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1.1.  AOMMHUCTPAaTMBHbIA  pEernameHT MpefoCTaBfeHnsa  agMUHUCTpaUnEN
MyHuuunaneHoro obpasosaHus «llocenok Bepxhun backyH4aky MyHUMUMNANbHON
ycnyrm «Bbigava paspelueHnin Ha npaBo BbIPyOKW 3eNeHbIX HacaxaeHun» paspaboTaH
B LENnAxX MOBbIWEHMS KadecTBa WM AOCTYNHOCTU MpPefoCcTaBneHns, onpeaenset
CTaHaapT, CPOKM M MOCNefOBaTENbHOCTb AEUCTBUN (84MUHUCTPAaTUBHBIX NMPOUEAYP)
NpY OCYLLECTBNEHNN NOSTHOMOYUIA NO NPEAOCTABNEHNIO MYHULMNANBHOW YCYTI.

1.2. 3asButenamm aBRAOTCA  PUNMYECKMe nuvua, opuandeckme  nvua,
nHAVBMAYanbHble NpeanpuHMMaTeni, He3aBncUMO OT Npasa Monb30BaHWS 3eMeNbHbLIM
y4acTKOM, 3a UCKIMIOHYEHNEM TEPPUTOPUIN C NTECHBIMU HACaXKAEHNAMMN.

WHTepecbl  3asBuTtenenm  MOryT  npeacraBnsats  nuya,  obnagarowme
COOTBETCTBYHOLMMUM NONTHOMOYNAMU (Jarnee - NpeacTaBuUTeNb).

1.3. Bblgawa paspeweHus Ha npaBO BbIPYOKM 3eneHbIX HacaxaeHun
OCYLLECTBNAETCH B Crnyvasx:

1) Npyn BbISBNEHUN HAPYLUEHUS CTPOUTENbHbIX, CaHUTapPHbIX U WHBIX HOPM U
npaBun, BbI3BaHHbLIX MPOM3PACTaHMEM 3eNeHbIX HacaX4eHuW, B TOM 4ucne npu
NPOBEAEHMMN KanUTanbHOrO M TEKYLEro PEMOHTa 34aHUN CTPOEHUN COOPYXEHUNA, B
cnydyae, eCnn 3eneHble HaCaXkAeHNa MeLaroT NpoBeaeHuio paboT;

2) npoBefeHusa caHuTapHbiXx pybok (B TOM 4MCne yaaneHus aBapUNHbBIX
LEPEBLEB U KYCTAPHWUKOB), PEKOHCTPYKUMM 3€MeHbIX HaCaXAEeHWA W KanuTanbHOro
peMoHTa (pectaBpauun) obbekToB 03eneHeHns (HapkoB, OynbBapoB, CKBEPOB, ynuL,
BHYTPUABOPOBLIX TEPPUTOPUNA);

3) npoBegeHMss  CTPOUTENLCTBA  (PEKOHCTPYKUMM), CETEW  UHXKEHEPHO-
TEXHNYECKOro obecneyeHunsl, B TOM YNCIE NIMHENHBIX OO BLEKTOB;

4) npoBeAEeHME KanuTanbHOrO0 WNM TEKYyLEero pPemMoOHTa CeTel WHXEHepHO-
TEXHNYECKOro obecneyeHnsa, B TOM 4MCMEe NMHEWHbIX ODBLEKTOB 3a WCKIHOYEHUEM
NPOBEAEHNS aBaPUMHO-BOCCTAHOBUTENBHLIX PaboT CeTen WHXEHEPHO-TEXHUYECKOTO
obecneyveHnsa n CoOopPyKEHUI,

5) pasmelleHus, YCTaHOBKM OOBLEKTOB, He 4aBnarowmMxca obbektamu
KanuTanbHOro CTPOUTENbLCTBE,;

6) npoBeaEHNE NHXEHEPHO-TEONOIMYECKNX N3bICKAHWM,

7) BOCCTaHOBNEHNA HOPMaTUBHOrO CBETOBOIO PeXuMa B XWUMbIX U HEXMIbIX
NMOMELLEHNSAX, 3aTEHAEMbIX LEPEBbAMMN.

Belgaya paspeweHMs Ha npaBo  BbIPYOKM  3€MieHblIX  HacaXaeHun
OCYyLLEeCTBNAETCA ANA  Npou3BOACTBa paboT Ha 3emnax, Ha KOTopble He
pacnpoCcTpaHseTcsa 4ENCTBUE NECHOro 3akoHogatenscTea Poccuinckon depgepaynm, Ha
3eMNAx, He BXOAALWMX B MNOMOCbI OTBOAA XENe3HblX W aBTOMOOWMBHBIX A0POr, Ha
3eMenbHbIX y4acTKkax, He OTHOCALLMXCA K CneunanbHO OTBEAEHHbIM AN BbINONHEHNA
arpoTEXHUYECKMX  MEPOMPUATUA N0 Pa3BEeAeHUO U COAEPKAHMKO  3eNeHHbIX
HacaxaeHUM (MUTOMHUKK, OpaHXepeWHble KOMIMMEKChI), a TakkKe He OTHOCALUMXCA K
TeppuUTOpUN Knaadu,

BolpyOka 3eneHbix HacaxgeHun ©0e3  paspeweHus Ha - Tepputopum
MyHMUMNanbHOro 0OpasoBaHWA He [OMNyCKaeTcs, 3a WCKNIOYEHMEM MNpoBeAeHUNS
aBapUMHO-BOCCTAHOBUTESbHbBIX PaboT CeTeEN MHXEHEPHO-TEXHNYECKOrO obecnedeHns n
COOPYKEHUN.



1.4. NHdopmmpoBaHMe O nopsigke NpefoCTaBnNeHUS MyHUUMNANbHOW yCryru
OCyLLECTBNAETCS:

1) HENoCcpeACTBEHHO MPW NUYHOM MNpuemMe 3aaBuTens B agmuHuctpaumo MO
«lMocenok BepxHun backyH4yak» (pnanee - AamuHucTpaums) no agpecy. 416530,
AcTtpaxaHckas obnacTtb, AXTYyOWHCKMMA paunoH, nocénok BepxHun backyHyak, yn.
Cogetckaa, 40, wnMm B  MHOrOQYHKLUMOHANbLHOM  LEHTpe npefocTaBneHns
rocygapcTBEHHbIX U MyHUMUMNaneHblx ycnyr (ganee - MOLU) no agpecy. 416500,
AcTtpaxaHckas obnactb, AXTyOMHCKNIM panoH, r. AxtybuHck, yn. LWybuna, g. 81;

2) no TenedoHam AgMuHUCTpauum - (85141) 46-1-72, (85141) 46-1-38 nnm MoL|
- (85141) 5-25-36, (8512) 66-88-07;

3) MMCbMEHHO, B TOM 4YUCNE TMOCPEACTBOM  3MEKTPOHHOW  MOuThbl -
adm_v_bask@mail.ru, doakcmmmunsHom ceasm - (85141) 46-1-72;

4) NnocpeacTBOM pasMeLLEHNS B OTKPLITOW M AOCTYNHOM hopme nHhpopmaumm:

- B dhenepanbHOM rocyaapCTBEHHON MHAOPMAaUMOHHON cucteme «EauvHbIn
noptan rocyfapCTBEHHbIX n MYHULMNAanbHbIX ycnyr (yHKLMA)» -
https://www.gosuslugi.ru/, wnm B rocygapCTBEHHOW WMHPOPMALMOHHON CUCTEME
AcTpaxaHckon obnactn «PernoHanbHbIn nopTan rocyfapCrBeHHbIX U MyHULUMNANbHbIX
yenyr (byHkumn) ActpaxaHckom obnactny http://gosuslugi.astrobl.ru (ganee - EINIY);

- Ha oduumansHom cante AgmuHucTpauum - https://admin-v-bask.ru (ganee -
odomumManbHbIA CaunT);

5) nocpeacTBOM pasmMelleHnsa nHopMaumm Ha UHMOPMAaLMOHHBIX CTeHaax, B
NHPOPMaLUNOHHBIX MaTtepmanax (BykneTbl, NUCTOBKM, NamMsaATkM) AOMUHUCTPaUMN Unn
MoLl.

1.5. IHgopMmpoBaHMe OCyLLLECTBISIETCS MO BONpOcaM, KacarLLMMCS:

1) cnoco6oB nogayn 3asBneHns 0 NPeaoCTaBNeHNN MYHULMNANbHOW YCNyru;

2) agpecoB AgmuHuctpauum n MoOLl, obpalleHne B kKOTOpble HEODXOAMMO ANS
npeaocTaBnNeHNsa MyHULUMNANbHON YCRyru;

3) cnpaBodHON uMHMOPMauMmn O pabote AgMUHUCTPaUMK  (CTPYKTYPHbIX
noapasgeneHni AaMMHUCTpaumm);

4) pOKYMEHTOB, HEOBXOAMMBIX ANA NPEefOCTaBNeHNA MyHULMNANBHOW YCnyrn v
YCNnyr, KOTOpble ABMSKOTCA HeobxoauMMbiMn KU obasaTensHbIMU AN NpefocTaBneHns
MYHULMNANbHOW yCnyru;

5) nopsaka n CpokoB NPeaoCTaBNeHNs MyHULMNANBHOW YCIyru;

6) nopsaka nonyyYeHuss CBeAEeHUMM O XOA4e PacCMOTPEHUA 3asBfeHua O
NpefocTaBNeHUN  MyHUUMNAanNbHOM YCnyrm WM O pesynbrartax npefocraBneHns
MYHULMNANbHOW yCnyru;

7) No Bonpocam NpefoCTaBneHnsa yCnyr, KOTopble ABASHOTCA HEOOXOANMBLIMU N
obaszatensHbIMM 4NA NPefOCTaBNeHNA MyHULMNANbHOW YCyTu;

8) nopsagka pgocypebHoro  (BHecypgebHoro) obxanoBaHus — 4ENCTBUN
(GespencTtBms)  OOMKHOCTHBIX NKW, W MNPUHAMAEMbIX UMM pPELUEHNA  Mpu
npefocTaBNeHUN MyHULMNANbLHOW YCIyTn.

MonyyeHne wHpOpMaumm no BonMpocam npeaocTaBneHns  MyHULMNAansHOM
YyCNyrm W YCnyr, KOTOpble HABNAKTCA HeobxogumbiMn UK obasatenebHbIMKM - ANA
npefoCcTaBNeHna MyHULUMNansHOW yCryri ocylecTengaeTca 6ecnnaTHo.

1.6. lpn yctHOoM obpaweHnn 3assutens (IMMHO WM NO  TenedoHy)
AOJPKHOCTHOE NULUO AAMUHUCTPaLMK, OCYLLECTBAAIOLLMIA KOHCYNbTUPOBaHWe, NogpobHo
N B BEXIMBOM (KOPPEKTHOM) hopMe MHDOPMUPYET O0BpaTUBLLNXCHA MO UHTEPECYHOLLMM
BOMpocam.

OTBeT Ha TenedOHHbIM 3BOHOK AOMMKEH HadMHatbCa C  UWHoOpmaumum o
HaMMeHOBaHUM OpraHa, B KOTOPbIA NO3BOHUN 3asButens, aMmnnum, UMEHKN, oT4eCcTBa



(nocnegHee — nMpu HanMuun) N AOMMKHOCTU cneumanumcTa, NPUHABLLEro TenedOHHbIN
3BOHOK.

Ecnn pomkHOCTHOE nuuo AAMUMHUCTPaUMM HE MOXET CaMOCTOATENbHO AaTb
OTBET, TenedOoHHbLIM 3BOHOK AO/TKEH ObiTb nepeagpecoBaH (nepeBeneH) Ha apyroe
AOIDKHOCTHOE nUUo unn ke obpaTtmBliemyca nuvuly A[omkeH Obitb  coobuyeH
TENEMOHHBIA HOMEP, MO KOTOPOMY MOXHO Oyaer nonyuntb Heobxogumyro
MHOpMaLNIo.

Ecnn nogrotoBka oTBeTa TpebyeT NpOAOIPKUTENBHOMO BPEMEHU, AOIPKHOCTHOE
nuo  AgMuHUCTpaumn npeanaraet 3asBuTeno OAWH W3 CRefyrwmx BapuaHToB
JanbHEenLnX AencTBUNA:

- N3NOXUTb OBpaLleHne B NMMCbMEHHON hopmE;

- Ha3HauYNTb A PYroe BpeEMS ANA KOHCYNbTaumn.

HdomkHoCcTHOE  nmMuo  AAMUHUCTpaumm He Brnpase OCYLLECTBNATb
WHPOPMNPOBaHME, BbIXOASALLEE 3a paMKM CTaH4apTHbIX nNpoueayp U yCcroBuw
NpefoCTaBNeHNa MyHUUMNanbHOW YCNyri, U BRAMSIOWEE NPAMO WM KOCBEHHO Ha
NPUHMMaeMOoe peLLeHme.

MpopomKNTENBHOCTE MHPOPMUPOBAHNSA MO TenedoHy He AOofmKHa NpeBblwaTh
10 (necatb) MUHYT.

NHdpopmmpoBaHne ocCyLLeCcTBAAETCAS B COOTBETCTBMM C rpadmnkoMm npuema

rpaxnaH.

1.7. Tlo nuceMeHHOMY OBpalleHn0 AOMMKHOCTHOE nNNUOo  ALMUHUCTPaUUK,
OTBETCTBEHHOE 3a NPefoCTaBMeHNe MyHULMNANbHOW yCnyri, nogpobHO B MMCbMEHHOM
dhopme pasbACHAET rpaxgaHuHy CBeAeHUs MO BOnpocaM, ykasaHHbIM B nyHkTe 1.4
HacToAwero  AOMUMHUCTPaTMBHOIO  pernameHta B Mopsake,  yCTaHOBIEHHOM
depepanbHbiM  3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsgke pacCMOTPEHUS
obpawieHunn rpaxxgaH Poccunckon degepagmny.

