AIMUHHMCTPATHBHBIN perjiaMeHT NpeaoCTaBJICHUs
MYHUIMNAJbHOH yeayru «lIpexocraBieHnne sKuJjioro moMenieHusi Mo 10roBopy
COMATBHOI0 HAJIMA WJIN B COOCTBEHHOCTH 0eCIJIATHO»

1. O01mMe moJ1oKeHus

1.1. Ilpenmer perynupoBaHus aIMUHUCTPATUBHOTO PETIIAMEHTA.
AJIMUHUCTPATUBHBIA PETJAMEHT NPEAOCTABICHUS MYHULMUIIAIBHOW YCIyTH
«IIpemocraBnenne Xuiaoro NOMENIEHUS IO JOTOBOPY COLMAIBHOIO HaWMa WA B
cOOCTBEHHOCTh OecruiaTHO»  (Jajee - aJAMHUHUACTPATUBHBIA  perjJamMeHT) -
HOPMAaTUBHBIM IIPABOBOM aKT, YCTAHABIMBAIOIIUWA IOPSAOK MPEIOCTABICHUS W
CTaHJAPT NPENOCTABICHUS MYHULIUIAIBHON YCIIyTH.
AJMUHUCTPAaTUBHBIA pErjaMeHT pa3padoTaH B LIEJIAX IOBBIIICHUS KadyecTBa
IIPENOCTABICHUS M JOCTYIIHOCTH IPEAOCTABICHHUS MYHULUIAIBHOW YCIYTH,
CO3/1aHusl KOM(POPTHBIX YCIIOBUHM NIl YYaCTHUKOB OTHOILEHUH, BOZHUKAIOIIUX MPHU

NPENIOCTABIICHUH  MYHUIIMIAIBHOM  YCIYTH,  OINpPEICJICHHs  CPOKOB U
MOCJIEIOBATEILHOCTH ~ JECHCTBUN  (aIMUHUCTPATUBHBIX  MPOLEIYP) OpraHoB
(YupexieHuit).

YHNOTHOMOYEHHBIM OPraHOM MPEIOCTABICHUS MYHULUIAIBHOW YCIYTH IO
MPENOCTaBICHUIO (PE3EPBUPOBAHUIO) YYACTKOB 3€MJIM JJI CEMEHHBIX (POJOBBIX)
3aXOpPOHEHUH ABJISIETCS (Janee - yOJTHOMOUYECHHBIN OpraH).

1.2. Kpyr 3asButenei.

3asBUTENSIMU Ha TMOJYyYEHUE MYHUIUNAIBHON YCIyTru SIBISIOTCS (PU3NYECKHUE
anna:

MaimouMmyniue  rpaxnpane  Poccuiickorn — ®enepaunu, NpU3HAHHBIE IO
yCTaHOBJICHHbIM JKWIHMIIHBIM ~ KoJekcoM Poccuiickont  @Penepauuy OCHOBAHUSM,
HY)KJAIOIIMMHUCS B JKWIBIX TMOMEIICHUSAX, NPENOCTABISIEMBIX IO JIOTOBOPY
COLIMAJIbHOTO HAalMa, COCTOSIIME HA y4eTe B KA4eCTBE HYKIAIOIIUXCS B JKUJIBIX
ITOMEILECHUSIX.

IrpaKIaHe, COCTOSAIIME Ha YydeTe B KayeCTBE HYXIAIOIIMXCS B JKWIBIX
IIOMEIIEHNUSIX 1O  OCHOBAaHMsSM, B  COOTBETCTBUM €  JIEWCTBYIOLLIHAM
3aKOHOAATEIBCTBOM;

KUJIbIE IIOMELIEHHUs, KOTOPBIX IIPU3HAHBI B YCTAHOBJICHHOM IIOPSIKE
HEIPUTOAHBIMU JUJISl IPOXKUBAHUS U PEMOHTY MJIM PEKOHCTPYKLIUH HE MOJJIEXKAT;

CTpajarolye TsDKeIol (GopMoM XPOHHUYECKOTo 3a00JIeBaHMS, MPU KOTOPOM
COBMECTHOE INPOKMUBAHUE C HUM B OJHOM KBapTUPE HEBO3MOYKHO, U HE MMEIOIINE
WHOTO >KUJIOTO TMOMEIICHHS, 3aHUMAEMOTr0 IO JOTOBOPY COLMAIBHOTO HaiiMa WU
MPUHAAJIEKAIIETO Ha MpaBe COOCTBEHHOCTH.

KUJIbIE TTOMEIIECHUSI KOTOPBIX, 3aHUMAEMBIE T10 JIONOBOPY COLMAIBHOIO HalMa,
HaxoJATCAd B JIOME, NOJJIEXKAIleM KanuTalbHOMY PEMOHTY WM PEKOHCTPYKLHU
(B3aMeH mpe0CTaBICHUS KUJIOTO IIOMEIIIEHUS] MaHEBPEHHOTO (hoHa).

WHTepecsl 3asgBUTENEH MOTYT IPEACTABISITH WHBIE JHULA B COOTBETCTBUU C
3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu (anee - npeaCcTaBUTENN ).



OT uMmeHu (HpU3NUECKUX JIUI] 3asBJICHUS] MOTYT M10/1aBaTh:

- 3aKOHHBIE  TPEJICTaBUTENU  (POAUTENH,  YCHIHOBUTENIHU,  OMNEKYHBI)
HECOBEPILIECHHOJIETHUX B BO3pacTe A0 14 jner;

- ONIEKYHBI HEJIeeCIIOCOOHBIX TPaK]IaH;

- TPEACTAaBUTENIH, JACHUCTBYIOIIME B CHUJIY ITOJHOMOYMI, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIU JOTOBOPE.

1.3. TpebGoBanusi Kk TOPSAKY HMHPOPMUPOBAHUS O MPEJOCTABICHUU
MYHHIUITAIBHON YCIYTH.

1.3.1. Undopmanusa mo BompocaMm MNPEAOCTABICHUS MYHHIMIIATLHOW YCIYTH,
CBEJICHUH O X0JI€ NMPEAOCTABICHN MYHULIMIIAJBHON YCIYTH IPEI0CTaBISAETCA:

CTHEIMATUCTOM YIOJIHOMOYEHHOTO OpraHa Mpu HEMOCPEACTBEHHOM OOpaleHUH
3asiBUTENS B YIIOJHOMOYEHHBIA OPraH WIK MOCPEACTBOM TENEPOHHON CBSI3U, B TOM
YHUCle MyTEM pa3MElIeHHs Ha O(HUIMAIBHOM CalTe YHNOJHOMOYEHHOIO OpraHa B
UHPOPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ cetn  «MHTepHer»  (mamee  —
opUIMATBHBINA CAUT YIIOJTHOMOUYEHHOTO OpraHa);

OyTeM pa3MelleHus B (enepalbHOM TOoCyJapCTBEHHONM WH(POPMAMOHHOM
cucteme «Eaunbiil mopran rocyJapcTBEHHBIX U MyHUITUNATBHBIX YCIYT ((DYHKIIHI )
(mamee — EIII'Y), undbopmanmoHHONW cucTeMe 00JacTH sl TMPEeA0CTaBIICHUS
rOCYJAapCTBEHHBIX M MYHUIMMNAIBHBIX YCayr (pyHkuuit) (mamee — PIITY) (mpu
HAJIM4YUHA TEXHUYECKON BO3ZMOKHOCTH);

nyTeM pa3MenieHuss Ha  MH(QOPMAIMOHHOM  CTEHJE B  IOMEIICHHH
YIOJITHOMOUYEHHOT'O0 OpraHa, B MH(POPMAIIMOHHBIX MaTepuanax (Opouropsl, OyKIETHI,
JIUCTOBKH, TAMATKH);

nyTeM MyONMKauuyu WHGOPMAIMOHHBIX MaTepUalioB B CPEICTBAX MaCCOBOMU
uH(popmanuu;

MOCPEJICTBOM OTBETOB HAa MMCbMEHHBIE OOpAILEHUS;

cOTpyIHUKOM otaena «Mou JIOKyMEHTBI» TOCYAapCTBEHHOIO aBTOHOMHOIO
yapexaeHUsT «YTOJIHOMOYCHHBI MHOTO(YHKIIMOHATBHBIM HEHTP MPEI0CTABICHUS
rOCYJapCTBEHHBIX M MYHUIIMTIATIBHBIA yCIyr Ha Tepputopun» (mamee — MOI]) B
COOTBETCTBHM C ITYHKTOM 6.3 HacCTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

1.3.2. CnpaBoyHasi uHpOpMaIMsI O MECTOHAXOXJIEHWHU, rpaduke padoThI,
KOHTAKTHBIX Tele(oHax YIOIHOMOUYEHHOTO OpraHa, ajapece 3JEKTPOHHON MOYTHI
YIOJIHOMOYEHHOTO OpraHa pa3MelleHa Ha O(UIMaIbHOM CalTe YMOJIHOMOYEHHOTO
opraHa, B (denepalbHOW  TOCYIApCTBEHHOM  HMHGOPMAIMOHHONW  CHUCTEMeE
«DenepanbHbI PEECTp TOCYNAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT ((QYyHKIIHIL)»
(manee — denepanbHbIit peectp), Ha EIITY, PIITY.

CnpaBoyHass uH(OpManus O MECTOHAXOXJIEHUHU, TIpaduke padoThI,
KOHTaKTHbIX Tenedonax MOLI, anpece anektponHoil nmoutel M®I] pasmemiena Ha
odunuanbHoM caiite MOIL]

2. CtanaapT npenocTaBjieHUss MYHUIUIIAJIBHON YCIyTH
2.1. HaumeHoBaHrne MyHULMnanbHOU ycinyru «IlpenocTtaBieHue rpaxaaHaM 1o

JIOTOBOPaM COITMAIIBHOTO HaiiMa JKWJIBIX IMOMEIICHUH MYHHITUITAILHOTO JKUJIHIIHOTO
dbonmaY.



2.2. MyHununanbHas yciayra npeoCTaBIseTCs] YIIOJIHOMOYEHHBIM OPTraHOM.

MOI] yyacTByeT B mpea0OCTaBICHUH MYHHUIIANAJIBHON YCIYTU B YaCTH:

- KHQOPMHUPOBAHUS O MOPSAKE MPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

- MpueMa 3asBJICHUN M JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

- BBIJIAYU PE3YJIbTaTa MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIYTH.

[Ipu MPEAOCTABICHNUN MYHULUTAITBHON YCIIYyTH OCYILIECTBIISIETCS
B3aMMO/JICHCTBHE C:

1. Vopaenenunem ®@enepaibHOM CiIy’Obl TOCYAapCTBEHHOM pErvCTpaliH,
KajacTpa u kapTorpaduu mo o0JaCTH - B YaCTH MPEIOCTABICHUS CBEICHUN
(BbIMUCKM) M3 ENMHOrO rocyJapCTBEHHOTO peecTpa IpaB HAa HEABUKUMOE
HMMYILECTBO U CHIEJIOK C HUAM;

2. Oummanom ['BY «leHTp TOCYIapCTBEHHON KagacCTPOBOW OLIGHKH W
TEXHUYECKOU UHBEHTAPU3ALIUNY;

3. VYnpasnenuem o Bonpocam murpamuu 'Y MBJI Poccuu o o6nactu.

3asBUTENb BIPABE MOAATH 3asBJIICHHE HA MPEIOCTABICHHUE KWJIOTO MOMEIIECHUS
[0 JOTOBOPY coLMaNIbHOIrO HanMa uepe3 M®PI] B COOTBETCTBUM C COTJIAILLIEHUEM O
B3aumozaeucTBun Mexay MODI[ U  ynoJIHOMOYEHHBIM OpPraHoM, ITOYTOBBIM
ornpaBieHueM win ¢ nomompo PIITY, EIII'Y (npu HaIW4MM TEXHUYECKOU
BO3MOKHOCTH).

3anpeniaeTcsi TpeOOBaTh OT 3aABUTENST OCYILECTBICHUS JEUCTBUMN, B TOM YHCIIE
COTJIACOBAHMM, HEOOXOUMBIX ISl TTOTYYEHUS] MYHULIUTTATIBHOW YCIIYTH U CBSI3aHHBIX
c oOpamieHueM B HWHBIE TOCYJapCTBEHHBbIC OpraHbl, OpPraHbl MECTHOIO
CaMOYIIPABJICHHUSI, OPTaHU3ALMH, 32 UCKIIOUCHUEM TTOIYyUYE€HUS YCIYT, BKIIFOYCHHBIX B
nepeyeHb YCIYr, KOTOpPbIC SBISIOTCS HEOOXOAUMBIMU U 00S3aTENbHBIMU IS
MPEIOCTABJICHUS] MYHULIMITAIBHON YCITYTH.

2.3. Pe3ynbTaT npegocTaBiIeHUs MYHHUIIMIIATbHON YCIIYTH.

Pe3ynpratom mnpenocTaBieHUsT MYyHULMNAJIBHOW YCIYIM SBJISETCS BbIIAHHOE
3asIBUTENIO pEIICHHWE O TMPEAOoCTaBlIeHNH (OTKa3e B TPENOCTaBICHUHU) KHJIOTO
IIOMEIIEHUS 110 I0TOBOPY COLUAIBHOTO HAMA.

Pesynbprat npenocraBieHuss MyHUITUTIATHHOM YCIIYTH MOKET OBITh MOTYYEH:

- B YIIOJIJHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHTEJIE TIPH JIMYHOM OOpAaIlCHUH;

- B M®I[ Ha GymMa)kHOM HOCHUTEJIE MPHU JIMYHOM OOpaIICHUH

- IOYTOBBIM OTITPABJICHUEM;

- Ha EIIT'Y, PIII'Y (npu HaIMYUM TEXHUYECKON BO3MOXKHOCTH), B TOM YHUCJIE B
dhopme IEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO 3JICKTPOHHOM MOJIIMUCHIO.

OcHOBaHMSIMM 7151 OTKA3a B MIPEAOCTABICHUE KUJIOTO TTOMEIICHUS 10 IOTOBOPY
COIIMAJILHOTO HanMa SIBIISIFOTCSI:

- C 3a4BJICHUEM O TMPEAOCTABICHUE JKUJIOTO TMOMENIEHUS 1O JIOTOBOPY
COIMAJILHOTO HalMa o0OpaTWUiIOCh JUI0, HE TMPEAYCMOTPEHHOE€ B TMyHKTE 1.2
HACTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBYIOT OCHOBAHUS MPEIOCTABICHHS KWUIOTO MOMEIICHUS IO JTOrOBOPY
COLMAIIBHOTO HaiiMa B CcOOTBeTCTBUM C JKmwimimHeiM KojxekcoM Poccuiickoi
denepanuy ¥ ApyruM JCUCTBYIOIIUM 3aKOHOAATEIBCTBOM;

- OTCYTCTBYIOT CBOOOJHBIC XUJIbIC TIOMEIIEHUS MYHHUITUTIATHHOTO KUJIHUIIHOTO



¢doH1a cOLMaIBHOTO UCTIOIB30BAHUSI.

2.4. Cpok npenocTaBiI€HUs MYHHULMIIAJIBHON YCIYI'M, B TOM YHCIE C YYETOM
HEOOXOJMMOCTH OOpalleHus B OpraHu3allid, Y4YacTBYIOUIME B IPEAOCTaBICHUU
MYHHULMIIATBHOW YCIYTH, CPOK IIPUOCTAHOBIICHNS] MYHUIIMIIAIIBHOM YCIIYTH, B ClIydae
€CIM  BO3MOXXHOCTHb  IIPUOCTAaHOBJICHMSI IPEIYCMOTPEHAa  3aKOHOAATEIBCTBOM
Poccuiickoii ®@enepanuu, CpoK BbAAYM (HANpaBICHMs) JOKYMEHTOB, SIBIISIOLIMXCS
pe3yibTaTOM IPEJOCTABICHNS] MyHULIMITAJIBHON YCIYTH.

MaxkcuMalIbHBIM CPOK NMPEIOCTABICHNUS] MYHULMIIAJILHON YCIyru cocTasiisieT 30
pabouyux AHEH, UCUUCIIIEMBIX CO JHS MOCTYIUICHHS 3asBJIEHUS C JOKYMEHTaMH,
00513aHHOCTH MO TPEJCTABICHUIO KOTOPHIX BO3JIOKEHAa Ha 3asBuTens, u (uiau) 30
pabouyux JHEH, UCUUCISEMBIX CO JHS PEruCTpalldM 3asiBICHUS C JOKYMEHTAMH,
00s13aHHOCTH O MPEJCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asaBuTesi, B MOII.

B cinyyae nomaun nokymeHTOB B M®IL] CpoK npenocTaBieHuss MyHULAIAIBHON
YCIIYTU UCYHUCIACTCA CO JHs MOCTYIUICHUS B YIIOJHOMOYEHHBIN OpraH JOKYMEHTOB
n3 MOII.

[IpnocranosieHue IIPEIOCTABJICHUS MYHULIUTIAIbHON YCIIyTH
3aKOHOJATeLCTBOM Poccuiickon denepanuu He IPeayCMOTPEHO.
2.5. IlepeyeHb  HOPMAaTUBHBIX  TMPABOBBIX  AKTOB,  PETYJUPYIOIIUX

MPENOCTAaBIICHNE MYHULMUMAIBHON yCIyrd (C YyKa3aHHEM UX pPEKBU3UTOB U
HMCTOYHUKOB O(UIIMATILHOTO OMYyOJIMKOBaHUA), pa3MElIeH Ha O(pUIMATIbLHOM CaiiTe
YIIOJIJHOMOUYEHHOT0 opraHa, B peaepanbHoMm peectpe, Ha EINTY, PIITY.

VY10IHOMOYEHHBIN Opral 00ecreYnBaeT Pa3MELICHUE U aKTYaJIU3alMI0 TEPEUHS
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYJHPYIOMIMX MPEAOCTaBICHUE MYHULIMMIATLHON
yCIIyTH, Ha CBOEM O(UIMaIbHOM calTe, a TakKe B COOTBETCTBYIOIIEM pa3fese
dbenepanpHOrO peectpa.

2.6. McuepnbiBaloniuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WM HWHBIMA HOPMATUBHBIMU TIPAaBOBBIMH aKTaMHu JJid
MPENOCTABIICHUS MYHHUIIUIAIBHOW YCIYyTH, YCIYT, HEOOXOIUMBIX U 0053aTeNbHBIX
JUIS1 TPEAOCTABIECHUS MYHHUITUTIATbHOM YCIIYTH.

2.6.1. UcuepnbiBaromuii  mepedeHb JIOKYMEHTOB, HEOOXOJIMMBIX  JUIs
MPEAOCTaBICHUS MYHHUIIUTIAJTbHON YCIIyTH.

B nenax mosydeHus: >KWJIOTO MOMELIEHUS IO JOTOBOPY COLMAIIBHOTO HaiiMa,
WHOE JIMII0 B cllydae, MPEeayCMOTpeHHOM ab3aneM 4 myHKTa 2.3 HACTOSIIETro
aJIMUHUCTPATUBHOTO perjiamMeHTa, o0palaiTcs ¢ 3asBiaeHueM (1o ¢popMe COrIacHO
npusioxennto Noe 1 k HacTosilieMy aJMUHHCTPATHUBHOMY PETJIAMEHTY, Jajee o
TEKCTY - 3asIBJICHHE) B YIIOJJHOMOYEHHBIN OpraH.

3asBIIEHHE O MPENOCTABICHUH KWJIOTO MOMELIEHUS M0 JOTOBOPY COLMAIBHOIO
HaliMa Tak)Xe MOXET OBbITh HAmNpaBJICHO B YIOJHOMOYEHHBIM OpraH MOYTOBBIM
OTIPaBJICHUEM UJIHM B (POpPME SJIEKTPOHHOTO IOKYMEHTA, IOAMKUCAHHOTO 3JEKTPOHHON
noanuckto, yepe3 EITY, PIII'Y (npu HanWuuu TEXHUYECKOW BO3MOXKHOCTH), WIIU
nogaHo 3asBuTeneM uepe3 MOILI. 3asgButento NpenOCTaBISIETCS BO3MOXHOCTh
MOJIy4eHHS OJlaHKa 3asBJICHHsI B AJIEKTPOHHOM Buje ¢ momoiisio EINTY, PIITY (B
3aBUCUMOCTH OT BBIOOpA 3asIBUTEIIA).

@opMHUpOBaHME  3alpoca  OCYILIECTBIBIETCA  NOCPEACTBOM  3aAIIOJIHEHUS
anekTpoHHou ¢Gopmbl 3anpoca Ha EINY, PIITY (mpum HamWuuu TEXHUYECKOM



BO3MOXKHOCTH) 0€3 HE0OXOIMMOCTH JIOTIOJIHUTENBHOM MOAauu 3arpoca B KaKoi-1u0o
uHoit ¢opme, npu stom Ha EIII'Y, PIII'Y pasmemarorcss oOpas3iibl 3aroIHEHUS
AIIEKTPOHHOM (OPMBI 3arpoca.

B ciyuae, ecnu 3asBiIeHHE O PEIOCTABICHUH KHJIOTO TOMEIIEHUS 110 JOTOBOPY
COI[MAJIPHOTO HailMa TMOJAeTCs 4epe3 NPEACTABUTENA  3aABUTENSA, TaKKE
MPEACTABIAECTCS JIOKYMEHT, IMOJATBEPKIAIOIMIMI TMOJHOMOYMS Ha OCYLIECTBIICHHE
JNEWCTBUH OT UMEHM 3asBUTENsA. B KauecTBe JOKyMEHTa, MOATBEPKIAIOIIETO
MOJIHOMOYHSI Ha OCYIIECTBJICHHE JAECUCTBUII OT MMEHH 3asBUTENS, MPEICTABUTEID
3asIBUTEJNS BIPABE MPEJICTABUTD:

- odopmieHHYI0O B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
®deneparyu JOBEpEeHHOCTD (151 (PU3MUYECKUX JIUIT);

-  0pOpMIICHHYI0O B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoii
denepauuy JOBEPEHHOCTh, 3aBEPEHHYIO IE€YATHIO 3asBUTENS M MOJAIUCAHHYIO
PYKOBOJUTENIEM 3asBUTENS] WJIM YIOIHOMOYEHHBIM 3THM PYKOBOJUTENIEM JIULIOM
(17151 FOPUIUYECKUX JIUIT);

2.6.2. UcueprnpIBaromuii epedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU
C HOPMATUBHBIMM IPABOBBIMH aKTaMHU JUIsl MPENOCTABICHHS MYHULHUNAIBHOM
YCIIYTH, KOTOPBIE HAXOASATCS B PACHOPSHKEHUU TOCY/IapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CAMOYIIPABIICHUS M HHBIX OPraHOB, YYacCTBYIOIIMX B MPEIOCTABICHHUU
rOCYJapCTBEHHBIX WM MYHHIMIAJIBHBIX YCIYT, U KOTOpPbIC 3asBUTEIb BIIPABE
NPEACTaBUTh, a TAKXKE CIOCOObI HX IMOJYYEHHUS 3asBUTEISIMU, B TOM YHCIE B
ANEKTPOHHOM (hopMe, MOPSIIOK UX PETOCTaBICHUS.

