepes NNYHLIN
kabuHeT Ha ENTY.

B cnyyae npepcraBneHvs 3adBneHUs W npunaraeMbiX OKYMEHTOB yKasdaHHbIM
cnocobom 3aaBuTenb, NPOLWEALUMMA NPOUEAypbl perncTpauun, uaeHtudukaumm m

ayTeHTudnkaumm c NCNonb3oBaHMEM henepanbHon rocyfapCTBEHHOM
NHPOPMaLUNOHHOW cUCTEMBbI «EagnHas cuctema ngeHtudpukaumm n ayteHtmdmkaummn B
NHPPaCTPYKType, obecneumnBaroLLemn NHOPMAaLIMOHHO-TEXHONOrMYECKoe

B3aMMogencTene MHPOPMaLMOHHBIX CUCTEM, WCMONb3yeMbiX AN NpefocTaBneHns
rocyAapCTBEHHbLIX M MyHUUMNAmbHbLIX YCNyr B 3NekTpoHHou opmey (ECUA) nnn mnHbix
roCyfapCTBEHHbIX  WMHMOPMALUMOHHBIX  CUCTEM, €Cnn  TakMe rocyAapCTBEHHbIE
NHPOPMAaLUNOHHBIE CUCTEMbI B yCTaHoBneHHOM [lpaButensctBoM  Poccumckon
depepaumm nopspke obecnedmBaroT B3laumogenctene ¢ ECUA, npu  ycnosum
COBMNageHnsa ceeeHnn 0 PUNHECKOM NULE B YKa3aHHbIX MHPOPMaLMOHHbBIX CUCTEMaX,
3anonHaeT oopMy ykasaHHOro 3asBrneHns C UCNoMb30BaHUEM MHTEPaKTUBHOM POPMBbI
B ONEKTPOHHOM Buae, 6e3 HeobxoanmMOoCTX AOMONHUTENBHOM nojadn 3asBneHns B
Kakon-nnbo nHom opme.

3asgBneHne HanpaBnaetca  3asBuTeneM BMeCcTe € MPUKPENNEHHbIMU
SMNEKTPOHHBIMM AOKyMeHTamMu. 3asBneHne MnoanucbiBaeTcsa 3asBuTenem YCUeHHOM



KBanMUUMPOBaAHHOWN 3NEKTPOHHOM noanuceto (aanee — YKOI) nnbo ycuneHHoum
HEKBanMMPUUMPOBAHHOW 3NEKTPOHHOM MOAMUCBID, CEepTUdMKAT Kroda MNpOBEPKM
KOTOPOW CO3gaH WM UCMOMb3yeTcsa B MHMpacTpyktype, obecneunarolen
WHOPMALNOHHO-TEXHOMNOIMYECKoe  B3aUMOAEWUCTBME  MHAPOPMALMOHHBIX  CUCTEM,
ncnonb3yemblX ANA NPefoCTaBfeHNA roCyAapCTBEHHbIX M MyHUMUMNAaNbHbIX YCNyr B
3MNEKTPOHHOW Popme, KOTOpas CO3[aeTcsa U NPOBEPSAETCH C UCMOMb30BaHNEM CPEACTB
SMNEKTPOHHOW  MOAMUCM W CPEACTB  YAOCTOBEPANLLEro  LUEeHTpa,  MMELMX
NnoaATBEPXKAEHNE COOTBETCTBMA TpeboBaHWAM, YCTaHOBIEHHbIM  denepanbHbiM
OpraHoM WCNONHUTENLHOWM Brnactm B obnactn  obecnedeHns 6GesonacHOCTM B
COOTBETCTBUN C YacTbko 5 ctatbn 8 PepepanbHoro 3akoHa oT 06.04.2011 Ne 63-03
«O0 anekTPOHHOM NOAMUCUY, a TaKkKe NPV HanM4uM y Brnagensua ceptmdukara knoda
MPOBEPKN KMoYa NPOCTOM 3MEKTPOHHOW noanucu (ganee — 3l1), BbIAAGHHOMO emy npum
NMYHOM npueme B cooTeeTcTBUM C [paBunamm umcnone3oBaHnsa npocton Il npwu
obpawleHnnm 3a NOnNyYeHMeM  TFOCYAapCTBEHHbIX W MyHUALMNAnNbHbIX  YCNYT,
yTBEPXKAEHHBIMW NocTaHoBneHnem [lpasutensctBa Poccumckon depepauymm  OT
25.01.2013 Ne 33, B cooTtBeTcTBMM C [NpaBunammn onpegeneHns BUAOB 3MNEKTPOHHOW
noAnnCK, MCMNONb30BaHME KOTOPbIX AOMyckaeTcsa npu obpaleHun 3a nonyvYeHueMm
rOCygapCTBEHHbIX W MyHAUMNAnNbHbIX YCINyr, YTBEPXKAEHHbIMM MNOCTaHOBMEHVNEM
MpasutenscTea Poccumrckon ®epepaumm ot 25.06.2012 Ne 634;

2) Ha ©6ymaxHOM HOCUTENE NOCPEACTBOM IMYHOro obpawleHns B
AoMuHUCTpaumo, B ToM uucne 4vepes MOLL B cootBetctBum ¢ CornaweHvem o
B3aMmogencTanm, nmbo NocpeacTBOM MOYTOBOrO OTMPaBEHUs C yBEeAOMMEHWEM O
BpYyYEHUN.

2.6.4. [lokyMeHTbI, Npunaraemble 3asBUTENEM K 3asaBNEHUIO, NpeacTaBnseMble B
3NEKTPOHHOW POpME, HaNPaensaKTCA B CNEAYHOLMX hopMaTax:

a) xml - gna [OKYMEHTOB, B OTHOLUEHMM KOTOPbIX YTBEPXAEHbI (POPMbl U
TpeboBaHna No GOPMUPOBAHNID SNEKTPOHHLIX JOKYMEHTOB B Buae annoe B hopmare
xml;

6) doc, docx, odt - Ons A[OKYMEHTOB C TEKCTOBbIM COAEPXKAHMEM, He
BKMOYaOWMM POpMyIbl (3a UCKIMIOYEHNEM AOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «B»
HacToALWEero NyHKTa);

B) xIs, xIsx, ods - AN AOKYMEHTOB, cogepXawmx pacyeTsl;

r pdf, jpg, jpeg, png, bmp, tiff - 4nNa 4OKYMEHTOB C TEKCTOBLIM COAepXaHueMm, B
TOM u4ucrne BKoYawmx dopmynel 1 (unn) rpadudeckne msobpaxeHusa (3a
WCKIMKOYEHMEM LOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOALLEro NnyHKTa), a Takke
LOKYMEHTOB C rpanyeckum cogepKxaHnem;

A) zip, rar — onsa oxkaTtbIX AOKYMEHTOB B OAWH dhaunn;

€) sig — Ana OTKPEnnEHHOMN YCUNEHHOW KBannUUMPOBaHHOMN 3MNEKTPOHHON
noanmcuy.

B cny4yae, ecnv opurmHanbsl JOKYMEHTOB, Npunaraemblx K 3asBneHnto, BblgaHbl U
noanuMcaHbl YNONIHOMOYEHHbIM OpraHomM Ha OyMaxHOM HocuTene, A[ornyckaeTca
dhopmMupoBaHMe Takmux AOKYMEHTOB, NMPEeACTaBnseMblX B 3NEKTPOHHOW opme, nyTem
CKaHNPOBaHWS HEMOCPEACTBEHHO C OpurMHana AOKyMeHTa (MCnonb30BaHWe KOMUn He
LOMyCKaeTCcsa), KOTOPOE OCYLIECTBNAETCA C COXPaHEHUWEM OpueHTauun opurinHana
AoKymMmeHTa B paspeweHnn 300-500 dpi (macwTtad 1:1) n BCex ayTEHTUYHbBIX NPU3HAKOB
NOASMHHOCTK (rpadomnyeckon nognucu nuua, nedatu, yrnosoro wramna 6nadka), ¢
NCNONb30BaHMEM CIEAYIOLLMX PEXNMOB:

- «4epHo-Benbiny (Npn OTCYTCTBUN B LOKYMEHTE rpadunyeckmx n3odpakeHun u
(MnNn) UBETHOrO TEKCTA);

- «OTTEHKM Ceporoy» (Mpy Hanmuyuum B AOKYMEHTE rpaduyeckmnx nsobpakeHun,
OTNNYHBIX OT LBETHOMO rpadonyeckoro n3obpaxeHus);



- «LBETHOW» NN «PEXUM NOSNHOW LBeTonepeaaqny (Npy HannM4mMm B JOKYMEHTe
LBETHbIX rpadonyeckmx na3obpaxeHnn nmbo LBETHOMO TEKCTA).