1.8. Ha EIlY pasmewatotca CBEAEHUSA, KOTOPble ABMNSAOTCA HEOOXOANUMbIMM
obaszatensHbIMM ANA NPefoCTaBNeHNa MyHUUMNAanbHOW YCNyrk, npeayCMOTPEeHHble
MonoxeHnem © enepansHOM rocyaapCTBEHHON  MHAOPMALMOHHON  CUCTEME
«depnepanbHbli  peecTp rocyfapCTBEHHbIX W MyHUUMManbHbIX ycnyr (QyHKUmMA)»,
yTBEPXKAEHHLIM nocTaHoBneHnem [lpaesutensctBa Poccunckon depepauum  oOT
24.10.2011 Ne 861.

JdocTyn kK nHpopmaymm 0 cpokax u nopsake nNpefoctaBneHns MyHULMNansHOW
ycnyrn ocyulectensetca 6e3 BbINONHEHNA 3asaBUTENEM Kakux-nnbo TpebosaHun, B TOM
yncne 6e3 MCNONb3OBaHWA MPOrpaMMHOro obecrneyeHns, yCTaHOBKa KOTOPOro Ha
TEXHNYECKME CPeacTBa 3aaBuTens TpebyeT 3akmnioveHUs NULEH3NOHHOrO UMM MHOTO
cornalueHmns c npaeoobnagarenem NpoOrpaMmmHoOro obecneyeHns,
npeaycMmaTpmBaroLLEero BanmMaHne nnatbl, permcTpaumio nv aBsTopmusaugunio 3asaBuTens,
UNn NPeaocTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.9. Ha odvynansHOM cante ALMUMHACTpauUMM, Ha CTeHpax B MecTax
npefocTaBneHna MyHULMNANbHOM YCNYr N YCAyr, KOTOpble ABNAKTCA HEOOXOANUMbIMU
n obasatencHbiIMM  ANA  NPefoCTaBneHns  yCcnyry, pasMmellaeTca cnegyrowlas
cnpaBoYHas MHpopmMauus:

1) 0 mecTe HaxoxpeHusa n rpaduke paboTbl AGMUHUCTPALMM N CTPYKTYPHBIX
noapasfeneHnn, OTBETCTBEHHbIX 3a NPefoCTaBNeHNne MyHULMNAanbHOW yCyru;

2) cnpaBouYHble TenedOHbl CTPYKTYPHbIX nNogpasaeneHin AgMuHucTpaumn,
OTBETCTBEHHbIX 3a MPEeAoCTaBfeHne MyHULMNanbHOW YCryrn, B TOM YMCNEe HOMep
TenedoHa-asToMHGOpMaTopa (Npu HanM4um),

3) agpec opuumansHOro camTa, a TakkKe 3NEKTPOHHOW nouTbl 1 (Mnn) opmebl



obpartHoM €BA3M AOMUMHUCTPaUMM B MH(POPMAaLNOHHO-TENEKOMMYHUKALUNOHHOW CETU
«NHTepHeT» (ganee — cetn «NHTEpHET»).

1.10. B 3anax oxugaHns ALMUHUCTPaUMW pasMeLlarTcsa HOopMaTMBHbIE
npaBoBble aKTbl, PErynMpyroLwme Nopaaok npesocTaBneHns MyHULMNansHOM yenyru, B
TOM 4uCNe agMUHUCTPAaTUBHBIA pPernameHT, KOoTopble no TpeboBaHWo 3asBuTens
NpefoCcTaBNATCA eMy ANA O3HAKOMIEHUS.

1.11. PasmeweHmne nHgpopmaumm o nopsgke npenocTtaBneHnss MyHULMNansHOM
yCnyrm Ha MHPOPMAaUMOHHBIX CTEHAAaX B MOMELLEHUM MHOrOYHKLMOHANBHOMO LeHTpa
OCYyLLEeCTBNAETCA B COOTBETCTBMM C  COrMaWeHWEM,  3aKMYeHHbIM  Mexay
MHOrOYHKUMOHANbHbIM  LEHTPOM U AgMUHUCTpaumnen ¢ ydetoMm TpeboBaHun K
MHOOPMNPOBAHUIO, YCTAHOBMNEHHBLIX 84MUHNUCTPATUBHBIM PErMamMeHTOM.

1.12. UHpopmauma o xoge paccMOTpeHUsa 1M O pesynbTatax npefoctaBfeHns
MYHMLMNAnNbHOW yCnyrm MOXeET ObITb nonydeHa 3assBuTenem (ero npeacraBuTeNeM) B
nMyHom  kabuHete Ha ENIY, a Takke B COOTBETCTBYHOLEM CTPYKTYPHOM
nogpasgeneHnn AgMumHUCTpaumMm npu obpalieHun 3aaBuTens NUMYHO, NO TenedoHy,
NnoCpeaCcTBOM 3NEKTPOHHOW NOYTbI.

1.13. lNMpepocraBneHne MyHUuMnansHoM ycnyrin yepes MLl ocywiectenserca B
cnyyae 3aknioueHus mexagy AamuHucTpaumen n MOL B ycTaHOBNEHHOM nopsake
cornalleHnsa 0 B3auMOLENCTBUM.

1.14. CnpaBo4Has WHQoOpMauMa O MeCTOHaxoXaeHun, rpaduke paboThbl,
KOHTaKTHbIX TenedoHax MOL|, appece anekTpoHHoOM noyTbl ML pasmelleHa Ha
odouumansHom cante MoL.
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2.3. OnucaHue pesynbTata npegocTaBreHUsa MyHMLUNanbHON yCnyru.

PesynbTatom npeaoctaBneHns ycnyrn aBnsaeTcs:

1) paspelueHme Ha npaeo BbIpyOKK 3eMEHbIX HacaXaeHNA, No OPME COrnacHo
NPUNOKEHWUIO 1 K 84MUHUCTPATUBHOMY PErnameHTy;

2) peweHne ob oOTKase B Bblgaye paspelleHns Ha npaBo BbIPYOKM 3eneHbiX
HacaxaeHun no popme cornacHo NPUNOKEHMIO 2 K aaMUHNCTPaTUBHOMY pernameHTy.

2.3.1. PesynbTat npegoCcTaBneHnss MyHULMNANbHOW YCIyrn, YKasaHHbIA B NMyHKTE
2.3 HacToAWero agMUHUCTPaTUBHOIO perfameHTa:

- HanpaBnseTcs 3asBUTENO B POPME 3MEKTPOHHOrO AOKYMEHTA, MOAMMCAHHOro
YCUNEHHON  KBanMPUUMPOBAHHOW  SNEKTPOHHOM  MOAMUCBIO  YMOSHOMOYEHHOro
AOJPKHOCTHOMO Nnua, B NMYHbIM KabuHET Ha EgmMHOM nopTane, pernoHansHoM noprane
B Cry4ae, ecnv takou cnocob ykasaH B yBe4OMSEHUN O NNAHMPYEMOM CTPOUTENBLCTBE,
yBegoMneHnn o6 nameHeHnn napameTpos,

- BblAaeTca 3aaBUTEN0 Ha OymadkHOM HocuTene npyv nuyHoM obpaljeHun B
AoMmunHnctpaumo, ML nnbo HanpaBnseTca 3asBUTENO MOCPEACTBOM MOYTOBOrO
OTNpaBneHnss B COOTBETCTBMM C BbIOpaHHbIM 3asBUTENEM CnocoboM nonyyYeHns
pesynbTara NpefoCcTaBneHns yenyru.

2.4. Cpok npegocTtaBneHuUs MyHUUMNanbLHOM yCnyru.

OB Cpok NpefoCcTaBNEHNS MyHULUMNANbHOW YCryrn coctaBnsaeTt He Gonee 17
(cemHaguaTtn) paboumx gHem co AHA obpalweHus 3aaBuUTENs 3a MyHUUMMNANbHON
YyCIyrow.

Cpok wncuncnseTcs OT partbl perucTpauum 3asBfneHnsa 3asBuTens [0 AaTbl
HanpaBneHus (Bblgayn) 3asBUTENIO 3anpalinBaemMoro AOKyMeHTa oTBeTa nnbo oTkase
B €ro Bblgave.

2.5. NpaBoBble OCHOBaHUA AJA NpeaocTaBrIeHNs MyHUUMNAaNbLHOWN YCIyru.

lMepeyeHb HOpPMaTUBHBLIX MPAaBOBbIX aKTOB, PErynMpyroWnX OTHOLUEHWS,
BO3HMKaIOLLMeE B CBA3M C NPEAOCTaBNEHNEM MYHULMMNANBHOWN YCIyrn:

- KoHetutyums Poccuinckon Pegepaumm;

- Q®epepanbHbii 3akoH oT 06.10.2003 Ne 131-03 «O6 obwmx npuHUMNax
opraHmsaumm MECTHOro camoynpaeneHns B Poccunckon depepaumny;

- ®epepanbHbin  3akOH o1  27.07.2010 Ne 210-03 «06 opraHmsayum
npefocTaBNeHNsa rocy4apCTBEHHbIX U MyHULMNANbHBIX YCyr»;

- O®epepanbHbin 3akoH 0T 10.01.2002 Ne7-03 «OO6 oxpaHe okpyxaroLen
Cpeabl»;

- ®epepanbHbin 3akoH 0T 06.04.2011 Ne 63-d3 «O06 anekTpOHHOW NOANNCUY;

- ®epepanbHbin 3akoH oT 02.05.2006 Ne 59-03 «O nopsigke paccMoTpeHus
obpawieHunn rpaxxgaH Poccunckon degepagmny;

- depepanbHbii  3akOH  oT 27.07.2006 Ne149-d3 «O6 wHpopmauynn,
MHOPMALNOHHBIX TEXHONOMNAX N O 3alimTe MHOPMaLMmy;

- ®epgepanbHbin - 3aKoH OT 24.11.1995 Ne 181-03 «O coumanbHoOM 3awmTe
nHBanuaoBs B Poccunckon Pepepaummy

- Moctanoenenue [lpasutensctea Poccunckon depepaumm ot 24.10.2011 Ne
861 «O  depepanbHbIX  rOCYyAapCTBEHHLIX  MHOPMALMOHHBIX  CUCTEMAX,
obecneunBarOLMx NpefoCTaBneHne B 3MEKTPOHHOM ¢OpMe ToCyfapCTBEHHbIX U



MYHULMNAaNbHbIX YyCnyr (OCyLWEeCTBNEHNE PYHKLMIA)»;

- Moctanoenenue [lpasutensctea Poccunckon depepaumm ot 25.08.2012 Ne
852 «0O6 ytBepxaeHun [lpaBmn MCNOMNbL30BaHUS YCUIEHHOM KBanMULUMPOBaHHOW
SMNEKTPOHHOW noanuck npu  obpalleHnn 3a NONyYeHMEM roCyAapCTBEHHbIX W
MyHMUMNanNbHbIX YCNyr M O BHeceHMn wuameHeHna B [lpaBuna paspaboTkm u
YTBEPXKAEHWNS aAMUHUCTPATMBHBIX PErnameHToB MNpPefoCTaBNeHNa rocyaapCTBEHHbIX
yCcnyr»;

- Moctanoenenue [lpasutensctea Poccunckon depepaumm ot 25.06.2012 Ne
634 «O Bupax 3nNEKTPOHHOW MOAMUCU, MCMONMb3OBAHWE KOTOPbLIX AOMyCKaeTca npu
obpaLleHun 3a Nony4YeHMeM rocyaapCTBEHHbIX N MyHULMNANBHBIX YCIyry;

- Moctanoenenue [lpasutensctea Poccunckon depepaumm ot 27.09.2011 Ne
797 «O B3anMOAENCTBMMN MEXAY MHOMOMYHKLMOHANBHBIMK LIEHTpaMm NpeaocTaBneHne
rocypapCTBeHHbIX  (MyHMUMNanbHbIX)  ycnyr  u  degepanbHeiMM  OpraHamm
WUCNONMHUTENbHOM BRacTtn, opraHaMym rOCyAapCTBEHHbIX BHEDAXKETHbIX ¢OOHAO0B,
opraHamn rocygapCTBeHHOM Bnactu cybwvektoB Poccumckon depepaumm, opraHamu
MECTHOro camoynpaBrneHnsa»;

- MNoctanoeneHne [lpasutensctea Poccunckon depepaunn ot 16.08.2012 Ne
840 «O nopsgke nogaum U pacCMOTPEHMs xanob® Ha peweHns M OENCTBUSA
(GespenctBme) depepanbHbIX OpraHoB UCMOMHUTENBHOW BNAacTm U UX AOMKHOCTHBIX
nm, dhenepanbHbIx rocyfapCTBEHHbIX cnyxawux, AOJMPKHOCTHbIX nmy
rocyaapcTBEHHbIX BHEBHOOKETHBIX (POHAOB poccumnckon deagepaummy;

- NoctaHoeneHue lMpasutensctea Poccuinckon depepaumm ot 25.01.2013 Ne 33
«06 ncnonb3oBaHMM NPOCTON 3MNEKTPOHHOWN NOAMUCK NPW OKa3aHUM rocyaapCTBEHHbIX
N MYHULMNANbHbBIX YCNyr»;

- MNoctanoeneHne [lNpaeutensctea Poccumnckon Pepepaummn ot 07.07.2011 Ne
553 «O nopsgke 0hOpMNEHMS U NPEAOCTaBNEHNA 3asBNEHUA U UHBIX OOKYMEHTOB,
HeobXxoAMMbIX ANS NPEefOCTaBNeHNA rocy4apCTBEHHbIX U (M) MyHULMNANbHBLIX YCNYT,
B oOpMe SNEKTPOHHBIX LOKYMEHTOBY

- MNoctanoeneHue [lpasutensctea Poccunckon depepaummn ot 16.05.2011 Ne
373 «O paspaboTke N yTBEPXKAEHUN aAMUHUCTPATMBHBLIX PErNamMeHTOB WUCMNONHEHWUS
roCyfapCTBEHHbIX (PYHKUMA U aaAMUHUCTPATUBHBIX PErnaMeHToB npenocTaBneHns
roCynapCTBEHHbIX YCIyry;

- YcraB MO «[Mocénok BepxHuin backyH4ak» B AENCTBYHOLLEN peaakumn.

