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I. Oo0mue MoJI0KeHU
1. [Ipeamer peryupoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

1.1 AAMUHUCTPATHBHBIA PETJAMEHT MPEJOCTABICHUS MYHHIMNAIBHON YCIyrd
«YcraHoBka MH(OPMALMOHHONW BBIBECKH, COTJIACOBAHUE TU3AaWH-IIPOEKTa pa3MEICHUs
BBIBECKU» Pa3palOTaH B LEJSIX MOBBIIIEHUS KauyeCTBA U JOCTYMHOCTH IMPEIOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH, ONPENEIIAEeT CTAHAAPT, CPOKU U IOCIEA0BATEIBHOCTD IEUCTBUN
(aIMMHHUCTPAaTUBHBIX  MpOLEAYpP)  HPU  OCYIIECTBIEHWHM  TOJHOMOYMKA  TIO

B

(HaumeHnosanue MyHUYUNATLHO20 00pa3osanus, cyovekma PD).
2. Kpyr 3asButenei

2.1. 3asBuTEnsIMH HAa TOJYYEHHE MYHHIUIIAJBbHOW YCIYTH  SIBISIOTCSA
UHAVBUyaJIbHbBIE PEINPUHUMATEIN U IOpUIMYECKUE Tula (1aniee — 3asBUTENb).

2.2. HHrepechl 3asBUTENICM, YyKa3aHHbIX B IIyHKTe 1.2  HaAcCTOAIIETO
AJMUHUCTPAaTUBHOTO  perjiaMeHTa, MOTYT TMpEJCTaBIATh JHIa, O0OJagaroume
COOTBETCTBYIOIIMMU MTOTHOMOUYHUSIMU (J1aJiee — MPECTaBUTEND ).

3. TpeGoBaHusi K NOPSIAKY HH(POPMHUPOBAHUS O NPEIOCTABICHUN
MYHUIUNIAJIBHON yCIyTH

3.1. NudopmupoBanue O TMOPSAKE MNPEAOCTABICHUS MYHHIMIIAIBHOW YCIyTH
OCYLIECTBIISAETCS:

1) HEMOCPEACTBEHHO MPHU JTUYHOM TPUEME 3agBUTENS B (YKaA3amb HAUMEHOB8AHUE
Op2aHa MecmHo20 camoynpasienus cyovekma P®, npedocmasniiowezo MyHUYUNATbHYIO
yeayey) (manmee - YTOJHOMOYEHHBIM OpraH) WM MHOTO(QYHKIIMOHAJILHOM LIEHTPE
NPENIOCTaBICHUS  TOCYJApCTBEHHBIX WM MYHUIMINAIBHBIX  yCOyr  (nmamee  —
MHOTO(YHKIIMOHATIBLHBIN LIEHTP);

2) o tenedony YNOIHOMOUYEHHOM OpraHe WJId MHOTO(YHKITMOHAIEHOM IIEHTPE;

3) MHUCbMEHHO, B TOM YHCIIE MOCPEICTBOM AJIEKTPOHHOW MOYTHI, (PAKCUMHIBHOM
CBSI3U;

4) MOCPEICTBOM Pa3MEIICHHSI B OTKPBITOM U JOCTYITHOM opme nHPOpMaIuu:

B (peaepasibHOM rocyaapcTBeHHONM HMH(OpMaIMOHHOW cucTteMe «EauHbIN mopran
rOCYJIapCTBEHHBIX W MYHMIUTNAIbHBIX ycayr (pynkumii)» (https://www.gosuslugi.ru/)
(manee — EIIT'Y);

Ha oduIuaaTskHOM caiiTe YIIOJTHOMOYEHHOrO OpraHa (ykazams  aopec
ouyuanvHoco calima);

5) mocpencTBOM pa3MelleHus HHQPOpManuu Ha HWHOOPMAIMOHHBIX CTEHAAX
VYT0JIHOMOYEHHOTO OpraHa Wil MHOTO(GYHKIIMOHAIBLHOTO IIEHTPA.

3.2. UndopmupoBaHre OCYIIECTBISETCS MO BOMPOCaM, KaCarOIIUMCS:

CIOCOOOB MOJIa4YM 3asBJICHUS O TIPEIOCTABICHUU MYHUITUTIATHHOU YCITYTH;



anpecoB  YIMOJIHOMOYEHHOTO OpraHa W MHOTO(YHKIMOHAIbHBIX LEHTPOB,
oOpalieHre B KOTOpble HEOOXOIUMO JIJIsl TPEIOCTABIECHUS MYHULIUIIAILHON YCITyTH;

CIpaBOYHOM MHGpOpMALMK O padoTe YTNOJIHOMOYEHHOIO opraHa (CTPYKTYPHBIX
MoJIpa3AeeHu Y TOJTHOMOYEHHOTO OpraHa);

JIOKyMEHTOB, HEOOXOJUMBIX JJIsI TPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYTH U
YCIIyT, KOTOpBIE SIBISIIOTCSA HEOOXOIMMBIMU M 00S3aTE€IbHBIMHU [IJISl MPEJOCTABICHUS
MYHUIUTIATBHOU YCITYyTH;

HOpsJIKa U CPOKOB MPEAOCTABICHHSI MyHUIIUIAIBHOM YCIIyTH;

NopsZIKa TOJYYeHHs] CBEJCHHUM O XOJe pPAcCMOTPEHHUs 3asBICHUS O
NPEIOCTABICHUU MYHHMIMIAJBHOM YCIYTM W O pe3yjibTaTax IMpeloCTaBICHUs
MYHUITUTIATBHOU YCITYTH;

[0 BOIPOCAaM IMPEIOCTABICHUSI YCIYT, KOTOpBIE SIBIAIOTCS HEOOXOAUMBIMU U
00s13aTeTbHBIMHU IS TIPEIOCTABICHUS MyHHUIIMITAIHON YCIIYTH;

nopsiika J0cyaeOHOro (BHeCyAeOHOTo) oO)kanoBaHUs AeHCTBUM (Oe31elcTBuUS)
JOJDKHOCTHBIX ~ JIMIL, W TMPUHUMAEMbIX MMH PEIIEHUH TpU MPEJOCTABICHUU
MYHUITUTIATBHON YCITYTH.

[Tonyyenue nHGOpMaAIIMK MO BOMPOCAM MPETOCTABICHHUS MYHUIIMITAIIbHON YCIYTH
U YCIIyT, KOTOpPbIE SIBIISIOTCS HEOOXOJUMBIMU U 00sI3aTEIBHBIMH JIJISi TIPEIOCTABICHUS
MYHUIIUTIATBHOU YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

3.3. [Ipu yctHOM oOparnieHuu 3asBuTes (JIMYHO UK 10 TeaedOoHy) AOTKHOCTHOE
U0  YTOJTHOMOYEHHOTO OpraHa, pab0OTHUK MHOTO(QYHKIIMOHAJIBLHOTO IICHTPA,
OCYIIECTBISIONUN KOHCYJITUPOBAHUE, MOJIPOOHO M B BEXKINBOM (KOPpPEKTHOM) Qopme
uH(pOPMHUPYET OOPATUBILUXCS 110 HHTEPECYIOIIUM BOIIPOCAM.

OTtBeT Ha TelIeQOHHBIM 3BOHOK [OJDKEH HAYMHATBCA C UWHPOPMAIUU O
HAUMEHOBAHMU OpraHa, B KOTOPBIA MO3BOHWI 3asBUTENb, (GaMWINMA, UMEHH, OTUYECTBA
(mocnenHee — MpHU HAIMYWHU) U JOJDKHOCTH CIICHMANTKCTA, MPUHSBIIETO TeledOHHBIN
3BOHOK.

Ecnu nomkHOCTHOE JUII0 YTOTHOMOYEHHOTO OpraHa HE MOKET CaMOCTOSITEIHHO
JaTh OTBET, Te€JIE(POHHBIN 3BOHOK JIOJKEH OBITh MepeaapecoBaH (IIEPEBEICH) Ha Ipyroe
JOJKHOCTHOE JIMIO WJIK K€ 0OpaTUBIIEMYCS JIUILY JTOJKEH OBbITh cOOOLIEH Tese(OHHBIN
HOMEP, 10 KOTOPOMY MOXKHO OYZET MOJIy4UTh HEOOXOIUMYIO UH(POPMALUIO

Ecnu moaroroBka otBera TpeOyeT MPOAOHKUTEIBHOIO BPEMEHM, OH Tpejyiaraet
3asBUTENIO OJIUH U3 CIEIYIONINX BAPUAHTOB JANbHEHIINX JCHCTBUM:

U3JI0KUTH OOpallieHre B MUCbMEHHOH (opMe;

HA3HAYUTH JPYroe BpeMsl 7Sl KOHCYIIbTAIIUMN.

JIOMKHOCTHOE JUIIO YTIOJHOMOYEHHOTO OpraHa HE BIpPaBe OCYIIECTBIATH
WH(OPMUPOBAHHUE, BBIXOMAIIEE 3a pPAMKH CTAaHJAPTHBIX TPOIEAYpP W  YCIOBHU
MPEIOCTABICHUS MYHUIIUNAIBHON yCIyrd, W BIMAIONIEE MPSIMO MM KOCBEHHO Ha
MPUHUMAEMOE pPEIICHHE.

[TponomkuTensHOCT HHGOPMHUPOBAHUSA 110 TeledOHY HE JOJDKHA MpeBbImath 10
MUHYT.

NudopmupoBaHue OCYHIECTBISETCS B COOTBETCTBUM C TIpadukoM IHpuema
IpaKJIaH.

3.4. Ilo nucbMeHHOMY OOpalIeHUIO JOJHKHOCTHOE JUIO YTOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIH 3a MpPENOCTaBICHWE MYHUIMNAIBbHON YCIYrH, MOAPOOHO B



MMCbMEHHON (hOpME Pa3bICHIET TPaKIaHUHY CBEJCHHUS IO BOMPOCAM, YKa3aHHBIM B
nyHKTe 3.2. HACTOSIIEro AJIMUHUCTPATUBHOIO PErVIAMEHTA B MOPSAIKE, YCTAHOBICHHOM
®enepanbHbiM 3aKOHOM OT 2 Mast 2006 1. Ne 59-@3 «O mnopsiake pacCMOTpPEHUS
obOpamenuii rpaxaan Poccuiickoit ®@enepanumn» (nanee — deaepanbHbii 3akoH No 59-
@3).

3.5. Ha EIII'Y pa3memniatorcss cBefeHus, npeaycMoTpeHHbie I[lojoxkeHueM o
dbenepanbHOll rocyaapcTBEHHONW HHGOpPMAlMOHHON cucteMme «dDeaepaibHBI peecTp
TOCYJapCTBEHHBIX U MYHHMIMMNAIBHBIX  yCcIyr  (QYyHKIUN)»,  YTBEPKIACHHBIM
noctaHoBienneM [lpaButenscTtBa Poccmiickoit @enepanuu ot 24 okts6ps 2011 roxa
Ne 861.

Jloctyn k wHGOpMAIMKM O CPOKaX M MOPSAKE MPEAOCTABICHUS MYHHUITUIATHHON
YCIIYTH OCYIIECTBISICTCS 0€3 BBITIOJHEHUS 3asBUTENIEM KaKHX-TH00 TpeOOBaHUil, B TOM
yrcie 0e3 HCHOJB30BaHUS MPOrPaMMHOTO OOECHEeYeHHs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENS TPeOYyeT 3aKIIOUEHHS JUIEH3MOHHOTO WM HHOIO
COTJIAllIeHHs C MpaBooOagaTesieM MPOrpaMMHOT0 o0ecreueHus, IpeayCcMaTpUBaIOIIETO
B3UMAaHUE TUIaThl, PETUCTPAIMIO WM aBTOPHU3ALMIO 3asBUTEIIS UM MPEIOCTABICHUE UM
NEPCOHANIBHBIX JJAHHBIX.

3.6. Ha odunuansHOoM caiiTe YTOJHOMOYEHHOTO OpraHa, Ha CTEHJaX B MecTax
IPEIOCTaBICHUS MyHUIIUNIATBHOW YCIYTH U YCIYT, KOTOPBIE SBJISIIOTCS HEOOXOAUMBIMU
U 00s3aTeNIbHBIMU  JJIA  TNPEAOCTaBICHUS  MYHUUMIAILHOM  yClIyru, © B
MHOTO()YHKITHOHAJIEHOM IIEHTPE Pa3MeIaeTcs CAeAyIoIas CrpaBoyHas nH(opMaIus:

O MeCTe HaxoxkJaeHuss u Trpaduke padoThl YIOIHOMOYEHHOTO OpraHa W HX
CTPYKTYPHBIX MOJpa3JeICHUM, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIUIAIBHON
YCIIYTH, a TaK)K€ MHOTO(DYHKIIMOHAJIbHBIX [IEHTPOB,;

CIIPaBOYHBIE TEIEPOHBI CTPYKTYPHBIX MOAPA3ACICHUN Y TOTHOMOYEHHOTO OpTraHa,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIIMNAIBHON YCIYrd, B TOM YHUCJIE HOMEp
TenedoHa-aBTouHpopmaropa (Ipu HATUYNH);

aapec Oo(MUIMATBHOTO caiTa, a TaKXKe OJJIEKTPOHHOM TouThl U (W) (QOpPMBI
oOpaTHOM CBsi3U YTIOJTHOMOYEHHOTO Oprana B cetu «IHTepHET».

3.7. B 3anax oxuaaHusi YTOJHOMOYEHHOI'O OpraHa pa3MeEIIaloTCs HOPMaTUBHbIC
IIPABOBBIE AKTHI, PETYJIUPYIOIINE TOPAIOK MPEJOCTABICHHUS] MyHUIIUTIATLHOW YCIyTH, B
TOM 4HClie AJIMUHUCTPATUBHBIA PETJIaMEHT, KOTOpbIE IO TpPEeOOBAHUIO 3asgBUTEIIS
IPEAOCTABISAIOTCS EMY U1 O3HAKOMJICHHS.

3.8. Pa3memenne wHpOpMAIMK O TOPSIKE MPEIOCTABICHUS MYHHUIIAITATEHON
YCIIYyTH Ha WHPOPMAIMOHHBIX CTCH/IaX B MOMEIICHUH MHOTO(QYHKIIMOHAIBHOTO IIEHTPa
OCYILIECTBJISIETC B COOTBETCTBUM C  COIJIAIICHWEM, 3aKIIOYEHHBIM  MEXIY
MHOTO(QYHKIITMOHAIBHBIM LIEHTPOM U YTIOJJHOMOYEHHBIM OPraHOM C y4e€TOM TpeOOBaHMUIA
K HTH(QOPMUPOBAHUIO, YCTAHOBJIICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Uudopmanuss 0 XOJe pPacCMOTPEHHUs 3asBICHUS O MPEIOCTABICHUU
MYHULUNAIBHON YCIYITM W O PE3yJbTaTrax IMPEIOCTABICHHUS] MYHUIIMNAIBHON YCIyrd
MOXXET OBITh TIOJydYeHa 3asgBUTENEM (€ro MpeaCcTaBUTENIEM) B JIMYHOM KaOWHETe Ha
EIIl'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM MHOAPA3ACICHUN Y TIOJTHOMOYEHHOTO
opraHa npu OOpalleHuH 3asiBUTENS JUYHO, TO Tele(OHY MOCPEICTBOM DIECKTPOHHOU
MOYTBHI.



I1. Cranpaprt npeaocTaBjaeHus MyHUIIUNIAJIbHOM YCJIYTH
4. HauMeHOBaHUEe MYHHIIUNIAJIBHOMN YCJIYTH

4.1. MyHununaipHas yciayra «YCTaHOBKa HWH(POPMAIIMOHHOM  BBIBECKH,
COTJIACOBAHUE AU3ANH-NPOEKTA PA3MEILICHHS BBIBECKI)

S. HamMeHOBaHHe OpraHa rocyJapCcTBeHHOM BJIACTH, OPraHa MeCTHOIO
caMoylnpaBJieHUs (OpraHu3anum), NpeIoCTABISIOLIEr0
MYHHIMIAIBHYIO YCIAYTY

5.1. MyHuIMnDaibHas yciayra HOpPeIOCTaBISETCS YIOJHOMOYEHHBIM OpPraHOM -
(ykazamb  HaumeHO8aHUue Opeana MecmHo20 — camoynpaenenusi cyovekma P®,
npeoocmasiaue20 MyHUYUnaibHy0 yCiyey).

5.2. B 1OpeaocTaBlI€HUM MYHULUNAIBHOW YCIYTM NPUHUMAIOT Yy4yacTue
YnonHOMOYEeHHbIE ~ OpraHbl  (MHOTOQYHKIIMOHAJIbHBIE  ILEHTPHl TMpU  HAJUYHUH
COOTBETCTBYIOIIETO COTJIAICHUS O B3AUMOJICHICTBUN ).

[Ipy npegocTaBIECHUM MYHULMNAIBHOM YCIyTM YTOJHOMOYEHHBIM OpraH
B3aUMOJEHCTBYET C:

- Yopasnenuem denepanbHoii HaTOroBou ciryx0s1 Poccuu;

- Yopasiennem denepanbHOU CIy) OBl TOCYTapCTBEHHONW PETUCTpAIlH, KajacTpa
1 KapTorpadumu.