KonnyectBo annoB A[OMKHO COOTBETCTBOBATb KOMMYECTBY [OOKYMEHTOB,
KaxKabIW N3 KOTOPbLIX COAEPKNT TEKCTOBYIO N (MN) rpacmnyeckyro MHopMaUmio.

[OoKyMeHTbI, npunaraemble 3asBUTENEM K 3aABMEHUIO, NpeacTaBnaemble B
3NEKTPOHHOW hopMe, AOMKHbI obecneumBaTh:

- BO3MOXHOCTb WAEHTMOUUMPOBATL [AOKYMEHT W  KONMWUYEeCTBO JINCTOB B
LOKYMEHTE;

- BO3MOXHOCTb MOUCKa MO TEKCTOBOMY COAEPKAHMIO AOKYMEHTA U BO3MOXHOCTb
KOMMpPOBaHNA TeKkcTa (3a WCKIMOYEHMEM Cry4YaeB, KOrga TEKCT SBMSETCH 4acTbho
rpadnyeckoro n3odpaxeHus);

- copepxartb OrnaBneHne, COOTBETCTBYIOLLEE MX CMbICNY U coaepXaHuo (4ns
AOKYMEHTOB, CoAepXawmx CTPYKTYpUpPOBaHHblE MO 4acTaMm, rnaesam, pasgenam
(nogpasgenam) AaHHble) 1 3aknaakn, obecneunBarolme NepeExoqbl NO OrnaBnNEHUIO n
(Mnn) k cogepXKalMMCsa B TEKCTE PUCYHKaM M Tabnuuam.

[lokymMeHTbl, nognexawue npegcraeneHnio B dopmartax xIs, xIsx wmnm ods,
dhopmMupyroTCA B BMAE OTAENbHOrO AOKYMEHTa, MPeAcTaBnseMOro B 3EKTPOHHOM

dhopme.

2.6.5. lNMpn npepocTaBneHMM MyHALMNanbLHOW ycnyrin 3anpewiaerca Tpebosartb
OT 3aaBuUTEnNS:

1) npeacTaBneHs 4OKYMEHTOB M MHPOPMaLMN NN OCYLLECTBNEHUS LENCTBUN,
npeacTaBneHne unn OCyLLECTBMNEHNE KOTOPbIX HE NpeayCMOTPEHO HOpPMaTUBHbLIMMU
NpaBOBbIMW  aKTamu, PEerynupylowmMMn  OTHOLIEHUS, BO3HUKaKLWME B CBA3NW C
npefocTaBneHnemM MyHULMNAansHoW yCnyru,

2) npencraBneHUs AOKYMEHTOB W MHQOpMauMn, KOTOPble B COOTBETCTBUM C
HOpPMaTMBHbIMN NpaBoBbIMM  aktamn Poccunckon Pepgepaumm u AcTpaxaHCKom
obnactn, MyHMUMNanbHbIMXA MNPaBOBbIMM  akTamMn AOMUHUCTPAUMM  HaxodaTca B
pacnopsXXeHNUN rocynapCTBEHHbIX OpPraHoB, OpraHoB MECTHOrO camMoyrnpaBneHus U
(VM)  NOABEAOMCTBEHHbLIX rOCYAapPCTBEHHbIM OpraHam W opraHaMm  MeCTHOro
camoynpasfeHnsa OpraHus3auun, y4acTBYOWMX B NPEeAoCTaBneHuM rocynapCTBEHHbIX
(MyHUUMNAnNbHLIX) YCIyr, 3a UCKITHYEHNEM LOKYMEHTOB, YKasaHHbIX B YacTn 6 ctaTtbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npepocTaBneHms
rocyaapcTBEHHbLIX U MyHUUMNanbHbIX ycnyry (ganee — depepanbHbin 3akoH Ne 210-
®3);

3) npeacTtaBneHNs OOKYMEHTOB U WHdopmauuu, oTcyTctBune wun  (Unum)
HEeLOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuCb Mpy NepBoHaYaribHOM OTKase B npueme
AOKYMEHTOB, HeoOXoaumbIX Ans MNpefoCTaBNeHns MyHUUMNansHOW  yCcrnyrm, 3a
WCKIMKOYEHMEM CNEeAYIOWLNX CryYaes:

- un3MeHeHue TpeboBaHMM HOPMAaTUBHBIX MPAaBOBbLIX aKTOB, KaCaroLMXCS
npeaocTaBnNeHna MyHMLUMNANbLHOW yCryr, nocne nepBoHavansHon nogadv 3assneHns
0 NpefoCTaBNeHNN MyHULMNANbHOW YCNyru,

- Hanmyne owunboK B 3as8BMEHUN O NPeaoCTaBNEHUN MYHULMMNANBHOW YCIyrn w
AOKYMeHTax, MOAaHHbIX 3asBUTeneM Mnocrne nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HeobXoaMMbIX ANA NPefoCTaBleHns MyHUUMNansHOW ycnyri, nmbo B
npefocTaBNeHn MyHULMNANbHOW YCNYTM U HE BKIHOYEHHBIX B NPEACTaBNeHHbIN paHee
KOMMEKT LOKYMEHTOB,

- UICTEYEHME CpoKa AENCTBUA AOKYMEHTOB UMW U3MEHEHME MHGopMaumm nocne
nepBoHa4YanbHOro oTkasa B NpMemMe OKYMEHTOB, HEODXOANMbIX ANSA NPeaoCcTaBneHns
MyHMLUMNansHOW ycnyry, nbo B NpeaocTaBneHnn MyHMLMNansHOW yCnyri,

- BblFBMEHME [OKYMEeHTanbHO MOATBEPXKAEHHOro  dakta  (Npu3HakoB)
ownboYHOro mnu nNpoTMBONpaBHOrO aenctensa (besgencrens) LOMKHOCTHOMO nuua



AOMUHUCTPaumn,  cniyxawero, pabotHuka MOL, pabortHuka  opraHusauuu,
npenycMoOTpeHHON 4YacTbio 1.1 cratbn 16 depepanbHoro 3akoHa Ne 210-P3, npw
nepBoHavYanbHOM OTKase B NpUeMe LOKYMEHTOB, HeOOXOAMMBbIX ANA NpefocTaBneHns
MyHULMNanbHOW ycnyri, Nnbo B npeaoCcTaBneHnM MyHULMNanbHOW YCnyrm, O 4Yem B
NMMCbMEHHOM BMAe 3a NOAMNUCBI pykoBoaUTENs AgMUHUCTpauuKn, pykosoautena MLl
npy nepBOHaYanbHOM OTKase B NpuemMe [OKYMEHTOB, HeobxoauMbixX — ANS
NpefocTaBnNeHna  MyHUUMNanbHOW  ycnyrn, nmbo  pykOBOAUTENS  OpraHusaumu,
npegycMOTpeHHON 4acteto 1.1 cratbm 16 PepepanvHoro 3akoHa Ne 210-93,
yBegomnaetTca 3asBuTenb, a Takke MNPUHOCATCA M3BUMHEHWA 3a [O0CTaBneHHble
HeypobcTBa.
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2.12. Cpok u nopsiGoK peaucmpayuu 3anpoca 3aseumesii O
npedocmasneHuu MyHUUyunanbHOU ycrya2u, € MmOoM 4ucsiie & 3/IeKMPOHHOU
¢gopwme.

Cpok peructpaumm 3asBrneHna O nNpefoCTaBleHNN MYyHULMNANbLHOW  yChyrn
nognexart perncrpaumm B AMMHUCTpaumm B TeveHne 1 (ogHoro) paboyero gHs co gHsA
NoNyydeHnsa 3asBneHna W LOKYMEHTOB, HeobXoAuMbIX ANA  npepocTaBneHns
MYHULMNANbHOW YCyru.

3asBneHne, nocTynueBllee B Hepabodee BpeMSA, pPErucTpupyetca B
AoMUHUCTPaUnK B NepBbIv pabounin geHb, CNeAYOWNA 3a LHEM €ro MofyYeHNs.