K 3asgBieHuto O MNpPeJoCTABICHHHM JKWJIOIO TMOMEIIEHHUS MO JOrOBOPY
COLIMAJIBHOTO 3asIBUTENb MPEJCTABISAET CIEAYIOUUE JOKYMEHTHI:

2.6.2.1. ITacnopra rpaxknanuna Poccuiickori denepanyu M 4IEHOB €r0 CEMbHU
WM JTOKYMEHTBI, 3aMEHSIOIINME MNacrnopT rpaxnanuHa Poccuiickon denepanuu B
COOTBETCTBHHM C JICMCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickon denepanuuy;

2.6.2.2. CopaBka O 3aperucTpUpOBaHHBIX JHUIAX W JHUIAX, CHATBIX C
PETUCTPAllMOHHOTO y4Y€Ta, HO COXPAaHMBIIMX IMPABO IOJIb30BAHUS  KHIIBIM
MOMEIIEHUEM, 10 MECTY MPOXUBAaHUS TPAXKJAHWHA, BBIJAHHAS COOTBETCTBYIOIICH
opraHuzanuei, 0o TOMOBasi KHWTA, €CIU TPAXKIAHUH SBIISETCS COOCTBEHHHUKOM
YKUJIOTO JJOMa WJIU €r0 YacTu;

2.6.2.3. CBumeTenbCTBO O 3aKIIOYEHUU Opaka (eciu TpakJIaHUH COCTOUT B
Opake);

2.6.2.4. CBUETENBCTBO O PACTOPKEHUHU Opaka (eciii Opak pacTOPrHyT);

2.6.2.5. CBUAETENBCTBO O POKIACHUM YJIE€HA CEMbH IPaXJaHUHA, HE JOCTUTIIETO
BO3pacta 14 ner;

2.6.2.6. Brimucka u3 EAMHOTO rocy1apCTBEHHOTO peecTpa HEIBMKUMOCTH 00
OCHOBHBIX  XapaKTepUCTUKaX M 3apErMCTPUPOBAHHBIX TMpaBax Ha OOBEKT
HEJIB>)KUMOCTH (B OTHOILIEHHUM JKUJIBIX MOMEIICHUI, UMEIOINUXCS Y TPaKJaHUHA U
YJICHOB €r0 CEMbH);

2.6.2.7. Bemucka u3 EIMHOrO rocyaapCTBEHHOrO peecTpa HEIBHXKMMOCTH O
npaBax OTAEIBHOTO JIMLA Ha WMEBIIMECS (MMEIOLIUECs)) Y HEro OOBEKTHI
HEJIBOKUMOCTH (B OTHOLIEHUU MUJIBIX MOMENIEHUN, UMEBIIMXCS (MMEIOIINXCA) Y
rpakJaHMHA M YJIEHOB €ro CEeMbU B MSATWIECTHUM TMEpUOJ,, HEMOCPEICTBEHHO



MPEANIECTBYIONIUM MO/1aue 3asiBJIICHUSI O IPUHSITUHU HA yUET);

2.6.2.8. Brimucka u3 EnMHOrO rocyaapcTBEHHOTO peecTpa HEIBHXKUMOCTH O
nepexoie MpaB Ha OOBEKT HEIBHKUMOCTU (B OTHONICHUHM >KWIIBIX MOMEIICHHM,
UMEBIIUXCS (MMEIOIUXCS) Y TpakJaHWHA W WICHOB €ro CeMbU B MSTHICTHUN
NEePHUOJI, HEMOCPEACTBEHHO MPEAIISCTBYIOMMIA MoAaue 3asBICHUS O NPUHATHU Ha
y4er);

2.6.2.9. JIOKYMEHTHI, MOJTBEPKIAIOIINE paHee OCYIIIECTBJICHHBIN
rOCYJapCTBEHHBI ydeT OOBEKTOB HEIBWKHMOCTH WA TOCYAapCTBEHHYIO
PETUCTpPALIMIO MpaBa Ha HUX JHOO YCTAaHABIMBAIOIINE WM TOATBEPKIAIOINE MTPABO
Ha HUX, BBIJAHHBIE COOTBETCTBYIOIIMMH OpraHaMH TOCYJAapCTBEHHON BIACTH,
OpraHaMd MECTHOTO CaMOYIpaBJIEHUS JHUOO OpraHaMd M OpraHU3alUsSIMU IO
roCyJapCTBEHHOMY TEXHUYECKOMY YYETYy U (MJIM) TEXHUYECKON MHBEHTapU3aluu (B
cilly4ae OTCYTCTBUS B EIMHOM rocyIapCTBEHHOM PEECTpe HEJBHKUMOCTU CBEJICHUMN
O paHee YUYTECHHBIX HMMEIOIIMXCS y TpaXJaHWHA U YJIECHOB €ro CEMbH IKUJIBIX
MOMEIIEHUSIX);

2.6.2.10. JIoKyMeHTBI, SIBIAIOIIMECS OCHOBAHMEM [IJIi BCEJICHUS B >KUJIbIC
MOMEIICHHSI, KOTOpBIE SIBIISIOTCS (SBISUIUCH) MECTOM JKUTEJIbCTBA TpaKJaHWHA, 32
MATWIETHUI TEPUOJ, HEMOCPEACTBEHHO MPEIIIECTBYIONIMN MoAave 3asBICHUS O
NPUHATHH HA YYET;

2.6.2.11. AKT opraHa ONeKd W MONEYUTEIHCTBA O HA3HAYEHUU OMNEKYHOM WJIN
norneyurteneM (I JUL, KOTOPBIE SABJISIOTCS ONEKYHAMU WM MOMEYUTENSIMU);

2.6.2.12. JIoKyMEHTBI O NPU3HAHUU OPTraHOM MECTHOTO CaMOYIIPaBJICHUS
rpakJIaHHA MaJOUMYIIUM (3aBEpeHHasi KOMUSI PEIICHUs O MPU3HAHUU TPaKIaHUHA
MaJOMMYLIUM);

2.6.2.13. PemieHne O TpHU3HAHUHM JKUAJIOTO TOMEIICHUS HEMPHUTOIHBIM ISt

MPOXKUBAHUS JTUOO pelieHrue O MPU3HAHWKM MHOTOKBAPTUPHOIO JOMa aBapUUHBIM U
MOJICKAIUM CHOCY, KOTOpPBIE NPHUHSATHI B COOTBETCTBUM C IOCTAHOBJIECHHUEM
[IpaButensctBa Poccuiickoit ®eneparuu ot 28.01.2006 Ne 47 «O6 yTBep aeHUH
[TonoxkeHust 0 MPU3HAHUU MOMEIIECHUS JKWJIBIM MOMEUIEHUEM, KUJIOTO MOMEIIECHUS
HEMPUTOJHBIM  JJISI TPOKMBAHUS, MHOTOKBAPTUPHOTO JIOMAa AaBapUWHBIM U
MOJICKAIINM CHOCY WJIM PEKOHCTPYKIMHU, CAAOBOT0O J0Ma KUJIBIM JIOMOM U KHJIOTO
JI0Ma CaJOBBIM JIOMOM» (IIJIsI TPaK[aH, MPOKUBAIOIIMX B >KUJIBIX MOMEUICHUSX,
MPU3HAHHBIX ~ HEMPUTOAHBIMH  JUISl  MPOKUBAHUS, JWUOO TMPOXKUBAIOIINX B
MHOTOKBApTUPHBIX JIOMaX, MPU3HAHHBIX aBAPUHWHBIMU U MOJJICKAIIUMHU CHOCY);

2.6.2.14. PemeHue cya 0 IpU3HAHUM Tpa)KJaHWHA HEJEEeCIOCOOHBIM (B cliydae
MO/Ia4YM 3asIBJICHUS O MPUHSATUU HA YUYET €ro 3aKOHHBIM MPEJCTaBUTEIIEM);

2.6.2.15. Pemienue cyaa o Npu3HaHUU WICHOM CeMbHU (IIPU HAJIMYUN);

2.6.2.16. JIoBEpEeHHOCTh Ha OCYILIECTBICHUE JCHCTBUNA OT MMEHH Ipa)KJaHHUHA,
oopMJIeHHass B YCTaHOBJICHHOM MOPSJKE, WJIA HOTApUAIbHO 3aBEpEHHAs KOMUs
TaKOW JOBEPEHHOCTH, €CJIM OT UMEHH Tpa)KJaHUHA AEHCTBYET €r0 MPeCTaBUTEND 110
JIOBEPEHHOCTH.

2.6.2.17. Konuu cTpaxoBOro MEHCUOHHOTIO CBUJETEIHLCTBA HA BCEX YJICHOB
CEMBHU.

2.6.2.18. [TucemMeHHOE coryacue mosydaTenss YCIyrd mo ¢GopMe COTJIaCHO
[TpunoxxeHuto 2 K HACTOALIEMY AJMHUHHCTPATUBHOMY PETJIAMEHTY Ha 00palboTKy



MEPCOHAIBHBIX JAHHBIX JMI@a B IEJSX 3alpoca HEJOCTAIIINX JOKYMEHTOB
(cBeeHMI U3 JOKYMEHTOB).

B ciydae, ecnu 3asBUTENh HE MPEICTABHII yKa3aHHbIE B MOAMYyHKTax 2.6.2.2,
2.6.2.6, 2.6.2.7, 2.6.2.8 u 2.6.2.13 nyHkra 2.6.2 JOKYMEHTBl CaMOCTOSITEIBHO,
YIOJHOMOYEHHBI OpraH 3ampaliMBaeT HMX B paMKaxX MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aUMOJICUCTBHUSI.

[IpeaenbHbIl CPOK MPENOCTaBICHUS JTOKYMEHTOB B JJIEKTPOHHOM BHUJE U3
JIPYyTUX OpraHoB B paMKaX CHUCTEMbl MEXBEJOMCTBEHHOTO 3JICKTPOHHOTO
B3aMMOJICHCTBHSI COCTABIIACT 5 pabOUMX JAHEH.

Henonydyenue win HECBOEBPEMEHHOE MOJIyYEHUE JOKYMEHTOB, 3alPOIICHHBIX B
MOPSIIKE MEKBEJIOMCTBEHHOTO HWH(OPMAITMOHHOTO B3aUMOJCUCTBUS, HE MOXKET
SBJISITHCS OCHOBAHUEM JJIsl OTKa3a B MPEAOCTaBICHUN MYHUITUTIATLHON YCIIyTH.

2.7. YNIONHOMOYEHHBIA OpPraH He BIIpaBe TPeOOBATh OT 3ASIBUTENS WIH €ro
IIPEICTABUTEIIS:

MpCaACTaBJICHUA OOKYMCHTOB H HH(i)OpMaHI/II/I HJIK OCYHICCTBIICHUA I[GﬁCTBPIﬁ,
MNpCaACTAaBJICHUC WM OCYIICCTBJIICHHC KOTOPBLIX HC IIPCAYCMOTPCHO HOPMATHBHBIMH
IIPAaBOBBIMH AKTaAMH, PCTYIHPYIOIIMMHU OTHOIICHHWA, BO3HHMKAIOIIHNC B CBA3U C
npcaoCTaBJICHUCM MYHHHHHaJIBHOP'I YCIIYTH;

NpPEICTaBICHUA JOKYMEHTOB UM HH(OpMalMH, KOTOpbIE HAxXOJITCS B
pPacnopsKEHWH OpraHoB, NPEIOCTAaBISAIONINX TOCYJApPCTBEHHBIE YCIYTH, OpPraHOB,
MPEIOCTABISAIOMINX MYHHUIMIAIBHBIE YCIYTW, WHBIX TOCYAApCTBEHHBIX OPTaHOB,
OpraHOB MECTHOIO CaMOYMPAaBJICHUsI JUOO MOABEIOMCTBEHHBIX T'OCYAApCTBEHHBIM
opraHam WJIM OpraHaM MECTHOTO CaMOYIpPaBJIEHUs OpraHu3aluii, y4acTBYIOUIUX B
MPEIOCTABICHUM MYHUIMNAIbHOW YCIYT'H, B COOTBETCTBUM C HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepannvi, HOpPMAaTUBHBIMU ITPABOBBIMH AKTAMH
Kemeposckoit obnactu - Kyszbacca, MyHUIMNAIbHBIMH TPAaBOBBIMH aKTaMH, 32
UCKIIFOYEHHEM JOKYMEHTOB, BKJIIOUCHHBIX B OIPEICICHHBIA 4YacTblo 6 crartbu 7
denepaabHOTO 3aK0HA
ot 27.07.2010 Ne 210-®3 «O6 opraHuzamuu MpeaoCTaBICHUsS TOCYIapPCTBEHHBIX U
MYHULMOAIBHBIX YCIyr» (nanee 1no Tekcry - @eaepanbHbiil 3akoH oT 27.07.2010 Ne
210-d3), mepeyeHb JOKYMEHTOB;

OCYIIIECTBJICHUSI JCUCTBUI, B TOM YHCJE COTJIACOBAHUM, HEOOXOIMUMBIX IS
NOJlyYEeHUS! MYHUIUNAIBHOM YCIYTM M CBSI3aHHBIX C OOpalleHuEM B HWHBIC
rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OpraHU3aluu, 3a
UCKIIFOUCHUEM TMIOJYYEHUsl YCIyr M TMOJY4YeHUs JOKYMEHTOB M HMH(pOpPMAIIUH,
MPEIOCTABIISIEMbIX B peE3yJbTaTe NPENOCTABICHUS TAaKUX YCIYr, BKIOYEHHBIX B
[lepedyenb yciyr, KOTOpbIE SBISIIOTCSA HEOOXOJUMBIMU U OOA3aTENbHBIMHU JJIS
MPEIOCTABICHUSI MyHUIIUTIATBHBIX YCIYT;

OpEICTaBICHU JIOKYMEHTOB U  HH(pOpMauuu, OTCYTCTBUE U  (WIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPH MEPBOHAYAIIEHOM OTKAa3€ B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHNUS MYHUIIMIAIBHON yciayru, 0o B
IPEIOCTABIEHUN MYHUIIMNAIBHON YCIIYTH, 3a UCKIIOYEHUEM CIEAYIOLIUX CIIy4aeB:

- HU3MEHeHHEe TpeOOBaHUI HOPMATHBHBIX IMIPABOBBIX aKTOB, KACaIOIIUXCS



NPENOCTABICHUS MYHULHUIIAJBHOM yCIyTH, T[OCIAE MEpPBOHAYAIBHON IOJAYn
3asBJICHUSI O MPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

- HaJu4Ke OIMOOK B 3asBJICHUU O MPEJOCTABICHUN MYHUIIMITAIILHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEIEM IIOCJIE NEPBOHAYAIBHOIO OTKa3a B IMPHEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUSI MYHULIUNIAILHON yCIIyTH, 10O B
MPEAOCTABICHUA MYHULMNAIBHON YCIYTM W HE BKIIOUYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

- CTEYCHUE CPOKa JCHCTBUS TOKYMEHTOB WJIM W3MEHEHHE WH(POpPMAIlUU TOCie
NEPBOHAYAIILHOIO  OTKa3a B  OpHEME  JOKYMEHTOB, HEOOXOAUMBIX  JJIA
IPENOCTABIECHUSI MYHULUIIAJIBHON YCIyTH, MO0 B MPEIOCTaBICHUN MYyHUIIMIAIbHON
YCIIyTH;

- BBIBJIICHHE JOKYMEHTAJIbHO MOATBEPKIEHHOTO (pakra (IPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIPABHOIO AeUCTBUS (0€31€MCTBUS) JOJKHOCTHOTO JTUIA
opraHa, MNPEJOCTABIIIONIETO  MYHULMNAIBHYIO  YCIYry,  MYHHLHIIAJIBHOTO
ciysxaiiero, pabotnuka M®I[ npu nepBoHayaIbHOM OTKa3€ B MpUEME JTIOKYMEHTOB,
HEOOXOOUMBIX  JUISl  MPEAOCTaBICHHUS  MYHHULMNAJIBHOW  yciayru, Jubo B
IIPENOCTABICHUN MYHHUIIMIIAIBHON YCIYTH, O YeM B IMCBMEHHOM BUJE 3a MOAIMCHIO
PYKOBOJHMTEIIS OPTaHa, MPEIOCTABIISIOIIETO0 MYHULIUIIAJIBHYIO YCIYTy, PYKOBOJUTEIS
M®I] npu nepBoHa4YaJIbHOM OTKa3e B IMpPHEME JOKYMEHTOB, HEOOXOAMMBIX MAJIs
IIPENOCTABICHUS MYHHUIMNAIBHOW YCIYTH, YBEIOMIISIETCS 3asBHUTENb, a TAKXKE
MPUHOCATCS] U3BUHEHHUS 3 JJOCTaBJIEHHbIE HEY100CTBA;

- MPENOCTaBICHHUS Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpPMALINH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM
7.2 wactm 1 craten 16 ®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3, 3a
UCKJIFOUEHHUEM CIIy4yaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JTIMOO HX
U3BATHE SIBJIAECTCS HEOOXOJAUMBIM YCIOBUEM IPENOCTABIEHUS TOCYIapPCTBEHHON HIIN
MYHULIMIIAJIbHOW yCIYTM, M MHBIX CIy4yaeB, YCTAHOBJIEHHBIX (eaepasbHbIMU
3aKOHaMH.

2.8. HcuepnbiBaroinii mepeyeHb OCHOBAaHUM JJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHUS] MyHULIUIAIBHOMN YCIIyTH.

OcHoBaHMs Uil OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABICHUS MyHULMIIAIbHON YCIIYTH:

HE YCTAaHOBJICHHE JIMYHOCTH T'PakIaHWHA; MPEJOCTABICHUE HENAEHUCTBUTENBHBIX
JIOKYMEHTOB WJIK OTCYTCTBHUE IOKYMEHTOB;

HE MOATBEPKJECHUE MOJTHOMOYUHN MpeACTaBUTENs; JOBEepeHHoro auia. OTka3 B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS MYHULIMITAIbHON YCITYTH,
3aKOHOaTenbCcTBOM Poccuiickont Penepannu He MpeIyCMOTPEH.

2.9. HcuepnbiBaronuii nepeyeHb OCHOBaHUM Ji NMPUOCTAHOBJICHUS U (WUJIN)
OTKa3a B MPEJOCTABICHUN MYHUIIUIIAJIBLHON YCIYTH.

[IpuocraHoBiieHHE W OTKa3 B MPENOCTABICHUUM MYHHUIMNAIBHOW YCIIYTH
3aKOHOIaTeNbCTBOM Poccuiickont denepannu He MPeayCMOTPEHBI.

2.10. Ilepedyens yciyr, HEOOXOAUMBIX M OOSI3aTEIBHBIX MJISI MPEIOCTABICHUS
MYHULMOAIBHOW YCIyTH, B TOM YHCIE CBEACHUS O JIOKYMEHTE (JIOKyMEHTax),
BbIJIaBaEMOM (BBIIABAEMBIX) OpPraHU3alMsIMHU, YYaCTBYIOIIMMH B IPEAOCTABICHUU
MYHHIUITAIBHON YCIYTH:



- BbIJIaYa CBEICHUIA O HAIMYUU/OTCYTCTBHH YKIJIBIX TIOMEIICHUH B COOCTBEHHOCTH U3
apXMBOB OPTraHOB/OpPTraHM3allMi, OCYUIECTBISBIIUX PETUCTPAIMIO IPaB Ha KUJIbIC
noMeIneHus 10 aexkaops 1998 rona.

2.11. Ilopsnok, pasMep U OCHOBaHHS B3UMaHUs T'OCYJAPCTBEHHOW MOULIMHBI
WJIM MHOM TJIAThI 3@ MIPEAOCTABIEHUE MYHULIUIAIIBHON YCITyTH.

[IpenocraBiieHre MyHUIIUTIATBLHON YCIYTH OCYIIECTBISETCS OECIUIaTHO.

2.12. Ilopsanok, pa3Mep UM OCHOBAaHHUS B3MMAaHHUS IUJIAThl 3a MPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M 00S3aTeNbHBIX ISl TMPEAOCTABICHUS MYHUITUTIATBLHOM
yCIIyTHd, BKII0Yasi HHPOPMAIMIO O METO/IMKAX pacyeTa pa3Mepa TaKo! IUIaThl.

B3umanme miatel 3a  NPENOCTaBICHHWE  yCIYr, KOTOPBIE  SIBJISIIOTCS
HEOOXOJMMMBIMA U O0S3aTCIbHBIMU I TIPEIOCTABICHUS MYHHIUTIAIBHONW YCITyTH
ONPENEIAECTCS COTJIAILICHHEM MEXKITY 3asBUTEIIEM 151 OpraHu3aluen
MPEIOCTABIISIONIEH ATy YCIYTY.

2.13. MakcuMallbHBIi CPOK OXHAAHUS B OYEpEIHd MpHU IOAAYe 3ampoca o
MPEAOCTaBICHUNA MYHUIIUIIAIIBHOW YCIIYTH, YCIIYTH OPraHU3alliK, YYaCTBYIOILIEH B €€
MPEAOCTABICHNUN, U NP MOJYYEHUH pe3yJibTaTa MPEAOCTaBICHUS TaKUX YCIYr HE
JIOJKEH MPEBBIIATh 15 MUHYT.

2.14. Cpok W HOPSOAOK PErucTpaluy 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHULUNAIBHON YCIYTH, YCIYTM OpraHu3allii, YYacTBYIOLIEH B €€ MPEACTaBICHHH,
B TOM YHCJIE B AJICKTPOHHOM (hopme.

3asBieHUE, MPEACTABICHHOE 3asiBHUTEJIEM JIMYHO JMOO €ro MpeACTaBUTENEM,
PETUCTPUPYETCS B YCTAHOBJIECHHOM NOPSIIKE B YIIOJITHOMOYEHHOM OPTaHE B TEUEHUE |
paboyero AHs € AaThl HOCTYIUICHUS TAKOTO 3asBJICHMUS.

3asBieHUE, MPEACTABICHHOE 3asBHUTENIEM JHOO €ro MpeICTaBUTENIEM Yepes
M®II, peructpupyercss B YCTaHOBJICHHOM IMOPSAKE YNOJHOMOYEHHBIM OPraHOM B
JeHb nocryrenns ot MOLI.

3asBieHue, MOCTynuBIIee B AekTpoHHod ¢opme Ha EIITY, PITY (mpu
HAJIMYUA TEXHUYECKOW BO3MOXKHOCTH), PETUCTPUPYETCA B YCTAHOBJICHHOM TMOPSIKE
YIOJHOMOYEHHBIM OPraHOM B JE€Hb €ro IMOCTYIUIEHUS B CJIy4ya€ OTCYTCTBHUS
aBTOMaThueckod peructpauuu 3amnpocoB Ha EIY, PIITY. 3asasneHue,
MOCTYIUBIIIEE B HEpabouee BpeMsi, PETUCTPUPYETCS B MEPBHIN pabOUHii IEHb.

2.15. TpebGoBanuss K TIOMEIICHUSM, B  KOTOPBIX  MPEIOCTABISICTCS
MyHULIMNAIbHASL YCIyTa, K 3]y OXHWJaHUs, MEeCTaM [IJIsl 3alOJHEHUs 3alpoCOB O
MPEIOCTABICHUN MyHUIIUNIATBHON YCIYTH, THPOPMALIMOHHBIM CTEHAAaM ¢ o0pa3uaMu
WX 3aIOJIHEHUS U TEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX IS TMPEIOCTABIICHUS
MYHUIUTIATBHOW YCIYTH, B TOM YKCIie K 00€CIeUEHUIO JOCTYITHOCTH JJI UHBAJINUJIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickoit
denepannu 0 COUMATBHOU 3a1IUTE UHBAIIUIOB.