5.3. Ilpu npenocTaBieHUUM MYHULUIAIBHOW YCIyrd YTOJIHOMOYEHHOMY OpraHy
3anpemaercss TpeOOBaTh OT 3asBUTENS OCYLIECTBIEHUS JCHCTBUN, B TOM 4YHUCIE
COrJacoBaHUi, HEOOXOAUMBIX JJIS MOJYYEHHUs] MyHULMIIAIBHOM YCIYTH U CBS3aHHBIX C
oOpalieHeM B HMHbIE TOCYJAapCTBEHHBIE OpraHbl M OpraHu3alu, 3a HCKIIOYEHUEM
MOJIYYECHHS YCIIYT, BKIIFOYEHHBIX B MEPEUYEHb YCIYT, KOTOPHIE SBJISIOTCS HEOOXOAUMBIMU
U 00s3aTEIbHBIMU TSI IPEIOCTABICHHS] MYHUIIMTIAIIbHON YCITYTH.

6. Onucanue pe3yabTaTa NPeAOCTABICHNS MYHUIIUNIATbHOM YCJIYTH

6.1. Pe3ynbpraTtoM npenocTaBieHUs MyHULIMNAIbHON YCITYTH SIBISIETCS:

- YBEJIOMJICHHE O COTJIACOBAaHUHU YCTAHOBKU MH(OPMAIIMOHHOW BBIBECKH, JTU3aH-
MIPOEKTA pa3MEIICHUS BBIBECKH;

- OTKa3 B IPEIOCTABICHUU YCIYTH.



7. Cpok mpeaocTaBjieHUs] MyYHHIUNAJIBHON YCJIYIW, B TOM YHCJE C y4eTOM
HEe00XOAMMOCTH OOpalleHdsi B OPraHM3aliH, Y4YACTBYIOIIHE B MPeI0CTABJIECHUU
MYHUIUNIAJIbHOM yCJIyTH, CPOK NPUOCTAHOBJICHUSA NpeaocTaBJIeHUs
MYHUIUNAJIbHOM YCJIYTH, CPOK BbIAAYM (HANPABJIEHNS) JOKYMEHTOB, SIBJISIOIIAXCS
pe3yJibTaTOM MpeI0CTABJEHUsI MyHHIHMIAILHON yCJIyIH

7.1. YnonHoMo4YeHHBIN opraH B TeueHue 10 paGouux gHEH cO JHS perucTpaiuu
3asIBJICHUS M JOKYMEHTOB, HEOOXOMUMBIX JJISl MPEAOCTABICHUS] MYHUIIUTIAILHON YCIYTH
B YTOJHOMOYEHHOM OpTraHe, HaMpaBIIseT 3asBUTEIIO0 CIOCOOOM yKa3aHHOM B 3asiBJICHUU
OJIH U3 PE3YJIbTATOB, YKa3aHHBIX B MMyHKTE 2.5 AJIMUHUCTPATUBHOIO PErIaMEHTA.

8. HopmaTuBHbIe MPaBOBbIE AKTHI, PeryJHpYIOLIe MPea0CTaBIeHUEe
MYHUIIUNAJIbHOM YCJYTH

8.1. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIMX MPEAOCTABIICHUE
MYHHUIIUTIATBHOW YCIyTu (C yKa3aHUEM HMX PEKBU3UTOB U HCTOYHUKOB OQPHUIIMATBLHOTO
omyOnuKoBaHusA) B (eneparbHOM TOCYIapCTBEHHOW HMH(POPMAIMOHHON CHUCTEME
«DenepanbHbIi peecTp roCyIapCTBEHHBIX U MYHHUIIMIAIBHBIX yCIyT (QYyHKIMI)» U Ha
EIT'Y.

9. UcuepnbiBaOIMii NepedeHb JOKYMEHTOB, HEOOXOJUMbIX B COOTBETCTBUM €
HOPMATHBHBLIMH NMPABOBLIMHU AKTAMH JIJIS1 MPEAOCTABJIEHUSI MYHUIIUNIATbHOM
YCJIYTH U YCJIYT, KOTOPbIE SIBJISIIOTCS HEO0OXO0AMMBIMH U 00513aTeJIbHBIMHU JIJISI

NpeIoCTABJEHUS MYHUIMNIAJIbHOU YCIYTH, MOJIeKAMUX NMPeACTABICHUI0

3asiBUTEJIEM, CIIOCOOBI X MOJYUYEHUS 3asIBUTEIeM, B TOM YHCJIE B 3JIEKTPOHHOI
¢opme, NOpsAIOK UX NPeACTABJICHNUS

9.1. Ins noyty4yeHrss MyHHUIIMTIAJIbHON YCIIYTH 3asIBUTEIIb MPEICTABIISIET:

1) mpaBoycTaHaBIMBAIOMIMI JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeliaeTcs
3asBUTENb (B CiIy4ae, €clidi HeOOXOAMMbIE TOKYMEHTHI U CBEJACHHS O MpaBax Ha OOBEKT
orcytcTByioT B EI'PH);

2) corjacue COOCTBEHHMKAa (3aKOHHOTO  BJajefiblla) Ha  pa3MelieHue
MH()OPMAIMOHHOW BBIBECKM (B Cily4ae, €Cclid sl YCTAaHOBKH BBIBECKH HCIOJIb3YETCS
MMYIIECTBO UHBIX JIUIT);

3) AM3aliH-MIPOEKT.

[Ipn HampaBnenuun 3asBiieHus nocpenactsoMm EIIY ¢opmupoBanue 3asBieHus
OCYUIECTBJISIETCS MOCPEACTBOM 3amnojHeHUs1 HHTepakTuBHOW (opmbl Ha EII'Y 6e3
HEOOXOJIMMOCTH JIOMIOJTHUTEILHOM TT0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

B 3asBneHun Takke ykasblBaeTCS OJWH U3 CIEIYIOIIMX CIHOCOOOB HaIlpaBJICHHUS
pe3yJbTara MpeioCTaBICHUS] MyHULIMNAIbHON YCITyTH:

B (hopMe IIEKTPOHHOTO JJOKYMEHTa B TMYHOM KabuHeTe Ha EIITY;

Ha OyMa)XHOM HOCHUTENI€ B BHJIE€ pacleyaTaHHOTO 3K3eMIUIIpa 3JIEKTPOHHOTO
JOKYMEHTa B YTIOJTHOMOYEHHOM OpraHe, MHOrO()yHKIIMOHAJILHOM LIEHTPE.

9.1.1. JIoKyMeHT, yJIOCTOBEPAIOLININ TUYHOCTb 3aIBUTENIS, TPEACTABUTEIIS.



B cnyuae nanpasnenus 3asieHus nocpenctsoM EIIIY cBenenus u3 10KymeHTa,
YAOCTOBEPSIONIETO  JIMYHOCTh  3aABUTENA, NPEACTABUTENSA, MPOBEPAIOTCS  IPHU
MOATBEPKJACHUU  y4eTHOM 3amucu B  EauHoW  cucreme  uaeHTUDUKAIMK U
ayrenTuukanuu (nanee — ECUA).

B caydae, ecnu 3adBIEHHE TIOHACTCS IMPEICTABUTENIEM, JOIOJHUTEIIBHO
NPEIOCTABISACTCS  JIOKYMEHT, MOATBEPKIAOIIMM  MOJHOMOYHUS  MPEICTABUTEINS
JICICTBOBATh OT UMCHHM 3asIBUTEIIS.

B ciywyae ecnu OKYMEHT, MOJTBEPKIAIONIMI MOJHOMOYMS 3asiBUTEINS BbIJIAH
IOPUIUYECKAM JIMIIOM — JOJOKEH OBITh TOJIMMCAaH YCWJICHHOW KBaIU(PUKAIIMOHHON
ANEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JIUIA, BBIAABIIETO TOKYMEHT.

B cnyuae ecnm JOKyMEHT, MOJATBEPKIAIONIUN TMOJTHOMOYMS 3asiBUTENS BbIIAH
WHIUBUyAIbHBIM —TPEANPUHUMATEIEM — JIOJDKEH OBITh TMOJNUCAH  YCUJICHHOU
KBATH(UKAIMMOHHOMN 3JIEKTPOHHOU MOAMUCHI0 HHINBUIYATHHOTO MPETPUHIMATEISL.

B ciydae eciu HOKYMEHT, MOATBEPKIAIOUIMNA IMOJHOMOYMS 3asBUTENS BbIJIaH
HOTaApPUYCOM — JOJDKEH OBITh MOAINHMCAH YCUJICHHON KBaTU(UKAIIMOHHOW AJICKTPOHHOMN
MOAIUCHI0 HOTApUyca, B HMHBIX CIy4asX — MOJAMMCAHHBIM MPOCTOM SICKTPOHHOMU
ITOIITHCHIO.

9.1.2. 3agBneHus W NOpuwiIaraeMble JTOKYMEHTBI, yKa3aHHble B NyHKTax 9-.9.1
AJIMUHUCTPATUBHOTO pErJIaMeHTa HampaBistoTcs (MOJal0TCs) B YIIOJTHOMOUYCHHBIN
opraH B DJJIEKTpOHHOU ¢opme IyTeM 3anojHeHus (HOpMBbI 3ampoca dYepe3 JIMYHBIN
kabunet Ha EIIT'Y.

10.AcuepnbiBaoniuii nepevyeHb JOKYMEHTOB, HEOOX0IMMBbIX B COOTBETCTBHH
C HOPMATUBHBIMHU NMPABOBLIMHU AKTAMU JIJIl NIPEIOCTABJEHU MYHHUIMIAJIbHOM
YCJIYT'H, KOTOPbIe HAXOAATCH B PACHOPSI:KEHNH TOCYyIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT0 CAMOYIIPABJI€HUS] M HHBIX OPTaHOB, YYACTBYIOIIHUX B MIPeI0CTABJICHUN
rocyJapcTBEHHbIX WJIN MYHUIIUNATbHBIX yCJIYyT

10.1. IIpu mpenocTaBieHUM MYHUIIMIAIBHON YCIYTH 3ampeliaercs TpeOoBaTh OT
3asIBUTEIIS:

10.1.1. TlpencraBieHuss MOKYMEHTOB M WH(POPMAIMM WIU OCYIICCTBICHUS
NEUCTBUM, TMPEACTABICHHE WM OCYIIECTBIECHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMaTUBHBIMH MPABOBBIMU aKTaMH, PETYJIUPYIOIIMMH OTHOUIEHUS, BO3HUKAIOUIUE B
CBSA3M C MPEIOCTABICHUEM MYHHUIIUIAIBHON YCIIYTH.

10.1.2. TlpeacraBnenusi JOKyMEHTOB U WHGOpPMAIIMU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHUBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepanuu u (yrkasams HaumeHosanue
cyovekma Poccutickou @edepayuu), MyHUIUNATBHBIMU TTPABOBBIMU aKTAMU (VKA3AMb
HauMeHOo8aHue op2ana 20Cy0apCcmeeHHOU 61acmuy) HaXOIATCsA B pacOPSKEHUU OPTaHoB,
MPEAOCTABISAIONIMX MYHULMIIAIBHYIO YCIYTY, TOCYJAapCTBEHHBIX OpraHOB, OpPraHOB
MECTHOTO CaMOYIpaBJEHUs W (WJIH) MOJABEAOMCTBEHHBIX IOCYIAPCTBEHHBIM OpraHaM M
OpraHaM MECTHOTO CaMOYIIPaBJICHHSI OPraHU3allNil, YYaCTBYIOIIMX B MPEIOCTABICHUU
MYHULAMAIBHBIX YCIYT, 32 UCKIIOUYEHHEM JOKYMEHTOB, YKa3aHHbBIX B 4acTu 6 cTaTbu 7
OdenepanpHoro 3akoHa or 27 wuiona 2010 roma Ne 210-®3 «O06 opraHuzanuu

MIPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHUIIMIIATBHBIX YCIyr» (nanee — denepanbHbIil
3akoH Ne 210-D3).



10.1.3. IlpeacraBineHuss AOKYMEHTOB W WH(POpPMAIUHU, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IMPHU MEPBOHAYAIBHOM OTKa3€e B IMpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJi MPEAOCTABICHUS MYHULMIAIBHON yciayru, naubo B
PEIOCTaBIECHUU MYHUIIMIAIBHON YCIIYTH, 332 UCKIIOUEHUEM CIIEAYIOIIUX CIIy4aeB:

U3MEHeHHue TpeOOBaHUW HOPMATUBHBIX  MPABOBBIX AKTOB, KacalolUXCS
PeI0CTaBICHUSI MYHUIIMIIAIIBHON YCIYTH, MOCTE MepBOHAYAIBHON MOJIaYM 3asBJICHUS O
PeI0CTaBICHUU MYHUIIUTIIAIBHON YCIIYTH;

HAJIMYME OMIMOOK B 3asBJICHUU O TMPEIOCTaBICHUN MYHHUIIUTIATBLHOM YCIyTU WU
JOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM TMOCJI€ TNEPBOHAYAIBHOTO OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOIMMBIX JJIS TMPEAOCTABICHUS MYHUIIUIIAIBLHON yCiayru, Jubo B
MPEJOCTAaBICHUA MYHUIUIIAIBHON YCIYTY U HE BKJIIOUCHHBIX B MPEJCTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

UCTEYCHUE CpOKa JEHCTBHSI JOKYMEHTOB WM HW3MEHEHHE WH(OpMaIuu mocie
NEPBOHAYAILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX NJisi MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, TUOO0 B MPEOCTABICHUN MYHUIIMIIAIILHON YCIIYTH;

BBISIBJICHUE JOKYMEHTAJILHO MOJTBEPKACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WIH IIPOTHUBOIIPABHOTO nercTBUs (Oe3neiicTBUS) JOJKHOCTHOT'O auna
VY1OJIHOMOYEHHOTO OpraHa, CiIyXallero, paboTHuKa MHOTO(YHKIIMOHAJIBLHOTO IEHTPA,
paboOTHHUKA OpraHu3allvd, MpeaycMOTpeHHOM dYacThio 1.1 crateu 16 DenepanbHOrO
3akoHa Ne 210-®3, npu nepBoHaYaILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
UL TPEIOCTABICHHUS  MYHHUIIMNAIBHOW  YCIyrH, JUOO B TPEIOCTaBICHUU
MYHULIMOATBHON YCIYTM, O 4Ye€M B IHUCbMEHHOM BHJI€ 3a MOJMKHCHIO PYKOBOIUTEIS
VYTIOJTHOMOYEHHOTO OpraHa, PyKOBOIUTENS MHOTO(DYHKIIMOHATLHOTO IIEHTpa IIpH
MEePBOHAYAILHOM OTKa3e B IMPHEME JTOKYMEHTOB, HEOOXOAMMBIX IJISl MPEAOCTABICHHS
MYHULIMOATBHON YCITyTH, TUOO0 PYKOBOJIUTENSI OpraHU3alluu, MPEAyCMOTPEHHON YacThiO
1.1 crateum 16 ®enepanpHoro 3akoHa Ne 210-D3, yBemoMiiIeTCs 3asBUTENb, a4 TAKKE
IPUHOCATCS] U3BUHEHUS 32 JIOCTaBJIEHHBIE HEY100CTBA.

11. UcuepnbiBaoiuii nepedyeHb OCHOBAHMIA /1JIs1 0TKA3a B IpUeMe J0KYMEHTOB,
HEO0XOMMBIX /Il PeI0CTABJICHU MYHUIIMIIAJIbHOH yCJIYyTIH

11.1. OcHoBanusiMu maJisI OTKa3a B MpPHEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUSI MYHUITUTIATLHON YCIYTH, SIBISIOTCS:

a) yBEJOMJICHHE TMOJIaHO B OPraH MYHUIIMOAJIBHOM BIJIACTH, OpraH MECTHOTO
caMOymIpaBJieHUs WM OpraHu3aliio, B  TOJHOMOYUS KOTOPHIX HE  BXOJUT
MPE0CTaBIECHUE YCIYTH;

0) HemojHoOe 3amojiHeHWE Tojed B (opMe yBEAOMIJICHHS, B TOM 4YHCJIE B
MHTepakTUBHOU (hopme yBenomieHus Ha EIITY;

B) MPEACTABICHUE HEMOJHOT0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
PEAOCTABJICHUS YCIYTH;

r) TPEACTABJICHHbIC JOKYMEHTHl YTpPAaTWIM CUJIy Ha MOMEHT OOpamieHus 3a
YCIIYTOW;

1) IPEJICTaBIICHHBIC 3asBUTENIEM JOKYMEHTBI COACPKAT MOTUYUCTKHA U UCTIPABIICHUS
TEKCTA, HE 3aBEPEHHbIE B NOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM Poccuiickon
denepanny;



€) JOKYMEHTBI COJEpKAT MOBPEKICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
[IOJJHOM 00bEME HCI0JIb30BaTh NH(OPMALIMIO U CBEJICHUS, COAEpKAIIHUECS B TOKyMEHTaX
JUISI IPEIOCTABIICHUS YCIIYTH;

) JOKYMEHTBI, HEOOXOAMMBIE JUIsl NPEJOCTABICHUS YCIYI'H, IOJaHbl B
AJIEKTPOHHOH (pOpME C HAPYIIEHUEM YCTAaHOBIICHHBIX TPEOOBaHMUIA;

3) BBISIBJICHO HECOOJIIOJEHUE YCTaHOBJIEHHBIX cTaThedl 11 PepepanbHOro 3akoHa
or 6 ampens 2011 r. No 63-®3 «OO0 53IeKTPOHHOM TOAMUCH» YCIOBUW MPU3HAHUS
JIEHUCTBUTENBFHOCTH YCUJIEHHON KBAIM(ULIIMPOBAHHOM 3JIEKTPOHHOM MOATHUCH.