Mpwn HanpasneHun 3aasneHna nocpeacteom ENMNY 3assutens B AeHb nogayun
3agBneHna nonyyaetr B NUYHOM KabuHete ENIY M nNoO  3NekTpoHHOW nouyTe
yBEAOMMNEHNE, nNoATBepXAarowee, 4TO 3adBneHMe OTnpaBfieHO, B  KOTOPOM
YKa3bIBaTCA PErMCTPaLMOHHLI HOMEP U AaTta nogadn 3asaBneHus.

2.13. TpeboeaHust K nNoOMeweHUsIM, @ Komopbix mnpedocmasssiemcs
MyHuyunanbHas ycryea.

MecTononoxeHne agMUHUCTPATUBHBIX 34aHWWA, B KOTOPbIX OCYLLECTBNSAETCA
npuem 3asaBneHun U OKYMEHTOB, HEODXOAUMbIX ANS NPEeAO0CTaBNeHNa MyHULMNANbHOM
yCnyrm, a Takke Bblgada pesynbTatoB NpPefoCTaBneHUs MyHUUMNanbHOW  YCryru,
AomkHO obecneunBaTtb yaobCTBO ANs rpaxgaH C TOYKM 3PEHUS  MNELUEXOLHOMN
AOCTYMNHOCTW OT OCTaHOBOK OBLLECTBEHHOMO TpaHcnopTa.

B cnyyae, ecnn nmeeTtca BO3MOXHOCTb OpraHmsaumm CTOAHKN (MapKoBKW) BO3Ne
3naHua  (CTPOeHMs), B KOTOPOM pa3MELleHO MOMelleHMe npuema U  Bblgaum
LOKYMEHTOB, OpraHM3oBbIBAeTCH CTOSHKa (MapkoBka) ANS NMYHOrO aBTOMOOUMBHOMO
TpaHcnopTa 3aasuTenen. 3a nonb3oBaHMe CTOAHKOM (MapKOBKOW) C 3agBUTenen nnata
He B3MMaeTCA.

Ana napkoBkM crneuvanbHbIX aBTOTPaHCMOPTHBIX CPEeACTB WHBaNMAoOB Ha
CTOsiHKe (napkoBke) Bblaensetca He meHee 10% MecT (HO He MeHee OAHOro MecTa)
Ana 6ecnnatHoM MapKOBKW TPaHCMOPTHbIX CPEACTB, ynpaBnsembix nHeanuvgamu |, |l
rpynn, a Takke mHeanugamu lll rpynnel B nopsagke, yctaHOBNeHHOM [lpaBnTensCTBOM
Poccuickon depepaumm, n TpaHCNOPTHBLIX CPEACTB, NEPEBO3ALLNX TaKNX NHBaNMLOB U
(Mnn) peTen-nHBanNMAoB.

B yensx obecneveHns BecnpenaTCTBEHHOrO A4OCTyNa 3asBUTENEN, B TOM YMCnE
nepeaBuraroLLMxXca Ha MHBanNMAHbIX KONSACKax, BXO4 B 34aHNE N NMOMELLEHNS, B KOTOPbIX
npefocTaBNAeTCa MyHuUMnanbHaa ycnyra, obopyaylTCa naHaycamu, MNOPYyYHAMM,
TakTUNbHbIMA  (KOHTPaCTHbIMW)  NPEeaynpeXxaarwmMm — 3rieMeHTamMm, WNHbIMN
cneymanbHbIMK NpMCnocobneHmnsamMm, no3sonaowmmMmn obecneunTts 6ecnpenaTCcTBEHHLIN
AOCTYN W nNepeaBuMKeHne WHBanuAOB, B COOTBETCTBUMM C  3aKOHOAATENLCTBOM
Poccunckon Pegepaumm o coypnansHOW 3awmTe MHBanmMaos.

LleHTpanbHbn BXOA4 B 3gaHve AgMumHUCTpaumm pomkeH Obitb obopypoBaH
NHpOPMaLNOHHOW Tabnnykomn (BbIBECKOW), copepXaLlen MHPopMaumHo:

1) HanmeHoBaHWeE,;

2) MECTOHaxXOXAEHMNE N FOPULNYECKNIA afpec;

3) pexxum paboThl;

4) rpaduk npuema;

5) HoMepa TenedOoHOB A48 CNpaBoK.



lMomelyeHns, B KOTOPbIX MPefoCTaBNAeTCAa MyHUUMNaneHas ycnyra, AOSKHbI
COOTBETCTBOBaTb CaHNTAPHO-3NMAEMMNONOIMYECKAM NpasBmnam n HopmaTueam.

lMomeleHnss, B KOTOpbIX NPeaoCTaBnaeTCa  MyH UMNaneHas  ycnyra,
ocHaLlarTCA:

1) NPOTMBOMNOXaPHOWN CUCTEMON N CPELCTBAMM NOXAPOTYLLEHMS,

2) CUCTEMON OMNOBELLEHNSA O BO3HUKHOBEHMUN YPE3BLIMaNHOW CUTYaUUK;

3) cpeacTBaMm okasaHns NePBON MEANLMHCKOM NOMOLLN;

4) TyaneTHbIMM KOMHaTaMm Ans NOCETUTENEN.

3an oxumpaHua 3assutenen obopyayeTcs CTYNbAMWU, CKaMbAMW, KONMYECTBO
KOTOPbIX ONpeaensaeTca UCXOAA M3 (PaKTUYECKOW Harpysku M BO3MOXHOCTEN AN UX
pasmeLLeHns B NOMELLEHNN, a TakKe MHPOPMaLMOHHBIMU CTEHAAMN.

TekCTbl MarepmanoB, pasMeLLeHHbIX Ha MHPOPMaLMOHHOM CTEHAE, nevaTarTca
yaobHbIM ansa uteHns wpudtom, 6e3 ncnpaeneHnn, ¢ BblaeneHemM Hanbonee BaxHbIX
MECT MOMYXUPHBIM LLPUTOM.

Mecta pgna 3anonHeHWa 3asBneHun oOopyayroTCsa CTyMbAMM, CTOnamm
(cTonkamm), BnaHkamm 3asiBNEHNA, MMCbMEHHBIMW NPUHAANEXHOCTAMMU.

Mecta npuema 3assutenenm obopyayroTcs MHPOPMAaUMOHHBIMM Tabnunykamm
(BbIBECKAMIN) C yKasaHUEM:

1) HOMepa kabuHeTa N HaMMEHOBaHWSA OTAENA;

2) hamunmn, mmeHn M otyecTtBa (nocrnegHee - Mpu Hanmuyum), AOSMKHOCTU
OTBETCTBEHHOrO NnMLa 3a NpPUem A,0KYMEHTOB,

3) rpadmka npuema 3asaBuUTENEN.

Pabouyee MeCTo KaXgoro OTBETCTBEHHOMO NLa 3a Npuem AOKYMEHTOB, AOIMKHO
ObITe 060pyAoOBaHO MNepcoHanbHbIM KOMMBOTEPOM C  BO3MOXHOCTBLIO AOCTyna K
HeobxoanMbIM  MHPOPMaUMOHHLIM  Ba3aM  AaHHbIX, nevaTarwmMm YCTPONCTBOM
(MPUMHTEPOM) N KONMUPYHOLLMM YCTPONCTBOM.

Jlnuo, oTBeTCTBEHHOE 3a npueM A[OKYMEHTOB, [AOMMKHO MMETb HAaCTOMbHYH
Tabnuuky ¢ ykasaHnmem amunmm, MMEHW, OT4yecTBa (nNocnegHee - Npu Hanuyuu) n
LOJIDKHOCTW.