2.15.1. IlomemeHuss yHOJIHOMOYEHHOIO OpraHa Juisl TPEIOCTaBICHUS
MYHUITUTIATFHOW YCIYTH Pa3MeIaloTcsl Ha TIEPBOM 3Ta)Ke 3/1aHusl, 000PYTOBAHHOTO
OTIICJILHBIM BXOJIOM, JIUOO B OTAEIHHO CTOSIIEM 37aHUU JIJIsi CBOOOJHOTO JOCTYyIa
3asiBuTenen. [lepenBrkenne o NOMENIEHUSIM YIIOJTHOMOYEHHOTO OPraHa, B KOTOPBIX
MIPOBOJIUTCS IPUEM 3asIBJIEHUS U JOKYMEHTOB, HE JOJKHO CO3JaBaTh 3aTPYIHEHUU
JUISL JIUI C OTPAHUYEHHBIMU BO3MOXHOCTSIMH 37I0POBBbSI.



[Tpu pacnonokeHnH MOMEIIEHUsI YIOJHOMOYEHHOTO OpraHa Ha BEPXHEM 3Taxe
CHEIUATUCTBI YIIOJIJHOMOYEHHOIO OopraHa o0si3aHbl OCYIIECTBIISATH MPUEM 3asiBUTEICH
Ha MEPBOM ATaXeE, €CJIM MO0 COCTOSHUIO 3/I0POBbSI 3aIBUTENIb HE MOKET MOJIHATHCS 110
JIECTHUIIE.

Ha Ttepputopuu, mnpuieraromeidl K 3JaHUIO YIOJHOMOYEHHOTO Oprasa,
OpPraHU3yIOTCA MECTa JIJisl MapKOBKU aBTOTPAHCIIOPTHBIX CPENICTB, B TOM UKCIIE MECTa
JUIsl TIAPKOBKM aBTOTPAHCIIOPTHBIX CPENCTB MHBAIUIOB (He MeHee 10 mporieHTOB
MECT, HO HE MEHEE OJIHOIO0 MECTa), JOCTYI 3asiBUTENICd K MapKOBOYHBIM MECTam
ABJISIETCSA OECIUIATHBIM.

[Tomemienne ynoJHOMOYEHHOTO OpraHa Jjisi mpueMa 3asBUTenei o0opymyeTcs
WH)OPMAITMOHHBIMA CTCHJAMH, Ha KOTOPBIX pa3MemniaeTcss (opma 3asBIEHUS C
oOpa3lioM €€ 3aloJIHGHUSI M T[EepPEeUYeHb JOKYMEHTOB, HEOOXOJIMUMBIX  JJIs
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

[ToMemiennsi, B KOTOPBIX OCYIIECTBISIOTCS JEHUCTBUS IO MPEAOCTABICHUIO
MYHUITUTIATBHOM YCIYTH, OOECIEeUMBAIOTCS KOMITBIOTEPAMH, CPEJICTBAMU CBSI3H,
BKJIIOYAsl TOCTYI K MH(POPMAIMOHHO - TEIEKOMMYHUKAIIMOHHON cetu «HTepHeT»,
OPITEXHUKOM, KAHUEISAPCKUMU  MPUHAIJICKHOCTIMU, HUHOOPMAIMOHHBIMU U
CIIPABOYHBIMU MaTepHualiaMy, HArJIATHONM HMHPOpMalUe, CTYJIbIMH M CTOJIAMH,
CPEACTBAMH IMOXKAPOTYUICHUS U OMNOBELICHUS O BO3HUKHOBEHHHM YPE3BBIYANHON
CUTyalluu, JOCTYIIOM K PETHOHAJIbHOW CUCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICUCTBUS, a TaKXKe O0eCleunBaeTCsa JIOCTYMHOCTh JUIsi MHBAJIUJOB K
YKa3aHHBIM TIOMEUICHHUSIM B COOTBETCTBUM C 3aKOHOJATEIILCTBOM PoccHiicKoit
denepanyiv O COIMAIBHON 3aIIUTE NHBAIUIOB.

3an oXUAaHWS, MecTa JUIsl 3allOJIHEHMsI 3alpoCcOB M TpHeMa 3asBUTENEH
000pYyIYIOTCS CTYJIBSIMU, U (WJTH) KPECETbHBIMU CEKIUSIMU, U (WIJIH) CKAMbSIMU.

Nudopmarnmonnsie Matepuasibl, MpeaHa3HAYEHHbIE Ji1 WHOOPMUPOBAHUS
3asBUTEJIEN O MOPSAJKE MPEAOCTABICHUS MYHHUIIMIIAIBLHOM YCIYTH, pa3MelatoTcs Ha
WH(OPMAITMOHHBIX CTEHJaX, PACIIONIOKEHHBIX B MECTax, 00€CIIeUNBAIOIINX JTOCTYM K
HUM  3agBUTENIC, W  OOHOBJSIIOTCS  TPU  U3MEHEHUH  JIEWCTBYIOIIETO
3aKOHOAATENbCTBA, PETYIHPYIOIIETO MPEIOCTABICHUE MYHUIMIAIBHON YCIYTH, H
CIIPABOYHBIX CBEJICHUM.

NudopmarimonHbie CTEHIBI JTODKHBI PacloyiaraThCs B MECTE, JOCTYITHOM JIJIst
pocMoTpa (B TOM YHCIIE TIPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIIEH ).

2.15.2. Ins oOecrneyeHUs: JOCTYMHOCTH TMOJYYEHHUS] MYHHUIMIAIbHOM YCIIYTH
MaJIOMOOWJIBHBIMU TPYIIIIAMU HACEJICHUS 3JaHUS U COOPY)KEHHS, B KOTOPBIX
OKa3bIBaeTCA yCiayra, OOOpPYAYIOTCS COIJIaCHO HOPMAaTUBHBIM TPEOOBaHUSIM,
YTBEPKJIEHHbIM TMpukazoM Munctpos Poccun ot 14.11.2016 Ne 798/mp «OO6
yrBepxkaenun CII  59.13330 «CHull 35-01-2001 JocTynmHOCTh 3HaHUN U
COOPYKEHUH JJIs1 MaJIOMOOMJIBHBIX TPYIIIT HACETICHUSI .

B kabunere mo mnpueMy MaJOMOOWIBHBIX TPYNI HACEICHUS UMEETCS
MEJUIIMHCKAsT ~anTedyka, MHuTheBas Bojaa. llpu HEOOXOIUMOCTH  COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIUM TPUEM, MOXKET BbI3BATh KapeTy
HEOTJIOKHOU CKOPOW MTOMOIITH.



[Ipu oOpamenuu TpaxaaHWHA C HapyUEHUSMH  (QYHKIMHA  OMOPHO-
JIBUTATEJILHOTO amnmnapara paOOTHUKHU YIOJTHOMOYEHHOTO OpraHa MIpearnpuHUMAIOT
CJIeIyIoNue AeUCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEPh U TMOMOTAIOT TpaKJaHUHY OecTpensTCTBEHHO
MOCETUTh 3/laHWE YIOJHOMOUYEHHOTO OpraHa, a TaKkKe 3apaHee MPeaylnpexIarT o
CYILECTBYIOIIUX Oapbepax B 37aHUU;

- BBICHSIOT II€JIb BU3UTA TPAXKJAHWMHA U COMPOBOXKIAIOT €ro B KaOWHET IO
npueMy 3asBICHMS;, MOMOTAIOT TPaXXAaHWHY CECTh HAa CTYyJd WM pacloiaraioT
KPECIO-KOJISICKY Y CTOJIa HAIPOTHUB CIIELUATNCTA, OCYIIECTRISIONIETO IPUEM;

- COTPYJIHUK YTOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIOMUN MpUeM, TPUHUMAET
TrpaXXJAaHWHA BHE OYEpEIu, KOHCYJIBTHPYET, OCYIIECTBIISICT MPUEM 3asiBICHUSA C
HEOOXOJMMBIMU JOKYMEHTaMH, OKAa3bIBA€T TIOMOIIb B 3alOJHEHUH OJIAaHKOB,
KOIAPYET JOKYMEHTHI;

- 10 OKOHYaHWUU TPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYyTd COTPYAHHK
YIOJHOMOYEHHOT'O OpraHa, OCYIIECTBISIOMINUNA MPUEM, TOMOTAET TPaKIaHUHY BBINTH
(BpIeXaTh) U3 KaOMHETA, OTKPHIBAET JIBEPH, COMPOBOXKIACT I'paKJaHUHA IO BBIXOJA
U3  3JaHUS, W TIOMOraeT IMOKUHYTh  3/IaHHMe, TIepelaeT  TpakIaHWHA
COIMPOBOXAAIOIIEMY JIMIy WJIM IO €ro J>KEJIaHWIO BbI3BIBAET ABTOTPAHCIIOPT U
OKa3bIBaeT COAECUCTBUE MIPU €r0 MOCAJIKE.

[Ipu  oOpameHun  TpaxigaH ¢  HEJAOCTaTKaMH  3peHHUs  PaOOTHHUKH
YIIOJTHOMOYEHHOTO OpTraHa MpeaIpPUHUMAIOT CIIEeIYIOIINe CHCTBUS:

- COTPYJIHUK YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIOMNN MpHUeM, TPUHUMAET
rpaXJIaHWHa BHE OYEpeou, IIOMOTAaeT COPHEHTHUPOBATHCA, CECTh Ha CTYII,
KOHCYJBTHUPYET, BCIYX TMPOUYMTHIBACT JOKYMEHTHI W Jajee M0 HeoOXOIuMOCTH
IPOM3BOAUT WX BbIAaudy. [lpu oOmeHnH ¢ TpaKTaHWHOM C HEJOCTAaTKaMU 3PEHUs
HEOOXO0MMO OOIIATHCS HEMOCPEACTBEHHO C HUM CAMHM, & HE C COIPOBOXIAIOIINM
€ro JIMIIOM, B Oecelie MoIb30BaThCcs OOBIYHON PAa3TOBOPHOM JIEKCUKOM, B MOMEIIEHUN
HE CJIeZlyeT OTXOIUTh OT HEero 0e3 MpeaynpexKaeHus;

- COTPYIHHUK YIOJHOMOUYEHHOTO0 OpraHa OKa3bIBaeT IOMOILIb B 3alOJHEHUU
OJIaHKOB, KOIMHUPYET HEOOXOAUMBbIE JOKYMEHTHL. [l moamucanusi 3asBICHUS
MOJBOJIUT JUCT K AaBTOPYYKE TpakJIaHWHA, T[OMOTraeT COPUEHTHUPOBATHCS U
noanucarh OnaHk. [Ipn HEOOXOIUMOCTH BBIJAIOTCS MAMATKH ISl CITA0OBUISIINUX C
KPYTIHBIM MIPUPTOM;

- TI0 OKOHYaHWUHM TIPEIOCTABJICHUS MYHUIIMNAIBHONW YCIYTH COTPYIHHUK
YIOJTHOMOYEHHOTO OpPTaHa, OCYIIECTBISIONIUI MPprUeM, TIOMOTAeT TPaXXTaHUHY BCTATh
CO CTyJa, BBHIUTH M3 KaOWHETa, OTKPBIBACT IBEPH, COMPOBOXKAACT Tpa)KTaHWHA K
BBIXO/AY W3 3/IaHUs, M TPOBOKAET Ha YIHWILYy, 3apaHee MPEeAylnpeauB MOCETUTENS O
CYIIECTBYIOIIMX Oapbepax B 3[JaHUM, TepefacT TpakIaHWHA COMPOBOKIAOIIEMY
JIMITY WM TIO €T0 JKEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT.

I[Ipu  oOpamenun  rpaxmganuHa C  JAepexkramMu  ciiyXxa  paOOTHHUKHU
YIOJIHOMOYEHHOTO OpraHa MpeIpUHUMAIOT CIIeIyIOIIHNe JeHCTBUS:

- COTPYJHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIONINI MpUeM TpaxkIaH C
HapyIICHUEM CllyXa, 0OpallaeTcs HEMOCPEICTBEHHO K HEMY, CHpPAIIMBAET O LENIU
BU3HUTA U JAET KOHCYJIbTALMIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, MPU FTOM
CMOTPHT B JIUIO MOCETUTENS, TOBOPUT SICHO, CJIOBA JOTIOIHSIET MOHATHBIMU KECTaMHU,



BO3MOXXHO OOIlleHHWE B MUCBbMEHHOUW (opme naubO0 yepe3 MepeBOIUYHKA >KECTOBOTO
s3bIKa (Cyp/IOTIEPEBOIUNKA);

- COTPYJHUK YIOJHOMOYEHHOIO OpPraHa, OCYLIECTBIIIONIUN MPUEM, OKA3bIBACT
MOMOIIb ¥ COJCHCTBUE B 3allOJHEHUU OJAHKOB 3asiBICHHI, KOIMUPYET HEOOXOAUMbIE
JIOKYMEHTBI.

2.15.3 TpebGoBanus K KOM(POPTHOCTH U JOCTYIMHOCTH MPEJOCTABICHUS
MyHULIMNAIIBHOU yciayrd B MOIl yrBepxkaeHsl nocraHoBieHueM IIpaBurenbcTBa
Poccuiickoii ®epeparuu ot 22.12.2012 Ne 1376 «O6 yrtBepxknenuu I[Ipasun
OpraHu3allyl JESTEIBHOCTH MHOTO()YHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT.

2.16. Iloka3arenu TOCTYMHOCTH U KA4€CTBA MyHULIMIIAJIBLHOM YCIYTH.

2.16.1. OcHOBHBIMH TOKa3aTEISAMU JAOCTYITHOCTH U KayecTBa MPEIOCTaBICHUS
MYHUIUOATBHOU YCIYTH SIBISIOTCA:

PacoJIOKEHHOCTh TOMEIICHUI YIIOJHOMOUYEHHOTO OpPraHa, IpeIHa3HAaueHHBIX
JUISl TIPEJIOCTABIICHUS MYHHUIUIIAJIBHOW YCIYTH, B 30HE€ JOCTYNHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpaisiM;

CTENEeHb HMH()POPMHUPOBAHHOCTU 3asBUTENS O TOPSAKE MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIyTH (JIOCTYMHOCTh WHGOPMAIIMM O MYHHUIIUINAJIBHON YCIIyTe,
BO3MOKHOCTh BbIOOpa criocoba mnogyueHus nHpopMmaiun);

BO3MOXKHOCTh BbIOOpa 3asBUTENEM (GopM OOpalleHus 3a MOJIy4eHHEM
MYHULHANIAIBHOWN YCITyTH;

JOCTYITHOCTh OOpanieHusi 3a MpeIoCTaBICHUEM MYHUILIMMAIBHON YCIYTH, B
TOM YHCJIE JJIS JTUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbBSI;

CBOEBPEMEHHOCTh MPEJOCTABICHUS] MYHHULIMIIAIIbHON YCIyTU B COOTBETCTBUU
CO CTaHJAPTOM €€ PEIOCTABIEHUS;

COOJIIOJIEHNE CPOKOB IMPEIOCTaBICHUS MYHULMNAIBHOM YCIYTH M CPOKOB
BBITIOJTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP MPHU MPEIOCTABICHUH MYHHIIUIAIBLHON
YCIYTH;

BO3MOXKHOCTh ~ MOJY4YeHHs]  HMHPOpMAMM O  XOJA€  IPEJOCTaBIICHUS
MYHULUNAIBHOWN YCITyTH;

OTCYTCTBHE OOOCHOBAHHBIX KaJloO CO CTOPOHBI 3asBUTENS IO pe3yJibTaTaM
MPEAOCTaBICHNS MYHUITUTIAIbHON YCIIYTH;

OTKPBITBIN JTOCTYN JUisl 3asiBUTENed K WHOOpPMAIMU O TOPSAJIKE M CPOKax
NPEOCTaBICHNUS MYHHUIIMIIAIBHOW YCIyTH, TOpsAJIKE OOXKaloOBaHUS JEHCTBUI
(Oe3nmeiicTBUS) YIIOJITHOMOYEHHOTO OpraHa, pPyKOBOAMUTENS YIIOJTHOMOYEHHOTO OpraHa
100 CrienranucTa ynoIHOMOYEHHOTO OPraHa;

HaJIM4Me HEoOXOJMMOIro M JOCTaTOYHOIO KOJMYECTBA CHELUATUCTOB
YIOJHOMOUYEHHOTO OpraHa, a TakXke IOMENIEHUI YIOJHOMOYEHHOIO oOpraHa, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM 3asiBJIEHUN U JOKYMEHTOB OT 3asBUTEJICH.

2.16.2. YIIOMTHOMOYCHHBIMH OpraHaMH OOECIIEYMBACTCS CO3JIaHME WHBAIHIAM
¥ WHBIM MAJIOMOOWJIBHBIM TPYIIIaM HACEJEHUsS CICIYIONINX yCIOBUN JTOCTYITHOCTH
MYHUIIMIIAJIBHOW YCIYTH B COOTBETCTBUU C TPeOOBAaHUSIMHU, YCTaHOBJIEHHBIMU
3aKOHOAATEIbHBIMU U UHBIMA HOPMATUBHBIMU ITPABOBBIMU AKTAMH:

OKa3aHWE MHBAIMJAM MOMOIIHM, HEOOXOIUMOU IJIsl MOJYYEHHUs B JOCTYIHOMN
U1t HUX (popMe nHPOpMAIMK O TIpaBUIaX MPEAOCTABICHUS MyHUITUTIATHLHOW YCIYTH,



B TOM uucie 00 o(opMiIeHUHM HEOOXOAMMBIX ISl TOJYYEHHUS MYHHIIMIIAIbHOU
yCIyTU JAOKYMEHTOB, O COBEPIIEHUMH MMM JPYTHX HEOOXOAMMBIX [UIsSl MOJIy4EHHUS
MYHULMIIAIIBHOW YCIIYTH NEHCTBUM;

PEIOCTABICHUE MYHULMIAIBHON YCIYTM MHBAIMAAM IO CIyXy, IpH
HEOOXOJUMOCTH, C UCIOJIb30BAaHUEM PYCCKOTO IKECTOBOTO SI3bIKa, BKIIOYas
o0ecrnieueHune 10Iycka B IOMELIEHUE CypJONIepEBOIUNKA, THU(IOCYPAONEPEBOIUNKA;

OKa3aHUE IIOMOILIM HWHBAJIUAAM B TPEOJOJICHUN OapbepoB, MeEMIAIOLINX
ITOJTYYEHHUIO MYHULIUITAIIBHOW YCIIYTH HAPABHE C APYTMMH JINIIAMH.

2.16.3. Ilpm mnpemocTtaBieHUH MYHUILUIAIBHONW YCIyTH B3aUMOJECUCTBUE
3asBUTENISI CO CHEHHAIHMCTOM YIIOJHOMOYEHHOIO OpraHa OCYILECTBISETCA IpHU
JMYHOM OOpalIEHUU 3asIBUTEIIS:

JUTSl TTOJTy4YeHUs1 THPOPMALIMK IO BOIIPOCAaM MPEAOCTABICHHUS MyHULIUITAIEHON
YCIIYTH;

JUTSI IOJJa4M 3a51BJICHUS U JOKYMEHTOB;

UIA TOJdy4YeHUs WHGOpPMAalUU O XOJe MPEeAOCTaBICHUS MYHHUIIMIAIbHOU
YCIIyTH;

JUTSI TIOJTyYEHUS PE3yNbTaTa MPEeJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH.

IIpOIOIKATENBHOCT  B3aUMOJEHCTBHS  3adABUTENSI  CO  CIIELMAIMCTOM
YIOJIHOMOYEHHOI'O OpraHa HE MOKET IIPEBBIIATH 15 MUHYT.

2.16.4. IlpenocrtaBneHne MyHULIUNAIbHOW yciayru B M®IL] BO3MOXKHO Ipu
HAJIMYUK 3aKJFOUYEHHOTO COTJIAlIEHUs! O B3aUMOJEHCTBUU MEXKIY YIOJTHOMOYEHHBIM
opranoM nu M®II.

YoNMHOMOYEHHBIA OpraH o0ecrneynBaeT HHPOPMUPOBAHUE 3asiBUTENECH O
BO3MOYKHOCTH TMOJYYE€HUS MYHULMNAIBbHOHN yciyru Ha 0a3ze M®LI. B ciyyae nogauun
3asBJICHUS] O NIPEAOCTABICHUN MYHUIMIIAIbHOM ycayru B M®I] HenocpencTseHHoe
IIPEJOCTABJIEHNE MYHULHMNAIBHON YCIYTH OCYIIECTBISAETCS YIIOJTHOMOYECHHBIM
OpraHoOM.

[IpenocraBieHne MYHMUUIIAIBHOM  YCIYI'M  IOCPEACTBOM  3ampoca O
IPEOCTABIEHUH JIBYX U 0o0Jiee TOCYJapCTBEHHBIX U (MJIM) MYHULUIAIbHBIX YCIyT
(xomruiekcHoro 3ampoca) B M®I[ nmpu oaHOKpaTHOM oOOpalieHuH 3asiBUTENS HE
OCYILECTBIISIETCH.

2.17. WHble TpebOBaHMA, B TOM YHUCJIE€ YYMUTHIBAIOIIUE OCOOCHHOCTH
NPENOCTABIECHUSI MYHHMIMNAIBHONW YCIYTH MO 3KCTEPPUTOPUAIIBHOMY IMPUHLUITY U
0COOEHHOCTH MPEAOCTABICHUS MYHULIUIIATILHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.17.1. IlpengocraBieHne MyHUUMIIAIBHOW YCIYTH IO DKCTEPPUTOPHATBHOMY
MPUHIUITY HEBO3MOKHO.

2.17.2. 3asBuTtenp BOpaBe OOpaTUTHCA 3a MPEJOCTABICHHUEM MYHUIUIAIBHOM
yCIyrd ¥ MOJaTh JOKYMEHTHI, YyKa3aHHble B TyHKTe 2.6 HACTOSILIEro
aJIMUHUCTPATUBHOTO pErJIaMeHTa, TMpPU HAJIUYMM TEXHUYECKOHM BO3MOXKHOCTH B
anektponHoit Qopme depes EIY, PIIY (mpu Hamuuum TEXHUYECKOM
BO3MOYKHOCTH) C MCIOJIb30BAaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, HOJINMCAHHBIX
AJIGKTPOHHOM MOAINUCHI0O B COOTBETCTBUU C TpeOoBaHusmMu dDenepanbHOr0 3aKOHa
«O0 3EKTPOHHON MOJITUCH).

YnonrHOMOYEHHBI oOpran o0ecrneurnBaeT HWHOOPMHUPOBAHUE 3asBHUTENECH O
BO3MOKHOCTH MOJIy4eHUsI MyHULMNanbHOU ycayru uepes EIIIY, PIIT'Y.