2.6. MWcuepnbiBarowmun nepeyeHb [OOKYMEHTOB, HeobOXoaumbix AOns
npenocTaBreHUsa MyHULMUNarbHOM yCnyru.

3asBneHne o npefocTaBneHUM MyHULMNANsHOW yCnyri no ¢opme, COrnacHo
npunoXeHnto 1 K HacTosawemy agMUHUCTPaTUBHOMY pernameHTy, (ganee -—
3asBneHne) uM npunaraemble AOKYMEHTbI MOryT HanpaBnatbca 3asBuTENEM B
AIMUHUCTPaUMIO criegyowmmMmmn cnocobamu:

1) B anekTpoHHOM dhopMe NyTeM 3anonHeHns popMbl 3anpoca Yepes NNYHLIN
kabuHeT Ha ENTY.

B cnyyae npepcraBneHvs 3adBneHUs M npunaraemMbiX JOKYMEHTOB yKa3aHHbIM
cnocobom 3agBuTenb, NPOLWEALUMWA NPOUEAypbl perncTpauun, uaeHtudukaumm um

ayTeHTudnkaumm c NCNonb3oBaHMEM dhenepanbHon rocyfapCTBEHHOM
NHpOPMaUNOHHOW cucTtembl «EanHas cuctema ngeHtudmkaumm n ayteHtmdmkaummn B
NHPPaCTPYKType, obecneumnBaroLLemn NHOPMAaLIMOHHO-TEXHONOrMYECKoe

B3aMMo4encTene MHPOPMaLMOHHBIX CUCTEM, WCMONb3yeMbiX AN NpeaocTaBneHns
rocyaapCTBEHHbLIX M MyHUUMNANbHLIX YCNyr B 3NekTpoHHou opmey (ECUA) nnn mnHbix
rocypapCTBEHHbIX  WMH(OPMALMOHHBIX CUCTEM, €CnM  Takme rocynapCTBEHHbIE
NHPOPMAaLUNOHHBIE CUCTEMbI B yCTaHoBneHHOM [lpaButensctBoM  Poccunckon
depepaumm nopspke obecnedymBaroT B3laumogeuctene ¢ ECUA, npu  ycnosum



COBMNageHnsa ceeeHNN 0 PUNHECKOM NULE B YKa3aHHbIX MHPOPMaLMOHHbBIX CUCTEMAX,
3anonHaeT oopMy ykasaHHOro 3asBrneHus C UCNonb30BaHMEM MHTEPaKTUBHOM POPMBbI
B ONEKTPOHHOM Buae, 6e3 HeobxoanmMoCTK AOMONHUTENBHOM nojadn 3asBneHns B
Kakon-nnbo nHom opme.

3asBneHne HanpaBnaetca  3asBuTeneM  BMeCTe € MPUKPENNEHHbIMU
SMNEKTPOHHBIMW AOKyMeHTamMu. 3asBreHne noanucbiBaeTcs 3asBuTenem YCUIeHHOM
KBanMUUMPOBaAHHOWN 3NEKTPOHHOM noanuceto (ganee — YKOI) nunbo ycuneHHoun
HEKBanMMPUUMPOBAHHOW 3NEKTPOHHOM MOAMUCBID, CEePTUdMKAT KIoda MpOBEPKM
KOTOPOW CO3gaH WM UCMOMb3yeTcs B MHMpacTpyktype, obecneunsarollen
MHOOPMALNOHHO-TEXHOMNOIMYECKOe  B3aUMOAEWUCTBME  MHAPOPMALMOHHBIX — CUCTEM,
ncnonb3yemblX ANA NPefoCTaBMeHns rocyfapCTBEHHbIX M MyHUMUMNANbHbIX YCNyr B
3MNEKTPOHHOW popme, KOTOpas Co3aeTcsa U NPOBEPSAETCH C UCMOMb30BaHNEM CPEACTB
SMNEKTPOHHOW  NOAMMCUM W CPEeACTB  YAOCTOBEPANLEro  LeHTpa,  MMELWMX
noaTBEPXKAEHNE  COOTBETCTBMA  TpeboBaHWAM, YCTaHOBIEHHbIM  denepanbHbiM
OpraHoM WCNONHUTENLHOWM Bractm B obnactn  obecnedeHns 6Ge3onacHOCTM B
COOTBETCTBUN C YacTbio 5 ctatbn 8 PepepanbHoro 3akoHa oT 06.04.2011 Ne 63-03
«O0 anekTPOHHOM NOAMUCUY, a TakKe NPW HanNU4YuMK y Bnagensua ceptudurkaTa knoya
NPOBEPKN KNKo4a NPOCTOM 3MEKTPOHHOW noanucu (ganee — 3l1), BbIAAHHOTO emy npu
NMYHOM npueme B cooTeeTcTBUM C [paBunamm umcnone3oBaHnsa npocton Il npwu
obpawleHnnm 3a NONyYeHMeM  TFOCYAapCTBEHHbIX W MyHUALMNANbHbIX  YCNYT,
yTBEPXKAEHHBIMN NocTaHoBneHneM [lpasutensctBa Poccumckon depepauymm  OT
25.01.2013 Ne 33, B cooTtBeTcTBMM C [lpaBunammn onpegeneHns BUaOB 3MEKTPOHHOM
noannCK, MCMNOMb30BaHME KOTOPbIX AOMyckaeTca npu obpaleHun 3a nonyvyeHueM
roCcygapCTBEHHbIX W MyHUUMNANbHbLIX  YCNyr, YTBEPKAEHHbIMA MOCTaHOBMNEHVNEM
Mpasutensctea Poccumnckon ®epepaumm ot 25.06.2012 Ne 634;

2) Ha ©6ymaxHOM HOCUTENE NOCPEACTBOM NM4yHOro obpawleHuss B
AOMUHUCTpauUmo, B ToM uucne 4depe3 MOLL B cootBetctBum ¢ CornaweHvem o
B3aMmogencTanm, nmbo nocpeacTBOM MOYTOBOrO OTMNPaBMEHUS C yBEAOMSIEHUEM O
BpYyYEHUN.
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2.6.1. WcuepnbiBarOlWn NEPEYEHb  AOKYMEHTOB, HeoDXoguMmblx — Ans
npeaocTaBnNeHna ycnyrn, nognexalumx npeacTaBneHnio 3asaBuTenem caMmoCTOATENBHO:

1) 3agBneHVe O Bblgaye paspeLleHns Ha NpaBo BbIPYOKM 3eneHbIX HacaKaeHun
(3asBneHwue). B cnyyae ero npeacraBneHns B 3NeKTpoOHHOM hopme nocpeactesom ENMTY
yKasaHHOe 3adBfeHMe 3anoniHAeTCs NyTeM BHECEHUS COOTBETCTBYHOLLUMX CBEAEHWN B
dopmy Ha ETITY.

B 3agBneHumn Takke ykasbiBaeTCs OAVH U3 crneayrowmx cnocoboB HanpaBneHns
pesynbTara NpeaocTaBneHns MyHALMNAansHOM yCnyri:

- B oOpME 3MEKTPOHHOrO AOKYMEHTa B NMMYHOM KabuHeTe Ha ElTY;

- Ha BymMaKHOM HOCUTENe B BWAE pacrnedaraHHOro 3k3emnnsapa 3MneKTPOHHOro
AokymeHTa B AgmuHuctpaumm, MoL;

2) [OKYMEHT, YyAOCTOBEPALWMMA NNYHOCTb 3asBUTENS WKW NpeacTaBuTENS
3aaBUTENS, B Crnydae npeacraBneHns 3asaBfeHnsa U npunaraeMblx K HEMY AOKYMEHTOB
NOCPEACTBOM NMYHOrO obpalleHnsa B AGMUHUCTpaUuio, B TOM 4dncne 4depes MoL. B
cnyyae HanpasneHus 3assrneHus nocpeactsom ENNY cBepeHns wn3 gokymeHTa,
YAOCTOBEPAIOLEro NIMYHOCTb  3aaBUTENS, NpeacrtaBuTens  OPMUPYIOTCA  Npwu
noareepxaeHnn ydetHon 3anmcu B ECUA m3 coctaBa COOTBETCTBYHOLUMX AaHHbIX
YKa3aHHOW y4eTHOW 3anmcu 1 MoryT ObITb NPOBEPEHBLI NyTEM HaMnpaBneHus 3anpoca ¢
NCNONb30BaHMEM CUCTEMbI MEXXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3aUMOAENCTBIS,

3) [OKYMEHT, NOATBEPKAANOLWMA MONHOMOYMS MpPEeACTaBUTENSa  3aaBUTENS
AEeNCTBOBaTb OT UMEHW 3asButena (B criydae obpalleHus 3a nonyyYyeHnem ycnyrm
npeacrasutena sassutens). B cnyyae npeacrtaBneHUs NOKYMEHTOB B 3MEKTPOHHOM
dopme nocpeacteom ENMIMY ykasaHHbIN  AOKYMEHT, BblAaHHbIA  3aaBUTENEM,
ABNAOLLMMCA FOPUANYECKUM NNLOM, YAOCTOBEPAETCA YCUINEHHOM KBannpuumpoBaHHOM
3NEKTPOHHOW MNOAMUCBID WM YCUMEHHOW HEKBaNMPUUMPOBAHHOW  3NEKTPOHHOW
NoOANUCBI0 MPaBOMOYHOrO AOIPKHOCTHOrO fuvua Takoro HpUAMYEecKoro nvua, a
AOKYMEHT, BblaHHbIA 3aaBUTENEM, SABNAOWUMCH (PU3MYECKUM NULIOM, - YCUNEHHOW
KBanMMuLUMpOBaHHOW 3MEKTPOHHON NOAMNNCHLID HOTapuyca;

4) peHpponnaH MM cxema C OnNMcCaHMeEM MecTa MonoxeHna pepeea (C
yKkasaHnem b6nvxanwero agpecHoro OpueHTMpa, a Takke nHgopmaumm 06 0CHoBaHNAX
Ans ero BoIpyokn);

5) AOKYMEHT, C yKasaHMeM KapacTpoBOro HoMepa 3eMeNnbHOro yvactka (npw
HanMuMn) agpeca (MecTopacnonoXeHUa) 3eMenbHOro ydyacTtka, Buaa npoBeaeHus
paboT, C yKasaHMEM XapaKTepuCTUK 3eneHbiX HacaXaeHun (nopoAabl, BbICOTHI,
anameTpa, M T.4.), nognexawmx BbipyOke (nepeyeTHad BEAOMOCTb 3eNeHbIX
HacaxgeHun);

6) 3aKknYeHne  cneuvanuMs3MpoBaHHOW  OpraHmMsauum O  HapyLleHuw
€CTECTBEHHOMO OCBELLEHNA B XKUMOM UM HEXMUIOM MOMELLEHMM (B Crydae OTCyTCTBUA
npeanMcaHna Hap30pPHbIX OPraHoB);

7)  3aKknioueHve  cneunanu3vpoBaHHOM  opraHuMsaumm O HapylleHuw
CTPOMUTENBbHBIX, CaHUTAPHbIX N WHbIX HOPM W MNpaBwuf, BbI3BaHHLIX MPOU3pacTaHueM
3eneHbIX HacaxaeHun (Npu BbISBNEHUM HapyLEHUA CTPOUTENbHbIX, CaHUTapHbIX W
WHbIX HOPM W NpaBur, BbI3BaHHbIX NPON3pacTaHNEM 3eNeHbIX HacaX4eHNN);

8) 3apgaHMe Ha BbINONHEHNE MHXEHEPHbIX M3bICKaHUA (B Crydae npoBeaeHus
NHXEHEPHO-Te0NOrMYECKNX N3bICKaHMN.



2.6.2. NcuepnbiBarowm nepeyeHb HEOOXOANMBIX ANA NPEAOCTaBNEHNSA YCyrn
AOKYMEHTOB (MX KOMMA  WNWU  CBEAEHWW, COAepXalWuxCa B  HUX), KOTOpble
3anpaLumBaroTCs AoMuHUCTpaumen B nopsake MEXBE4OMCTBEHHOIO
WH(POPMALMOHHOIO B3auMogencTsns (B TOM 4YUCNE C UCMNONb3OBaHWEM €4UHOM
CUCTEMBI MEXBEAOMCTBEHHOMO 3MEKTPOHHOMO B3aMMOAENCTBUA N NOAKIIOYAEMBIX K HEN
pernoHanbHbIX CUCTEM MEXBELOMCTBEHHOIO 3MEKTPOHHOIMO B3auUMOLEUCTBUS) B
rocyfapCTBEHHbIX OpraHax, opraHax MeCTHOro camoynpaBfeHNa U NOABEAOMCTBEHHbIX
rocypapCTBEHHbIM OpraHaMm W opraHam MeCTHOrO camoynpasneHus opraHmsauusx, B
pPacnopsXKEHNUN KOTOPbIX HaXOASATCHA YKasaHHble AOKYMEHTbl W KOTOpblE 3asBUTENb
BNpaBe NpeacTaBuUTb N0 COBCTBEHHOM MHULMATUBE:

1) cBegeHna mn3 EQMHOro rocypapCTBEHHOrO peectpa ropuanyeckmx nuy (npm
obpalleHun 3aaBuUTens, ABNSIOLErocs HPUANYECKUM NNLOM);

2) cBepgeHns u3 EgunHOro rocypapCTBeHHOro peectpa  MHAMBMAYanbHbIX
npeanpuHuMmarenen (npu obpaljeHun 3asBuTens, SABMAIOWErocs WHAVBMAYaNbHbIM
npeanpuH1Marenem);

3) ceBepeHna n3s EgMHOro rocyaapCrBEHHOrO peectpa HeaBMKMMOCTM 06 0ObekTe
HeABWKNMOCTM, 06 OCHOBHbLIX XapaKTepUCTUKax W 3aperncTpupoBaHHbIX npaBax Ha
0OBbEKT HEABWKUMOCTY;

4) npegnucaHne Hag30pHOro opraHa;

5) paspelueHne Ha pasmelleHne 06beKTa;

6) paspeLueHne Ha NpaBo NPOBEAEHNSA 3eMNSAHBbIX paboT;

7) cxema [OBWKEHMA TpaHcnopTa W newexoaoB, B cnyvyae obpalleHus 3a
NONMy4YEHMEM paspeLlleHns Ha BbIPYOKy 3eneHbiXx HacaxneHun, npOoBOAMMOW Ha
Npoe3XKen 4acTu;

8) paspeLleHne Ha CTPOUTENBLCTBO.