12. UcyepnbiBalOIIUii IepeYeHb OCHOBAHW /ISl IPUOCTAHOBJICHUS WIH
0TKa32a B IPeI0CTABJICHUH MYHHUIUNAIBHON YCIYI'H

12.1. OcHoBaHMil [y NPUOCTAHOBJIEHHS MPEJOCTABICHUS MYHHIMIAIbHON
YCIIyTH 3aKOHOAATebCcTBOM Pocculickoit Penepannu He NPEAYCMOTPEHO.

12.2. OcHOBaHMA 11 OTKa3a B MPEJOCTABICHUY MYHUIIMIIAIIBHON YCIIyTH:

a) JIOKyMEHTbl (CBEIEHHUs), MNPEICTABICHHbIE 3asiBUTEIEM, IPOTUBOPEUYAT
JOKYMEHTaM  (CBEIEHHUsIM), IOJIYyYEHHBIM B  paMKaX  MEXBEJIOMCTBEHHOIO
B3aUMOJICHCTBHUS;

0) OTCyTCTBHE COTJIacHsi COOCTBEHHMKA (3aKOHHOTO BIIAJIEblIa) HA pa3MEIICHHUE
MH(POPMALITMOHHOH BBIBECKHU;

B) OTCYTCTBHUE Y 3asIBUTEJIS IPAB HA TOBAPHBIM 3HAK, YKA3aHHBIN B JU3ANH-ITPOCKTE
pa3MeIeHUs BBIBECKH;

I') HECOOTBETCTBUE NPEICTABICHHOIO 3asBUTEIEM AU3AWH-NPOEKTA pa3MELICHUs
BBIBECKU TPEOOBAHMIM MPABUI Pa3MELICHHS U COIep KaHus MH(OPMAIIMOHHBIX BHIBECOK.

13.I1lepeveHs yciayr, KOTOpbIE ABJSIIOTCS HEOOXOAMMBIMU U 00513aTeJIbHBIMH
JJISI IPE0CTABJIEHUSI MYHUIMNIAJIBLHOM YCJIYT'H, B TOM YHCJIE CBeIeHUSI O IOKYMEHTe
(moKyMeHTaXx), BbIIaBaeMOM (BbIIABA€MbIX) OPraHU3ALMIMM, YHACTBYIOIIUMH B
NPea0CTABJIEHNY MYHUIIUNIAJIBHON YCJIYIH

13.1. VYcayru, HeoOxomumble U oOs3aTeNbHBIE JUISI  MPEAOCTABICHUS
MYHUIIUTAIBHON YCIIYTH, OTCYTCTBYIOT.

14. HOpﬂHOK, pasMep 1 OCHOBAHUA B3UMaHUA FocyﬂapCTBeHHOﬁ NOIIJINHBI
WJIM MHOM OIlIAaThI, B3MMaeMoM 3a npeaocraBjJcHUE MyHl/IHHHaJIbHOﬁ yYCayru

14.1. IlpegocTaBiaeHrne MyHUIIMTATBHON YCIYTH OCYIIECTBIISIETCSI OECIIIIATHO.
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15. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAHUS IUIATHI 32 NPeJ0CTABIEHHE
YCJIyT, KOTOPbIe SBJSIIOTCA He00X0AMMBIMHU M 00513aTeJIbHBIMH IS
NpeaocTaBJIeHU MYHMUMNIAJIBHON YCIYIrd, BKJIO4Yasi ”HGOPMaIHIO 0 MeTOAUKE
pacuera pa3Mepa Takoil IJIaThbI

15.1. VYcnyru, HeoOxomumble H  oO0s3aTeibHbIE Uil  IPEIOCTABIICHUS
MYHHIIMIIAJIBHON YCIyTH, OTCYTCTBYIOT.

16. MakcuMaJIbHbIN CPOK OKUIAHNMS B 0Yepeau NMPHU Mogave 3ampoca o
NpeaoCcTABJIEHUN MYHUIIUNAJIbHOM YCJIYTH M NIPH NMOJYYeHUH pe3yJibTaTa
NpeaoCcTaABIeHU MYHMIMIIAIBHON yCIyrn

16.1. MakcumanbHBI CpPOK OXHUJAHUS B OYEpEaU MpU MoJaue 3amnpoca o
NPEIOCTABICHUU  MYHHUIMIIANBHOM  YCIYTM M TpU  TOJNYYCHHH  pe3yibTara
MPEIOCTABICHUSI MYHHUIMMAIBHOM YCIAYrH B YIOJIHOMOYEHHOM OpraHe WU
MHOTO(YHKIIMOHATHLHOM IIEHTPE COCTaBISAET HE OoJee 15 MUHYT.

17. Cpok 1 nOpsiIOK perucTpanum 3anpoca 3assBUTeIs 0 NPeJI0CTaBIeHUN
MYHHMIHNAJIbHON YCJIYTH, B TOM 4HcJje B 3JIEKTPOHHOI hopme

17.1. Cpok peructpauuu 3asBJIE€HUS O MPEAOCTABICHUH MYHHUIIMIIAIBHON YCIYTH B
Y1nomHOMOYeHHOM opraHe B TeueHue | pabouero AHS O JHS MOJTYYCHHS 3asBIICHUS U
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHUIIUTIAIbHON yCIyTH.

B cnydae HanuuMs OCHOBaHUU JUIsl OTKa3a B MIPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEJOCTABJICHUS] MYHULIMITIAJIBHOM YCIIyTH, YKa3aHHBIX B MyHKTE 2.12 Hacrosuiero
AJMUHHCTPaTUBHOTO pPETJaMEHTa, YTOJHOMOYEHHBIM OpPraH HE IO3JHEE CIEAYIOLIEro
32 JHEM MOCTYIUJICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS MPENIOCTaBICHUS
MYHULIMNAIBHONW  yCIyru, pabouyero [JHs, HampaBiseT 3asBUTENO JHOO  ero
OPEICTaBUTENI0 pelleHne 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISt
peJOCTaBICHUS] MyHUIIMIIAJIBHON YCIIyTrH o (popme, npuBeaeHHol B [punoxenun Ne 3
K HacTosinieMy AJIMAHHCTPATUBHOMY PEIJIAMEHTY.

18. TpeGoBanus K MOMeNIEeHUSIM, B KOTOPBIX NMPEI0CTABJIAETCH MyHUIMNIAJIbHAS
ycayra

18.1. MecTonosoxkeHrne agMUHACTPATUBHBIX 31aHUHM, B KOTOPBIX OCYLIECTBIISIETCS
MIPUEM 3aBJIICHUA U JOKYMEHTOB, HEOOXOAUMBIX AJI MPEAOCTABICHUS MYHULIUIIATIbHON
YyCIYI'M, a TakKe BblJa4ya pPeE3yJbTaTOB IPENOCTABICHUSA MYHMIUIIAJIBHONW YCIYIH,
JIOJDKHO o0ecneurBaTh ynOOCTBO JJii TpaxJaH C TOYKM 3pEHHS MEIeXOAHON
JOCTYIHOCTH OT OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, eciiu umeercs BO3MOKHOCTh OpPTaHU3AlMU CTOSHKU (ITapKOBKH) BO3JIE
3/1aHus (CTPOEHUS ), B KOTOPOM pa3MelIeHO IMOMEIICHUE pueMa U Bbl1adl JOKYMEHTOB,
OpPraHM30BBIBAETCS CTOSIHKA (MApKOBKA) VIS JIMYHOIO ABTOMOOMIJIBHOTO TpaHCIOpTa
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3asBUTEINICH. 3a MOJIb30BAHUE CTOSTHKOM (ITAPKOBKOW) C 3asiBUTEJICH IJIaTa HE B3UMAETCHI.

JIns mapKOBKM CIIEHHAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMAOB HA CTOSIHKE
(mapxoBke) Bwlmensiercss He MeHee 10% wmecT (HO HE MeEHee OJHOTO MecTa) s
OecrIaTHOM MapKOBKH TPAHCIIOPTHBIX CPEICTB, YIIpaBisieMbIXx nHBanuaamu I, Il rpynm, a
Takke wuHBaMAamMu III rpynmer B mopsake, ycraHoBieHHOM [IpaBurenbcTBOM
Poccuitickon denepanyn, 1 TPAHCIOPTHBIX CPEACTB, MEPEBO3AIINX TaKUX WHBAJIUJIOB U
(unu) neTel-uHBaIUIOB.

B nensix obecneuenusi GecnpensTCTBEHHOTO JOCTyIa 3asiBUTENEH, B TOM YHUCIE
MEePEIBUTAI0NINXCSl HA MHBAJIUJIHBIX KOJIICKAX, BXOJ[ B 3/TaHHE U IMOMEIIEHUS, B KOTOPBIX
MPEAOCTABISACTCA MYyHHUIUTIAIbHAS ycIyra, OOOpYAYyIOTCS TaHAyCcaMH, MOPYYHIMH,
TaKTUIBHBIMU  (KOHTPACTHBIMHU)  NPEAYyNPEXKTAOMMMH  3JIEMEHTaMH,  WHBIMU
CHeIUAIbHBIMHA TTPUCTIOCOOJICHUSIME, TIO3BOJISIFOIITUMHU 00ECTICUUTh OECTIPENATCTBEHHBIN
JOCTYIl W TEPEIBWKEHUE WHBAIUJOB, B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickon denepanuu 0 COLMAIBHOMN 3alIMTE UHBAIUIOB.

[lenTpanbHbld BXOJ B 3JaHUME YTOJIHOMOYEHHOTO OpraHa JOJDKEH ObITh
06opynoBaH HHOOPMAIIMOHHOM TaOJWYKON (BBIBECKOI), Co/ieprKalield HHpOpMaInio:

HalMEHOBAHUE;

MECTOHAXO0KJACHUE U IOPUJIMUECKUN aTIpeC;

pPEXUM paboThI;

rpaduk npuema;

HOMepa TeNe(hOHOB IS CIIPABOK.

[Tomenienusi, B KOTOPBIX NPEIOCTABISAETCS MYHHULMNAIbHAS YCIIyra, JIOJHKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUAEMHUOJOTHYECKUM MPABUJIaM U HOPMATHBAM.

[Tomenienusi, B KOTOPBIX MPEAOCTABIIAECTCA MyHULUIIANIbHAS YCIIyTra, OCHAIAIOTCS:

IIPOTUBOIIOKAPHOW CUCTEMOM M CPEACTBAMH IOKAPOTYIICHUS;

CHUCTEMOM OITOBEIICHHS O BOSHUKHOBEHHUH YPE3BbIYANHON CUTYyAIUH;

CpEeACTBAMH OKa3aHUS NEPBOM MEIULIIMHCKON MTOMOIIH;

TyaJI€THBIMU KOMHAaTaMU ISl TOCETUTENEH.

3an oxumaHus 3asBUTENCH O00OPYIyeTCsl CTYIbSIMH, CKaMbSIMH, KOJIMYECTBO
KOTOPBIX OMpeesieTcss UCXoAs U3 (PaKTUYECKONW Harpy3ku W BO3MOKHOCTEW I UX
pa3MelleHus B MOMEIIEHUH, a TaKKe HHPOPMAIIMOHHBIMU CTEHIAMH.

TekcTbl MaTepuanoB, pa3MENICHHBIX HAa WH()OPMAIMOHHOM CTEHJE, MEYaTaroTCs
yIOOHBIM JUIsl YTeHHs IIpUQTOM, O€3 HCTIpPaBICHUMN, C BbIIEIEHNEM Hanbosee Ba’KHBIX
MECT TIOJTY>KUPHBIM IIPUPTOM.

MecTa 17151 3an0THEHUS 3asBICHUI 000PYIyIOTCS CTYNIbsIMH, CTOJIaMU (CTOMKAaMH),
OJlaHKaMM 3asBJICHUMN, TUCbMEHHBIMU MTPUHAITICAKHOCTIMH.

Mecta npuema 3asButeneil 00opyayroTcs WHGOPMAIIMOHHBIMU TaOJIMYKaMHU
(BBIBECKAMHM ) C YKA3aHUEM:

HOMEpa KaOMHETa U HAMMEHOBAHUSI OTEIA;

dbamMunuu, WMEHM U oOT4decTBa (TMOCNeNHEEe — TMPU HAIWYWHU), JTOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpaduka nmpuema 3asiBUTENCH.

Pabouee mMecTo Kak10ro OTBETCTBEHHOTO JIMIIA 3a MPUEM JIOKYMEHTOB, JOJKHO
ObITh 00OpPY/ZOBAaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXOMUMBIM  HMH(POPMAIIMOHHBIM  0a3aM JaHHBIX, [EYaTaloUUM  YCTPOWCTBOM
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(IpUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIuo, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOJKHO HUMETh HACTOJBHYIO
Ta0JIMYKy C yKazaHueM (paMuiiid, UMEHH, OT4YeCTBa (MOCIEIHEE - TMPH HAIUYHUU) U
JOJIKHOCTH.

[Ipu npenocTaBiaeHUN MYHULIMITAIIBHON YCIIYTH UHBAJIN]IaM 00€CTIeUnBatOTCA:

BO3MOXXHOCTh OECIPENSITCTBEHHOI'O JOCTYIa K 00bEKTY (3/1aHHI0, TOMEIICHUIO), B
KOTOPOM TIPEIOCTaBISAETCS MyHUIIMTNIAIbHAS YCITyTa;

BO3MOXXHOCTh CaMOCTOSITEIbHOTO TEPEABUKEHUSI 10 TEPPUTOPUU, HA KOTOPOM
pPaCIONOKEHbl 3/IJaHUsI U TIOMENIEHUS, B KOTOPBIX MPEIOCTABISACTCS MYHHUIUIAIbHAS
yciIyra, a TakKe BXOJla B TaKMe OOBEKTHI M BBIXOJIa M3 HUX, MOCAJKA B TPAHCIOPTHOE
CPEACTBO U BBICAJKH U3 HETO, B TOM YHCJIE€ C UCMOJb30BAHUE KPeCaa-KOISCKU;

COMPOBOXKJICHUE MHBAIHMIOB, UMEIONINX CTOMKHE PAcCTpPOMCTBAa QYHKIIUU 3PCHUS
Y CaMOCTOSATEJIBHOTO MEPEABUKEHUS;

HaJUIeKalee pasMelieHrue  o0OpyloBaHMs M HocuTened  uHdopmaiuwy,
HEOOXOIUMBIX ISl oOecredeHns] OECIpensiITCTBEHHOTO JTIOCTYNa WHBAIUIAOB 3IaHUSIM U
NOMEIICHUsIM, B KOTOPBIX TMpPEAOCTaBIsCTCA MYyHUIMIAJIbHAs ycioyra, ©H K
MYHUIIUTIATBHON YCIIyTe C YYETOM OIPAaHUYEHUN UX KU3HEACITEIIbHOCTH;

nyOonupoBaHue HEOOXOJMMOW Il HHBAJIUIOB 3BYKOBOM W 3pUTEIILHOM
uHpopManmu, a Tak)Ke HaIIUCeH, 3HAaKOB M HWHOW TEKCTOBOM U rpaduueckoit
uH(pOpMAaIMU 3HaKaMU, BBIMOJIHEHHBIMH peibe(hHO-TOUCYHBIM IpudTOoM bpaiiis;

JOITYCK CYpAOIIEPEBOTIMKA M TH(DIOCYPIOTICPEBOTUNKA;

JIOMYCK COOAKU-MPOBOJHUKA MPU HAIMYUU JOKYMEHTA, MOATBEPKIAIOLIETO €€
cnenuaibHoe OoOydeHWe, Ha OOBEKTHl (3MaHUS, TOMEIIEHUsA), B  KOTOPBIX
MPEOCTABISIOTCS MYHUIIUTIATBHBIE YCIIYTH;

OKa3aHHE MHBAJINMJIaM [TIOMOIIM B IPEOJOJEHUN OapbepOB, MEMIAIOUIUX MOJTYYEHHUIO
MU TOCYapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT HApaBHE C JIPYTUMHU JIMIIAMHU.

