IIpoexr

AJIMUHUCTPATUBHBINA PETJIAMEHT
IO MPEJIOCTABJIEHUIO MYHUILIMITIAJIBHOM YCJIYTU «IIPEJJOCTABJIEHUE
CBEJEHHWI Ob OFBEKTAX YUETA, COJAEPKAIIUXCA B PEECTPE
MYHULHUITAJIBHOTI'O UMYIIECTBA»

1. O01ue moJI0KeHUH

1.1. AAMMHMCTpPaTHBHBIA pPETJAMEHT YCTAHABIMBACT IOPAJOK U CTaHAApPT IPEAOCTaBICHUS
MYHHULMIIAIBHOU YCIIyTH.

1.2. 3asBuTENSIMH, UMEIOLIMMH IIPABO HA [TOJIyY€HUE MYHULIUIIATBHON YCIYTH, SIBJISIOTCS:

- usnueckue nuna;

- IOpUNYECKHE JTULIA,;

- UHAMBUyaJIbHbIE IPEAIPUHUMATENH (J1aee — 3asBUTEIb).

[TpencraBisiTh UHTEPECHI 3aBUTENS UMEIOT IIPABO:

- OT UMEHU (U3NYECKUX JIMI: 3aKOHHbIE NPEICTaBUTENN (POAUTENH, YCHIHOBUTENIHU, ONEKYHBI)
HECOBEPIICHHOJIETHUX B BO3pacTe /10 14 jeT, OneKyHbl HeIeeCIOCOOHBIX TPaKIaH JIMOO MPEICTaBUTEIH,
JEMCTBYIOIME B CUITY IIOJIHOMOYNI, OCHOBaHHBIX HA JJOBEPEHHOCTH;

- OT UMEHU IOPUAMYECKUX JIMIL: MPEACTABUTENH, IEHCTBYIOIIME B COOTBETCTBUU C 3aKOHOM WIIU
YUPEOUTEIbHBIMU JOKYMEHTAMH B CHJIy IIOJIHOMOYMH 0€3 JOBEpPEeHHOCTH WM MpPEJICTaBUTENHN,
JEHCTBYIOLIME B CUITY IOJITHOMOUYUH, OCHOBAaHHBIX Ha JJOBEPEHHOCTHU WJIU JJOTOBOPE.

1.3. Hudopmauus o0 MecTax HaxOXJIEHUS OpPraHOB MECTHOIO CaMOYIIpaBJIEHUs B JIHIE
aIMMHHUCTpalMil  (nasee - opraH MecTHoro camoympasienus, OMCY, AamuHuctpauus),
IIPEIOCTABIAIOINX MYHULUIIAIBHYIO YCIYry, OPraHH3alyi, y4acTBYIOIIHUX B NPEAOCTaBICHUH YCIyTU
(manmee — OpraHuzanuu) ¥ HE SBISIOUIMXCS MHOTO(QYHKIMOHAJIHHBIMH IIEHTPAMHU MPEAOCTABICHHS
rOCYJapCTBEHHbBIX U MYHHUIIMIIAIBHBIX YCIIYT, rpadukax paboThl, KOHTAKTHBIX TEJIE(OHOB, pa3MEILAIOTC:

Ha CTEHJAaX B MECTax MNpeAOCTaBICHUS MYHULUIAIBHONW YCIYIM M YCIYyT, KOTOpbIE SIBISIOTCS
HEOO0XOAUMBIMU M 00s13aTEIbHBIMU JUI IPEAOCTABICHUS MyHULIMTIAIBHON YCITYTH;

Ha caiiTe AJMUHUCTpAIUY;

Ha caiite [ocynapcTBeHHOro OIOKETHOrO YyupexjaeHus «MHOroQyHKIMOHAIBHBIA LEHTP
MIPEIOCTABIIEHUSI TOCYJApCTBEHHBIX W MYHUIMNAIbHBIX ycayr» (manee - ['BY JIO «M®Ly):
http://mfc47.ru/;

Ha [loprane rocymapcTBEHHBIX M MYHULMNAIBHBIX ycayr (pynkouil) (manee - II'Y JIO)/na
Enunom mopTane rocynapctBeHHbIX yeayr (nanee - ETITY):, www.gosuslugi.ru;

B TOCYJapCTBEHHON MH(OpMalMOHHOW cucteme «PeecTp rocyqapCTBEHHBIX U MYHHUIIMIAIbHBIX

yeayr (¢pyHkumii)» (nanee — Peectp).

2. CTanaapTr npeaocTaBjieHus MyYHUIIUNIAJBHOM YCIyrd
2.1. ITotHO€ HANMEHOBAHUE MYHULIMTIIATLHON YCIYTH:
[IpenocraBnenue cBeneHuid 00 OOBEKTaX yuyeTa, COAEPHKAIIUXCS B PEECTpe MYHHUIIUIAIBHOTO
HMMYIIIECTBA.
CokpallileHHOe HauMEHOBaHUE:!
[IpenocraBnenue cBeaeHUid 00 OOBEKTaX yuyeTa, COAEPXKAIIUXCS B PEecTpe MYHUIIUIAIBHOIO
HMMYIIIECTBA
2.2. MyHUIIMTIAJIBHYIO YCIIYTY MPEIOCTABIISIOT:
Anmunuctparus MO «» obnactu.
B npenocraBieHnu yciayru y9acTByOT:
- T'BY JIO «M®I»;
3asBieHUE HA TIOJYYCHHE MYHUIIMTTAIIBHON YCIIYTH C KOMIUIEKTOM JIOKYMEHTOB ITPUHUMAETCS
1) npu TU4HOMN SIBKE:
B (Qummanax, otaenax, yaaleHHbIX pabdounmx Mecrtax [BY JIO «M®Ily (mpu Hanuuum
COTJIAIICHUS );
2) 6e3 TUYHOM SIBKH:
B DJIEKTPOHHOH (opme uepe3 TuuHblii kabunet 3asButens Ha [1I'Y JIO/EITY;
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B DJIGKTPOHHOH (hopMe uepe3 callT AIMUHUCTpAUK (MIPU TEXHUIECKOW peann3alum);

3adBUTENIb MOJKET 3alMCaThCsl Ha IMpPHUEM JAJs IOJAauu 3asBJICHUS O IPEJOCTaBICHUHU YCIyTU
CIIETYIOIIUMHU CIIOCOOaMHU:

1) mocpencteom II'Y JIO/EIITY - 8 M®LI;

2) nocpeactsoM caiita OMCY, MO®I] (rnpu TexHuueckoi peanusanuu) - B MOIL;

3) o tenedony - B MDII.

Jlist 3amvicu 3asBUTENb BBIOMpaeT 0OYI0 CBOOOAHYIO JUIsl MpUEMa JaTy W BpeMs B Ipeaenax
ycTanoBieHHoro B M®I] rpaduka nprema 3asBUTEICH.

2.2.1. B mensx mpemocTaBlieHUs] MYHUIUIAIBLHOW YCIYyTHM YCTAHOBJICHHE JIMYHOCTU 3asBHTEIA
MOJKET OCYILECTBJIATHCS B XOJ€ JIMYHOIO IpUeMa MOCPEICTBOM IPEAbABICHMS NAclopTa rpakJaaHuHA
Poccuiickoit denepanu MO0 WHOTO JTOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTh, B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuiickoit denepanuy UiM MOCPEACTBOM MICHTU()UKALUU U ayTEeHTU(DUKALMY B
OUB/OMCY/Opranuzamuun, I'BY JIO «M®L» ¢ wucnonp3oBaHHeM HH(MOPMAMOHHBIX TEXHOJOTH,
MpeAyCMOTPEHHBIX YacThio 18 cratbu 14.1 denepanbpHoro 3akona ot 27 utoiist 2006 roga Ne 149-d3 «O6
uHpopManuy, WHPOPMALMOHHBIX TEXHOJOTHSIX W O 3amuTe HHQopMamun» (IpU TEXHUYECKOH
peanu3anun).

2.2.2. Ilpu mpenocTaBIeHUN MYHUIMIIAIHHON YCIYTH B DJIEKTPOHHOH (GopMe MACHTUDHUKAIMS U
ayTeHTU(UKALUSA MOTYT OCYIIECTBIATHCS OCPEICTBOM:

1) enuHOl cuCTeMBbl WICHTH()UKAIMU ¥ ayTEHTU(PUKAINMH WIM HWHBIX TOCYAapCTBEHHBIX
MH(GOPMALIMOHHBIX CHCTEM, €CJIM TaKUe roCcy1apCTBEHHbIE HH(POPMALIMOHHBIE CUCTEMBI B YCTAHOBJICHHOM
[IpaButenscTBOM Poccuiickoit @enepanyu nopsiike 00ecreynBaoT B3aUMOAEHCTBYIE ¢ €AMHON CUCTEMOM
UACHTUGUKAIIMM M ayTeHTH(UKALMU, NPU YCIOBUU COBHAJEHHUS CBEACHUN O (PU3MUECKOM JIMLE B
YKa3aHHbBIX HH()OPMALIMOHHBIX CUCTEMAX;

2) enuHON cUCTEMbl MICHTU(UKALMU U ayTeHTU(UKALUN U eIUHONH MH(OPMAIIMOHHON CHUCTEMbI
MEPCOHATBHBIX JaHHBIX, OOecCTieYnBaroImeil 00paboTKy, BKIIOUask cOOp M XpaHEHHE, OMOMETPUYECKHUX
NEPCOHAJbHBIX JIaHHBIX, MX IPOBEPKY M Iepenady HMHGOpMAIMM O CTENEHHM HUX COOTBETCTBHS
MIPEIOCTABIEHHBIM OMOMETPUYECKUM NEPCOHATBHBIM JAHHBIM (PU3UUYECKOTO JIUIIA.

2.3. Pe3ynpTaTOM IIPEIOCTABICHUS MyHULIUIATBHON YCIYTH SIBIISIETCA:

- BBIITUCKA U3 peecTpa MyHHIIMNATBHOTO uMyiectBa MO (nanee — BhINUCKa);

- yBeJOMJIEHHE 00 OTCYTCTBUM OOBEKTa yyeTa B peecTpe MyHulunajipHoro umymectsa MO (1o
(hopMe COTrIacHO NMPUIIOKEHHIO 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY);

- pemieHue 00 OTKa3e B MPEJOCTaBIEHUM MYHUIUNAIbHONH ycinyrd (mo ¢opme COrJlacHO
MPWIOKEHHUIO 3 K a/IMUHUCTPATUBHOMY PETJIaMEHTY).

2.3.1. Pe3ynpraTr npenocTaBieHusl MyHUIIMIIAIBHON YCIIYTH NIPEAOCTABIISIETCA:

1) npu TUYHOM SIBKE:

B Qpuinanax, oraenax, ynaneHusix padouux mecrax ['BY JIO «M®PLy;

2) 6e3 TUYHO SIBKH:

nocpeactsoM III'Y JIO/EIITY.

2.4. Cpok mpenocTaBACHHUS MYHHIIMITATBHON YCIIYTH COCTaBIsET He Oosee 7 (cemu) pabounx aHEH
CO JHS TOCTYIUICHHs 3asiBJICHUS O TNPEJOCTABICHUM CBEACHUN 00 OOBEKTax ydera, COAEpKaIIUXCs B
peecTpe MyHUIIUIIATBHOTO UMYILECTBA, B AIIMUHUCTPALIMIO (Jaee — 3asBICHHE).

2.5. HopMmaTuBHBIE IPAaBOBBIE AKTHI, PETYIUPYIOIINE MPEIOCTABICHUE MYHUIUITAIBHON YCIyTH:

1) ®enepanbhbiii 3akoH oT 27 utonsg 2006 r. Ne 152-03 «O nepcoHaIbHBIX JaHHBIXY;

2) nocranoBienue IlpaBurtensctBa Poccuiickoit @eneparun ot 22 aexabpst 2012 r. Ne 1376 «O6
yrBepxkaeHuu [IpaBun opraHu3anuu 1eATeIbHOCTH MHOTO(YHKIMOHAIBHBIX IIEHTPOB NMPEAOCTaBICHUS
roCyapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYI»;

3) Denepanbubrii 3akoH ot 27 wmions 2010 r. Ne 210-®3 «O0 opraHW3anuu MPEAOCTABICHHS
roCyapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYI»;

2.6. HcuepnplBaommuii  TepedyeHb  JOKYMEHTOB, HEOOXOJAMMBIX B  COOTBETCTBHU  C
3aKOHOAATEIbHBIMA WM WHBIMA HOPMATHUBHBIMM IIPaBOBBIMM aKTaMH JJis  IPEAOCTaBICHHUS
MYHULUNAIBHON YCIIYTH, MOAJISKAIINX NIPEICTaBICHUIO 3asBUTEIEM:

1) nns mpenocraBieHUs MYHUIMIAIBHON YCIYTH 3allOJIHAETCS 3asBJIEHUE C OJHOBPEMEHHBIM
3aIl0JIHEHUEM COTIJIacHsl 3asiBUTENSI Ha 00pa0OTKY MEepPCOHAIBHBIX JaHHBIX B COOTBETCTBHM C IIYHKTOM 4
cratbi 9 ®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», B 3JIEKTPOHHOU
(bopMe cornacHo NPUIOKEHHUIO 1 K aIMUHUCTPATUBHOMY PETJIAMEHTY:
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- IMYHO 3asiBUTENIEeM Npu oOpamenun Ha EIITY/IITY JIO;

- cienpasiictoM MOL ipu imaHOM oOparieHnu 3asBUTeNs (IpeacTaBuTes 3asputelis) B MOII:

npu obpamiennu B MOL] HeoOX0UMO NPEABIBUTH JOKYMEHT, YOCTOBEPSIOIINN JINYHOCTD:

- 3asBUTENS, NPEACTABUTEINS 3asBUTENS, B Cllydae, KOIZla MOJHOMOYHMS YIOJHOMOYEHHOIO JIMIA
MOJITBEPXK/ICHBI JOBEPEHHOCTHIO B MPOCTONW MUCbMEHHOW (opme (macmopT rpaxaanuHa Poccuiickoii
®enepanuu, nacnopt rpaxaanuHa CCCP, BpeMeHHOE YAOCTOBEpPEHHE JIMYHOCTH TpaxaaHuHa P 1o
dopme N 211, ynocToBepeHre TUIHOCTH BOCHHOCTYKamero Pd);

- HMHOCTPAHHOIO Tpa<IaHWHA, JHla O0e3 TpakIaHCTBA, BKJIIOYAs BUJ Ha JKUTEIBCTBO U
yIOCTOBEpeHUE OekKEHIIa.