Oo6pamenne 3a ycmyroir uepes EIIIY, PIII'Y ocymectBusercss myTem
3allOJIHEHUS MHTEPaKTUBHOM (opMbl 3asBiieHus (popmupoBaHHUs 3ampoca o
IPEIOCTABIICHUN MYHHULMIIAJIBHOW YCIYTH, COJEp’KaHUE KOTOPOTO COOTBETCTBYET
TpeOOoBaHUAM (QOPMBI 3asBJICHUS, YCTAHOBJICHHONW HACTOSIIMM aJMUHHCTPATUBHBIM
pernameHToM) (nanee - 3amnpoc). OOpalieHue 3asBUTENS B YIIOJIHOMOUYEHHBIH OpraH
YKa3aHHbIM CIIOCOOOM OO0ECHeunMBaeT BO3MOXKHOCTb HAINpPABICHHUS U IOJIyYEHHUs
OJHO3HAUYHON M KOHQUACHIMAIBbHOW HWHPOpPMALMU, a TaKXKe IPOMEXKYTOUHBIX
COOOIIEeHNIT W OTBETHOW HMH(OpPMAIMKM B 3IEKTPOHHOM BHUJAE C HCIOJIH30BAHUEM
ANIEKTPOHHOM TMOANMCHA B MOPSJIKE, MPEAYCMOTPEHHOM 3aKOHOIATEIbCTBOM
Pocculickon ®@enepanumu.

2.17.3. Ilpu npeaocTaBiIeHUd MYHHUIIMIIAIBHONW YCIYTH B 3JEKTPOHHOU popme
nocpenctsoM EIITY, PIIIY (nmpu Hanuyuu TEXHUYECKOW BO3MOMXKHOCTH )3asiBUTEIIO
oOecrieunBaeTcs:

- I[olydYeHHe uHOpMalMU O TOpPSAAKE U CPOKax MPeaoCTaBICHUS
MYHHULUIIATBHOW YCIYTH;

- 3alliCh HAa IIPUEM B YIOJIHOMOYEHHBIM OpraH JUisl IOJAa4yu 3asBICHUS U
JOKYMEHTOB;

- (hopmMupoBaHHe 3anpoca;

- IPUEM U PETUCTPALMS YIIOJTHOMOYEHHBIM OPTaHOM 3aIpoca U JIOKYMEHTOB;

- IIOJIyYEHUE PEe3yJIbTaTa MPEA0CTABICHUS MyHULIUIIAJILHON YCIyTH;

- IOJTyYEHUE CBEJEHUH O X0JI€ BBIIIOJIHEHHUS 3a1pOCa;

- OCYILIECTBJIEHHUE OLIEHKH KauyecTBa MPEJOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

- nocyneOHoe (BHecylneOHOe) oOOKalloBaHME PpEIICHUH W JIeUCTBUHU
(Oe3nmeiicTBUS) YIOJITHOMOUYEHHOTO OpraHa, pyKOBOJIUTENS YIIOJTHOMOYEHHOTO OpraHa
100 CrielranucTa YoJIHOMOYEHHOTO OpraHa.

2.17.4. Tlpu ¢dopMupoBaHHM 3ampoca B DJIEKTPOHHOM Buje (MpU HAIUYUHU
TEXHUUYECKON BO3MOYKHOCTH) 3asBUTEII0 00ECIIeUNBAETCA:

a) BO3MOYKHOCTb KOIIMPOBAHMUS M COXPAHEHHUs 3alpoca M HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHUS YCIIYTH;

0) BO3MOKHOCTh TIeYaTH Ha OyMa>KHOM HOCHTEJIE KOTHH AJIEKTPOHHON (POPMBI
3arpoca;

B) COXpaHEHHE paHee BBEACHHBIX B JIEKTPOHHYIO (OpMY 3ampoca 3HaYCHH B
JAr000 MOMEHT MO >KEJaHUIO IO0JIb30BaTeNsi, B TOM YHUCJIE NPU BO3HUKHOBEHUU
OLIMOOK BBOJIA M BO3BpaTe sl HOBTOPHOTO BBOJA 3HAYEHUHN B AJEKTPOHHYIO (HOpMY
3anpoca;

I') 3aloJIHEHHE ToJIed SJIEKTPOHHOW (opMbl 3ampoca 10 Hayaia BBOAA
CBEJICHUH 3asgBUTEJIEM C MCIIOJIb30BAHUEM CBEJICHUMN, pa3MEUIEHHBIX B (heliepanbHON
rocyapcTBeHHOW MHPOPMaLUOHHON cucteme «EnuHas cucremMa uaeHTUDUKALMU U
ayreHTU(UKAIMM B  HHQPPACTPYKType, obOecreunBaromeid  HWHPOpMAIMOHHO-
TEXHOJIOTMUECKOe B3aUMOJIEHCTBHE MH(POPMAIIMOHHBIX CHCTEM, MCIOJb3YEeMbIX AJIs
NPENOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHULHUIAIBHBIX YCIYI B 3JIEKTPOHHOU
dopme» (nanee - enuHas CUCTEeMa UASHTU(PUKALUU U ayTEHTU(PUKALIMHN), U CBEIACHHIH,
omyOmmkoBanHeix Ha EIII'Y, PIII'Y, B w4actu, Kacaromieics CBEICHUI,
OTCYTCTBYIOILIUX B €IUHON CUCTEME UICHTHU(PHUKAIIUU U ayTeHTU(PUKAIIH;
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1) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOW W3 ATAIOB 3alOJHEHUS DJICKTPOHHOMN
dbopmpbl 3anpoca 6e3 NoTepu paHee BBEAECHHOW HHPOpMAIIUK;
€) BO3MOXKHOCTH joctymna 3asBurens Ha EIITY, PIII'Y k panee nojaHHbIM UM
3ampocam.
[Ipu HampaBlIeHHH 3alpoca UCIOJBb3YETCS MPOCTask AJIEKTPOHHAS MOINCH, PU
YCJIOBHUH, YTO JINYHOCTH 3asIBUTEIISI YCTAHOBJICHA IIPU aKTUBALMW YYETHOM 3aIlKCH.

3ampoc W UWHBIE JOKYMEHTBHI, HEOOXOAWMBbIE Jii  TMPEJOCTaBICHUS
MYHULMNIAIBHON YCIYyTH, IIOJIKACAHHBIE MPOCTOM JJIEKTPOHHOM TMOJANMCBHIO H
MOJIAHHBIE 3asIBUTEJIEM, IPU3HAIOTCS PABHO3HAYHBIMU 3aIPOCY U UHBIM JTOKYMEHTaM,
MOJANMHUCAHHBIM COOCTBEHHOPYYHOW NOJNUCHI0 M MPEACTABICHHBIM Ha OyMa)KHOM
HOCHTEJIE.

VYTOJIHOMOYEHHBI OpraH 00ECHeYHBAET MPUEM JOKYMEHTOB, HEOOXOJMMBIX
JUIsL TIPEAOCTAaBJICHUS MYHHUIMIAIBHOM YCIyr'M, W pETUCTpaluio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO IPEACTABICHUS 3asBUTEIIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJE, €CIM WHOE HE YCTAHOBJIEHO (elepalbHbIMU 3aKOHAMH U
IPUHUMAEMbIMU B COOTBETCTBUM C HHMMM akTtamu IIpaBurenbctBa Poccuiickoin
®enepauun, 3akoHamu Kemeposckoil obnmactu - Kys3bacca u nmpuHMMaeMbIMH B
COOTBETCTBUM C HHMMM HOpMaTuBHbIMU akTtamu lIpaButensctBa KemepoBckoi
obnactu - Kysbacca.

[IpenocraBiieHre MyHUIIMNAIBHOW YCIyTW HAYMHAETCS ¢ MOMEHTa IMpUeMa U
pEerucTpalry ynoJHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTAaBICHUS YCITyTH

2.17.5. Pemenne 0O MNpPEeNOCTABICHUM KUJIOTO TNOMEMIEHUS N0 JOTOBOPY
COLIMAJIBHOTO HaiiMa (0TKa3 B MPEAOCTaBIICEHWU) BbAAETCS B (POpPME 3IEKTPOHHOIO
nokymeHnTa nocpenctsoM EINTY, PIITY (mpu Hanuuuu TEXHUYECKOW BO3MOKHOCTH),
NOANKMCAHHOTO  YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C  HCIIOJIb30BaHUEM
YCWICHHOW KBaNU(UIIUPOBAHHON JJICKTPOHHON TOAMKUCH, B CJly4yae, €CIU JTO
YKa3aHO B 3asBJIECHUU Ha NPEJOCTABICHUE MYHUIMNAIBHOW YCIYTH, HallPaBJIECHHOM
yepes PIITY.

B wmensx mnomyuyeHus pe3yibTaTa NPENOCTaBIEHUS YCIYyrd Ha OyMa)KHOM
HOCHTEJIE (E€CIIM 3as8BUTENIEM YKAa3aHO B 3alpOCe, HAIPABICHHOM B YIIOJITHOMOYECHHBIN
opran, uepe3 EIII'Y, PII'Y, o mnomydyeHuu pesynbraTa yCIyrd Ha OyMa)XHOM
Hocutene) 3aasuteno Ha EIN'Y, PIII'Y (npu Hanuuuu TEXHUYECKOM BO3MOKHOCTH)
oOecrieynBaeTcs 3aMKuch Ha MIPUEM B YIIOJHOMOUYEHHBIN OpPraH, IPU 3TOM 3asBUTEIIO
o0ecreynBaeTcs BO3MOKHOCTb:

a) O3HAKOMJICHHMSI C paclucaHueM palOOThl YIOJIHOMOYEHHOTO oOpraHa JjuOo
YIOJHOMOYEHHOTO COTPYJIHUKA YITOJIHOMOYEHHOTO OpPraHa, a TakXke C JOCTYIMHBIMU
JUTSl 3aIIMCH HA TIPMEM JlaTaMU U MHTEpBajaMu BpEMEHU NPUEMa;

0) 3amucu B JO0ObIe CBOOOAHBIE JIA IMpHeMa JaTy M BpeMs B Ipeienax
YCTaHOBJIEHHOTO B YIIOJITHOMOUYEHHOM OpraHe rpaduka npruemMa 3asBUTeNeH.

3. CocraB, nocJ1e10BaTeJbHOCTh U CPOKHU BBINOJIHEHUS
aIMUHUCTPATUBHBLIX NPOIETYP, TPEOOBAHUS K MOPAAKY
HUX BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BBINOJTHEHUS



aJIMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOI GopMme

3.1. IlpenocraBneHne MyHUIUIIAIBHOW YCIYTH BKJIIOYAET B ce0s CIEAyIOIIue
aAMUHHACTPATUBHBIE IPOLICAYPHI:

OpUEM W PETUCTPALMS 3asBICHUA U JOKYMEHTOB HA MPEIOCTABIICHHE
MYHULUNIAIBHOWN YCITYTH;

dbopMHpOoBaHWEe W HANpPABJICHHE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranu3anuu), y4acTBYIOIIME B MNPENOCTABICHWM MYHHIMNAIBHOW YCIyru (mpu
HEOOXOMMOCTH);

MPUHATUE PELICHHUS O MPEAOCTaBICHUU (OTKa3e B MPEJOCTABICHHH) KUJIOTO
MOMEIIEHHMS 10 JJOTOBOPY COLIMAIBHOTO HAlMa;

3.1.1. Ilpuem m peructpanus 3adBJICHUAS U JOKYMEHTOB Ha MIPEIOCTaBJICHUE
MYHHIUITATBHON YCIYTH.

3.1.1.1. OcHoBaHnueM mjisi Hayajla MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
SBJIIETCS JIMYHOE OOpaIieHue 3asBUTEINS B YIIOJTHOMOYEHHBIN oprad, M®I] o mecty
KUTEIHCTBA (MECTY MPeObIBaHMSI, MECTY (PaKTHUECKOTO MPOXKUBAHMUS), C 3asIBJICHUEM
U JOKYMEHTaMU; MOCTYIUICHUE 3aABJICHUS M KOMUW JIOKYMEHTOB B 3JICKTPOHHOM
dbopme uepes EINT'Y, PIIT'Y (pu Hanmu4um TEXHUYECKONH BO3ZMOMXKHOCTH).

3.1.1.2. Ilpu nuy"HoMm oOpalieHUH 3asBUTEIS B YIOJHOMOYEHHBIH OpraH
CHEUUAIMCT YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a NIPUEM U BbIAAUY
JIOKYMEHTOB:

yCTaHaBJIMBAET  JIMYHOCTb  3asBUTENsI HAa  OCHOBAaHMU  JIOKYMEHTAa,
YAOCTOBEPSIOIIETO €ro JMYHOCTh, MNPEICTABUTENSl 3asiBUTENS - HAa OCHOBaHUM
JIOKYMEHTOB, YJIOCTOBEPSIONIMX €ro JUYHOCTh M TMOJHOMOYHMS (B Ciy4yae ero
oOpaiiieHus);

MIPOBEPSIET CPOK ACHCTBUS JOKYMEHTA, YIOCTOBEPSIOIIEr0 €ro JHUYHOCTh M
COOTBETCTBHE JIAHHBIX JOKYMEHTA, YJOCTOBEPSIOLIErO0 JUYHOCTh, JaHHBIM,
YKa3aHHBIM B 3aBJICHUU O BblJa4€ I'PaJOCTPOUTENHHOTO MJIAHA 3€MEIBHOTO Y4acTKa
Y MIPUJIOKEHHBIX K HEMY IOKYMEHTAX.

B xome mpuema MOKYMEHTOB OT 3asiBUTENS CIELHAINCT, OTBETCTBEHHBIM 3a
MIPUEM U BbIJIavy TOKYMEHTOB, yIOCTOBEPSIETCS, YTO:

TEKCT B 3asBJICHUM O TMPEIOCTABICHUM KUJIOTO MOMENIEHUS IO JOTOBOPY
COIIMAJILHOTO HaliMa MOI/1aeTCsl IPOUYTEHUIO;

B 3asBJICHUU O MPEJOCTABICHUH KUJIOTO TIOMEILIEHHUS 110 JOTOBOPY COLIMAIIBHOTO
HaliMa yKa3aHbl (paMuiIMsl, UMsl, OTYECTBO (MOCJEIHEE - MPU HAIMYUU) PU3UUECKOTO
JU1A;

3asiBJICHUE O MPEJOCTABICHUHU JKUJIOTO MOMEUIEHUS 10 JOTOBOPY COLMAIBLHOIO
HaliMa MOAMKMCAHO YIOIHOMOYEHHBIM JIULIOM;

MPUJIOKEHBI IOKYMEHTBI, HEOOXOAUMBIE ISl TIPEJOCTaBICHUS] MYHUIIUITAIBHOM
YCIIYTH.

Ecnu mnpencraBieHHblEe KONUM YKa3aHHBIX JOKYMEHTOB HOTapUajibHO HE
3aBepeHbl (M MX HOTapHAbHOE 3aBEpEHHE HE MPEAYyCMOTpeHO (deaepaabHbIM
3aKOHOM), CIIEUHAJUCT, OCYLIECTBIISIOIIMNA MPUEM JOKYMEHTOB, CPaBHHUB KOIWHU
JTOKyMEHTOB C WX OPUTHHAJIIAMH, BBITIOJHSET HA TaKUX KOMHUSIX HAAMKUCh 00 WX
COOTBETCTBUHM OpUTHHAJIaM, 3aBEPsieT CBOEHW MOMIMUCHI0 C yKa3aHWeM (aMUINu U



WHUIINAJIOB.

MakcumanbHbIA CPOK BBITOJHEHHS] aIMUHUCTPATUBHOM MPOIEAYPHI IO MIPUEMY
U PETUCTpAIMK 3asBICHUS O TMPEJOCTABICHUM >XUJIOTO MOMEUIEHUS MO JOTOBOPY
COLIMAJIBHOTO HaliMa U MPUIIOKEHHBIX K HEMY JOKYMEHTOB cocTaBiisier 1 pabouuit
JICHb.

Kpurepuii npuHsATHS pelleHUs: TOCTYIUICHUE 3asBICHUS O MPEIOCTaBICHUU
JKUJIOTO TOMENIEHUSI MO JOrOBOPY COIMAIBHOTO HaliMa U MPHIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynpraToM aIMHUHHCTPATUBHOM NPOLEAYPHI SBIAETCA NPUEM U PErUCTPALIUS
3asBJICHHUS] O TPENOCTABICHUM JKMAJIOTO MOMEUIEHUS IO JOTOBOPY COLHAIBHOTO
HaliMa ¥ IPWIOKEHHBIX K HEMY JTOKYMEHTOB.

Nudopmanus o npueme 3asiBICHUS Ha NPEIOCTaBICHUE KUJIOTO MOMEIICHHUS 10
JIOTOBOPY COLMATIBHOIO HaliMa M MPUJIO)KEHHBIX K HEMY JIOKYMEHTOB (PUKCHPYETCS B
YCTaHOBJICHHOM TOPSAKE, B TOM YUCJIE B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOoTa
(Ipu HATMYUK TEXHUYECKON BO3MOKHOCTH) YIIOJTHOMOUYEHHOTO OpraHa.

B neHp perucrpanuu 3asBICHHS O NPEAOCTABICHUU KUJIOTO MOMEIICHUS IO
JIOTOBOPY COLMAJIBHOIO HaliMa U IPUJIOKEHHBIX K HEMY JTOKYMEHTOB, CIIEI[UAJIUCT,
OTBETCTBEHHBbI 3a IIPUEM JOKYMEHTOB, II€pENAacT IIOCTYNUBIIWE JIOKYMEHTBI
HAa4aJIbHUKY YITOJIJHOMOYEHHOI'O OpPraHa.

HayanpHUK yIOJHOMOYEHHOTO OpraHa OTHHUCBHIBAET IMOCTYIHUBUIME JTOKYMEHTBI
PYKOBOIUTEIO CTPYKTYPHOI'O NOAPA3ACIICHUSA, OTBETCTBEHHOIO 3a MPEIOCTABICHUE
YKUJIOTO ITIOMEILEHHUS 110 JOIOBOPY COLMAIbHOIO HalMa.

3.11.3. Ilpu HampaBieHHH 3asgBUTEIEM 3asBICHUA U JOKYMEHTOB B
YIOJIHOMOYEHHBIA ~ OpraH  IOCPEICTBOM  IOYTOBOM  CBSI3M  CHELUAIMUCT
YIOJIJHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbIIa4y JOKYMEHTOB:

MPOBEPSIET MPABUIBHOCTh AAPECHOCTU KoppecnoHAeHUnH. OmuboyHo (HE 1o
aJpecy) NpHUCIAHHbIE MHChbMa BO3BPAIIAIOTCS B OPraHU3alMI0 IOYTOBOM CBS3U
HEBCKPBITHIMH;

BCKpPBIBA€T KOHBEPTHI, NPOBEPSAET HAIMYME B HUX 3aSBICHUS U JOKYMEHTOB,
00513aHHOCTb 110 MPEJOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTEIS;

MIPOBEPSIET, UTO 3asBJICHHE HE MCIOJHEHO KapaHJalloM, HalMCaHO pa30opyuuBo,
damuwiuu, uMeHa, oTyecTBa (IIpUM HAJIM4YMK), HAMMEHOBAaHME, aJpec MecTa
JKUATENIbCTBA, aJapeC MECTOHAXOXKICHMS, HAIMCaHbl II0JHOCTBIO, IOJIMHHOCTH
IIOAIIMCH 3asIBUTEII 3aCBUIETEIILCTBOBAHHON B YCTAHOBIICHHOM 3aKOHOJATEIbCTBOM
MOPSAKE;

IPOBOJMT IMEPBUYHYKO IPOBEPKY IPEACTABICHHBIX KONWUW JOKYMEHTOB, HX
COOTBETCTBHE JICMCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TAaKXE MPOBEPSET, YTO
YKa3aHHbIE KOIIMH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOAATENBCTBOM MOPSIIKE;

IPOBEPSIET, YTO KOMUHU JOKYMEHTOB HE HMEIOT CEPbE3HBIX IOBPEKICHUM,
HaJu4yue KOTOPhIX HE IIO3BOJIIET OJHO3HAYHO MCTOJIKOBATH MX COJEPKAHUE,
OTCYTCTBYIOT IIOJUUCTKH, IPUITUCKH, 3a4€PKHYTBIE CII0BA, UCIIPABJICHHUS.

MaxkcuMaJIbHBIM CPOK BBITOJHEHUS aJMUHUCTPATUBHOM MPOLENYPHI IO IPUEMY
U PETUCTPALMHU 3asIBICHUS O NPEAOCTABICHUU KUJIOTO NOMEUIEHUSA IO JOTOBOPY
COLIMAJIbHOTO HaiiMa U MPUJIOKEHHBIX K HEMY JOKYMEHTOB cocTaBiseT 1 pabounii



JIEHb.

Kpurepuit npuHsATHS pellleHUs: MOCTYIUICHUE 3asBJICHUS HA O MPEJOCTABICHUH
JKUJIOTO TOMENIEHUSI MO JOrOBOPY COLMAIBHOTO HaiMa U MPHIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbTaToM aJIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS MPUEM U PErUCTpaLIUs
3asiBJICHUS] Ha TPEJOCTABJICHHE >KUJIOTO TMOMELIEHUSI MO JIOTOBOPY COIMAIBHOIO
HaliMa U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

HNudopmanus o npueme 3asiBICHUS HA MPEJOCTABICHUE KIJIOTO MTOMEIIEHUS T10
JIOTOBOPY COIMAIIBHOTO HaliMa U MPHJIOKEHHBIX K HEMY IOKYMEHTOB (PUKCUPYETCS B
YCTaHOBJICHHOM MOPSAKE, B TOM YKCJIE B CHCTEME JIEKTPOHHOTO JOKYMEHTOO0OpOTa
(Ipu HATMYKUK TEXHUYECKON BO3MOKHOCTH) YIIOJTHOMOUYEHHOTO OpraHa.

B nenp peructpanuu 3asBlieHHS HA TPEIOCTABICHUE >KUJIOTO TOMEIICHUS IO
JIOTOBOPY COILMATBHOTO HaliMa M MPUIIOKEHHBIX K HEMY JOKYMEHTOB, CIEIHAIUCT,
OTBETCTBEHHBIM 3a TMpUEM JOKYMEHTOB, TIE€pelaeT MOCTYIHUBIINE JOKYMEHTHI
HAYaJIbHUKY YITOJITHOMOYEHHOT'O OpraHa.

HayanpbHUK ymoJTHOMOYEHHOTO OpraHa OTHUCBHIBAET MOCTYMHUBIINE JTOKYMEHTHI
PYKOBOJUTEIO CTPYKTYPHOIO MOAPA3JIEICHUs, OTBETCTBEHHOIO 3a MPEJOCTaBICHHUE
YKUJIOTO TIOMEUIEHMSI 110 IOTOBOPY COLMAIBHOIO Haiima.

3.1.14. Tlpuem u peructpamusi 3agBJICHUS O TMPEIAOCTABICHUU KUJIOTO
MOMEIICHHS 10 JOTOBOPY COIMATIBHOTO HaliMa U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB
B (hOopMe FIEKTPOHHBIX TOKYMEHTOB.

[Ipyn HampaBieHWUW 3asiBICHUA O TPEAOCTABICHUHM KWJIOTO IOMEIICHUS TI0
JIOTOBOPY COLMAJILHOTO HaiiMa B 3JIEKTPOHHOU (popme (ITpU HAJUYMKU TEXHUYECKOU
BO3MOXXHOCTH) 3asBUTEI0 HeoOxoaumo 3anoiuuth Ha EINT'Y, PIITY snexktpoHHyO
dbopMy 3ampoca Ha TPEIOCTABICHHWE MYHHUIMIMAIBHON YCIyTH, MPHUKPENHUTh K
3agBJICHUIO B DJIGKTPOHHOM BHUJE TOKYMEHTHI, HEOOXOIUMBIEC IS MPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH (MPY HATUYHHN).