19. IToka3zaTenu JOCTYNNHOCTH M KA4YeCTBA MYHMUIMIIAJBHON yCIyru

19.1. OCHOBHBIMHU NOKA3aTEJIIMH JOCTYITHOCTH MPEIOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH SIBJISIFOTCSL:

19.1.1. Hanuuue moiaHOW M MOHATHOM MH(pOPMAIMU O MOPSAKE, CPOKAX U XOJe
MPEIOCTABIICHUSI MyHHUIIMIIATLHOW YCIIYTH B WH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
CeTsX OO0IIero mojb30BaHMs (B TOM 4Hcie B ceTu «VHTepHET»), CpeACcTBaX MAacCOBOM
uH(popMaIuu.

19.1.2. BO3MOXXHOCTh TOJYYEHHUS 3asIBUTEIIEM YBEJAOMIICHUN O MPEAOCTABICHUU
MYHHULUITAJIIBHOMN yciyru ¢ nomouisto EINTY.

19.1.3. BO03MOXXHOCTh TOJydeHHUs] HMHPOPMALMU O XOJAE MPEIOCTABICHUS
MYHULIMNIAIBHOW yCIIyTH, B TOM UHCJIE€ C HCIOJb30BAaHMEM HH(POPMAIIMOHHO-
KOMMYHUKAILIMOHHBIX TEXHOJIOTHA.

19.2. OCHOBHBIMH ITOKA3aTENIMM KayeCTBA MPEAOCTABICHUS MYHULUITAJIBHON
YCIIYTH SIBJISIFOTCSL:

19.2.1. CBOEBpEMEHHOCTh MPEAOCTABICHHUS MYHMIMNAIBHOM YCIYyTH B
COOTBETCTBMM CO CTaHAAPTOM €€ MPEeAOCTaBIICHUS, YCTAHOBJIECHHBIM HACTOSIIUM
AJMUHHCTPATUBHBIM PETIAMEHTOM.
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19.2.2. MuHUMaIbHO BO3MOXXHOE KOJMYECTBO B3aWMOJCHCTBUN TIpaKJaHWMHA C
JOJKHOCTHBIMU JIMI[AMU, YYACTBYIOUIUMU B MPEAOCTABICHUA MYHUILIUNIAILHON YCIYTH.

19.2.3. OrcyrctBue 00OCHOBaHHBIX kKajdo0 Ha JeiicTBusa (Oe3nercTBHE)
COTPYIHHMKOB ¥ UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIECHUE K 3asIBUTEIISIM.

19.2.4. OrtcyrcTBUE HApyLIEHWH YCTAHOBIEHHBIX CPOKOB B  IpOLECCE
peI0CTaBICHUS! MyHUIIUNIATBHON YCIIYTH.

19.2.5. OrcyrcTBUE 3asBlIeHHA 00 oOCHapyBaHUU pEUICHWH, JAelcTBUl
(Oe3neiicTBUsI) YIOJHOMOYEHHOIO OpraHa, €ro JAOJDKHOCTHBIX JIML, NPUHUMAEMBbIX
(COBEpIIEHHBIX) TPU MOPEIOCTABICHUM MYHUIUNAIBHOW  YCIyrd, IO HUTOraM
PACCMOTPEHUSI KOTOPBIX BBIHECEHBI peIIeHUusT 00 YIAOBJIETBOPEHUU (YaCTUYHOM
YIOBIIETBOPEHUH ) TPEOOBAHU 3asBUTEIICH.

20. Unble TpeOOBaHUS, B TOM YHCJI€ YYNTHIBAIONIHE 0COOEHHOCTH MPEI0CTABICHHS
MYHUIHMIIAJIbHOM YCJIYTH B MHOTO(YHKIIMOHAJIBbHBIX HEHTPAaX, 0COOCHHOCTH
NPeI0CTABJICHUS MYHHUIMIIAJIbHOMN YCJIYTH M0 3KCTEPPUTOPHATBHOMY NPUHUIMILY W
0CO00EHHOCTH MPea0CTABJICHUSI MYHUIIUIIAJIbHON YCJIYTHd B 3JIEKTPOHHO dopme

20.1. IlpenocTtaBieHHE€ MYHULHUNAIBHOW YCIYIH IO SKCTEPPUTOPUAIBHOMY
NPUHIMITY OCYIIECTBIISIETCSI B 4YacTU OOeCleueHUs BO3MOKHOCTU TOJauM 3asBIICHUN
nocpeacteoM  EIII'Y  u  nomydeHuss pesyiaprata MYHULUIIAIBHOM  YCIYIM B
MHOTO(YHKITHOHAJILHOM ILIEHTPE.

20.2. 3asgBuTensM 00€CIeunBAETCSI BO3MOXHOCTb IPEICTABIICHUS 3asBICHUS U
MpUJIaraéMbIX JOKYMEHTOB B (popMe 3JIEKTPOHHBIX JOKYMEHTOB mocpenctsom EINTY.

B sToM ciywae 3asBUTENH WIM €ro IpeacraBuTens asropusyercs Ha EITY
MOCPEJICTBOM TMOJATBEPXKACHHOW ydeTHON 3anucu B ECHA, 3amonHseT 3asBiICHUE O
MPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH C MCIOIb30BAaHHEM UHTEPAKTUBHON (POPMBI B
JJIEKTPOHHOM BHJIE.

3amoJHEHHOE  3asBJIEHME O  MPEJOCTABICHUM  MYHULMIAIBHOW  YCIyTH
OTIIPABJISIETCS 3asIBUTEJIEM BMECTE C NPUKPEIUICHHBIMU 3JEKTPOHHBIMU 0Opa3zaMu
JOKYMEHTOB, HEOOXOAUMBIMU [UIsl TPEJOCTABICHUS MYHULUNAIbHOM yCIyru, B
YnonnomouenHsli oprad. IIpu aBropuzaunu B ECHA 3asBneHue o NpeaoCTaBICHHUU
MYHULANIAIBHOW YCIYTM CYUTAETCA IOANMCAHHBIM IIPOCTOM DJIEKTPOHHOU IOIIUCHIO
3asiBUTEIIS, IPEICTABUTENS, YIIOJTHOMOYEHHOIO HA MTOAIIMCAHNUE 3asBIICHU.

Pe3ynbTaTel mpenocTaBieHuss MyHUIMITAJBHON YCIYTH, YKa3aHHBIE B ITYHKTE 2.5
HAcTOSIEero  AJIMMHHCTPATHBHOIO  PErJIaMEHTa,  HANpaBISIIOTCA  3asBUTEIIO,
npeacTaBuTeN0 B Ju4HbIM kabuHeT Ha EIITY B Qopme 31€KTpOHHOrO JOKYMEHTA,
IIOJAIKUCAHHOIO YCUJIEHHOM KBATU(PUIIUPOBAHHON AIEKTPOHHOMN IIOJIHACHIO
YIOJIHOMOUYEHHOTO  JIOJDKHOCTHOTO JIMIA  YIIOJHOMOYEHHOTO OpraHa B CIIy4dae
HaIpaBJICHUS 3asBJeHns nocpeacrsom EIINTY.

B cnyuae wnampaBnenus  3aaBieHuss nocpeactsom  EIII'Y  pesynerar
MPEIOCTABIICHUSI MYHMIIMIIAJBbHOW YCIIYTH TakKXe MOXET ObITh BbIJaH 3asBUTENIO Ha
OyMa)XHOM HOCHTENIe B MHOTO(QYHKIIMOHAJIBLHOM LIEHTPE B MOpPSAIKE, IPETyCMOTPEHHOM
MyHKTOM 6.7 HacTosimero AAMUHUCTPATUBHOTO PETJIAMEHTA.

20.3. DNeKTpOHHBIE TIOKYMEHTHI MPEJCTABISIOTCS B CICAYIONINX (popmaTax:

a) xml - 1151 hopMaTM30BaHHBIX TOKYMEHTOB;
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0) doc, docx, odt - 1151 TOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM, HE BKIIFOUAIOIIIIM
dbopmyIbl (32 UCKIIOYEHHUEM JIOKYMEHTOB, YKa3aHHBIX B IMOJMYHKTE "B" HACTOSIIETO
yHKTA);

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEpKAITUX PACUETHI;

r) pdf, jpg, jpeg - A1 TOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHEM, B TOM YHCIIC
BKJIOYAOMKUX (GopMmyibl U (Wiau) Trpaduyeckue H300paxeHus (3a HCKIIOUYCHHEM
JIOKYMEHTOB, YKa3aHHBIX B MOJANYHKTE "B" HACTOSIIETO MYHKTA), a TAKXXE JTOKYMEHTOB C
rpaduyecKuM cosiep:KaHuEeM.

JlommyckaeTcsi (OpMHpPOBAaHUE SJICKTPOHHOTO JOKYMEHTAa MyTeM CKaHUPOBAHUS
HEMOCPEACTBEHHO C OpUTHMHalla JIOKyMEHTa (KCIOJIb30BaHHWE KOMUU HE JIOMyCKaeTcs),
KOTOPOE OCYUIECTBIIACTCS C COXPAaHEHHEM OpHEHTAlMUd OpHUTHWHajda JOKyMEHTa B
paspemenuu 300 - 500 dpi (macmTab 1:1) ¢ ucmosb30BaHUEM CIEAYIONUX PEKUMOB:

- «4epHO-Oenblil» (MpU OTCYTCTBUU B JOKYMEHTE IpaHuecKux H300pakeHUuH H
(M) IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (MpuU HaIUYMH B JIOKYMEHTE Tpaduueckux Hu300pakeHHi,
OTJIMYHBIX OT LIBETHOT'O rpauyeCcKOro u300pakeHus );

- (UBETHOW» WUJIM «PEXHUM TOJIHOM LBeTonepeaaun» (Ipu HAIMYUUA B JOKYMEHTE
IIBETHBIX I'papUUECKUX U300paKeHUH JIMOO IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTeHTHYHBIX MPU3HAKOB TMOJUIMHHOCTU, a HWMEHHO:
rpaduuecKkoi MOMUCH JIUIIA, TIeYaTH, YIJIOBOTO IITamna OJlaHKa;

- KOJIMYEeCTBO (DaiijloB JOKHO COOTBETCTBOBATh KOJMUYECTBY JOKYMEHTOB,
KaKJIBIN M3 KOTOPBIX COACPIKUT TEKCTOBYIO U (WH) Tpadudeckyro HHGOPMAIIHIO.

DNEKTPOHHBIC JOKYMEHTHI JOJIKHBI 00CCTICUNBATh:

- BO3MOXXHOCTh HACHTH(PUIIMPOBATH JOKYMEHT W KOJMYECTBO JIMCTOB B
TIOKyMEHTE;

- IS JAOKYMEHTOB, COJEP)KAIUX CTPYKTYpUPOBAHHBIE IO YacTSAM, TIJIaBaM,
paznenam (mojapasjienaM) JaHHbIE W 3aKJIaJKd, OOECIeYHMBAIOIIME MEePeXOJbl II0
OTJIaBJICHUIO U (WJIM) K COAECPKALTUMCS B TEKCTE PUCYHKAM U TaOJIMIIAM.

JlokyMeHTBI, Toajiexalue MnpeacTaBieHuo B ¢dopmarax xlIs, xIsx wmim ods,
bopMHUPYIOTCS B BUJI€ OTACIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

II1. Cocras, nocjie10BaTEJILHOCTh U CPOKH BbINOJIHEHUS A IMUHUCTPATHBHBIX
npoueayp (aeicreuii), Tped00BaHus K NOPSIAKY MX BbINOJHECHUS, B TOM YHCJIE
0CO0EHHOCTH BBINOJIHEHNSI A/IMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU dopme

21. UcuepnbiBalouiuii nepevyeHb AAMUHUCTPATHBHBIX MPOLEAYP

21.1. IlpengocTaBieHrne MYHUIIMTAIBLHON YCIyTd BKJIIOYAeT B ce0s ClEayrolue
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

IIPOBEPKA JTOKYMEHTOB U PETUCTPALIUS 3asIBJICHUS;

MOJly4eHUe  CBeAeHUW  mnocpeactsoM — DenepaibHOM  rOCYJapCTBEHHOU
uHpopMaIMoHHONW cucteMbl «EnuHas cucreMa MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoiercTBus» (nanee — CMOB);

PAacCCMOTPEHUE JOKYMEHTOB U CBEIICHUM;

IIPUHSATHE PELICHUS,
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BblJ]a4ya pe3yJibTaTa.
Onucanue aAMAHUCTPATUBHBIX POLEAYP NPEACTABICHO B MPHIIOKeHUU No 5 Kk
HACTOSIIIEMY AJMUHUCTPATUBHOMY PEIJIAMEHTY.

22. IlepeyeHb aIMMHUCTPATUBHBIX NpoleaAyp (AeldcTBUiA) mpu
NMPeJI0CTABJICHUN MYHUIIUNIAJIBHOMN YCJIYIM YCJIYT B 3JIEKTPOHHOM opme

22.1. Tlpu mnpenocTaBl€eHWHM MYHHUIMNAIBHON YCIyrd B 3JIEKTPOHHON (dopme
3asiBUTEII0 00€CIIeUNBAIOTCS:

noJiydeHue uHGOpMAIUU O TIOPSJIKE U CPOKax MPEAOCTABICHUS MYHHITUIATBHON
YCIIyTH;

dbopMupoBaHUE 3asBICHUS;

IpueM ¢ perucTpanus YTMOJTHOMOYEHHBIM OPTraHOM 3asBICHUS W HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI PEOCTABICHNS] MyHUIIUTIAIIBHON YCIIYTH;

MOJIy4eHHE pe3ysIbTaTa MpeloCTaBICHUS MyHUITUTIATLHOU YCITYTH;

MOJIy4eHHE CBEACHUI O X0JIe PACCMOTPEHUS 3asIBJICHMUS;

OCYIIECTBJICHUE OLIEHKU KayecTBa MPEAOCTaBIECHUS MYHUIIUIIAILHON YCIYTH;

nocyneOHoe (BHecyneOHOe) 00KaloBaHUE PEIICHHN U JAeHCTBHM (Oe3mercTBUs)
YnonHoMoueHHOro opraHa JuOo JedcTBus (Oe3elcTBHE) JOKHOCTHBIX — JIUIY
VYIOJIHOMOYEHHOTO OpraHa, MpPEIOoCTaBJISAIONIEr0 MYHULUNAIBHYIO YCIyry, Ju0o
rOCyIapCTBEHHOTO CITYXKAIlEro.

23. IlopsiioK OCylIeCTBJIEHHUS aIMUHUCTPATUBHBIX Npouexyp (aeiicTBuii) B
3JIEKTPOHHOU (popMe

23.1. ®opMUpOBaHHE 3aASIBIICHUS.

dopMUpOBaHUE  3asABIICHUS  OCYLIECTBIISICTCS  IOCPEACTBOM  3alOJIHEHUS
anekTpoHHON (dopmbl 3asBieHus Ha EIIY 6e3 HE0OX0AMMOCTH IOMOIHUTEIHLHON
M0J1aYy 3asiBJICHUS B KaKOU-TMO0 UHOM opme.

dopMaTHO-JIOrHYecKas poBepka cHOPMUPOBAHHOTO 3asIBJICHUSI OCYIIECTBIISAECTCS
MIOCJIC 3aOJTHEHUS 3asIBUTEIIEM Ka)XX0ro U3 MOJIeH AIeKTPOHHOM dhopmbl 3asBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3alOJIHEHHOTO TMOJs AJEKTPOHHOW (OpMBI  3asiBICHUS
3asIBUTEb YBEJIOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKHU U MOPSAKE €€ YCTPaHECHUS
MOCPEICTBOM MH()OPMAITMOHHOTO COOOIIECHUSI HETIOCPEACTBEHHO B DJIEKTPOHHOUW (opMme
3asIBJICHUS.

[Tpu hopMupoBaHuM 3asBICHUS 3aIBUTEII0 00ECTICYMBACTCS:

a) BO3MOHOCTh KOMHUPOBAHUSI U COXPAHCHMS 3asBJICHUS M HUHBIX JIOKYMEHTOB,
yKa3aHHbIX B IyHKTax 2.8 — 2.8.1 Hacrosmero AJIMHUHHCTPATUBHOIO pETJIAMEHTA,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIMTIATBHON YCIIyTH;

0) BO3MOXKHOCTh TEYaTH Ha OyMa)KHOM HOCHUTEJE KOIMUU DIICKTPOHHON (DOpMBI
3as1BJICHUS,

B) COXpaHEHHE paHEe BBEJICHHBIX B AJICKTPOHHYIO (OpMY 3asBJICHHUS 3HAUYCHUU B
0001 MOMEHT 10 KEJIAaHUIO MOJIH30BaTEeNsl, B TOM YHUCJIE MPU BO3HUKHOBEHUH OITHOOK
BBOJIa M BO3BpATE /I MIOBTOPHOTO BBOJIa 3HAUYCHUI B DJIEKTPOHHYIO (POPMY 3asIBJICHHS;

T') 3aII0JIHCHUE TOJIEH AJIEKTPOHHOM (HOPMBI 3asBJICHHUS /10 Hayalla BBO/IA CBEACHUIN
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3asBUTEJIEM C HCHOJIb30BaHUEM CBefeHul, pasmenieHHbIx B ECHUA, u cBeneHwuid,
onyoOnukoBanHbiXx Ha EII'Y, B wacTu, Kkacaromieics CBEICHHM, OTCYTCTBYIOIIMX B
ECUA;

1) BO3MOXHOCTb BEPHYTbCA Ha JII0OOM U3 A3TaloOB 3alOJHEHUS 3JICKTPOHHOU
dbopmbI 3asBiIeHUS O€3 MOTEPU paHee BBEACHHON HH(popMaIny;

€) BOBMOXKHOCTH jiocTyna 3asButens Ha EIII'Y k paHee mojaHHBIM UM 3asiBICHUSAM
B T€UCHHE HE MEHEE OJHOIr0 roja, a TakkKe YaCTUYHO C(POPMHUPOBAHHBIX 3asBJICHUI — B
TE€UEHUE HE MEHEE 3 MECHIICB.