2.6.3. [lokymMeHTbI, Npuynaraemble 3asBUTENEeM K 3asBneHnto, NpeacTaBnsembie B
3NEKTPOHHOW hOpME, HaNPaeBnsaKTCA B CNEAYHOLMX hopMaTax:

a) xml - gna [OKYMEHTOB, B OTHOLUEHMM KOTOPbIX YTBEPXAEHbI (POPMbl U
TpeboBaHnsa No GOPMUPOBAHNIO SMEKTPOHHLIX JOKYMEHTOB B BUAE hannos B popmare
xml;

©) doc, docx, odt - Ans L[OKYMEHTOB C TEKCTOBbIM COAEPXAHWEM, HE
BKMOYaOWMM POpMyIbl (3a UCKIMIOYEHNEM AOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «B»
HacTOoALWEro NyHKTa);

B) xIs, xIsx, ods - Ang AOKYMEHTOB, cogepXalmx pacyeTsl;

r pdf, jpg, jpeg, png, bmp, tiff - onNa 4OKYMEHTOB C TEKCTOBLIM COAepXaHueM, B
TOM u4ucne Bkovawmx dopmynel 1 (unn) rpadudeckne msobpaxeHusa (3a
WUCKIMKOYEHMEM L OKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOALLEro NnyHKTa), a Takke
LOKYMEHTOB C rpamnyeckum cogepKxaHnem;

A) zip, rar — ona oxkaTtbIX AOKYMEHTOB B OAWH dhaunn;

€) sig — Ana OTKPEnneHHOM YCUNEHHOMN KBannUUMPOBAHHON 3MNEKTPOHHOW
noanmcuy.

B cnyyae, ecnv opurmHansl JOKYMEHTOB, Npunaraemblx K 3asBfeHnto, BblgaHbl U
noanuMcaHbl YNONIHOMOYEHHbIM OpraHomM Ha OyMaxHOM HocuTene, A[onyckaeTca
dhopmMupoBaHMe Takmux AOKYMEHTOB, NMPEeACTaBnseMblX B 3NEKTPOHHOW opme, nyTem
CKaHNPOBaHWS HEMNOCPEACTBEHHO C OpurMHana AOKyMeHTa (MCnonb30BaHWe KOMUn He
LOMyCKaeTCsa), KOTOPOE OCYLIECTBNAETCA C COXPaHEHMEM OpUeHTauun opurinHana
AoKymMmeHTa B paspeweHnn 300-500 dpi (macwTtab 1:1) n BCex ayTEHTUYHbBIX NPU3HAKOB
NOASMHHOCTK (rpadomnyeckon MoANMCU nuua, nedaTn, yrnoeoro wramna 6naHka), ¢
NCNONb30BaHMEM CIEAYIOLLMX PEXNMOB:

- «4epHo-Benbiny (Npn OTCYTCTBUN B LOKYMEHTE rpadunyeckmx n3odpakeHun u
(MnNn) UBETHOrO TEKCTA);



- «OTTEHKM Ceporo» (MpU Hanuyuum B AOKYMEHTE rpaduyeckmx nsobpakeHun,
OTNNYHBIX OT LBETHOMO rpadonyeckoro n3odpaxeHus);

- «LBETHOW» NN «PEXUM NOSNHOW LBeTonepeaaqny (Npy HannM4mMm B JOKYMEHTe
LBETHbIX rpadonyeckmx na3obpaxeHnn nmbo LBETHOMO TEKCTA).

KonnyectBo annoB A[OMKHO COOTBETCTBOBATb KONMMYECTBY [OOKYMEHTOB,
KaxKabIW N3 KOTOPbLIX COAEPKNT TEKCTOBYIO N (MNK) rpadnyeckyto MHpopmMauuio.

[OKyMeHTbl, npunaraemble 3asBUTENEM K 3aaBMEHUIO, NpeacTaBnaemMble B
3NEKTPOHHOW hopMe, AOMKHbI obecneumBaTh:

- BO3MOXHOCTb WAEHTMOUUMPOBATL AOKYMEHT W  KOMWYECTBO JNCTOB B
LOKYMEHTE;

- BO3MOXHOCTb MOUCKa MO TEKCTOBOMY COAEPXKAHUIO AOKYMEHTA N BO3MOXHOCTb
KOMMPOBaHNA TeKkcTa (3a WCKIMKOYEHMEM Cry4YaeB, KOrga TEKCT SBMSETCH 4acTbho
rpadnyeckoro n3odpaxeHus);

- copepxaTtb OornaBneHne, COOTBETCTBYIOLLEE MX CMbICY U COAepXaHuto (4ns
AOKYMEHTOB, CoAepXalwmx CTPYKTYpUPOBaHHbIE MO 4acTaMm, rnaeam, pasgenam
(nogpasgenam) faHHble) 1 3aknaakn, obecneunBarolne Nepexoqbl NO OrnaBnNeEHUIO n
(Mnn) k cogepXalMMCsa B TEKCTE PUCYHKaM M Tabnuuam.

[lokymMeHTbl, nognexawue npegcrasneHMo B dgopmarax xIs, xlsx unm ods,
dhopmMupyroTCa B BMAE OTAENbHOrO AOKYMEHTa, NPeacTaBnseMoro B SMEKTPOHHOW

dhopme.

2.6.4. lNMpn npepocTaBneHMM MyHALMNAaNbLHOW ycnyrin 3anpewjaerca Tpebosartb
OT 3aaBuUTEnNS:

1) npeacTaBneHs 4OKYMEHTOB M MHPOPMaLMN NN OCYLLECTBNEHUS LENCTBUN,
npeacTaBneHne Unn OCyLLECTBMNEHNE KOTOPbIX He NpeayCMOTPEeHO HOpMaTUBHbLIMMU
NpaBOBbIMW  aKTamu, PEerynvpyrolmMMmm  OTHOLUEHMS, BO3HUKaKLWMe B CBA3NW C
npefocTaBneHnemM MyHULMNAansHoOW yCnyrm,

2) npencraBneHUs AOKYMEHTOB W MHQOpMauMn, KOTOPble B COOTBETCTBUM C
HOpPMaTMBHbIMX NpaBoOBbIMM  aktamn  Poccunckon Pepepaumm un AcTpaxaHCKom
obnactn, MyHUUMNanbHbIMWA MPaBOBbIMM  akTamn AAMUHUCTPaUUN HaxodaTcsa B
pacnopsXXeHNUN rocynapCTBEHHbIX OpPraHoB, OpraHoB MECTHOrO camMoyrnpaBneHus U
(VM)  NOABEAOMCTBEHHbLIX rOCYAapPCTBEHHbIM OpraHam W opraHaMm  MeCTHOro
camoynpasfeHnss OpraHn3auuin, y4acTBYHOLWMX B NPEefoCTaBneHuM rocynapCTBEHHbIX
(MyHUUMNAnNbHLIX) YCIyr, 3a UCKITHYEHNEM LOKYMEHTOB, YKa3aHHbIX B YacTn 6 ctatbh 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npepocTaBneHms
rocyaapcTBEHHbLIX U MyHUUMNanbHbIX ycnyry (ganee — depepansHbin 3akoH Ne 210-
®3);

3) npeacrtaBneHNs OOKYMEHTOB W WHdopmauun, oTcyTctBue wun  (Unum)
HEeLOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanuCb Mpy NepBoHa4arbHOM OTKase B npueme
AOKYMEHTOB, HeobXoaumbIX Ans NpefoCTaBNeHns MyHUUMNansHOW  yCrnyrv, 3a
WCKIMKOYEHMEM CMNEAYIOWNX CyYaes:

- un3MeHeHune TpeboBaHMM HOPMAaTUBHBIX MPAaBOBbLIX aKTOB, KaCaroLMXCH
npeaocTaBnNeHna MyHMUMNANbLHOW yCryr, nocne nepBoHavansHon nogayv 3assneHns
0 NpefoCTaBNeHNN MyHULMNANbHOW YCnyru,

- Hanm4yne owunboK B 3as8BMEHUN O NPeAoCTaBNEHUN MYHULMMNANBHOW YCIyrn u
AOKYMEeHTax, MOAaHHbIX 3asBUTeneM Mnocne nepBoHavanbHOro oTkasa B npueme
LOKYMEHTOB, HeobXxoauMMbIX ANA NPefoCTaBfeHna MyHUUMNansHOW ycnyri, nmbo B
npefocTaBNeHN MyHULMNANbHOW YCNYIN U HE BKIHOYEHHBIX B NPEeACTaBNeHHbIN paHee
KOMMMEKT LOKYMEHTOB,

- UICTEYEHME CpoKa OeNCTBUA AOKYMEHTOB UMW U3MEHEHWE MHOPMaLMM nocne
nepBoHa4YanbHOro oTkasa B NpuemMe JOKYMEHTOB, HEODXOANUMBIX ANSA NPeaoCcTaBneHns
MyHULMNansHOW ycnyru, nbo B NpeaocTaBneHnn MyHULMNansHOW yenyri,



- BbIFBMEHME [OKYMEeHTanbHO MOATBEPXKAEHHOro  dakta  (Npu3HakoB)
ownboYHOro mMnu nNpoTMBOMNpPaBHOrO aenctensa (besgenctens) LOMKHOCTHOMO nuua
AOMUHUCTPaumn,  cniyxawero, pabotHuka MOL, pabortHuka  opraHusauuu,
npenycMoOTpeHHON 4YacTbio 1.1 cratbn 16 depepanbHoro 3akoHa Ne 210-P3, npw
nepBoHavYanbHOM OTKase B NpUeMe LOKYMEHTOB, HEOOXOAMMBIX ANS NPeaocTaBneHns
MyHULMNAnbHOW ycnyri, Nnbo B npepoCcTaBneHnM MyHULMNAneHOW YCRyrn, O Yem B
NMMCbMEHHOM BUAe 3a NOAMNUCBH pykoBoaUTENS AgMUHUCTpauuKn, pykosoautena MoLl
npy nepBOHaYanbHOM OTKase B nNpuemMe LOKYMEHTOB, HeobxoauMbixX — AnNS
NpefocTaBNeHna  MyHUUMNanbHOMW  ycrnyrn, nmbo  pyKOBOAWTENS  OpraHvsaumu,
npegycMOTPeHHON 4acteto 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-93,
yBegomnaetTca 3asBuTenb, a Takke MNPUHOCATCA M3BUMHEHWA 3a [O0CTaBneHHble
HeyaobcTBa.
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2.7. WcuepnbiBawowmm nepeyeH OCHOBAHMM AOnsi OTKasa B npueme
DOKYMEHTOB, He06X0AUMBbIX ANS NpeaocTaBneHns MyHULUNanbHON YCIyru.

OcHoBaHuAMM AnNs OTkasa B MNpUeMe [LOKYMEHTOB, HeobxoaumbiX Ang
npeaocTaBNeHNa MyHULUMNANbLHOW YCyrn, SBASHOTCS:

1) 3asBneHne O nNPeaocTaBneHMM yCnyrm nojaHo B HeHagnexawmm
YNOMHOMOYEHHbIN OpraH, B NOSTHOMOYMSA KOTOPOro He BXOAUT NPefOCTaBEHNe yCnyru;

2) npeacraBneHVWE HEMonHOro KOMMMEeKTa AOKYMEHTOB, HeobxoauMblxX ANS
npeaocTaBneHns ycnyru;

3) nogava 3anpoca O NPeaoCTaBneHnn yCnyrm n JOKYMEHTOB, HEOBXoAMMbIX ANS
NpefocTaBnNeHna YyCnyr, B 3NEKTPOHHOM (PopMe C HapylleHMEM YCTaHOBIEHHbIX
TpeboBaHnK;

4) npeacTaBreHHble AOKYMEHTbl yTpatunmM Cuny Ha MOMEHT obpalleHus
3aaBUTENA C 3asdBMEHMEM O MNPELOCTaBNEHUM YCnyrn (AOKYMEHT, yAOCTOBEPSAIOLNA
NIMYHOCTb; AOKYMEHT, YAOCTOBEPSIOWMIM MOMHOMOYMS NPEeacTaBuTens 3asBuTens, B
cnyyae obpalleHns 3a NpefoCcTaBNeHNneM YCNyrn yKasaHHbIM NNLOM);

5) npepcrtaBneHHble OOKYMEHTbl, COAepXaT HeaocToBepHble U (KUnn)
NpOTMBOPEYMBbLIE  CBEAEHMS,  MOAYUCTKW,  UCMNPaBneHWs,  MNOBPEeXAEeHUs,  He
NO3BONAKOLME OAHO3HAYHO MUCTONKOBaTb MX COAEPXaHWe, a Takke He 3aBepeHHble B
nopsake, yCTaHOBNEHHOM 3akoHoAaTenbCcTBOM Poccunckon depepauuu;

6) nogaya 3asBneHns (3anpoca) OT UMEeHW 3aaBUTeNA He YMONTHOMOYEHHBIM Ha
TO NNLOM;

7) HEMNONHOE, HEKOPPEKTHOE 3anofnHeHue nonen B oOpme 3asiBneHWsl, B TOM
yncne B MHTepakTuBHOM oopme 3asasneHnsa Ha ENMTY;

8) 9NeKTPOHHbIE AOKYMEHTbI HE COOTBETCTBYHOT TpeboBaHMAM K dopmartam umx
npegocTaBneHna N (Unn) He YNTaroTCS;

9) HecobniogeHne YCTaHOBMEHHbIX CcTaTben 11 depepanbHOro 3akoHa oOT
06.04.2011 Ne 63-d3 «O6 oneKkTpOHHOM noanMCUy»  YCrOBUA  MPU3HaHUSA
AENCTBUTENBHOCTW, YCUNEHHOWN KBannuULUMpOBaHHOM 3NEKTPOHHOM NOAMUCH.