Ha EII'Y, PIIT'Y pa3memiaercss oOpasel] 3amojgHEHUs] 3JIEKTPOHHON (OpMBI
3asBJIeHUs (3a1poca).

dopMaTHO-IOoTHYEcKas TMpoBepka C(HOpMUPOBAHHOTO 3asiBICHHS (3arpoca)
OCYIIECTBIISICTCS aBTOMATHYECKHU TIOCIIE 3allOTHEHUS 3asBUTENIEM KaKI0TO U3 TOoJIeh
AJEKTPOHHOUN (opmbl 3ampoca. [Ipy BHIIBIEHUN HEKOPPEKTHO 3arlOJHEHHOTO OIS
AJIEKTPOHHOUN (OPMBI 3armpoca 3asBUTENIb YBEIOMIISIETCSI O XapaKTepe BBISIBICHHON
OIMMOKN W TIOPS/IKE €€ YCTPaHEHHUs TOCPEICTBOM HH(MOPMAIMOHHOTO COOOIIEHUs
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

Crnenmanvct, OTBETCTBEHHBIH 3a TMpPUEM H BbIJA4y JOKYMEHTOB, TIPH
MOCTYIUICHNH 3asBJICHUS M IOKYMEHTOB B DJIEKTPOHHOM BHUJIC:

NPOBEPSIET DJCKTPOHHBIE 00pa3bl TOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX
BHUPYCOB M HCKaXCHHOM MH(pOpMaInu;

PETHCTPUPYET JTOKYMEHTHI B YCTAHOBIEHHOM TOPSJIKE, B TOM YHUCJIE B CUCTEME
AJIEKTPOHHOTO JIOKYMEHTO00OpOTa (MpH HAJUYUA TEXHUYECKOM BO3MOXKHOCTH)
YIOJIHOMOYEHHOTO OPTaHa;

dbopMHpYET 1 HAMpaBIISET 3aIBUTEIIO MIEKTPOHHOE yBeaomiienue uepes EINY,
PIIT'Y o mosydyeHHH W perucTpanuu OT 3asBUTEINA 3asBJIECHUA (3ampoca) U KONUN
JIOKYMEHTOB, B CJIy4a€ OTCYTCTBHSI TEXHMUYECKOH BO3MOXXHOCTH aBTOMATHYECKOTO



yBenomienus 3aasurens yepes EINTY, PIITY;

HaIpaBIIIET TMOCTYNUBIIMI MMAakeT JOKYMEHTOB B 3JJEKTPOHHOM  BHJE
Ha4yaJbHUKY YIIOJHOMOYEHHOTO OpraHa.

HavanpHHK yNOJHOMOYEHHOIO OpraHa OTIHCHIBAET MOCTYIHUBIINE JOKYMEHTHI
PYKOBOJUTENO  CTPYKTYPHOTO  TMOJAPA3JACIICHHS,  OTBETCTBEHHOIO 32 O
MPEAOCTABIECHUH KUJIOTO MTOMELIEHHUS IO IOTOBOPY COLMATIBHOTO HaliMa.

MakcuMalIbHBIM CPOK BBITTOJIHEHUS aJMUHUCTPATUBHON MPOLEIYPHI IO TPUEMY
U PErucTpaly 3asBJICHUS O MPEJOCTABICHHH JKUJIOTO MOMELIEHUS IO JI0TOBOPY
COIMAJIBHOTO HaliMa M MPHUJIOKEHHBIX K HEMY JOKYMEHTOB B (pOopMe DJIEKTPOHHBIX
JIOKyMEHTOB COCTaBIIsieT 1 pabounii JeHb.

Kputepuil npuHSTHS pelICHUS: MOCTYIJICHUE 3asBICHUS O MPEIOCTABICHUU
YKUJIOTO TIOMENIEHHUS IO JOTOBOPY COIMAIBLHOIO HaiiMa M MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbTaToM agMUHHCTPATHUBHOM MPOLEAYPHI SIBISIETCS MPUEM, PETUCTpaALUA
3asBJICHUS] O TMPEIOCTABICHUM >KUAJIOTO MOMENIEHUS IO JOTOBOPY COLHAIBHOTO
HaliMa ¥ IPHUJIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanusa o npueme 3agBJICHUS O MPEAOCTABICHUN KUJIOTO MTOMEIIEHUS 10
JIOTOBOPY COIMATIBLHOTO HaliMa U MPUJIOKEHHBIX K HEMY JTOKYMEHTOB (PUKCUPYETCS B
CUCTEME DJJIEKTPOHHOTO JIOKyMEHTO000poTa (Mpyu  HaIUYUKM  TEXHUYECKOU
BO3MOYKHOCTH) YIIOJIHOMOYEHHOT'O OpraHa.

3.1.2. ®opmMupOBaHUE U HAMPABICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opranuzanuu), y4acTBYIOIIME B MPEAOCTABICHUU MYHUIUNAIBHOW YCIyru (mpu
HEOOXOIMMOCTH).

OcHoBaHueM Il Hayajga AaJAMUHUCTPATUBHOM  TPOLIEAYPHI  SIBISETCS
HEIpEeACTABICHHE  3asBUTENEeM JHOO €ero  MpeiCTaBUTENIEM  JOKYMEHTOB,
IPEAYCMOTPEHHBIX B MOANyHKTax 2.6.2.2.2, 2.6.2.2.6, 2.6.2.2.7, 2.62.2.8 u
2.6.2.2.13 nynkra 2.6.2 HacTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

PykoBoautens CTPYKTYpPHOTO noApa3AeiIeHus, nocJie MOJTYYEHUS
3apEruCTPUPOBAHHBIX JIOKYMEHTOB, 3HAKOMMTCSI C 3asBJICHHEM O MPEIOCTABICHUU
YKUJIOTO TIOMEIIEHUS MO JIOTOBOPY COLMAIBHOTO HaiiMa M MPHUIIOKEHHBIMU K HEMY
TOKyMeHTaMu (TIpY HAJIUYUU) W TIOpydYaeT YIMOJHOMOYEHHOMY CIEIUATUCTY
MIPOU3BECTU MTPOBEPKY MPEACTABICHHBIX JOKYMEHTOB.

B cnyuae, eciu ymogHOMOYEHHBIM CIEIHAIMCTOM OYAET BBISABICHO, YTO B
nepeyHe MpeACTaBICHHBIX JIOKYMEHTOB OTCYTCTBYIOT JTIOKYMEHTBHI,
MIPEAYCMOTPEHHBIE B NOANMYHKTax 2.6.2.2.2,2.6.2.2.6,2.6.2.2.7,2.6.2.2.8 1 2.6.2.2.13
HACTOAIETO  aJIMHUHUCTPATUBHOTO  perjlaMeHTa, NPUHUMAETCS  PEIICHHE O
HaIpPaBJICHUH COOTBETCTBYIOIIUX MEKBEJOMCTBEHHBIX 3alPOCOB.

MexBeTOMCTBEHHbIE 3alpOChl HAMPABIAIOTCS B CPOK HE TO3AHEE OIHOTO
pabodero JaHs COo AHS MOJYUYEHUS 3asBJICHUS U MIPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

HanpaBneHue MeXBEIOMCTBEHHBIX 3alPOCOB OCYIIECTBISETCS B JIEKTPOHHOM
dopMe MOCPENCTBOM E€IWHOM CHUCTEMBl MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJECUCTBUA W  MOJKJIIOYECHHBIX K  HEH  PErMOHAJIbHOW  CHCTEMBI
MEKBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEHCTBUSI.

HanpaBnenne MeXBEJOMCTBEHHOTO 3ampoca B OyMa)KHOM BHUE JOIMYCKaeTCs
TOJBKO B Cllyda€ HEBO3MOXXHOCTH HaNpaBJIEHUS MEXBEIOMCTBEHHBIX 3allpOCOB B



AJIEKTPOHHOU (hopMme.

YIOJTHOMOYEHHBIN CHEUMATUCT O00s13aH NPUHATH HEOOXOAUMBIE MEpPBI IS
IIOJIy4ECHHS OTBETA HA MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAaHOBJICHHBIE CPOKH.

HampaBnenue MeKBEIOMCTBEHHOI'O 3aIpoca JOIYCKAaeTCs TOJIBKO B IEIX,
CBSI3aHHBIX C IIPEIOCTaBICHUEM MYHUIIMIIAIBHONW YCIYTH.

B cnyyae HenocTymsieHMs OTBETa Ha MEXBEIAOMCTBEHHBIM 3alpoc B
YCTaHOBJICHHBIN CPOK, IPUHUMAIOTCSI MEPBI, ITPEAYCMOTPEHHBIE 3aKOHOJATEIBCTBOM
Poccuiickon ®@enepanum.

MakcuMalIbHBIM CPOK BBINOJHEHUS JAaHHOM aJMUHHUCTPATHBHOM IPOLIEIYDPHI
COCTaBIISICT 5 pabouux JAHEH.

Kpurepnit IIPUHATUA peLIeHUs: HEIPEICTaBICHUE JIOKYMCHTOB,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.6.2 aIMUHUCTPATUBHOTO PETIAMEHTA.

Pe3ynbraToM agMUHUCTPATUBHON MPOLIENYpPHI SBISIETCS IMOJIYYEHHUE B PAMKax
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJAEUCTBUS JOKYMEHTOB (MX KONUN WU
CBEJCHMH, COAEpXKAIIUXCA B HUX), HEOOXOAMMBIX JUId HPEIOCTABIICHUS
MYHULIMIIAJIBHOW  YCIYTM  3asBUTEN0, JMOO  ToJydyeHue  HMH(OpMaluH,
CBUJCTEILCTBYIOIIEH 00 OTCYTCTBUM B PAaCHOpPSHKEHUM OPraHoB (OpraHu3aliuii),
YUYaCTBYIOIIMX B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIYI'H, JOKYMEHTOB (UX KOMHN
WIM CBEIEHUHM, COJEp)KalIMXCi B HHUX), HEOOXOAMMBIX IJIsi MPEIOCTABIICHUS
MYHUIUIIATBHON YCIIyTH.

@ukcauuss pe3yJabTaTa BBINOJHEHUS aJMUHUCTPATUBHOM NPOLEAYpbl HE
MPOU3BOIUTCH.

3.1.3. IloarotoBka peuieHuss O MNPEAOCTABICHUU KHUJIOTO TOMEIICHUS IO
JIOTOBOPY COLIMATIBHOTO HalMa.

OcHoBaHueM U1l Hayajaa aJIMMHUCTPATUBHON MPOLEIYPHI SIBISETCS MOJIyYECHHE
PYKOBOJIUTENEM  CTPYKTYPHOTO  MOAPA3ACNICHHUS  YIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a NPEIOCTABICHUE KUJIOTO MOMEIIEHHUS 10 I0rOBOPY COLUAIBHOTO
HaliMa, TOKYMEHTOB, YKAa3aHHbBIX B IyHKTE 2.6 aJMHUHHCTPATUBHOIO PETJIAMEHTa, B
TOM YHCJIE IO KaHaJlaM MEXBEIOMCTBEHHOI'O HH(OPMALIMOHHOTO B3aUMOECHCTBHSL.

OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aIMUHUCTPATUBHON MpPOLEAYPHI SIBIAETCA
PYKOBOJIWTENb  CTPYKTYPHOIO  MOJpa3Jei€HUs  YINOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a MPEAOCTABICHUH KHJIOTO IIOMELIEHUS 10 JOTOBOPY COLMAIBHOIO
HanMma.

[Tocne momydyeHus: HEOOXOIMMBIX JOKYMEHTOB PYKOBOAMTENb CTPYKTYPHOTO
NOJpa3/ieNieHusl YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPEJOCTABICHUE
KUJIOrO  TMOMELIEHUST 10  JOTOBOPY  COLMAIBHOIO  HaiiMa,  MHOpydYaer
YIOJHOMOYEHHOMY  CIEUUAJIUCTy  OCYIIECTBUTh  IMOATOTOBKY  pEHICHUS O
MPEIOCTaBIEHNU (OTKa3e B MPEAOCTABIECHUHU) >KUJIOTO IMOMEUIEHUS IO JI0rOBOPY
COLIMAJIBHOTO HaliMa U 3anojHeHue GOpMbl PEIICHHUS.

HctounukamMu uH@OpMaLMM A MOATOTOBKH DELIEHUS O MPEIOCTAaBICHUU
JKUJIOTO0 TOMEIIEHUS [0 JOTOBOPY COLMAIBHOIO HailMa SBISIOTCS JOKYMEHTHI,
cojepxkaiyecss B EqMHOM rocy1apCTBEHHOM peecTpe HEABMKUMOCTH, JKUIUIIHOM
konekce Poccuiickoii @enepannu, 3akoH Kemeposckoit oomactu ot 10.06.2005 Ne
68-03 «O nopsake BeAeHUs OpraHaMyd MECTHOTO CaMOYIpPAaBIIEHUS yueTa rpakKaaH B
KAueCTBE HYKIAIOLIMXCS B >KHJIBIX MOMEIIEHUAX, MPEAOCTABISIEMbIX IO JOrOBOpaM



COLMAIBHOTO HAaMay

B ciywyae HampaBiieHHsS 3asBUTEIEM 3alpoca U JOKYMEHTOB B 3JIEKTPOHHOM
Bujie uepe3 EINI'Y, PIT'Y (npu HAIMYMU TEXHUYECKON BO3ZMOXKHOCTH) U TIPU 3TOM B
3asBJICHUH YKA3aHO IMOJIYYEHUE PEIICHUS O MPEIOCTABICHUH KUJIOTO MTOMELIECHHUS 110
JIOTOBOPY COLUAJIBHOTO HaiiMa B 3JIEKTPOHHOM BHJIE, YIIOJTHOMOYEHHBIN CHEUATUCT
MOATOTABJIMBAET PEUICHHE O MPEAOCTABICHUU JKHIIOIO TMOMENIEHUS 1O JOTOBOPY
COLIMAJIbHOTO HaiiMa B AJIEKTPOHHOM BHJIE.

[loAroTOBIEHHOE pEIIEHHE O MPEAOCTAaBICHUH (OTKa3 B IPEIOCTABICHUM)
YKUJIOr0 TIOMEILEHHUS MO JIOTOBOPY COLMAIbHOIO HaiiMa rnepenaeTcs (HampaBiisieTcs)
PYKOBOIOMTENEM  CTPYKTYPHOTO  IOAPA3IAECICHUS  YIOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOTO 3a MPEAOCTABICHUE KUJIOTO ITOMEIIEHHUSI IT0 JOTOBOPY COLMAIBHOIO
HaliMa, HAYaJIbHUKY YIOJHOMOYEHHOTO OpraHa JJis BU3HPOBAHUS JTUOO0 O MPUHSATUU
pELIEHMSI O €r0 HallpaBJICHUU Ha 10paboTKY.

CpoK BBITIOJIHEHUS aIMUHUCTPATUBHOMN NPOLIEAYPHI - 24 pabouux IHS.

Pesynbrar  aIMUHHCTpATMBHOW  MpOIEAYphl: Tiepenada  (HampaBlieHUE)
3aBU3UPOBAHHOIO, B TOM 4YHCIE€ B DJJEKTPOHHOM  BHJE, HAYaJIbHUKOM
YIOJHOMOYEHHOTO OpraHa penieHus: 0 MpeI0CTaBICHUH (0TKa3e B MPEIOCTABICHIH)
JKWJIOTO  TOMEUIEHUsIT IO  JOTOBOPY  COLMAJIBbHOIO HAalMa  PYKOBOJMTEIIO
CTPYKTYPHOI'O TOAPA3JCICHUS YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a
MIPEIOCTABJICHUE KUJIOIO IIOMEUIEHHUS [0 JOTOBOPY COLMAIBHOTO HaWma, IS
OCYILECTBJICHUS CIAEAYIOIIEN aIMUHUCTPATUBHON ITPOLIEAYPHI.

Pe3ynbTaT BBINOJHEHUS ATMUHHCTPATUBHOM mMpoueaypbl (UKCUPYETCS B
YCTaHOBJICHHOM TOPSAKE, B TOM YUCJIE B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOoTa
(Tpu HATMYHUK TEXHUYECKON BO3MOXKHOCTH) YIIOJTHOMOUYEHHOTO OpraHa.

3.1.4. IlpucBoeHue uUIECHTU(DUKAMOHHOTO HOMEpa U BblJaya 3asIBUTEIIO
peneHns 0 NPEAOCTaBIEHNHN KUJIOTO MTOMELIEHHS TI0 IOTOBOPY COLIMAJIBHOTO HalMa.

3.1.4.1. TlpucBoenue uAEHTU(HUKAITMOHHOTO HOMEpa M BbIJaya 3asBUTEIIO
pELICHUs O IPEAOCTABJIEHUH )KUJIOTO TTIOMEIIEHHUS 110 JOTOBOPY COLMUAIBHOTO HalMa.

OcHoBaHMEM JI Hayaja aJMUHHCTPATHBHON MpOLIEAYpHI SBISETCS IMepenada
PYKOBOJHUTEIIEM  CTPYKTYPHOIO  IOJPA3JAEICHUS  YIOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOI'O 3a NPEAOCTABICHUE KUJIOTO MIOMELIEHHUS 10 JOTOBOPY COLUAIBHOTO
HaliMa  yIIOJHOMOYEHHOMY  CIICLMAJIUCTYy JJIs I[PUCBOCHUS  PELICHUIO O
NpeaoCcTaBIeHUU (OTKa3e B MPEJOCTABICHHM) UJIOTO MOMEIICHUsI MO JOTOBOPY
COITMAILHOTO HaiiMa UACHTU(DUKAIIMOHHOTO HOMEDA.

OTBETCTBEHHBIM 32 BBINOJIHEHUE AAMUHUCTPATUBHOM MPOLEAYPHI SBIISIETCA
PYKOBOJIMTENb  CTPYKTYPHOTO  MOAPA3JACJIEHUS  YIIOJJHOMOYEHHOrO  OpraHa,
OTBETCTBEHHOTO 3a MPENOCTABICHUE KUJIIOTO IMOMEIIEHUS 110 JOTOBOPY COLMAIIBHOTO
Haima.

Peumrenue o mpenocTaBiIeHUM KUIOTO MOMEUICHUS II0 JOTOBOPY COLMAJIBHOTO
HaliMa ¢ IPUCBOSHHBIM HACHTU(OHUKAIIMOHHBIM HOMEPOM IepeaaeTcs (HampaBiaseTcs)
PYKOBOJIUTEIIEM  CTPYKTYPHOTO  TOAPA3ACICHUs  YIIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTI'O 3a MPEAOCTABICHUE KUJIIOT0 IMOMEILIEHUS 110 JOTOBOPY COLMAIIBHOIO
Halma, CIIeUAIINCTy, OTBETCTBEHHOMY 3a IIPUEM-BbIIa4y JOKYMEHTOB.

O roTOBHOCTHU PEIICHUSI O MPEIOCTABICHUU KUJIOTO MOMENIEHUS MO JOTOBOPY



COLIMAJIbHOTO HaiiMa 3asBUTENb YBEJOMIISIETCS MOCPEACTBOM TenedoHHOM cBs3u. B
cllydae TOCTYIUICHUS 3asBJICHUS U JokKymeHToB mocpenactsom EINIY, PIIT'Y (mpu
HAJIMYUM TEXHUYECKOM BO3MOXKHOCTH), (QOPMHUPYET M HAmpaBisIeT 3asBUTEIIO
anekTpoHHoe yBenomiieHue uepe3 EIINY, PIII'Y o roroBHocTtu pe3yibrara
MPEAOCTABIECHNS MYHHUIIUIIAJIBHON YCIIYTH.

JIns monydeHus pe3yJbTaTOB MPENOCTABICHUS MYHUUHUIAIBHOW YCIyIM B
OyMa)XKHOM BHJE, B TOM 4YHUCJE MpPU HAMNpPABJICHUM 3alpoca Ha MpPeAoCTaBIICHUE
yciyru yepe3 EINTY, PIITY (npu HaAIM4YUKM TEXHUYECKON BO3MOXHOCTH), 3asiBUTEIb
IPEABABIET CICAYIOINE TOKYMEHTBI:

JNOKYMEHT, YA0CTOBEPSIOMINN JINYHOCTD 3asIBUTEIIS;

JNOKYMEHT, NOATBEPKAAIOMINNA ITOJHOMOYHUS IPEACTABUTENS HA IOJIYYCHHE
JIOKYMEHTOB (€CJIM OT UMEHH 3asBUTENS JCHCTBYET MPEACTABUTEND );

OpUTMHANBl JOKYMEHTOB (MpU HaJIW4YUM), YKa3aHHble B IyHKTe 2.6.2
aIMUHUCTPATUBHOIO PETJIAMEHTA, IPU HAIIPaBJICHUU 3aIllpoca U JOKYMEHTOB Ha
npengocraBinenue ycayru uepe3 EIINY, PIII'Y (opu Hamuuuum TEXHUYECKOM
BO3MOYKHOCTH).

Cnenuanuct, OTBETCTBEHHBIM 32 MPUEM M BbIIa4yy JOKYMEHTOB, IPU BbIAAYE
pe3yJibTaTa NpeJoCTaBICHUs YCIYT Ha OyMa)KHOM HOCHUTEJIE:

YCTaHABIIUBAET JTUYHOCTH 3aIBUTEIS;

IIPOBEPSIET NIPABOMOYMS 3asBUTEIIS IEUCTBOBATh OT €r0 UMEHU IIPU IOJYYEHUU
JIOKYMEHTOB;

HaxXOJUT KOIUIO 3aBJICHUS U JOKYMEHTBI, ITOJIEKAIIKE BbIIAYE 3aABUTEINIO;

CBEpSET AIIEKTPOHHbIE 00pa3bl TOKYMEHTOB C OpUTHHANIaMH (IIPU HAIPaBICHUU
3ampoca M JOKYMEHTOB Ha mnpenoctasinenue yciayru uepe3 EINY, PIIIY (mpu
HaJIMYUM TEXHUYECKOM BO3MOXXKHOCTH) M TMpPH YKa3aHUU B 3ampoce O MOJYyYEHUU
pe3yabpTarta Ha OyMa)KHOM HOCUTEJIE);

3HAKOMUT 3asBUTENSI C TIEPEUYHEM BBIJIABAEMBIX JOKYMEHTOB (OTJamiaeT
Ha3BaHMS BbIABAEMbIX JOKYMEHTOB);

BbIAACT | 3K3EMIUIAP KONMMM PELICHUs O MPEIOCTaBICHUM KUJIOTO MOMEILIECHHUS
[0 JIOTOBOPY COLIMAJILHOTO HaiiMa OO yBelnoMJIeHHE 00 OTKa3e B MPEAOCTaBICHUN
YKUJIOTO ITOMEILEHHUS 110 JOTOBOPY COLIMAJIBLHOIO HaliMa 3asiBUTEIIO;

peructpupyer (paxkT BbIIaYM JOKYMEHTOB 3asBUTEIIO B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOoTa (MpU HATUYUUA TEXHUYECKOW BO3MOKHOCTH) YIOJIHOMOYEHHOTO
OpraHa U B KypHaJie y4yeTa UCXOIAIINX JOKYMEHTOB, TJI€ YKa3bIBAE€TCS YHUCIIO, MECHLL,
roj BblAaud, (GaMuius, UM W OTYeCTBO (TOCHIEAHEE - MpU HAIUYMM) JIMIIA,
MOJIYYMBIIIETO PelIeHrEe, HOMEP JOBEPEHHOCTH (IIPU HEOOXOIUMOCTH), KOHTAKTHBIN
TenedoH, Moanuch;

OTKa3bIBAET B BbIIaU€ PEIICHHUS O MPEAOCTABICHUHU (OTKa3€e B MPEIOCTABICHUH )
YKUJIOTO TTOMEIIEHHUS IO TIOTOBOPY COIMAJIBHOTO HaiiMa B CITy4asix:

- 3a BbIJIaueil TOKyMEHTOB 00paTUJIOCh JIUIIO, HE SBJISIONIEECs 3asiBUTENIEM (Ero
MPEACTABUTEIIEM);

- oOpaTHBILEeCs JIULO OTKA3aJOCh MPEIbSIBUTH JOKYMEHT, YIOCTOBEPSIOIIHIA
€ro JINYHOCTB;

- OpUTrMHaJbl JOKYMEHTOB HE€ COBIAJAalOT C DJIEKTPOHHBIMH OOpa3amu
JOKYMEHTOB IIPH HAIIPABJICHUH 3alpoca U JOKYMEHTOB Ha IPENOCTABICHUE YCIyTH



yepe3 EII'Y, PIII'Y (npu Hanuuuu TEXHUYECKOH BO3MOXHOCTH) U IIPU YKAa3aHUU B
3ampoce O MOJIyYeHUH pe3yibTaTa Ha OyMa)KHOM HOCHUTEIIE.