CdopmupoBaHHOE ¥ MOJMMCAHHOE 3asBIICHUE U WHBIC JOKYMEHTHI, HEOOXOIUMBIC
JUISL TIPEJOCTABICHUS MYHUIMIIAIIBHOW YCIYyTH, HAMpaBIAIOTCA B YIIOJTHOMOYEHHBIN
opran nocpeacrsoM EINTY.

23.2. YIOIHOMOYEHHBIN opran oOecreyrBaeT B CpOK He mo3aHee 1 pabouero nHs
¢ MOMeHTa noaauu 3aseieHus Ha EIII'Y, a B ciiyyae ero noctyruieHus: B HepaOounid Wi
pa3IHUYHBIN JIeHb, — B CJSAYIONTUN 32 HUM TePBbI padOUUil ICHb:

a) TpHeM JOKYMEHTOB, HEOOXOJIUMBIX Jisi MNPEJOCTABICHUS MYHULIUINAIbHON
yCIyI'M, W HalpaBJICHHE 3asBUTEIIO0 JJIEKTPOHHOTO COOOMICHUS O TMOCTYIUICHUU
3asIBJICHUS;

0) perucTpaluio 3asBICHUS U HANpPaBJICHUE 3asBUTENI0 YBEIOMJICHHS O
pEerucTpaluu 3asBICHHUS MO0 00 OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOIWMBIX IS
PEAOCTABICHUS MYHHUIIMTIIAJIBHON YCIIYTH.

23.3. DNeKTpOHHOE 3asiBICHUE CTAHOBUTCS JIOCTYMHBIM JJIsl TIOJXKHOCTHOTO JIUIIA
YHOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a NPUEM M PETUCTPALMIO 3asBJICHUS
(mamee — OTBETCTBEHHOE JIOJKHOCTHOE JIMLO), B MYHHMIIMIAIBHOW HH(POPMALMOHHON
CUCTEME, HCNOJb3yeMOM  YTOJHOMOYEHHBIM  OpPraHoM Uil NPEIOCTABIICHUS
MyHULMnanbHou yciyru (nanee — ['UC).

OTBETCTBEHHOE JIOKHOCTHOE JIUIIO:

IPOBEPSIET HAJIIMUKME DJJIEKTPOHHBIX 3asBieHUM, noctynuBmmx ¢ EIIY, ¢
NEPUOJIOM HE pexke 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNHUBIINE 3asBICHUS U MPUIIOKEHHBbIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTHI);

MPOU3BOJUT JCHUCTBUS B COOTBETCTBUM C NYHKTOM 3.4  HACTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

23.4. 3agBUTEN0 B KauyeCTBE pe3ysbTaTa MPEAOCTABICHUS MYHHUIUIIAIBHON
yCIIyTud 00€CIeUrBaeTCsl BO3MOXKHOCTh MOJIyYEHHUS IOKYMEHTA!

B dbopme 3JIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO YCUJICHHOM
KBaJTU(DUITMPOBAHHOMN AJIEKTPOHHON MOJMUCHIO YIOJTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
VYTOJIHOMOYEHHOTO OpraHa, HalpaBJIeHHOTO 3asBUTENIO B IMYHBIN kaOuHeT Ha EIITY;

B BUJI¢ OyMa)XHOTO JOKYMEHTA, MOJTBEPKJIAIOIIEIO COJICPIKAHUE HJICKTPOHHOTO
JIOKYMEHTa, KOTOPBIM  3asBUTEIL  MOJy4aeT MpU  JUYHOM  OOpalieHuH B
MHOTO(YHKIIMOHATLHOM IICHTPE.

23.5. Tlonyuenue uHpopMaIy 0 XOA€ PACCMOTPEHUS 3asIBICHUS M O PE3yJIbTaTe
MIPEIOCTaBIECHUSI MYHUIIUITAILHON YCIIYTH MPOU3BOAUTCS B inuHOM kabunere Ha EIN'Y,
IpU YCJIOBUU ABTOPU3ALMU. 3aABUTEIb HMEET BO3MOXHOCTh IPOCMAaTPHUBATH CTaTyC
AIIEKTPOHHOTO 3asBJICHUS, a TaKkKe WH(OPMAIUIO O MaJbHEHIINX NEUCTBHUSIX B JTUYHOM
KaOWHETE 10 COOCTBEHHON MHUIIMATHBE, B JTI000E BpeMs.
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[Tpu npenocTaBieHNN MyHUIMITAIILHOW YCIYTH B 3JIEKTPOHHOHN (hopMe 3asBUTEIIO
HaIpaBJISIETCS:

a) YBEIOMJICHHE O MNpPUEME U PETUCTpaluu 3asiBJICHUS M HMHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJI MPEAOCTABICHUS] MYHUIIMIIAIBHON YCIIYTH, COJEpPKaIlee CBEICHUS O
dakTe mnpueMa 3asBICHUA M JOKYMEHTOB, HEOOXOAMMBIX JUIsl TMPEIOCTaBICHUS
MYHULIMNAIBHOM YCIYTH, W Hadaje MNpOUEAypbl NPEAOCTABICHUS MYHULHUNAIbHON
YCIYTM, a TaKXe€ CBEICHHS O JaTeé M BPEMEHU OKOHYAHUA IPENOCTABIECHUSA
MYHHUIIMIIAJBHOW YCIYrd JuOO MOTHBHPOBAHHBIH OTKa3 B MpPHEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEAOCTaBICHHSI MyHUIIUTIAIBHON YCIYyTH;

0) yBeIOMIICHHE O Pe3yJbTaTax PAcCMOTPEHUS JOKYMEHTOB, HEOOXOIMUMBIX IS
MIPEAOCTABICHNUS MYHULMUIIAIBHON YCIYI'M, COAEpKallee CBEACHUS O NPHUHITHU
MTOJIOKUTENBHOIO PEIICHHS O NMPEIOCTaBICHUN MYHULIUIIAIBHON YCIYTH U BO3MOKHOCTH
MOJIYYUTh PE3yJbTaT MPEAOCTABICHNS MYHULIUIIAIIBHON YCIyTH JIMOO MOTUBHUPOBAHHBIN
OTKa3 B MIPEAOCTABICHUN MYHULIMIIATBLHON YCIIyTH.

23.6. OneHka KauyecTBa NPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH.

OneHka KayecTBa MPEIOCTABICHUS MYHUUMIAIBHOW YCIYTM OCYIIECTBIISIETCA B
cootBeTcTBUM ¢ [IpaBunamu oOueHKH TpaxaaHamMu 3(PQPEKTUBHOCTH JEATEIBHOCTU
PYKOBOJUTENEH TEPPUTOPHAIBHBIX OpPraHoB (eaepalibHbIX OPraHOB HMCHOJHUTEIHLHOU
BJIACTH (MX CTPYKTYPHBIX MOJpA3/IeJICHUN) C y4eTOM KadecTBa MPEAOCTaBICHUS MU
rOCYJIJapCTBEHHBIX YCIIYT, a TaKXe€ MPUMEHEHHS pPEe3yJIbTaTOB YKAa3aHHOM OLICHKH Kak
OCHOBAaHMS JUIsl TPUHATUS PpEUIEHUH O JOCPOYHOM MPEKPAIIEHUHA HCHOJHEHUS
COOTBETCTBYIOIIMMH  PYKOBOAMTEISIMM  CBOMX  JOJDKHOCTHBIX  OOS3aHHOCTEM,
YTBEpKIACHHBIMU TIOocTaHoBiIeHUEM IlpaBurensctBa Poccmiickonn ®enepanun ot 12
nexadbps 2012 roma Ne 1284 «OO0 ouenke rpaxaaHaMu 3QQEKTUBHOCTH ACSITEILHOCTU
PYKOBOJIUTENEH TEPPUTOPHAIBHBIX OpPraHOB (heaepalibHbIX OPraHOB HMCHOJHUTEIbHOU
BJIaCTU  (MX  CTPYKTYpPHBIX  MOAPA3ACICHUNA) M  TEPPUTOPUATBHBIX  OPraHOB
rOCy/1apCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PETMOHAIBHBIX OTAEICHHUI) C y4yeTOM
KauyecTBa IIPEIOCTABIICHUS roCyAapCTBEHHBIX YCIIyT, pyKOBOAMTENEH
MHOTO(QYHKIIMOHAIbHbBIX LIEHTPOB IIPENOCTABIICHUS rOCyAapCTBEHHBIX "
MYHUIMOAIBHBIX ~YCIYyr C€ yY4E€TOM KadecTBa OPraHM3aluy  IPEeJIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYI, @ TakXe O NPUMEHEHUH PE3YNIbTaTOB
YKa3aHHOW OLIEHKM KaK OCHOBAHUS JUIS MPUHATHS PEIIECHUN O TOCPOYHOM IPEKPAILECHUN
UCIIOJIHEHHUS COOTBETCTBYIOIIUMHA PYKOBOJUTEISIMH CBOMX JOJKHOCTHBIX
00s3aHHOCTE».

23.7. 3asgBUTEN0 O0ECHEYMBAETCS BO3MOXKXHOCTb HANpPABJICHHS KajloObl Ha
penieHusi, 1ecTBUs Wik 0e31ecTBUE YTIOJHOMOUYEHHOIO OpraHa, JOKHOCTHOIO JIMIA
YTOJIHOMOYEHHOr0 OpraHa Ju00 TOoCYJapCTBEHHOTO CIYXKalller0 B COOTBETCTBUU CO
cratbei 11.2 ®enepanpHoro 3axkoHa Ne 210-®3 u B nopsake, YCTaHOBIEHHOM
nocranoBiiennem I[lpaButennctBa Poccuiickoit denepanuu ot 20 Hos0ps 2012 rona
Ne 1198  «O  denepanbHOlt  rocygapCTBEHHOW  MH(MOPMAIIMOHHOW  CHCTEME,
oOecreunBaroIIel mporecc A0CcyaeOHoro, (BHECYAeOHOT0) O00XKaJOBaHUS PEIICHUN U
nercTBui (0e3eHCTBUSI), COBEPIICHHBIX MPH MPEIOCTABICHUU TOCYJapCTBEHHBIX U
MYHHULMIAIBHBIX YCIyD» .

! B cjly4dae, eCiin V1o1HOMOYCHHEIH OpraH MOAKIIIOYCH K yKa3aHHOI>'I CHUCTEMCE.
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24. llopsiiok ucnpaBJieHHs JONYIIEHHBIX ONEeYATOK U OIIUOOK B
BbIIAHHBIX B pe3yJibTaTe MPea0CTABIEHUSI MyYHUIMIIAIbHON YCIYTH TOKYMEHTAaX

24.1. B cimy4ae BBISIBICHHS OTI€YaTOK M OIIMOOK 3asBUTEJIb BIPaBe OOPATUTHCS B
VY10JIHOMOYEHHBIN OpraH C 3asBJICHUEM Ha UCTIPABIICHUE OMEYaTOK U OIIHOOK.

24.2. OcHOoBaHMA OTKa3a B IMpUEME 3asBICHHUS 00 HUCHPABICHUH OINEYATOK U
olMOOK yKa3aHbl B MyHKTe 2.11 HacTosmero AAMIUHUCTPATUBHOTO PETJaMeHTa.

24.3. VicipaBneHue AOMYIIEHHBIX OMEYAaTOK U OMIMOOK B BBIIAHHBIX B Pe3yJbTaTe
MIPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTU JTOKYMEHTax OCYIIECTBIIIETCS B CIIEAYIOIIEM
MOPSIJIKE:

24.3.1. 3asButens Tpu OOHAPY)KCHWHM OIEYATOK W OIMMOOK B JOKYMEHTaX,
BBIJIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS MYHUIIMIIATLHON YCIyru, oOpaliaercst TM4HO
B YIOJTHOMOYEHHBIH OpPraH C 3asBJICHUEM O HEOOXOIMMOCTH HCIPABICHUS OMEYATOK U
OIIHUOOK, B KOTOPOM COJIEPKUTCS YKa3aHHUE Ha UX OMHMCAHUE.

24.3.2. YNOJTHOMOYEHHBIM OpraH MpHU IOJYYCHUM 3asBJICHUSA, YKAa3aHHOTO B
noanynkre 3.13.1 nynkra 3.13 Hacrosmiero - moapasierna, — paccMaTpUBACT
HEO0OXOIUMOCTh BHECEHHSI COOTBETCTBYIOIIUX W3MEHEHHU B JOKYMEHTBHI, SIBJISIOIIUECS
pEe3yIbTaTOM MPEAOCTABICHNUS] MYHUIIMITAIbHON YCIIYTH.

24.3.3. YoiHOMOYEHHBIN OpraH 00ecreynBaeT yCTpaHEHUE OMEeYaTOK U OIMOOK
B IOKYMEHTAaX, SABJIAIOIIMXCA PE3YIbTATOM MPEAOCTABICHNUS MYHULUIIAIBbHON YCIYTH.

24.3.4. Cpok ycTpaHEHHS OIEYaTOK M OMMOOK HE JOJDKEH IMPEBBIMATh 3 (TpeX)
pabounx THEH ¢ JaThl pEruCTpaliy 3asBICHUS, yKa3aHHOro B nmoAmyHkTe 3.13.1 myHkTa
3.13 HacTosimero noapasaena.

IV. ®opMbl KOHTPOJIA 32 UCTIOJHEHNEM AIMUHUCTPATUBHOIO pPerjiaMeHTa

25. Ilopsaok ocylecTBJIEHUS TEKYIIEr0 KOHTPOJIA 32 COOJII0IeHueM
U MCIIOJTHEHHEM OTBETCTBEHHBIMHU J0/KHOCTHBIMH JTHLIAMH MOJI0KESHUI
perjiaMeHTa U MHbIX HOPMATHBHBIX NPAaBOBBIX AKTOB,
YCTAHABJIMBAKIIHUX TPeOOBAHNS K NMPEIOCTABJICHUI0 MYHUIIUNIAJIBLHOM YCJIYIH, a
TaKKe NPUHATHEM UMH PelIeHn i

25.1. Tekymmii KOHTpOJb 3a COOJIOJCHHEM U HWCHOJHEHHUEM HACTOSIIEro
AJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, HWHBIX  HOPMATUBHBIX  MPABOBBIX  AKTOB,
YCTAHABJIMBAOIIMX TpPeOOBaHUS K TMPEJOCTaBICHUIO MYHHUIUMIAIBHOW  YCIIYTH,
OCYILIECTBIISIETCS HAa TOCTOSTHHONW OCHOBE JIOKHOCTHBIMHU JUIAMH AJMUHHUCTpPAIIUU
(YIOTHOMOYEHHOTO OpraHa), YNOJHOMOYEHHBIMM Ha OCYIIECTBJICHUE KOHTPOJIS 3a
PEAOCTaBICHUEM MYHHUIUIIAIBHON YCIYTH.

JIJst TeKyIIero KOHTPOJIS UCIONB3YIOTCS CBEJCHUS CIY>KEOHON KOPPECTIOHICHITNH,
yCTHasT ¥ THUCbMEHHas WHGPOpMAIUS  CICIUATUCTOB M JOJDKHOCTHBIX  JIWII
AnmuHucTpanuu (YTIOTHOMOYEHHOTO OPraHa).

Tekyiuii KOHTPOJIb OCYIIECTBISAETCS MyTEM IPOBEAECHUS MPOBEPOK:
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pelieHnii o0 mpenocTaBieHUH (00 OTKa3e B MPEAOCTABICHUM) MYHHIIMITAIBHON
YCITyTH,

BBISIBJICHUS U YCTPAHCHUS HAPYIICHUH MPaB TpaXKIaH;

pPacCMOTpPEHHsI, TPHUHATHS PEIICHHA W IOATOTOBKM OTBETOB Ha OOpaIicHHs
rpak/IaH, CoJIeprKallyue >KajJloObl Ha perieHus, IelcTBus (0e371eHCcTBUE) AOIKHOCTHBIX
JINLI.

26. IlopsaoK ¥ NEPHOAMYHOCTH OCYLIECTBJICHHUSA MJIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI U KAYeCTBA MPEA0CTABICHIUA MYHHIMIIAJIbHON YCIYIH, B TOM
yucJie NOPsA0K M (popMbI KOHTPOJIA 32 MOJTHOTOMN
U Ka4eCTBOM IPeI0CTABJIeHU MYHUIMIIAJIBbHOU YCJIYIH

26.1. KoHTposip 32 MOJHOTOM M KAayeCTBOM MPEJOCTABICHHUS MYHHULMIIAIBHON
yCIIyTU BKJIIOYAET B c€0s1 IPOBEJCHHE IIJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

26.2. IlnaHOBBIE NIPOBEPKH OCYIIECTBIIOTCS HA OCHOBAHUM T'OJOBBIX IUIAHOB
paboThl YIIOJIHOMOUYEHHOTO OpPraHa, yTBEpK/1aeMbIX PYKOBOJIUTEIEM Y IOJITHOMOUYEHHOTO
oprana. [lpm 1IaHOBOW IPOBEPKE TMOJHOTBI M KayecTBAa  IIPEIOCTaBICHUS
MYHUIUNIAIBHON YCIIYT'Y KOHTPOJIIO IOJIEXKAT:

COOJIIO/IEHHE CPOKOB IIPEIOCTABIICHUS! MyHULIUIIAJIbHON YCITyTH;

COOJIIO/IEHNE TIOJIOKEHUH HACTOSAIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

NpaBUIBHOCTH M  OOOCHOBAHHOCTh NPHHATOrO pemieHuss o0 OTKa3e B
MPEA0CTABICHUN MyHULUMIIAIbHON YCIYTH.

OcHoBaHuEM ISl POBEAEHUS BHEIIJIAHOBBIX TPOBEPOK SBJISIFOTCS:

NOJIy4YEHHE OT TOCYAApCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO CaMOYNPABIICHUS
MH(pOpMaMU O TPEANOJaraéMblX WIA BBISBIEHHBIX HApPYIIEHUSIX HOPMATHUBHBIX
NpaBoBbIX akTOB Poccuiickoii Penepanny, HOPMATUBHBIX MPABOBBIX AKTOB (VKA3AMb
HaumeHogaHue cyovekma P® 6 cnyuae npedocmasnenuss MYHUYUNATbHOU YCLy2u,
MYHUYURATBHOU YCIY2U ¢ NePeOaHHbIMU NOJHOMOYUAMU);

oOpallieHus Tpa)/1aH U IOPUINYECKHX JIUI] Ha HApYIIEHUs 3aKOHOAATENbCTBA, B TOM
YKCJIe Ha Ka4€CTBO IIPENOCTABICHUS MYHULIUIIAIBHON YCIYTH.

27. OTBEeTCTBEHHOCTD A0JKHOCTHBIX JIMII 32 PelleHusl U el CTBUSA
(0e3neiicTBHE), NPpUHUMAEMBbIE (OCYIIeCTBJsIEMbIe) HMH B X0/1€
NpeaoCTABIEHUS MYHUIMIIAJIbHOMN yCJIYyrH

27.1. 1o pe3synbraTaM IPOBENEHHBIX NMPOBEPOK B CIIy4ae BBIABICHUS HapyLICHUN
MOJIOKEHUN HACTOSIIEro AJIMUHUCTPATUBHOIO pErjiaMeHTa, HOPMATHUBHBIX MPAaBOBBIX
aKTOB  (ykazamv Haumenosanue cyovekma P® 6 cnyuae npedocmasnenus
MYHUYUNATLHOU  YCAY2U, MYHUYUNAAbHOU YCAYeU C¢ NEePeOaHHbIMU HOTHOMOYUAMU)
OCYLIECTBJISIETCSl MPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTHM B COOTBETCTBUM C
3aKOHOaTenbCTBOM Poccuiickon Penepannu.

[lepcoHaibHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a NPABWIBHOCTh H
CBOEBPEMEHHOCTb ~ NIPUHATHS  pELIeHUsT O IMpeaocTaBieHud (00 oTkaze B
NPEIOCTABICHNH) MYHHUIMIIAJBHOM yCIyrM 3akperuiiercs B HUX  JIOJDKHOCTHBIX
periJaMeHTax B COOTBETCTBHH C TPEOOBaHUSIMH 3aKOHOJATENIbCTBA.
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28. TpedoBanusi kK NOPsAAKY U opMaM KOHTPOJIA 32 NPeI0CTABIEHHEM
MYHUIUNAJIbHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAXK/IAH,
HUX 00beJUHEHU U OPraHu3alMi

28.1. I'paxnane, ux OOBEAWHEHUS] M OpPraHU3AIMU HUMEIOT MPABO OCYIIECTBIATH
KOHTPOJIb 3@ TMPEIOCTABJICHUEM MYHUIMIAIBHOM  YCIYrd TyTeM  TMOJy4eHUs
uH(pOpMAIUU 0 X0 MPEIOCTABICHUS MYHUIIUNIATLHON YCIyTH, B TOM YHCJIE O CPOKAxX
3aBEpIICHUS aIMUHUCTPATUBHBIX IIpolieayp (AeiicTBHI).

['paxxnane, X 00ObEIMHEHUS U OPTAHU3AINY TAKKE UMEIOT MPABO:

HaIPaBJISITh 3aMEUYaHUs U MPEJIOKEHUS MO YIYUYIICHHUIO IOCTYITHOCTH M KauecTBa
MPEOCTaBIECHUS MYHHUIIUTIATBHON YCIIYTH;

BHOCUTh TNPEMJIOKEHUS O Mepax IO YCTPAHEHUIO HApYIICHUW HACTOSIIETro
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

28.2. JIOJDKHOCTHBIC JiMIa YIIOJHOMOYEHHOTO OpraHa NpPHUHUMAKOT MeEpbl K
IMPEKPaAIICHUIO JONMYIICHHBIX HApYUIEHWH, YCTPaHSIIOT TMPUYUHBI H  YCJIOBHS,
CITIOCOOCTBYIOIIIME COBEPIICHUIO HAPYIIICHUH.

Nudopmarust o pe3yibTarax pacCMOTPEHUS 3aMeUYaHUN U MPEIJIOKEHUN Tpa)KaaH,
UX OOBEIUHEHMM M OpraHM3alui TOBOIUTCA 1O CBEACHUS JIMIl, HANPABUBIIMX ATH
3aMeYaHus U MPEeJI0KCHUS.

V. locyne0Hblii (BHecy1eOHbII) MOPSIAOK 005KaJI0BaHMS PeLIeHU U AelcTBUIl
(0e3nmeiicTBHsI) OpraHa, Npea0CTABJSIIONIEr0 MYHUITUNIAJIBHYIO YCIYTY, a TAKKe UX
AOJIKHOCTHBIX JIUII, TOCYAAPCTBEHHBIX CJIYKAIHX

29.1. 3asgBuTenb MMEET MPABO Ha OO0XKajloBaHUE pelleHus W (WiIM) JIeUCTBUMN
(6e3nelicTBusl) YTMOTHOMOYEHHOTO OpraHa, JODKHOCTHBIX JUI[ YTOJTHOMOYEHHOTO
opraHa, TrOCYJAapCTBEHHBIX CIIyXallMX, MHOTO(YHKIIMOHAJIHHOTO IIEHTPA, a TaKkKe
paboTHUKAa MHOTO(DYHKIIMOHAJILHOTO IIEHTpa MpPHU NPEIOCTABICHUU MYHHUIIMITAIBLHON
YCIIYTH B OCYJI€OHOM (BHECYZICOHOM) TIOPSJIKE (Jajnee — xanooa).

30. Opranbl MeCTHOI'0 CAMOYNIPABJIEHHUSI, OPTAHU3ALMHU U YIIOJTHOMOYEHHbIE HA
9
paccMOTpPeHNe KAJI00bI JIMLA, KOTOPHIM MOKeT ObITh HANPABJICHA Ka100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCy1e0HOM) MOPsiIKe;

30.1. B nocynebnoM (BHECYIE€OHOM) TTOPSIAKE 3asBUTEINb (TIPEICTABUTENh) BIIPABE
oOpaTuThCs C XKajnoboil B MNHUCBMEHHOM (opme Ha OyMa)XHOM HOCUTENE WIH B
AIEKTPOHHOU (hopme:

B YIOJHOMOYEHHBIN OpraH — Ha pelieHue U (uiau) aercTBus (Oe3aeiicTBue)
JOJKHOCTHOTO JIMIIA, PYKOBOAUTEINS CTPYKTYPHOTO MOJpa3/ieieHusi Y NOJTHOMOYEHHOTO
opraHa, Ha pemieHue u jAecTBus (Oe3melicTBHe) YTOJHOMOYEHHOTO OpraHa,
PYKOBOAUTENS Y TOJITHOMOYEHHOTO OPTaHa;

B BBINICCTOSIIMN OpraH Ha pemieHue u (win) nedctBus  (Oe3neicTBre)
JIOJKHOCTHOTO JIWIIA, PYKOBOAMUTEINSA CTPYKTYPHOTO TOJpa3eiaeHus] Y TOJHOMOYEHHOTO
oprasa;
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K PYKOBOJMUTEIIO MHOTO(PYHKIIMOHAIBHOTO IIEHTpAa — Ha PEIICHUS U JCHCTBUSA
(6e3nericTBue) pabOTHUKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA;

K YYpEOuTeN0 MHOTO(DYHKIIMOHAIBHOTO IIEHTpa — Ha peIIeHHe W JCHUCTBUSA
(6e3nericTBue) MHOTO(PYHKIIMOHAIBHOTO IIEHTpA.

B VYmnomHomMo4ueHHOM oprane, MHOTOQYHKIIMOHAJIBHOM IIEHTpPE, Y YUPECIUTEIs
MHOTO(YHKITHOHAJIBHOTO IIEHTPa OMPEIEISIIOTCS YIMOJTHOMOYEHHBIE Ha PacCMOTPEHHE
XKayio0 MOHKHOCTHBIC JIHIIA.

31. CniocoOb1 mHGOPMHUPOBAHMS 3asiBUTEJIei 0 MOPSAIKE NMOAA4YU U PACCMOTPEHHA
7KaJ100b1, B TOM YHCJIe C HCI0JIb30BaHueM EquHoro moprajia rocyiapcTBeHHbIX U
MYHHMIUNAJIBHBIX YCJIYT (PyHKIMiA)

31.1. Uadopmariys 0 MOpsJIKE MOJIa4l U PaCCMOTPEHHUS JKaJIOObl pa3MeliaeTcs Ha
UH(OPMAITMOHHBIX CTEHJAX B MECTaxX NPeIOCTaBICHUS MYHHUIMNAIbHOW YCIyrd, Ha
caiite YnomHomodeHnHoro oprasa, EII['Y, a Takke npegocraBiseTcs B yCTHOUM (hopme 1o
tenedoHy U (WIM) HA JUYHOM IpUeMe MO0 B MUCBMEHHOM (opMe IMOYTOBBIM
OTIPABIICHUEM 10 a/IpeCy, YKa3aHHOMY 3asiBUTEJIEM (TPEICTABUTEIIEM ).

32. [lepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETrYJIMPYIOIIUX MOPSAI0K
nocyne0Horo (BHecy1eOHOTr0) 00:KkaJI0BaHud AeiicTBUil (0e3aeiicTBUA) U (WJIN)
pellleHuii, MPUHATHIX (0CYLIEeCTBIEHHBIX) B X0/1€ MPeA0CTABJEHNS MYHHIHNATbHOI
ycayru

32.1. [lopsinok nocynebHoro (BHECYAeOHOT0) 00XKaIOBaHUs PEIICHUN U JeHCTBHUI
(6e3nmeiicTBusl) YMOTHOMOYEHHOTO OpraHa, MPEJOCTABISIIONIETO MYHUIIMIAIBHYIO
YCIIYTY, & TAKXKE €ro JOKHOCTHBIX JIUI] PETYIUPYETCS:

denepanbHbIM 3aK0OHOM «OO0 OpraHM3aIii MPEIOCTaBICHUS TOCYIAPCTBEHHBIX H
MYHUITUTIATBHBIX YCITyT»;

MIOCTAHOBJIICHUEM (VKaA3b18AEMCs HOPMAMUBHBIL NPABOBOU aKM 00 YmeepicoeHUuu
npasun (nopsoxka) nooauu U paccCMOmMpeHus Hcalob Ha peuleHus U Oelcmeus
(be3z0eiicmaue) opeanos 20Cy0apCcmeeHHoU 81acmu, Op2ano08 MeCmHO20 CAMOYNPABIEHUS.
U UX OONHCHOCMHBIX TUY, 20CYOAPCMBEHHBIX CILYHCAUJUX);

nocranoBienueM [IpaBurensctBa Poccuiickoit @enepanuu ot 20 Hosi0ps 2012
romra Ne 1198 «O ¢denepanbHOil TroCyIapCTBEHHON HMH(POPMALIMOHHON CHCTEME,
oOecrieunBaroIIeil mpoiecc AocyaeOHoro (BHeCyAeOHOro) 00XaloBaHMS PEHICHUN U
nercTBui (0e3eCTBUSI), COBEPIICHHBIX MPH MPEIOCTABIECHUU TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT.
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VI. Oco0eHHOCTH BBINOJHEHUS aIMUHUCTPATHBHBIX Npoueayp (neiicrBuii) B
MHOTOYHKUMOHAJBHBIX  HEHTPAaxX  TMpPeAoCTABJEHMS] T[OCYJAApPCTBEHHBIX U
MYHHIMIAIbHBIX YCJIYT

33. UcuepnbiBalonuii nepevyeHb AAMUHUCTPATHBHBIX MPoUeayp (AelcTBUI) Npu
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH, BHITIOJIHSIEMbIX
MHOTO0()YHKIMOHAJIbHBIMHU IIEHTPAMH

33.1 MHOroyHKIIMOHAIBHBIN LIEHTP OCYIIECTBIISIET:

a) nHpOpMHpOBaHHE 3asBUTENIECH O MOPSAKE MPEAOCTaBICHHUS MYHUIUMATbHON
yCIyTH B MHOTO(QYHKIMOHAJIBHOM IIEHTpE, IO HWHBIM BONpPOCaM, CBS3aHHBIM C
IIPEAOCTABIEHUEM MYHHMIIMIAIBHON YCIYTH, a TaKK€ KOHCYJIbTUPOBAHHUE 3asBUTEIEH O
MOPSIIKE TPEIOCTABICHUS MYHUITUTIATHHON YCIYTH B MHOTO()YHKIIMOHATILHOM IIEHTPE;

0) BbIAUy 3asBUTEIO PE3YJIbTaTa MPENAOCTABICHUS MYyHULMIAIBHOW YCIIyTH, Ha
OyMa)XKHOM HOCHTeJNe, MOATBEPKIAIONIUX COJEPKAHUE DIEKTPOHHBIX JOKYMEHTOB,
HAMpaBJICHHBIX B MHOTO(YHKIIMOHAJIBHBIM IEHTP MO pe3ysibTaTaMm MpeIoCTaBICHUS
MYHUIIUNAIBHOW YCIYTd, a TakKe BblJadya JOKYMEHTOB, BKJIIOYash COCTAaBJICHHE Ha
OyMa)KHOM HOCHTEJIE W 3aBEPEHHE BBIMHMCOK M3 WH(MOPMAIIMOHHBIX CHUCTEM OPIaHOB,
PEIOCTABISIONIMX MYHUIIUTIAIbHbBIE YCITYTH;

B) MHBIC MPOIEAYPHl U JEHUCTBUSA, MpeaycMOTpeHHble DefepanbHbIM 3aKOHOM Ne
210-93.

B cootBerctBuu ¢ yacteio 1.1 crateu 16 ®@eaepanbHoro 3akona Ne 210-D3 nns
peannzanuu cBouxX (YHKIMI MHOTO(QYHKIIMOHAIBHBIE IIEHTPHI BIIPaBe MPUBICKATh WHBIC
OpraHu3aLMH.

34. UudopmupoBanue 3assBuTeIeH

33.2. HWudopmupoBanue 3asgBUTENS MHOTO(QYHKIMOHAIBHBIMH  IIEHTPAMH
OCYILIECTBIISIETCS CIEAYIOUMHU CIIOCO0aMU:

a) MOCPEACTBOM IPUBJICYEHMsSI CPEICTB MAacCOBOW MH(pOpMaALUH, a TaKkKe MyTeM
pa3MenieHusi MHpopManuM Ha O(QUIMATIBHBIX caliTax M HHMOPMAIMOHHBIX CTEHIaX
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

0) mpu oOpalieHud 3asBUTENS] B MHOTO(YHKLIMOHAJIBHBIM LEHTP JUYHO, IO
TesnedoHy, OCPEACTBOM MTOYTOBBIX OTIIPABIICHUH, JINOO MO 3JEKTPOHHON MOYTE.