Mpn npegocTaBneHMn MyHULMNAanNsHOW ycnyrm nisanmgam obecneumBaroTcs:

1) BO3MOXHOCTb ©OecnpenaTcTBEHHOro Aoctyna kK 0ObekTy  (34aHunio,
NMOMELLIEHNIO), B KOTOPOM NPEAOoCTaBNaeTCa MyHULMNansHas ycnyra;

2) BO3MOXXHOCTb CaMOCTOSTENBbHOMO NepeaBMKEHNA NO TEPPUTOPUN, HA KOTOPOW
pacnonoXeHbl 34aHUs U NOMELLEHNA, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnanbHas
ycnyra, a Takke Bxoja B Takme oObekTbl U BbIXOAa U3 HUX, NOCaAKu B TpaHCNOPTHOE
CPEACTBO M BbICAAKN U3 HErO, B TOM YUCHE C UCNONb30BaHME Kpecna-KONACKu;

3) CONpPOBOXAEHWE WHBaNMAOB, WUMEKLLUMX CTOMKME PacCTponcTBa yHKUMN
3PEHNA N CaMOCTOSATENBHOMO NEPELBMKEHUS,

4) Hapnexauwlee pasmeweHne obopyaoBaHUA M HOCUTENEW WHGOopMaUnK,
HeobxoauMbIx ans obecneyerHnsa BecnpenaTCTBEHHOMo A40CTyNa MHBaNMAOB 34aHNSAM U
NOMELLEHNAM, B KOTOpPbIX NPEeAoCTaBnsAeTca MyHuuunanbHaa ycnyra, UM K
MYHULMNANbHOW YCNyre ¢ y4eTOM OrpaHUYeHNA NX XKN3HeAeATENbHOCTY;

5) pybnupoBaHne HeoOXxoa4MMOW ANA WHBaNMAOB 3BYKOBOW W 3PUTENBLHOW
nHpopMaUnK, a Takke HaanuMCeN, 3HaAKOB W MHOW TEKCTOBOM W  rpadomyeckomn
NHpOPMaLNK 3HaKaMm, BbIMOSHEHHbIMU PENBEGHO-TOYEYHBIM LWpUdTOM bpanns;

6) AONyCK cypaonepeBogumka n TngrnocypaonepeBogumka;

7) ponyck cobakn-npoBOAHMKA NPU HaNn4mMn AOKYMEHTA, NOATBEPKAAIOLLErO ee
cneumansHoe obydeHne, Ha OObekTbl (34aHWd, MOMELUEHMs), B  KOTOPbIX
NpefoCTaBNATCA MyHMUMNanbHasa ycnyru;

8) okasaHve uHBanuaam noMoWM B npeoaoneHun ©GapbepoB, MeLlaroLLmx
NONYHEHMIO UMW MYHULMNANBHBIX YCNYTr HapaBHe C APpYyrMMn Nyuamm.



2.14. OcHO8HbIMU nOKa3amenssmMu dGQocmynHocmu npedocmasneHus
MyHuyunanbHoU yciriyau s18/1siomcs:

1) HannumMe nNOMHOM W MNOHATHOWM MHGOPMaUMM O nopsake, Cpokax U xope
npefocTaBnNeHnsa MyHUUMNansHOW ycnyrn B ceTn « UHTepHeT;

2) BO3MOXHOCTb MONyYEHUS 3adABUTENEM YBEAOMIIEHUWA O NpeaocTaBneHuu
MYHMLMNAnbHOW ycnyr ¢ nomowsto EMNTY;

3) BO3MOXHOCTb MOfyyYeHMa uHoOpMauum O Xoge npefocTaBreHus
MYHULMNANbHOW yCnyrM, B TOM 4uCNe C UCMNOMb30BaHNEM WH(POPMAaLMOHHO-
KOMMYHMWKALMOHHBIX TEXHOOMNN.

2.15. OcHoeHbIMU  NOKa3zamensMu  Kadyecmea  npedocmaesieHus
MyHUyunanbHoU yciiyau siesisiiomcsi:

1) CBOEBPEMEHHOCTb MPEAOCTaBNEHNST MYHULMNANBHOW YCryrn B COOTBETCTBUM
CO CTaHAapTOM ee NPeAOoCTaBNeHUs], YCTaHOBMNEHHbIM HAaCTOALLMM aaMUHUCTPATUBHBLIM
pernameHTomMm;

2) MWHUMAanbHO BO3MOXHOE KONMWYECTBO B3aMMOLEWNCTBUA rpaxgaHuHa C
LAOITKHOCTHBIMW NLAMMN, Y4acTBYHOLLMMN B NPELOCTABNEHNN MyHALMNANBHOW YCIYTHA;

3) oTtcytcTBME 0BOCHOBaHHbIX Xanod Ha gencteuns (besgencTene) COTPYAHVKOB
N X HEKOPPEKTHOE (HEBHMMATESBHOE) OTHOLLEHME K 3aABUTENAM;

4) OTCYTCTBME HaPYLLUEHUIN YCTaHOBIEHHbIX CPOKOB B NMPOLIECCE NPELOCTaBNEHNS
MYHULMNANbHOW yCnyri;

5) otcyTcTBME 3aaBneHNn 06 ocnapmBaHUM pelleHnn, 4encTBmn (6e3aencTems)
AOMUHUCTPaUMK, €& [OMMKHOCTHbIX NL, MPUHUMAaeMbIX (COBEPLUEHHBbIX) Mpu
NPeAoCTaBnNeEHNM  MYHULMNANBHOW  YCryrk, MO WUTOraMm pPacCMOTPEHUS  KOTOPbIX
BbIHECEHbI peLleHns 06 yaOBNETBOPEHMM (YaCTUYHOM YAOBNETBOPEHMM) TpeboBaHWM
3aaBuUTENEN.
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3.1. OnucaHue nocnedosamesibHOCMU adMUHUCMpPamMueHbIX npoyedyp
(Oeiicmeuli) npu npedocmaesieHuUU MyHUyuUnanabHol ycryau.

MpepocTaBneHne MyHUUMNanbHOW YCnyri BkOYaeT B cebs  BbINONHEHME
cnepyowmnx agMUHUCTPAaTUBHbBIX 4ENCTBUN:

1) Npnem n pernctpauuns saaBneHns;

2) npoBepka COOTBETCTBUA 3afABNEHUS W NpPeacTaBnsgemMblX [OKYMEHTOB
TpeboBaHNAM aaMUHUCTPATUBHOIO pernameHTa, OpraHMsaumsa MexBeLOMCTBEHHOMO
B3aUMOAENCTBMA nocpeactsoMm depepanbHON rocyaapCTBEHHON MHMOOPMAaLMOHHON
cuctembl «EanHaa cuctema MexBeOMCTBEHHOMO SMEKTPOHHOrO B3auMOLENCTBUSA»
(CM3B);

3) pacCMOTPEHMNE AOKYMEHTOB N CBEAEHNN,

4) opraHmsaumMsa u npoeegeHue MnyonuuHbIX CnywaHnnm wunm oBLECTBEHHbIX
obCcyxaeHuu;

5) nogroToBka peLeHnsa 0 NpefocTaBNeHNN MyHULMNANbHOWN YCyru;

6) Bblgava (HanpaBneHne) 3asBUTENIO pe3ynbTarta MyHULUNansHOW yCryri.

OnucaHne agMUMHUCTPATMBHBIX MNpPoLeayp MNPEeACTaBNeHO B NPUNOXKEHUU 5 K
HaCToALEMY aAMUHUCTPaTUBHOMY pernameHTy.

3.1.1. MNMpn npepocTtaBneHMM MyHULUMNANbHON YCRyrn B SMEKTPOHHOM hopme
3aaBuTento obecneymBaroTCs:

1) nonyyeHune wWHpoOpMauMn O nopagke W cpokax npefocTtaBneHna
MYHULMNANbHOW yCnyru;

2) hopMMpoBaHUE 3aaBEHNS;

3) npuem n peructpaums ALMUMHUCTPaUMEN 3a8BNEHNA U MHbIX LOKYMEHTOB,
HeoBXxoAMMbIX ANA NPEefOCTaBNEHNA MyHULMNANbHOW YCYTu;

4) nonyyeHve pesynetara npeaocTaBneHns MyHULMNansHoOW yCnyru;

5) nony4yeHne cBegeHMN O XO4Ee PacCMOTPEHNS 3asABNEHNS;

6) ocyLLeCcTBNEHME OLEHKN KavyecTBa NpeaoCcTaBneHns yenyru;

7) pocypebHoe (BHecypebHoe) obxanoBaHWe peweHnn Wn LENCTBUN
(6espenctemsa) AomumHmncTpauum nmbo penctema (6esgencreme) [OMKHOCTHBIX NN,
AIMUHUCTPaUMK, NPeaOoCTaBNAoLWEro MyHULMNANBHYO yCnyry, Mo MyHULMNansHOro
cnyxatyero.