B cnyuae nmojgauum 3asBUTENEM JOKYMEHTOB B DJIEKTPOHHOM BHJIE MOCPEICTBOM
EIT'Y, PIII'Y (mpu HaJIMYMK TEXHUYECKOW BO3MOKHOCTH) M YKa3aHUHU B 3alpoce O
MOJIYYEHHUH PE3YJbTaTa MPEIOCTABICHUS YCIYTU B 3JICKTPOHHOM BHJIE, CIIELIMAJINCT,
OTBETCTBEHHBIII 3a MPUEM M BbIJAYY JOKYMEHTOB, CKAaHHUPYET pPELUICHUE O
MPEIOCTABICHUU JKUJIOTO TOMEIIEHUS MO JIOTOBOPY COLMAIBLHOTO HaiiMa, 1100
yBEIOMJICHHE 00 OTKa3e B MPEAOCTaBICHHUU KWJIOTO TOMEUICHHS IO JOTOBOPY
COLIMAJIBHOIO HaiMa W Hampasisier 3asButento uepe3 EITY, PIITY nubo
HampaBsieT B (pOopMe FIIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YIOJIHOMOUYEHHBIM
JOJDKHOCTHBIM ~ JIULIOM C  HCIOJb30BaHUEM YCHUJICHHOW KBaJU(HUIIMPOBAHHON
AIIEKTPOHHOM TMOANUCH, B JIMUHBbIA kaOuHer 3asButens Ha EIITY, PITY (mpu
HaJIMYUM TEXHUYECKOW BO3MOKHOCTH). OpUIrMHA pelieHusl 3asBUTEIb BIIPaBe
3a0paTh B yIOJIHOMOYEHHOM OpraHe.

CpoK BBINIOJIHEHHS aIMUHUCTPATUBHOM NPOLENYphl — 15 MUHYT.

Pe3ynprar aIMHHHCTPAaTUBHOM MpOLIEAYpHI: BblJAaYa 3asBUTEIIO  JIBYX
DK3EMIUISIPOB PELIECHUS O MPEJOCTABICHUM >KWIOIO IOMEIIEHUS IO JI0rOBOPY
COLIMAJIBHOIO HaiiMa B OyMa)KHOM BUJE UM B JOPME 3JIEKTPOHHOTO TOKYMEHTA.

IIpu HampaBiIeHUU 3aABUTENIO PE3YJIbTaTa MYHUIMIAIBHONW YCIYTM NOYTOBBIM
OTIIPABJICHUEM JIENAECTCSI COOTBETCTBYIOIASI OTMETKA B KypHAJIE PETUCTPaLUH.

Pe3ynbTaT BBINONHEHUS AJMUHUCTPATHUBHOM Npoueaypbl (UKCUPYETCS B
CUCTEME  DJIEKTPOHHOIO  JIOKYMEHTOOOOpoTa (MpUM  HAIWYUKM  TEXHUYECKOU
BO3MOYKHOCTH) YIIOJJHOMOYEHHOTO OpraHa M B JKypHalle ydeTra MCXOIAUIUX
JOKYMEHTOB.

JOJIKHO MpeBbIIaTh 1 (01HOr0) pabovero IHA CO JHS MPUHATUS PEUICHUS.

3.1.5. Tlopsiok uctpaBieHUs TOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIAAHHBIX
B PE3YJIBTATE NPEJOCTABICHNS] MyHULIMITAJIBHON YCIIYTH JOKYMEHTAX.

B cnydyae BbISBIEHUS 3asIBUTENEM B TOKYMEHTaX, SABJISIFOUIMXCS PE3YJIBTATOM
IPEIOCTABIICHUS! MYHULIUINAIBHONW YCIyTH, ONEYaToKk W (Win) OUIMOOK 3asBUTEIb
npejacTaBiIsieT (HampaBisieT) Ha WM PYKOBOAMTENS YTMOJIHOMOYEHHOTO OpraHa
3asiBJICHUE, COTJIaCHO MpuiokeHuto Ne 3 00 MCIpaBiIeHUU TaKUX ONMEYaTOK W (WJIH)
OLIMOOK MOCPEACTBOM JIHMUYHOTO OOpAICHHs] I TTOYTOBBIM OTIIPABICHUEM.

K 3asgBneHuro npumnaraercss IOKYMEHT, B KOTOPOM JOIYIIEHA OnedyaTka
()  ommbOka. Takke  3asBUTENb  BIOpaBe  NPUOOUIUTH  JOKYMEHTHI,
00OCHOBBIBAIOLIUE JI0BO/IbI, N3JI0KEHHBIC B 3asIBJICHUU.

Perucrpatius 3asiBJIeHUs] OCYUIECTBISETCS B JI€Hb €r0 MOCTYIJIEHUs MO0 Ha
cieayomuil paboyuil AeHb B Ciydae IMOCTYIUICHUS 3asBJICHHS MO OKOHYAHUU
pabouero BpeMeHU. B ciiydae mocTyrieHus 3asiBJI€HUS B BBIXOJHbBIE WM Hepabouue
Npa3JHUYHbIC JTHU €ro PErucTpalus OCYILIECTBISETCS B IMEpPBbIA pabOuuil JI€Hb,
CJIETYIOIIMI 32 BEIXOJAHBIM WIIM HEPAOOUNM MPA3THUYHBIM JTHEM.

JIOJDKHOCTHOE JIMIIO  YTIOJIHOMOYEHHOTO OpraHa NpPOBOIUT IIPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEICHUM.

B cnyuae BbISIBICHUS JOMYIICHHBIX OMEYaTOK U (UJIM) OMIMOOK B BBIIAHHBIX B
pe3ysibTare NPEeNOCTaBICHUS MYHHIMNAIBHONW YCIYTM JOKYMEHTax JIOJXKHOCTHOE
JUIO  YTOJHOMOYEHHOIO OpraHa IOATOTaBIMBAET JOKYMEHT, SBIISIOILIMICS



pE3yJAbTATOM MPEIOCTABICHUS] MYHUIUNAIBHOW YCIYyTH, C YYETOM HCIPABICHUS
JTOMYIIEHHBIX OMEYaTOK M (MJIM) OITHOOK B CPOK, HE MIPEBBIMIAIOIMINKN 5 pabodyux JTHEH
CO JHSI PETUCTPALIMM COOTBETCTBYIOIIETO 3asIBJICHUA.

B cnydae orcyTcTBHs orneyaTok M (M) omMOOK B IOKYMEHTaX, BhITAaHHBIX B
pe3ysbTaTe MPEAOCTaBICHUS MYHUIMNAIBHOM YCIYTH, JOJDKHOCTHOE — JIMIIO
YOJTHOMOYEHHOTO OpraHa MOJATrOTaBIMBACT YBEIOMIICHHE 00 OTCYTCTBHHM TaKHX
OTeYaToK M (MJIM) OIIMOOK 3a MOJIMCHIO YIIOJHOMOUYEHHOTO Ha MOJMUCAaHUE TaKOTro
JOKYMEHTA JOJKHOCTHOTO JIMIA B CPOK, HE MPEBBIIAIONINI 5 padouux JHEH cO JTHSA
perucTpanuy COOTBETCTBYIONIETO 3asiBJIICHHUS.

Brimaua (mampaBieHme) pe3yiabTaTa pacCMOTPEHHS — 3asBIEHUA 00
UCIIPABJIICHUM OINEYaTOK W (MJKM) OLIMOOK OCYIIECTBISIETCS B COOTBETCTBHH CO
criocoOOM, YKa3aHHBIM B 3asBJICHUMU.

3.1.6. Ilopsimok BbIgauM TyOJMKaTa JTOKYMEHTA, BBIIAHHOTO MO pe3yibTaTam
MPEAOCTABICHNS MYHUIIMNIAIBHON YCIYTH, B TOM YUCJIE€ UCUYEPTIBIBAIOIINYI EPEUCHb
OCHOBAHMM JIJIsl OTKa3a B BbIJjaye TyOJIMKaTa.

OcHoBaHuEM JUIsl BbIJIaYU AyOJIHMKaTa JOKYMEHTA, BBIJAHHOTO MO pe3yibTaTam
MPEIOCTaBICHUSI MyHUITUTIATIBLHOM YCIYTH (fajee - 1yOoauKaT JOKyMEHTA), SBIISICTCS
npejacTaBlieHue (HampaBJieHHE) 3asBUTENIEM 3asBJIICHHS O Bblgade JayOiuKara
JIOKYMEHTA, BBIIAHHOTO MO PE3yJbTaTaM IMPEIOCTABICHUS MYHULUIIAIBHOW YCIYTU
(mamee - 3asBJIEHUE O BbIJaue MyOJMKaTa JOKYMEHTA), B MPOU3BOJBHON (hopme B
aapec YIOJIHOMOYEHHOIO OpraHa.

3asiBlIeHHE O BbIJaue NyOJIMKaTa JOKYMEHTa MOXET OBbITh MOJAaHO 3asIBUTEIIEM B
YTOTHOMOUYEHHBIM OpraH OJHUM W3 CIEAYIOIIUX CHOCOOOB: JMYHO, MOYTOM, IO
AIEKTPOHHOMN MOYTE.

OcHoBaHUsIMM 11 OTKa3a B BbIJlaue 3asBUTENIO AyOJuKaTa JIOKYMEHTa,
SIBJISTIOTCSL:

- OTCYTCTBHE B 3asBJICHHMM O BbIJadye IyOJvKaTa JOKyMEHTa WHQopmaiuwu,
MO3BOJISIONIEH UACHTU(DUIIMPOBATH paHee BhIaHHYIO HH(GOPMAIIHIO;

- TMpeACTaBJICHUE  3adBJCHMs O  Bblgade  ayOnIuKara  JOKyMEHTa
HEYIOJHOMOYEHHBIM JIULIOM.

Cnenuanuct YIOJIHOMOYEHHOTO OpraHa paccMaTpHUBAaeT 3asiBJICHHE O BbIJaye
nyOnuKara JOKYMEHTa W B Clydyae OTCYTCTBUSI OCHOBAHHMM JUIsi OTKa3a, BbIIACT
nyOnuKaT JOKYMEHTa B CpPOK, HE NPEBBIMAIMMNA 2 padodMx JHEH C JaThl
perucTpainyu COOTBETCTBYIOIIETO 3asBJICHHUS.

4. (I)OprI KOHTPOJISA 324 HCITOJTHCHHEM AIMHUHUCTPATUBHOI0 PErjiaMEHTa

4.1. TlopsaoKk OCYIIECTBIEHUSI TEKYLIEro KOHTPOJsS 3a COOJIOJIEHUEM H
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIIAMU TIOJIOKEHUM HACTOSIIETO
aIMUHUCTPATUBHOTO pETJlaMeHTa ¢ WHBIX HOPMATHUBHBIX TPABOBBIX aAKTOB,
YCTaHABJIMBAIOMIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHHUIIUNAIBHOW YCIyTH, a
TaKXe MPUHSATUEM PEIICHUI OTBETCTBEHHBIMU JIMIIAMHU.

Texymuii KOHTPOJIb 32 COOJTIOICHUEM W MCTIOJHEHWEM JOHKHOCTHBIMU JINIIAMH
YIOJIHOMOYEHHOTO OpraHa yd4eTa MOJIOKEHUHW JaHHOTO aJMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHMSI



K TPEIOCTaBICHUI0O MYHUIIUTIATHLHOW YCIIYTH, a TaKXe MPUHATHEM WMHU DPEIICHUN
(mamee - TEKymUA KOHTPOJb JIEATEIBHOCTH) OCYLIECTBISIET PYKOBOAUTEIb
YIOJHOMOYEHHOT'O OpraHa.

Texymuii  KOHTpOJIb  OCYIIECTBISIETCA  IyTE€M  MPOBEICHUS  IPOBEPOK
COOJIIOJICHUSI Y UCIOJHEHHUS JOHKHOCTHBIMU JIMIIAMU U COTPYIHUKAMU TMOJOXKEHUN
HACTOSIIIETO aJMHHHCTPATUBHOIO pPErjlaMeHTa W HWHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, YCTAHABJIMBAIOUIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUITAIbHON YCITYTH.

4.2. Tlopsinok ¥ MEpUOAUYHOCTH OCYIIECTBIICHUS TUIAHOBBIX UM BHEIJIAHOBBIX
MPOBEPOK TMOJIHOTHI M KadyeCTBa MPEAOCTABJICHUS MYHUIIMIAIBHOW YCIYTH, B TOM
yucae Topsiiok U (OpMbl KOHTPOJSL 32 MOJHOTOM M KA4eCTBOM MPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

KoHTposs 3a mOJTHOTON M Ka4yeCTBOM MPEAOCTaBICHUS] MYHUIIMTIATBLHON YCIyTH
BKJIIOYAET B ceOsl MPOBEACHUE MPOBEPOK, BHISBICHUE U YCTPAHEHUE HAPYIIICHU MpaB
3asiBUTEJCH, TPUHSATHE PEIICHUA U TMOJATOTOBKY OTBETOB Ha WX OOpalieHus,
coJieprKalue *Kaao0bl Ha JercTBUs (0e3/1eCTBHE) COTPYIHUKOB.

[IpoBepku MOTHOTHI M KadecTBa MPEAOCTABICHUS MYHUIUNAIBLHOW YCIyTH
OCYHICCTBJISIIOTCS ~ HAa  OCHOBaHUU  JIOKAJIBHBIX  aKTOB  aJMHHHCTpAIlUU
MYHHUITUTIATBHOTO 00pa30BaHu.

[IpoBepku MOryT OBITh IUIAHOBBIMH U  BHEIUIAaHOBBIMH. [lopsamoxk
NEePUOJIMYHOCTh  IUTAHOBBIX  IMPOBEPOK  YCTAHABJIMBAIOTCA  PYKOBOJUTEIEM
YIOJIHOMOUYEHHOrOo oprana. [lpu mpoBepke paccMaTpUBaIOTCS BCE BOMPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHUIIUTIATBLHON YCIyTH (KOMILJIEKCHBIE MPOBEPKH),
WJIM OTJENbHBIE BOIIPOCHI (TEMATHUYECKUE TIPOBEPKH ).

BHennanoBbie pOBEpKU MPOBOASTCS JJisl MPOBEPKU (hakTa YCTPAHEHUSI paHee
BBISIBJICHHBIX HApYIICHWH, a Takke B Ciydae NOJy4deHHUs »Kajaod Ha JAeicTBuUs
(Oe3nmeiicTBue) coTpynHUKOB. IIpoBepku Takxke MPOBOIAATCA MO KOHKPETHOMY
oOpalleHHIO 3asIBUTEIIA.

[TeproauYHOCTH OCYIIECTBIECHHUS TIJIAHOBBIX IPOBEPOK — HE PEKE OJHOTO pa3a B
KBapTal.

4.3.  OTBETCTBEHHOCTh  MYHMIIMIAJIBHBIX  CIYXKallUX  aJIMUHUCTPALIMU
MYHHUITUTIATFHOTO 00pa30BaHUsI M UHBIX JOJDKHOCTHBIX JIMII 332 PEIICHUS U ACHCTBUS
(Oe3meiicTBue), TpUHUMaeMble (OCYIIECTBISEMBbIC) B XOJE IMPEIOCTABICHUS
MYHULIUNIAIBHOU YCIIYTH.

[Io pe3ymbraTam MPOBEPOK B CIy4ae BBISBJICHUS HAPYIIEHUN ITOJIOKECHUN
HACTOSIIETO aJMHHHCTPATHBHOTO PErJIaMEHTa W WHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPeOOBAHUS K MPETOCTABICHUI0 MYHUITUTIATLHON YCIYTH,
BUHOBHBIE COTPYJAHUKM U JOJDKHOCTHBIC JIMIIAa HECYyT OTBETCTBEHHOCTh B
COOTBETCTBUHM C 3aKOHOAATENBCTBOM Poccurickon denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIC 3a MPHUEM 3asBJICHUNA W JOKYMEHTOB, HECYT
MEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHWE CPOKOB M TOpsIKa TpuUeMa u
perucTpaiuu J0KyMEHTOB.

CoTpynHUKH, OTBETCTBEHHbIE 32  MOJATOTOBKY  JOKYMEHTOB, HECYT
MEPCOHAIILHYIO OTBETCTBEHHOCTH 3a COOJIO/IEHWE CPOKOB W TOPsAKa OPOPMIICHUS
JIOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHbIC 32 BblJauy (HANpaBJiICHUE) JOKYMEHTOB, HECYT



NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJNIO/ICHHE MOPSAIKA BbIAAYU (HAMPaBICHUS)
JIOKyMEHTOB.

JIOKHOCTHOE  JIMIO,  MOAMNMCABIIEE JIOKYMEHT, CQOPMHUPOBAHHBIA 110
pe3ynbTaTaM IpPEAOCTABICHUS MYHUIMNAIBHOW YCIYTHM, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTbH 3a MPAaBOMEPHOCTh NPUHATOTO PEUICHUs U BbIIayu (HAIIPABIICHU)
TaKOIo JOKyMEHTa JIUIy, IpeICTaBUBLIEMY (HalpaBUBILIEMY) 3asBJICHUE.

IlepcoHasibHAasE  OTBETCTBEHHOCTh  COTPYAHUKOB M JIOJDKHOCTHBIX  JIMI]
3aKpeIUISIeTCSl B MX JOJDKHOCTHBIX MHCTPYKLHAX B COOTBETCTBUH C TPeOOBaHUSMHU
3akoHoAarenbcTBa Poccuiickon denepannu.

4.4. TlonoxeHus, XapaKTepU3yIOIIMEe TpeOOBaHUS K TMOPSAKY U (popmam
KOHTPOJISL 32 MPEAOCTABICHUEM MYHHUIMIAIBHON YCIYTH, B TOM YHCIE CO CTOPOHBI
rpaxkaa, uX 00ObEAMHEHUN U OpraHu3aIIHil.

KoHTposib 3a HUCHONHEHHEM JaHHOTO AaAMUHUCTPATHBHOIO pErjaMeHTa Co
CTOPOHBI Tpa)KAaH, UX OOBEAMHEHUH U OpraHu3alui SBISETCS CaMOCTOSTENbHOMN
(GopMOIl KOHTPOJSL U OCYIIECTBISETCS IyTEM HalpaBieHUs OOpaleHuil B
aJIMUHUCTPALIMIO MYHULMIAIBHOIO 00pa3oBaHUs, a TaKXkKe IyTeM OOXaloBaHUs
neicTBuil  (0e3aeiCTBUS) M PEIICHUM, OCYILIECTBISEMBIX (NPUHATHIX) B XOJ€
VICITOJIHEHHSI HACTOSAILEr0 aJMUHUCTPATUBHOTO PETJIaMEHTAa.

['paxknane, ux oOBEAMHEHUSI U OPraHU3aLMU BIPABE HAINPABIISITh 3aMEUYaHUS U
NPEIOKEHHUSI 10  YJIYYIIEHHI) KadecTBa M JIOCTYNIHOCTH IPEAOCTaBIICHUS
MYHHIUITATBHON YCIYTH.

5. JocyneOHblii (BHeCyAeOHBbIN) MOPSAA0K 00KAJT0BAHUS PelIeHU
U aeiictBuil (0e3aeiicTBHS) OPraHa, nmpeaocTaBJIsIOIEro
MYHUIUNAIBHYIO YCJIYTy, MHOTO()YHKIIMOHAJBHOTO LIEHTPA, OPraHU3aluii, a
TaKKe UX JOJLKHOCTHBIX JIML, MyHUIIUNIAJIBbHBIX CJIYyKalluX, pA00THUKOB

5.1. Uudopmarusa ans 3asiBUTENSI O €ro IMpaBe MOJaTh KaloOy Ha pelieHue U
(unn) nevictBue (Oe3aeHCTBUE) aAMUHHUCTPALMA MYHHUIIMTIAIBHOTO O0Opa30BaHHS U
(u) ee MOHKHOCTHBIX JIMI[, MYHMIIMIAIBbHBIX CIYXKalllUX TPH MPEeA0CTaBICHUN
MYHHUITUTIATTFHOM YCIIYTH (J1ajee - skano0a).

3asgBUTEIM WMEIOT TMPaBO MOAATh Kalo0y Ha pemieHue W (WiIM) JIEUCTBHE
(Oe3meiicTBHE) aAMHHHUCTPALIMM MYHUIMMAIBHOTO oOOpa3oBanust W (Wid) ee
JTOJDKHOCTHBIX ~ JIMI[, ~ MYHHUIMIMAIBHBIX  CAYXKalluX TpPU  MPEJOCTABICHUU
MYHULHUIIAJIBHON YCIIYTH.

5.2. Ilpeamer xano0sbl.

[IpenmeroMm >kanoObl SABISIOTCS pelieHus W JelcTBusa  (Oe3neicTBue)
aIMUHUCTPAIIMM MYHHUIIMIAIBLHOTO oOpa3oBaHus (YIOJHOMOYEHHOTO OpraHa),
JOJDKHOCTHOTO  JIMIA  aAMHHHCTPAIlMM  MYHHIMIAILHOTO 00pa3oBaHus JHOO
MYHHIIUIIAJIFHOTO CITYXKAIIIeTo.