[Tpu nruHOM OOpalieHuH pabOTHUK MHOTO(YHKIIMOHAIBHOIO IIEHTpa MOJIPOOHO
MH(OpMUPYET 3asBUTENECH M0 MHTEPECYIOIMM UX BOIPOCAM B BEXKIIMBOW KOPPEKTHOM
dopme ¢ Hcmonb30BaHUEM O(PHUIIMATBEHO-EIOBOTO CTUIISI peun. PekoMeHnayemoe Bpemsi
MPEIOCTABJICHUSI KOHCYJIbTallUM — HE Oojee 15 MHUHYT, BpeMsl OKUAAHHS B O4YEpEIU B
CEeKTope MH(POPMUPOBAHUS MJIsl MOJYyYEeHUs] MH(POpPMALMU O TOCYAAPCTBEHHBIX YCIyrax
HE MOYKET MPEBBIIIATH 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAuMHATBhCS C HUHGOpPMAIMU O
HaUMEHOBAHWU OpraHu3aluy, (aMuinM, UMEHH, OTYECTBE U JOJIKHOCTH pabOTHHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpPA, MPUHSABIIETO Tene(OoHHbINH 3BOHOK. HANBUAYaIbHOE
YCTHOE KOHCYJbTUPOBAaHUE TMpPU OOpallleHWH 3asBUTENsA MO TelepoHy pabOTHHUK
MHOTO(YHKIIMOHAIBHOIO LIEHTpa ocyliecTBisieT He Oosiee 10 MUHYT;
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B cnyuae ecnm s mOATOTOBKHM OTBeTa TpeOyeTcss Oosee MpOaOIKUTEIbHOE
BpeMsi, paOOTHUK MHOTO(QYHKITMOHATILHOTO IIEHTPA, OCYIIECTBISIOMNN WHANBUIYAIEHOE
YCTHOE KOHCYJIBTUPOBAHHE IO TeTIePOHY, MOXKET MPEATIOKUTE 3asIBUTEIIIO:

U3JIOKUTH oOpalieHne B MUCbMEHHOW (opMe (OTBET HaIpaBiiIeTCsl 3asBUTEIIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpaIllCHUH );

HA3HAYUTh JPYroe Bpems 7Sl KOHCYIbTAIIHMN.

[Ipy KOHCYTHTHPOBAaHMHM TIO THCHMEHHBIM OOpAaIlleHHsM 3asBUTENCH OTBET
HaIpaBJIseTCsl B MUCHbMEHHOM BHUJE B CPOK He mo3aHee 30 KaJleHIapHBIX JHEH C MOMEHTa
peructpanuu oOpamieHusi B GopMe 3JIEKTPOHHOTO JOKYMEHTa IO aapecy DJIEKTPOHHOM
MOYTHI, YKa3aHHOMY B OOpaIlleHUH, MOCTYMHUBIIEM B MHOTO(QYHKITMOHAIBHBIA IIEHTP B
dbopMe DIIEKTPOHHOTO MTOKYMEHTa, U B MHCHbMEHHOW (hopMe IO TMOYTOBOMY ajpecy,
yKa3aHHOMY B OOpalieH’, TMOCTYNUBIIEM B MHOTOQYHKIIMOHAIBHBIA IICHTP B
MMCbMEHHOU (hopme.

35. Boigaua 3asiBUTEIIO Pe3yJIbTATa NPeA0CTABIEHUSI MyHMIMIIAILHON yCIyTrd

33.1. Ilpy Hamuuuu B 3aBJICHUU O MPEIOCTABICHHUM MYHULHMNAIBHON YCIyrH
yKa3aHUs O BbIJAa4ye pPE3yJIbTaTOB OKa3aHUS YCIYTH 4Yepe3 MHOTO(YHKIIMOHAIbHBIN
LEHTP, YTIOJTHOMOYEHHBIN OpraH nepeaaeT J0KYMEHTbl B MHOTO(YHKITMOHAIBHBINA LIEHTP
JUISL  TIOCTEAYIOIIeH BbIJAYM 3asBUTENO0 (MPEACTABUTENIO) CIOCOOOM, COTJIACHO
3aKJIOYCHHBIM  COTJIJAIEHHUSAM O  B3aUMOACHCTBMM  3aKIIOYEHHBIM  MEXIY
VYIOJIHOMOYEHHBIM OpPTraHOM ¥ MHOTO(QYHKIIMOHAJIBHBIM IICHTPOM B  TIOPSJIKE,
yrBepxkaeHHOM [loctanoBnenuem Ne 797.

[lopsnok u CpokM Iepenadyrd YTOJHOMOYEHHBIM OPraHOM TAaKMX JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBII LIEHTP OMNPEACNIAI0OTCS COIIAIEHHEM O B3aUMOJICHCTBUH,
3aKJIFOYCHHBIM UMU B MOPSAAKE, yCTaHOBICHHOM llocTtanoBnennem Ne 797.

33.2. Ilpuem 3asgBUTENEH A BbIJAYU JOKYMEHTOB, SIBIISFOIIMXCS PE3YJIBTATOM
MYHULHANAIBHON YCITYTH, B IOPSIIKE OYEPETHOCTHU MPHU MOJTYUYEHHUU HOMEPHOTO TajJoOHa U3
TEpMHUHANA DJIEKTPOHHOM OYepend, COOTBETCTBYIOIIETO IEiAW oOpalieHus, JuOo IO
IIpEABapPUTEIBHON 3aIIUCH.

PaGoTHMK MHOTO(YHKIIMOHAIBHOTO IIEHTPA OCYIIECTBIISIET CIEAYIOIINE IeHCTBUS:

YCTaHABIIMBAET JUYHOCTh 3asIBUTEIIS Ha OCHOBAHUU JNIOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickon
Oenepanuy;

IpOBEPSIET TOJHOMOYHMS TPEACTaBUTENs 3asBUTENs (B clydyae oOpaiieHus
MPEACTABUTEINS 3asIBUTEIS);

ONpeAEseT CTaTyC UCTIONHEHUS 3asaBieHus 3assurens B [ UC;

pacIieyaTblBAET PE3yJbTAT NPEAOCTABICHUS MYHUUMIIAIBHOW YCIYTH B BHJE
AK3EMIUISIpA DJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTENIE U 3aBepsieT €ro ¢
WCIIOJIb30BAaHUEM TI€YaTH MHOTO(PYHKIIMOHAIBHOTO TIIeHTpa (B TPEIyCMOTPEHHBIX
HOPMATUBHBIMHU MPAaBOBBIMH akTaMu Poccuiickoii @Penepauuu ciaydasx — IMe4aTd C
nzoopaxxkenueM ['ocynapcrsenHoro repda Poccuiickoit denepariin);

3aBepsAeT HK3EMIUISIP AJIEKTPOHHOIO JOKYMEHTa Ha OYMa)XHOM HOCHUTENE C
UCIIOJIb30BAaHUEM T€YaTH MHOTO(DYHKIIMOHAIILHOTO I1IeHTpa (B MPEayCMOTPEHHBIX
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HOPMATUBHBIMHU MPAaBOBBIMH akTaMu Poccuiickoii @enepauuu ciaydasx — Me4aTd C
n3obpaxxenuem ['ocynapctBeHHoro repoa Poccutickoit deneparium);

BBIJIACT JOKYMEHTHI 3aABUTENI0, IPU HEOOXOJUMOCTH 3alpallluBACT y 3asiBUTENS
TIOJIITUCH 32 KAXKIbIN BbIJAHHBIN JOKYMEHT;

3anpallrBacT COrVIACUE 3asIBUTEIIS HA YYACTHE B CMC-ONPOCE JIJIs1 OLIEHKU KaueCTBA
MPEAOCTABIEHHBIX YCIYT MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM.
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ITpunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

110 NPEAOCTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH
«YcTaHoBKa HH(pOPMAITMOHHON BBIBECKH,
COIIACOBaHUE IU3aMH-TIPOCKTA Pa3MEICHUS BBIBECKH)

YcranoBka HH(pOPMALIMOHHON BbIBECKH, COIJIACOBAHUE AM3AMH-IIPOCKTA
pa3MelleHus BBIBECKH

Jara
No

(HaI/IMCHOBaHI/Ie OopraHa, ynoJJHOMOY€HHOI'O Ha IMPEAOCTABJICHUC YCJ'Iyl"I/I)

CBenenns o peacTaBuTEeIE
Kareropus npencraButens

Haumenosanne/ DO
Hanansie Y JI
OI'PH/OI'PHUII
NHH
Howmep tenedona
AJipec 3IEeKTPOHHON ITOYTHI

CBCI[GHI/IH 0 3asABUTCJIC

Kareropus 3assurens
[TostHOE HaMMEHOBaHUE
Hannsie 1YJI
OI'PH/OI'PHUIT
NMHH

Howmep Tenedona

AJipec 3JEKTPOHHOU MOYTHI

BapuaHT npepocTtaBieHus yciuyru

IIpaBo Ha 0OBEKT, B KOTOPOM pa3MeIaeTcs
3asiBUTENb, 3apeructpupoado B EI'PH?

Ube UMYIIECTBO UCTIONB3YETCs s
pa3MeNIeHNs BEIBECKH?

Ha BpIBecke yka3aH TOBapHBIN 3HAK?

Caenenus 00 o0beKTe

KagacTpoBslit HoMep

Anpec o0beKTa

Tun napopmanoHHON BBIBECKU

HOMep pPErucTpanii TOBApHOI'O 3HAKA

JIOKyMeHTBI
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[Tpunoxenne Ne 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

I10 NPEAOCTaBICHUIO MYHUIIUIIAIIBHOMN YCIIyTH
«YcTaHoBKa HH(pOPMAITMOHHON BBIBECKH,
COIIACOBaHUE IU3aMH-TIPOCKTA Pa3MEICHUS BBIBECKH)

YBEJOMJIEHHUE O COI'JTACOBAHUU

YCTaHOBKH UH(OPMALIMOHHOM BBIBECKHU, AU3AIH-TIPOEKTa pa3MEICHHsI BBIBECKH

[Tonyuarens cornacoBaHus:

Ne

OoT

Tum BrIBECKU:

Anipec pa3MenieHus:

JlaTa Hauana pa3mMeneHus:

JlaTa OKOHYaHHs pa3MEIICHUS:

JlononHuUTENbHAS HHPOPMAITUS:

(momKHOCTD) (moamnucs)

(pamusust, Ms1, OTYECTBO (TIOCIIEAHEE - TIPH HATTMYHH))
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ITpunoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

110 NPEAOCTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH
«YcTaHoBKa HH(pOPMAITMOHHON BBIBECKH,
COIIACOBaHUE IU3aMH-TIPOCKTA Pa3MEICHUS BBIBECKH)

PEHIEHUE
00 oTka3e B IpHeMe J0KYMEHTOB, He00X0AUMBIX /I IIPEAOCTABJICHHS YCJIYIH

oT No

[lo pe3ynbTaTaM paccCMOTpEHUs 3asBICHUS OT __ - No Ha
MPEOCTABIICHHE YCIAYTH «YCTaHOBKAa WH()OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE IAM3AWH-TIPOEKTA
pa3MeIleHHusT BBIBECKW» IPUHATO pelIeHuE 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS

IpeaOoCTaBJICHUA YCIYT'H, 110 CICAYIOIIUM OCHOBAHUAM:

JlononHuUTENbHAS HHPOPMAITUS:

Bb1 BripaBe OBTOPHO OOpATHTHCS B YIOJIHOMOYEHHBIH OpraH ¢ 3asBICHHEM O HPEAOCTABICHUH
YCIIYTH TIOCJI€ YCTPAHEHMSI YKa3aHHbBIX HAPYILIEHUM.

JlaHHBIN OTKa3 MOXKET ObITH 00XaloBaH B AOCYACOHOM MOpPSAKE IMyTeM HalpaBICHUs KaJoObl B
YIIOJTHOMOYEHHBIH OpraH, a TakXke B CyJJleOHOM MOpSKE.

(TOIKHOCTD) (Tmoamuch) (pammms, MM, oTHeCTBO (TIOCIEIHEE - IPH HAIUIHN))
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ITpunoxenne Ne 4

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

I10 NPEAOCTaBICHUIO MYHUIIUIIAIIBHOMN YCIIyTH
«YcTranoBKa HH(pOPMAITMOHHON BBIBECKH,
COIIACOBAaHUE NU3aH-TIPOCKTA Pa3MELICHHS BBIBECKH)

PEHIEHUE
00 oTKa3e B IpPeJ0CTABJICHUH YCIYTH

oT No

[lo pe3ynbTaTaM paccCMOTpEHUs 3asBICHUS OT __ - No Ha
MPEOCTABIICHHE YCIAYTH «YCTaHOBKAa WH()OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE JAM3AWH-TIPOEKTA
pa3MeIleHnsT BBIBECKH» MPHUHATO pelieHne 00 OTKa3e B MPEHOCTABICHUU YCIYTH MO CICAYIOIUM

OCHOBAHUAM:

Pa3wsacuenne IIPpUYKWH OTKa3a:

JlononHurenbHast UHGOpMALIUS:

Bb1 BIipaBe mOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIH OpraH C 3asBIIEHUEM O MPEJOCTaBICHUU
YCIIYTH TIOCJI€ YCTPAHEHUsI YKa3aHHbBIX HAPYIICHUH.

JIaHHBINA OTKa3 MOXKET ObITh 00XaJOBaH B AOCYAEOHOM MOps/IKE MyTeM HalpaBlIEHHs >KaloObl B
YIOJTHOMOYEHHBIN OpraH, a TaK)Ke B CyJ1I€OHOM MOPAJIKE.

(momKHOCTD) (moamnucs) (pamusust, Ms1, OTYECTBO (TIOCIIEAHEE - TIPH HATTMYHH))



[Tpunoxenue Ne 5

K ATMUHUCTPATUBHOMY PEIJIAMEHTY
10 MTPENOCTABJICHUIO MYHULIMIIAIILHON YCIIyTH
«YcTaHoBKa HH(POPMAITMOHHO BBIBECKH,
COIIACOBaHUE IU3aH-TIPOECKTA Pa3MELICHHS BBIBECKH)

Cocras, noc/j1e10BaTEJIbHOCTb U CPOKH BBINOJHEHHSI A/IMUHUCTPATUBHBIX Npoueayp (aeiicTBUiA) NP NMPeA0CTABJIEHNN MYHUIIUNIAJIbLHOM

YCJIYIH
JlomkHOCT
HOE JIULIO
10, MecTo BBIIIOITHEHUS
Cpox OTBETCTBEH
OcHoBaHue 1 aMUHUCTPATUBHOT Pesynprar
BBIIIOJIHEHUS HOE 3a . Kpurepun
Havasa Conepxkanue aIMUHUCTPATUBHBIX o neicTBus/ aIMUHUCTPATUBHOTO
. o . aIMUHHUCTPATH | BBINOJHEH MIPUHATHUS N
aJMUHUCTPATUBHOMN JEeHCTBUM UCIIOJIb3yeMast JeNCTBHSL, CIIOCOO
10101 (1370} 31 BHPIX e uHGOpPMaIMOHHAS PETCHHA dukcanuu
P yP JIeUCTBUH aIMUHHUCTP P
cucreMa
aTUBHOTO
NEeNUCTBUS
1 2 3 \ 4 \ 5 6 7
1. TlpoBepka TOKYMEHTOB U perucTpanus 3asBJICHUs

[Tocrynnenne [Tpuem 1 mpoBepKa KOMIUIEKTHOCTH | 1 pabounii YnoaHoMo | YIIOTHOMOYEHHBIN Perucrpanus
3as1BJICHUS U JIOKYMEHTOB Ha JeHb (He YEHHOT'O opran / TUC 3as1BJICHUS U
JOKYMEHTOB JJIs1 HAJIMYUe/OTCYTCTBHE OCHOBAHMIA BXOJMT B oprasa, nokymeHToB B ' IC
MPEIOCTABIICHUS JUIsl OTKa3a B MpUEMe JOKYMEHTOB, | OOIINIT CPOK OTBETCTBEH (mpucBoeHne HOMEpa 1
MYHHULUITATIbHOU MIPEAYCMOTPEHHBIX TYHKTOM 2.8 MPEOCTABIIEH | HOE 3a JaTUPOBAHMUE);
YCIIYTH B AJIMUHUCTPATUBHOTO perilaMeHTa | Us yCIyTH) MpeA0CTaB Ha3Ha4YCHHE
VY0JIHOMOYEHHEIN JIeHne JIOJKHOCTHOTO JIMIIA,




2 3 4 5 6 7
Opras MYyHHLIMIIA OTBETCTBEHHOIO 32
JBbHOU MPENOCTABIICHUE
yCIIyTu MYHHUIMITAJIbHOU
YCIIYTH, U Ilepeada
€My JOKYMEHTOB
B ciydae oTcyTcTBUSI OCHOBAaHUI 1 pabGounii JlomkHOCT | YIIOTHOMOYEHHBII
JUIS OTKa3a B IpUeMe TIOKYMEHTOB, | JCHb (He Hoe uuo | oprad/ITUIC
IPEyCMOTPEHHBIX MyHKTOM 2.11 BXOJIUT B YnomaHaomo
AJIMMHHCTPAaTUBHOI'O perjaMeHTa, | oOLIuii Cpok YEHHOI'O
perucTpanys 3asBJICHUS B MIPEAOCTABICH | OpraHa,
3JIEKTPOHHOMN 6a3e JaHHBIX 1O usl yCIIyTH) OTBETCTBE
y4eTy JOKYMEHTOB HHOE 32
perucrparn
U0
KOpPECIIOH
JEHINH
IIpoBepka 3asABICHUS U JIOIKHOCT | YIIOJIHOMOYEHHBIA | — HamnpaBnennoe
JIOKYMEHTOB, IPEICTaBICHHbIX IS Hoe o | opran/I'MIC 3asIBUTEIIIO
MOJIy4EHUS] MyHUIUIIATbHOU YnomaHomo JJIEKTPOHHOE
yCIIYyI'! YEHHOT'O cooOIIeHne 0 Ipueme
Hanpasnenue 3asBuTento oprama, Hannuue/otcyte 3aABJICHMIA K
AIIEKTPOHHOI'O COOOILEHUS O OTBCICTBCH TBHE OcHOBaHuii | PACCMOTPCHHIO 60
IIpUEME 3asIBJICHUS K HOE 33 JUIS OTKa3a B OTKa3a B MpHEME
IIPEOCTaB 3asIBJICHUS K

pacCMOTPEHHIO MO0 OTKa3a B

puemMe




1 2 3 4 5 6 7
pueMe 3asiBICHUS K JIeHUE JIOKYMEHTOB, PacCMOTPEHHIO
paccMOTpEHHIO ¢ 000CHOBAHUEM MYyHUILUIIA pPeTyCMOTPEHH
OTKa3a JIHOM BIX IIYHKTOM