3.1.2. dopmmpoBaHme 3asBreHNS.

dopmmpoBaHMe  3adBNEHNA  OCYLLECTBNAETCA MOCPEACTBOM  3anOfHEHMUS
3NeKTpoHHOW opMbl 3aaBnenns Ha EINNY 6e3 HeobxoammocTM AONONHUTENbHOM
nogaudn 3aseneHns B Kakon-nnbo nHom popme.

dopmaTHO-nornyeckas npoBepka chopmMmnpoBaHHOro 3aaBneHns
OCYLLECTBNAETCH MNOCNe 3anofiHEHVS 3adBUTENEM KaXAoro M3 nosien 3neKTPOHHOM
dopmbl 3aaBneHns. Mpn BbIABNEHUN HEKOPPEKTHO 3arofTHEHHOMO MONA SNEKTPOHHOM
dopmbl 3a8BNEHNA 3a8BUTENb YBEAOMMSETCHA O XapakTepe BbIABNEHHOW OWWNOKM U
nopsake  ee  ycTpaHeHua  nocpeacTtBoM WHPOPMaLMOHHOrO  coobLyeHna
HENOCPEeACTBEHHO B 3IEKTPOHHOM (hopMe 3asBNeHnS.

Mpn hopmmpoBaHMM 3a8BNEHNA 3anBUTEND 0DeCneYnBaeTCs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUS 3asBnNEHUS W npunaraemblx
LOKYMEHTOB, HEODX0ANMBIX ANA NPeAoCTaBNeHNs MyHALMNANsHOW YCNyru;



2) BO3MOXHOCTb neyatn Ha OyMaKHOM HOCUTENE KOMUU SNEKTPOHHOMN (POpMbI
3a8BNeHns;

3) coxpaHeHne paHee BBEAEHHbIX B SMNEKTPOHHYH OOpPMY 3asiBIEHNSA 3HAYEHUI
B NoOOM MOMEHT MO XenaHu Monb3oBaTtens, B TOM 4UCre NpW BO3HUKHOBEHMM
owmnboKk BBOAA W BO3BpaTe ANA MOBTOPHOrO BBOAA 3HAYEHUW B 3MEKTPOHHYD Popmy
3aaBNeHns;

4) 3anonHeHWe Nnonen SNeKTPOHHOW OpMbl 3asBfeHNs A0 Hadvana BBOAa
CBEAEHNN 3asBUTENEM C WUCMOMNb3OBaHMEM CBeAeHMN, pa3MelleHHblix B ECUA, n
ceegeHnn, onybnmkoBaHHblx Ha ENIY, B 4vactm, kacawowencsa CBEeAEHUN,
otcyTcTByowmx B ECUA,

5) BO3MOXHOCTb BEPHYTLCA Ha NOOON M3 3TanoOB 3arnofIHEHUSA 3NEKTPOHHOW
dhopMbl 3asaBneHnsa 6e3 noTepu paHee BBEAEHHOWN MHOpMaLnW,

6) BO3MOXHOCTb jJoctyna 3asgsutena Ha EINY k paHee nogaHHbIM UM
3agBneHMaM B TedyeHne He MeHee 1 (ogHOro) roga, a Takke 4YaCTU4HO
ChOPMUPOBaHHbBIX 3asABIIEHNN — B TEYEHNE HE MEHeEe 3 (TPEX) MECSHLIEB.

CdopmmpoBaHHOe U1 MOAMUCAHHOE  3asBNleHNMEe W WHble  AOKYMEHTbI,
HeobxoauMble ANS NPEefoCTaBneHUs MyHUUMNanbHOW YCMyrn, HanpaenawoTca B
AomMuHmncTpaumio nocpeacteom ENMNY.

ONeKTpOHHOE  3asiBNeHMe  CTaHOBUTCA  AOCTYMHbIM  ANA  crneyvanucra
agMUHUCTPaUuK, OTBETCTBEHHOrO 3a MpuMEM U perncTpauumio  3asBneHuns, B
rocyaapcTBEHHON MHAOPMAUMOHHON CUCTEME, UCMONb3YyeEMON ALMUHUCTpaUMEn Ans
npenocTaBneHnsa MyHuymnansHon ycnyrmn (ganee - N'MC).

Cneumannct agMuUHUCTPaUMK, OTBETCTBEHHLIN 3a NPUeM W  perucTpauuio
3a8BNeHns:

1) nNpoBepseT Hanuune 3NEeKTPOHHbIX 3asBneHun, noctynuewux ¢ EMNTIY, c
neproaoMm He pexe ABYX pa3 B A€Hb;

2) paccmaTpmBaeT MNOCTYNMBLUME 3a8BMEHNA W MNPUNOXEHHble 0bpasbl
A OKYMEHTOB (4OKYMEHTbI);

3) Npon3BOAMT OENCTBUSA B COOTBETCTBUMN C NYHKTOM 3.2.1 aAMMHUCTPaTUBHOIO
pernameHTa.
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3.21. Tpu noctynneHun 3aaBneHna W [JOKYMEeHTOB nocpeactsom ENNY
cneumanuct agMUHUCTpaLnK, OTBETCTBEHHBLIW 3a NMPUEM U PErnmcTpaunio OKYMEHTOB,
obecneunmBaeT B CPOK He nosgHee 1 (ogHoro) pabodero AHA C MOMEHTa nogaqn
3asBneHna Ha ElMlMNY, a B cnyyae ero nocrynneHmsa B Hepabouni Unv npasgHUYHbI
[AEHb, - B CNeayowmnn 3a HAM nNepebin pabounin geHb:

1) npyvem [OKYMEHTOB, HeoBXOoauMMbIX ANA NPefoCTaBreHus MyHULMNansHOM
YyCnyrm, WM HanpaeneHue 3aaBUTENO SMEKTPOHHOrO COODWEHNA O MOCTynfeHum
3aaBNeHns;

2) perucTpauuito 3asdBfeHUs W HanpaefeHue 3asBuUTENtO yBEAOMIEHUS O
perncTpauumn 3aaesneHus nubo ob oTkase B npueme AOKYMEHTOB, HeoOXOoaMMbIX ANS
npeaocTaBNeHNa MyHULUMNANbEHOWN YCRyTi.

PesynbtatoM MCNONHEHNA AaHHOr0 aAMUHUCTPaTMBHOIO LEUCTBUS ABNSAETCA
npueMm, perucTpauma 3asBneHna U MPUIOKEHHbIX AOKYMEHTOB nnbo HanpasneHve
3aaBUTENO yBedoMMeHMs o0 oOTkase B npuemMe K pPacCMOTPEHUIO OOKYMEHTOB,
HeoBXxoAuUMbIX ANA NPeaocTaBneHUs MyHUUMNAaneHOW YCryru, C ykasaHnem MpuynHbI
oTKasa.

CpOK UCNONMHEHNS fAaHHOrO aaMUHUCTPATUBHOIO AEUCTBUA cocTaBnseT 1 (0anH)
pabounn AeHb.
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3.3. [Iposepka coomeemcmeusi 3asiefieHUsi U npedcmasssieMbix
dokymeHmoe mpeboegaHusiM aOMUHUCMPaMuU8HO20 pezsiaMeHma, HarnpaeseHue
MexxeedoMCMmeeHHbIX 3anpocoe 8 op2aHbl (opeaHu3ayuu), ydYacmeymuwue e
npedocmasneHuu MyHuUyunaiabHoU ycryau.

OcHoBaHveM Ans Havana AaHHOro agMMHUCTPaTMBHOIO AEWCTBUA ABNAETCA
NOCTYNfIEHNe Ha pacCMOTPEHME 3aBU3NPOBaHHBLIX 3asBMEHNMA W LOKYMEHTOB
cneunanucty aagMuHUCTpaumm, OTBETCTBEHHOMY 3a NpefoCTaBneHne MyHULmnansHOM
ycnyru.