PeweHne o006 oOTkase B npuemMe [OKYMEHTOB HamnpaBnseTcs  3adBUTENIO
crnocobom, onpefeneHHbIM 3asBUTENEM B 3asBneHUM, He nosgHee 1 pabouyero AHs,
crnegyrowero 3a AHEM peructpaumMm Takoro 3assBneHund, nubo BblLaeTCAa B AeHb
NMYHOro obpalleHns 3a MNONyYEeHMEM YKa3aHHOro pelleHus B AOMUHUCTPaUMIo Unn
MoLl.

OTkaz B npueme [OKYMEHTOB, HeoOxoaumblX ANa  npefocTaBneHns
MYHULMNAnNbHOW YCNyrn, He npenartcTByeT NoBTOpHOMY obpaweHuto 3aasutens 3a
npefocTaBneHnemM MyHULMNansHoW yCnyru.

2.8. UcuepnbiBaowmn nepevyeHb OCHOBAHUN AN NMPUOCTAHOBJIEHUS WU
OoTKasa B npeaocTaBfeHUN MyHULUMNArbHON YCNyru.

2.8.1. OcHOBaHUW ANA NPUOCTAHOBMEHUS MNPeAOCTaBNeHNs MyHULMNansHOW
YCINyrn He NpPeayCMOTPEHO.

2.8.2. VicuyepnbliBaolWwin nepeveHs OCHOBaHWA ANA OTKasa B NpeaocTaBneHnn
MYHULMNANbHOW YCyru:

1) Hanu4mMe NPOTUBOPEYMBBLIX CBEAEHUA B 3aABNEHUMN U MPUNOXKEHHBLIX K HEMY
AOKYMeHTax;



2) 3anpoc nogaH HeyrnoHOMOYEHHbIM NALIOM;

3) HecoOTBETCTBME WH(OPMaLMKN, KOTOpas COLEPKUTCA B AOKYMEHTax U
CBeAEHUAX, MNPELACTaBlEHHbIX 3asBUTENeM, AaHHbIM, MOMNyYeHHbIM B pesynbrarte
MEXBEAOMCTBEHHOIO 3MEKTPOHHOMO B3aMMOLENCTBUS,

4) BbIiBNeHa BO3MOXHOCTb COXPaHEHNA 3eNeHbIX HaCaXAeHUN,

5) HECOOTBETCTBME AOKYMEHTOB, NpeacTaBndeMblx 3asgBuTenem, no gopme nnm
cogepxaHuto TpeboBaHnaM 3akoHogaTtenscTea Poccuinckon egepaumn.

PeweHne o6 oTkase B npeaocTtaBneHUM MyHULMNAansHOMW yCnyrin ohopMnaeTca
no oopMe CornacHO NPUNOKEHUIO 2 K HACTOALLEMY aAMUHUCTPATUBHOMY PernameHTy.

PelweHne o6 oTkase B npegoctasneHnn MyHuumnaneHoW ycnyri HanpasnaeTca
3agBuTento cnocobom, onpeaeneHHbIM 3aaBuUTENEM B 3asfBfEHWW, He nosgHee
paboyero gHs, cneayrowero 3a AHEM MPUHATUA Takoro peweHns, nnbo BbigaeTca B
AEeHb NMYHOro obpalleHnsa 3a MNOoMnyYeHMEM YKa3aHHOro pelleHns B AAMUHUCTpaLmIo
nnm MoL.
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2.9. MNopsaok n pasmep B3UMaHUA Nnartbl C 3asBUTeNSA 3a npeaocrtaBrieHne
MYHULMNanbLHOW yCnyru.
MyHunymnansHas ycnyra npegocrasnseTtca GecnnartHo.

2.10. [lepeyeHb ycnyr, KOTOpble HABMAAIOTCA HEOOXOOAMMbIMMU MU
obsizatenbHbIMU ANs NPeAoCTaBfIeHUs MYHUMUMNANbHOW YyCryru, nopsigaok u
pasmep B3MMaHus NnaTtbl 3a OKa3aHue Takux ycrnyr.

Ycnyrn, KoTopble  ABNAKTCA  HeobxoaumbiMM W obgasatenbHbIMM  ANA
npeaocTaBNeHNa MyHULUMNANbBHOW YCYrn, HE UMEHOTCS.

2.11. MakcumanbHoe BpeMsi OXXuaaHusi U NPOOOIIKUTESILHOCTL NpuemMa B
agMMHUCTPaUUM 3aaBUTENEN MNpPU  pPeWweHun BOMPOCOB, CBA3AHHbIX C
npenocTtaBrieHUEM MyHULMNANbLHON YCIyTrn.

MakcumanbHble CPOKM OXUAAHWS B OdYepean npu nojadve 3asBfeHna o
npefocTaBNeHnn  MyHUUMNANbHOM  yCriyrm WM NpU MOAyYeHUn  pesynbTtara
npenoCcTaBNeHNs MyHUUMNANbHOW YCNyrM HE AOSMKHbI NpeBblwarts 15 (narHaguath)
MUHYT Kaxabln.

2.12. CpokK n nopsagokK pernctpauum sanpoca 3asaBuTesns O NnpeaocTaBfeHUNn
MYHULMNArIbHOMN yCrnyru, B TOM YUcrie B 351IeKTPOHHON popme

Cpok peructpaumm 3asBreHna O nNpefoCTaBleHUn MyHULMNansHOW YyCrnyrm
nognexart perncrpaumm B A4MMHUCTpaumm B TeveHne 1 (ogHoro) paboyero gHs co AHSA
NoNnyyYeHnsa 3asBneHna W LOKYMEHTOB, HeOoOXoAuMbIX ANA  nNpefocTaBneHns
MYHULMNANbHOW YCyru.

3asBneHne, nocTynuBliee B Hepabodee Bpems, pPerucTpypyetca B
AOMUHUCTPaUMK B NEPBLIV pabounin AeHb, CNEAYOWNA 3a AHEM €ro MosyYeHns.

Mpwn HanpasneHun 3aasneHna nocpeacteom ENMNY 3assutens B AeHb nogayun
3agBneHna nonyyaetr B NUYHOM KabuHete ENIY M nNo  3nekTpoHHOW nodTe
yBEAOMMNEHNE, NOATBEpXAawwee, 4YTO 3adBfeHMe OTnpaBfieHO, B  KOTOPOM
YKa3bIBaKOTCA PErMCTPaLMOHHLI HOMEP U AaTta nogadn 3aaBneHus.

213. TpeboBaHMsA K nNOMEWEHMAM, B KOTOpPbIX npegocTaBnsaeTcs
MyHUUMNanbHas ycnyra.

MecTononoxeHne agMUHUCTPATUBHBIX 34aHWWA, B KOTOPbIX OCYLLECTBNSAETCA
npuem 3asaBneHun U OKYMEHTOB, HEODXOAUMBIX ANS NPEeAOoCTaBNeHNS MyHULMNANsHOM
yCnyrn, a Takke Bblgada pes3ynbTatoB NPefoCTaBneHUs MyHUUMNanbHOW YCryru,
AomkHO obecneumBaTtb yaobCTBO ANs rpaxgaH C TOYKM 3PEHUS  MNELUEXOLHOMN
AOCTYNHOCTW OT OCTaHOBOK OBLLECTBEHHOMO TpaHcnopTa.

B cnyyae, ecnn nmeeTtca BO3MOXHOCTb OpraHmsauum CTOSHKM (MapkoBKW) BO3ne
3naHua  (CTPOeHMs), B KOTOPOM pasMEeLleHO MOMeLlleHMe npuema W Bblgaum
LOKYMEHTOB, OpraHM3oBbIBAeTCH CTOSHKa (MapkoBka) ANS NMYHOrO aBTOMOOUMBHOMO
TpaHcnopTa 3aasuTenen. 3a nonb3oBaHMe CTOSHKOW (NapKOBKOW) C 3aaBUTENen nnara
He B3MMaeTcs.

Ana napkoBkM crneuvanbHbIX aBTOTPaHCMOPTHBIX CPEeACTB WHBaNMAoOB Ha
CTosiHKe (napkoBke) Bblaensetca He meHee 10% MecT (HO He MeHee OAHOro MecTa)
Ana 6ecnnatHOM MapKOBKW TPaHCMOPTHBIX CPEACTB, ynpaensembix uHsanugamum |, |
rpynn, a Takke mHBanugamu Il rpynnel B nopsake, ycraHoBrneHHOM [lpaButenscTtBom



Poccuickon depepaumm, n TpaHCNOPTHBLIX CPEACTB, NEPEBO3ALLMNX TaKNX NHBaNMLOB U
(Mnn) peTen-nHBanMAoB.

B yensax obecneveHns BecnpenaTCTBEHHOrO AOCTyNa 3asBUTENEN, B TOM YuMCne
nepeaBuraroLLMXca Ha MHBanNMAHbIX KONACKaX, BXOL B 34aHME U MOMELLEHNS, B KOTOPbIX
npefocTaBNAeTCa MyHuUuMnanbHaa ycnyra, obopyayTCa naHaycamu, MNOpYyYHAMM,
TakTUNbHbIMA  (KOHTPaCTHbIMW)  NPEeaynpeXxaarwmMm — 3reMeHTamMu, WNHbIMIN
cneymanbHbIMK NPMCNocobneHmnsaMm, NO3BoNAOWKMMN obecneunts BecnpensaTCTBEHHbLIN
AOCTYN W NepeaBuMiKeHne WHBanNnaoB, B COOTBETCTBUMM C  3aKOHOAATENbCTBOM
Poccunckon degepaummn o coypnansHOW 3awmTe MHBanmMaoBs.

LleHTpanbHbn BXOA4 B 3gaHMe AgMumHUCTpaumm gomkeH Obitb obopypoBaH
NHPOPMaLNOHHOW Tabnnukom (BbIBECKOW), cogepKaLlen nHpopmaumio:

1) HanmeHoBaHWe,;

2) MECTOHaxX0XAEHME N FOPUANYECKN afpec;

3) pexxum paboTbl;

4) rpaduk npuema;

5) HoMepa TenedOoHOB A48 CNpaBoK.

lMomelyeHns, B KOTOPbIX MPefoCTaBNAeTCAa MyHUUMNaneHas ycnyra, AOSKHbI
COOTBETCTBOBaTb CaHNTaAPHO-3NNAEMUNONOrMYECKAM Npasunam 1 HopmaTneam.

lMomeleHnss, B KOTOpbIX MNPEAOCTaBnSEeTCa  MyHMUMNaneHas  ycnyra,
OocHaLlarTCA:

1) NPOTMBONOXaPHOWN CUCTEMON N CPELCTBAMM NOXAPOTYLLEHMNS,

2) CUCTEMON OMNOBELLEHNSA O BO3HUKHOBEHMN YPE3BLIMaNHOW CUTYaLUK;

3) cpeacTeaMm okasaHnsa NepBON MEANLIMHCKON MOMOLLM;

4) TyaneTHbIMM KOMHaTaMm Ans NoceTuTenen.

3an oxupaHua 3assutenen obopyayeTcs CTYyNbAMWU, CKaMbAMW, KONMYECTBO
KOTOPbIX ONpPenensaeTca UCXOAA M3 (PaKTUYEeCKOW Harpysku M BO3MOXHOCTEW AN UX
pasmeLLeHns B NOMELLEHUN, a Takke MHPOPMaLMOHHBIMU CTEHAAMMN.

TekCTbl Marepmanos, pasMeLLEeHHbIX Ha MHPOPMaLMOHHOM CTEHAE, NeYaTaroTCs
yaobHbIM Ansa uteHns wpudtom, 6e3 ncnpaeneHun, ¢ BblaeneHMeM Hanbonee BaxHbIX
MECT MOMYXUPHbBIM LLPUADTOM.

Mecta pgna 3anonHeHWa 3asBneHun oOopyayroTCsa CTyMbAMM, CTOnamm
(cTonkamm), BnaHkamm 3asBAEHNNA, MMCbMEHHBIMU NMPUHAANEXHOCTAMM.

Mecta npuema 3assutenen obopyayroTcs MHGPOPMAaUMOHHBIMK Tabnmukamm
(BbIBECKAMIN) C yKa3aHUEM:

1) HOMepa kabuHeTa N HaMMEHOBaHWSA OTAENA;

2) hamunmn, mmeHnm M oTtyecTtBa (nocrnegHee - MpuU Hanmuyum), AOSMKHOCTU
OTBETCTBEHHOIO NnMLa 3a Npuem A,0KYMEHTOB,

3) rpaduka npuema 3asaBuUTENEN.

Paboyee MeCTO Kaxxaoro OTBETCTBEHHOMO NULa 3a NPUEM AOKYMEHTOB, AOITPKHO
ObITe  060pyAoOBaHO MNepcoHanbHbIM  KOMMBOTEPOM C  BO3MOXHOCTBLIO AOCTyna K
HeobxoanMbIM  MHPOPMAaLUMOHHLIM  Ba3aM  AaHHbIX, nevaTarwmMm YCTPONCTBOM
(MPUMHTEPOM) N KONNPYHOLLMM YCTPOUCTBOM.

JIuuo, OTBETCTBEHHOE 3a npUeM [OKYMEHTOB, AOIPKHO MMETb HaCTOSbHYHO
Tabnuuky ¢ ykasaHnmem amunmm, MMeHW, OT4yecTBa (nNocnegHee - Npu Hanmyuu) n
LOJIPKHOCTW.

Mpn npegocTaBneHMn MyHULMNansHoOW ycnyrm nisanmgam obecneumBaroTcs:

1) BO3MOXHOCTb ©OecnpenaTcTBEeHHOro goctyna Kk 0BbekTy (3aaHuio,
NMOMELLIEHNIO), B KOTOPOM NPEAOoCTaBNaeTCa MyHULMNanesHas ycnyra,;

2) BO3MOXXHOCTb CaMOCTOSTENBbHOMO NepeaBMKEHNA NO TEPPUTOPUN, HA KOTOPOW
pacnonoXeHbl 34aHUS U NOMELLEHNA, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnanbHas
ycnyra, a Takke Bxoja B Taknme oObekTbl U BbIXO4a M3 HUX, NOCaAAKN B TPaAHCNOPTHOE
CPEACTBO M BbICAAKN U3 HErO, B TOM YUCHE C UCNONb30BaHME Kpecna-KONACKu;



3) CONpoBOXAEHWE WHBaNMAOB, WMEKLLUMX CTOMKME PacCTponcTBa yHKUMN
3PEHNA N CaMOCTOSATENBHOMO NEPELBMKEHUS,

4) Hapnexawee pasmeweHne obopyaoBaHUa WM HOCUTENEN WHMOPMaUnn,
HeobxoauMbIx ans obecneyeHnsa BecnpenAaTCTBEHHOMo A40CTyNa MHBaNMAOB 34aHNSAM U
NOMELLEHNAM, B KOTOPbIX MNPEeAoCTaBnsAeTca MyHuuunanbHaa ycnyra, M K
MYHULMNANbHOW YCNyre ¢ y4eTOM OrpaHUYeHNA NX XKN3HEeAEeATENbHOCTY;

5) pybnupoBaHne HeOOXOAUMOW [NA MHBaNMAOB 3BYKOBOM W 3PUTENBLHOW
nHpopMaUnK, a Takke HaanuMCeN, 3HAKOB W MHOW TEKCTOBOM W rpadomyeckomn
NHpOPMaLNK 3HaKaMm, BbIMOSHEHHbIMU PENBEGHO-TOYEYHBIM LWpUdTOM bpanns;

6) AoNyCK cypaonepeBogymka n TngrnocypaonepeBogumka;

7) ponyck cobakn-npoBOAHMKA NPV HanNM4mMm AOKYMEHTa, NOATBEPXKAAOLLErO ee
cneumansHoe obydeHne, Ha OObekTbl (34aHWd, MOMELUEHMs), B  KOTOPbIX
NpeaoCTaBNATCA MyHMUMNanbHasa ycnyru;

8) okasaHve uHBanuaam noMoWM B npeogoneHun ©GapbepoB, MeLlaroLmX
NONYHEHMNIO UMW MYHULMNANBHBIX YCIYr HapaBHe C APYrMMKn nuuamMu.

214. OCHOBHbIMM nMOKasaTenAMM OOCTYNMHOCTM  MNpenocTaBneHus
MYHULMNAaNbHOW YCNYrn ABRAIOTCA:

1) HannumMe nNOMHOM W MNOHATHOWM MHGOPMaUMM O nopsake, Cpokax U xope
npefocTaBnNeHnsa MyHUUMNansHOW ycnyrn B ceTn « UHTepHeT;

2) BO3MOXHOCTb MONyYEeHNs 3asBUTENEM YBELOMIIEHMW O NpPeaoCcTaBneHum
MYHMLMNAnbHOW ycnyr ¢ nomowbro EMNTY;

3) BO3MOXHOCTb MOMyyYeHMa uHopMauum O Xoge npenocTaBreHus
MYHALMNANbHOW yCnyrM, B TOM 4uCNe C UCMNOMb30BaHNEM WH(OPMAaLMOHHO-
KOMMYHMKALMOHHBIX TEXHOOMNI.

2.15. OCHOBHbIMM nokKasarensamm KayecTBa npenocraBneHns
MYHULMNAaNbHOW YCNYrn ABRAIOTCA:

1) CBOEBPEMEHHOCTb NPEAOCTaBNEHNA MyHULUMNANBHOW YCyrn B COOTBETCTBUM
CO CTaHAapTOM €€ NpeaoCcTaBnerHns, yCTaHOBNEHHbIM HACTOALLMM agMUHUCTPaTUBHBLIM
pernameHTomMm;

2) MWHMManbHO BO3MOXHOE KONMUYECTBO B3aUMOAEUCTBUMM IpaxjaHnHa C
AOJPKHOCTHBIMUY NMLaMK, y4aCTBYIOWMMKN B NPEAOCTaBNEHNN MYHULMNANbHOW YCyru;

3) oTcytcTBME 0BOCHOBaHHbLIX Xanod Ha gencteuns (besgencTene) COTPYAHVKOB
N NX HEKOPPEKTHOE (HEBHUMATENBbHOE) OTHOLLEHME K 3aABUTENAM;

4) OTCYTCTBME HapyLLUEHUN YCTaHOBMNEHHbIX CPOKOB B MpoLecce NpeaocTaBneHns
MYHULMNANbHOW yCnyru;

5) oTcyTcTBME 3aaBneHNn 06 ocnapmMBaHUM pelleHnn, 4encTBmn (6e3gencTems)
AoMuHUCTPaUMK, €€ [OOIPKHOCTHbIX NuY, NPUHUMaeMbIX  (COBEPLUEHHbIX) Mpw
NpefoCTaBNeHUN  MyHUUMMANbHOW yCryrn, nNoO UTOram pPacCMOTPEHUS  KOTOPbIX
BbIHECEHbI peLleHns 06 yaOoBNEeTBOPEHUN (YaCTUYHOM YyAOBNETBOPEHUM) TpeboBaHum
3aaBuUTENEN.

2.16. Tlopsagok wucnpaBneHUs OOMNyWEeHHbIX One4yatok M Oowubok B
BblAAHHbIX B pe3yfbTare npeaocTaBfeHns MyHULUUNanbHOM yCIyrn AOKyMeHTax

B cnyyae BbisBNeHna onedatok M owmbok 3asaBuTENb Brnpaese 0OpaTuTLCA B
AOMUHUCTPaUMIO C COOTBETCTBYHOLMM 3asBneHneM. Cnoco® HanpaeneHue, npuem um
permctpaunsa 3aseneHnsa ob ucnpaeBneHnn onedyaTok M owmnmbok OCyLLECTBNSETCA B
nopsgke, NPeaycMoTpeHHOM ansa obpalleHusa 3a npepocTaBneHNEM MyHULMNANbHON
ycnyru.

OcHoBaHusa OoTKasa B NpuemMe 3asBneHns ob ncnpaeneHnn onedaTok U owmbok
yKasaHbl B MyHKTE 2.7 agMUHNCTPAaTMBHOIO pernamMmeHTa.



AIMUHUCTPaAUMS MNpU MONyYeHUM 3asBrieHnss 00 UChpaBrneHUM OneyaTtok W
owmnbok paccmatpmBaeT HEODXOAMMOCTL BHECEHUSA COOTBETCTBYHLUMX WU3MEHEHUA B
LOKYMEHT, SBMAOWMNCA pe3ynbTaTtoM MPefoCTaBNeHUs  MyHULMNanbHOW  yCryrm
(panee - [OKyMEHT). B cnyyae noAaTBEPXKAEHMS HanMuMsa AOMNYLEHHbIX OMeYaTok,
OWMBOK B AOKYMEHTE ALMWHUCTPaALMA BHOCUT B HEro mucnpaeneHus. [ata n Homep
paHee BblLaHHOIO AOKYMEHTA He U3MEHSIIOTCS, a B COOTBETCTBYIOLEN rpade popMbl
LOKYMEHTA YKa3blBAeTCA OCHOBaHME [ANA BHECEHUS WCMpPaBEHUA  (PEKBU3UTLI
3asBneHns o6 ucnpaBneHUM [OMyLEHHbIX OneYaTtok M owubok M Cccbilka Ha
COOTBETCTBYIOLLYIO HOPMY 3aKOHa) 1 AaTa BHECEHMS UCTIPABIEHNIA.

Cpok ycTpaHeHnsa onevartok 1 olwmMboK He AOMKeH npeBbiwaTth 3 (Tpex) paboumnx
AHEWN C gatbl pernctpaumm 3assneHnsa 06 ncnpaesneHnn onedatok n owmnbok. Bbigavda
3a8BUTENIO  MCMPaBMIEHHOTO AOKYMEHTa WM pelweHns o0 oTkase B Bblgade
NCNPaBMeHHOro [LOKYMEHTa MPOU3BOAMTCS B MOPSAKE, YCTaHOBMNEHHOM HAaCTOSLLMM
aaMUHUCTPATMBHBIM PETMaMEHTOM.

2.17. Nopsapok Bblgaum ayonukata 4OKyMEHTa, BbIAAHHOIO Mo pe3yrnbTaram
npenocTaBfeHNs MyHULUNANbLHOMN yCryru.

B cnyyae nopuu, ytpartbl opurMHana AOKYMEHTA, Bbl4AHHOMO MO pesynbTatam
npefoCcTaBnNeHNs MyHMUMNANBHOW YCnyrk, 3asBUTENb BrpaBe noaaTtb 3asiBfieHne O
Bblgade aybnukata paHHOro AokymeHTa (panee — pybnukatr gokymenta). Cnocob
HanpaeneHne, NpPUeM N perncTpaumsa 3aseneHus O Bblgadve aybnukata AOKyMEHTa
OCYLLIECTBAETCA B NOPAAKE, NPEAYCMOTPEHHOM ANnsa obpalleHms 3a NnpegoCTaBneEHNEM
MYHULMNAansHOW yCnyri.

OcHoBaHuA OTKasa B MNpUEME 3asBneHMs O Bblgade aybnukata AOKyMEHTa
yKasaHbl B MyHKTE 2.7 agMUHNCTPaTMBHOIO pernamMmeHTa.

B cnyuae oTtcyTcTBMS OCHOBaHMM NS OTKasa B Bblgade gybnukara foKkymMeHTa
AOMUHUCTPaUmSA BblgaeT aybnmkar 4OKyMEHTa C TEM Xe PErmMcTpaumoHHbIM HOMEPOM
yKasaHMem TOro Xe Cpoka AEUCTBUA, KOTopble ObinM ykasaHbl B paHee Bbl4aHHOM
AOKymeHTe. B cnyvae, ecnun paHee 3aasutento 6bin BblgaH AOKYMEHT B opme
3NEKTPOHHOIO  LOKYMEHTA, NoAMUCAHHOIO  YCUIEHHOMW  KBannpuumpoBaHHOM
3NEKTPOHHOW MNOAMUCHID  YNONTHOMOYEHHOIO AOMMKHOCTHOrO nuua, TO B KayecTse
Aybnukata goKyMeHTa 3asBUTENO NOBTOPHO NPEeACTaBNAETCS YKa3aHHbIA JOKYMEHT.

Pewenne o Bbigade pybnukata AoKyMeHTa unm oO OTkase B €ro Bblgade
npuHUMaeTca B TedeHne 3 (Tpex) paboumx OHEW CO AHS PerucTpaumm 3asiBrneHus.
Boligaua 3assutento gybnukata [OKyMeHTa unn peweHns 06 oTkase B Bblgade
aybnukata [OOKyMEHTa Npon3BOAUTCA B NOpsAkKe, YCTAHOBMNEHHOM  HaCTOALWMM
aaMWHUCTPATUBHBIM PETNaMEHTOM.
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3. Cocras, nocnenoBarenibHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPAOKY UX BbIMOSIHEHUSA, B TOM Yuciie 0COGEeHHOCTH
BbINOSIHEHNA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOU chopMme

3.1. OnucaHne agMMHUCTPAaTMBHBIX Npoueayp (4eVUCTBMIA) Npy NpPeaocTaBneHum
MYHULMNANbHOW YCyru:

1) npuem, npoBepKa JOKYMEHTOB 1 perncTpauns 3aaBneHus;

2) nony4eHne CeBeaeHU NOCPEACTBOM MEXBEALOMCTBEHHOIO MH(POPMAaLNOHHOMO
B3aUMOAENCTBNSA, B TOM YUCNE C UCMOMb30OBaHMEM doefepanbHOW rocyaapCTBEHHON
MHPOPMAaLMOHHON CUCTEMbI «EamMHas cucrtema MeXBELOMCTBEHHOrO 3IEKTPOHHOro
B3anmogencteunsa» (CM3B);

3) pacCMOTpPEHME AOKYMEHTOB N CBEAEHNN,

4) NpUHATNE peLUeHnsa o NPefoCTaBneHnn ycrnyri n opmMmmpoBaHme pesynbTaTa
npefocTaBneHns ycnyru;

5) Bblgaya pesynbTarta ycnyru.

OnucaHne agMUHUCTPAaTMBHBIX MNpPoLeayp MNPeACTaBNeHO B NPUNIOXKEHUU 2 K
aAMUHUCTPATUBHOMY PErnameHTy.

3.2. lMpwn npepocTtaBNEHNN MYHULMMANbLHOM YCNyrn B 3NEKTPOHHOU dhopMme
3aaBuTento obecneymBaroTCs:

1) nonyyeHune wWHpoOpMauMn O nopagke W cpokax npefocTtaBneHna
MYHULMNANbHOW yCnyru;

2) hopMMpoBaHUE 3aaBEHNS;

3) npuem n peructpauns ALAMUHUCTPaUMEN 3as8BMNEHNA N UHbIX OOKYMEHTOB,
HeoBXxoAMMbIX ANA NPEefOCTaBNEHNA MyHULMNANbHOW YCYTu;

4) nonyyeHve pesynetara npeaocTaBneHns MyHULMNansHoOW yCnyru;

5) nonyyeHne cBegeHU O XO4E PACCMOTPEHMUS 3asABNEHNS;

6) ocyLLeCcTBNEHME OLEHKN KavyecTBa NpeaoCTaBneHns yenyru;

7) pocypebHoe (BHecypebHoe) obxanoBaHWe peweHnn Wn LENCTBUN
(6espenctemsa) AomumHmncTpauum nmbo penctema (6esgencreme) [OMKHOCTHBIX NN,
AIMUHUCTPaLMK, NPeaOoCTaBnAoLWEro MyHULUMNANBHYO yenyry, nmbo MyHUUmMnansHoro
cnyxatyero.

3.3. dopmupoBaHue 3aaBNeHUS.

dopmmpoBaHMe  3adBNEHNA  OCYLLECTBNAETCA MOCPEACTBOM  3anOfHEHMUS
3NeKTpoHHOW opMbl 3aaBnenns Ha EINNY 6e3 HeobxoammocTM AONONHUTENbHOM
nogaudn 3aseneHns B Kakon-nnbo nHom popme.

dopmaTHO-Nnornyeckas npoBepka chopMmnpoBaHHOIO 3aaBneHns
OCYLLECTBNAETCHA MNOCNe 3anofiHEHVS 3adBUTENEM KaXAoro M3 nosien 3neKTPOHHOM
dopmbl 3aaBneHns. Mpn BbIABNEHUN HEKOPPEKTHO 3arofTHEHHOMO MONA SNEKTPOHHOM
dopmbl 3a8BNEHNA 3a8BUTENb YBEAOMMSETCHA O XapakTepe BbIABNEHHOW OWWNOKM U
nopsake  ee  yCTpaHeHua  nocpeacTBOM WHPOPMaLMOHHOrO  coobLleHns
HENOCPEeACTBEHHO B 3IEKTPOHHOM (hopMe 3asBNeHnS.

Mpn hopmmpoBaHMM 3a8BNEHNA 3anBUTEND 0DeCneYnBaeTCs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUS 3asBnNEHUS W npunaraemblx
LOKYMEHTOB, HEOOX0ANMBIX ANA NPeaoCTaBNeHNa MyHULUMNANBEHON YCRyTu;



2) BO3MOXHOCTb neyatn Ha OyMaKHOM HOCUTENE KOMUU SNEKTPOHHOM (POopMbI
3a8BNeHns;

3) coxpaHeHne paHee BBEAEHHbIX B SMNEKTPOHHYH OOpPMY 3asiBIEHNSA 3HAYEHUI
B NoOOM MOMEHT MO XenaHu Monb3oBaTtens, B TOM 4UCre NpW BO3HUKHOBEHMM
owmnbok BBOAA U BO3BpaTe ANA MOBTOPHOrO BBOAA 3HAYEHUW B 3NEKTPOHHYH popmy
3aaBNeHns;

4) 3anonHeHWe Nnonen SNeKTPOHHOW OpMbl 3asBfeHNs A0 Hadvana BBOAa
CBEAEHNN 3asBUTENEM C WUCMOMNb3OBaHMEM CBeAeHMN, pa3MelleHHblix B ECUA, n
ceegeHnn, onybnumkoBaHHblx Ha ENMIY, B uyactn, «kacalwewnuca CBeaeHUN,
otcyTcTByowmx B ECUA,

5) BO3MOXHOCTb BEPHYTLCA Ha NOOOW M3 3TanOB 3anOSIHEHUS 3MNEKTPOHHON
dhopMbl 3asaBneHnsa 6e3 noTepu paHee BBEAEHHOWN MHOpMaLnW,

6) BO3MOXHOCTb jJoctyna 3asgsutena Ha EINY k paHee nogaHHbIM UM
3agBneHMaM B TedyeHne He MeHee 1 (ogHOro) roga, a Takke 4acTU4YHO
ChOPMUPOBAHHbBIX 3asABIIEHNN — B TEYEHNE HE MEHeEe 3 (TPEX) MECSHLIEB.

CdopmmpoBaHHOe U1 MOAMUCAHHOE  3asBNleHNMEe W WHble  AOKYMEHTbI,
HeobxoauMble ANS NPEefoCTaBneHUs MyHUUMNanbHOW YCMyrn, HanpaenawoTca B
AomMuHmncTpaumio nocpeacteom ENMNY.

3.4. AgMmnHucTpayua obecneumBaeT B CPOK He no3gHee 1 (ogHoro) pabouero
AHA C MOMeHTa nogadn 3aseneHna Ha ENIY, a B cnyyae ero nocrtynneHvs B
Hepaboumn N NpasgHUYHbBIA AEHL, - B CNEAYOLWMIA 32 HUM NEPBbIV paboumin AeHb:

1) npyvem AOKYMEHTOB, HeoOXoAMMbIX ANSA MNPefoCTaBfEeHNa MyHULMNANsHOM
yCnyrm, WM HanpaeneHue 3aaBUTENO SMEKTPOHHOro COODWEHNA O MOCTynfeHum
3a8BNeHns;

2) perucTpaumito 3asdBfeHUs W HanpaefeHue 3asBuUTENto yBEAOMIEHUS O
perncTpayumn 3aaesneHus nmubo ob oTkase B npueme AOKYMEHTOB, HeoOXoaMMbIX ANS
npeaocTaBNeHNsa MyHULUMNANbHOW YCryTi.

3.5. OneKkTpoHHOEe 3asBneHne CTaHOBUTCS AOCTYMHBIM ANS AOMKHOCTHOrO nuua
AOMUHUCTPaAUMK, OTBETCTBEHHOrO 3a TMNpUEM U perucTpaumilo  3asBneHns, B
rocyaapcTBEHHON MHAOPMALUMOHHON CUCTEME, UCMONb3YyeEMON ALMUHUCTPaUMeEn ans
npenocTaBneHnsa MyHuymnansHon ycnyrmn (ganee - N'MC).

[omMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NPUEM U PErMCTPaLMIO 3asBMEHNS:

1) nNpoBepseT Hanuune 3NEKTPOHHbIX 3asBneHun, noctynuewumx ¢ EMIY, c
neproaoM He pexe ABYX pa3 B A€Hb;

2) paccmaTpmBaeT MNOCTYNMBLUME 3a8BMEHNA W MNPUNOXEHHble 0bpasbl
[ OKYMEHTOB (4OKYMEHTbI);

3) Npon3BOAUT AEUCTBUA B COOTBETCTBUMM C NMYHKTOM 3.4 agMUHUCTPATUBHOMO
pernameHTa.

3.6. 3asButento B kayecTBe pesynbTara nNpefocTaBneHns MyHULUMMNanbHOW
ycnyrm obecneumBaeTca BO3MOXHOCTb MOMyYEeHUS OKYMEHTa:

1) B OpME  3SNEKTPOHHONO  AOKYMEHTa, NOAMUCAHHONO  YCUIIEHHOW
KBanMPUUMPOBaAHHOWN SMEKTPOHHOW MOAMUCHIO YMONMHOMOYEHHOMO AOMMKHOCTHOrO nnua
AIMUHUCTPaLMK, HanpaBneHHOro 3asaBUTENIO B NNYHbIN kKabuHeT Ha ENMTY;

2) B BMAe OyMaxHOro [OKYMEHTa, NoATBEPXAAroWero coaepxaHue
3MNEKTPOHHOIO AOKYMEHTa, KOTOPbIA 3asBUTENb NOMyYaeT npu nmyHom obpalieHun B
AgMuHMcTpauuo nnm MoLl.

3.7. TonyyeHne nHpopMaumm 0 Xo4e PacCMOTPEHUS 3asBEHNA U O peaynbTaTe
npefocTaBNeHNa MyHULMNAneHOW yCryrm NpomM3BOAUTCA B NIMYHOM KabuHeTe Ha ENTY,
npw yCnoBuUW aBTopmsaLmm.



3agBuTens MMeeT BO3MOXHOCTb MpoCMatpmBaTtb CTaTyC  3NEKTPOHHOro
3asBneHNs, a Takke MHpopMaUnio O ganbHENLINX AEUCTBUSAX B NNYHOM KabuHeTe no
cobcTBEHHOW MHMLMaTKBE, B NoBoe Bpems.

Mpy npepocTaBneHMM MyHULMNANbHOA  YCNyrn B SNEKTPOHHOW  dopme
3a8BUTENIO HanpaBnseTCs:

1) yBEAOMNEHME O MPUEME U PETUCTPaLMM 3asiBNEHUSA U WHbIX LOKYMEHTOB,
HeOBX0AMMBIX ANSA NPEAOCTaBMEHNS MyHULMNANbHOM YCRyr, CogepXallee CBeLEHMS
0 hakTe npuema 3asBnNEeHUss U AOKYMEHTOB, HeOBXOAMMbIX ANA MNPenoCTaBneEHUSs
MYHULMNANBHOW YCNyrin, M Hadane npouefypbl NPEeLOCTaBMeHNs MyHULMNAansHON
yCnyrn, a Takke CBeAEHUss O [aTe€ W BPEMEHN OKOHYaHWs NpenoCTaBneHns
MyHULMNANBHOW  ycnyrm b0 MOTMBUPOBAHHBIMA OTKa3 B MNPUEME [OKYMEHTOB,
HEOBX0AMMbIX ANS1 NPEeAOCTaBNEHNS MYHULMNANbHON YCNYTHA;

2) yBeJOMIIEHNE O pe3ynbTatax PacCMOTPEHMS LOKYMEHTOB, HEOOXOAMMBIX AN1S
NPeAoCTaBnNeHNss MyHULMNANBHOW YCIyri, COAEpXallee CBEAEHUST O MPUHATUM
NONOXWTENBHOIO PELLUEHNS O NPEAOCTABNEHNN MYHULMNANBHON YCNYTn N BO3MOXHOCTU
NoNy4YnTh pesynbTaT NPELOCTaBNEHNS MyHULMNABHON YCNyrn N0 MOTMBUPOBAHHLIN
0TKa3 B NPeAoCTaBNEHNN MYHULMNAMNBLHOW YCITyTU.

3.8. OueHka kadecTBa NPeaoOCTaBMEeHUs rocyAapCTBEHHON (MyHULMNANbHOW)
ycnyrn. OueHka KadectBa nNpefocTaBneHns rocyaapCTBEHHOM  (MyHMUMNAnbHOW)
YyCNyrn OCYLLECTBNSAETC B COOTBETCTBMM C [lpaBunamu OUEHKM rpaxgaHamum
3PPEKTUBHOCTM  AEATENBHOCTM  PYKOBOAWUTENEN  TEPpPUTOPUAlnbHbIX  OpraHoB
denepanbHbIX OpraHoB UCMOMHUTENBHOW BNACTN (MX CTPYKTYPHbIX NogpasieneHun) ¢
y4eTOM KayecTBa NpeaoCTaBNeEHNsT MMM FOCYAapPCTBEHHBIX YCNYT, a Takke NpUMEHEHNS
pe3ynbTaToB yKa3aHHOM OLIEHKM Kak OCHOBaHWUS 4SS MPUHATUS PELLEHNA O JOCPOYHOM
npeKkpaLLeHNN UCMONHEHNST COOTBETCTBYOLLMMM PYKOBOAUTENSMN CBOUX A,OIMKHOCTHbIX
00a3aHHOCTEN, YTBEPXKAEHHBIMM NOCTaHoBneHnem [lpaeButensctBa Poccunnckon
depepaumm ot 12.12.2012 Ne 1284 «O6 oueHke rpaxagaHaMmn 3PPEKTUBHOCTM
LEATENBHOCTU PYKOBOAMTENEN TeppuTOpUanbHbIX OpraHoB depepanbHbiX OpraHoB
WCMNOMHUTENBHOM Bracth (MX CTPYKTYPHbLIX MOAPAa3[eneHnin) u TepputopuanbHbIX
OpraHoB rocyfapcTBeHHbIX BHEBOIOLXKETHbIX (POHAOB (MX pernoHanbHbIX OTAENEHNA) C
y4eTOM KayecTBa nNpPefoCTaBneHUs rOCYAapPCTBEHHbIX  YCMyr, PYKOBOAUTENEN
MHOrOgYHKLMOHAamNbHbLIX LEHTPOB npenocTaBnerHmns roCyAapCTBEHHbIX n
MyHUUMNANbHBIX  YCNyr  C  y4eTOM  KadecTBa OpraHmsaumMm npenocTaBneHus
rOCyAapCTBEHHbIX M MYHUMUMNANbBHBIX YCAYr, a Takke O MNPUMEHEHUN pPe3yrbTaToB
yKa3aHHOWM OL|EHKN Kak OCHOBaHMA ANS NPUHATUS PELLEHMI O AOCPOYHOM MpeKpaLLeHnm
NCMNOMNHEHWS COOTBETCTBYHOLLMMM PYKOBOANTENSAMM CBOUX LOIMKHOCTHBIX
oba3aHHOCTEN».

3.9. 3asutento obecneymBaeTCAa BO3MOXHOCTb HanpaBneHnsa >xanobbl Ha
peweHnsn, pencteus unn  Besgencteme  AOMUMHUCTPaUMK, AOSDKHOCTHOrO nvua
AOMUHUCTPaUMN B COOTBETCTBUN CO cTatben 11.2 degepansHoro 3akoHa Ne 210-43 un
B nopsake, yCTaHOBNEHHOM nocTtaHosneHneM lMpaesutenscrtea Poccunnckon depepaumm
or 20.11.2012 Ne 1198 «O enepansHON rocynapCTBEHHON WHMOPMAaLNOHHON
cucteme, obecneumBarowen npouecc pocyaedbHoro, (BHecyaebHoro) obxanoBaHus
peweHnn wn pencteun  (6e30encTBMUSA), COBEPLUEHHBLIX NPW  NPeaoCTaBneHnn
rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCRyry .
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Komy
(PUO — and rpaxgaH, HaUMeHOBaHVE
opraHv3aLum — AN IOPUANHECKMX ML, afpec)
PaspelueHne
Ha Npaeo BbIPyOKN 3eNEHbIX HAaCaXAEHWI
oT Ne
Mo pesynbTatam paccMOTpeHUsa 3anpoca , YBEAOMMNSAEM O

NpenocTaBneHnn  paspelleHnss Ha npaeBo  BbIPyOKWM  3eneHblXx  HacaxkneHWn
Ha OCHOBaHWM Ha 3eMefNIbHOM y4YacTke C KagacTpOBbIM HOMEPOM

Ha CPOK 40 .
MpunoxeHne: cxema y4vacTka C HaHECEeHWEeM 3eNeHbIX  HaCaXAeHWn,
nognexawnx Bbipyoke.

(P.N.0. pormkHOCTb YNONMHOMOYEHHOTO COTPYAHMKA) (noanwuce)
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Qopma peweHuss 06 omkase e ripueme OOKyMEHMOs8

PEWEHUE

06 oTKa3e B npeaocTaBfIEeHUM yCnyru

Mo pesynbTataM pacCMOTPEHUsI NMPeACTaBNEHHbIX JOKYMEHTOB MPUHATO peLueHne o6
OTKase B NpefoCTaBeHN YCyri No OCHOBaHUAM:

Ne HanmeHoBaHne PasbacHeHue npuymH oTkasa B
OCHOBaHuA Ans oTkasa npenoCTaBneHUN YCryru

1. | HANM4YKME NPOTMBOPEYMBLIX CBEAEHNMN B YkasblBaroTCs OCHOBaHUSA
3asBNEHNN N NPUTTOXKEHHBIX K HEMY Takoro BbIBOAA
AOKYMEHTax (Cchifika Ha HopMy
aOMUHUCMpamugHo20 peariameHma)

2. | 3anpoc nogaH HeyrnorHOMOYEHHbIM NTULIOM YkasblBaroTCs OCHOBaHUSA
(ccbinika Ha HopMy adMuHUCmMpPamugHo20 Takoro BbIBOAA
peanameHma)

3. | HecooTBeTCTBME MHPOPMaLMK, KoTopas YkasblBaroTCs OCHOBaHWUA
COAEPKMNTCA B AOKYMEHTAX U CBEAEHUSIX, Takoro BbIBOgA
npeacTaBneHHbIX 3asBUTENEM, AaHHbIM,

Nony4YeHHbIM B pesynbTarte
MEXBEAOMCTBEHHOIO 3M1EKTPOHHOO
B3aMMOLENCTBUSA (CCbIIKa Ha HOPMY
adOMUHUCMpamugHo20 pearaMmeHma)

4. | BbIIBNEHA BO3MOXHOCTb COXPaHEHNS YkasblBaroTCs OCHOBaHUSA
3eneHbIX HaCaX4EeHUN (CCbifika Ha HOpMYy Takoro BbIBOAA
aOMUHUCMpamugHo20 pearnameHma)

5. | HECOOTBETCTBME AOKYMEHTOB, YkasbiBaoTCs OCHOBaHWS

npeacTaBnsieMblx 3asBuTeENeM, No gopme
nnn cogepxanmto TpedoBaHNaAM
3akoHogarenoctea Poccumnckon degepaumm
(cchifika Ha HOpMy adMUHUCMPamugHO20
peanameHma)

TaKoro BbiBoOAa

Bbol  Bnpaee noBTOpHO 0OpaTtuThbCs B

opraH, YMONMHOMOYEHHbIW  Ha

NpeaocCTaBneHne ycnyrm ¢ 3asiBNeHMEM O NPELOCTaBNEHNN YCIyTA NOCNe yCTpaHeHus
YKa3aHHbIX HapyLUEHWN.

HdaHHbin OTkaz MoxeT ObiTb of6xanoBaH B pocynebHOM nopsgke nyTem

HanpaBneHus xanobbl B OpraH, ynosIHOMOYEHHbI Ha NPeaoCTaBneHNE YCIyr, a Takke
B cyaebHoM nopsgke.

(P.1N.0. pormkHOCTb YNONMHOMOYEHHOTO COTPYAHMKA)

(noanwuce)
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OnucaHne agMMHUCTPATUBHLIX Npoueayp (AeNCTBUIN) NO NPeAOCTaBNEeHUI0O MYHULMNANBLHON YCIyru

OcHoBaHue ans CoaepxaHue Cpok OTBETCTBEHHOE MecTo BbINONHEHUS Kputepun PesynbTtar
Havana aAMWHUCTPATUBHBIX BbIMOJIHEHUSA JOIMKHOCTHOE aAMUHNCTPATUBHOIO NPUHATHA aAMUHNCTPATUBHOIO
agMUHUCTPATUBHOWM JENCTBUN nmuo pencreus/ pewleHus AencTBus, cnocod
npoueaypbl ucnonb3yemas domkcaumm
MHGOpMaLMOHHAA
cucrema
1 2 3 4 5 6 7
1. MpoBepkKa AOKYMEHTOB U perucTpauus 3asaBrieHUs
MocTynneHue MNpuem n perncrpayms 1 pabounn aeHb HomKkHOoCTHOe YNONHOMOYEHHbLIN - Peructpauusa
3asBNEHUs u 3a8BNeHUsI B nuuo, opraH / TNC 3aABNEHUs 1
[LOKYMEHTOB A7 3NeKTpoHHON 6ase OTBETCTBEHHOE AokymeHtoB B N'NC
NPe0CTaBIeHMs JaHHbIX MO Y4eTy 3a perucTpaumio (NpUCBOEHUE HOMEPA U
MVHALMNANBHOI JOKYMEHTOB KOppPeCnoHAEHLNM AaTupoBaHuUE);
yruu HasHa4yeHue
ycnyru

JOJDKHOCTHOIO nmua,
OTBETCTBEHHOIO 3a
npegocTaBneHue
MYHULMNANLHON
ycnyru, u
nepegada emy
JOKYMEHTOB




MNpoBepka 3asBneHus u
JOKYMEHTOB,
npeacTaBneHHbIX 4ns
nony4YeHns
MYHMLMMANLHON YCAyIK

JomKkHOCTHOE
nuo,
OTBETCTBEHHOE 3a
npenocTaBneHne
MYHUUMNAaNbLHON
ycnyru

YNONHOMOYEHHbIN
opran/TC

HanpasneHHoe
3a9BUTENIO
3MNEKTPOHHOE
coolLleHune o npueme
3asBMeHNs K
paccMOTpeHuio nnbo

HanpasneHue 2 pabounx gHAa OTCcyTCTBYIOT oTKasa B npueme
3aABUTENIO CO OHS 3asBMeHNs K
3MNEKTPOHHOrO NoCTynneHns paccMOTPEHUIO
coo0LleHns 0 npueme 3asBneHns
3asBMeHNs K
paccMoTpeHunio nubo
oTKa3a B npueme
3asBMeHNa K
paccMOTPEHUIO C
obocHOBaHMEM OTKa3a
2. MonyyeHune ceBegeHun nocpeacrtesom CM3B
Maket HanpasneHue 1 pabounn aeHb HomkHOoCTHOe YNONHOMOYEHHbIN Hanuuune HanpasneHnue
3aperncTPUPOBaHHbIX MEXXBEAOMCTBEHHbIX nuuo, opran/T’MC/ CM3B OOKYMEHTOB, MEXBEAOMCTBEHHOIO
JOKYMEHTOB, 3anpocoB B OPraHbl U OTBETCTBEHHOE 3a HE0OX0ANMbIX 3anpoca B OpraHbl
NOCTYMMBLLMX opraHusauum npegocTaBneHue ans (opranmsauum),
AOIMKHOCTHOMY fuuy, MYHULMMANbHON npegocTaBneHus npegocTaBnsAwLLme
OTBETCTBEHHOMY 3a ycnyru ycnyru, JOKYMEHTHI
npegocraBneHue Haxo4ALWmxcs B (cBegeHus), B TOM
MYHMLUNANbLHON pacnopshHKeHuu yucrne ¢
ycnyru rocyaapCTBEHHbIX UCMONb30BaHNEM
opraHoB CM3B
(opraHusauui)
lNonyyeHne OTBETOB HA 5 pabounx aHen - MNonyyeHune
MEXBEAOMCTBEHHbIE CO OHS JOKYMEHTOB
3anpochl, HanpaBfieHus (cBegeHui),
dropMupoBaHue 3anpoca HEe0OX0AMMbIX A11S
MOSTHOIO KOMMAEKTa npeaocTaBneHus
JOKYMEHTOB MYHULUNANbLHON

ycnyru




3. PaccMoTpeHue JOKYMEHTOB U CBeAEHUIN

Maket MoarotoBka akra He Bonee 10 JomKkHOCTHOE YNONHOMOYEHHbIN Hanwu4yne nnun MNMogroToBKka NpoekTa
3aperncTPUPOBaHHbIX obcneaoBaHug, pabo4ynx aHewn nuuo, opran/TC OTCYTCTBMHE pesynbTaTa
JOKYMEHTOB, HanpasneHue OTBETCTBEHHOE 3a OCHOBaHWI Ans npeaocTaBneHus
NOCTYMMWBLLNX Ha4YUCneHnn npegocTaBneHue npeaocTaBneHus MYHULUNANbLHON
AOIMKHOCTHOMY nuuy, KOMMNEHCALMOHHON MYHULMMANLHON MYHULMMANbHON ycnyru
OTBETCTBEHHOMY 38 CTOUMOCTHU ycnyru ycnyru
npegocrasneHue
MYHULMNANLHON MNpoBepka
yenyru COOTBETCTBMA
JOKYMEHTOB U
cBeaeHun TpeboBaHusam
HOPMAaTUBHbIX
NPaBOBbLIX AaKTOB
npeaocTaBneHus
MYHWLUMNANLHON YCNYIK
4. [IpUHATHE pelleHna O npeaocTaBrieHUU yCnyru
MNpoekT pesynbTarta MNpunatue un B aeHb HomkHOoCTHOe YNONHOMOYEHHbIN - PesynbTar
npegocraBneHuna dopmMmupoBaHue paccMOTpeHus nuuo, opran/TC npegocraBneHna
MYHMLUNANbLHON peLueHmns o JOKYMEHTOB U OTBETCTBEHHOE 3a MYHULUNANbLHON
ycnyru npeaocTaBneHus CBEJEHUN npegocTaBneHue yCnyru, noANUCAHHLIN
MYHUUMNANbLHON YCIyru MyHULUMNAaNsLHON YCUNEHHOW
unu o6 oTkase B yCnyru. KBanMuuMpoBaHHOW
npeaocTaBneHnm 3MNEKTPOHHON
yCnyru PykoBogutens nognuceto (YK3I)
WU nHoe pykoBOAUTENSA
YMONTHOMOYEHHOE UIU MHOTO
UM NULLO YNONTHOMOYEHHOTO UM
nuua.

YBegomMmneHue ob
oTka3e B
npegocTaBneHun
MYHULMNANLHON
yCcnyru, noanucaHHoe
YK3I pykoBogutens




U1 UHOTO
YNOMHOMOYEHHOTO UM
nua

5. Bbigava pesynbTtaTta (He3aBUCUMO OT BbiOOpa 3aaBUTENSA)

dopmupoBaHue un Peructpauusa lNocne okoHYaHuA LomkHOoCTHOe YNONHOMOYEHHbIW - BHeceHue cBeageHui 0
peructpauus pesynbTaTa npoueaypsl nuuo, opran/TC KOHEYHOM pesynbrarte
pesynbTaTa npeaocTaBneHus NPUHATHA OTBETCTBEHHOE 3a npeaocTaBneHus

MYHULUNANbLHON MYHMLMMANLHON YCAYIK peLueHuns npegocTaBneHue MYHMLUNANbLHON

ycnyru B hopme (8 obwuli cpok MYHULUMNAaNsLHON ycnyru

3MEKTPOHHOTO npedocmasneHus ycnyru

aokymeHta B N'C MyHuyunanbHol

ycriyeu He
8KroHaemcs)
Hanpasnenune 8 ML B cpoku, LomkHOoCTHOe YNONHOMOYEHHbLIN YKkasaHue Bblgaya pesynbrarta
pesynbTaTa YCTaHOBMEHHLIE nuuo, opran/ ANC ML 3asBUTENEM B MYHULMNANLHON
MYHULMNANLHOM YCNyrn | cornawieHuem o OTBETCTBEHHOE 3a 3anpoce cnocoba YyCINyru 3asBUTENIO B
B hOpMeE INEKTPOHHOrO | B3aMMOAENCTBUU npegocrasneHue Bblaa4yu dopme ByMarkHOro
JOKYMEHTA, Mexay MYHULMMANbHON pesynbrarta JOKYMEHTA,
nognucaHHoro YK3rl AQMUHUCTpaUnen yCnyru MYHULUMNAaNbLHON noaTBe PKaaloLWero
YNONTHOMOYEHHOr 0 n ML ycnyru B ML, a cogepxxaHue
AOIMKHOCTHOIO nuua Takke nogaya 3MNEKTPOHHOTO
(8 criyqae, ecnu 3anpoca yepes JOKYMEHTA,
npedycMompeHo MoL] 3aBEPEHHOro nevyaTbio
coznawieHuem) ML,
BHECEHNE CBEAEHUN B
'MC o Bbligave
pesynbTaTa
MYHULMNANLHON
ycnyrm
HanpasneHnue B aeHb HomkHOoCTHOe rc - PesynbTar
3aABUTENIO pesynbTara permcTpaumm nuo, MYHMLUNANbLHON
npeaocTaBneHus pesynbrarta OTBETCTBEHHOE 3a YyCIyru, HanpaBneHHbIN
MYHULMMANBHONW YCRyrn | NpegocTaBneHns npenocTaBneHue 3a8BMTENIO HA NIUYHLIN
B NMUYHbIA KABUHET Ha MYHULMNANLHON MYHULUMNAaNsLHON kabuHeT Ha
ENrY yCnyru yecnyru ENrY