YCIyTH 2.11
AJIMUHUCTpPATUB
HOT'O
periiaMenTa
2. Tlonmyuenue cBenenunii mocpeacrsom CMOB
[Taker Hanpasnenue mexxBeoMcTBEHHBIX | B neHb JoikHocTH | YnonHOMoYeHHbId | OTCyTCTBUE Hanpasnenue
3apErMCTPUPOBAHH | 3aIPOCOB B OPraHbl U OPTaHU3AldM, | PETUCTPALAN 0€ JIUIO opraa/I'MC/ CM3B | m1oKyMeHTOB, MEXBEIOMCTBEHHOTO
bIX IOKYMEHTOB, yKa3aHHbIE B IyHKTE 2.3 3asBJICHUS U Ynonaomo HEOOXOTUMBIX 3amnpoca B OpraHsl
MOCTYTMHUBIINX AJIMUHHUCTPATUBHOTO pEriiaMeHTa JIOKYMEHTOB YEHHOI'0 JUIS (opranuzanun),
JOJIKHOCTHOMY oprasa, NPEJIOCTABIECHUS | TPEAOCTABIIAIONINE
nuny, OTBETCTBEH MYHUIUTIATIBHON | TOKYMEHTBI
OTBETCTBEHHOMY 3a HOE 3a YCIIYTH, (cBenenus),
IIPEAOCTABIICHUE IIPEA0CTAaBII HaxXOJSAIIUXCSA B | IPEAYCMOTPEHHBIE
MYHUIUTIATbHOU eHue pacriopsbkeHu | myHKToMm 2.10
YCIIYTH MYHULIMTIAT roCyIapCcTBEHH | AJIMMUHHCTPATUBHOTO
bHOU bIX OPTraHOB periiaMenTa, B ToM
YCIIYTH (opranuzanmii) | ymucIie ¢
HCIIOJIb30BaHUEM
CMDOB
ITonyyenue oTBETOB Ha 5 pabounx JIOIKHOCTH | YIIOJTHOMOYEHHBIM | — ITony4yenue
MEKBEJIOMCTBEHHBIE 3aIIPOCHI, JTHEH CO JTHA o€ JINLO opran) /I'IC/ JNOKYMEHTOB
(dbopMUpOBaHUE MTOJIHOTO KOMILIEKTa | HampaBieHuss | YnonHomo | CMOB (cBenenuit),
JIOKYMEHTOB MEKBEJOMCTB | YEHHOIO HEOOXOIUMBIX IS
€HHOI'0 oprasa, MPEAOCTaBIICHUS
3ampoca B OTBETCTBEH MYHULMITAJIBbHON
OpraH Win HOE 3a yCIIyT1
OpraHu3alMIo, | MPEAOCTaBII
MPEAOCTABIIAID | CHHE
1IUe JOKYMEHT | MYHHUIIUITAI
u BHOU
nHPOPMAIIHIO, | YCIIYTH

€CJIM UHBIC




| 3 | 4 5

CPOKH HE
MpeayCMOTPEH
Bl
3aKOHOJATEIIbC
TBOM PD 1
cyonekra PO

3. PaccMoTpeHHe TOKYMEHTOB U CBEICHUM




1 2 3 4 | 5 6 7

[Taker IIpoBepka cCOOTBETCTBUS 5 pabounx JomxHocT | YnonHoMoueHHbIM | OCHOBaHUSA [IpoekT pe3ynbTaTa
3apErUCTPUPOBAHHBI | JIOKYMEHTOB U CBEJICHUI JHEW HOE JINLO opran) / TUC OTKa3a B MPENOCTABIICHUS
X JIOKYMEHTOB, TpeOOBaHUSM HOPMATHUBHBIX YnoaHomo NPENOCTABICHN | MyHULMIIAIbHOMN
MOCTYIHUBIINX IIPABOBBIX aKTOB IIPEIOCTABIICHUS YEHHOI'0 u ycnyru 1o ¢gopwme,
JOJKHOCTHOMY MYHULUIIAIBHON yCIyTH oprasa, MYHUIMIIAJIBHOMN | IPUBEICHHOMN B
Uiy, OTBETCTBE YCIIyTH, npuiiokeHusax Ne 2, Ne
OTBETCTBEHHOMY 32 HHOE 32 NpeaycMOTpeHH | 4 K
IIPEIOCTABIICHUE IIpe1oCcTaB bI€ TYHKTOM AJIMUHUCTPATUBHOMY
MYHULUIIAIbHON JIeHue 2.12 periiaMeHTy
YCIIYyI! rocynapct AJIMUHHUCTpATHUB

BEHHO HOTO

ycayru periameHTa




1 2 3 | 4 | 5 7
4. IlpunsTtue pemeHus
IIpoexrt pesynbrara | IIpunsTue pemenus o 1 pabGouwnit JIOJKHOCT | YIIOJIHOMOYEHHBIN Pesynprar
IIPEIOCTABIICHUS IIPEIOCTABICHUS MyHULIUIIAIbHON | JCHb HOE JIULO opran) / 'C IIPEIOCTABIICHUS
MYHUILHUIIAIBHON yCcIayru uin 00 oTKase B (BkItO4aeTcsa B | YIIOJIHOMO MYHULUIIAJIbHON
ycayru 1o gopme IIPEIOCTABIICHUH YCIYTH o0mmuit cpok YEHHOI'O ycayru 1o ¢opme,
COIJIaCHO IIPEAOCTABIICH | OpraHa, IIPUBEICHHON B
npunoxeHusaM Ne 2, | dopMupoBaHue perieHus o usl yCIIyTH) OTBETCTBEH npwiiokeHusAx Ne 2, Ne
Ne 4 k MPEJOCTABICHUN MYHULIUTIAIBHOMN HOE 3a 4 x
AJMMHHCTPAaTUBHOM | yCIYTH Wi 00 OTKa3e B IIPEIOCTaB AJIMUHUCTPAaTUBHOMY
Y periaMeHTy IIPEAOCTABICHUHA MYHULIUIIAJIbLHON JICHHUE perilaMeHry,
ycIlIyru MYyHULUIIA MO CAHHBIN
JBHOM YCUJICHHOU
yCIIyTH; KBAJIM(UIIUPOBAHHON
PykoBogut MOJIHUCHIO
eJlb PYKOBOIMTEIEM
YnoinHomo YIIOITHOMOYEHHOT O
YEHHOI'O OpraHa Wi UHOTO
oprasa) YIOJIHOMOYEHHOTO UM
WU UHOE Imua
YIOJIHOMOY
€HHOE UM
JULO

5. Bebimaua pesysbTara




1 2 3 4 5 6 7
dopMUpOBaHUE U Peructparus pesynaprara ITocne JlomkHOCT | YTOJTHOMOYEHHBIH | — Bnecenue cBenenuii o
perucrpauus MIPEAOCTABIICHUS] MYHULIMIIAIIBHON | OKOHYaHUs HOE JIULI0 opran) / TYC KOHEYHOM pEe3yJIbTaTe
pe3yibTaTa yCIyru MpOLIEAYPBI YnoaHomo MPEAOCTaBIICHUS
MYHUIUTIATBEHON MIPUHATHUS YEHHOTO MYHHULIUIIAJIBbHOU
YCIIYTH, YKa3aHHOT'O peieHus (B oprasa, yCIIYTH
B ITyHKTE 2.5 00Ut Cpox OTBETCTBE
AJIMUHHUCTPAaTUBHOT MPEAOCTaBICH | HHOE 3a
O perilaMeHTa, B us MIPEA0CTaB
bopme MYHULUIAIBH | JIEHUE
3JIEKTPOHHOIO OM yCIIyru HE | TOCyAapcT
nokymenTa B ' IC BKJTFOYACTCH) BEHHO

yCIIYyT'Y
Hanpasnenue B B cpoknu, JomkHocT | YIIOJHOMOYEHHBIH | YKa3zaHue Briaua pesynbrara
MHOTO(YHKIIMOHATBHBIN IIEHTP YCTaHOBJIEHHBI | HOE JIUIO oprat) / AUC MO®IL] | 3asButenem B MYHULUIIAIbHON
pe3yabpTaTa MyHUIUIIAIbHOU e YnomaHomo 3amnpoce YCIIYTH 3asBUTEIIO B
YCIIYTH, YKa3aHHOI'O B ITYHKTE 2.5 COrJIAIIEHUEM | YEHHOTO cnoco6a Bb1aun | popme OyMakHOTO
AJIMUHUCTPAaTUBHOIO perjiaMeHTa, | o oprasa, pe3yibTaTa JNOKYMEHTA,
B (hopMe AIEKTPOHHOTO JOKYMEHTA, | B3aUMOJICHCTB | OTBETCTBEH MYHUIUIIATIBHON | OATBEPKIAOILIETO
MIOANMCAHHOTO YCUIICHHON U MEKIY HOE 3a yCIIYTH B cozepKaHue
KBaJTM(DUIIMPOBAHHOMN 3JIEKTPOHHOW | YIIOTHOMOYEH | MpPeocTaB MHOTO(QYHKIIHO | 3JIEKTPOHHOTO
MOANMCHIO YIIOJITHOMOYEHHOIO HBIM OpraHOM | JIEHUE HaJIbHOM JNOKYMEHTA,
JOJKHOCTHOTO JIMLIA u rocyaapct LEHTpPE, a TAKXKE | 3aBEPEHHOTO M€YaThI0
VYII0JITHOMOYEHHOTO OpraHa MHOTO(YHKII | BEHHO 1ojjayua 3amnpoca | MHOro(yHKIIMOHAIHHOT
OHAJIbHBIM YCIILYyTH yepes 0 LIEHTPA;
LIEHTPOM MHOTOQYHKIIMO | BHECEHHE CBEICHUI B
HanbHbIN HeHTp | ['UC o Beinaue
pe3ynbTaTa
MYHHULIUIIAJIBHON
YCIIYTH
Hanpasnenue 3asaBurento B nenb Homxnoct | THC Pesynprar
pe3yibTaTa IpeIoCTaBICHUs perucTpanuu HO€ JINIIO MYHHULUTTATbHOU
MYHULUIIAJIBHON yCIyTY B IMYHBIM | pe3ynbTaTa Ynoaaomo YCIIYTH, HalpaBJICHHbIN
kabunet Ha EIITY MPENOCTABIIEH | YEHHOTO 3asIBUTENI0 HA JIMYHBIN




1 2 3 4 7
ust oprasa, kabuner Ha EIIT'Y
MYHUIIMIIATBH | OTBETCTBE
ol yciyru HHOE 3a
IIpeoCcTaB
JeHue
rocynapct
BEHHO
yCIyru
6. BHecenue pe3ynabTaTa MyHUIIMIAIBHON YCIYTH B PEECTp pelICHUM
®opMHpOBaHUE U Buecenue cBenenuii o pesynbrare | 1 pabounit Homxnoct | TUC - Pesynprar
perucrpanus MPEIOCTaBICHUS! MyHULIUNIATbHONW | JCHD HOE JTUIIO0 MPEI0CTaBICHUS
pe3ynbpTara YCIIYTH, YKa3aHHOM B ITyHKTE 2.5 Ynoaaomo MYHHULIMITIAJIbHOU
MYHHIIUITATEHOM AJMUHUCTPATUBHOTO periiaMeHTa, YEHHOT'O YCIIyTH, yKa3aHHBIH B
YCIIYTH, YKa3aHHOTO | B PEECTP PEIICHUI oprasa, MyHKTE 2.5
B ITyHKTE 2.5 OTBETCTBEH AJMUHUCTPATUBHOTO
AJIMUHHUCTPATUBHOT HOE 3a periJamMeHTa BHECEH B
O perjameHTa, B Mpe1oCcTaB peectp
dbopme JICHHE
ANEKTPOHHOTO rocynapcT
nokymenTa B ' UC BEHHO

YCIYTH




CnMCcoK paccblIKH

K ucX. Ne oT
No Cy0bekThl Poccutickoii ®enepaiyiu
1. | benropojckast o6macTb
2. | bpsaxckast obacTh
3. | Bmagumupckast 06/1acThb
4, BopoHeskckast 00/1aCThb
5. | iBaHoBCKast 06/1aCTh
6. Kany»kckast 06/1acTh
7. | KoctpomMckast 06/1acTh
8. | Kypckas obnactsb
9. | Jlunerkast 061acThb
10. | I'opox Mocksa
11. | MockoBckast 006/1aCThb
12. | OpsoBckast 06/1aCThb
13. | Psi3aHckas 06/1acTh
14. | CmoneHckasi 06/1acThb
15. | TamboBcKas 06/1acTh
16. | TBepckast 06/1aCTh
17. | Tynbckast 06/1acThb
18. | fIpocnaBckas 06/1acTh
19. | Pecnnybsiuka Kapenust
20. | PecrryOmika Komu
21. | ApxaHreabckasi 00/1aCThb
22. | Boarorpajckast 06/1acThb
23. | KamunuHrpazackasi 06/1acThb
24. | JleauHarpazckas 06/1acThb
25. | MypmaHckast 06/1aCcThb
26. | HoBroposckasi 061acThb
27. | IlckoBcKast 061acThb
28. | 'opog CankT-IleTepOypr
29. | HeHellkuii aBTOHOMHBIY OKPYT
30. | PecriyOnmka Apirest
31. | PecriyOsvika [larectad
32. | Pecriybnuka MarymmeTus
33. | Kabapauno-bankapckast Pecry0/ivika
34. | PecniyOomka Kanmbikus
35. | KapauaeBo-Uepkecckasi Pecrybiiika
36. | PecniyOomika CeBepHas OceTusi — AlaHust
37. | Yeuenckas Pecriybsrika
38. | KpacHogapckuii Kpai
39. | CTaBpOIIO/IbCKUN Kpau
40. | ActpaxaHckasi 00/1aCThb
41. | Bomorojckast 06/1aCThb

I
N

PocToBckast o6/1acTe




43. | Pecrrybmmka Barkoprocran
44. | Pecriy0ommka Mapuii O

45. | Pecniybmmka MopaoBust

46. | PecrryOommka Tarapctan

47. | Yaomyprckas Pecriybika
48. | Yysarickas Pecriybnmka
49. | KupoBckast 06/1aCTh

50. | Hmwkeropojckast 06/1aCThb
51. | Openbyprckast 06/1aCThb

52. | ITen3eHckasi 06/1acTh

53. | [Tepmckuii Kpait

54. | Camapckast 006/1aCcThb

55. | CapaToBckast 06/1aCTh

56. | YabsaHoBCKast 001acThb

57. | KypraHckasi 061acThb

58. | CBepaioBCcKast 00/1aCTh

59. | TromeHcKast 06/1aCTh

60. | YensbuHckast 061aCcThb

61. | XaHTbI-MaHCUICKUM aBTOHOMHBIN OKPYT
62. | Amano-HeHeLIKWM aBTOHOMHBIH OKPYT
63. | Pecniyb/mmka AnTaii

64. | Pecriybsika Bypsatus

65. | Pecriy6suka ThiBa

66. | Peciybyika Xakacusi

67. | AnTaliCKuM Kpau

68. | KpacHosipckuii Kpai

69. | MpkyTckas 06/1acThb

70. | KemepoBckas 06/1aCTh

71. | HoBocubupckas 06/1acTh
72. | OMckas o61acTh

73. | Tomckast 06/1aCTh

74. | 3abaliKa/nbCKUi Kpau

75. | Pecnnybnuka Caxa (AkyTus)
76. | IlpumMopckuii Kpait

77. | XabapoBCKMM Kpai

78. | AMypckast 06/1acThb

79. | KamuaTckuii Kpau

80. | MaragaHckast 00/1aCThb

81. | CaxanuHcKasi 06/1aCThb

82. | EBpelickasi aBTOHOMHasi 00/1aCTh
83. | UyKOoTCKMM aBTOHOMHBIN OKPYT
84. | Pecriy6siika Kpbim

85. | I'opog CeBacTorio/b

86. | Muniudpsl Poccuu