2.6.1. 3asBneHUE TOJHKHO CONEPHKATD CIIEYIOIINE CBEICHUS:

1) dammius, umMs ¥ (IpU HAJTMYMK) OTYECTBO (PU3UUECKOTO JIMIA JIMOO MOJTHOE HAUMEHOBAHHE
IOPUANYECKOr0 JUIa, OOpalaronierocss 3a MojdydeHueM HHGOpMaluu W3 peecTpa MYHULHUIAIbHOIO
umymectBa MO CepeOpsiHCKOE CebCKOe MOCENICHUE,

2) peKBU3UTHI JOKYMEHTA, YJOCTOBEPSIONIET0 JIMYHOCTb 3asABUTENS - (PU3MUECKOTO JUIA WU
IpesicTaBuTeNs 3asaBUTENs (U1 macnopra rpaxjaanuHa Poccuiickoit denepauuu: cepus, HOMEp U JaTa
BBIJIAYH);

3) Mecto perucTpanud (I FOPUIUICCKOTO JIMIA), aapec (PaKTUIeCKOro MPOKHBAHMS 3asiBUTEIIS
WM aJipec PerUCTpalliy 0 MECTy MPOXKUBaHUs (MpedbIBaHus) (I1s1 PU3NYIECKOTO JUIA);

4) peKBU3UTHI JOKYMEHTA, IOATBEPKIAIOLIETO TOJTHOMOYHUS [IPEICTABUTEINS 3asIBUTEIIS;

5) XapakTepUCTHKH O0bekTa MyHununaibHoro wumymectBa MO CepebpsiHCKOe CelbCcKoe
[IOCEJICHUE, MO3BOJIAIOIIME €ro OJHO3HAYHO ONpelIeluTh (HAMMEHOBAaHUE, aJpPECHbIE OPUEHTHPHI,
KaJIaCTPOBBIN UM PEECTPOBBIA HOMED);

6) mpu HEOoOXOAMMOCTH TMOJNYYCHHS HECKOJIBKHX OJK3EMIUIIPOB BBIMHCKH WM 000OIIEHHON
MH(OPMALIUHU - KOTMYECTBO IK3EMIUISIPOB;

8) crioco0 mosrydeHus pe3yabTaTa Mpea0CTaBICHUs YCIYTH;

9) moanuck 3asBUTENS WUIIU YIIOJIHOMOYEHHOTO MPEICTABUTENS.

K 3asBnenuro npunaratorcs:

1) noxymeHT, OG(OPMIEHHbII B COOTBETCTBHMM C JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM,
MOATBEP K IAOIIUI HaJIU4Uue Yy MPeACTaBUTENs MpaBa JeHCTBOBATH OT JIMLA 3asBUTENS U ONPEIEIISIOIINN
YCIIOBUSI M TPaHUILbl peajln3alliy MpaBa MpeACTaBUTENS HA MOJyYeHHE MYHHIMNAIbHOU YCIYTH, €ClU C
3asiBJIEHUEM OOpalaeTcsi NpeACTaBUTENb 3aBUTEISL.

Jnu puznyueckux i

a) JIOBEPEHHOCTb, YAOCTOBEPEHHYIO HOTapHallbHO, JMOO TIJIaBOM MECTHOM aJMHHHUCTpALUH
MIOCEJIEHUS] M CIELHMAIBHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIPABIICHUS
MOCENIEHUs] WM TIJaBOW MECTHOM aJMHUHUCTpAallMd MYHMUIMIAJIBLHOTO paldoHa M CIEUHaIbHO
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIPAaBJI€HHsS MYHHULUIAIBHOTO paiioHa (B
cllydae, €c B IMOCEJIEHUH WM PacloIOKEHHOM Ha MEKCEIEHHON TePPUTOPUN HACEIEHHOM ITYHKTE HET
HOTapuyca), JHOO JOJDKHOCTHBIM JIMIIOM KOHCYJIBCKOTO yupexkaeHus Poccuiickoit ®enepanuu,
YIIOJITHOMOYEHHBIM Ha COBEPIICHUE 3TUX JEHCTBUN;

0) TOBEPEHHOCTh, yIOCTOBEPEHHYIO B COOTBETCTBUU ¢ MYHKTOM 2 cTtarthhl 185.1 I'paxmanckoro
kozekca Poccuiickoit @epepaiuu U SBISIONIYIOCS MPUPABHEHHOW K HOTapUAIbHOM:

JIOBEPEHHOCTU BOEHHOCIHYXXAIIUX MU APYTHUX JIML, HAXOASAMIMXCA Ha W3JIEYEHUU B TOCIHTAIIAX,
CaHATOPUSIX U JPYTUX BOCHHO-JIEYEOHBIX YUPEKICHUSX, KOTOPbIE YOCTOBEPEHbI HAYaJIbHUKOM TaKOI'O
YUPEXKIEHUS, €70 3aMECTUTEIIEM 110 MEAULIMHCKOMN YacTH, a PU UX OTCYTCTBUU CTapUIMM WUJIU 1€KYPHBIM
BpayuoMm;

JIOBEPEHHOCTH BOEHHOCIYXKAaIllMX, @ B IyHKTaX [IWCJIOKAlMM BOWHCKHMX 4YacTed, COEIUHEHM,
YUpEeXKJIEHUH W BOEHHO-y4EOHBIX 3aBENEHUIl, IJe HEeT HOTapUajJbHBIX KOHTOP M JAPYTUX OPraHoB,
COBEpIIAIOIINX HOTapualibHbIE EMCTBUS, TAK)KE JOBEPEHHOCTH PaOOTHUKOB, WIEHOB UX CEMEH M YJIeHOB
ceMeil BOEHHOCIYKallUX, KOTOpPbIE€ YAOCTOBEPEHbl KOMaHIUPOM (HAYaJIbHUKOM) OTHX YacTH,
COEIMHEHMS, YUPEXKICHUS WIN 3aBEJICHUS;

JIOBEPEHHOCTU JIUI[, HAaXOIALIMXCS B MECTax JIMIICHUs CBOOOJbI, KOTOpBIE YAOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOIIETO MECTA JIMIICHUS CBOOOIBL;

JIOBEPEHHOCTH COBEPIICHHOJETHUX JI€ECHOCOOHBIX Tpa)K/aH, MPOKUBAIOIIUX B CTAI[MOHAPHBIX
OpraHu3alMsIX COLMAIBHOTO OOCTY)KMBaHUS, KOTOpBIE YIOCTOBEPEHBI aJIMUHHCTpalMed 3TOM
OpraHM3aly WIM PYKOBOAMUTENEM (€ro 3aMeCTUTENIEM) COOTBETCTBYIOIIETO YUPEXKICHHUS COLMAIBLHOU



3aIUThl HACEJICHUS;

JIOBEPEHHOCTH B TIPOCTOM MUChMEHHOH hopme;

I) T[IOCTAaHOBJICHHE OpraHa OINEKH U TIONEYUTENIbCTBA 00 YCTAaHOBJICHUM OINECKH MU
MONEYUTENbCTBA (B OTHOIIEHUH TIpaXJaH, HAXOJAIIMXCA IOJ ONEKOH WM MONEeYUTEIbCTBOM JIHOO
IIOMEILEHHBIX I0Jl HAa/A30p B MEAMIMHCKHE OpraHU3allid, OpPraHM3alli{, OKa3bIBAalOIIME COLMAJIbHbIE
YCIIyTH, WIX UHbIE OPTaHU3aL1H)

Jl1s 'opuaMdecKux JINL:

J1) JIOBEpEHHOCTb WJIM JIOTOBOpP, IMPHKA3 O HA3HAYEHUH, pEUIeHHe coOpaHus, colepialiue
MOJTHOMOYHS TpencTaBUTeNst (IpU  OOpalleHUuH 3a NPEJOCTaBICHHEM TOCYJApCTBEHHOM YCIyrd
IIPEJCTaBUTEIIS 3asIBUTENS, MOJIHOMOYMSI KOTOPOTO OCHOBAaHBI HA JIOBEPEHHOCTH), YIOCTOBEPEHHYIO B
COOTBETCTBUH C MyHKTOM 4 ctaThu 185.1 I'pasknanckoro konekca Poccuiickoit denepanuu.

Pexomennyemass ¢opma 3ampoca mpuBeneHa B IpwiIokeHMH 1 K HacTosmeMy
AJIMUHUCTPaTUBHOMY PETJIAMEHTY.

2.7. VcuepmnbIBaromuii MEpedYeHb JTOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX B COOTBETCTBHUU C
3aKOHOAATEIbHBIMU WJIM UHBIMU HOPMATHBHBIMM IIPaBOBBIMM aKTaMH JJIs  IPEAOCTaBJICHUS
MYHHUIMIIAJIBHON YCIIYTH, HAXOJAIIUXCS B PACIOPSKEHNUN FOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYNpaBJI€HUS U MOJBEAOMCTBEHHBIX MM OpraHu3alMii (3a HUCKIIOYEHHEM OpraHu3allUi,
OKa3bIBAIOLIMX YCIYT'H, HEOOXOAUMBIE U 00s3aTebHbIe ISl IPEIOCTaBICHU MyHULIUIIAIILHOW YCIYTH) U
MOJUIeKAIUX MPECTABICHNUIO B PAMKAX MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMO/ICHCTBUSI.

JlokyMeHTbl (CBeleHMs), 3alpalldBaeMbleé paMKaX MeEXBEJIOMCTBEHHOIO HH()OPMALMOHHOTO
B3aUMOJICHCTBUS 7151 IPEJOCTABICHHSI MYHULIMIIAIBHON YCIYT'H, OTCYTCTBYIOT.

2.7.1. Ilpu mpenocTaBiIeHUN MyHULIMIIAIBHON YCIYTH 3arpelaeTcs TpeboBaTh OT 3asiBUTEIIS:

NPEJCTaBICHUS JOKYMEHTOB U MH(GOPMAIMK WM OCYIIECTBICHHUS JEHCTBUH, MPEACTABICHUE WU
OCYILIECTBIEHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHUBHBIMHU IIPAaBOBBIMU aKTaMH, PETYIUPYIOLUMU
OTHOIIEHHUS, BO3HUKAIOILIME B CBSI3U C IPEJOCTABICHUEM MYHULIMIIAIIBHOMN YCIIYTH;

IpEeJCTaBICHUs JOKYMEHTOB M HH(OpMAIMM, KOTOpblE B COOTBETCTBUHM C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanny, HOPMAaTUBHBIMU IPaBOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit denepany 1 MyHULIUNIAIbHBIMU NIPAaBOBBIMU AKTAMH HaXOZSATCSI B PACIOPSKEHUHM OPraHOB
MECTHOTO CaMOYIMpAaBIEHUS, MPEIOCTABIAIONINX MYHHUIMIAIBHYIO YCIYry, HHBIX TOCYJapCTBEHHBIX
OpraHoB M(MJIM) MO/ABEJOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIPaBICHUS
OpraHM3alyii, y4acTBYIOIIUMX B MPEIOCTABIECHUU TOCYAAPCTBEHHBIX WJIM MYHUIUIAIbHBIX YCIYT, 3a
UCKJIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B yacTu 6 crareu 7 PenepanpHoro 3akoHa ot 27 urons 2010
roga No 210-®3 «OO6 opraHu3anuu TPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIIUIAIBHBIX YCIYT»
(manee - ®enepanbHeblil 3aKoH Ne 210-D3);

OCYIIECTBJICHUSI JECHCTBUI, B TOM YHCJIE COIVIACOBAaHUM, HEOOXOAMMBIX JJIsi TOIYUYCHHS
rOCYJJapCTBEHHbIX W MYHHULMIAIBHBIX YCIYT U CBA3aHHBIX C OOpallleHHeM B HHbIE T'OCYIApCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CaMOYIpPAaBJIE€HUS, OPraHU3allM{, 3a MCKIIOUEHUEM IOJIY4YeHHs YCIyT U
MOJTy4YeHHUs] JOKYMEHTOB U HH(POPMALIUH, PEIOCTABISIEMbIX B pE3yJbTaTe MPEeJ0CTaBICHUS! TAaKUX YCIYT,
BKJIFOYEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTh 1 ctateu 9 denepanbHOro 3akona Ne 210-D3;

NpEe/CTaBICHNUs JOKYMEHTOB U MH(OpMAIUHM, OTCYTCTBHUE H(MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIKUCh NP MEPBOHAYAIHLHOM OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, JIMOO B MPEAOCTaBICHUH MYHUIIUIAIBHON YCIYTH, 32 UCKJIIOUYCHUEM CIIy4yaeB,
MIPEAYCMOTPEHHBIX MYHKTOM 4 yacTu | craten 7 @enepanbHoro 3akoHa Ne 210-D3;

npe/cTaBieHuss Ha OyMaKHOM HOCHUTeNEe JIOKYMEHTOB W HWH(OpMAalWH, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU € MyHKTOM 7.2 yactu 1 crateu 16 denepanbHOro 3aKkoHa
Ne 210-®3, 3a uckiIrOYeHUEM ClTyyaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI TUOO UX U3bATHE
SBJIIETCS HEOOXOJMMBIM YCIIOBUEM IPEIOCTABICHUS FOCY/IapCTBEHHON WM MYHUIMIAIBHON YCIYTH, U
MHBIX CIy4aeB, YCTAHOBJICHHBIX (e/lepalbHbBIMHU 3aKOHAMH.

2.7.2. Tlpm HacTyluIeHUHM COOBITHI, SBIAIOIMIMXCA OCHOBAaHHEM [UJISI  MPEIOCTABJICHUS
MyHHIMNaneHOU yeayru, OMCY, npenoctapisionuii MyHUIIMIIAIBHYIO YCIYTY, BIIPaBe:

1) mpoBOAMTH MEpONpPUATHS, HANpABICHHbIE HA IOATOTOBKY pPE3YyJbTATOB MPEJOCTaBICHUS
rOCyapCTBEHHBIX YCIYr, B TOM 4YMCJIE HaIpaBJIATh MEKBEIOMCTBEHHBIE 3alpOChl, IOJIy4aTh Ha HHUX
OTBETHI, IIOCIE YEro YBEIOMIIATH 3asBHUTEIS O BO3MOXKHOCTH IIOJATh 3alpoc O IPENOCTaBICHUU
COOTBETCTBYIOILEH YCIyTH AJIsl HEMEAJIEHHOTO MTOJIy4Y€HHUs pe3yiIbTaTa IPEAOCTaBICHNS TaKON YCIYTH;
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2) mpU YCIOBUM HaJM4us 3alpoca 3asBUTENs O MPEAOCTaBICHUM TOCYJApCTBEHHOW YCIyTH, B
OTHOIIEHUN KOTOPBIX Yy 3asABHUTENSl MOTYT IOSBUTBCSA OCHOBAaHUSA Ul MX IPENOCTABICHUS €My B
OyayIiem, MpPOBOIUTH MEPONPUATHS, HalpaBleHHbIE Ha (OPMHPOBAHUE pe3yibTaTa MPEIOCTABICHUS
COOTBETCTBYIOLIEH YCIYI'M, B TOM YHCJIE HAIPaBJIATh MEKBEIOMCTBEHHBIC 3aIIPOCHI, IOJy4YaThb HAa HHUX
OTBETHI, (POPMUPOBATH PE3YIbTAT MPEIOCTABICHUS COOTBETCTBYIOIEH yCIYTH, a TAaKXkKe MPEIOCTABIIATH
ero 3asButemo ¢ wucnonb3oBanueMm EIIY/IITY JIO u yBegomssaTh 3asBUTENS O MPOBEACHHBIX
MEPOIPUATHSIX.

2.8. MHcuepnblBaromuii ImepeyeHb OCHOBAaHMH Ul IPUOCTAHOBJIEHUS IPEIOCTABICHUS
MYHHMLMIIAJBHOM YCIYyTM C YKa3aHUEM JONYCTUMBIX CpPOKOB IIPUOCTAHOBJIEHMSI B Ciydae, €cClu
BO3MOXXHOCTb ~ IIPHOCTAHOBJICHMS  IPEJOCTABICHUS  MYHULUINAIBHOM  yCIYyTM  IIPELyCMOTPEHA
JEMCTBYIOLUM 3aKOHOIaTEIbCTBOM.

OcHoBanusl [U1sl IPUOCTAHOBJICHUS ITPENOCTABJICHUS MyHULIUIIAIBHON YCIYTH HE NPEAYCMOTPEHBI.

2.9. McuepnbiBaronyii mepeuyeHb OCHOBAHUHN JUISI OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPENOCTABIICHNS MyHULIMIIAJILHOU YCIIYT:

3asiBIIEHNE TIOJIAHO JIUIIOM, HE YIIOJJHOMOYEHHBIM Ha OCYILECTBICHUE TaKUX JEHCTBUM.

2.10. WcuepnbiBaomuii nepeyeHb OCHOBAHUM JI1 OTKa3a B MPEJOCTAaBICHUU MYHULUIIAIBHON
YCIIyTHU:

1) TlpeacraBicHHbIC 3asBUTEIEM JOKYMEHTHI HE OTBEYAIOT TPEOOBAHUSM, YCTaHOBJICHHBIM
aJIMMHHUCTPATUBHBIM PETJIAMEHTOM:

- HECOOTBETCTBHE 3asBJIEHUs M NpUIaraeMblX JOKYMEHTOB TpeOOBAHUSAM, YCTaHOBJIEHHBIM
IIYHKTOM 2.6 aIMUHUCTPaTUBHOIO PETJIaMEHTa;

- B 3asBJICHUM HE COJEpXKAaTcs CBEJCHMs (HaMMEHOBaHHE, aJpeCHble OPUEHTHUPHI, KaJacCTPOBBIN
HOMEp, HMHBIE XapaKTEPHUCTUKHA OOBEKTa), MO3BOJISIOUINE OJHO3HAYHO OIPENEIUTh OOBEKT ydeTa, B
OTHOLICHUHM KOTOPOrO HEOOXOIUMO MPEJOCTaBUTh HH(POpPMALMIO, COJACpXKAILIyloCs B peecTpe
MyHUIUNansHOro uMymecTsa MO CepeOpsiHCKOE CebCKOE MOCETICHHE.

3agBUTENN, B OTHOLIEHMM KOTOPBIX MPHHATO peuleHHe 00 OTKa3e B IPelOoCTaBICHUU
MYHHMIIMIIAJIBHOM  yCIyTH, BIpaBe oOOpaTUTbCd MOBTOPHO IIOCHE YCTpPAaHEHUS MPUYMH OTKa3a,
YCTaHOBJIEHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.11. MyHumunanpHast yciyra rmpeiocTaBisieTcsi 0ecIuiaTHO.

2.12. MakcuMallbHBII CPOK OKMJAaHWsI B OYEPENU IPH IOJA4ye 3asBJICHUS O NPEAOCTaBICHHUH
MYHHUIMIAIBHOW YCIYIM M IpU TMOJIYYEHHM pe3ylbTara IMpeJoCTaBICHUsS MYHUIUNAIBHON YCIyru
cocTaBiisieT He 6onee 15 MUHYT.

2.13. Cpok perucTtpaiil 3asBJICHUs] O TPEIOCTABICHUN MYHHIIUTIATIHLHOM YCIYTH COCTaBIISET B
AJIMUHUCTpaLUu:

IIpY HaIpaBJIEHUU 3ampoca Ha OymakxHoM Hocutene u3 MOLl B AnmuHuCTpanuio (Mpu HATUYUU
COIJIAIIEHUS ) - B JIEHb MOCTYIIEHHS 3a1poca B A IMUHHUCTPALIUIO;

IIpU HampaBJIeHUH 3arpoca B (opMe 3JEKTPOHHOT0 JokyMeHTa nocpeactsoM EIITY n(umm) [T'Y
JIO (mpu HamM4YMKM TEXHUYECKON BO3MOYKHOCTH) - B JIeHb NocTymuieHus 3anpoca Ha EIITY u(umm) IT'Y
JIO nwnu Ha cnepyromuit pabounii JeHb (B ciyyae HampaBieHHUs JOKYMEHTOB B HepaOouee Bpems, B
BBIXOJHBIE, IPA3THUYHBIE THU )».

2.14. TpeboBaHMs K TOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHHUIIUTIATBHAS YCIyTa, K 3aly
OKUJAaHWs, MecTaM Uil 3alojHEHMs 3asBJICHUS O IPEJOCTaBICHUHM MYHMIMIAIBHOW YCIYTH,
MH(OPMALIMOHHBIM CTEHJaM ¢ 00pa3liaMy MX 3allOJIHEHUS U MEepeYHEM JOKYMEHTOB, HEOOXOIMMBIX AJIs
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIIYTH.

2.14.1. TlpenocraBieHne MyHULIMNAIBHON YCIYTH OCYHIECTBIISIETCA B CIIEIIMAIBHO BBIACICHHBIX
JUUISI ATHUX 1elieit momemenusax M®II.

2.14.2. Hanuune Ha TEppUTOpWH, MPUIIErarolledl K 3JaHUI0, B KOTOpoM pasmemeH MOII, ne
MeHee 10 IpoIeHTOB MeCT (HO HE MEHEe OJTHOTO MECTa) JJIsl MAPKOBKHU CIEUAIBHBIX aBTOTPAHCIIOPTHBIX
CPEICTB HMHBAJIUJOB, KOTOpPbIE HE JIOJDKHBI 3aHMMaTh HWHBIE TPAHCIOPTHBIE cpeacTBa. VHBamuabl
MOJIB3YIOTCS MECTaMU JUJIsl TAPKOBKH CIIEIIHATIBHBIX TPAHCIOPTHBIX CPEACTB OECIUIaTHO.

Ha Ttepputopun, npuneraromeil K 37aHUI0, B KoTopoM pasmemeHn MODIl, pacnonaraercs
OecrutaTHasi ~MapkoBKa JUIi  aBTOMOOWJIBHOTO — TPaHCHOPTAa  TOCETHTENEeW, B TOM  YHCIE
IIPEeyCMAaTPUBAIOIIAsl MECTA Ul CIIEUAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB HHBAJIAIOB.

2.14.3. ITlomemeHus pa3MEIAIOTCS NPEUMYIIECTBEHHO Ha HWKHUX, NPEANOYTHTEIbHEE Ha
IIEPBBIX, dTaXAaxX 3JaHUs C IPEIOCTABICHUEM JOCTYIIA B TOMEIIEHUE HHBAIUIAM.



2.14.4. 3panue (momemieHue) obopyayeTcss uHGDOpPMANMOHHONW TaOMMUYKOW  (BBIBECKOH),
cozepxariei moaHoe HaumeHoBanue M®I, a Taxxe uHGOPMAITHIO O peKUME ero padboTHI.

2.14.5. Bxox B 31aHue (MIOMELICHNE) U BBIXOJ U3 HETO 000PYAYIOTCS JIECTHULIAMH C TOPYYHIMH U
MaHAycaMu 7Sl IePeBUKECHUS IE€TCKUX ¥ WHBAJUIHBIX KOJISICOK.

2.14.6. B nomMemeHun opraHu3yercsi OeCIIaTHBIA TyalleT Uil TOCETUTENeH, B TOM YUCIIe TyaJeT,
MpeIHa3HaYeHHBIN 1J11 HHBAIH/IOB.

2.14.7. TIlpu HeoObxoaumocTu padboTHrukoM MOI] MHBaIMY OKa3bIBAETCS IOMOIIIb B MPEOJI0JICHUN
06apbepoB MpH MOTYYCHUH MYHUIIUIIATLHOM YCIIYTHU B HHTEpEcax 3asiBUTEIICH.

2.14.8. Bxon B mOMEIIEHUE W MeCTa OXKHIAHUS OOOPYAYIOTCS KHOTKAMH, a TakKe COJAepKar
MH(OPMALIHIO O KOHTAKTHBIX HOMEpax Tese(OHOB BbI30BA paOOTHHUKA ISl COMPOBOXKICHUS MHBAIH/IA.

2.14.9. Jly6nupoBanue HEOOXOAWMOW JJIsi MHBAIUIOB 3BYKOBOHM M 3pUTENbHOW MH(pOpMamu, a
TaK)Xe HaJAMHCeW, 3HAKOB W MHOW TEKCTOBOM U rpaduyeckoil MHpopMalu 3HaAKaMH, BBINOJIHEHHBIMU
pensedHO-TOYeuHBIM mpudTOM Bpaiins, nomyck cypaonepeBoaunka U TU(HIOCYpIOTEPEBOIINKA.

2.14.10. O6opymoBaHrE MECT MOBBIIICHHOTO YA00CTBA C JIOMOJHUTEIBHBIM MECTOM JIJIsi COOaKH-
MIPOBOJIHUKA M YCTPOMCTB JIJIs TIEPEABUKEHUSI MHBAINIA (KOCTBIIEH, XOTYHKOB).

2.14.11. XapakTepUCTUKH TOMEUICHUH NpueMa U BbIJAYM JIOKYMEHTOB B YacTU OOBEMHO-
IJITAHUPOBOYHBIX M KOHCTPYKTHBHBIX DPEIICHUM, OCBEIICHHS, MOXXapHOW O€30MacHOCTH, MHXKEHEPHOTO
00OpynOBaHUs JIOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM HOPMATHUBHBIX JOKYMEHTOB, ACMCTBYIOLIUX Ha
tepputopuu Pocculickonn @eaepannu.

2.14.12. TlomemieHusi mpueMa M BbLAAYM JIOKYMEHTOB JIOJDKHBI IPEIyCMAaTpUBATh MecCTa JUIs
OXKUJaHWs, THOOPMHUPOBAHUS U ITPHEMa 3asIBUTEIICH.

2.14.13. Mecra oxugaHuss U Mecta s HUHGOPMUPOBAHHUS OOOPYIYIOTCS  CTYIBSIMU
(KpecenbHBIMH CCKIUSMH, CKaMbsIMH) W CTOJIaMU (CTOMKaMu) Juisi OQOPMIICHHS JOKYMEHTOB C
pa3MelieHeM Ha HHUX OJaHKOB JOKYMEHTOB, HEOOXOAMMBIX JUIS MOJNYYEHUsS MYHULUIATBHOW YCIYTH,
KaHIEISIPCKUMU ~ TMPUHAJICKHOCTAMH, a Takke UWH()OPMAIMOHHBIMH CTEHIAMH, COACpKalUuMU
aKTyallbHYI0 ¥ HWCYEPHBIBAOINYI0 HHMOPMALUIO, HEOOXOAUMYIO Ui TOJNYYSHHS MYHUIIUTAIBHON
YCIIyTH, U HTHPOPMAIUIO O Yyacax IpHemMa 3asBJICHUH.

2.14.14. MecTa ns mpoBeeHUS JIMYHOTO TMpUeMa 3asgBUTENe 000pyIYIOTCS CTOJIaMH, CTYJIbSIMH,
00€eCIeunBaIOTCS KAHIISIAPCKUMU TPUHAIICKHOCTSIMH JIJIs HAIIUCAHUS TUChbMEHHBIX 00pallieHuH.

2.15. Ilokazarenu JOCTYIHOCTH M Ka4€CTBA MYHUIIMIIAJIbHON YCIYTH.

2.15.1. Tloka3zaTrenu AOCTYMHOCTH MYHHUIMNAIBbHON yciyru (oOiue, IpUMEHUMbIE B OTHOILIEHUU
BCEX 3asBUTENECH):

1) TpaHCTIOpTHAS TOCTYITHOCTh K MECTY IIPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH;

2) Hanmuuue ykaszaTelel, 00ecreuMBarIIUX OECHPEensITCTBEHHBIH JOCTYN K IOMEHICHHSIM, B
KOTOPBIX IPEJOCTABISAETCS YCIYTa;

3) BO3MOXKHOCTh TOJIY4EHHs MOJHON M JOCTOBEPHON MH(POPMAIMK O MYHUIUIAIBHON yciayre B
Anmmvunuctpanuu, MOI] o tenedony, Ha opUIIMATIBHOM CalTe;

4) mpenocTaBlieHHe MYHUIIUNIATHHONU YCIYTH JIIOOBIM JOCTYIMHBIM CIIOCOOOM, MPEayCMOTPEHHBIM
JEMCTBYIOIUM 3aKOHO1aTEIbCTBOM;

5) obecriedeHne As 3asiBUTENsE BO3MOXKHOCTU TONYYCHUS HHPOPMAIMH O XOA€ M pe3yibTare
MPEAOCTaBICHUS] MYHHUIIUTIATBLHOW yciyru ¢ ucnosibzoBanueM EIIY u(wm) TITI'Y JIO (ecam ycmyra
npeaocrasinsercs nocpeactsom EINTY u(umm) [TV JIO)

6) BO3MOKHOCTD TOJYYEHUST MYHHUIMITAIBHON YCIYTH 110 3KCTEPPUTOPHATBHOMY MPUHIIHITY.

2.15.2. Tlokaszarenu IOCTYMHOCTH MYHUIIMIAIBHON YCIyru (CHenuaibHble, MPUMEHUMBIE B
OTHOIIIEHWH WHBAJIUIOB):

1) Hanmmuue uHQPacTPyKTYphl, yKa3aHHOM B I1. 2.14 perinaMeHTa;

2) ucnoHeHUe TpeOOBAHUM JOCTYITHOCTH YCIYT JJI1 HUHBAJIUIOB;

3) obecreyeHrne OECHPEMSITCTBEHHOTO JOCTyNa WHBAIHIOB K TIOMEIICHHSIM, B KOTOPBIX
MIPEIOCTABIIAETCS MyHUILIUIIATIbHAS YCIIyTa.

2.15.3. Iloka3arenu kauecTBa MyHULIIMIIAIILHOW YCIIyTH:

1) cobmoienre cpoka MpeA0CTaBICHHS] MyHUITUTAIBHOW YCITYTH;

2) cobnrofieHre BpEMEHH OXKHIaHUS B OUYepeId IIPH Mo1aue 3asBICHUS U MTOyYeHUH Pe3yibTara;

3) ocymecTBiieHHE HE OoJiee ogHOTO oOpareHus 3asBurens Kk pabotHukam ['BY JIO «MOL» npu
mojaye AOKYMEHTOB Ha TMOJYYCHHE MYHUIMIAIBHON yCIyrd W He 0Oojee OJHOTO OOpalieHHs MpH
nonydyenuu pesynbrata B ['BY JIO «MOL»;



4) orcyTcTBHE >XKajo0 Ha JEHCTBUS WM Oe3AeHCTBHE JOJDKHOCTHBIX JIML ATMHUHHCTPALUH,
MOJIaHHBIX B YCTaHOBJICHHOM MOPSKE.

2.15.4. Ilocne momyueHus pe3yapTaTa yCIyrd, IPEIOCTABIECHUE KOTOPOHM OCYIIECTBISUIOCH B
anexktpoHHoM Buze depe3 EIIY wm III'Y JIO nu6o nmocpeacteom MOII, 3asBuTento odecrednBaeTcs
BO3MO>XHOCTb OLIEHKH KaueCcTBa OKAa3aHUs YCIYTH.

2.16. IlomyueHust yciayr, KOTOpbIE SIBJISIOTCSI HEOOXOAMMBIMM U  00SA3aTENbHBIMU  JUIS
IIPEIOCTABIICHUSI MYHULIMIIAJIbHON yCIIyTH, HE TpeOyeTcsl.

CornacoBanuii, He0OOXOIUMBIX JJISl TOJYYSHHS] MyHUIIUIIAIBHOMN YCIIYTH, HE TpeOyeTcs.

2.17. Huble TpebOBaHUS, B TOM YHCJIEC YYHUTHIBAIOIIUE OCOOCHHOCTH TPEIOCTABICHUS
MYHHUIIMIIAIBHON YCIYTH MO SKCTEPPUTOPUANBHOMY NMPUHIUNY (B Cly4yae €clid MyHHUIIMMalbHas yclyra
NPEJOCTABIACTCS MO  JOKCTEPPUTOPHAIBHOMY  TNPUHIMIY) M OCOOGHHOCTH  MPEJOCTaBJICHUS
MYHHIIMIIATIEHON YCIYTH B JIEKTPOHHOMN (hopMme.

2.17.1. IlpenocraBieHue yCIyTH O SKCTEPPUTOPHATIEHOMY MPUHLIUITY HE MTPETyCMOTPEHO.

2.17.2. TlpenocraBieHue MYHUIIMIAIBHOW YCJIYTH B SJEKTPOHHOM BHUJE OCYILECTBISACTCS MPU
TEeXHUYECKOH peanuzanun yciyru nocpeactsom [I'Y JIO w/wm EINTY.

3. CocraB, 10CJIeA0BATEIbHOCTh H CPOKHU BbINOJTHEHUS AIMUHHCTPATHBHBIX MPOLEAYP,
TpeOOBaHMS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHUS
aIMMHHMCTPATHUBHBIX NPOLEAYP B 3JIEKTPOHHOI (popMe, a TaKKe 0COOEHHOCTH BbINOJTHEHUS
aJIMHHHCTPATHBHBIX MPOUEAYP B MHOTO(YHKIMOHAIBHBIX LIEHTPaxX

3.1. CocraB, mnociaeAOBaTeIbHOCT M CPOKH BBIMOJHEHUS aJIMUHHCTPATUBHBIX MPOLEIYP,
TpeOOBaHUS K MOPSAIKY UX BBITOTHEHHUS.

3.1.1. TIlpemocrtaBieHue MYHUIMIIAIBHONW  YCIYyrd  BKJIIOYaeT B  ce0s  CIeAyrolue

aMUHUCTPATUBHBIE POLEAYPHI:

1) npuem U peructpanus 3asBICHUS U JOKYMEHTOB O MPEJOCTABICHUN MYHUIMIIAILHON YCIYTH -
He Oosee 1 pabGouero aHs;

2) pacCMOTpEHHE 3asBJICHUS U JOKYMEHTOB O MPEI0CTABICHUU MYHUIUITATBHOW YCIIyTH — He OoJjiee
3 pabouux JHEH;

3) mpuHATHE pelIeHHS O NPEJAOCTABICHHMH MYHHIMNAIBHON yciayrn wuim o0 OTkase B
MPEJOCTaBIEHUN MyHULIMIIAIILHON YCIIYTH - He 6osiee 2 pabouux JHEH;

4) BeIgaua pe3ynabTata — He Oosiee 1 pabouero aHs.

3.1.2. TlpueM u peructpauus 3asBICHHS U JOKYMEHTOB O MPEJOCTaBJIEHUH MYHHULUNAIbHON
YCIIyTH.

3.1.2.1. OcHoBaHue U1l Hayajua aAMUHUCTPATUBHOM MpOLEaYyphl: NOCTYIIEHHE B A IMUHUCTPALIUIO
3asIBJICHUS U JOKYMEHTOB, IPETyCMOTPEHHBIX I1. 2.6 aIMUHUCTPATUBHOTO perjlaMeHTa.

3.1.2.2. ConepxaHue aAMUHUCTPATUBHOTO JEHCTBUSA, POJODKUTEIBHOCTD U(MIIN) MAaKCUMaJIbHBIN
CPOK €ro BBINOJHEHUS: pabOTHUK AJMHMHHUCTpAllMM, OTBETCTBEHHBIM 3a 0OpabOTKY BXOISIIMX
JOKYMEHTOB, MPHUHUMAET IpeJICTaBlICHHbIE (HAIpPABJICHHBIEC) 3asBUTENIEM 3asBICHUE M JOKYMEHTHI B
aBTOMATHU3HPOBAHHONW MH(POPMAIIMOHHON CHCTEME MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOAECHCTBUS
Jlenunrpaackoit obmactu (manee - ANUC "Mexsex JIO") u B ciaydae OTCYTCTBHSI yCTaHOBJIEHHBIX
IMyHKTOM 2.9 periaMeHTa OCHOBaHHMM MJii OTKa3a B TMpuUeMe I[epeHanpaBisieT HUX pabOTHUKY
AJIMMHHCTpAIH, OTBETCTBEHHOMY 32 PAaCCMOTPEHHUE JIOKYMEHTOB U (POPMHUPOBAHUE MPOEKTA PELICHHUS,
nocpenctBoM AUC «Mexsen JIO» B COOTBETCTBHM € IIPABUJIAMH JI€TIONPOU3BOJICTBA, YCTAHOBICHHBIMU
B AZIMUHUCTpaIMH, B TedeHue He 6osee 1 (ogHOr0) pabouero JHs.

3.1.2.3. Jlumo, OTBETCTBEHHOE 3a BHINOJHEHUE AaIMHUHHCTPATUBHOW MPOIENYphl: pPabOTHUK
AJIMMHHCTpAIH, OTBETCTBEHHBIN 32 00pabOTKY BXOJAIIUX TOKYMEHTOB.

3.1.2.4. Kputepuu NpUHATHS PEHICHUS: TOCTYIUICHUE B AJIMUHUCTPALINIO 3asBJICHUS U TOKYMEHTOB
O TMpPENOCTaBICHUH MYHHMLIMIAIBHOW YCIYyTH CHOCOOOM, MpPeIyCMOTPEHHBIM aJMUHUCTPATUBHBIM
periaamMeHToM; Hajm4ue (OTCYTCTBHE) OCHOBAHMM Ui OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIYTH, YCTAHOBJIEHHBIX IIYHKTOM 2.9 periameHra.

3.1.2.5. Pe3ynbTat BBINOJHEHUS! aAIMUHUCTPATUBHOM MPOLIETYPHI:

- OTKa3 B MIPUEME 3asBICHUS O MPEJOCTAaBICHUN MYHUIMIAIBHON YCIYI'M U IMPUJIAraéMbIX K HEMY
JTOKYMEHTOB, B ToM uucie B AUUC «Mexaen JIO»;

- perucrpanus 3asBJIECHHS O NPEAOCTaBICHUM MYHUIMNAIBHON YCIYyrd U INPUIATAEMBIX K HEMY
JOKYMEHTOB, B TOM 4HcCJe puHATHE 3asBieHus B padboty B AUIC «Mexsen JIO» u mepeHanpaBieHue Ha



paccMOTpeHHe pabOTHUKY AJMUHHUCTpAallMM, OTBETCTBEHHOMY 32 pAacCMOTpEHHE 3asBICHHUS U
JOKYMEHTOB U (hopMHpOBaHHE MPOEKTA PEIICHUS.

3.1.3. PaccmoTpenue 3asiBIeHUS U JOKYMEHTOB O MPEAOCTABICHUH MYHUIUIIAILHON YCIIYTH.

3.1.3.1. OcHoBaHue AJis HaYana aAMUHUCTPATUBHON MPOILEAYphl: MPUEM 3asBICHUS U TOKYMEHTOB
B AUC «Mexsen JIO» paOOTHUKOM AJMUHUCTPALUNA, OTBETCTBEHHBIM 33 PACCMOTPEHHE JOKYMEHTOB U
(dbopMupOBaHUE TPOEKTA PELICHHUS.

3.1.3.2. Copaepxanue aAMUHUCTPATUBHOIO  JeHUCTBHUS  (aAMUHUCTPATHUBHBIX  JCHCTBUI),
MPOJOIKUTENFHOCTD U(MJIN) MAKCUMAIIbHBIN CPOK €ro (MX) BBIIOTHEHHUS:

1 peiicTBHE: NPOBEpPKAa JOKYMEHTOB Ha KOMIUIEKTHOCTb U JIOCTOBEPHOCTH, IIPOBEPKA CBEACHUH,
COJIEp>KAIIMXCS B IPEJCTABICHHBIX B 3asBICHUM U JOKYMEHTaX, B ILIENSAX OLEHKH UX COOTBETCTBUS
TpeOOBAHUSAM M YCIOBHUSAM Ha MOJIyYCHHE MYHUIIUTIAIbHON YCIIYTH;

2 pnewictBue: (OpPMUPOBAHHE W MPEJCTABICHHE MPOEKTa pEIICHUs, 3asBJICHUS U JIOKYMEHTOB
JNOJDKHOCTHOMY — JUIy ~ AJMUHHUCTpalMd, OTBETCTBEHHOMY 3a  INPUHATHE W IOJIHUCAHHE
COOTBETCTBYIOIIETO PELICHUSI.

OO CpoK BBHITOIHEHHSI a]MHHACTPATUBHBIX JEUCTBUI: HE Oosee 3 paboumnx AHEH.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE AaJMHUHUCTPATUBHON MPOLEAYpPHI: PaOOTHUK
AJIMHHHCTpAINH, OTBETCTBEHHBIN 32 PACCMOTPEHUE TOKYMEHTOB ¥ (JOPMHUPOBAHUE MTPOEKTA PEIICHUSI.

3.1.3.4. Kputepuu npuHATUS pEUICHHs: HaTu4ue JUOO0 OTCYTCTBHME OCHOBAHHM JUIsl OTKaza B
[IPEIOCTABJIICHUN MYHULIMINAJIBHOW YCIyTH, MEpeuYHuCIeHHbIX B NyHKTe 2.10 aJIMHUHHUCTPATUBHOIO
perimameHTa.

3.1.3.5. Pe3ynbTar BbINOJIHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

- copmupoBaHHas BbIHCKA W3 peecTpa MyHHIMMansHOro wumyinectBa MO CepebpsHckoe
CEJIbCKOE IIOCETICHHE;

- POEKT yBeJOMIICHUSI 00 OTCYTCTBUHU OOBEKTA yueTa B peecTpe MyHUIIMIIAIILHOTO uMyiiectBa MO
CepeOpsiHCKOE CEeIbCKOE TIOCENICHHUE;

- POEKT pelleHus 00 0TKa3e B MPEAOCTABICHUHA MYHHUIIUIAIBHON YCIYry ¢ 000CHOBAaHUEM IPUYUH
OTKa3a.

3.1.4. [TpunsaTtue peleHus 0 IIPEIOCTABIICHUN MYHULIANIAIbHON yCIyTu
Wi 00 O0TKa3e B MPEIOCTABIEHUN MYHULIUIIATbHON yCIyTH.

3.1.4.1. OcHoBaHMe s Hayvaja aJMUHUCTPATUBHON MPOLEAYPHI: NPEACTABICHUE 3asBJICHUSA U
JOKYMEHTOB, a TaK)X€ MPOEKTa PELICHUs JAOKHOCTHOMY JIMIY AJMHHHCTpAIMM, OTBETCTBEHHOMY 32
IIPUHATHE U TIOJNUCAHNE COOTBETCTBYIOIIETO PEILICHUS.

3.1.42. CopnepxaHue aJIMUHUCTPATUBHOIO JEHCTBUS  (aAMHHHCTPATUBHBIX  JEHCTBUIN),
MPOAOIKUTEIBHOCTh M (MJIM) MaKCHUMAJIBHBIM CPOK €ro (MX) BBIIOJIHEHUS: PACCMOTPEHUE 3asBIICHUS U
JOKYMEHTOB, a TaKXXe MPOEKTa PeleHUs JOHKHOCTHBIM JUIOM AJIMUHUCTpPALMH, OTBETCTBEHHBIM 3a
IPUHATHE U TMOJAMUCAHUE COOTBETCTBYIOIIETO pEIIeHUs, B TeueHue He Oosiee 2 pabouMx JTHEH ¢ JaThl
OKOHYAaHMS BTOPOH aIMUHUCTPATUBHON MPOLEAYPHI.

3.1.4.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHUE aJAMMHHCTPATUBHOW MPOLENYPHI: JOHKHOCTHOE
U0 AIMUHUCTPAMH, OTBETCTBEHHOE 3a IPUHATHE U MOMHCAHUE COOTBETCTBYIOIIETO PEIICHUSI.

3.1.4.4. Kputepun NpHHATUS pELICHUS: HaTuuue JUOO OTCYTCTBHE Y 3asBUTENs INpaBa Ha
MOJIy4€HNE MYHULIUTIATbHON YCIYTH.

3.1.4.5. Pe3ynbTar BEINOIHEHHS aIMUHUCTPATUBHON NIPOLIEYPHI:

- MOJIMMCAHNUE BBIUCKU U3 peecTpa MyHUIMNaibHoro umymniectsa MO CepeOpsiHCKOe CelbecKoe
IIOCEJICHHUE;

- TOAMNHCAHHWE YBEAOMJEHHMS 00 OTCYTCTBUM OOBEKTa ydeTa B pEecTpe MYHUIHUMAIbHOIO
umymiectsa MO CepeOpsiHCKOE CelbCKOe TOCENICHUE;

- MIO/INKMCAaHUE penieHnst 00 0TKa3ze B MPEJOCTAaBIEHUN MYHUIIMIAIBHON YCIyrH ¢ 000OCHOBaHHUEM
IIPUYMH OTKa3a.

3.1.5. Bergaua pesynbrara.

3.1.5.1. OcHoBaHue s Hayaja aIMHUHUCTPATUBHOMN MPOLEAYPHI: OJIIIMCaHue
COOTBETCTBYIOIETO PELICHUS, SIBISIIOIIETOCS PE3yJIbTaTOM MPEIOCTABICHNS MYHUIIUITAILHON YCITYTH.

3.1.5.2. CopepxaHue  aTMUHUCTPATUBHOTO  JIEHCTBUS,  MPOJODKUTEIBHOCTh  H(WJIH)
MaKkCUMaJbHBI CPOK €ro  BBIIOJHEHHUS: pabOTHUK  AJMHMHHUCTpAllMM, OTBETCTBEHHBIH  3a
JIEJIONPOU3BOJICTBO, 3arpy’KaeT pe3ysbTaT (IOANMCAHHOE PEIICHUE) MPENOCTAaBICHUS MYHHUIUIAIbHOU



yenyra B AUC «Mexsen JIO» 1 HampaBiisieT 3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asiBIICHHH, B TECUEHUE
1 pabGouero HS ¢ JaThl OKOHYAHUS TPEThEH aIMUHUCTPATUBHOM MPOIIEAYPHI.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBIOJHEHHWE AaJMUHHUCTPATUBHOM MpOLEnyphl: pPabOTHUK
AJMUHUCTpaUUH, OTBETCTBEHHBIN 3a JEIONPOU3BOICTBO.

3.1.5.4. Pe3ynpTaT BBIIOJHEHUS aJMUHUCTPATUBHOM NPOLEAYPHI: BHECEHHE CBEACHHUH O
npunsTom perienun B AUC «Mexsen JIO» u HampaBieHUE 3asiBUTENIO pe3yJbTara NMPEeAoCTaBICHUS
MYHUIIUTATBHON YCIIYTH CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

3.2. OcobGeHHOCTH BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD B JJIEKTPOHHOU opme

3.2.1. IlpenocraBnenue MmyHunumnansHoit yciayru Ha EII'Y u II'Y JIO ocymecTBisiercs B
cootrBeTcTBUU ¢ DenepanbHbiM 3ak0HOM Ne 210-D3, deaepanibHbIM 3aKk0HOM OT 27.07.2006 Ne 149-03
«O6 wuHpopManuy, WHPOPMALMOHHBIX TEXHOJOTMAX M O 3allUTe WHPOPMALUU», MOCTAHOBICHHUEM
[IpaButenscrBa Poccuiickoit ®enepanmu ot 25.06.2012 No 634 «O Bugax 53J€KTPOHHOM MOIIKWCH,
UCTOJB30BAHUE KOTOPBIX JIOIyCKaeTcs IMpH OOpameHHuH 3a TMOJYyYeHHEM TOCYHapCTBEHHBIX U
MYHHULMITAIBHBIX YCIIYI».

3.2.2. JIna nonyuyeHuss MmyHuuunaiabHou yciyru yepe3 EIII'Y wmm gepes III'Y JIO 3asBuremnto
HE00X0/AMMO NpeABapUTEIbHO NMPOUTH Hpolecc peructpauuu B EnuHoil cucreme naeHTUUKAMM U
ayrentuukanuu (ganee - ECHA).

3.2.3. MyHuuunaapHas yciayra MoxkeT ObiTh noaydena yepe3 [II'Y JIO mu6o uepes EIIY
CJIEIYIOLIUMHU CIIOCOOaMH:

0e3 IMYHOM SBKM Ha MPUEM B AJIMUHUCTPALIHIO.

3.2.4. lna nonauu 3asBienus yepe3 EIIIY unm yepes I1I'Y JIO 3asBuTENb JOJKEH BBIIOJIHUTH
CIIENYIOIINE NEUCTBHUSA:

npoiiT uaeHTUGUKaMo U ayTeHTudukanuio B ECUA;

B inyHOM KabuHete Ha EINI'Y wnu wa [II'Y JIO 3anonHUTh B 2JIEKTPOHHOHN (popMe 3asBlieHHE Ha
OKa3aHUE€ MYHUIIMNIAIBHON YCIYTH;

- TNPWIOKUTh K 3asBJICHUIO D3JIEKTPOHHBIE [OKYMEHTHI M HAaIpPaBUThb IIaKET 3JEKTPOHHBIX
JOKYMEHTOB B AIMUHUCTpaluio nocpeactsoM ¢pynkunonana ETITY v IT'Y JIO.

3.2.5. B pesynbprare HanpaBiIeHMs IAKeTa 3JEKTPOHHBIX JOKYMEHTOB nocpeactsoMm [II'Y JIO
mu60 uepe3 EII'Y, AUC «Mexsen JIO» npon3BoauTCs aBTOMAaTUYeCcKasi perucTpamnusi NOCTYIUBIIETO
IIaKeTa JJIEKTPOHHBIX JOKYMEHTOB M IIPUCBOEHHUE IAKETy YHHUKAJIBHOTO Homepa nena. Homep nena
JocTymeH 3asBuTento B auuHoM kadbunere [1I'Y JIO u(unm) EITY.

3.2.6. Ilpu npenoctaBieHnn MyHuuunaasHoW yciyru uepe3 III'Y JIO nubGo wepes EIITY,
JOJKHOCTHOE JIMII0 AZIMMUHHUCTPAIMK BBIIIOJIHSET CIEAYIOUIUE IEHCTBUS:

- (hopMUpYET NPOEKT pelIeHHs] HA OCHOBAaHUM JOKYMEHTOB, moctynuBmux uepes [II'Y JIO nmubo
yepe3 EII'Y, a Takke NOKyMEHTOB (CBEIEHHUI), MOCTYNUBUIMX IOCPEACTBOM MEKBEIOMCTBEHHOIO
B3aUMOJICHCTBHS, U NEepeaeT JOKHOCTHOMY JIMILY, HaJleIeHHOMY (YHKIMSMU 10 IPUHATHIO PEeLLICHMS;

- TI0CJIE PACCMOTPEHUSI JOKYMEHTOB U NPUHATHUS PEIICHUs O MPEJOCTaBICHUM MYHULIUIAIbHON
ycayru (O0TKa3e B IPEIOCTaBICHWM MYHUIIMIAIBHON YCIIyrH) 3amoiHseT npeaycMmoTpeHHsle B AUC
«Mexsen JIO» popmbl 0 IPUHATOM pelieHUH U nepeBouT neio B apxuB AUC «Mexsen JIO»;

- YBEAOMJISIET 3asiBUTEINS O NMPUHATOM DPELIEHUU C NMOMOUIbIO YKa3aHHBIX B 3asBICHHUM CPEJICTB
CBSI3M, 3aT€M HaIpaBliAeT JOKYMEHT crocoOoM, yKa3aHHbIM B 3asgBiieHuu: B MOILl, nubo Hampasiser
AJIEKTPOHHBIA JOKYMEHT, MOJNHCAHHBIA YCUJICHHON KBaTM(PUUUPOBAHHON HIIEKTPOHHOM MOJIIHCHIO
JOJDKHOCTHOTO JIMIIA, IPUHSBIIETO perieHue, B inanbii kaduuet [1I'Y JIO umm EIITY.

3.2.77. B ciny4yae MNOCTYIUIEHHMsI BCEX JOKYMEHTOB, YKa3aHHBIX B IIyHKT€ 2.6 HacCTOSILEro
aJIMMHHUCTPAaTUBHOIO pErjlaMeHTa, B (oOpMe 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB), JIHEM OOpalleHHs 3a TPEeJAOCTaBICHHEM MYHHMIMIIAIBHOM YCIYI'M CuUuTaeTcs aTa
peructpanuu npuemMa 1okyMeHToB Ha [1T'Y JIO unum EIITY.

WNudopmupoBaHue 3asBUTENS O XOJ€ U pe3yibTare NMPeloCTaBICHUS MYHHIMIAIBHON yCIyru
OCYIIIECTBJISIETCSI B DJIEKTPOHHOM (hopMe uepe3 JNHUHBIA KaOWHET 3asBUTENs, pacmnojoxkeHHbd Ha [1TY
JIO nu6o na EINT'Y.

3.2.8. AIMUHUCTpaLMs NMPU NOCTYIUICHUU TOKYMEHTOB OT 3asiButelis nocpeactsoM II'Y JIO wnm
EIII'Y mno TpeboBaHUIO 3asBUTENs HANpaBIIET pe3yabTaT NPEAOCTaBICHHUS YyCIyrH B ¢opme
JIEKTPOHHOI'O JOKYMEHTA, MOJIMCAHHOIO YCUJIEHHOW KBAaIM(DPUIMPOBAHHOW 3JIEKTPOHHON IMOANHUCHIO
JOJDKHOCTHOTO JIMIIA, NPUHSBLIETO pElIEHHE (B ATOM Cilydae 3asBUTENb IPU I0Ja4e 3asBICHUSA Ha
IIPEJOCTABIIEHUE YCIYTH OTMEUYAET B COOTBETCTBYIOILEM I10JIE€ TAKYIO HEOOXOAUMOCTB).
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Brigaua (HanpaBieHHUE) IEKTPOHHBIX JOKYMEHTOB, SIBISIOLIUXCS PE3YJIBTATOM IPEJOCTABICHUS
MYHHUIIMITAILHON YCIIYTH, 3aBUTEII0 OCYHIECTBIIAECTCS B J€Hb PETUCTPALIMU PE3yJIbTaTa MPel0CTaBICHUs
MYHHULIMIIAJIBHON yCIyru AIMUHUCTPALUEH.

3.3. Tlopanox wucnpaBieHHs] OMYIICHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yibTare
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYyTU JOKYMEHTaX

3.3.1. B cinyyae eciu B BBIJJaHHBIX B pe3yJibTaTe MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYTH
JOKYMEHTaX JOMYyLICHbI ONEYaTKH M OIIMOKH, TO 3asBUTENb BIpPABE MPEACTaBUTHh B AJIMUHUCTPAIHIO
HernocpeAcTBeHHO, nocpenctsoM EIN'Y noanucannoe 3asButesneM, 3aBepeHHOE MEYaThO 3asBUTENS (IIPU
HUIMYMKM) WO opopMIIEHHOE B (OpPME DIIEKTPOHHOIO JOKYMEHTa W MOJIHCAHHOE HJIEKTPOHHOM
MOJINKCHIO 3asiBIICHHUE B MPOU3BOJILHON (hopMe 0 HEOOXOIMMOCTU UCIPABICHUS JOMYIIEHHBIX OMEYaTOK
() ommubOK C MU3II0KEHUEM CYTH JOIMYIICHHBIX OMEYaToOK W(WIIK) OMMMOOK M MPHIOKCHHEM KOTHH
JIOKYMEHTA, COJICPIKAIIET0 ONMeYaTKU U(HiIH) OITHOKH.

3.3.2. B tedyenue 5 paGouux AHEH CO JHS PETUCTPAIMU 3asBJICHUS 00 HCIPaBICHUH OIEYaTOK
(i) ommOOK B BBLIAHHBIX B pE3yJbTaTe MPENOCTABICHUS MYHUIUIAIBHON YCIYTH JOKyMEHTax
OTBETCTBEHHBIM CHEUMATUCT AJMHUHUCTpPAllMM YCTaHABJIMBAET HaJIM4YME OMNEYaTKu (OMMOKHU) U
odopmiiier pe3ynbTaT MPEIOCTABICHUS MYHULMNATBHOW YCIYrH (HOKYMEHT) C HCIpaBICHHBIMU
orneyarkamMu (OmMOKaMH) WIJIM HAMpaBIsAET 3asBUTENIO YBEIOMJICHHE C OOOCHOBAaHHBIM OTKa30M B
oopmIIeHHH AOKYMEHTa C HUCIpaBICHHBIMH omnedaTkamu (omuOkamu). Pesynbrar mpemoctaBiieHUs
MYHHUIMIIAJIBHON YCIyTH (JOKYMEHT) AIMUHUCTpALUs HAPaBJseT CllocoO0M, YKa3aHHBIM B 3asBJIEHUU O
HE0OXOIMMOCTH UCIIPABIICHUS JOMYIICHHBIX OMEYaTOK U(HIN) OUTHOOK.

4. ®opMbI KOHTPOJISI 32 HCMOJTHEHHEM AIMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. TlopsmoK OCYIIECTBICHHUS TEKYIMIErO0 KOHTPOJIS 32 COONIOJACHHEM U HWCIOJIHECHUEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMH JIMIIAMH ITOJIOKEHUH pErilaMeHTa M WHBIX HOPMATHUBHBIX IIPABOBBIX
aKTOB, YCTaHABJIMBAIOIINUX TPEOOBAaHUSI K IPEAOCTABICHUIO MYHULIUITAIbHON YCIIYTH, a TaK)Ke MIPUHSATHEM
penieHui OTBETCTBEHHBIMH JIMIIAMH.

Texymuit KOHTPOJIb OCYIIECTBISETCS OTBETCTBEHHBIMU pPAOOTHUKAMH AJMUHHUCTpALUU TIO
KaXJI0M MpoLeAype B COOTBETCTBUU C YCTAHOBJIEHHBIMH HACTOSAILIMM PEIJIAMEHTOM COJEpHKAaHUEM
NENUCTBUNM M CPOKAMHU UX OCYIIECTBIICHHUS, a TAKXKE IMyTEM MPOBEIECHUS PYKOBOJIUTEIEM (3aMECTHTENIEM
PYKOBOJAMTENISA, HAYAJIbHUKOM OT/ieN1a) AJIMUHUCTPALMKA TPOBEPOK MCIOJHEHHUS MOJOKEHUN HACTOAILETO
periiaMeHTa, MHBIX HOPMaTUBHBIX MPABOBHIX AKTOB.

4.2. IlopsiAoK U MEpUOAMYHOCTh OCYIIECTBICHUS MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK MOJHOTHI
Y KauecTBa MPE0CTABICHUS MyHUIIUTIAIBHON YCIIYTH.

B nensx ocymecTBieHus KOHTPOJIS 32 MOJHOTONW M Ka4eCTBOM MPEAOCTABICHUS MYHUIIUIIATBHOM
YCIIYTH TIPOBOJISITCS TJIAHOBBIE U BHETUITAHOBBIE TTPOBEPKH.

[InaHOBBIE MPOBEPKM NPEIOCTABICHUS MYHUIUNAIBHOM YCIYI'M MPOBOASTCS HE 4Yalle OJHOTO
paza B TpU TOJa B COOTBETCTBUHU C IUIAHOM TPOBEIEHHUS MPOBEPOK, YTBEPKICHHBIM PYKOBOJIUTEIIEM
AJIMUHUCTpALIUH.

[Ipu mnpoBepke MOTyT paccMaTpPHBAThCA BCE BOIPOCH, CBSA3aHHBIE C TIPEIOCTABICHUEM
MYHUIUIATBHON yClIyrd (KOMIUJIEKCHBIE TPOBEPKH), WM OTACNIbHBIA BOMPOC, CBSI3aHHBIA C
MPEAOCTaBICHUEM MYHUIIMIAIIBHON YCIYTH (TEMaTUYECKHE MPOBEPKH).

BremnnaHoBble MPOBEPKH MPEIOCTABICHUS MYHUIIUIATBLHONW YCIYTH MPOBOJISATCS MO OOpalICHUSIM
(GUBUYECKUX, IOPUIUYCCKUX JUIl U WHANBUAYATbHBIX MPEANpPUHUAMATENEH, OOpalleHHusM OpraHOB
rocyAapCTBEHHOM BJIACTH, OPraHOB MECTHOTO CaMOYTIPABIICHHUS, X JOKHOCTHBIX JIMII, @ TAKXKE B LIEIAX
MPOBEPKH YCTPAHCHHS HAPYIIEHWW, BBIABICHHBIX B XOJC NPOBEICHHOW BHEIUIAHOBOW MPOBEPKH.
VYkazaHHble OOpalleHusi MOJIeKaT PETHUCTPAllMU B JCHb WX TMOCTYIUICHUS B CHCTEME AJIEKTPOHHOTO
JIOKYMEHTOO0O0pOTA U ICTIONPOU3BOICTBA AIMIUHUCTPAIIIH.

O npoBeneHMM MPOBEPKU HU3JAETCS MPABOBOM aKT AJMHHHUCTPALMHU O MPOBEAECHUU TPOBEPKHU
WCTIOTHEHUS a/IMUHUCTPATHBHOTO PETIaMEHTAa TI0 MPEO0CTABICHUIO MyHHUITUTIATFHON YCITYTH.

[To pe3ymbTaTam NMpOBENCHUS MPOBEPKU COCTABISIETCS aKT, B KOTOPOM JOJKHBI OBITh YKa3aHBI
JOKYMEHTAJIBHO TTOATBEPKICHHBIE (haKThl HAPYIIEHUH, BBISIBJICHHBIC B XOJ€ MPOBEPKU, UIH OTCYTCTBUE
TaKOBBIX, a TAKXKE€ BBIBOJIbI, COJIEpPKAIIHNE OLIEHKY MOTHOTHI U Ka4eCTBa MPEAOCTABICHNUS] MyHULIMTATIbHON
YCIIYTH U TPEAJIOKECHHS M0 YCTPAHCHHWIO BBISABICHHBIX TMPU TPOBEpKe HapymieHuid. [Ipu mpoeneHnmn
BHEIIJIAHOBOH MPOBEPKHU B aKTE OTPAKAIOTCS PE3yIbTaThl MPOBEPKH (HAKTOB, U3JIOKEHHBIX B OOpAICHUH,
a TaK)Ke BBIBOJIBI U TIPEJIOKECHUS TI0 YCTPAHCHHIO BBISIBIICHHBIX IPU MTPOBEPKE HAPYIICHUH.



[To pe3ynbraTtam paccMOTpeHuUs: oOpalleHui 00paTUBIIEMYCS JaeTCs MMCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIT 3a PEIICHUS U elcTBUs (Oe3eiicTBIE), TPUHUMAaEMbIe
(ocymiecTBiIsIEMBIE) B XO/I€ MPEOCTABICHHUS MyHUITUNIATHHOU YCIIYTH.

JIOJDKHOCTHBIE JMIIA, YIOJHOMOYEHHBIE HA BBIINOJHEHHE aJMUHUCTPAaTUBHBIX JCHCTBUH,
MPETYCMOTPEHHBIX HACTOSIIUM PETJIAMEHTOM, HECYT OTBETCTBEHHOCTHh 3a COONIOACHHE TpeOOBaHMIA
JEHCTBYIOIUX HOPMATHBHBIX IPABOBBIX aKTOB, B TOM YHCJIE 3a COOJIOJIEHHE CPOKOB BBIIOJIHEHUS
aJIMUHHUCTPATUBHBIX JIEHCTBUH, IOJHOTY HMX COBEPUICHHs, COOIIOJCHUE MPUHIIUIIOB MOBEACHUS C
3asIBUTEISIMU, COXPAHHOCTh JIOKYMEHTOB.

PykoBonuTenr AJIMUHHCTpAIMM HECET OTBETCTBEHHOCTh 3a OOECIEYeHHE MPEeAOCTaBICHHUS
MYHULUIIAJIBHON YCIYTH.

PaGoTtHukn  AJMUHHMCTpAalMd TPU  TPEAOCTABICHUM  MYHHUIUMNAIBHOM  YyCIYIM  HECYT
OTBETCTBEHHOCT:!

- 3a HEHCHOJIHEHWE WIM HEHAJICKAIIEE HCIIOJHEHUE aJMUHHUCTPATUBHBIX MPOLEAYp IpHU
MPEAOCTAaBICHUH MYHULIUIIAJIbHON YCIYTH;

- 3a geiicTBus (Oe3/eiCTBIE), BICKYIIME HAPYIICHUE MPAB M 3aKOHHBIX MHTEPECOB (DPU3UUCCKHUX
WJIU IOPUANYECKUX JIML, UHIUBUYAJbHBIX PEITPUHUMATENCH.

JI0JDKHOCTHBIE JTUIA, BUHOBHBIEC B HEUCIOJHEHUN WU HEHAJUISKAIEM MCIIOJIHEHUH TpeOOBaHUMN
HacTOSIIEro AJMUHUCTPATUBHOIO pPErjlaMEHTa, IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B MOPSAKE,
YCTaHOBJICHHOM JEHCTBYIOIIMM 3aKOHOIATENbCTBOM PD.

5. JocyneOHblii (BHecy1eOHBII) MOPSIAOK 00:KaJI0BaHMs pellleHuii u aeiicTBuil (0e3aecTBH)
oprasa, NpeaoCcTaBJIAIOIIEer0 MyHHIIUNIAJIBHYIO YCJIYTY, 10LKHOCTHBIX JIMI OPraHa,
NPeJ0CTABISAIONIEr0 MYHHIMIATBHYIO YCJIYTY, JIH00 MYHMIHIAJIbHBIX CIYKAIINX,

MHOTO(YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABIEHNUS FOCYIaPCTBEHHBIX U MYHHIIUNIAJIBHBIX YCJIYT,
Pa0oTHHKA MHOTO()YHKIMOHAJILHOTO IEHTPA MPe0CTABJIEHUS TOCYAaPCTBEHHBIX U
MYHHIHMNAJIbHBIX YCJIYT

5.1. 3asgButenu MO0 HX TMPEACTAaBUTEIM HWMEIOT TIpaBO Ha JocyacOHOe (BHECYIeOHOE)
o0)kajoBaHUE pemleHud u jAedcTBUM  (Oe3aelCTBUs), MNPHUHATHIX (OCYIIECTBISAEMBIX) B  XOE
MIPEIOCTABIICHUSI MYHUIIUIIAJIbHON YCIYTH.

5.2. Tlpeamerom pocyneOHOro (BHeCyneOHOT0) 00KaloOBaHUs 3asiBUTENIEM PEIICHUN U JAeWCTBUN
(Oe3nelicTBUsI) OpraHa, NPEAOCTABISIONIET0 MYHUIMNAIBbHYIO YCIYTY, JOJKHOCTHOIO JIMIIA OpraHa,
MPEA0CTABIIAIOIIETO MYHUIUIIATBHYIO YCIIyTY, 6o MYHULIUNIATIEHOTO CITyKaIlero,
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA, pa0OTHHKA MHOTO()YHKIIMOHAILHOTO LIEHTPA SIBJISIFOTCSL:

1) HapylieHHWe CpoKa PErHCTpaluy 3ampoca 3asBUTENS O MPEAOCTaBICHUHM MYHUIIUIAIBHOU
YCIIYTH, 3a1poca, ykazanHoro B ctaTthe 15.1 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

2) HapylIeHHe CpOKa MpPeNOCTaBlIeHUs MYHUIMIAIBLHOM ycnyrd. B ykaszaHHoM ciydae
nocynebHoe (BHecyaeOHOe) oOajloBaHWE 3asBUTENIEM pEHIeHHH u  JedcTBUi  (Oe31eicTBUS)
MHOTO()YHKIIHOHAJIBHOTO IIEHTpPa, Pa0OTHHKA MHOTrO(QYHKIMOHAJIBHOTO IEHTpa BO3MOXKHO B Ciydae,
€ClIi Ha MHOTO(QYHKIIMOHAJIBHBIA LEHTP, pelIeHus U JedcTBus (0e3nelicTBrHE) KOTOPOTro 00XKamyroTcs,
BO3JTIOKEHA (PYHKIMS TO MPEJOCTAaBICHUIO COOTBETCTBYIOMIMX TOCYAAPCTBEHHBIX WIW MYHHUIUMATbHBIX
YCIIYT B TIOJTHOM OOBeMe B TOPSJIKE, ompenesieHHoM dacThio 1.3 crareu 16 denmepanpHOro 3akoHa OT
27.07.2010 Ne 210-®3;

3) TpeGoBaHMe y 3asBUTENS JTOKYMEHTOB WM HHGOPMAIUU JIMOO OCYIIECTBJICHHS ICUCTBUH,
MPEACTABICHUE MM OCYIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit ~ denepaunu, HOpPMAaTUBHBIMM  TMpPaBOBBIMM  akTamu  JIeHuHrpaackoil  oOractu,
MYHHIIMITATEHBIMU TPABOBBIMU aKTaMH JIJISl PEOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

4) oTka3 B MpHEME JOKYMEHTOB, IMPEACTABIEHUE KOTOPHIX IPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMU akTamu Poccuiickori Penepannyv, HOPMATUBHBIMHU IIPABOBBIMU aKTamMu JIEeHMHrpaackou
o0iacTu Ui MpeI0CTaBICHNs MyHUIIUTIAJIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B IPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE MPEAYCMOTPEHBI
dbenepanbHBIMU 3aKOHAMH U MPHUHATHIMU B COOTBETCTBHHM C HUMHU MHBIMH HOPMAaTHUBHBIMH MPABOBBIMU
aktamu Poccuiickoit @enepanuy, HOPMAaTUBHBIMH TPAaBOBBIMH akTamu JleHHMHrpaackoil obmactu. B
YKa3aHHOM ciy4dae JocyaeOHoe (BHecyneOHOe) OOKaloBaHHE 3asBUTEIEM PEIICHHH M JACHCTBUM
(Ge3neiicTBUS) MHOTO(QYHKIIMOHATIBHOTO IIEHTPa, PA0OTHUKA MHOTO()YHKIIMOHATIBHOTO [IEHTPa BO3MOXKHO
B CiIydae, €ClIM Ha MHOTOQYHKIMOHAJIBHBIA IIEHTP, PEIICHHs W JIEeUCTBHUS (O€3eHCTBHE) KOTOPOTO



00KaJyIOTCs, BO3JOKEHAa (PYHKLHUS IO MPEIOCTABICHUIO COOTBETCTBYIOLIMX TOCYAApPCTBEHHBIX WIIH
MYHUITUTIATBHBIX yYCIYT B TIOJHOM O0BEME B TMOpPSAKE, OMNpeAeJeHHOM dacTthio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3arpeboBaHuE C 3asBUTENd MPU MPEIOCTABICHWM MYHHUIMIAIBHOM YCIYrM TIUIaThl, HE
MPEyCMOTPEHHOW HOPMAaTUBHBIMU IPAaBOBbIMU akTamu Poccuiickoin ®enepanuu, HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMH JIEHUHTpaACKOM 00JaCTH, MyHHUIIMITATLHBIMU [TPABOBBIMU aKTaMHU;

7) OTKa3 opraHa, IPEIOCTABIIAIOIIEIO0 MYHULHUIAIbHYIO YCIYry, AODKHOCTHOIO JMI[a OpraHa,
MPEIOCTABIIAIONIET0  MYHULUMAIbHYIO  yCIyry, MHOTO(QYHKIMOHAJIBHOTO IEHTpa, pabOTHHUKA
MHOTO()YHKIIHOHAJIHOTO IIEHTPA B UCIIPABIICHUH JIOMYIIEHHBIX UMH OIIEYaTOK U OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe MpeJoCTaBICHUS MYHUIIMIAIBHON YCIYTH JTOKYMEHTax JIMOO HapyIIeHHE YCTaHOBJIEHHOTO
CpOKa TaKuX UCHpaBlieHUH. B ykazaHHOM ciiydae mocynebHoe (BHecyneOHOe) 00KaTOBaHHUE 3assBUTEIIEM
pereHui u JIEHCTBUIA (6e3neiicTBus) MHOT'O()YHKITHOHAIBHOTO LIEHTpa, paboTHHKA
MHOTO()YHKIITHOHAJILHOTO [IEHTPa BO3MOXKHO B CIy4ae, €ClId Ha MHOTO() YHKITMOHAIBHBIA HEHTP, PELICHUS
u jaeictBus (0e3€MCTBHE) KOTOPOro OOKAIyIOTCS, BO3J0KEHAa (QYHKIHMSA 10 TPEIOCTaBICHUIO
COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX WM MYHHIMIAIBHBIX YCIYr B TIOJHOM OOBEME B TMOpSAKE,
onpeaeneHHoM YacThio 1.3 cratbu 16 @enepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

8) HapylleHuEe CpOKa WIH MOpsAJIKa BbIaYM JIOKYMEHTOB IO pE3yJibTaTaM IpPeJOCTaBICHUS
MYHHIIMITATLHOMU YCITYTH;

9) npuocTaHOBIEHHE  MPEJOCTABICHHS  MYHMLIMIAIBHOM  yCIyrd, €CIM  OCHOBaHUS
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (peiepaTbHBIMU 3aKOHAMH M IPUHATHIMU B COOTBETCTBHH C HUMH
WHBIMM HOPMATHUBHBIMH MpPAaBOBbIMU akTamu Poccuiickoii @enepanuu, 3aKOHaMHM W WHBIMU
HOPMAaTUBHBIMH TPaBOBbIMH akTamMH JIEHHHIpaaCKoil 001acTH, MyHUIIMIIATbHBIMUA MPABOBBIMU AKTAMH.
B ykazanHoMm ciydae nocyneOHoe (BHecyneOHOE) oOalloBaHWE 3asBUTEIIEM PEIICHUA W JACHCTBUU
(6e3nelicTBUS) MHOTO(YHKIIMOHATBHOTO LIEHTPa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO [IEHTPa BO3MOXKHO
B Ciy4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PEHICHUs W JeicTBusi (Oe3neiicTBHe) KOTOPOTO
00XaIyIOTCS, BO3JIOK€HAa (YHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOLIUX T'OCYAAapPCTBEHHBIX WIU
MYHHUIMIAJIBHBIX YCIYT B IIOJIHOM oOObeMe B TOpSAAKE, ONpelesleHHOM dacTtbio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeboBaHMEe y 3asgBUTENS MPH NPEJOCTABICHUM MYHUIUNAIBHON YCIyrd AOKYMEHTOB WU
uHpOpMalUY, OTCYTCTBUE U (MJIM) HEOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHMCH NPHU MEPBOHAYATIBHOM
OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTAaBIECHUS MYHUILIMIAIBLHOW yciyru, au0o B
MPEJOCTaBIEHUN MYHHUIMIAIbHON YCIIyTH, 32 HUCKIIOYEHUEM CIy4yaeB, NMPEAyCMOTPEHHBIX ITYHKTOM 4
gactu 1 crateu 7 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3. B ykazanHoM citydae gocyaeOHOe
(BHecyneOHOE) 00kamoBaHKe 3asBUTENIEM PEIICHU U eHCTBU (0e3/1eicTBUS) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHMKAa  MHOTOQYHKIIMOHAJIBHOIO  IIEHTpa BO3MOXHO B  clyyae, €ciId Ha
MHOTO()YHKIIMOHAJIBHBIN LIEHTp, pelieHus U AeicTBus (0e3eiicTBre) KOTOPOro 00XKanyroTcs, BO3JIOKEHa
(GYHKIUS 110 MPEIOCTABIEHUIO COOTBETCTBYIOUINX MYHUIIMIANBHBIX YCIYT B MOJHOM O0ObEME B MOPSIKE,
onpeaeneHHoM 4acTbio 1.3 crateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-D3.

5.3. Kanoba nogaercs B nmucbMeHHOU popme Ha OyMaKHOM HOCHUTEJE, B ANEKTPOHHOU (opme B
OpraH, MpeAoCTaBIAIOIIMKA MyHununansHyto yeayry, I'BY JIO «M®I» mu6o B Komurer
SKOHOMHUYECKOTO PAa3BUTHSI W MHBECTHUIIMOHHOM JEATEIHHOCTH JIEHWHTpaaCKOW 00JacTH, SBIISIOIIUICS
yupenurenem I'BY JIO «M®L» (manee - yupemutens I'BY JIO «M®ILly). XKanoOsl Ha peumieHus u
neiictBust  (6e3AeiicTBHE) PYKOBOJIUTENS OpraHa, MPEJOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTY,
nojgatorcst rnmaBe  agmuHucTpamun MO «CepeOpsiHckoe — cenbckoe — moceneHue»  Jlyckoro
MYHHUIIMIIAJIbHOTO paifoHa Jlenunrpanackoi o6mactu. JKamoObl Ha pemieHus u aeiictBusi (Oe3nelcTBue)
pabdotHuka I'BY JIO «M®Ll» nmonaroTcst pyKOBOAUTEII0 MHOTO(YHKIIMOHAIBHOTO LeHTpa. JKaao0bl Ha
pemenus u aevictus (6e3aeiicteue) I'bY JIO «M @1y nonatores yupenurento I'BY JIO «MDIy.

Xanoba Ha pemeHus u aeiictBus (Oe3aelcTBUE) OpraHa, MPeloCTABISIONIEr0 MyHUIMIAIbHYIO
YCIIyTY, JOJKHOCTHOTO JIMIAa OpraHa, MPeIOCTaBIISIONIEr0 MYHUIUIIATbHYIO YCIYTy, MYHHIIUIIAILHOTO
CITy’KaIlleTO, PYKOBOAMTENS OpraHa, INPEJOCTABISIONIET0 MYHUIUNAIBHYIO YCIYTY, MOXET OBITh
HampaBlieHa MO TOYTe, 4Yepe3 MHOro(YHKUHMOHAIbHBIN IIEHTP, C MCIOJb30BAaHHEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHONW ceTH «VIHTepHeT», OQHUIMAIBHOIO caliTa OpraHa, IpeIOCTaBISIONIErO
MyHuInaneayo ycayry, EINIY au6o TII'Y JIO, a Takke MOXXET ObITh MPHHSATA MPU JTUYHOM IpPHEME
3agButend. JKamoba Ha pemeHus U jAedcTBHS (Oe3aelicTBUE) MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
paboTHUKa MHOTO(YHKIHMOHAIBLHOTO HEHTPa MOXET ObITh HaIlpaBlIeHa IO I04YTe, C HMCIOJIb30BAaHHEM



MH(POPMALMOHHO-TEIEKOMMYHUKAITHOHHON ceTH «MHTEepHETY, ounmanbHOrO caira
MHorodyHkImoHapHOro 1eHTpa, EIITY mbo TII'Y JIO, a Takke MokeT ObITh MPHUHATA MPU JTHIHOM
IIpUEME 3asIBUTEIS.

5.4. OcHoBaHHMEM /U Hauyaja Mpoueayphl 1ocyneOHoro (BHeCyaeOHOro) o0KaaoBaHUs SBIISCTCS
rmojiaya 3asiBUTENIEM KaJIOObl, COOTBETCTBYIOIICH TpeOoBaHusM 4. 5 cr. 11.2 denepanpbHOro 3akoHa OT
27.07.2010 Ne 210-®3.

B nuceMeHHO# jkanobe B 00513aTEIbHOM TOPSIKE YKA3bIBAKOTCS:

- HaUMEHOBaHHUE OpraHa, MPEIOCTABISAIONIEIO MYHHUIMNAIBHYIO YCIYTy, HOJKHOCTHOTO JIMIA
opraHa, IpeAOoCTaBISAIONIET0 MYHUIUIIAIBHYIO YCIIYTY, JIMOO TOCYAapCTBEHHOTO WJIM MYHHUIIMIIATHHOTO
cimyxamiero, ¢uinuana, otnaena, ynaiaeHHoro pabouero mecra I'BY JIO «M®Ily, ero pykoBomuTens
u(unm) pabOTHUKA, peIIeHHs U AeHCTBHS (Oe3/1eHCTBHE) KOTOPBIX 00KATYIOTCS;

- (hamunust, UMs, OTYECTBO (TIOCIIEHEE - IPU HAIUMYKH), CBEACHUS O MECTE JKUTEIbCTBA 3asIBUTEIIS
- (pusmueckoro nuna 1160 HAUMEHOBAHHE, CBEICHUS O MECTE€ HAXOXKICHUS 3asBHUTENS - IOPUANYECKOTO
JUIa, a Tak)ke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca) 3JIEKTPOHHOW MOYTHI (Mpu
HAJIMYHMH) ¥ TIOYTOBBIA apec, IO KOTOPBIM JIOJKEH OBITh HAIIPABIICH OTBET 3asSBUTEITIO;

- cBeZieHHs 00 00XKallyeMbIX pelIeHUsIX U JeHcTBusAX (06e31eiicTBUM) OopraHa, Mpel0CTaBIISIONIEro
MYHHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIA OpraHa, MpEeAOoCTaBIISIIOIIEr0 MYHUIUIAIBHYIO YCIYTY,
700 TOCYIapCTBEHHOTO WJIM MYHHUIIMIAIBHOTO Ciy)Kaiero, ¢uianana, oTiaena, yaaJeHHOro pabodero
Mecta ['BY JIO «M®Ll», ero paboTHuka;

- JIOBOJBI, Ha OCHOBAaHHWU KOTOPBIX 3asABUTENb HE COIJIACEH C pEIIeHHEeM U JeHCTBUEM
(Oe3nelicTBuEM) opraHa, NMpPEAOCTABISIONIET0 MYyHUIMNAIbHYIO YCIYTy, JAOKHOCTHOIO JIMIIA OpraHa,
MPEIOCTABIIAIONIETO0 MYHHUIMNAIBHYIO YCAyry, JU0O0 TOCYyIapCTBEHHOIO WM MYHUIHUIAIHHOTO
ciyxamero, (uinuana, oTaena, ynaieHHoro pabodero mecta ['BY JIO «M®Il», ero paboTHUKA.
3asgBUTENIEM MOTYT OBITh MPEACTABIEHBl JOKYMEHTHl (IIPU HAaJW4YMU), MOATBEPKAAIOIINE OBObI
3asiBUTENIS, 1100 X KOIHH.

5.5. 3agBuUTens MMEET MPaBO Ha MOJy4YeHHE MHPOPMAIUU U JOKYMEHTOB, HEOOXOAMMBIX ISt
COCTaBJIEHHUs] U OOOCHOBaHHUS KaJloObl, B CllydasX, ycTaHOBIeHHbIX cT. 11.1 denepanpHoro 3akoHa ot
27.07.2010 Ne 210-®3, npu ycinoBUM, YTO 3TO HE 3aTparuBaeT MpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHI
JAPYTUX JMIl M €ClIM yKa3aHHble MH(pOpMalus U JIOKYMEHTbI HE COJIEp>KaT CBEIEHUI, COCTaBJISIOLINX
rOCyIapCTBEHHYIO WM UHYIO OXPAHSIEMYIO TaliHy.

5.6. XKanoba, mocTynuBInas B OpraH, MPeIOCTABJISIONIANA MyHUIUNAIBHYIO yciuyry, ['BY JIO
«M®DL», yupenutento I'BY JIO «MO®PLy» rnase anmunuctpaunu MO «CepeOpsHCKOE CcelbCcKoe
noceneHuey Jykckoro MyHUIIMNaNbHOTO paiioHa JIeHuHrpajckoil o01acTu, MOANEKHUT PACCMOTPEHUIO B
TEYeHHUEe MATHAAUATH pado4YMX JAHEW CO THS ee perucTpalyy, a B cilydae 00)KaJoBaHHUS OTKa3a OpraHa,
MPEAOCTaBIAIONIETO MyHUIIMNIATBHYIO yciuyry, ['BY JIO «M®Il» B npueme NOKYMEHTOB Y 3asiBUTENS
a1u00 B HUCHpPABIEHUH JOMYIIEHHBIX ONEYAaTOK M OLWIMOOK WM B ciydae OOXalloBaHMs HapyIIEHUS
YCTaHOBJIEHHOTO CpOKa TaKMX UCIPABIEHUI - B TE€UEHUE MATU pabOYuX THEH co IHS €€ perucTpaluy.

5.7. Ilo pe3ynbTaTaM pacCMOTPEHHUS KaJ00bl IPUHUMAETCS OHO U3 CIESAYIOIUX PEIICHUHA:

1) »xanmo0a yJaoBIIETBOpPSIETCS, B TOM YHCiIE B (OpME OTMEHBI IPUHSITOTO PEUICHMUs], UCIIPABIICHUS
JOMYIIEHHBIX ONEeYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MYHUIMIAIBHON yCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMaTUBHBIMU TpaBOBbIMH akTamMu Poccuiickoin ®enepannivi, HOPMATUBHBIMU MPaBOBBIMU aKTaMU
Jlenunrpaackoii 001acTi, MyHULIUIIATLHBIMU IPABOBBIMH aKTaMU;

2) B yAOBJIETBOPEHHUH KaJIOObI OTKa3bIBACTCS.

He no3nnee aHs, cieayromiero 3a JHEM MNPHUHATHS PEHICHUS IO pe3yibTaTaM pPacCMOTpPEHUs
KajoObl, 3asiBUTENI0 B MNUCHbMEHHOW (opMe M 1O JKENaHUIO 3asBUTENsI B DIEKTPOHHOH (opme
HaIpaBJIIE€TCS MOTUBUPOBAHHBINA OTBET O PE3yJIbTaTaX PaCCMOTPEHMUS JKaT00bI.

B cnyyae mpusHaHUS KajgoObl MOJAJEKAIIEH YIOBJIETBOPEHHIO, B OTBETE 3asBUTENIO JAETCS
nH(popMalusg O JAEUCTBUSAX, OCYLIECTBISIEMBIX OPraHOM, MPEAOCTABISIIOIIMM MYHUIUIAIBHYIO YCIYTY,
MHOTO()YHKIIHOHAJIHBIM LIEHTPOM B LEJSX HE3aMEUIUTEIbHOTO YCTPAHEHHs BBISBICHHBIX HapYIICHUH
P OKa3aHUM MYHHUIIUIIAIBLHOM YCIIyTH, a TaK)Ke MPUHOCATCS M3BUHEHUS 3a JOCTaBJIEHHbIE HEY100CTBA U
yKa3bpIBaeTcsl MHPOpMaUA O JaTIbHEHIINX IEHCTBHUAX, KOTOpble HEOOXOIMMO COBEPIIUTH 3aIBUTENIO B
LEJSIX MOJTyYeHUsI MyHULIUTTaJIbHOW YCITyTH.

B cnyuyae npusHaHuUs kKajgo0bl HE MOJUIEkKAILEH yIOBIETBOPEHHUIO, B OTBETE 3asBUTEIIO JAIOTCS
apryMEHTHPOBAHHBIE Pa3bICHEHHUS O MPUYMHAX MPUHATOTO PELICHUS, a Takke MH(OpMaLUs O TOpsAKe
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00>kaJI0BaHUS PUHITOTO PEILICHHUS.

B cnydae ycTtaHOBIEHUS B XOZ€ WM 1O pe3ysbTaTaM pacCMOTPEHHMs KajloObl MPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MPABOHAPYLICHHUS WM MPECTYIUICHUS TOHKHOCTHOE JIMIIO, PAOOTHUK, HAJCICHHbIE
MOJIHOMOYHSIMU TI0 PACCMOTPEHUIO Kajo0, HE3aMEJIUTEIbHO HAMNpaBIsOT MMEIOLIUECs MaTepuaibl B
OpraHbl IPOKYpaTypHl.

6. Oco0eHHOCTH BBINOJHEHUS A[IMUHUCTPATUBHBIX MPOLEAYP B MHOTO(PYHKIMOHAIBLHBIX
LHEeHTpax.

6.1. IlpenocraBienre MyHULUNATBHON Yycayru mnocpeactBom MODI[ ocymectsisiercs B
noapazaenenusx I'bY JIO «M®Lly npu Hanuyuy BCTYNHUBIIETO B CHIIY COTJIALIEHHUS O B3aWMOJICUCTBUU
mexay I'BY JIO «M®PL» nu Anmunuctpanueil. [IlpenocraBnene MyHUIUNAIbHONW YCIYTH B HHBIX M®L]
OCYILIECTBIISICTCS MPU HAJIMYMU BCTYMNUBILETO B CUJIy COIVIAlIEHUs O B3auMojercTBuu mexay ['bY JIO
«MOPL» n uabiM MODLI.

6.2. B cinyyae mojmaun OKyMeHTOB B AamMuHHCTpaiuio nocpeactsoM M®I] cneunanmuct MOILI,
OCYILECTBISIOUIMI MpUEM JIOKYMEHTOB, INPEACTABIEHHBIX JJs MOJIYYEHHs] MYHHIMNAIbHOM yCIyrH,
BBIIIOJIHSIET CIIEAYIOLIUE ACHCTBUSA:

a) YJOCTOBEpSIET JUYHOCTh 3asABUTENS WIM JIMYHOCTh M IMOJHOMOYMS 3aKOHHOIO MPEICTaBUTENS
3asiBUTENS - B cliydae oOpaieHus: Gu3n4ecKoro Juia;

YIOCTOBEpPSAET JMYHOCTh U  TIOJHOMOYMSI  IPEJICTaBUTENA  IOPUAMYECKOTO  JUla WIH
WHIUBUAYAIBHOTO TpEeANpUHUMATENss - B clydae oOOpalleHHus IOPUIMYECKOro JMla WU
WHJIMBUIYAIBHOTO MPEIITPUHIMATEIS;

0) ompeaenseT npeamMeT oOpaIicHus;

B) MPOBOJUT MPOBEPKY MPABHIBLHOCTH 3aII0JIHEHHS 00OpaIeHs;

T') IPOBOJUT NMPOBEPKY YKOMILJIEKTOBAHHOCTH MaKeTa TOKYMEHTOB;

J1) OCYILECTBJISIET CKaHUPOBAHUE IPEACTABICHHBIX JOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE €O,
BCE JIOKYMEHTBHl KOTOPOTO CBSI3bIBAIOTCSI €IWHBIM YHHUKAJIBHBIM HJICHTH(PUKAIMOHHBIM  KOJOM,
MTO3BOJISIIOIIMM YCTAaHOBUTH IPUHAJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENIO U BUAY OOpalleHus
3a MyHULIMIIAJIBHON YCIIYTOH;

€) 3aBepseT KKl JOKYMEHT Jiea CBOeH 3JIeKTPOHHOM noanuchio (nanee - OI1);

K) HalpaBJsieT KOMUU TOKYMEHTOB U PEeecTp JOKYMEHTOB B KOMHTET:

- B JJIGKTPOHHOM BHJIE€ (B COCTaBE€ MAaKETOB 3JEKTPOHHBIX 7€) B JIeHb OOpallleHus 3asBUTENs B
M®L;

- Ha OyMa)XHBIX HOCUTENSX (B Clydyae HEOOXOJIUMOCTH 0053aTeNIbHOTO MPECTABICHUS OPUTHHAIIOB
JOKYMEHTOB) - B TeueHHe 3 pabouux JHeill co qHs oOpameHus 3assurens B M®L[ nmocpeactBom
KYpbEpCKOH CBSI3U C COCTAaBJIEHUEM OINMCH NEPEaBaeMbIX JTOKYMEHTOB, C YKa3aHHEM JaThl, KOJUYECTBA
JTUCTOB, (haMUJINH, TOHKHOCTH U MOAMKUCAHHBIE YIIOTHOMOYEHHBIM criennaauctom MOI].

Ilo oxoH4aHuu npuemMa AOKyMEHTOB crnenuanuct M®I[ BelgaeT 3asBUTENIO PACIHMCKY B IPHEME
JIOKYMEHTOB.

6.3. Ilpu ycranoBieHnuu padbotHukoM M®DI] (axTa HaMWUMUs COOTBETCTBYIOMIEIO OCHOBAHUS JIJIS
OTKa3a B MpUEME JIOKYMEHTOB, YKa3aHHOT'O B MyHKTE 2.9 HACTOSIIET0 aJIMUHUCTPATUBHOTO PETJIAMEHTA,
crienranuctT M®@L] BBIMOMHSIET B COOTBETCTBUU C HACTOSIIIIUM PETVIAMEHTOM CIIEAYIOIINE IEUCTBUS:

cooOm1aeT 3asBUTEN0 00 OTCYTCTBUHU y HETO MpaBa Ha MOJTY4YE€HUE rOCy1apCTBEHHON YCIYTH;

pacreyaThIBaeT PACIUCKY O MPEIOCTaBICHUN KOHCYIbTAIUH.

6.4. Ilpm ykazaHuM 3asBUTENIEM MeCTa TIONy4YeHHS OTBeTa (pe3ynbTara MperoCTaBICHUS
MYHHUIMIAIBHON ycinyru) nocpenctBoM M®I] nomxHOCcTHOE U0 AJMUHUCTpALMU, OTBETCTBEHHOE 32
BBIMIOJIHEHUE aJMUHUCTPATUBHOM MpoueAyphl, mnepedaer crnenuanucty MOL[ s nepenaun B
coorBercTByronuii  M®I[ pe3ynbTaT npeaocTaBiICHUS YCIAYTH IS €ro MOCJIEeAYIOIIEH BblIauu
3asIBUTEIIIO:

- B 2JIEKTpOHHOM (hopMe B TeueHue 1 paboyero JHS co JHS MPUHATHS PELIEHUs O MPEeI0CTaBICHUN
(0TKa3e B MPEJOCTABICHUH ) MYHULIUIIAILHON YCIYTH 3asIBUTEIIIO;

- Ha OyMa)XHOM HOCHTEJIE - B CPOK He Oosiee 3 pabouux IHEW CO JHS TPHHATHS PEIICHUS O
IIPEIOCTABIICHUH (OTKa3€ B IIPEJOCTABICHNN) MYHUIMNIAIBHOM YCIyTH 3asBUTENIO, HO HE MO3JHEE IBYX
pabounx AHEH 10 OKOHYAHUS CPOKA MPEIOCTABIICHUS YCIYTH.

Cneunamict M®LI, 0TBETCTBEHHBIH 3a BbIaYy JOKYMEHTOB, IIOJYUYEHHBIX OT AJIMUHUCTPALUHU 11O
pe3yibTaTaM pacCMOTPEHHMS IIPEICTABICHHBIX 3asBUTENIEM JIOKYMEHTOB, HE MO3JHEE JBYX JHEH C JaThl
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UX TOJY4YEeHUS OT AJMUHUCTpAIMU COOOIIAET 3asBUTENI0O O NPHUHATOM pEUIeHHH 1Mo TenedoHy (c
3allUCBI0 JJaThl U BPEMEHU TeNIe()OHHOTO 3BOHKA WJIM MOCPEICTBOM CMC-HH(OPMHUPOBAHHUSA), a TAKXKE O
BO3MOKHOCTH I10JIy4eHHsI JOKYMEeHTOB B MODII.

6.5. [Ipu BBoJE 6€30yMa)KHOI'O MEKTPOHHOIO JOKYMEHTOO0OPOTa aJIMUHUCTPATUBHbIE MPOLIEAYPbI
perIaMeHTHPYIOTCS HOPMATHUBHBIM IPABOBBIM AaKTOM JIGHMHrpajackoi 007acTH, YCTaHABIMBAIOIIUM

MOPSIZIOK ~ AJICKTPOHHOTO  (06€30yMakHOTO) JOKYMEHTooOopoTa B  cdepe ToCyTapCTBEHHBIX U
MYHHIIHITAILHBIX YCITYT.

[Ipunoxenune 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

B AnmunucTpanuio
MYHUIIUTIAIEHOTO 00pa30BaHUs

Jlenunrpaackoii odnactu

HA B/TAHKE OPTAHU3ALINUN



oT

(nonHoe HaumeHoBaHWe 3aABUTENA AN OpP. UL,
®UO - gns dus. nuw)

(MHH — pgna op. nnwy,
cepus, Homep, AaTa Bbl4ayun NacnopTa,
nmbo Homep CHUNC — gna dums. anw)

(nouToBbIN agpec)

(agpec aneKTpoHHOM NoYThl, TeNedoH)

3aaBneHue
0 NpefoCcTaBNeHUN MYHULMNANBHOK yCnyru
"MpeaocTaBneHune cBegeHUit 06 06beKTax yuyeTa, COAEPIKALLUXCA B peecTpe MyHULUMNalbHOro umylecrsa"

Mpowy npegocTaBuTb nHdopmaumto us peecTpa MYHMLMNANbHOTO MMyLLLeCTBa MO
JNeHnHrpaackoi obnactu B

OTHOWEHNN

1 o
(YKa3bIBaPOTCﬂ Npuv HAANYUN: HaUMEHOBaHKE obbekTa’, agpec MectopacnonoxXeHnA 06beKTa, KagacTtpoBblM HOMED,
naowaab, NPOTAXKEHHOCTb U MHbIE XapaKTEPUCTUKMU 06'bEKTa, nossonadawouwmne ero ogHo3Ha4yHo OI'Ipe,CI,EI'IMTb)

MpUNONKEHNE: KOMUA A0BEPEHHOCTW, MOATBEPXKAAlOLEN NOAHOMOUYMA NULUE, AENCTBYIOLLIEro OT UMEHU

3aasuTens, (mpusgsaemca 8 cayvyde omcymcmeusd Yy YKA3aHHO20 auud npasa Odelicmeosams om UMeHU
3age8umerss be3 0osepeHHocmu).

Pe3ynbTaT pPacCMOTPEHUA 3aABAEHUA MPOLUY:

BblAaTb Ha pykn 8 ML,

B 3/1IEKTPOHHOW dopmMe B IMYHbIN KabuHeT Ha MY JIO/ENTY

(HaMmeHoOBaHWe fOMKHOCTH) (noanuco) (®K10)

UcnonHutensp
(PUNO, TenedoH, agpec 3NeKTPOHHOM NOUTbI)

Cornacmue Ha 06paboTKy NEepPCOHAJNILHBIX HAaHHBIX
(onsa ¢msmMueckmx Juir)

A,

(baMmnva, mMa, OTUECTBO CyOBbeKkTa INEePCOHAJIbHEIX ITaHHBIX)
B cooTBeTCTBUMM C . 4 cr. 9 demepaspHOTO 3akoHa oT 27.07.2006 N 152-03
«O mepcoHaJIbHEIX HOAHHEIX», 3apPeIMCcTPMPOBAaH (a) IO ampecy:
IOOKYMEHT, YIOCTOBEPSAUMY JIMUHOCTE :

4

4

(HaMMeHoOBaHMEe IJOKyMeHTa, N, cBemeHusa O JaTe
BEIDAUM IOKYMEHTa ¥ BHIABIIEM €T0 OpTaHe)

(BapmaHT:

1 v v v
HanmeHoBaHMe 06beKTa — OCHOBHOM XapaKTepusyowWwmii NpusHak obbeKkTa (3g4aHne, COOpyeHUe, 3eMelbHbIN y4acToK 1
T.n.)
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(bamMmnma, MM, OTUECTBO MNPENCTABUTENIS CyOBEeKTa NEePCOHAJIbHEIX ITaHHEIX)
3aperucTprUpPOBaH o ampecy:
IOOKYMEHT, YIOCTOBEPSOINM) JINUHOCTD :
(HauMMeHOBaHMe OOKyMeHTa, N, cBeIeHMd O JaTe
BHIDAUM INOKYMEHTa ¥ BHIABIIEM €T0 OpTraHe)

4

4

IOBEPEHHOCTE OT « » . N (MM PEeKBUBUTHE MHOTO IOOKYMEHTa,
IONTBEPXOAalMero MNOJIHOMOUMS MNpPenCTaBUTEIs)
B LEeJIAX

(yxazaTe UeJib 0OpaboTKM IOaHHBIX)
mamo corJjiacue

(ykaszaTb HaMMEeHOBAaHME JIMlla, [IOJIydaoleIro coIJlacue CcyObeKTa
IepCOHAJIbHEIX MaHHEBIX )
HaxoIsaleMyCs I10 aIpecy:
Ha 00paboTKy MOMX MNEePCOHAJIbHBIX HOAHHHX, & MMEHHO: ,
(ykazaTbp [IepedeHb II€PCOHAJIbHHX IaHHHX, Ha 00pafoTKy KOTOPEIX IaeTCs CcoTJlacue
cydwekTa IepCOHaJIb HEX IOaHHBIX) , TO ecTb Ha COBeEplEHME OevicTBUM,
IpelyCMOTPEeHHEX II. 3 cT. 3 demepalibHOTO BakoHa oT 27.07.2006 N 152-03 «O
IIEePCOHAJIBHBEIX ITaHHBIX>» .

HacrTosmee corjacue IOeMcTByeT CO HOHS ero [NOoOIMCaHMs OO IOHs OT3HBa B
OMCbMeHHOV QopMe.

« » .

CyDOBeKT NEepPCOHAJIbHBEIX IAaHHBIX :

/
(mommnmce) (®.1.0.)

[Ipunoxenue 2
K aJMUHUCTPAaTUBHOMY PETJIAMEHTY

(KOHTAKTHEIE OaHHEE BagBUTEJII
ampec, TeynedoH)
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YBEJIOMIIEHUE
00 OTCyTCTBMM OOBEKTa ydeTa B peecCTpe MyHMLUMUNAJIEHOT'O mMmymecTtsa MO ;

I'maBa ADMMHMCTpPAaLNWA

[Ipunoxenne 3
K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY

(KOHTAKTHEIE OAHHBIE BaSBUTEJIA
ampec, TeynedoH)

PEINIEHUE



o6 oTkase B npenocTaBJIeHNN Mynuuuna.nbnoﬁ ycnyrn

I'maBa ADMMHMCTpPAaLNVMA