Cneumanmuct  agMuHMUCTpauun, OTBETCTBEHHbIN  3a npefocTaBneHne
MYHALMNANbHOW  YCRyrn, nMpwu  pPacCMOTPEHUM  3asBNeHUa O NpeaocTaBneHum
MYHULMNANbHOW YCNYrn U OKYMEHTOB BbINOMHAET Cneayrowme 4eNcTBuS:

1) npoBepsaeT AOKYMEHTbI, NpeAcTaBfeHHble (HanpaBreHHble) 3aaBUTENEM Ha
KOMMMNEKTHOCTb MyTEM COMOCTaBMEHUS MOMYYEHHbIX [LOKYMEHTOB C MEepeyvyHeEM
AOKYMEHTOB, yKasaHHbIX B NyHKTax 2.6.1 — 2.6.2 agMUHNCTPaTUBHOrO pernameHTa;

2) B cny4ae HenpeactaBneHus 3aaBuUTENEM LOKYMEHTOB, YKa3aHHbIX B MyHKTe
26.2 aAMUHNCTPaTUBHOIO pernamMmeHTa, opraHnayeT MEXBELOMCTBEHHOE
NHPOPMAaLNOHHOE B3aMMOLENCTBME B Nopsagke, MNPeayCMOTPEHHOM nyHKToM 3.4
aAMUHUCTPAaTMBHOIO pernameHTa;

3) paccMmaTtpmBaeT NOSTyYEHHbIN B XO04€ MEXBELOMCTBEHHOIO MH(POPMAaLMOHHOTO
B3aUMOLENCTBUSA OTBET HA MEXBEAOMCTBEHHbIN 3anpoc;

4) npoBepsaeT [OOKYMEHTbIl, MpPeacCTaBfeHHble 3asBuTenemM W CBEAEHMUS,
NoNyYeHHbIE B XOA€ MEXBEAOMCTBEHHOrO WH(OPMAaLMOHHOIMO B3aMMOAENCTBUSA Ha
Hanuume nNMbo OTCYTCTBME OCHOBaHWM ANS OTKasa B NpefoCTaBNeHNn MyHULMNANsHOM
yCcnyru.

Mpy Hanuuum oOcHOBaHWM ANA OTka3a B NPefoCTaBneHUM MyHULmMNansHOM
ycnyrm cneumanuct agMMHUCTpauum NOAroTaBnvMBaeT MOTUBUPOBAHHLIN OTKa3 B
npeaocTaBNeHNN MyHULMNANbLHOW YCYrn C yKkadaHUeM NpUYnH oTkasa.

CpOK MCNonHeHNA faHHOro agMUHUCTPATMBHOMO AeUCTBUS — 5 (NaTb) paboumx
LHEN.

34. OpzaHusayus MexeedoMCcmeeHHo20 UHhOPMaYyUOHHO20
e3aumodeiicmeus.

OcHoBaHveM Ans Hadana AaHHOro agMWHUCTPaTMBHOIO LEWCTBUA SBNAETCA
HenpeacTaBneHne 3asBUTENEM [OKYMEHTOB, MPEeAYCMOTPEHHbIX B MyHKTe 2.6.2
aAMUHNCTPAaTMBHOIO pernameHTa.

NcnonHutenem paHHOro agMWHUCTPaTUBHONO AEUCTBUS SBNAETCA cneuvanmct
aaMUHUCTPaUNN, OTBETCTBEHHbBIV 3a NPeaoCTaBneHme MyHULMNansHOM yCryri.

Cneumanuct agMuHUCTpauunm He nosgHee 1 (0AQHOrO) AHA C  MOMEHTa
NOCTYNNEHNA 3aaBMNEHUS M LOKYMEHTOB Ha pPacCMOTPEHME 3anpawmBacT B pamkax
MEXBEJOMCTBEHHOO NHOPMaLMOHHOrO B3aMMO4ENCTBUS LOKYMEHTBI,
NPeAyCMOTPEHHbIE NYHKTOM 2.6.2 agMUHUCTPaTUBHOIO pernamMmeHTa.

HanpaBneHne mexBefOMCTBEHHbIX 3anpOCOB OCYLLECTBNAETCA B 3NEKTPOHHOM
dopme C MCNONB3OBaHMEM €4UHOW CUCTEMbI MEXBELOMCTBEHHOIO SNEKTPOHHOro
B3aMmMogencTana nnbo No MHbIM SNEKTPOHHBIM KaHanam.

PesynstatoM MCNONHEHNA AaHHOM0 aaMWUHUCTPaTMBHOIO LAEUCTBUS ABNAETCA
nonyyeHne cneynanncToM agMUHUCTpaLmMm OTBeTa Ha MeXBELOMCTBEHHbIA 3anpoc.
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3.8. BeiOa4ya pe3ynbmama MyHuuunanbHoOU ycryeau.

OcHoBaHveM Ans Hadana AaHHOro agMWHUCTPaTMBHOIO AEWCTBUA SBNAETCA
NPUHATUE PEeLleHns aaMUHUCTPaUMM O NPeaocTaBneHn MyHULUMNansHOW YCnyrn nnm
noAroToBka MOTUBMPOBAHHOMO OTKasa B NPEeLOCTaBNEHNN TAKOro PeLleHnS.

NcnonHutenem paHHOro agMMHUCTPaTUBHONO AEUCTBUS SBNAETCA crneuvanmct
agMUHUCTPaUMN, OTBETCTBEHHbBIV 3@ NPEeAOCTaBneHne MyHULMNANsHOW yCryru.

Cneumannct agMUHUCTpauuK nNPeaocTaBnseT pesynbTar  MyHUUMnansHOW
yCnyrv 3asBuTento cneayrowmmm cnocobamum:

1) B OpME  SNEKTPOHHOINO  AOKYMEHTa, NOAMUCAHHOIO  YCUIEHHOW
KBanMPUUMPOBaAHHOWN SMEKTPOHHOW MOAMUCHIO YNOMHOMOYEHHOMO AOSMKHOCTHOMO nvua
AIMUHUCTpaUMK, HanpaBneHHOro 3asaBUTENIO B NNYHbLIN kKabuHeT Ha ENMTY;

2) B BMAe OyMaxHOro [OKYMEHTa, NOoATBEPXAAroLWero coaepxaHue
3MNEKTPOHHOIO AOKYMEHTa, KOTOPbIA 3asaBUTENb Mony4vaeT npu nuyHom obpalleHun B
AgMuHMcTpauuo nnm MoLl.

B 3aBucumoctn oOT cnocoba npenocTaBneHnsa pesynetara MyHULmMnansHOu
yCnyru 3asBuTento cneumannct agMMHUCTPaLMn enaet COOTBETCTBYHOLLYO OTMETKY B
cucTemMe gokyMmeHToobopoTa.

CpOK MCNONHEHNA AaHHOrO agMUHUCTPAaTMBHOMO Aenctems — 1 (0amH) pabounn
LEHb.

3.9. lNonyyeHue uHhopmayuu o xode paccMOMpPeHuUsi 3asiernieHust U o
pe3ynbmame npedocmaesieHusi MyHuyunanabHoU ycnyau NpoOnN3BOAUTCA B NIUHHOM
kabuHeTe Ha EMIY, npu ycnosun asTopusaymn.

3agBuTens MMeeT BO3MOXHOCTb MNpocMarpuBaTb CTartyCc  3MEeKTPOHHOro
3asBnNeHNs, a Takke MHpoOpMaUnIo O AanbHENLLMX AENCTBUAX B NIMMHOM KabuHeTe no
cobcTBEHHOW MHMLMaTKBE, B NoBoe Bpems.

Mpyn npepocTtaBneHU MyHULMNANBHOW YCNyrM B 3NEKTPOHHOW dopme
3a8BUTENIO HaNpaBnaeTCs:

1) yBegoMneHne O npuveme N perucrTpauum 3asBrneHUs U UHbIX LOKYMEHTOB,
HeobxoauMbIX ANS NPefoCTaBNeHna MyHUUMNansHOW YCrnyri, cogepxaljee cBefeHns
0 (hakTe npuema 3asBreHns WU AOKYMEHTOB, HeoDXOoAuMbIX ANA npefocTaBneHuns
MYHULMNANbHOW YCNyri, W Hadane npoueaypbl NPeaocTaBneHus MyHULMNansHOM
yCnyrm, a Takke CBeAeHWa O jJaTte W BPEeMEHM OKOH4YaHUs npefocTaBneHns
MyHULMNANbHOW ycnyrm nnbo MOTUBMPOBAHHbIA OTKa3 B MNpUEME [OKYMEHTOB,
HeoBXxoAMMbIX ANA NPEefOCTaBNEHNA MyHULMNANbHOW YCYTu;

2) yBefoMIeHne 0 pesynbTatax pacCMOTPEHUS AOKYMEHTOB, HEODXOAUMBbIX ANS
NpefoCTaBNeHNa MyHUUMNanbHOW  YCRyrn, COAepXallee CBeAeHUS O MNPUHATUMM
NONOXNTENBHOIO PELLEHNA O NPeAoCTaBNeEHNN MyHULMNANBHOW YCAYTM N BO3MOXHOCTM
NONyYnUTb Pe3ynbTart NPeaoCcTaBneHna MyHULMNANBHOM yCnyrn nnbo MOTUBMPOBAHHbIN
OTKa3 B NpPeAOoCTaBNEHNN MYHULMMNANbLHOW YCNyru.