3asBUTEIH MOKET 00PATUTHCS C KAIOOO0M, B TOM YHCIIC B CACAYIOMNX CIydasx:

1) HapyIeHne cpoKa PErucTpalyy 3anpoca 0 MPeI0CTaBICHUN MyHHUITUTATHLHON
YCIIyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) TpeOoBanue y 3asgBUTENs JOKYMEHTOB Wid uHopManuud Jubo
OCYIICCTBJICHUSI JIEHCTBUI, TMPEIOCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE



MPEyCMOTPEHO HOPMAaTUMBHBIMU MpPaBOBbIMM akTaMu Poccuiickon ®enepanuu,

HOpPMATUBHBIMM TpaBoBbIMU akTamu KemepoBckoit o6nactu - Kysbacca,
MYHUIIUNIATBHBIMA TIPABOBBIMM aKTaMU JJIi TPEJOCTABICHUS MYHUIUIIAIBLHOU
YCIIyTH;

4) oTka3z B MpueMe TOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM NpaBOBbIMU akTamMu Poccuiickoni ®Penepanuu, HOPMAaTUBHBIMU
npaBoBeiMM akTamMu KemepoBckoir oOnactu - Kysbacca, MyHUIUTAIBHBIMU
IIPaBOBBIMH AKTaMU I PEAOCTABICHHUS] MYHULIUITAJIGHON YCIIYTH, y 3asBUTEIIS;

5) oTka3 B MpEeAOCTAaBICHUA MYHHMIIMNAIBHOW YCIYTH, €CJIM OCHOBAaHHSA OTKa3a
HE MPEIyCMOTPEHBI (PeiepaibHbIMU 3aKOHAMH U TIPUHITHIMU B COOTBETCTBUHU C HUMU
WHBIMA HOPMAaTUMBHBIMM NPABOBbIMU akTamu Poccuiickon denepannu, 3aKOHaMHU U
MHBIMU HOPMAaTHMBHBIMU NpPaBOBBIMH akTaMu cyObekTta Poccuiickoit deneparuu,
MYHUIMNIATbHBIMH PABOBBIMU aKTAMH;

6) 3arpeboBaHUE C 3asBUTENS NPHU NPEJOCTABICHUM MYHMIMIAIBHOW YCIYTH
IUIaThl, HE MPEIyCMOTPEHHONM HOPMAaTHUBHBIMM IIPaBOBBIMM aKTamu Poccuiickoi
®enepanny, HOpMaTUBHBIMU NTPaBOBBIMU akTaMu KemepoBckoil o6mnactu - Kysbacca,
MYHULIUAIBHBIMU IPAaBOBBIMU AKTaAMHU;

7) oTKa3 opraHa, IpeJOCTaBIAIOLIEI0 MyHUILIUIIATIbHYIO YCIYTY, TOJKHOCTHOTO
JUIA OpraHa, IPEeAOCTaBISIOIIET0 MYHHULHIIAIBHYIO YCIyTry, B HCIPABICHUH
JIOTIYIIIEHHBIX UMHU ONEYAaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTAaTE MPEJOCTABICHUS
MYHUIUMOAIBHOM YCIYyTd JOKYMEHTax JMOO HapylIeHHWE YCTAaHOBJIEHHOI'O CpOKa
TaKUX UCIPABIICHU;

8) HapylleHHE CpOKa WIM TOpsAAKAa BbIAAUM JIOKYMEHTOB IO pe3yjibTaTam
MPEIOCTABIEHUSI MyHULIMIIATBHON YCIYTH;

9) TmpPUOCTAHOBIEHUE TMPEAOCTABICHUS MYHULHUNAIBHON YCIyrd, €cCiH
OCHOBAaHMSI MPUOCTAHOBJICHHS HE MPEIyCMOTPEHBbl (enepaibHbIMU 3aKOHAMU U
IPUHATBIMA B COOTBETCTBUU C HUMH WHBIMH HOPMATHBHBIMM IPABOBBIMH aKTaMU
Poccuiickon @enepanuu, 3aKOHaMU U MHBIMU HOPMAaTHUBHBIMU IPABOBBIMU aKTaMU
Kemeposckoii obnactu - Ky3z6acca, MyHUIIMTIATbHBIMU [TPAaBOBBIMU aKTaMU;

10) TpeOoBaHue y 3asBHUTENS NPU NPEIOCTABICHUU MYHULUNAIBHON YCIYTH
JIOKYMEHTOB WJIM WH(MOpMAIuU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh MPU NEPBOHAYAIBHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEAOCTaBIICHWS MYHULUNAIBHOW YCIyTH, 32 HCKIOYEHUEM CIIy4aeB,
MPEAYCMOTPEHHBIX NYHKTOM 4 yactu 1 ctatbu 7 enepanbHoro 3akona ot 27.07.2010
No 210-®3. B yka3zaHHOoM ciydae jaocyieOHoe (BHecyaeOHOe) oOkalloBaHUE
3asiBUTENEM peleHuid u geiictBuil  (6e3geiictBus) MOL], pabGotHuka MOIL]
BO3MOXXHO B ciiydae, eciu Ha MO®II, pemenus u nerictBus (6e31eicTBHE) KOTOPOTO
O0XKaITyIOTCsl, BO3J0XeHa (QYHKIUS [0 MPEJOCTABICHUIO COOTBETCTBYIOUIMX
MYHHUIMNATBHBIX YCIYT B MOJIHOM 00BbEME B MOpPAJIKE, ONpPEACICHHOM YacTbio 1.3
cratbu 16 denepanpHoro 3axkoHa ot 27.07.2010 Ne 210-D3.

XKanoba noymkHa coepkKaTh:

1) HaMMeHOBaHHME OpraHa, NPEJOCTABISAIOMEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPeaoCTaBISIONIEr0 MYHUUMIAIBHYIO YCIYTry, JU00
MYHUIMNIATBHOTO CIIYKalllero, pelieHus | JAercTBus (0e37eiicTBUE) KOTOPBIX
00XKayIoTCS;
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2) ¢damunnio, UMs, OTYECTBO (MOCTEAHEE - MPU HAIWYHH), CBEJACHUA O MECTe
YKUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIMla JTMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUSl 3asBUTENS - IOPUIAMYECKOrOo JHIlA, a Takke Homep (HoMepa)
KOHTAaKTHOTO TenedoHa, ampec (aapeca) PJACKTPOHHOM MOYTHI (NIPU HAJTUYHH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAMIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeacHUs 00 O0XaTyeMbIX pEIICHUAX W ACHCTBHAX (Oe3aeiicTBUM) OpraHa,
MPENIOCTABISAIONIET0 MYHHUIMNAIBHYIO YCIYTy, JOKHOCTHOTO JIMIIA Oprasa,
MPEAOCTABISIONIEr0 MyHUIIUTTAIBHYIO YCIIYTY, TH00 MyHUIIMIIAIBHOTO CIIYKAaIlEro;

4) NoBOJBI, HA OCHOBAHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM H
nerctBueM (0e3/1eliCTBHEM) OpraHa, MPEAOCTABIIAIONIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEI0 MYHUIIMIAIBHYIO YCIYTy, JIHOO
MYHHUITUTIATBHOTO CITyKaIIero. 3asBUTEIEM MOTYT OBbITh MPEICTABICHBI JOKYMEHTHI
(Tpu HAJIMYKM ), TOATBEPIKIAIOIINE TOBOJIBI 3asIBUTENIS, TUOO0 UX KOIIHH.

5.3. Oprad MeCTHOTO CaMOYIIPaBJIEHUSI M YIOJIHOMOYEHHbIE Ha PACCMOTpPEHHUE
Kao00bl IOJBKHOCTHBIE JIUIA, KOTOPBIM MOXET ObITh HaIlpaBieHa kao0a.

XKanoba wa pemenue, neWictBue (0e3neHCTBHUE)  JOHKHOCTHBIX — JIUIT
YIOJHOMOYEHHOTO OpraHa MpH NPEIOCTaBICHUH MYHHUIIUIAIBHOW YCIYTH MOMKET
OBITh MO/IaHA B AJIMUHUCTPAIIMIO MYHULIUITAILHOTO 00pa30BaHMUS.

XKanoba Ha pemienue, nercTBus (0e3/1€iCTBIE) OTBETCTBEHHOIO CIICIIMAIIMCTA -
MYHHUITUTIATBHOTO CITY>KAIlleTo MOJAETCsl HAYAJIbHUKY YIIOJITHOMOYEHHOT'O OpraHa.

XKanoba Ha pemeHue, neicTBus (0e31€MCTBYE) HaAYaIbHUKA YIIOJTHOMOUYEHHOTO
opraHa TOJAaeTCs  3aMECTUTENI0  T[JaBbl  MYHHUIMIAIBHOTO  00pa3oBaHMs,
KypHpyloLero cepy rpagocTpoUTeNbCTBA.

Kamoba Ha pemienue, aedcTBUs  (0e3mE€MCTBHUE) 3aMECTUTENS  IJIaBbI
MYHULIUTIATHLHOTO 00pa3oBaHus mojaetcs [ 1aBe MyHUITMTIaILHOTO 00pa30BaHMUS.

5.4. Tlopsiaok moJjauu U pacCMOTPEHMSI 5KaT0OBbI.

XKanoba mnomaercs B mUCbMEHHOW (opMe Ha OyMakHOM HOCUTENE, B
AJIEKTPOHHOM (hOpME B OpTaH, MPEAOCTABISIONINA MYHUIIUTIATEHYIO YCIYTY.

Kamoba Ha pemienus u aeicTBus (Oe3meWCTBHE) OpraHa, MPEI0CTaBIISIIONIICTO
MYHUITUTIATBHYIO  YCIIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, IPeIoCTaBISIONIETO
MYHUITUTIATBHYIO YCIYTy, MYHHUIIMIQIBHOTO CIIYyXalleTro, PYKOBOJMTEINS Oprasa,
MPEIOCTABIISIONIETO MYHUIIUTIATBLHYIO YCIYTY, MOXET OBITh HampaBJIeHA IO TMOYTE,
yepe3 MHOTO(YHKIIMOHATIBHBIM IIEHTP, C HKCIOJIb30BaHHEM HH(POPMAIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHON ceTu  «MHTepHeT», oduIHUAIBHOrO caiiTa oprasa,
MPEAOCTABISAIONIET0 MyHULIMNIATBHYIO YCIYTY, €AMHOTO MOpTaia rocyAapCTBEHHBIX U
MYHULMNAIBHBIX yCJIYr JIMOO PETHOHAIBHOrO TMOpTaja TOCYyAapCTBEHHBIX W
MYHHUITUTIATBHBIX YCIYT, a TaKkKe MOXKET OBITh NPHUHITA TPH JUYHOM TIPHUEME
3asIBUTEIIS.

B cnyuae momauu >xanoObl MpU JIMYHOM TIpUEME 3asBUTEIb MPEJICTaBIISICT
JIOKYMEHT, YJAOCTOBEPSIONINNA €r0 JIMYHOCTh B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Pocculickon ®@enepanumu.

B cayuae, ecnu jxamoba momaercs depe3 MPEACTaBUTENS 3asABUTENS, TaKXKe
MPEACTABISACTCS JOKYMEHT, TMOATBEPKIAIONIMN TIOJHOMOUYMS Ha OCYIIECTBIICHUE
JIEUCTBUM OT HWMEHU 3asBUTENs. B KadecTBe MOOKYMEHTA, MNOATBEPKIAOLIETO
MOJITHOMOYHSI Ha OCYIIECTBIICHUE IEHCTBUN OT UIMEHH 3asBUTEIISA, IPEACTABIISICTCS:



1) odopmieHHas B COOTBETCTBHMM C 3aKOHOJATENbCTBOM Poccuiickoit
deneparuu JOBEPEHHOCTD (151 GU3UICCKUX JIUIT);

2) odopmieHHAas B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
®denepanid  JOBEPEHHOCTh, TMOJIUCAHHAS PYKOBOJUTEJIEM 3asBUTENS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOJIUTENEM JIUIIOM (JIJIs1 FOPUAMUECKUX JIUIT);

3) komus peEImIeHUs O Ha3HAuyeHUM uiIu 00 u30paHuu MO0 TNpHKaza o
Ha3HAUYC€HUU (PU3UYECKOTO JIMIAa Ha JIOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM TaKOE
¢usnyeckoe nuIO0 oO0JamaeT MpPaBOM JEWCTBOBATH OT HMMEHHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

[Ipyu mnomade xamoObl B DJIEKTPOHHOM BHJI€ JIOKYMEHTBI MOTYT OBITh
IpEJCTaBICHbBl B (POPME AIIEKTPOHHBIX JIOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOU
IMOANMCHIO, BHJ KOTOPOM MPEAyCMOTPEH 3aKOHOAATENBCTBOM Poccuiickon
®denepauuy, OpU 3TOM JOKYMEHT, YJIOCTOBEPSAIOMIMA JIMYHOCTh 3asBUTEINA, HE
TpedyeTc.

B cnyuae, ecam xanoba nogaHa 3asiBUTENIEM B OpraH (JOHDKHOCTHOMY JIMILY), B
KOMIIETEHIIMIO KOTOPOTO HE BXOJAUT MPUHATUE PEIICHHUS MO Kaio0e, B TEUEHUE TpeX
pabounx IHEH cO JHSA €€ PETUCTpallMy YKa3aHHBIA OpraH HalpaBiisieT kajoOy B
YIOJHOMOYEHHBII Ha €€ paccMOTpeHHMEe OpraH M B NHUCbMEHHOM (opme
UHPOPMUPYET 3asBUTENS O IEPEHAIPABICHUH KaJIO0BI.

[Ipy 3TOM CpOK paccMOTpEHHs >KalnoObl HMCUUCISETCA CO JIHA PETUCTpaluu
ajo0bl B YIIOJJTHOMOYEHHOM Ha €€ PAaCCMOTPEHHUE OpTraHe.

5.5. Cpoku paccMOTpPEHHUS KAIOOBI.

XKanoba, mocTynuBIIass B YHNOJHOMOYEHHBIH Ha €€ pacCMOTPEHHE OpraH,
NOJICKUT PErHCcTpallid HE TMO3[Hee CIeAyIlIero padboyero IHA CO JAHS €€
noctymieHus. XKamoba paccmarpuBaercss B TeueHue 15 pabouux gHEll co JHS ee
perucTpanuu.

B ciydae obGxanoBaHus OTKa3a OpraHa, MpeAOoCTaBISIONIET0 MYHHUIMIAIBHYIO
yCIyry, €ro JIOJDKHOCTHOTO JiMIa B NpUeMe JOKYMEHTOB Yy 3asBUTENS JMOO B
UCHPABJICHUU JOMYIICHHBIX OINEYaTOK M OIMOOK WIM B ciay4yae 0O0KajloBaHUs
3asBUTENIEM HapYyIICHUsS YCTAaHOBJIEHHOIO CpOKa TaKUX HCIpaBJIEHUN Kanoba
paccMaTpHUBaETCs B TeUEHUE 5 pabouyuX JHEN CO IHSA €€ PETUCTpallvu.

5.6. Tlepeuenb OCHOBaHUU JiI TMPUOCTAHOBJICHHUS] PACCMOTPEHHS >KaJIOOBI, B
Clly4ae €CJId BO3MOYKHOCTb IIPHUOCTAHOBJIEHUS MPELYCMOTPEHA 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu u 3akoHoaaTeabcTBoM KeMepoBckoit o6actu - Kysbacca.

OcHoBaHui AJi1 MPUOCTAHOBIIEHUSI PACCMOTPEHUS YKaJI0Obl 3aKOHOAATEIHCTBOM
Poccuiickoit deaeparuu u 3akoHojarenbcTBoM KemepoBckoit obnactu - Kysbacca
HE NPEyCMOTPEHO.

5.7. Pe3ynbTar pacCMOTPEHHUS KAIO0BI.

[lo pe3ynbTaTaM paccMOTpPEHHS KalloObl MPUHUMAETCS OAHO U3 CIEAYIOLIUX
PELICHUM:

1) y1oBIETBOPUTD KaJI00Y;

2) oTKa3aTh B yJOBJIETBOPEHUH KAJIOOBbI.

Opran wmectHoro camoynpasieHusi Kemeposckoit obmactu - Kysbacca
yIOBJETBOPSET >kajolOy, B TOM uucie B (opMe OTMEHbl MPHUHATOrO pELICHUS,
VCITPaBJIEHUS JOIYIIEHHBIX OPraHOM, MPEAOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTY,



100 OpPraHOM, MPEIOCTABIISIONIUM MYHUIIUITAIIEHYIO YCIYTY, ONIEYaTOK U OIMIMOOK B
BBIJIAHHBIX B pE3yJIbTATE IPEIOCTABICHUS MYHUIMNAILHOW YCJIYTH JOKYMEHTaX,
BO3BpaTa 3asBUTEIIO JECHEXKHBIX CPEICTB, B3UMAaHUE, KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU TIpaBOBbIMH akTamu Poccuiickoii ®denepanuu, HOpPMaTHBHBIMU
npaBoBbIMM akTaMu KemepoBckorr obmactu — Kyszbacca, MyHUIMNAIBHBIMHU
MIPAaBOBBIMH aKTaMH, a TAK)KE B MHBIX (hopMax.

B cnyuyae npusHaHus kanoObl TO/JICKAIECH YIOBJICTBOPEHHIO B OTBETE
3asBUTEIII0, YKA3aHHOM B IYHKTE 5.4 HACTOSIIEro aJMUHUCTPATUBHOTO PETJiaMeHTa,
naercss wuHpOpManMsg O JEHCTBHAX  YIOJHOMOYEHHOTO OpraHa B IEJX
HE3aMEJJIMTEILHOTO  YCTPAHEHUS! BBISBJICHHBIX HAPYUICHUA TIPU  OKa3aHUU
MYHULIMNIAIBHON YCIYTH, a TakKe TMPUHOCITCS W3BUHEHUS 3a JIOCTABJICHHBIC
HeyAo0CTBa M YKasbIBaeTcss MH(OpMalMs O JadbHEUIIUX ACHCTBUSIX, KOTOPBIC
HEO0OXOJIMMO COBEPIIUTD 3asBUTEIIO B LIEJIAX MOTYUYCHHUS MYHUIIUITATIBHOW YCIYTH.

B cnyuae mpusHaHms kajgoObl, HE MOJJICKAIICH YAOBICTBOPEHUIO B OTBETE
3asIBUTENI0, YKA3aHHOM B MYHKTE 5.4 HACTOAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA,
JIAIOTCSI apTYMEHTHPOBAHHBIC PA3bsICHEHUS O MPUYMHAX IPUHATOTO PEIICHUs, a
TaKke nHQoOpMaIKs O MOPSIKEe 00KaTOBAHUS PUHATOTO PEIICHUS.

B cinydyae ycraHoBieHUS B XOJ€ WM MO Pe3yjbTaTaM PacCMOTPEHHS >KAIOOBI
MIPYU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYIICHUS WM TPECTYIUICHUS
CIICIIMAJIUCT OpraHa MECTHOI'O0 CaMOYIIPABJICHHMS, CHEHUAINCT YHOJIHOMOYEHHOTO
opraHa, HaJeJCHHBIN MOJHOMOYHUSIMU IO PACCMOTPEHHIO Kano0, HE3aMeIJIUTEIIbHO
HaIpaBJISIET UMEIOIINECS] MaTepUalibl B OpraHbl IPOKYpaTypHhI.

B ynoBneTBopeHun xxanoObl OTKa3bIBACTCS B CIACAYIONIUX CIIyYasx:

1) >)xanoba npu3zHaHa HEOOOCHOBAHHOM;

2) HaNM4Ke BCTYMUBILETO B 3aKOHHYIO CHITY PELIEHUs CyJla, apOUuTpakHOTO cyaa
10 kayio0e 0 TOM K€ MPEIMETE U M0 TEM K€ OCHOBAHUSIM;

3) momaya >KaJoObI JIMIIOM, TIOJIJHOMOYHS KOTOPOTO HE IIOJATBEP)KICHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOIaTeNbCTBOM Poccuiickoit denepannu;

4) HanMM4YMe peIISHUs IO Kajgobe, MPUHATOrO paHee B OTHOIICHHH TOTO JKE
3aSBUTEIISI M TIO TOMY K€ TIPEAMETY JKaJIOOBI.

B ciydae ycraHOBIeHUS B XOJC WIJIM MO Pe3yjIbTaTaM PacCMOTPEHHS KaI0ObI
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOIO MPABOHAPYIIECHUS WM MPU3HAKOB COCTaBa
MPECTYIVICHUSI JOJDKHOCTHOE JIUI0, YIOJHOMOYEHHOE HAa PACCMOTPEHHE >Kaloo,
HE3aMEJJIUTEILHO  HaIpaBJIIET COOTBETCTBYIOIIME  MaTepuajibl B OpraHbl
MIPOKYpaTypHI.

5.8. Tlopsnmok wuHpOpMHUpOBaHUS 3asgBUTEISI O peE3yibTaTax PaCCMOTPEHUS
’KaJ00BbI.

He mosnHee mHs, ciemyromiero 3a JHEM NPUHSATUS PEIICHUs, 3asSBUTEIIO B
MUChbMEHHON (QopMe U, 10 IKEJAaHWUIO 3asABUTEINsS, B DJEKTPOHHOU (opme
HAIPaBJISETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTATaX PACCMOTPEHUS KATOOBI.

B oTBete 1o pesynapTaTaM pacCMOTPEHHUS KaT00bl YKa3bIBAIOTCS:

1) HaumeHOBaHME oOpraHa, MPEAOCTABISIONIET0 MYHULIMNAIbHYIO YCIYTY,
PacCMOTPEBIIIETO KAJI00Y, MOJDKHOCTh, (DamMuuins, UMsi, OTYECTBO (ITOCIEAHEE - TIPU
HAJIMYHH) €r0 JOJDKHOCTHOTO JIUIIA, IPUHSIBIIIETO PEIICHUE T10 JKalooe;

2) HOMEDp, JaTa, MECTO MPUHSATHS PEIICHUS, BKIIIOYAsi CBEACHUS O JI0JHKHOCTHOM



JuIe, pelieHue uiu aericteue (0e3neicTBre) KOTOpOoro o0xanyercs;

3) ¢amunus, ums, oT4ecTBO (TMOCIEIHEE - MPU HAIUYMU) UM HaMMEHOBAaHHE
3asIBUTEJIS;

4) ocHOBaHUs JUIsl MPUHATHS PEUISHUS TI0 )Kajao0e;

5) npuHATOE 10 )Kaja00e pelieHue;

6) B ciydae, eciau >kajo0a mpu3HaHa OOOCHOBAaHHOM, - CPOKHM YCTpaHEHHUS
BBISIBJICHHBIX HapylIeHWH, B TOM YHCIE CPOK TMPEJOCTABICHUS pe3yJibTara
MYHULIANIAIBHOW YCIIYTH;

7) cBeiCHUA O TMOPSIIKE 00KaTOBaHUSI IPUHITOTO MO KaI00€e PEeIICHNUS.

OtBer MO  pe3yapTaTaM  pPAacCMOTPEHHUS  JKajoObl  TOAMKCHIBACTCS
YIOJHOMOYEHHBIM Ha paCCMOTPEHUE 7KaTT00bI JOHKHOCTHBIM JIMLIOM.

5.9. Ilopsiaok 00kaioBaHus PEIICHUS T10 Kanooe.

3asgBUTENb BOpPABE O0XKAJIOBAaTh pEIICHUSA, HPHUHATBIE 1O PE3yJIbTaTaMm
paccMOTpeHMsI ~ KajloObl, B  TOpPAAKE,  YCTAHOBJIEHHOM  JIEWCTBYIOIIMM
3aKOHOJAaTEIbCTBOM.

5.10. TIlpaBo 3asgBuTeNs Ha TMOJXyYeHHE HHPOpPMAIMM U JTOKYMEHTOB,
HEOOXOUMBIX /1151 0OOCHOBAHUS M pACCMOTPEHHUSI JKaJI00BI.

3asgBUTENH HMMEET IMpaBO Ha TModydyeHue UHPOpPMAIMM U JOKYMEHTOB,
HEOOXOOUMBIX Uil OOOCHOBAaHUS M PACCMOTPEHHUS JKaJoObl, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOM.