3.10. OuyeHka kKayecmea npedocmassieHUss MyHUyunanabHOU ycnyau.
OueHka kadecTBa nNPefoOCTaBNEHNA MYHULMNANBHOW YCMyri OCYLEeCcTBNSeTca B
cooTBeTCTBUM C [lpaBunamm oOuUeHKM rpaxgaHamu 3PHEKTUBHOCTN AEeATENbHOCTY
PYKOBOAUTENEN TeppuUTOpUanbHbIX OpraHoB befeparnbHbIX OPraHoB MCNONHUTENBHOM
BNacTn (UX CTPYKTYPHbIX MOAPa3feneHnn) ¢ y4eToM KavecTBa npefocTaBreHns UmMm
roCypapCTBEHHbIX YCNyr, a Takke MNPUMEHEHNA pe3ynbTaToB YKa3aHHOW OLEHKM Kak



OCHOBaHWA [ANA MPUHATUS pPelleHnA O  LOCPOYHOM  MpEKpalleHUn  UCNONHEHUS
COOTBETCTBYIOLUMMN  PYKOBOAUTENAMM  CBOMX  AOIDKHOCTHbIX — 06a3aHHOCTEWN,
yTBEPXKAEHHBIMN NocTaHoBneHnem [lpasutensctBa Poccunckon Pepgepauymm  OT
12.12.2012 Ne 1284 «OO6 oueHke rpaxpgaHamun 3PPEKTUBHOCTU L[EATENBHOCTM
PYKOBOAUTENEN TeppuUTOpUanbHbIX OpraHoB denepanbHbIX OPraHoB MCNONHUTENBHOM
BNactTm (UX  CTPYKTYPHbIX MOAPasfeneHnn) wn  TepputopuanbHbIX  OpraHoB
rocyfnapCTBEHHbIX BHEDHOMKETHBIX POHAOB (MX PEernoHanbHbIX OTAENEHUA) C YY4EeTOM
KayecTBa npeaocTaBneHns rocyaapCTBEHHbIX yCnyr, pyKOBOAUTENEN
MHOTOYHKLMOHANbHbIX LeHTpOB npenocTaBneHns rocyfapCTBEHHbIX n
MyHALMNANbHBIX  YCNyr C Y4eTOM KadecTBa oOpraHusaumm npefoctaBneHus
roCyfapCTBEHHbIX W MyHALMNAmNbHBIX YCNYr, a Takke O MPUMEHEHUW pe3ynbTaToB
yKa3aHHOW OLEHKM KaKk OCHOBaHWA ANS NPUHATUSA PELLUEHNI O OCPOYHOM MNpeKpaLleHnn
NCNONHEHNA COOTBETCTBYHOLMMM PYKOBOAUTENAMMU CBOWX LOJIKHOCTHBIX
obazaHHOCTEN».

3.11. 3asseumenio ob6ecneqdueaemcsi 803MOXXHOCMb HarnpaesieHuUsl anobbi
Ha peweHunsn, pgenctena unu Oespgencteme AgMUHUCTPaUMKM, LOMKHOCTHOrO nuvua
AOMUHUCTPaUMN B COOTBETCTBUN CO cTatben 11.2 degepansHoro 3akoHa Ne 210-43 un
B nopsake, yCTaHOBNEHHOM nocTtaHosneHneM lMpaeutenscrtea Poccunnckon depepaumm
or 20.11.2012 Ne 1198 «O enepansHON rocyngapCTBEHHON WH(POPMAaLNOHHON
cucteme, obecneumarowen npouecc pocyaedbHoro, (BHecyaebHoro) obxanoBaHus
peweHnn wn pencteun  (6e30encTBMs), COBEPLUEHHBIX NpU  NPEAOCTaBEHNN
rocynapCTBEHHbIX U MyHULMNANBHBLIX YCRyry .
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®opma peweHuss 06 omkase e npedocmasneHuu MyHuyunansHod ycryau

Komy

(KOHTaKTHbIe AaHHble 3adBUTenA, I'Ipe,D,CTaBI/ITeJ'IFl)

PeweHue 06 oTkase B npeaoCTaBleHUN pa3peLleHns Ha YCITIOBHO paspeLlleHHbIN
BUA, UCMOJIb3OBaHNA 3€MESIbHOro yyactka unm ob6beKkrta KanutarbHOro
CTPOUTENbLCTBA

oT Ne

PaccmoTpeB 3asBneHne ot Ne (3asButens: ) u
NPUNOXEHHbIE K HEMY AOKYMEHTBI HA OCHOBaHWM
NPUHATO peweHne o0 oOTKase B NPefoCTaBleHUM paspeLlleHns Ha  YCroBHO
paspeLUeHHbIN BUA, MCMNOMb30BaHNA 3€MENbHOro yyactka unm obbekta kanuTanbHOro
CTpOUTENBLCTBA B CBA3U C:

(yKa3bIBaeTCF| OCHOBaHWe OTKasa B npeaocTaBlieHN paspemeva)
Hactoawee  pewenHne  (NOCTaHOBNEHME/pacnopspkeHne)  MOXeT  ObiTb

obxanoeaHo B pocyaebHoOM nopsgke nyTemM HanpaeBneHus xanobbl B OpraH,
YMONTHOMOYEHHbIA Ha NPEeAOCTaBNEHNE YCNyri, a Takke B cyLebHOM nopsigke.

(P.N.0. pormkHOCTb YNONMHOMOYEHHOTO COTPYAHMKA) (noanwuce)
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MO «lMocenok BepxHun backyH4yak»

o1 28.01.2022 Ne 36

(B pepakumm MNMIFA Ne 42 ot 08.02.2023)

OnucaHne agMMHUCTPATUBHLIX Npoueayp (AeNCTBUIN) NO NPeAOCTaBNEeHUI0 MYHULMMNANLHON YCIyru

OcHoBaHue ans CoaepxaHue Cpok OTBETCTBEHHOE MecTo BbINONHEHUS Kputepun PesynbTtar
Havana aAMMWHUCTPATUBHBIX BbIMOJIHEHUSA JOIMKHOCTHOE aAMUHNCTPATUBHOIO NPUHATHA aAMUHNCTPATUBHOIO
agMUHUCTPATUBHOWM JENCTBUN nmuo pencreus/ pewleHus AencTBus, cnocod
npoueaypbl ucnonb3yemas domkcaumm
MHGOpMaLMOHHAA
cucrema
1 2 3 4 5 6 7
1. MpoBepKka AOKYMEHTOB U perucTpauus 3asiBfieHus
MocTynneHue MNpuem n perncrpayms 1 pabounn aeHb HomkHOoCTHOe YNOMHOMOYEHHbLIN - Peructpauusa
3asBNEeHUs u 3a8BNEeHUsI B nuuo, opraH / TNC 3aABNEHUS 1
[LOKYMEHTOB A7 3NeKTpoHHON 6ase OTBETCTBEHHOE AokymeHToB B N'NC
NPe0CTaBIeHNS JaHHbIX MO Y4eTy 3a perucTpaumio (NpUCBOEHUE HOMEPA U
MYHULMAMLHOR JOKYMEHTOB KOppPEeCnoHAEHLNM AaTupOBaHUE);
HasHa4yeHue
ycnyru AOIDKHOCTHOTO LA,
OTBETCTBEHHOIO 3a
npegocTaBneHue
MYHULMNANLHON
ycnyru, u
nepegada emy
JOKYMEHTOB
MNpoBepka 3asaBneHnUs HomkHOoCTHOe YNONHOMOYEHHbLIN - HanpasneHHoe
OOKYMEHTOB, nuuo, opran/TIC 3a8BUTENIO
npeacTaBneHHbIX 4 OTBETCTBEHHOE 3a 3MNEKTPOHHOE
nony4YeHns npegocTaBneHne coobLleHne 0 npuemMe




MYHMLMMANLHON YCAYIK MYHULMMANbHON 3asBMeHNs K
ycnyru paccMOTpeHuio nubo
HanpasneHnue 2 pabounx gHqa OTCcyTCTBYIOT oTKasa B npueme
3aABUTENIO CO OHS 3asBMeHNs K
3MNEKTPOHHOrO NoCTynneHns paccMOTPEHUIO
coobLleHuns 0 npueme 3asBneHns
3asBMeHNs K
paccMoTpeHnio nubo
oTKa3a B npueme
3asBMeHNs K
paccMOTPEHUIO C
060CHOBaHMEM OTKa3a
2. MonyyeHune ceBegeHun nocpeacrtsom CM3B
Maket HanpasneHue 1 pabounn aeHb LomkHOoCTHOe YNONHOMOYEHHbLIN Hanuuune HanpasneHnue
3aperncTPUPOBaHHbIX MEXXBEAOMCTBEHHbIX nuuo, opran/T’MC/ CM3B OOKYMEHTOB, MEXXBEAOMCTBEHHOIO
JOKYMEHTOB, 3anpocoB B OpraHbl U OTBETCTBEHHOE 3a HEO0OX0ANMbIX 3anpoca B OpraHbl
NOCTYMMBLLMX opraHusauum npenocTaBneHue ans (opranmsauum),
JOIMKHOCTHOMY nuuy, MYHULMMANbHON npeaocTaBneHus npegocTaBnsAwLLme
OTBETCTBEHHOMY 32 ycnyru ycnyru, JOKYMEHTHI
npegocraBneHue Haxo4ALWmMXCS B (cBegeHus), B TOM
MYHULUNANbLHON pacnopshKeHuu yucrne ¢
ycnyru rocyaapCTBEHHbIX UCMNONb30BaHNEM
opraHoB CM3B
(opraHusaumi)
MonyyeHune oTBeTOB HA | 3 pabouunx gHA co - MNonyyeHune
MEXBEAOMCTBEHHbIE OHSA HanpaeneHus JOKYMEHTOB
3anpochl, 3anpoca (cBegeHui),
dropMupoBaHue HE0OX0AMMbIX A11A
MOSTHOIO KOMMAEKTa npeaocTaBneHus
JOKYMEHTOB MYHMLUNANbLHON
ycnyrm
3. PaccMoTpeHue JOKYMEHTOB U CBeAEHUI
Maket MNpoBepka 0o 5 paboumnx HomkHOoCTHOe YNONHOMOYEHHbLIN Hanuuue nnn MNogroToBKka NpoekTa
3aperncTPUPOBaHHbIX COOTBETCTBUSA aHen nuuo, opran/TIC OTCYTCTBMHE pesynbTaTa
JOKYMEHTOB, JOKYMEHTOB U OTBETCTBEHHOE 3a OCHOBaHWI Ans npeaocTaBneHus
NOCTYMUBLLNX cBeJeHun TpeboBaHUaM npegocTaBneHne npegocTaBneHus MYHULMNANLHON




JOIMKHOCTHOMY nuuy, HOPMAaTUBHbIX MYHULMMANbHON MYHULMMANbHON ycnyru
OTBETCTBEHHOMY 32 NpPaBOBbLIX AKTOB ycnyru ycnyru
npegocrasneHue npeaocTaBneHus
MYHULMNANLHON MYHULUMNANbLHON YCRyru
ycnyru
CooTBeTCTBUE lNpoBeaeHue He Bonee 30 gHen JomKkHOCTHOE MoarotoBka
JOKYMEHTOB NyOnMyHbIX CO OHS nuo, pekomeHgaumi
N cBeaeHuin CNyLaH1n unu onoseLleHuns OTBETCTBEHHOE 3a Komuccun
TpeboBaHuAM 00LECTBEHHbIX xurenem npeaocraBneHne
HOPMAaTUBHbIX obcyKaeHui MYHULMMANbHOIO MYHULMMANbHON
npaBOBbIX obpasoBaHud 0 ycnyru
aKToB npoBeAEHUU
npegocTaBneHus Ny6UYHbIX
MYHULMNANLHON CNYLUAHWIA Unn
ycnyru 00LECTBEHHbIX
o0CyKAEeHUN
4. [IpuHATHE pelleHnA O npeaocTaBieHUM yCnyru
MNpoekT pesynbTarta MNpunatue un 1 pabounn aeHb HomkHOoCTHOe YNONHOMOYEHHbIN - PesynbTar
npegocraBneHuna dopmMmupoBaHue nuuo, opran/TC npegocraBneHna
MYHULUNANbLHON peLueHmns o OTBETCTBEHHOE 3a MYHULUNANbLHON
ycnyru npeaocTaBneHus npenocTaBneHue yCInyru, NoANUCAHHLIN
MYHUUMNANbLHON YCIyru MYHULMNAaNbLHON YCUNEHHOWM
unu o6 oTkase B yCnyru. KBanMuuMpoBaHHOW
npeaocTaBneHnm 3MNEKTPOHHON
yCnyru Pykosogutens nognuceto (YK3I)
WU nHoe pyKoBOAUTENSA
YMONTHOMOYEHHOE UIU MHOTO
UM NULLO YNONTHOMOYEHHOTO UM

nua.

YBegomMmneHue o6
oTka3e B
npegocTaBneHun
MYHULMNANLHON

yCnyru, noanucaHHoe

YK3I pykoBoautens
UIIU MUHOTO

YNONTHOMOYEHHOTO UM




nua

5. Bbigava pesynbTtaTta (He3aBUCUMO OT BbiOOpa 3aaBUTENSA)

dopmupoBaHue un Peructpauusa lNocne okoHYaHuA HomkHOoCTHOe YNONHOMOYEHHbLIN - BHeceHue cBeageHui 0
peructpauus pesynbTaTa npoueaypsl nuuo, opran/TC KOHEYHOM pesynbrarte
pesynbTaTa npeaocTaBneHus NPUHATHA OTBETCTBEHHOE 3a npeaocTaBneHus

MYHULUNANbLHON MYHMLMMANLHON YCAyIK peLueHuns npenocTaBneHne MYHULUNANbLHON

ycnyru B hopme (8 obwuii cpok MYHULMNANbHOW ycnyru

3MEKTPOHHOTO npedocmasnerus ycnyru

aokymeHta B N'C MyHuyunanbHol

ycriyeu He
8KIroHaemcs)
Hanpasnenune 8 ML B cpoku, HomkHOoCTHOEe YNONHOMOYEHHbIN YkasaHue Bblgaya pesynbrarta
pesynbTaTa YCTaHOBMEHHLIE nuuo, opran/ ANC ML 3asBUTENEM B MYHULMNANLHON
MYHULMNANLHOM YCNyrn | cornawieHuem o OTBETCTBEHHOE 3a 3anpoce cnocoba YyCINyru 3asBUTENIO B
B hOpMeE INEKTPOHHOrO | B3aMMOAENCTBUU npegocraBneHue Bblaa4yu dopme ByMarkHOro
JOKYMEHTA, Mexay MYHULMMANbHON pesynbrarta JOKYMEHTA,
nognucaHHoro YK3rl AQMUHUCTpauUnen yCnyru MYHULUMNAaNsLHON noaTBe PKaaloLWwero
YNONTHOMOYEHHOr 0 n ML ycnyru B ML, a cogepxxaHue
AOIMKHOCTHOIO nuua Takke nogaya 3MNEKTPOHHOTO
(8 criyqae, ecnu 3anpoca yepes JOKYMeHTa,
npedycMompeHo MoL] 3aBEpPEHHOro neyaTbio
coeaniawieHuem) ML,
BHECEHNE CBEAEHUN B
'MC o Bbligave
pesynbTaTa
MYHULMNANLHON
ycnyrm
HanpasneHnue B aeHb HomkHOoCTHOe rc - PesynbTar
3aABUTENIO pesynbTara permcTpaumm nuo, MYHMLUNANbLHON
npeaocTaBneHus pesynbrarta OTBETCTBEHHOE 3a yCIyru, HanpaBeHHbI
MYHULMMANbLHONW YCRyrn | NpegocTaBneHns npegocTaBneHue 3a8BMTENIO HA NIUYHLIN
B NMUYHbIA KABUHET Ha MYHULMNANLHON MYHULUMNAaNbLHON kabuHeT Ha
EMNry yCnyru yCnyru ENry