5.11. Cnocobsl uHPOpMHUpPOBAHUS 3asBUTENICH O TMOpAJIKE TMOJaYd U
PacCMOTPEHUSI JKAJTIOOBI.

Nudopmanus o mopsake MoAadyd M PacCMOTPEHHUs KanoObl pa3MelaeTcss Ha
opuIManbHOM  caiiTe  aAMUHUCTpPALMM  MYHUIUOAIBHOTO  oOpa3oBaHUsS B
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ~ cetn  «MHTepHeT», Ha  caiiTe
YIOJHOMOUYEHHOTO OpraHa B HH()OPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«Uuarepuer» (npu Hamumuuu), EIITY, PIITY, wuHbOpManMOHHBIX CTEHIAX B
MOMEIIECHUSIX TpUeMa MW BbAAYM JOKYMEHTOB, a TakXKe MPeJoCTaBIsSETCS
HEIOCPEJICTBEHHO  COTPYJHUKAMM  YIIOJHOMOYEHHOIO OpraHa Mpu JIMYHOM
oOparieHnu 3asiBUTeNeH, TenedonaM st CpaBoOK, a TaKKe B MUCBMEHHON (opme
MOYTOBBIM OTHPABJIEHUEM JHOO0 IEKTPOHHBIM COOOIIECHUEM IO apecy, yKa3aHHOMY
3asIBUTEIIEM.

5.12. Tlopsmox pocyaeObHoro (BHECyaeOHOTO) OOXKAJIOBaHUS PEIICHUH U
JNEUCTBUI (Oe3neiicTBus) YIOJHOMOYEHHOTO oprasa, PYKOBOJUTEIS
YIOJHOMOYEHHOTO opraHa Ju00 coenuaiucra  YINOJHOMOYEHHOrO — OpraHa
OCYIIIECTBIISIETCS B COOTBETCTBUM ¢ DenepasibHbIM 3akoHOM OT 27.07.2010 Ne 210-
@3, nocranosienueM [IpaButenscTBa Poccuiickoit @eneparuu ot 16.08.2012 No 840
«O mopsaKe Moauu U PaCCMOTPEHUS JKAJI00 Ha pellIeHUs U JIelcTBUsA (0e3eiCTBIE)
denepaibHbIX OpPraHOB HWCIIOJIHUTENbHOM BJIACTM M MX JIODKHOCTHBIX JIWIL,
dbenepabHBIX TOCYJApPCTBEHHBIX CIIYXKAIIMX, JODKHOCTHBIX JIMI] TOCYJAapPCTBEHHBIX
BHEOIOKeTHRIX (PoHmoBPoccuiickoit denepanuu, rocyIapCTBEHHBIX KOPIIOpAIlHii,
HAJICJICHHBIX B COOTBETCTBUU C (eAepalbHBIMU 3aKOHAMU MOJHOMOYHIMH IO
IPEIOCTABICHUIO TOCYIapCTBEHHBIX YCIYT B YCTAHOBJICHHOM cdepe NesTENbHOCTH, U
UX JOJDKHOCTHBIX JIMI, OpPraHM3alui, MpPeayCMOTpPEHHbIX 4acThio 1.1 crtatem 16
®enepanpHoro 3akoHa «OO0 oOpraHu3aluy MPEIOCTABICHUS TOCYAAPCTBEHHBIX U



MYHUITUTIATBHBIX YCIAYT», W WX PAOOTHHUKOB, a TakKe MHOTO(YHKIIMOHATHHBIX
IEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHULHUIAIBHBIX YCIYT H HX
paboTHUKOBY U noctaHoBiIeHrueM Komternun Aamunuctpanuu KemepoBckoit o0nacTu
ot 11.12.2012 Ne 562 «O6 ycTaHOBIEHHH OCOOCHHOCTEH MOJAYM U PACCMOTPEHUS
*ano0 Ha pemeHus U AedcTBUA (0e31eiCTBUE) UCHOJHUTEIBHBIX OPraHoB
rocyaapcTBeHHou Biactu KemepoBCckoil 00JaCTH U UX JTOJKHOCTHBIX JIMI, a TaKKe
rOCYAapCTBEHHBIX  TpaxxAaHCcKux  ciayxammx KemepoBckoit  obmactu  mpu
MPEAOCTaBICHNUN FOCYIaPCTBEHHBIX YCIYT».

6. Oco0eHHOCTH BBINOJTHEHHS AIMMHUCTPATUBHBIX Npoueayp (aeicrBuii)
B MHOIO0(pyHKIMOHAJBHBIX LHEHTPAaX NPeI0CTABICHUA IOCYAaPCTBEHHbIX U
MYHHUUIHMIAJIbHBIX YCIYT.

6.1. [IpenocraBienne MyHUIHANAIBHOW yciryru B M®L] ocymiecTBisieTcs npu
HaJIMYUU 3aKIIOYEHHOI'O COIVIAIIECHHS O B3aUMOJECUCTBUM MEXAY YIIOJIHOMOYECHHBIM
opranom u MOII.

6.2. OcHoBaHMeM Ui Hayajla NPEJOCTaBICHUS MYHULMIIAIBHOW YCIyru
SBJISIETCS TMUHOE oOpateHue 3asurens B MOL[ no MecTy HaxoXIeHUs 3eMETbHOTO
y4acTKa.

6.3. Undopmanusa mo BompocaM MperOCTaBICHUS MYHULMIAIbHOW YCIYTH,
CBEIICHUM O XOJ€ IPENOCTAaBICHUs MYHMIUIIAIBHON YCIYyI'd, WHBIM BOIPOCAM,
CBA3aHHBIM C  MPENOCTABICHUEM  MYHULMIAIBHOW  YCIyI'HM, a  TaKkKe
KOHCYJIbTUPOBAHME 3asIBUTEIIEH O NTOPSAKE NMPEIOCTABICHNUS] MyHULIAIIAIBHON YCIyTH
B MOI] npenocrasnsiercss corpynnukom M®ILI nmpu HenmocpeaCTBEHHOM 00pallleHun
3asBuTenss B MOIl wim nocpenctBom TeneOHHON CBSI3M B COOTBETCTBUU C
JNEUCTBYIOIIUM 3aKOHOJATENIbCTBOM, DPETYIUPYIONIUM OPraHU3aIUI0 JESTEIbHOCTH
MOII.

WupopmupoBanre o0 TOpsSAKE NPEIOCTAaBICHUS MYHULUIAIBHON YCIIyTU
OCYIIECTBIISIETCSI B COOTBETCTBUU C rpadukoM padotsr MDII.

6.4. Ilpu nmuunom obpamienun 3asBuTenst B M®OL] coTpyHUK, OTBETCTBEHHBIN
3a PUEM TOKYMEHTOB:

YCTAaHABJIMBAET  JIMYHOCTh  3asiBUTEIS] HA  OCHOBAaHWHM  JOKYMEHTA,
YAOCTOBEPSIOIIETO €ro JMYHOCTb, IPEACTABUTENS 3asBUTENA - HAa OCHOBAaHUU
JOKYMEHTOB, YJIOCTOBEPSIONIMX €ro JUYHOCTh M TMOJHOMOYMS (B Ciy4yae €ero
oOpaiiieHus);

POBEPSET MPEACTABICHHOE 3asiBJICHUE MO (JOPME COITACHO MPUIIOKEHUIO

Nel k HacTosimieMy agMUHHCTPATUBHOMY PETJIAMEHTY O MPEIOCTAaBICHUN
MYHUIIUNIATBHOW YCIIYTH, B 3aBUCMMOCTH OT LEIH OOpalleHus, U JOKYMEHThl Ha
MPEAMET:

TEKCT B 3asBJICHUH MOJNAETCA POUYTEHUIO;

B 3asBJICHUM yKa3aHbl (GaMUIMs, UMsI, OTYECTBO (IIOCIIEHEE - MPU HATUYIUH)
buznyecKoro auua MO0 HauMEHOBAHKE IOPUANYECKOTO JINIIA;

3asBJICHHUE MOANKACAHO YIIOJTHOMOYEHHBIM JIUIIOM;

MIPUIIOKEHBI JNOKYMEHTBI, HEO0OXOIMMBbIE JUTS IIPENOCTAaBIICHUS
MYHULIANIAIBHOW YCIIYTH;



COOTBETCTBUE NAHHBIX JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTb, JTaHHBIM,
YKa3aHHBIM B 3asBJICHUM U HEOOXOJUMBIX IOKYMEHTAX.

- ZieJIaeT KOIMU MOJJIMHHUKOB IPEJICTABICHHBIX JOKYMEHTOB, B TOM YHCJIE TI0
OTIEJIbHBIM JJOKYMEHTaM 0e3 B3MMaHUs IUIaThl B COOTBETCTBUU C MOCTAHOBJIEHUEM
[TpaButenscTBa Poccuiickoit @enepanun ot 22.12.2012 Ne 1376 «O06 yTBepkieHUn
[TpaBmsi ~ opraHu3anuu  J€ATEIBHOCTH  MHOTO(YHKIMOHANBHBIX  LIEHTPOB
IIPENOCTABICHUSI TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyI», 3aBepsieT UX,
BO3BpALACT 3asBUTEIIO IOJJIMHHUKK JOKYMEHTOB. lIpu 3aBepeHMH COOTBETCTBUS
KOIIMM JOKYMEHTA IOJUIMHHUKY Ha KOIIMA JOKYMEHTa IIPOCTABJISACTCS HAJINChH
«BepHo», 3aBepsieTcs nmoanuchbro corpynHuka MOLI, nmpuHABIIETO TOKYMEHT, C
yKa3zaHueM (haMuJINK, MHUIIUAIOB U 1aThl 3aBEPEHUS;

- 3alOJIHAET CBEACHUSA O 3asBUTEIEC W IPEACTABICHHBIX JTOKYMEHTaxX B
aBTOMAaTU3UPOBaHHOI MHPopManoHHoH cucteme (AVIC MOL);

- BBIJAET PACIMCKY B IIOJYYEHMM JOKYMEHTOB Ha MPEIOCTaBICHUE YCIIYTH,
chopmupoBannyio B AUIC MOIJ;

- UHQOPMHUPYET 3asIBUTEIIS O CPOKE IIPEIOCTABICHUSI MYHULIMIIATBHON yCIYyTH,
croco0ax NoaydeHus: HHPOpMAaIMK O XO/1€ UCIIOJTHEHUS] MyHULIMIIAIbHON YCIYTH;

- YBEAOMJISIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTBI XPaHATCS
B M®I] B Teuenue 30 nHEi, Nociie Yero NepeiaroTcs B yIIOJHOMOYEHHBIN OpraH.

6.5. 3asBieHUE U JOKYMEHTBI, IIPUHATHIE OT 3asABUTENS HA NPEJOCTABICHHE
MYHULANAIBHON YCIIyTH, IEPENAIOTCS B YIIOJHOMOYEHHBIM OpraH HE NO3HEE

1 pabGouero aHs, CIEIYIOUIETO 3a JHEM PETUCTPALUU 3asIBICHUS U JOKYMEHTOB
B M®ILI, nmocpencTBOM JHMYHOIO OOpallleHHs IO CONPOBOJUTEIHLHOMY pEECTpY,
coJiepKallleMy J1aTy U OTMETKY O mepenaye, o()OpMICEHHOMY B JBYX IK3EMIUISpax.
VYkazaHHbId peecTp 3aBepseTrcs cOTpyaHukoM MOPI[ u nepemaercd CHEUATUACTY
YIOJIHOMOYEHHOIO OpraHa mnoj noanucb. OIWH 3K3EMIUISP CONPOBOJUTEIBHOTO
peecTpa OCTaeTCs B YIOJIHOMOUYEHHOM OPraHe M XPaHMUTCHA KAK JOKYMEHT CTPOrou
OTYETHOCTHU OTIEJIBHO OT JIMYHBIX J€Jl, BTOpoM - xpaHurcs B MOLI. B 3assienuun
IIPOM3BOJIUTCS OTMETKA C YKA3aHMEM PEKBU3UTOB PEECTpa, 110 KOTOPOMY IEpeaHbl
3a5BJICHUE U TOKYMEHTHI.

6.6. [Ipu oOpaieHun 3asBUTENS 32 IPEJOCTABICHUEM MYHULIUIIATBHON yCITyTH
yepe3 MODI[ Belgaua pesynbraTta OPEAOCTABICHUS MYHHUIMIAIBHOM  yCIIYI'H
OCYIIECTBIISICTCS IPH TUIHOM oOpamiennu B ML,

6.6.1. OTBETCTBEHHOCTH 3a  BbIJAYy  peE3yJbTaTra MPEAOCTABICHUS
MYHUIMIIAIBHON  YCIyIM  Hecer  cOoTpyAHUK  MOIL[,  ymoJHOMOYEHHBIN
pykosoautesiem M®II.

6.6.2. [lng nonydeHus pe3yabTara MpeaoCTaBICHUS MyHULIIMNIAILHOW YCIYTH B
M®I] 3asgBuTens NOPeABABISIET HOKYMEHT, YIAOCTOBEPSIOIIMN €ro JUYHOCTh U
pacnucky.

B cnyuae oOpatiieHust mpeacTaBUTelNs 3asiBUTENIS TPEICTABISIOTCS JOKYMEHTHI,
YAOCTOBEPSIOIINAE JIMYHOCTh W NOATBEPKIAIOIIHME IIOJHOMOYMS NPEACTaBUTEIS
3a5IBUTEIIA.

Corpynnuk MOILI, OTBETCTBEHHBIM 3a BblAA4Yy JOKYMEHTOB, BBIIAET
JIOKYMEHTBI 3asBUTENIO U peructpupyert ¢akt ux Boigaun B AUIC MOLI. 3asButens



MOJTBEPXKIaeT (DAKT MOTyUEHUsI TOKYMEHTOB CBOEH MOAMKCHIO B PACIUCKE, KOTOpas
ocraercsi B MOII.

Ecnu 3asgBuTenb, HE COIJIACHUBUIMCh C TMEPEYHEM BBIAABAEMBIX €MY
JOKYMEHTOB, OTKAa3aJICSl MPOCTABUTH CBOK MOAINUCH B IOJYYEHHUH JIOKYMEHTOB,
JIOKYMEHThl €My He Bblgatorca M paboTHuk MOILI, ocyiecTBisOmMUNA BbIIAYY
JOKYMEHTOB, Ha KOIHH 3asBJICHUSA HA NPENOCTABICHUE MYHULMNAJIbHOW YCIYTH,
xpansierics B MOL] u pacnucke, MpocTaBisieT OTMETKY 00 OTKa3ze B MOJyYECHUU
JOKYMEHTOB ITyTeM BHECEHHs CJOB «IlodyduTh TOKYMEHTBHI OTKAa3aJjcs», 3aBepseT
cBoer nmoanucelo. B atom cinydae M®I] B TeueHme crenyromux TPUALATH JTHEU
o0ecreunBaeT HANpPAaBICHUE JTOKYMEHTOB, KOTOPBIE 3asiBUTENIb OTKA3aJCs MOIYUHTb,
B YIIOJJHOMOYEHHBIN OpraH.

HeBoctpeboBanHble JOKyMeHTHI XpaHsaTrca B M®PL] B Teuenune 30 guel, nocine
Yero NepearoTcsl B yIOJIHOMOYEHHBIN OpraH.

6.7. Vnble nedcTBUs, HEOOXOAUMBIEC IJISi TPEIOCTABICHUS MYHHUIUIIATBHOM
YCIyI'M, B TOM YHCIIE CBS3aHHBIE C IPOBEPKON JEUCTBUTEIBHOCTU YCHUIIEHHOM
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOW TMOJNUCH 3asBUTEINS, HCIOJIb30BAaHHOW NpU
oOpallleHu! 3a MOJyYeHHWEM MYHUIUNAIBbHON yCIyru, a Takke C YCTaHOBJICHUEM
IIEPEYHs] CPEACTB  YJIOCTOBEPSIONIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCA IS
UCIIOJIb30BaHUsl B LIENSAX OOECIEUYeHMs] YKAa3aHHOH IMPOBEPKU U ONPENEISIIOTCS Ha
OCHOBAHMM YTBEPXKAACMOM YIIOJIHOMOYEHHBIM OPraHOM II0 COIJIaCOBaHUIO C
DenepanibHOM city)00#1 Oe3onacHocT Poccuiickoit ®deaepaiuu MoJenu  yrpos
0e3onacHocTy MHPOpMaIuu B MHOOPMALIMOHHONW CHUCTEME, UCTOJIL3YyeMON B IETSAX
npuemMa oOpanieHud 3a TMOJYyYEHHEM MYHHUIMNAIbHOW yCIyrd W (WJIM)
IpeoCTaBIeHUs TakoM yciyru, B ML He npeyCMOTpEHBI.

6.8. JlocynebHoe (BHecyneOHOE) oOXajloBaHWE pEIICHUH U JIeUCTBUHU
(0e3meiictBusi) MODL, corpynnuka MOPI[ ocymecTBiasiercs B HOpSIKE,
IIPELYCMOTPEHHOM ITYHKTOM 5.12 HacTOAIEro aAMUHUCTPATUBHOTO PETJIaMEHTA.



ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTY

IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU

«IIpenocraBieHune )XnUiI0ro MNOMeIEeH!s 10 JOrOBOPY COLMAIbHOI0 HaliMay

(nonHoe HaUMMCHOBAaHUE OpraHa MECTHOI'O0 CaMOYIIpAaBJICHUA, OCYHICCTBIIAOMICTO BbIJav1y
T'paaoCTPOUTECIBLHOTO IJIaHa 3€EMEJIBHOT'O y‘IaCTKa)

oT

(®.1.0. (npyn Hanu4IMK) rpaxaaHuHa noaHocTsio, @.1.0. (pu HaIU4uum)

(ampec npokuBaHUS pakJaHUHA)

(xOHTaKTHBIH TenedoH, agpec IMEKTPOHHOH MOYTHI, HIOUYTOBBIH aJpec)

3ASBJIEHUE
0 IIPEIOCTABJICHUN KHUJIOTO IIOMEIICHHS 10 T0TOBOPY COLIMAJIBHOTO HalMa

B coorBercTBun co crarbeit 49 JKummmnoro konekca Poccuiickoit ®enepanuu mnpoury
IIPEIOCTABUTh JKWJIOE IIOMEUICHHE II0 JOTOBOPY COLHUAIbHOIO HaiiMa IO CIELYIOIIEMY
(creayronmM) OCHOBaHHIO (OCHOBAHMSIM):

CocraB ceMbH:

O0s13yt0Ch CBOEBPEMEHHO COOOIIUTh 00 yTpaTe OCHOBAaHHM, MAIOIMIMX MHE TMPaBO Ha
MOJTyYEHUE JKUIIOTO MOMEIIEHHUS IO TOTOBOPY COIMALHOTO HaliMa.

K 3asBnenuro IMPUITOKCHBI CIICAYIOIINEC JOKYMCHTBI:

O NpUHATOM pelIeHUH MPOILY COOOIIUTH:
0 3JIEKTPOHHOU MoUTe o Teaeony
10 TTI0YTOBOMY a/IPECY:

(mata) (ToamuCh 3asBUTEIS)

JIOKYMEHTBI IPUHSATHI

I.
(monmnuck nua, TPUHSIBIIETO JOKYMEHTHI)




ITpunoxxenne Ne 2

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTY

IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU

«IIpenocraBieHune )XnUiI0ro MNOMeIEeH!s 10 JOrOBOPY COLMAIbHOI0 HaliMay

(D.U.0. nuya, oarowezo coenacue)
[Tacnopr: cepust No
BBIJIaH
JaTa BbIIAYU
Mecro perucrpanuu

COTI'JIACHUE
Ha 00padoTKY MepCOHATBLHBIX JAHHBIX

A,

(D.U.0. nuya, oarowezo coenacue, NOIHOCMbIO)
B COOTBETCTBHH CO craTheil 9 DenepanpHoro 3akona ot 27 utons 2006 roma Ne 152-03 «O
NEPCOHANBHBIX JIAaHHBIX» M B CBA3M C [PEJOCTABICHHWEM MYHHIMIAIBHON  YCIyTd
«IIpenocraBineHue KWIbIX TOMELMIEHUM 110 JOrOBOPaM COLMAIIBHOIO HaliMa», 14k corJiacue
(vkazamv  nHaumenosanue  opeaua,
npeodocmasnAioue20 OOKYMeHm Ul C8e0eHUsl NO 3anpocy ), Paclo0KEHHOMY T10 aJpecy: ropoJ
,  yndia ,  JIOM , Ha
aBTOMATU3UPOBAHHYIO, a TaKXKe 0€3 MCIOJIB30BaHUS CPEACTB aBTOMATU3AIMH 00pabOTKYy MOUX
NEPCOHANBHBIX JaHHBIX, @ MMEHHO COBEpUICHHE AECHUCTBUM, NPEeIyCMOTPEHHBIX IMYHKTOM 3
cratbu 3 @enepanpHoro 3akoHa ot 27 utonsg 2006 roxga Ne 152-D3 «O nepcoHaNbHBIX JaHHBIXY,
CO CBEICHHUSMH, HAXOJIIIMMHCS B PACIOPSDKEHUHM aJAMHHHUCTPAIMM — MYHHUIUIATBHOTO
o0Opa3oBaHUs U HEOOXOAMMBIMH B COOTBETCTBHH C HOPMAaTHBHBIMHU
MIPABOBBIMU aKTaMH JIJISl PEOCTABICHHS BBIIIEYKa3aHHOW YCIYTH.

Hacrosmee cornacue IeUCTBUTEILHO CO JIHS €ro IIOANHCAHUS MW OO0 JOHS €ro OT3hIBa B
MMCbMEHHOU (popme.

(noonucy) (pacwuughposka noonucu)

« » 20 T.

[MPMJIOXKEHHUE Ne3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY I10

MPEIOCTABICHUIO MYHUITUITAIBHON YCIYTH
[IpenocraBiieHne KUIOTO TTOMEIICHHUS 110 JJOTOBOPY COIMAILHOTO HaliMay



Ot xoro

(HaI/IMeHOBaHI/Ie 3asABUTCIIA

«(bamunus, uMs1, OTYECTBO
(mocnennee -
IPU HATUYWHN )» — I (PU3HUECKHUX
L,

MOJITHO€ HAUMEHOBAaHKE OPTraHU3aIuN
— 1A

IOPUINYECKUX JIUIT), €r0 MOYTOBBIN
WHJICKC

U ajipec, aapec dJIECKTPOHHOM MOYTHI)
TEN.:
3asiBjIeHHEe
00 HcnpaBiIeHUU OMMOOK U OMEYATOK B JOKYMEHTAX, BbIJaHHBIX
B pe3yJIbTaTe MPEIOCTABICHUS MYHUIIUTTAIIBHOW YCITyTH

[Ipoury ucpaBuTh OIIMOKY (ONEYaTKy) B

(PEKBH3UTHI JOKYMEHTA, 3asIBJICHHOTO K
UCITPaBJICHUIO)

OIIMOOYHO YKa3aHHYIO HH(POPMAIIUIO

3aMCHUTDH Ha

OcHoBaHue AJ1 UCTIPABIEHUS OMUOKH (OTIEYaTKH):

(cchUIKa HA JOKYMEHTALIHIO)

K 3asBiaenuro nmpujararoTcs CICAYIOImMUEe JOKYMCHTEI 11O OIIUCH!

1.
2.

JIOKHOCTD pYKOBOAUTEIISI OpTaHU3AUU

(nnst ropuaUYecKoTo Jnia) (moAnuch) (pacmudpoBKa MOMTUCH)

Hcnomuurens:
Tenedon:



