AIMHMHHUCTPATHBHBIN perjaMeHT NpeaocTABJIEHUS
MYHULIUNAJAbHOU ycayru «IlpegocraBiieHne npaBa Ha Bbe3/l
U NepeABUKEHUE TPY30BOr0 ABTOTPAHCHOPTA B 30HAX OTPAHUYEHHUS €ro JABUKEHUS
10 aBTOMOOUJIBHBIM I0POraM PerHOHAJbHOI0 WM MEKMYHULUNAIBHOTO,
MEeCTHOT0 3HAYEHHUS»

L OOmue mooxeHus
I[Ipeamer peryjupoBaHusi AIMUHUCTPATUBHOI0 perjiaMeHTa

1.1 AnQMuUHHCTpPAaTUBHBIM  perjamMeHT MNpPEeJOCTaBICHUS  TOCYIapCTBEHHOMU
(MyHUOHTANBHOW) yeryru «IIpegocTaBieHre npaBa Ha Bbe3]l U MEPEIBIKEHHUE TPY30BOTO
aBTOTPAHCIIOPTa B 30HAX OTPAHUUYEHHUS €ro ABMKEHHS MO aBTOMOOUIBHBIM JOpOram
PErMOHAIIBHOTO MJIM MEXMYHHUIMIIAIBbHOIO, MECTHOTO 3HAUYEHHUS» ONpPEAEIsIeT CTaHAapT,
CPOKH H TIOCJIEJOBATENbHOCTh JCHCTBUH (aAMHHUCTPATUBHBIX NPOLEAYp) IMpH
OCYIIECTBICHUH TOJHOMOYHI MO MPEIOCTABICHUIO TOCYIapCTBEHHON (MYHHIIUTIATBHOI)
ycayru «lIpenocraBieHue npasa Ha BbE3J U NEPEABUKEHNUE I'PYy30BOr0 aBTOTPAHCIIOPTA
B 30HaX OT'PaHMYEHHUS €ro ABHKEHHS MO aBTOMOOUIBHBIM JOpPOraM PEruOHAIbHOTO WIIU
MEKXMYHHUIUIIAIHLHOTO,  MECTHOTO  3HadeHus»  (mamee - rocyiapcTBeHHas
(MyHUIIUTIATBHAS) YCIIyTa.

Kpyr 3asBurtenei

1.2 3agBuTensMH Ha MOJNy4YEeHHE TOCYIapCTBEHHOW (MYHHIIMMATBHOW) YCIyTH
SIBJISIIOTCS BJIAJICNBIIBI TPAHCIIOPTHBIX CPEACTB (anee - 3asiBUTENB).

1.3 HUurtepecsl  3asgBuTeneil, yka3zaHHbBIX B nyHkTe 1.2  HacToOsLIEro
AJIMUHHUCTPAaTUBHOTO  perjiaMeHTa, MOTryT HpeICTaBIsATh Julla, oObyajgarouue
COOTBETCTBYIOUIUMH ITOJITHOMOYHSMH (J1ajiee - TPEeIACTABUTENb).

TpeOoBaHus kK nopsaaAKy HHGOPMHPOBAHHUS 0 MPEJIOCTABJICHUHN IrOCY1apCTBEHHOM
(MyHHIHDIAJAbHOW) yCJIYTH

1.4 HWudbopmupoBaHue O TMOPSAAKE MPEIOCTABICHHUS MYHUIUNAIbHONW YCIYTH
OCYIIIECTBISAETCSA:

1) HenmocpeACTBEHHO MpPH JUYHOM TpueMe 3asiBUTENISA B
(yka3zaTh HaMMEHOBAaHWE OpraHa TOCYJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
CaMOyIIpaBJIECHUS cyObekTa Poccuiickoi ®enepanuu, MIPEAOCTABISIIOIIETO
roCyJapCTBCHHYIO (MYHHIMTIIAJBbHYIO) yCcayry (manmee - YTHOJTHOMOYCHHBIH OpraH) WIIH




MHOTO(QYHKIIMOHAIBHOM LIEHTPE MPEAOCTABICHUS TOCYJapCTBEHHBIX U MYHUIIMTIIAIbHBIX
ycayr (nanee - MHOTO(QYHKIIMOHAIBHBIHN IIEHTP);

2) no teneoHy B YTIOJIHOMOYEHHOM OpPraHe MM MHOTO(QYHKIIMOHAIHHOM IIEHTPE;

3) NHUCHMEHHO, B TOM YHCII€ MOCPEICTBOM JSJIEKTPOHHON MOUYTHI, (paKCUMHUIBHOI
CBSI3H;

4) mocpencTBOM pa3MEIIeHHs B OTKPBITON U JOCTyNnHOU (hopMe HHPOPMALIHH:

B (eaepasbHON rocyaapcTBeHHONW MH(OpManmoHHON cucteme «EAuMHBIN mopran
roCy/IapCTBEHHBIX M MYHHIUNAIbHBIX ycayr (dymkowmit)» (https://www.gosuslugi.ru/)
(manee- EIIT'Y);

Ha OQUIMAIBLHOM caiTe YIMOJHOMOYEHHOTO OpraHa (yxa3aTb
anpec opuIMaIbHOTO calTa);

5) mocpeacTBoM pa3MmemeHus HHPOpPMAUHM Ha HWHOOPMAIMOHHBIX CTEHAAX
YOJIHOMOYEHHOTO OpraHa Wid MHOTO(QYHKIIMOHAIBHOTO LEHTpA.

15 HuadbopmupoBaHue OCYIIECTBISIETCS O BOMPOCAM, KaCAIOIIUMCS:

croco0oB MojJadyu  3adBJIEGHUS O  MPENOCTABICHUH  T'OCYJapCTBEHHOMU
(MyHULHTIATBHOW) YCIYTH,

agpecoB YIMOJHOMOYEHHOTO OpraHa ¥ MHOTO(QYHKLIHOHAJIbHBIX IIEHTPOB,
obpameHue B KOTOpble HEOOXOAMMO Ui MPEAOCTaBICHUS TOCYyAapCTBEHHOM
(MyHULIHTIATBHOW) YCIYTH,

crpaBodHOW wWHPopMamuu o pabore YMOJIHOMOYEHHOrO opraHa (CTPYKTYPHBIX
nojpaselicHuii Y OJHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOAUMBIX A Mpel0CTaBICHUS rocyJapCTBEHHOU
(MyHULIHTIATBHOW)  yCIOYTH M yCIAyT,  KOTOpbIE  SBISIOTCH HEOOXO0ITUMBbIMHU
¥ 00s513aTEbHBIMY IS MPEIOCTABICHUS TOCYJapCTBEHHOW (MYHUIIUIIATBHOM) YCIYTH;

HOpSIAKAa M CPOKOB MPEJAOCTABICHHS TOCYJapCTBEHHON (MYHHIIUIIAIBHON) YCIAYTH,

NOPSJIKA MOJYYEHHS CBECHUM 0 X016 pacCMOTPEHUS 3aABICHUS O MPETOCTABICHUHU
TrOCYIapCTBEHHOW (MYHUIHMNAIbHOW) YCIYTH ¥ O pe3yibTaTax MpeaoCTaBICHUS
rocyJapCTBeHHON (MYHUIIMTIAIIBHOW) YCIYTH,

0 BONpPOCaM TMPEAOCTABICHUSA YCIYT, KOTOPBIE SBISIOTCA HEOOXOIUMBIMU
¥ 00513aTENbHBIMY IS MPEIOCTABICHUS TOCYJapCTBEHHONW (MYHUIIUIIATBHOM) YCIYTH;

nopsizika nocyaeOHoro (BHecymeOHOro) oOkaloBaHUS JeWcTBUN (0Oe3neicTBUs)
JNOJKHOCTHBIX JIML, W TPUHUMAEMBIX HMMH pEUIEHUH TpH  MOPeJOCTABICHUU
rocylapCTBEHHOW (MyHUIHTIIATBbHOW) YCIYTH.

[Tonyuyenue wuH(OpMALMU MO BOIPOCAM NPEAOCTABICHUS TOCYIapCTBEHHOM
(MyHUOHMTIATBHOW)  YCIYTH W YCIyr, KOTOpBIE  SIBISIOTCA  HEOOXOJAMMBIMU
¥ 0053aTENbHBIMU IS TPEJOCTABICHHUS T'OCYJapCTBEHHON (MYHUIMIIATbHOW) YCIyTH
OCYIIECTBISIETCA OECTIIaTHO.

1.6 Ilpu ycTHOM oOpamieHuu 3asBUTENS (JITUYHO UITU 1O TelePOHY) JOJKHOCTHOE
IUI0 YTNOJTHOMOYEHHOTO oOpraHa, pabOTHUK MHOTO(QpYHKIHOHAJIBHOTO IEHTpa,
OCYIIECTBJISIONINNA KOHCYJIbTUPOBAHHE, MOJAPOOHO M B BEXKIUBOU (KOppeKTHOH) popme
UHGOPMUPYET OOPATUBIINXCS MO HHTEPECYIOIIUM BOMPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK JOJDKEH HAadyMHAThC ¢  HHPOpMALUH
0 HAaMMEHOBAHUU OpraHa, B KOTOPHIA MO3BOHUJ 3asiBUTENb, GaMUIINU, UMEHHU, OTYECTBA
(mocnexHee - TNpHU HANUYUU) U JOJDKHOCTH CIEHUANNCTA, NMPUHSIBIIETO Tesie()OHHBIH
3BOHOK.




Ecnu nmomxkHOCTHOE MU0 YTOJTHOMOYEHHOTO OpraHa HC MOXET CaMOCTOATEIbHO
JaTh OTBET, Teine(OHHBIN 3BOHOK JOKEH OBITH mepeanpecoBaH (IepeBeeH) Ha APYroe
JTOJDKHOCTHOE JIMIIO WIIM XK€ OOpaTHBIIEMYCS JIMIY OJIKEeH OBITh COOOIIEH TeneOHHBIN
HOMEP, IO KOTOPOMY MOHO OyJIeT MOJYYUTh HEOOXOAUMYI0 HH(OPMALIHIO.

Ecnu moaroroBka orBera TpeOyeT MPOOOTKUTEIBHOTO BPEMEHH, NOJIKHOCTHOE
aU0 YIOJIHOMOYEHHOTO OpraHa npeajiaraet 3asBUTENI0 OJUH U3 CIEAYIOUIMX BAPUAHTOB
NaJIbHEUIINX JNEeUCTBUMN.

U3JI0KUTH OOpaleHne B MUCbMEHHOU dhopme;

Ha3HAYUTH JPYroe BpeMs IJs KOHCYIbTAIUMH.

JlomKHOCTHOE JUIIO YIMOJHOMOYEHHOTO OpraHa HC BIpaBe OCYHIECTBISATH
WHPOPMHUPOBAHUE, BBIXOASIIEE 3a pPAaMKH CTAaHAAPTHBIX TMpPOLEAYpP U YCJIOBHM
MPEIOCTaBICHUS TOCYIapCTBEHHON (MYHHIIMITAIBHON) YCIYTH, H BIUSIONEE MPSIMO HIIH
KOCBEHHO Ha MPUHUMAEMOE pPEUICHHE.

[IponomxkurenbHOCTs MHPOpPMUpPOBAHHUS O TenepoHy HC JOJIKHA HPEBBHIIIATH
10 MunHyT.

NupopMupoBaHHe OCYIIECTBISETCS B COOTBETCTBUU C IpapuKOM IpruemMa rpaxkjaH.

1.7 TIlo nuceMeHHOMY OOpalIEHUIO JOJDKHOCTHOE JHI0 YIOJHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 32 IIPEJOCTABIECHHUE TOCYJaPCTBEHHON (MyHHUIIUTIAIBHOMN) YCIIYTH,
noapoOHO B MUCbMEHHOW (opMe pas3bsICHSAET TpaxIJaHUHY CBEIEHHUS II0 BOIpOcaMm,
yKa3aHHbIM B nyHKTe 1.5. HacTosmero AJMUHUCTPATUBHOIO pEeriiaMeHTa B NOpSIKE,
ycraHoBiieHHOM ®enepanbabiMm  3akoHOM oT 02.05.2006 Ne 59-®3  «O mopsiake
paccMoTpeHus oOpamieHuil rpaxiaan Poccuiickoit @enepannu» (nanee - dexepanbHbId
3akoH Ne 59-D3).

1.8 Ha ENI'Y pa3memarorcs cBeaeHus, npenycmorpeHHbsie Ilonoxenuem
0 ¢penepanbHON rocyaapcTBEHHOW HMHpopManMoHHON cucrteme «®PenepaidbHBIl peecTp
TOCYapCTBEHHBIX M  MYHUOHNAIbHBIX  ycuyr  (QyHKOuWi)»,  yTBEpXKICHHBIM
noctranoBienueM [IpaButenbctBa Poccuiickoit @enepanunu ot 24.10.2011 Ne 861.

Hoctyn k uHpOpMaUHUU O CPOKax M MOPSAKE MPETOCTAaBICHHUS TOCYIapCTBEHHOU
(MyHULIHTIATBHOM) YCIYyTH OCYIIECTBIsIETCS O€3 BBIMOJIHEHHS 3asBUTENIEM KaKUX-JTHUO0O
TpeOOBaHUM, B TOM uHciie 6€3 UCTOIB30BaHUS IPOTPAMMHOr0 0OecneyeHus, yCTaHOBKa
KOTOPOTO Ha TEXHHYECKHE CpeacTBa 3asBUTENsS TpeOyeT 3aKII0YEeHUS JUIEH3UOHHOIO
UM HMHOTO COIJIAlleHUus ¢ M[paBooOiiajaTesieM MOporpaMMHOTO  oOecrnedyeHwus,
npelycMaTpHUBAaIOIeT0 B3UMaHKE TJIAThl, PETUCTPALIMIO MIIN aBTOPHU3ALHIO 3asiBUTEIIS MU
IpEe0CTABICHUE UM NTEPCOHATBHBIX JaHHBIX.

1.9 Ha odpuumnanpHoMm caiiTe YNOJTHOMOUYEHHOTO OpraHa, Ha CTeHJax B MecTax
IPEeIOCTABICHUS TOCYyAapCTBEHHON (MYHUIMNIAIbHOW) YCIYyTM H YCIYr, KOTOPBIC
SABJISIOTCA HEOOXOIMMBIMH U 0053aTeIbHBIMU IJI MPEJOCTABICHUS TOCYIapCTBEHHOM
(MyHUOMTIANBHOW) yCIyrd, W B MHOTO(QYHKIMOHAIbHOM IIEHTPE pa3MelIaeTcs
cienyromas crpaBoyHas HH(popmanus:

0 MecTe HaxoxJeHuss © rpaduke paboTel YIOJHOMOYEHHOTO Oprasa
U ero CTPYKTYPHBIX nojapasiefeHun, OTBETCTBEHHBIX 3a MpeI0CTaBICHUE
rOCyIapCTBEHHOU (MyHUIIMNIIAIBHOW) YCIYTH, @ TAK)KE MHOTO()YHKIIMOHATBHBIX IIEHTPOB,;

CIpaBOYHBIE Tele()OHBI CTPYKTYPHBIX MOApPa3AeIeHUN Y TOJTHOMOUYEHHOIO Oprasa,
OTBETCTBEHHBIX 32 MPEJOCTaBICHHUE rOCYAapCTBEHHON (MYHULMIIAIbHOW) YCIyTH, B TOM
quciie Homep Tenedona-aBTonHpopmaTopa (Mpu HAITUYUN);
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aapec oduIMaIbLHOrO caiTa, a TakKXKe JJICKTPOHHOH 1ouThl W (Wim) (OpMBI
00paTHOM CBsI3U YTIOJTHOMOYEHHOI'O OpraHa B ceTu «MHTepHeT».

1.10 B 3amax oxxugaHusi Y HOJTHOMOYEHHOTO OPTaHa pa3MEeIaloTCs HOPMAaTUBHBIC
[IPAaBOBBIE  aKThl, PETYJUPYIONIME MOPSAOK NPENOCTABIEHUS TOCYAApPCTBEHHOU
(MyHHIIMTIAIBHOM) yCIyTH, BTOM 4HCJIE€ AJIMHHHACTPATUBHBIA PETJIaMEHT, KOTOPBIH
0 TPeOOBaHUIO 3asiBUTENS MIPEAOCTABISAECTCA EMY JUIsl O3HAKOMJIICHUS.

1.11 Pa3memnienne uHQOpPMAIMK O MOPSAKE MPEIOCTABICHUS TOCYAapCTBEHHOU
(MyHHIIMDIAIBHOW)  yCIyrd  Ha  MH(QOPMALNMOHHBIX  CTEHAAaX B  IOMEIICHUU
MHOTO(YHKIIMOHATBHOTO LEHTPAa OCYIIECTBISIETCS B COOTBETCTBHHM C COTJAIlIEHUEM,
3aKJIFOUEHHBIM MEXy MHOTO()YHKIMOHAIBHBIM IIEHTPOM U Y TOJIHOMOYEHHBIM OPraHOM
C ydyeToM TpeOoBaHMN K WH(GOPMHUPOBAHUIO, YCTAHOBIEHHBIX AJIMUHUCTPATUBHBIM
PErJIaMEHTOM.

1.12 HWudopmarus o0 X0A€ pPACCMOTPEHHUS 3asBICHUS O TIPEIOCTaBICHUU
rOCyJapCTBEHHON (MyHHIIMIIATBHON) YCIyTM W O pe3yjibTaraX MpeJOCTaBICHUS
rOCyJapCTBEHHON (MyHHIIMTIAIBHOM) YCIyTH MOXET OBITh TOJy4eHa 3asButTesneM (ero
npeacTaBuTesieM) B JuuHOM KabuHete Ha EINY, a Takke B COOTBETCTBYIOIIEM
CTPYKTYPHOM MOAPA3ACICHUH Y TIOJHOMOUYEHHOIO OpPraHa Ipu OOpalleHUH 3asBHTENS
JIMYHO, 10 TeJedOHY, TOCPEACTBOM JIEKTPOHHOM MOYTHI.

II. CranpapT npeaocTaBjeHHs TOCYAAPCTBEHHON (MyHUIIUTIAIBHOM) YCIYyTH
HauMeHoBaHUe rocy1apcTBeHHOI (MyYHHIIUNIAIBbHOI) yCIyru

2.1 HawumeHoBanwe  TOCyJapCTBEHHOW  (MyHHIMITAJbHOW)  yCIyrd -
«IIpenocraBnenue nmpaBa Ha BbE3/ U NEPEABUKEHNE TPY30BOr0 AaBTOTPAHCIIOPTA B 30HAX
OTPAaHUYCHHS] €r0 JBUKEHHUS I10 aBTOMOOUJIBHBIM JOpOraM pPErHOHAIBHOTO WU
MEKMYHULUIAIBHOTO, MECTHOTO 3HAYEHHUSI».

HaumeHoBaHHe OpraHa rocyiapcTBeHHOH BJIACTH, OPTaHA MECTHOTO
caMoynpasJieHusi (OpraHu3anum), MPeIoCTABJSIIONIEr0 TOCYIAPCTBEHHY IO
(MyHUIIMTIAJIBLHYIO) YCJIYTY

2.2 T'ocynmapcTBeHHas (MyHUITTIATEHAS) yciyra MPEIOCTABIISACTCS
YIOJHOMOUYEHHBIM OPTaHOM.

2.3 B upemocraBieHu rocy1apCTBEHHOHN (MyHHUIIMITAILHOM) YCIIYTH IPHHUMAIOT
y4acTue YIOJHOMOYEHHBIC OpraHbl (MHOTO(YHKIIMOHAIBHBIC IICHTPHI MPU HATAIUH
COOTBETCTBYIOIIECTO COTJIAIIICHHS O B3aUMOICHCTBHH).

[Ipu IIPEIOCTABICHUN roCyAapCTBEHHOM (MyHUITUTTATEHO¥) YCIIYyTH
Y IOJIHOMOYEHHBIN OpraH B3auMOJIEUCTBYET C:

denepanbHONl  HAJIOTOBOM CIy>)KOOW ISl  TIOATBEPXKIEHUS TMPUHAJICKHOCTH
3asBUTEIISI K KATETOPUU IOPUANYECKHUX JII WIIM UHAUBUIYAIbHBIX IPEAIPUHUMATEIICH;

MunucTepcTBOM BHYTpeHHUX Aell Poccuiickon deneparuu 11 Mpea0CTaBICHUS
CBEJICHHIA 0 COOCTBEHHHMKAX (BJIaIENIbIIaX) TPAHCTIOPTHBIX CPEIICTB.

24 Ilpm 1pemocTaBIeHUU TOCYAapCTBEHHOW (MYHHIIMTIATBHOW)  YCIIyTH
YI0OTHOMOUYEHHOMY OpraHy 3amnpemaercss TpeOoBaTh OT 3asiBUTENS OCYIIECTBICHUS
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NEeNCTBUI, B TOM YHCJIE COTJIACOBAHUN, HEOOXOIMMBIX JUIS TOJIYYEHHS TOCYIapCTBEHHON
(MyHHIIUTIATBHOMN) YCIYTH U CBSI3aHHBIX C 00paleHueM B HHBIC TOCYAapCTBEHHBIC OPTaHbI
W OpraHu3aluH, 3a UCKIIUYEHHUEM IOJYUYEHUS YCIYT, BKIOYEHHBIX B IEPEUYEHBb YCIYT,
KOTOpBIE SIBISIOTCS HEOOXONMMBIMH U  00S3aTENbHBIMU JUISI TPEJIOCTABICHUS
rocy1apCTBEHHOH (MyHUIIMIIATBHOW) YCIYTH.

Onucanue pe3yabTaTa NpeaocTaBJeHUs
rocy1apcTBeHHOH (MyHHIIMIAJbHOM) YCIAYTH

2.5 Pe3ynbpTaToM NMpeaoCTaBICHUS TOCYIapCTBEHHOW (MYHUIIUIIAIBHON) YCIyTH
SIBIISIETCSL:

odopMIIeHHE TPOIyCKa, MPEAOCTABIAIONIET0 NMPaBO HAa BBE3J U IMEPEIBUKECHUE
IPy30BOr0 aBTOTPAHCIIOPTA B 30HaX ¢ orpaHndeHHbIM nBrkenueM ([Ipunoxenne Ne 1);

BHECEHHUE W3MEHEHUH B Cllydyae 3aMEHbl TPAHCIOPTHOI'O CPEJCTBA, HW3MEHEHUS €ro
pPEruCTPaIIMOHHBIX IaHHBIX WJIM aHHYJIHPOBaHHU AelicTBytonlero nponycka (IIpunoxenne
No 2);

pemieHue 00 OTKa3e B NPEJOCTABICHHUU TOCYJAapCTBEHHOW (MyHHIIMTAIbHON)
ycayru (IIpunoxenue N 3).

Cpok npeaocTaBjeHHus TOCYAaPCTBEHHOH (MYHHIMNIAJABHOM) YCJIYTH, B TOM
YyHucJie ¢ y4eTOM He00X0AMMOCTH 00palleHUs] B OPraHM3ally, y4acCTBYKOIIHE B
Npea0CTABJIEHHH TOCYyIapCTBeHHOH (MyHMIIMNAJBHOI) YCJAYTH, CPOK
NPUOCTAHOBJEHHS NMPEAOCTABIEHUS TOCYAaPCTBEeHHOH (MyYHHIIUNAJbHOI) yCayrH,
CPOK BbI1auM (HAMPABJEHHS ) TOKYMEHTOB, ABJISIOIMHUXCS Pe3yJabTaTOM
NpeaoCTaBJeHHs rocy1apcTBEeHHOH (MyYHHIMNIAJIBHOM) yCayru

2.6 Cpok mpemocTaBleHHS TOCYAapCTBEHHOW (MYHHIIMIIAJIBHON) YCIyTH
cocrapisieT 7 (ceMb) KaJeHIApHBIX JHEH, B 4aCTU BBIIAYH MPOIMYyCKa. B 1ensx BHECEHUs
U3MEHEHUW B  Ccllydyae 3aMEHbl TPAaHCIOPTHOTO CPEACTBa, M3MEHEHHUS  €ro
pPErUCTPAIIMOHHBIX JAaHHBIX HWIIH aHHYJIHUPOBAaHHS JCHCTBYIOIIETO IMPOIMYCKa CpPOK
cocrtaBisieT 2 (1Ba) KaJCHIAPHBIX THS.

2.7 Cpox TpUHATHS pEIIEHHS O MPEJOCTAaBICHUU  TOCYIapCTBEHHOM
(MyHULOHMTIIATBHOW) YCIYrH B Ccllydae HampaBICHHS 3asBUTENIEM JOKYMEHTOB,
HEOOXOJAUMBIX B  COOTBETCTBHM C HOPMATHBHBIMH  IPaBOBBIMHU  aKTaMH  JJA
IpEeIOCTABICHUS roCy/IapCTBEHHOM (MyHULIHTIATBHO) yCIyTH, qepes
MHOTO(YHKIHOHATBHBIA HEHTP UCYUCIIETCS CO JHS Nepeaadyd MHOTO()YHKIIMOHATbHBIM
IEHTPOM TaKUX JOKYMEHTOB B OpraH, TMPEJOCTAaBISIONIMNA TOCYIapCTBEHHOU
(MyHULIHTIATBHO) yCIyTYy.

2.8 Pe3ynpTaT NpeAOCTABICHHS YCIYId HANpPaBISCTCS 3asABUTEII0 B JUYHBIH
kabunetr Ha EIIT'Y B ¢dopme 31eKTpOHHOr0 MOKYMEHTA, MOANHCAHHOTO YCUJIEHHOU
KBaJdu(PUIIUPOBAHHON SIEKTPOHHONW MOJMHUCHI0 YIIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA
opraHa, OTBETCTBEHHOTI'0 33 MPEOCTABICHHUE YCIYTH.



HopMmaTuBHBIEe IPpaBOBbIE AKTHI, PeryJupylollne NpeaocTaBjleHne
rocy1apcTBeHHOH (MyHHIIMIAJbHOM) YCAYTH

2.9 IlepeueHb HOpMAaTUBHBIX PABOBHIX AKTOB, PETYIUPYIONIUX TPEIOCTABICHUE
rocy1apCTBeHHOU (MyHUIIMIIANBHON) YCIYTH:

- Koncturynus Poccuiickon denepanuu, NpUHATad BCEHApPOJHBIM
ronocoBanueMm 12.12.1993 («Poccuiickas razera», Ne 7, 21.01.2009);

- Hanorosslii koaekc Poccuiickori ®enepanuu (CoOpaHue 3aKOHOJATEIbCTBA
Poccuiickoit ®enepanuu, 03.08.1998, Ne 31 (uacts 1), ct. 3824);

- Komexke Poccuiickoit @enepannu 00 aAMUHUCTPATUBHBIX TPABOHAPYIICHUSIX;

- Oenpepanbabiii 3akoH or 06.10.2003 Ne 131-®3 «0O6 o0mux NpUHIHIAX
OpraHu3aluu MECTHOro camoympaBieHuss B Poccuiickoit ®@enepannu» («Poccuiickas
razera», Ne 302, 08.10.2003);

- Depepanbubiii 3akoH o1 27.07.2006 Ne 149-®3 «0O6 wuHpopmamuu,
UHPOPMAIIMOHHBIX TEXHOJIOTHSAX W 0 3amure uHpopMmanuu» («Poccuiickas rasera»,
Ne165,29.07.2006);

- @OenpepanbHbiii  3akoH ot 27.07.2010 Ne 210-®3 «0O6 opraHuzamuu
NPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHHIIMMAIbHBIX ycuyr» («Poccuiickas razera»,
Ne 168,30.07.2010);

- ®enepanpublii 3ak0H oT 10.12.1995 No 196-®3 «O 6e€30mMacHOCTH JTOPOKHOTO
newkeHus» (Cobpanue 3akononatenbcTsa PO, 11.12.1995, No 50, ct. 4873);

- @®enepanpHbiil 3akoH o 08.11.2007 No 257-D3 «O6 aBTOMOOUIBHBIX JOpPOTax
U 0 JNOpPOXKHOU nesrenbHOCTH B Poccuiickoin dengepauuu U 0 BHECEHUHM WU3MEHEHUU
B OTJIEJIbHBIE 3aKOHOaTeNbHbIE aKThl Poccuiickont denepanum»;

- ®enepanpubiii 3akoH 0T 04.05.1999 Ne 96-03 «OO6 oxpaHe aTMoc(hepHOro
BO3JlyXa»,

- ®enepanpublii 3akoH oT 01.07.2011 Ne 170-®3 «O TEXHUYECKOM OCMOTpE
TPAHCIOPTHBIX CPEJACTB U O BHECCHUH U3MEHEHUM B OT/I€IbHBIC 3aKOHOJATEIbHbBIE aKThI
Poccuiickon @enepanum».

HcuepnpiBaomuii nepevyeHb J10KYMEHTOB U CBeJleHUI, HEO0OXO0IUMBIX
B COOTBETCTBMM C HOPMATHUBHBIMH NPABOBBIMM AKTAMHU IJIl IPEI0CTABJICHUS
rocyaapcTBeHHOH (MyYHUIIMNIAJBHON) YCJAYTH M YCJIYT, KOTOpPbI€ SABJISIOTCS
He00XO0AMMBIMH U 0013aTeJIbHBIMU VIl MPEJI0CTABJIEHUS FOCYAAPCTBEHHOM
(MyHHIMTIAJILHOW) YCJOYTH, MOAJIEKANUX MPeACTABJIEHUIO 3asIBUTEJIEM,
Cnoco0bl MX MOJyYeHH 3asiBUTeEJIeM, B TOM YHCJIe B 3JIEKTPOHHOU popme,
MOPAAOK UX NMPEACTABICHUS

2.10 [Insa monydeHHS TOCYIapCTBEHHOH (MYHUUHMNIAIbHON) YCIYyrH 3asiBUTENb
IpeACTaBIsAET!

2.10.1 B cinyuae oOpaleHus 3a NpeJaoCTaBICHUEM IIPaBa Ha BHE3/] M MEPEABUKEHHE
IPy30BOTO aBTOTPAHCIOPTA B 30HAX OTPAHUUYEHHUSA €ro JBUIXKECHHUS IO aBTOMOOUIbHBIM
JIOpOraM peruoHajabHOTO UM MEXMYHULUIIAIbHOTO, MECTHOIO 3HAYECHHUS !
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3asBJICHHE O TIPEIOCTABICHUU TOCYIapCTBEHHOW (MYyHUIIUIAIBHON) YCIyTH
no ¢opme, coriacHo Ilpunmoxkenuto Ne 4 k HacToAlmEeMy AJMUHHUCTPATUBHOMY
pErIaMeHTy .

B cniyuae nampasnenus 3assineHus nocpenctsom EINIY popmupoBanue 3asBiaenus
OCYIIECTBIISIETCS TOCPEJCTBOM 3aloiHEHUs HHTepakTuBHOW (opmbl Ha EIN'Y 6e3
HEOOXOUMOCTH JOTOJTHUTEIbHOW TMOJa4YM 3asBJICHUS B KakoW-1u00 HHOHM (dopme.
3anomHEHNE OMPENCICHHBIX IOJIE WHTEPAKTUBHOW (DOPMBI 3asBICHUS pPeaTU3yeTCs
ABTOMATUYECKOM TMOACTAHOBKOM JIaHHBIX W3 JIMYHOTO KaOuWHeTa  3asBUTEN,
aBTOPHU30BAHHOTO B (eaepaabHON TOCYIapCTBEHHOW WHGOPMAIIMOHHON CHCTEME
«Enunas cucrema uaeHTUUKAIMU W ayTeHTHUKANWK B  HUHPpPACTPYKType,
obOecrieunBamoiet  MHPOPMAIMOHHO-TEXHOJIOTHYECKOE  B3aUMOJICHCTBHE  CHCTEM,
WCMOJIb3YEMBIX JUISI MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUUIHMNAIBHBIX YCIIYT
B 2JIEKTpOoHHOH (opme» (manee - ECHA). Pydnoe 3amosiHeHHE MMOJICH HHTEPAKTUBHOM
(hOpMBI TOITYCKAETCS TOJBKO B CITyd4ae HEBO3MOKHOCTH TOJTYYCHHS CBEICHUN U3 JIMYHOTO
kabuneta 3asBuTeNs, aBTopruzoBanHoro B ECHA.

B 3asBnennn Taxke yka3bIBaeTCS OJUH W3 CIACAYIOIIMX CIIOCOOOB HAMpaBICHUS
pe3yJibTaTa MpeI0CTaBICHUS TOCYIapCTBEHHON (MYHUITUTIAIBHOMN) YCITYTH:

B (hopMe DIIEKTPOHHOTO TIOKyMEeHTa B imdHOM kabuHete Ha EIN'Y;

JIOTIOTHATETFHO Ha OyMa)KHOM HOCHTENIE B BHJIE PACIEUaTAaHHOTO 3K3EMILIApa
AJIEKTPOHHOTO JOKYMEHTa B Y TOJIHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHATLHOM IIEHTPE;

Ha OyMa)XHOM HOCHTENIE B YTIOJHOMOYEHHOM OpraHe, MHOTO(QYHKIIHMOHAIHLHOM
neHTpe (ykaspiBaeTcs B CiIydae, €ClIM pe3ysIbTar, COINIACHO HOPMATHUBHBIM TPAaBOBHIM
aKTaM, BBIJIACTCS HCKITFOUYUTEIIEHO Ha OyMa)KHOM HJIM WHOM HOCHTEJIE).

2.10.2 JIokyMeHT, YIOCTOBEPSIOIINI TUIHOCTH 3asBUTEIIS, TIPEICTABUTEIIS.

B ciiyuae nanpasnenus 3aaBieHus nocpencrsoM EINNY cBeneHust u3 1OKyMeHTa,
YAOCTOBEPSIONICTO  JIMYHOCTh  3asBUTENS, MPEACTaBUTENS  (GOPMHUPYIOTCS  TIPH
noATBepxkAeHun yuetHod 3anmucu ECHUA w3 coctaBa COOTBETCTBYIOIIMX JAHHBIX
YKa3aHHOW YYETHOW 3alMCH W MOTYT OBITh MPOBEPEHBI ITyTEM HAIpPABJICHHS 3ampoca
C HCTOJIb30BAHUEM CHUCTEMBI MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOAECHCTBUA.

B ciuyuae, eciu 3asgBlieHME TOAAETCA MPEACTABUTEIEM, JOIMOJIHUTEIIBHO
IIPEIOCTABISACTCS  JAOKYMEHT,  NOATBEPXKIAIOIIUM  IMOJHOMOYHS  IPEICTABUTEIS
JIEVUCTBOBATh OT UMEHHU 3asIBUTEIIS.

B cimywyae ecnmu QOKYMEHT, MOATBEPKAAIOIIMN ITOJTHOMOYHS 3asBUTENS BbIIAH
IOPUINYECKUM JIUIIOM - JIOJDKEH OBITh TOJNMUCAH YCUJIEHHOM KBamu(UKAIMOHHON
AJIEKTPOHHOM MOJINKUCHIO YIIOJTHOMOYEHHOTO JIMIA, BBIJABIIETO JOKYMEHT.

B cnydae ecim AOKYMEHT, MOATBEPKIAOLIAN ITOJTHOMOYMS 3asIBUTENS BBIIAH
WHAVUBUIYATbHBIM TNPEANPUHUMATENIEM - JIOJDKEH OBITh TOJANHUCAH  yYCHWJICHHOU
KBUTU(PUKAIMOHHOM SJIEKTPOHHON MOAMUCHIO0 WHANBUYAIbHOTO MPEITPHHIMATEIS.

B cnywae ecnu QOKyMEHT, MOATBEPKIAAOIIMKA IMOJTHOMOYHUS 3asBUTENSI BBIIAH
HOTAPUYCOM - JIOJDKEH OBITh TOJIMHCAH YCHJICHHOW KBATM(PUKAIIMOHHON SJIEKTPOHHOU
MOAIIMCHI0 HOTApUyCa, B HHBIX CIy4asx - M[OANUCAHHBIM IPOCTOM BJIEKTPOHHON
MOJITUCHIO.

2.10.3 Konuto macmopra TpaHCIOPTHOTO cpeacTBa (JIEKTPOHHOTO Iacropra
TPAHCIIOPTHOTO CPEJICTBA);

2.10.4 Konuto CBUJIETENHCTBA O PETUCTPAIIUU TPAHCTIOPTHOTO CPEJICTBA;



2.10.5 Konuto JOKyMEHTOB, MOATBEPKAAOIINX HEOOXOAUMOCTh OCYIIECTBICHUS
IPy30BOM MEPEBO3KHU (IJIs1 FOPUIUICCKUX JIMII U MHIUBH Iy JIbHBIX MPEAIPUHAMATEIICH):

JIOTOBOP,  HOJATBEPXKAAOUIMHA  HEOOXOJMMOCTh  OCYILECTBIEHUS  TI'PY30BOU
MEePEBO3KH, C YKa3aHUEM XapakTepa MepeBO3UMOTro Ipy3a, aApecoB U BPEMEHH MOTPY3KU
(pasrpy3km);

JOKYMEHT, TOJATBEepKIalomui  omiary (Mpd  OCYIIECTBICHUH  JIOCTaBKH
KpPYIMTHOTa0APUTHBIX ITOKYTIOK);

2.10.6 Jlns mpoessia K MecTy KUTelbeTBa (U1 PU3NISCKUX JIUIT) JTOTOJTHUTEITHHO
MIPIIIATAIOTCS CSAYIOIINE TOKYMEHTHI:

KOO JOKYMEHTa, TMOATBEPKIAIONIETO B YCTAHOBJICHHOM TOpsaKe (akT
PETUCTPALIAH 110 MECTY KHTEILCTBA (IIPH MPEABSIBICHNAN TIOJTHHHNKA);

KOIUIO JioroBopa u (WIM) CBUACTEILCTBA O TMpaBe COOCTBeHHOCTH (TpH
MIPEIbSABICHUH TTOJTMHHKKA), TIOJTBEPKIAIOIIETO HAJTMYUE MECT CTOSHKH (C yKa3aHHEM
KOJIMYECTBA MAITMHOMECT) JUIS XPaHCHHS TPY30BOTO TPAHCIOPTHOIO CPEICTBa,
PacmoioKEHHOTO B 30HE OTPAaHUYCHUS JIBIXKCHHSI TPY30BOT0 aBTOTPAHCIIOPTA;

KOIUIO pa3pelicHusi Ha TIEepPeBO3KY OMACHBIX Tpy30B (IIpH MPEAbSIBICHUU
NO/UTMHHWKA) TIPH OCYIISCTBICHUU JCATCILHOCTH II0 TIEPEBO3KE OINACHBIX TPYy30B
(UTS FOPUIMYIESCKUX JIUI M WHIMBUIYTBHBIX TIPEIITPHHUMATEIICH);

KOIHUIO TaJOHAa TEXHUYECKOTO OCMOTpPa Ha IPy30BOE TPAHCTIOPTHOE CPEJICTBO HIIU
JTUATHOCTUYECKONW KapThl, COJAEpXKAIIeH CBEICHHWS O COOTBETCTBHHM TPAHCIIOPTHOTO
CpencTBa 00s3aTeIbHBIM TPEOOBaHUSM O€30MACHOCTH TPAHCIIOPTHBIX CPEJICTB.

2.10.7 IlepeueHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMATHBHBIMH TIPaBOBBIMH aKTaMH IS TPEIOCTaBICHUS TOCYAapCTBEHHOU
(MyHUITMTTIAIGHOM) YCIyTH, KOTOpPBIE HAXOJATCS B PACHOPSIKCHHHM TOCYIapCTBCHHBIX
OpraHOB, OpPTraHOB MECTHOTO CaMOYMPABICHUS ¥ WHBIX OPraHOB, Yy4YaCTBYIOIIUX
B TIPEIOCTABICHUY TOCYAAPCTBEHHBIX WJIM MyHUITUTIATBHBIX YCITYT:

BBIMTMCKA U3 EAMHOTO TOCYAapCTBEHHOTO peecTpa IOPUANISCKUX JIUI] Wik EnuHoro
rOCyapCTBEHHOTO PEECTPa MHIUBU Iy ATBHBIX TIPEIIIPUHUMATENICH;
CBEJICHHSI 0 COOCTBEHHMKaAX (BJa/iesIbIlax) TPAHCTIOPTHBIX CPEICTB.

HcuepnbiBaonuii nepedeHb JOKYMEHTOB U CBeJIeHUI, HE00X0AMMBbIX
B COOTBETCTBHM C HOPMATUBHBIMM NPABOBLIMHU AKTAMMU JISl IPEAOCTABICHUS
rocyaapcTBeHHOH (MYHUIIUNAJIBHOM) YCJIYTH, KOTOPbIe HAXOAATCS B
PACHOPSIZKEHUH TOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U
HHbIX OPTaHOB, YYACTBYIOIIMX B MPEJI0CTABJIEHUU IOCY1aPCTBEHHBIX HJIH
MYHULIHMNAJIbHBIX YCJIYT

2.11 TIlepedyeHb NOKYMEHTOB U CBEACHHWI, HEOOXOJUMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMU IPABOBBIMM aKTaMHU I IPEIOCTABJIEHUS TOCYAapCTBEHHOU
(MyHUITMTIAIEHOM) YCIyTH, KOTOpPBIE HAXOJATCS B PACHOPSIKCHHHM TOCYIapCTBEHHBIX
OpPraHoOB, OpPraHOB MECTHOTO CaMOYNPABJICHUS M HWHBIX OPraHOB, YYaCTBYIOIIUX
B [IPEJIOCTABJICHUU TOCYIAPCTBEHHBIX WJIM MYHULUITAJIBHBIX YCIYT!

BBINKCKA U3 EIMHOTO rocyjapCTBEHHOIO PEECTPA FOPUANYECKUX JINL WK EnquHoro
rOCyIapCTBEHHOTO PEECTPa UHINBUIYAJIbHBIX ITPEAPUHUMATEINEH;

CBEJICHHSI 0 COOCTBEHHUKAX (BJaesbIlaX) TPAHCIIOPTHBIX CPEICTB.



212 Tlpm mnpenocTaBICHUU TOCYJAPCTBEHHOW (MYHHUIIUNANBHOW)  yCIYTH
3amnpelnaeTcs: Tpe0oBaTh OT 3asABUTENS:

1. IlpencraBienus JOKyMEHTOB M MH(GOpPMAlMU WM OCYIIECTBICHUS JECWCTBUH,
MPEJCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
MPAaBOBbIMM  aKTAMH, PEryJHPYIOIMIMMU OTHOUIECHHWS, BO3HHUKAIOIIME B  CBS3U
C TPEIOCTABIEHIEM TOCYIapCTBEHHON (MYHUIIUITATHLHOMN) YCITyTH.

2. IlpeacraBneHuss JOKYMEHTOB H WH(OpPMAIMH, KOTOPHIE B COOTBETCTBUU
C HOPMAaTUBHBIMU IPaBOBbIMU akTamu Poccutickon Oenepanuu u (vrkazamo
Haumenosanue cyovexkma Poccuiickou ®edepayuu), MyHUIUTATBHBIMA TPABOBBIMH
aKTamMu (yka3aTh HaMMEHOBaHHE OpraHa TOCYJapCTBEHHOH BJIACTH)
HaxXOJSTCA B PACHOPSKEHWU  OpPraHOB,  NPEAOCTABISIONIMX  TOCYJAPCTBEHHYIO
(MyHUIIUTTAIBHYI0) ~ YCIyTy, TOCYIApCTBCHHBIX  OpPraHOB, OpPraHOB  MECTHOTO
camoynpaBiieHuss W (WJIM) TOJBEIOMCTBCHHBIX T'OCYJapCTBCHHBIM OpPTaHaM WM OpraHam
MECTHOTO  CaMOYIpaBJEHUS  OpPraHu3alui, YYacTBYIOIIMX B  MPEIOCTAaBICHUU
MYHUITUTIATBHBIX YCIIYT, 3a UCKIFOUCHHEM TOKYMEHTOB, YKAa3aHHBIX B 4acTU O cTaThu
7 ®enepanpHoro 3akona oT 27.07.2010 Ne 210-®3 «OO6 opraHu3amuu MpeaoCTaBICHUS
rOCYJIapCTBCHHBIX W MYHHIIUNIATBHBIX yCIryT» (nanee - @enepanbubiii 3akoH Ne 210-D3).

3. [IlpencraBneHue JOKYMEHTOB W HWH(pOpPMAIMKM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIWChH MPHU IMEPBOHAYAIIBHOM OTKa3€ B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIS TPEIOCTABICHUS TOCYIApPCTBEHHON (MYHUITHITATBLHOM)
YCIIyTH, TH00 B MPEOCTABICHUN MYHHUIIUTIAIIBHON YCIYTH, 32 UCKIIFOUCHUEM CJICTYIOIINX
CJIy4aeB:

U3MEHEHHE TpeOOBaHUN  HOPMATUBHBIX IPAaBOBBIX  aAKTOB,  KaCarOIIUXCS
NPEI0CTABIICHUS] TOCYAPCTBEHHOW (MYHUIIMIIAIIBHON) YCIIYTH, TIOCIIE ITePBOHAYAIBHON
NO/Ia4y 3asBJICHUS O MPEIOCTABICHUN MyHUIIUIIAIbHOW YCIIYTH;

HAIMYUE OMMOOK B  3asiBJICHUM O TPEJOCTABICHUM TOCYJIapCTBEHHOMN
(MyHUITMTTAIGHOM) ~ yCJIIyTH M JOKYMEHTaX,  TOJAHHBIX  3asgBUTEIEM  TIOCHC
NIEPBOHAYATHLHOTO OTKAa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
rOCyIapCTBEHHON (MYyHUITUIIAIIEHOM) YCIyTH, TUOO B IMIPEIOCTABICHUN TOCYIapCTBEHHON
(MyHUITMTIAIEHOM) YCIIyTH W HC BKJIFOYEHHBIX B TPEACTABICHHBIA paHEe KOMIUICKT
JIOKYMEHTOB,

UCTEUYCHHE CPOKa JCHCTBUS TOKYMEHTOB WJIM W3MEHEHHE WHGOPMAIIUU IOCie
NEPBOHAYATIFHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOMUMBIX JJISI TPEIOCTABICHUS
rOCyIapCTBEHHON (MYyHUITUIIAIILHOM) YCIyTH, TUOO B MIPEIOCTABICHUN TOCYIapCTBEHHON
(MyHUITUTIAIEHOM) yCITyTH;

BBISIBJICHHE JTOKYMEHTAJIHHO MOATBEPKICHHOTO (pakTa (MPHU3HAKOB) OMMOOYHOTO
WJIA TIPOTUBOTIPABHOTO JAecTBHS (O€3ACHCTBHSI) JODKHOCTHOTO JIUIA Y IIOJTHOMOYEHHOTO
opraHa, CIyXamiero, pa0OTHHKa MHOTO(YHKIIMOHAIBHOTO IIEHTPa, pabOOTHHKA
OpraHmM3alum, IpeaycMoTpeHHoi dacteio 1.1 cratem 16 denepanpbHOrOo 3aKoHA
No 210-®3, npu nepBOoHAYAIbHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOJHMMBIX IS
IPEI0CTABIICHUS TOCYIAPCTBCHHON (MYyHUITUIIAIILHOM) YCIyTH, JIMOO B MIPEIOCTABICHUN
rOCyIapCTBCHHON (MYyHHIIUIIAIILHOM) yCIyTH, 0 YeM B MUCHMEHHOM BHJIE 32 TIOJIHCHIO
PYKOBOIUTENST YTOJTHOMOYEHHOTO OpraHa, PYKOBOAMTENS MHOTO(YHKIIMOHATHEHOTO
IIEHTpa TMpU TMEPBOHAYAIBHOM OTKa3e B TPHEME JOKyMEHTOB, HEOOXOIMUMBIX [IJIs
NPEIOCTABIICHUSI TOCYJIApPCTBCHHON (MYHHIIMIIATHHOW) YCIyTH, JUOO PYKOBOIUTEIIS
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opraHusamuu, TmpeaycMoTpeHHoidl dYacthio 1.1 cratem 16 denepanbHOro 3aKoHA
No 210-®3, yBegomiisieTcst 3asiBUTEIIb, a TAK)KE MPUHOCSITCS W3BUHEHUS 32 JJOCTABICHHBIC
HEy100CTBA.

HcyepnbiBaomuii nepe4yeHb OCHOBAHUM I 0TKAa3a B IpueMe 10KYMEHTOB,
HEe0OXO0AMMBIX JJI MPEI0CTABJIEHNUS TOCYIaPCTBEeHHON (MyYHHIIUNIAJABbHOM) yCJAYTH

2.13 OcHoBaHMSIMH [JIsi OTKa3a B IIpUeME K pPAaCCMOTPEHHIO JTOKYMEHTOB,
HEOOXOAUMBIX IS TMPENOCTAaBICHUS TOCYJapCTBEHHOW (MyHUIHMNAIBbHON) YyCIyTH,
SBIISIIOTCSA

3aBUTEIb HC OTHOCHTCA K KpPYTry JIHI[, UMEIOIIUX MPaBO Ha MPEeIOCTABICHHUE
rocy1apCTBeHHOU (MyHUIIHIIATBHOMN);

NpEeACTAaBICHHE HEMOJHOT0 KOMIUIEKTAa JOKYMEHTOB, HEOOXOAUMBIX I
MpPEIOCTaBICHUS TOCYIapCTBEHHON (MyHUIIMTIATBHOM);

Ipe/ICTAaBICHHBIE 3asIBUTEJIEM JOKYMEHTHl YTPATUIN CHUJIYy Ha MOMEHT 0OpanieHus
3a yCIIyTOH,

Npe/ICTAaBICHHBIE 3asiBUTENEM JOKYMEHTBHI COAEPXKAT MOJYUCTKU W HCIPABICHUS
TEKCTa, HE 3aBEPEHHBIE B NOPSAJIKE, YCTAHOBIEHHOM 3aKOHOIATENbCTBOM Poccuiickon
denepauuu;

JOKYMEHTBI COAEPIKAT MOBPEKACHUS, HATMYNE KOTOPHIX HC MO3BOJISIET B MOJIHOM
o0beMe UCMOoJIb30BaTh MHPOPMALMIO U CBEJCHHS, COJEp)Kaluecs B JOKyMEHTaX Jis
IPEeIOCTABICHUS TOCYIapCTBEHHONW (MYHUIIUITAIBHOMN) YCIAYTH,

B JIOKYMEHTE, TOJATBEPKIAI0NIEM MTOJTHOMOYHS MPEACTABUTENS 3aIBUTEIISI UMEIOTCS
HOBpPEXKIEHHS, YTO HE IO3BOJISIET B MOJHOM OOBEMe HCHOJIb30BaTh HH(POpPMAIUIO
U CBEJICHUS, IPOUYUTATh TEKCT U PACMO3HATh PEKBU3UTHI JOKYMEHTA,

HEIOJIHOE WJIM HC KOPPEKTHOE 3aM0JIHEHHE 1MoJiel B popMe 3adBICHUSA, B TOM YHUCIIE
B HHTEpakTHUBHOU popme 3asBnenus Ha EIII'Y;

HecoOmMIeHrne ycTaHOBIeHHBIX ctaThell 11 denepanbHoro 3akona ot 06.04.2011
Ne 63-®3 «OO6 »7AEKTPOHHOM MOAMUCH» YCIOBUM NpPU3HAHUSA JEHCTBUTEIBHOCTH,
YCUJICHHOM KBalM(UIIMPOBAHHON 3JIEKTPOHHOM MOANKUCH,

nojaya 3amnpoca O MPEeJAOCTAaBICHUU YCIAYTd U JOKYMEHTOB, HEOOXOAUMBIX s
OpENOCTaBICHUS YCIYTH, B OJJEKTPOHHOM Qopme ¢ HapyHIeHHEM YCTaHOBIEHHBIX
TpeboBaHUIl.

HcyepnpiBaOuii nepevyeHb OCHOBAHUM 1JIsl IPUOCTAHOBJICEHUS WU 0TKa3a B
NpeaoCTaBJeHUH IoCyIapCTBeHHOH (MYHHIIUTIAABHOM) YCIYTH

2.14 OcHoBaHUM /I8 TNPUOCTAHOBICHHUSA MPEJOCTABICHUS T'OCYJapCTBEHHOU
(MyHUIHTIATBHOM) yCayru 3aKOHOJATEIbCTBOM Poccuiickoi denepanuu
HC IIPEAYCMOTPEHO.

2.15 OcHoBaHMs A  OTKaza B NPENOCTaBICHUH  TOCYJIapCTBEHHOMU
(MyHULIHTIATBHOW) YCIYTH:

B IPEACTABJIEHHBIX 3asBUTEIEM JOKYMEHTaxX COJAEPKATCSI HEAOCTOBEPHBIE
CBEJICHHUS;
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HECOOTBETCTBHE JOKYMEHTOB, N0 (opMe WIN COJECPKaHUI TPEeOOBAHUAM
3akoHoaarenbcTBa Poccuiickoit Genepanuu;

HaJIU4YKWE BO3MOXHOCTHU OpraHU3aIM¥ MapHIpyTOB mpoe3na 0e3 3ae3na B 30HY
OTPAHUYCHUS K MECTY OTPY3KHU WIH Pa3TPY3KH,

B TIPEJCTAaBICHHBIX 3asBHUTEIEM JOKYMEHTaX COJEpXKaTcsi HEIOCTOBEPHBIE
CBEJICHUS

KOJIMYECTBO 3alpaliMBaeMbIX MPOMYCKOB JUIS Mpoe3da K MECTy CTOSHKHU
MPEBBINIAET  KOJHYECTBO MAaIlInHOMECT, MOJATBEPKJICHHBIX  JTOKYMEHTAJbHBIM
000CHOBaHMEM 0 HAJIMYUU MECT CTOSHKH JJIs XpPaHEHHS TPY30BOr0 aBTOTPAHCIIOPTA,;

3aSBJICHHBIA IPy30BOM aBTOTPAHCIIOPT MO IKOJOTHYECKUM XapaKTEPUCTUKAM HHUKE
KJjlacca 2,

HaJIM4YWe B OTHOIIEHUHU TPY30BOTO aBTOTPAHCIOPTA, YKa3aHHOTO B 3asiBJICHUH, HE
MOTaIIeHHOW B TeUYeHHE yCTaHOBIEHHOTO ctaTheir 32.2 Konekca Poccuiickoit denepanuu
00 aIMUHUCTPATUBHBIX MPABOHAPYUICHUSIX CPOKa 3aJ0JPKEHHOCTHU MO omjarte mrTpada,
HaJIOKEHHOTO B COOTBETCTBUY C BCTYIUBIIUM B 3aKOHHYIO CUJTY TOCTAHOBJIEHUEM T10 JIETy
00 aAMUHUCTPATUBHOM MPaBOHAPYLIEHUHU, CBI3aHHOM C HecoOJIfoJeHrneM TpeOoBaHHA,
NPEeANUCAHHBIX JOPOXHBIMU  3HAKaMHu, 3alpenialomiMi  JBWKEHUE TPY30BOTO
aBTOTPAHCIIOPTA,;

MO0 TPEJACTABJICHHOMY JIOKYMEHTAJIbHOMY OOOCHOBAaHWIO YyClyra paHee
pPeI0CTaBIIAIACE;

HECOOTBETCTBME  HWHPOpMAIUH, KOTOpas  CONAEPKUTCI B  JOKYMEHTax,
pEeJICTaBICHHBIX 3asBHTEIEM, CBEJICHUSIM, MOJIy4eHHBIM B pe3ynbTarte
MEXBEJJOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOJICHCTBHS.

Ilepeyens ycayr, KOToOpblie IBJAAKTCH HEOOXOAUMBIMHU H 003aTeJIbHBIMHU AJIS
NpeAoCTaBJIeHHS FOCYAaAPCTBEHHONH (MYHHIMNIAJABHOM) YCJIYTH, B TOM YHCJe
CBe/IeHHs 0 JOKyMeHTe (I0OKyMeHTax), BbI/IaBaeMoM (BbIJaBaeMbIX)
OpPraHu3alMusMH, y4aCTBYIOIIUMH B MPeJI0CTABJIEHUHN IOCy1apCcTBEHHOI
(MyHHUIHMNIAJABHOI) YCOAYTH

2.16 VYcayru, HeoOXxoaumbie U  00s3aTeNbHBIE AJA  NPEJOCTABICHUS
rocyJapCTBeHHON (MYHUIIMTIAIBHOW) YCIYTH, OTCYTCTBYIOT.

Iopsanok, pa3Mep U OCHOBAHHMA B3UMAHHUA IOCYIapCTBEHHON NOMJIMHBI HJIH
HHOW OMJIaTHI, B3MMAaeMoOii 32 MpeJ0oCcTaB/IeHHE TOCY1apCTBEeHHO (MYHHIMNIAJIbHOM)
yCIayru

2.17 [TIlpenocraBiieHue rocyJ1apCTBEHHOU (MyHHUIIUTTATBEHOM ) YCIYTH
OCyIIecTBIsIeTCs OEeCIIaTHO.
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IHopsinok, pazMep H OCHOBAHHUSA B3MMAaHUA IJ1AaThl 32 NMPeAOCTaBJIEHHE YCIYT,
KOTOpbIe ABJIAKTCHA HEO0X0AUMBIMH H 00513aTeJIbHBIMH AJH NPeJ0CTABJICHUS
rocyAapcTBeHHOH (MyYHHIIMNAJABHOM) YCIYTH, BKJIAKYasd HHGOPMAIHIO 0 METOAHKE
pacuyera pasMepa TaKOH IJIATHI

2.18 VYcayru, HEOOXOIMUMEBIE u  oOsg3arespHBIE IS MpeaoCTaBICHUS
MYHHUIMTIAJIBHOW) YCIYTH, OTCYTCTBYIOT.

3a mpemocTaBlIeHUE YCIYT, HEOOXOAUMBIX U 00SI3aTEIbHBIX IS MPEIOCTABICHUS
roCcyaapCcTBEHHOU (MYHHUIIMIIAIBHOM) YCIYTH HC PEAyCMOTpEHA TIIaTa.

MaxkcuMaJIbHBIA CPOK OKUIAHHMA B 04epeaH NPHU Mmojaye 3anpoca o
NMpea0CTABJEHHH TOCYAaPCTBEeHHOH (MYHUIIUNIAJbHOM) YCJAYTH U MPH MOJyYeHU U
pe3yJbTaTa NpeAoCTABJECHUA MYHULIUNIAJbHOM YCIAYIH

2.19 MaxkcuManbHbIi CpPOK OXHJAAHUA B OdYEpend NpU I[ojade 3ampoca
0 IPEIOCTaBICHNU TOCYJapCTBEHHOW (MYHHIMIIAIBHON) YCIYrd W TPU TOIYYSCHUH
pe3yibTara NpeloCTaBIeHUS roCyJapCTBEHHOU (MyHUIIUTTATHHON) yCIIYTH
B YIIOJTHOMOYEHHOM OPTraHe MW MHOTO(QYHKIHMOHAJIBHOM IIEHTPE COCTaBISIET HC Ooiee
15 munyT.

Cpok UM NOPSAAOK pPerucTpanuy 3aMpoca 3asiBUTEJIS 0 PeJ0CTABJICHUN
rocyiapcTBeHHoi (MyHHIIMNAJAbHOMN) YCJIYTH, B TOM YHCJe B DJIEKTPOHHOI popme

2.20 Cpox perucTtpaluu 3asiBJI€HUS O NPEIOCTABICHUH TOCYJapCTBEHHOU
(MyHULIHTIATBHOW) YCIIYTH MOAJIEKAT PETUCTPAINHU B Y TOJTHOMOYEHHOM OpPTaHe B TCUCHHE
1 pabGouero AHsS cO AHS TOJyYEHHsS 3asABICHUS U JOKYMEHTOB, HEOOXOIMMBIX IS
IPEeIOCTABICHUS TOCYIapCTBEHHONW (MYHUIIUIIATBHON) YCIYTH.

B ciaydae Hanuuus ocHOBaHMH JJ4 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX
JUIS.  TIPENOCTaBJICHUS TOCYIapCTBEHHOW (MyHHIMNAIbHOW) YCIYyrd, YKa3aHHBIX
B NyHKTe 2.15 HacTosAmero AIMUHUCTPATUBHOTO perjiaMeHTa. ¥ HOJTHOMOUYEHHBIH OpraH
HC MTO3/JHEE CIEYIOUIEero 3aJHEM MOCTYIJICHUS 3asiBIICHUS U JOKYMEHTOB, HEOOXOIUMBIX
I TPEJOCTABICHUS TOCyAapCTBEHHOW (MyHUIHMNIAIbHOW) yciayru, pabodero IHS,
HampapJysieT 3asBUTENI0 JUOO €ero MpeACcTaBUTENI0 pelieHue 00 OTKa3ze B IpUeMe
JOKYMEHTOB, HEOOXOIMMBIX Uil MPEAOCTaBICHHUS MYHUIUMIAIBLHOW yciayru mo ¢opwme,
npuseneHHoi B [Ipunoxenun Ne 4 k HacTosimeMy AAMUHUCTPAaTUBHOMY PErJaMEHTYy.

TpeboBaHus K MOMENIEHHAM, B KOTOPBIX NMPeA0CTABIAETCS rocyAapcTBeHHO
(MyHHIHMNIAJABHOI) yCJIyra

2.21 MecTOmnoJOKEHNE AAMUHUCTPATUBHBIX 3/1aHUN, B KOTOPBIX OCYIIECTBIACTCS
IpUeM 3asBICHUN U JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEIOCTABICHUS TOCYAapCTBEHHOMN
(MyHUOHMTIATBHOM) yCIyTW, a TakXe BbJa4a  pe3yJbTaTOB  MPEJOCTaBICHUS
rocylapcTBeHHOW (MYHHIIMIIANBHOW) YCIYTH, NOJDKHO oOecmeunBaTh yAO0OCTBO s
rpaX7aH C TOYKU 3pEHUS MEUIEeXOJHOW IOCTYNHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHCIIOpTa.
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B ciyuae, eciim uMeeTcss BO3SMOXKHOCTh OpPraHU3alHM CTOSHKHU (TapKOBKH) BO3JIE
3nanus (CTpOEHHUs ), B KOTOPOM pa3MEIleHO MOMEIIeHUE TpueMa U BhIIaud JOKYMEHTOB,
OpraHN30BBIBACTCSl CTOSIHKA (MapKOBKA) [Js JUMYHOTO ABTOMOOWIBHOTO TpaHCHOpPTa
3asBUTEJICH. 3a MOJb30BaHUE CTOSHKOH (MapKOBKO) C 3asBUTEJICH IIaTa HC B3UMAETCH.

Jls mapKoOBKM clleMaJIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAJIUJIOB Ha CTOSHKE
(mapkoBke) Beigensercs He MeHee 10% mect (HO HC MeHee 0JHOTO MecTa) JJis OecraaTHON
MapKOBKM TPAHCIOPTHBIX CPEACTB, ynpaBiaseMmblx uHBaiugamu |, |l rpynm, a takxke
nHBanunamMu |l rpynmel B mopsaake, ycraHoBiaeHHoM [IpaButensctBoM Poccuiickoit
denepanyu, U TPAHCIOPTHBIX CPEICTB, MEPEBO3SMINX TAKMX WHBAJTUIOB W (MIJIH) IETEH-
WHBAJIMJOB.

B nensix obecneuenuss O6ecnpensTCTBEHHOrO OOCTyINa 3asiBUTENEH, B TOM YHCIIE
MEePEIBUTAIONINXCS HA HMHBAJIUAHBIX KOJISICKAX, BXOJ B 3/laHUE U IOMELIEHHUS, B KOTOPBIX
MPEJOCTABIISIETCS TOCyAapcTBeHHAas (MyHHIIUIIANbHAS) yCIIyTra, 000pyAyIOTCs TaHIyCaMu,
MOPYYHSIMH, TAKTUIBHBIMU (KOHTPACTHBIMH) MPEAYNPEIKTAIOIMIMMH 3JIEMEHTAMH, HHBIMH
CIeHUATbHBIMU TPUCITOCOOTECHUAMH, MO3BOJSIOMUMH 00€CTIeYuTh OECIIPENATCTBEHHBIH
JOCTYII U IEPEABUKEHUE NHBAINIO0B, B COOTBETCTBUH C 3aKOHOATENbCTBOM Poccuiickon
@enepanuu 0 COUMAIBHON 3aIIUTE NHBAIU]IOB.

[enTpanbHblii BXOA B 34aHHE YIOJHOMOYEHHOTO OpraHa JOJDKEH OBITh
000pya0oBaH HHPOPMAIIMOHHON TaOJIMYKOH (BBIBECKOM), coaepkKaiieii UHPOPMAIIHIO:

HauMEHOBAHUE,;

MECTOHAXO0XK/IEHUE U IOPUIUYECKHUH aipec;

peXKUM paboTHI;

rpaduk npuema,

HOMepa Tese(OHOB AJIsl CIIPABOK.

[ToMemenusi, B KOTOPBIX MPEJAOCTABIACTCS TOCYAapCTBEHHON (MyHHUIHIAIbHOIN)
yclyra, JOJKHBI COOTBETCTBOBATh CAHUTAPHO-3MUAEMHOJIOTHYECKUM IpaBHUIaAM
U HOpMaTHUBAaM.

[ToMemenusi, B KOTOPBIX MPEAOCTABIACTCS TOCYIAPCTBEHHOW (MyHUIHIAIbHOIN)
ycllyra, OCHaIawTCs:

IIPOTUBOIOKAPHOU CUCTEMOMN U CPEACTBAMHU NOKAPOTYILIECHHUS,

CHCTEMOMW OIOBEIIEHUS O BOSHUKHOBEHUH YPE3BbIYaHON CUTYaLlUH;

CpeICTBAaMHU OKa3aHUS NEPBOU MEIUIIMHCKOU IOMOIIIH;

TyaJleTHBIMU KOMHAaTaMU Ul TOCETUTEIIEN.

3an oxunanus 3asBuTeneil o0OpyayeTcs CTYJbSMH, CKaMbsIMHU, KOJHUYECTBO
KOTOPBIX OIpeaensieTcs HCXoAsd U3 (PaKTHUUYECKON Harpy3kd M BO3MOXHOCTEH s
UX pa3MelIeHHUs] B TOMEUIEHHUH, a TaK)Ke HHPOPMALMOHHBIMHU CTEHIAMU.

TexkcTbl MaTepuanoB, pa3MELIEHHbIX Ha WH)OPMALMOHHOM CTEHIE, Ie4aTarTCs
yaoOHBIM 1Sl uTeHus mpudTom, 6€3 UcIpaBiICHUM, ¢ BBIJCICHHEM HAanOOJIee BaXKHBIX
MECT IMOJY>KUPHBIM HIPUPTOM.

MecTa 115 3aMIOTHEHHUS 3asBICHUN 000PYAYIOTCS CTYJIBSIMH, CTOJIAMH (CTOMKaMu),
O0JaHKaMU 3asiBJICHUH, MUCbMEHHBIMU NMPUHAIICKHOCTIMHU.

Mecta mnpuema 3asButeneit obOopyayiorcs HHGOPMAIMOHHBIMU TabIUYKaMu
(BBIBECKaMH) C yKa3aHHUEM:

HOMepa KabuHeTa 1 HaMMEHOBAHMS OT/IENa,;

dbamunuyu, HMMEHH H OT4YecTBa (MOCiIeAHEe - TPHU HAITUYUU), TOJDKHOCTHU
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OTBETCTBEHHOTO JIUI[A 32 MPUEM TOKYMEHTOB,;

rpaduka npuema 3asBUTEINCH.

PabGouee MecTo Ka)kJI0TO OTBETCTBEHHOTO JHUIIA 32 MPHUEM JOKYMEHTOB, JOJKHO
ObITh 00OpPYNOBAaHO TMEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXXHOCTBIO JIOCTyma
K HeOOXOIUMBIM HH(POPMAIMOHHBIM 0a3aM [aHHBIX, ME€YAaTAIOUUM YCTPOWCTBOM
(IpUHTEPOM) U KOMUPYIOIHM yCTPOHCTBOM.

JIumo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, IOJDKHO HMETh HACTOJbHYIO
TabNUUKy ¢ ykazaHueM (aMuiuu, UMEHH, oTdecTBa (MOclenHee - NPH HAJTUYUH)
U JTOJKHOCTH.

[Ipn mpemocTaBleHUH TOCYJApCTBEHHOW (MYHUIMIIATBHOW) YCIYTH HWHBaJIUJaM
obecrneynBarOTCS:

BO3MOXHOCTh O€CHpEensITCTBEHHOI'0 JOCTyNma K 00BeKTy (3JaHHIO, MOMEIICHHUIO),
B KOTOPOM IPEIOCTABISIETCS TOCyNapcTBeHHAs (MyHHUIIUIAIbHAS) YCIyTa,

BO3MOXXHOCTh CaMOCTOSITEILHOTO MEpPEeABHKEHHS IO TEPPUTOPUU, HA KOTOPOU
pPAcCTOJIOKEHBI 3/1aHUSl U TIOMEIIEHHUS, B KOTOPBIX NPEJOCTABIACTCS TOCYyIapCTBEHHAs
(MyHUIIMTIANBHAS) YCIIyTa, a TaAK)KE BX0oJa B Takhe OOBEKTHI U BBIXOJA M3 HUX, MMOCAJIKHU
B TPAHCIOPTHOE CPEJACTBO W BHICAAKM U3 HEro, B TOM YHCJIE C HCHOJIb30BaHUE
Kpecia-KOJSICKH;

COIMPOBOXKJICHUE WHBAJIUIOB, UMEIOIMIUX CTONWKHE pacCTpOHCTBAa GYHKIIUHU 3PEHUS
¥ CAMOCTOSITEIbHOTO TIePEIBUKECHUS,

HaJJie)xaliee pasMenieHue oO0OopyaoBaHHMST M HOCUTeNed  HMHpOpMaIuH,
HEOOXOIUMBIX s oOecmeueHus: OecHpensiTCTBEHHOrO JOCTyla WHBAJIUIOB 3JaHUSIM
¥ IOMEIIECHUSAM, B KOTOPBIX NPEIOCTABISETCS TOCYIapCTBEHHOW (MyHHIIMTAIbHOI)
yciayra, W K roCyJIapCTBCHHOW (MYHUIIMIAIBHOW) YCJIyre ¢ YYETOM OTrpaHUYCHHIH
UX KU3HEACATEIbHOCTH;

nyOnupoBaHue HEOOXOAUMOUW [Uii  WHBAJIHUAOB 3BYKOBOW M  3pPUTEIbHOU
UHpOpPMAIKH, a TAKXKE HAATUCEH, 3HAKOB U HHOM TEKCTOBOU U rpaduueckoit mHGopmanuu
3HAaKaMH, BHIIIOJTHEHHBIMH peibedHO-ToUeYHbIM mpudpTOoM bpaiins;

JOMYCK CypAOTIEepeBOAYNKA U TH(HIOCYPAOICPCBOIUNKA;

JOMYCK COOaKM-IPOBOJHUKA NPU HAJWYUM JIOKYMEHTa,  MOATBEPIKIAIOMIETO
¢e crenuaibHoe O0Oy4YeHWe, Ha O0O0beKkTh (34aHHsA, TMOMEIICHUS), B KOTOPHIX
IpEeAOCTaBIACTCS TOCyIapCcTBeHHAs (MyHUIIMNIATbHAS) YCIYTH;

OKa3zaHHWe WHBAJIHAAM IMOMOIIH B MPEOJOJICHUH OapbepoB, MEIIAIOIINX MOJTYUESHUIO
UMH TOCYJIapCTBEHHBIX U MYHULIMIAJIBHBIX YCIYT HApaBHE C APYTUMH JUIIAMH.

IMoka3zaTenu JOCTYNHOCTH U KaYeCTBA rOCy/1apCcTBeHHO# (MyHHIIMNAJbHOI) yCJAYTH

2.22 OcHOBHBIMHU MOKa3aTeNIsIMU JOCTYITHOCTH MPEAOCTABICHUS
roCylapCTBEHHOW (MyHUIMIAIBLHOM) YCIYTH SABISIOTCS:

Hajlu4he TOJHOM W TOHATHOW HHOpMALMU O TOPSIJIKEe, CPOKaX U Xojie
IIPENOCTABIICHUS rOCYAapCTBEHHON (MyHUIIUTIATBHON) yCIIyTH
B MHQOPMALHOHHO-TEJIEKOMMYHHKAIIMOHHBIX CETAX OOMIEro Mmoib30BaHus (B TOM 4ucIe
B ceTu «MHTEepHET»), CpelicTBaX MaccoBOW HWH(POPMAIIUH,

BO3MOJKHOCTb  IIOJIy4E€HHUs  3asBUTEJIEM yBEIOMIICHHM O MPEeAOCTaBICHUU
rocylapCcTBEHHOH (MyHUIHTIATBHON) yciyru ¢ momolnbio EIITY,
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BO3MOKHOCTb ITOJTy4eHUsS] HH)OPMAITUH O X0/I€ TIPEAOCTABICHUS TOCY1apCTBEHHON
(MyHUITUTTATEHO¥) YCIIyTH, B TOM qHCIe c UCTIOJIH30BAHNEM
WH(GOPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

2.25. OCHOBHBIMH TIOKa3aTeJIIMA KadyeCcTBa IPEIOCTABICHUS TOCYIapCTBEHHOU
(MyHUITUTIATEHO#) SBIISIOTCS:

CBOEGBPEMEHHOCTD IPEIOCTABICHHUS TOCYAapCTBEHHOW (MYHUIMITAIBLHON) yCIyTH
B COOTBETCTBHH CO CTAaHIAPTOM €€ MPEIOCTABICHUS, YCTAHOBJICHHBIM HACTOSIIUM
AMUHUCTPATUBHBIM PETIIAMEHTOM;

MUHHMAaJIbHO  BO3MOXXHOE  KOJHMYECTBO  B3aUMOJCHCTBUH  TpakIaHUHA
C IOJDKHOCTHBIMH JIMI]AMH, YYaCTBYIOIIUMH B TIPEAOCTABICHUH TOCYIapCTBEHHON
(MyHHIIMTIQIEHOW) YCITyTH,

OTCYTCTBHE OOOCHOBAaHHBIX 0O Ha JehcTBUS (OE31CHCTBHE) COTPYIHHUKOB
U MX HEKOPPEKTHOE (HEBHUMATEIFHOE) OTHOIICHHE K 3asBUTEISIM,;

OTCYTCTBHE HApYIICHUIH YCTAHOBICHHBIX CPOKOB B IMPOIECCE IMPEIOCTABICHHUS
rOCyJIapCTBEHHOW (MYHUIIUTIAIEHOW) YCIIYTH,

OTCYTCTBUE 3asBJICHHA 00 OCHapWBaHWM pEIICHHMA, IeHUCTBUN (Oe3meicTBuN)
VYTOITHOMOYEHHOTO OpraHa, ero TOJKHOCTHBIX JIHII, TPHHUMAEMbIX (COBEPIICHHBIX) MPH
HPEAOCTABICHUH TOCYIapCTBEHHON (MYHUITUIIAILHOW) YCIIYTH, TI0 UTOTaM PaCCMOTPEHUS
KOTOPBIX BBIHECEHBI pEHICHUsT 00 YJIOBIETBOPCHHU (YaCTUYHOM YJOBICTBOPCHHN)
TpeOOBaHUM 3asIBUTEIICH.

HNHble Tpe6OBaHUA, B TOM YHCJIE€ YYNTHIBAIOIIHE 0COOEHHOCTH NMPEA0CTABICHUS
rocy1apcTBeHHOH (MyHHIIUNAIBHOI) YCIYTH B MHOTO()YHKIIHOHAJBHBIX IEHTPAX,
0COOEHHOCTH TIPEA0CTABJIEHHUS rOCYAAPCTBEeHHOH (MYHHIIUNIAJIBLHOI) YCJIYTH 1O
IKCTEPPUTOPHATILHOMY NPUHIIAIY M 0COOCHHOCTH MPeI0CTABJICHUSA
rocy1apcTBeHHOH (MyHHIIUNIAJLHOM) YCIYTH B JIEKTPOHHOI dopme

2.23 TlpenocraBneHue roCyJ1apCTBEHHOM (MyHHUIUITATEHOM ) yCIyTu
10 SKCTEPPUTOPUAIIBHOMY  MPUHIIMIY  OCYLIECTBISIETCSI B  YacTU  OOECIeYeHUs
BO3MOXXHOCTH MoJauu 3asBiieHuN mnocpencrBoM EINY u nomydyeHus pesyibrara
TOCyIapCTBCHHOW (MYyHHIIUITAILHOM) YCIIyTH B MHOTO()YHKITHOHAITLHOM IIEHTPE.

2.24 3asBuTensM 00ECIEeYMBACTCSI BO3MOXKHOCTH TMPEACTABICHUS 3asBICHUS
U TIPWJIAraeMbIX JIOKYMEHTOB B (OpMeE AJIEKTPOHHBIX JOKyMEHTOB mocpeactsom EIITY.

B atom ciywae 3asBUTENs WKW €r0 HOpeAcTaBUTENb aBropusyercs Ha EIII'Y
MOCPEJICTBOM MOATBEPKICHHOM ydeTHOM 3amucu B ECHA, 3amnonHseT 3asBicHUE
O MPEJAOCTABICHUH TOCYJAPCTBCHHON (MYHHIIMITAILHOW) YCIYTH C HCIIOJIb30BaHUEM
WHTEPAKTUBHON (POPMBI B SJICKTPOHHOM BH/IC.

3aI0THEHHOE 3asBJICHHE O TPEIOCTABICHUH rOCYAapCTBEHHOW (MyHHUITUTIAIBHO)
YCIIYTH OTIIPABIIAETCS 3asiBUTEIIEM BMECTE C MPUKPETUICHHBIMU 3JIEKTPOHHBIMU 00pa3aMu
JIOKYMEHTOB, HEOOXOAMMBIMH ISl TIPEIOCTABIICHUS TOCYAapCTBEHHON (MyHHUITUTIATBHON)
yCIyrd, B YHnojJHOMoYeHHbIM opradH. Ilpu aBtropuzamuu B ECHA 3asBieHue
O MPEJOCTAaBICHUH  TOCYIAapCTBEHHOH  (MYHHIIMITAJBHOW)  YCIYIH  CYHTAETCSA
IMOAIIMUCAHHBIM ~ NPOCTOM  JJICKTPOHHOW  MOJANMCHIO  3asBUTEINS, IPEICTABUTEIS,
YIIOJTHOMOYEHHOT'0 Ha MOANMCAHUE 3asIBJICHUS.
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Pesynprarel mpemocTaBlieHHS TOCYyAapCTBEHHOW (MYHHIIMIIAIBHOW) YCIyTH,
yKa3aHHbIEe B MyHKTE 2.5 HACTOAIETr0 AIMUHUCTPATUBHOI'O perjiaMeHTa, HalpaBIsSIOTCS
3asfBUTENIO, MpEACTaBUTEN0 B NUuHbIA kabuner Ha EIII'Y B ¢opme snexrporHOTO
JOKYMEHTa, MOJAMNHCAHHOTO YCHJICHHON KBalU(UIIMPOBAHHON 3JIEKTPOHHON MOIMHUCHIO
YIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA YTMOJHOMOYEHHOTO OpraHa B ciydae
HalpaBJeHus 3asBiaeHus nocpencrtsoM EIITY.

B ciiyyae nanpasiienus 3asaBinenus nocpeactsom EIII'Y pesynbrat npenocraBiieHus
rocy1apCTBEHHON (MYHHIIMIIATBHOW) YCIyTHM TaKXe MOXET OBITh BBIJAH 3asIBUTEIIO
Ha OyMaXxHOM HOCHTEIE B MHOTO(YHKIIHOHATBHOM LHEeHTpE B TIOPSIKE,
MpPEeIyCMOTPEHHOM MYyHKTOM 6.4 HacTosmero AIMIUHUCTPATUBHOTO PErjiaMeHTa.

2.25 DJeKTpOHHBIE JOKYMEHTHI MPEACTABIAIOTCS B CAEAYIOMUX popMaTax:

a) Xxml - nis popmManu3oBaHHBIX TOKYMEHTOB,;

0) doc, docx, odt - m1st JOKYyMEHTOB ¢ TEKCTOBBIM COJICPKAHUEM, HE BKIIOYAO UM
dopMynbl (32 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B IOJIMYHKTE "B"' HAacTOSIIETO
NyHKTA);

B) XIS, XIsx, 0ds- myis TOKyMEHTOB, COJAEPIKAIIUX PACUCTHI;

r) pdf, jpg, jpeg - mis JOKYMEHTOB C TEKCTOBBIM COJEpP)KAaHHEM, B TOM YHCIE
BKJIIOYAaOmMux Qopmyiasl u (unm) rpadudeckue wu300paxkeHus (32 HCKIIOYCHUEM
JOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE "B" HACTOSIIETO MyHKTa), a TaKXe JOKYMEHTOB
¢ TpaMUECKUM COJAEPKAHUEM.

JlonyckaeTcst (GOpMHPOBAHUE 3JIEKTPOHHOTO JOKyMEHTa IyTeM CKaHUPOBAHHS
HEIMOCPEICTBEHHO C OpHTHHala JOKyMeHTa (MCIOJb30BaHWE KOMHUH HC JIOMMYCKaeTCs),
KOTOPOE OCYIIECTBISIETCS € COXpPAaHEHHEM OpHUEHTAIlMd OpUTHHAla JOKyMeHTa
B paspemenun 300 - 500 dpi (macmTab 1:1) ¢ ucoTb30BaHUEM CICAYIOMINX PEIKUMOB!

- «4epHO-OenbIii» (MpU OTCYTCTBUU B JOKyMEHTE TpapUUYECKUX H300pakeHHI
¥ (MITM) IIBETHOTO TEKCTA);

- OTTEHKH ceporo» (NMpHW HAIWMYMU B JIOKyMEHTE rpaduuecKkux H300paKeHHH,
OTJIMYHBIX OT IBETHOTO rpa)muecKoro n300paxeHus);

- «BETHOW» WIIM «PEXUM MOJTHON mBeromnepenadu» (Mpu HaAJIUIUU B JTOKYMEHTE
IIBETHBIX TpapUUECKUX N300pakeHHH MO0 BETHOTO TEKCTA);

- COXpaHEHHMEM BCEX AayTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTH, a HWMEHHO!:
rpaduuecKoi MOANUCH JINIA, IeYaTH, yIJI0BOr0 mTamia OJiaHKa;

- KOJIUN4ECTBO (halJIOB JOJKHO COOTBETCTBOBATh KOJIUYECTBY IOKYMEHTOB, KaXJbIi
U3 KOTOPBIX COAEPIKUT TEKCTOBYIO M (HJIM) rpaguuecKkyro HHOOpMAIHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00eCIIeUnBaTh:

- BO3MOXXHOCTb UACHTU(PUIHUPOBATH JTOKYMEHT M KOJIMYECTBO JINCTOB B JOKYMEHTE;

- IS JTOKYMEHTOB, COJEp)XalUluX CTPYKTYpUPOBAHHBIE MO 4YacTsAM, TJiaBaM,
pazmenam  (mogpasjenaMm) JaHHbIE W 3aKJIagKd, OOECIEYMBAIONME MEPEXOAbI
110 OTJIaBJICHUIO U (MJIU) K coepKalIuMCs B TEKCTE PUCYHKaM U TaOJIuIaM.

JIOKyMEHTBI, MOJUIeKAIINe MpeacTaBieHU0 B ¢opmarax XIS, XIsx wmm ods,
bopMUPYIOTCS B BUAE OTAEIBHOIO JIEKTPOHHOTO JOKYMEHTA.
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[IL  Cocras, nocienoBaTeJIbHOCTh U CPOKHU BBINOJHECHUS] AIMHUHUCTPATHBHBIX
npouenyp (aeiicTBuii), TpedoBaHus K NOPSAKY UX BBINOJHEHNs, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOMH dopme

I/IC‘lepHLIBalOIIII/Iﬁ nepeIceHb A/IMUHUCTPATUBHLIX MPOLHEAYP

3.1 [IlpemocraBineHrne TOCYIapCTBEHHOW (MYHHIIMIIAIBHON) YCIYTH BKIIOYAET
B ce0s ClIeyIOUIUE aIMUHUCTPATUBHBIE IPOLIETYPBI:

IIPOBEPKA IOKYMEHTOB U PETUCTpaLUs 3asIBICHUS;

MOJy4YEeHUE  CBEAEHUW  mocpeactBoM — dDenepanbHOM  rOCyAapCTBEHHOM
uH(POPMalMOHHON cucTeMbl «EnnHas cucteMa MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aumoaeicTeusa» (nanee - CMDB);

pPaccCMOTpPEHHE IOKYMEHTOB U CBEJICHUN;

MIPUHATUE PELLICHHUS;

BbIJIa4a PE3yJIbTaTa;

BHECCHHE pe3yJbTaTa TOCYJapCTBEHHON (MYHHUIIMIAIBHOW) YCIYTH B PEECTp
FOPUINYECKN 3HAYMMBIX 3alUCEN.

Onucanve aAMUHUCTPATHBHBIX MpOLEAYyp MNpeAcTaBieHo B IIpunoxeHun
Ne 5 x HacTosIIEMY AJMUHUCTPATUBHOMY PEIJIAMEHTY.

IlepeyeHb aIMHUHUCTPATUBHBIX Mpoueayp (nelicTBHIT) MpH MpeI0CTABJICHUHT
rocy1apcTBeHHOH (MyHHIIHNAJIBLHOI) YCIYTH B 2JIEKTPOHHOI dopme

3.2 Ilpu mnpenocraBleHUH TOCYJAPCTBEHHOH (MYyHUIIMIAIBHON)  YCIyTH
B DJICKTPOHHOU (hopMe 3asBUTEITIO0 00ECTIEUNBAIOTCS:

noJiy4eHre nH(opMaIuy 0 OPSAIKE U CPOKax MPEAOCTaBICHUS TOCYIapCTBEHHON
(MyHUITUTIAIEHOM) yCITyTH;

dhopMUpOBaHHE 3asIBICHUS,

OpueM U peructpauus YIMOJTHOMOYEHHBIM OpPraHOM 3asiBICHUSI M HMHBIX
JTOKYMEHTOB, HEOOXOJUMBIX IS TIPEIOCTABIICHUSI TOCYIAPCTBEHHON (MYHUITUITATBEHOM)
YCIYTH;

MOJTydeHUE pe3yJibTaTa IPEIOCTABICHUS TOCYJAapCTBEHHOW (MYyHHUITUTIAIBHON)
YCIYyTH;

MOJIyYEHHUE CBEJICHUI O XOJI€ pACCMOTPEHUS 3asIBJICHUS;

OCYILIECTBJICHUE  OLIEHKM  KadecTBa  MPEJOCTABICHHUS  TOCYJapCTBEHHOMU
(MyHUITUTIAIEHOH) yCITyTH;

nocyaeoHoe (BHecymeOHOE) oOrkajoBaHHE pelicHUN W aericTBuil (Oe3neicTBuA)
YnomHOMOYeHHOTO oprana Jsmbo jeiictBus (Oe3melicTBHE) JOJDKHOCTHBIX — JIHII
YTOTHOMOYEHHOTO OpraHa, MPEIOCTaBIISIIOIIET0 TOCYAapCTBEHHONW (MYHHIIAITATHLHOMN)
yCIIyTy, THO0 MYHHUIIUIIATLHOTO CITYKAIIETO.

IMopsinok ocymecTBJIeHHs] AIMUHUCTPATUBHBIX Mpolenyp (aeficTBuii) B
3JIEKTPOHHOU opMe

3.3 ®opmupoBaHUE 3asBICHUS.
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dopMUpPOBAaHUE  3asBJIECHUS  OCYLIECTBISIETCS  NOCPEICTBOM 3aII0JIHEHUS
aneKTpoHHOU Gopmbl 3asBieHus Ha ETIT'Y 6e3 Heo0X0IMMOCTH JOMOJHUTEIBHOM MOJaun
3asBJICHUS B KaKoil-mu0o uHOM Ppopme.

dopmaTHO-TOTHYECKAsT MPOBEPKa CHOPMHUPOBAHHOTO 3ASIBICHUS OCYIIECTBIACTCS
MOcJIe 3aI0THEHUS 3asIBUTENIEM KaXK/10TO U3 MOoJiei 2JIeKTpoHHOU popMBbl 3asBieHus. [Ipu
BBISIBIICHUU HEKOPPEKTHO 3aM0JHEHHOTO MOJISI 3JIEKTPOHHON (OPMBI 3asBICHHS 3aIBUTEIIb
YBEIOMIIACTCS O XapaKTepe BHISIBICHHON OMIMOKH U MOPSAKE €6 YCTPAHEHHS MOCPEICTBOM
MHPOPMAIITMOHHOTO COOOIIEHHS HEMOCPEACTBEHHO B DJIEKTPOHHON (popMe 3asiBICHUS.

[Ipu popMupoBaHUHM 3asBICHUS 3aIBUTEII0 00ECTIEUUBACTCS:

a) BO3MOXHOCTh KOTMPOBAHHS M COXPAHCHUsS 3asABJICHUS M HUHBIX JOKyMEHTOB,
yKa3aHHBIX B NyHKTax 2.9 - 2.12 HacTosdmero AJIMHHUCTPAaTHBHOTO perjaMeHTa,
HEOOXOUMBIX JIUISI TPEJOCTABICHUS TOCYIapCTBEHHON (MYHUIIUIIATBLHON) YCIYTH,;

0) BO3MOXXHOCTH IeYaTH Ha OyMa)XHOM HOCHTEJIE KOIHH JJIEKTPOHHOWU (OpPMBI
3asBJICHUS,

B) COXpaHEHHE paHee BBEJICHHBIX B JJICKTPOHHYIO (QopMy 3asBICHUS 3HAYCHHIA
B JII000W MOMEHT I10 JK€JIaHUIO MOJIb30BATEN, B TOM YHCJE NPH BO3SHUKHOBEHUHU OMINOOK
BBOJIa U BO3BpATe JIJisi IOBTOPHOTO BBOJAa 3HAYEHUM B 2JIEKTPOHHYIO HOpMY 3asiBICHUS,

T') 3aII0JJHEHHUE TOJICH JEKTPOHHON (POPMBI 3asiBIICHUS 10 Havayia BBOJA CBEICHHIA
3asiBUTEJIEM C MHCIOJb30BaHUEM CBeJeHuM, pa3meuieHHbix B ECHUA, u cBeneHui,
onybmukoBanubix Ha EII'Y, B wacTu, kacaromielics cBefeHuii, orcyrcTByromux B ECUA;

1) BO3MOXHOCTh BEPHYTHCS Ha T1000# U3 3TaNOB 3aII0JIHEHUS dIIEKTPOHHOM (POpMBEI
3asBJIeHUS 0€3 MOTepHu paHee BBeJACHHON HH(popmanuu;

€) BO3MOXXHOCTB gocTyna 3asButess Ha EII['Y k paHee mogaHHBIM UM 3asBICHHIM
B TEYEHHWE HE MEHee OJHOTO Troja, a TakXe 4YacTUYHO C(HOPMHUPOBAHHBIX
3asBJICHUH - B TCUCHHE HC MeHee 3(TpcX) MECSIeB.

CdopmupoBaHHOE U MOJMNUCAHHOE 3aBJICHUE U UHBIE TOKYMEHTHI, HEOOXOUMBIE
JUIS. TPEJOCTABIICHUS TOCYIapCTBEHHOW (MyHHUIMNAIBbHOMN) YCIYTH, HaNpaBiIsIOTCS
B YIIOJITHOMOYEHHBIN opraH nocpeactsom EIITY.

3.4 VYHoJIHOMOYEHHBIH OpraH oOecrmeyWBacT B Cpok He mo3aHee 1 (omHOTrO)
pabouero nHA ¢ MoMeHTa nmojxauu 3asBiaeHus Ha EIII'Y, a B ciaydae ero mocTymnjaeHus
B HEPaOOYMil UM NIpa3AHUYHBIN €Hb, - B CICAYIOUIUIN 32 HUM MEPBbIA pabounii 1eHb:

a) TMpUeM JOKYMEHTOB, HEOOXOIUMBIX [Js NPEIOCTABICHHUS T'OCYAapCTBEHHOMN
(MyHULOMTIATBHOW) yCIAYyTH, W HANpaBJICHHE 3asBUTENIO JJIEKTPOHHOTO COOOIIECHUS
0 MOCTYIUIEHUU 3asiBJICHUS,

0) perucTpanmuio 3asBICHUS W HANpaBJeHHE 3asABUTEII0 YBEIOMIICHHS
0 PerucTpanuu 3asBiieHUs TuO0 00 OTKa3ze B MpueMe JOKYMEHTOB, HEOOXOIMMBIX s
IpEeIOCTaBICHUS TOCYIapCTBEHHOW (MYHUIIUIIATBHON) YCIYTH.

3.5 DnexTpoHHOE 3asBJIEHUE CTAHOBUTCS JOCTYMHBIM ISl JTOJKHOCTHOTO JIMIA
YIOTHOMOYEHHOTO OpTaHa, OTBETCTBEHHOTO 3a IPHEM U PETUCTPAIIHNIO 3asBJIeHUs (anee
- OTBETCTBEHHOE JOJDKHOCTHOE JIMI0), B TOCYAapCTBEHHON HMH(POPMAIIMOHHOW CUCTEME,
UCIIOJb3yEMON YTMOJIHOMOYEHHBIM OpPTaHOM [UIi MPEJOCTABJICHUS TOCYyIapCTBEHHOMU
(MmynununanpHo#) ycnyru (nanee - 'MC).

OTBETCTBEHHOE AOJIKHOCTHOE JINLO:

IPOBEPSAET HAIMYHUE JJIEKTPOHHBIX 3asABJeHUN, nocTtynuBmux ¢ EIII'Y, ¢ mepuogom
HC pexe 2 (IByX) pa3 B ICHb;
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paccMaTpuBaeT MOCTYNHUBIIME 3asBJICHUS M TIPUIOXKEHHBIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

NpPOU3BOAUT JEWCTBUA B COOTBETCTBHUM € TYHKTOM 3.4  HAcCTOSIIEro
AJZIMUHUCTPATUBHOTO PErjaMeHTa.

3.6 3asgBUTENI0 B KayeCTBE pe3yibTara NPEJOCTABICHUSA TOCYIapCTBEHHOU
(MyHULHTIATBHOW) yCIAYyTH 00€CTIeYUBACTCS BO3MOXKHOCTD IOJIYYEHHS JOKYMEHTA!

B bopme AJIEKTPOHHOTO JOKYMEHTA, MOJANUCAHHOIO YCUJIEHHOM
KB (DHUIUPOBAHHON 3JIEKTPOHHOU MOAMUCHI0O YIOIHOMOYEHHOTO JOIKHOCTHOTO JIMIIA
YOJIHOMOYEHHOTO OpTaHa, HallpaBJIEHHOTO 3asBUTENIO B TMYHBIN KabuneT Ha EII['Y;

B BUJe OyMaXHOTO JOKYMEHTa, MOJTBEPXKIAIOMIETO COMAEpPKaHHE AIEKTPOHHOTO
JOKYMEHTA, KOTOPBIH 3aABUTEID noJjiyyaer npu JTUYHOM oOpamieHnu
B MHOTO(YHKIIMOHAIBHOM IEHTPE.

3.7 Ilonydyenue uHpOpMaIUU O XOJ€ PACCMOTPEHHS 3aABICHHUS U O PE3yJbTaTe
MPEJOCTABICHUS TOCYAapCTBEHHON (MYHHIIMNIANBHON) YCIYyTH MPOU3BOJAUTCS B JUYHOM
kabunere Ha EII['Y. 3asButens wuMeeT BO3MOXHOCTh MPOCMATPUBATh CTaTyC
3JEKTPOHHOTO 3asiBJICHHUS, a TakKe MHOOPMAIUIO 0 JaIbHEHUIINX AEHCTBUAX B JUYHOM
KabuHeTe Mo COOCTBEHHOW MHUIIMATUBE, B II000E BpeMs.

[Ipu npenocraBieHNN rocyJapCcTBEHHON (MyHUIIMTIANBHOM) YCIYTH B DJIIEKTPOHHON
dbopme 3asBUTEIIO HAIPABIACTCS !

a) yBEJOMJICHHE O IpHEME W PETrUCTPAIMU 3asBJICHUS W HWHBIX JOKyMEHTOB,
HEOOXOAUMBIX [JIsi TPEIOCTABICHUS TOCYJapCTBEHHOW (MyHUIHMIAIBHOW) YCIyTH,
colepikalnee cBelAeHHUsA 0 (pakTe mpueMa 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
IpPEeIOCTABICHUS TOCYJAapCTBEHHON (MYyHHIIMMANbHOW) YCIYyrd, W Hadane MPOIEaypHI
NpENOCTABIEHUSI MYHHMIMNAJIBHON YCIYTHM, a TaKyKe€ CBEAECHMA O JaTe U BPEMEHU
OKOHYaHHS TMPENOCTABICHHUS TOCYyAapCTBEHHOW (MyHUOHMIANbHOW) ycuyru Jubo
MOTHBHUPOBAHHBI OTKa3 B NMpHUEME JOKYMEHTOB, HEOOXOAUMBIX IJs MPEJOCTABICHUS
rocyJapCcTBeHHON (MYHUIIMTIAIIBHOW) YCIYTH,

0) yBemoMJICHHE O pe3yJIbTaTax PacCMOTPEHHUS JOKYMEHTOB, HEOOXOIHMMBIX IS
IPEeIOCTABICHUS TOCYyJAapCTBEHHON (MYHHIIMIIATBHOW) yCIYTH, COJAEpXKallee CBEIACHUS
O NPUHATHM  TOJOXKHUTEIBHOIO pEIIEHUs O NPEJOCTAaBIEHUH TOCYyIapCTBEHHOMU
(MyHULIMTIATBHOW) YCIAYrd W BO3MOXXHOCTH TIOJYYHTh pPE3YyJIbTAaT IPEAOCTABICHUS
rocygapcTBeHHOW  (MyHUIMIAJIBHOW)  yCAyrn JMOO  MOTHUBUPOBAHHBIM  OTKa3
B MIPEOCTABICHUH TOCYIapCTBEHHON (MyHUIIUTIATBHOM) YCIyTH.

3.8 3asButeno olecmedynBaeTcs  BO3MOXHOCTb  HamlpaBJICHUS  KaJIOOBI
Ha pelieHus, NeUCcTBUs WiIu Oe3leiicTBUE YTMOJIHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO
auna YHOJIHOMOYEHHOTO opraHa Ju0O0 MYyHHIMMNAJIbHOI'O CIY)KAallero B COOTBETCTBUU
cocratbeid 11.2 ®denpepanpHoro 3akoHa Ne 210-®3 u B mopsake, YCTaHOBIECHHOM
nocranosienueM IIpaBurenbctBa Poccuiickoir @degepanun or 20.11.2012 Ne 1198 «O
benepanbHON TOCyJapCTBEHHONW MH(DOPMAIIMOHHOM cucTeMe, oOecneunBarpieil mpoiece
nocyneoHoro, (BHecyaeOHOTO) o00XajoBaHUS peEIICHUH | AelcTBUl (Oe3aercTBUA),
COBEPILEHHBIX IIPU NPEJOCTABIECHUN ITOCYJapPCTBEHHBIX U MyYHULMIIAIBHBIX YCIYT.
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IMopsaaok ncnipaBjeHUus TONYIIEHHBIX ONEYATOK H OIIUOOK B
BBIJTAHHBIX B pe3yJbTaTe NPea0CTaBJeHNsI TOCYIapCTBEeHHOH (MYHHIUNAJIbHOM)
yYCJAYIu J0KYMEHTAaX

3.9 B cayyae BBISIBICHHS ONEYAaTOK W OMMOOK 3asBUTENb BIpaBe O0OpaTUTHCSA
B YIIOJTHOMOYEHHBIM OpraHa ¢ 3asBJICHHEM C MPUIO0KEHHEM JOKYMEHTOB, YKa3aHHBIX
B myHKTE 2.9. HacTosuero AAIMIUHACTPATUBHOTO PErIaMeHTa.

3.10 OcHoBaHusg OTKa3za B TpuUeMe 3asBICHUS OO0 UCHPaBICHUH OMEYATOK
u omuOOK yKa3aHbl B MyHKTE 2.13 HacTOsAMero AIMUHUCTPATUBHOTO PEriaMeHTa.

3.11 HcnpaBieHue JONYLUIEHHBIX OMEYATOK U OMKUOOK B BBITAHHBIX B PE3yJIbTATE
NpPENOCTABICHUS  TOCYAAapCTBEHHOM (MyHUIIUIIATBHOW)  YCIYTH  JOKYMEHTax
OCYHIECTBISACTCS B CIEIYIOLIEM MOPSIKE:

3.11.1 3asButenpr npu OOHAPYKEHHH OINEYATOK U OMmMHUOOK B JOKyMEHTaX,
BBIJJAHHBIX B PE3YyJbTaTe MPEJOCTABICHUS TOCYIapCTBEHHOW (MYHUIMIAIBHON) YCIyTH,
oOpamjaeTcs JUYHO B YTMOJHOMOYEHHBI OpraH ¢ 3asgBICHHEM O HEOOXOIMMOCTH
UCIIPaBIICHUS ONEYAaTOK U OMHOOK, B KOTOPOM COJEPIKUTCS YKa3aHUE HA UX ONMUCAHUE.

3.11.2 YnonrHOMOYEHHBII OpraH IMpU TMOJYYEHHH 3asBJICHHS, YKa3aHHOTO
B noanyHkre 3.11.1 nynkra 3.1 HacTosmiero noapasaena, paccMaTpuBaeT HEOOXOIUMOCTh
BHECEHHUS COOTBETCTBYIOIIMX H3MEHEHHUH B JOKYMEHTBHI, SABIAIONIUECS PE3yJIbTaTOM
IPEeIOCTABICHUS TOCYIapCTBEHHOW (MYHUIIUTIAIBHON) YCIYTH.

3.11.3 YnonHOMO4YEHHBIN OpraH obecrneyuBaeT yCTpaHEHUE ONEYaTOK U OMHUOOK
B JIOKYMEHTaxX, SBIAIOMMUXCA Pe3yJbTaTOM  MpeJOCTaBICHUS rocyJapCTBEHHOM
(MyHULHTIATBHOW) YCITYTH.

3.11.4 Cpok ycTpaHeHHUs ONEYaTOK M OMMUOOK HE JOJDKEH MpeBbImarh 3 (Tpex)
pabouux OHEN ¢ AaThl perucTpaluy 3asBIeHUs, yka3aHHOTOo B moanyHkTe 3.11.1 mynkra
3.11 nacrosiuiero nojapassuena.

V. ®opmbl KOHTPOJIA 32 HCMOJHEHHEM aIMUHUCTPATUBHOI0 PerjiaMeHTa

IHopsinok ocymecTBIeHNS TEKYIIero KOHTPOJIA 32 COOII0leHUEM
M MCIIOJIHEHHEM OTBETCTBEHHBIMH J0J’KHOCTHBIMH JIMIAMH IOJIOKEHH I
perjiaMeHTa U MHbIX HOPMATHBHBIX NPAaBOBBIX aKTOB,
YCTAaHABJMBAKIIUX TPeOOBAHMS K NMPEI0CTABJECHHUIO TOCY1aPCTBEHHOM
(MyHHUIHMNIAJBHOI) YCJIYTH, a TAKKe NPUHATHEM HMH pelleHn i

4.1 Texymuil KOHTPOJb 3a COOJIOJEHHEM U HCHOJIHEHHUEM HAaCTOSIIEro
AJIMUHHUCTPAaTUBHOTO  pErJIaMEHTa, HHBIX  HOPMAaTUBHBIX  IPAaBOBBIX  aKTOB,
yCTaHABIMBAIONIUX TPEOOBAHUS K IPEJOCTABICHUIO TOCYIapCTBEHHON (MYHHUIIUTIATBHOM)
yCIYyTH, OCYIIECTBIAETCA HA TOCTOSHHOM OCHOBE JOJOKHOCTHBIMM  JHLAMHU
Anvunuctpanuu (YTIOJTHOMOYEHHOTO OpraHa), YIOJTHOMOYEHHBIMH Ha OCYLIECTBICHHE
KOHTPOJIS 32 MPEIOCTAaBICHUEM T'OCYIapCTBEHHON (MyHUIIMIIATBHOW) YCIYTH.

Jas Texyumero KOHTPOJISI MCIOJb3YIOTCS CBEICHUS CIIYKEeOHOW KOPPECHOHACHIINH,
yCTHas U MUCbMEHHast HH(popMaIus CIeUATUCTOB U JOIKHOCTHBIX TUL AIMUHUCTpALINU
(YoTHOMOYEHHOTO OpraHa).

Texynuil KOHTPOJb OCYIIECTBISIETCA IyTEM IIPOBEAEHHUS IPOBEPOK:
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pemeHuit o mpenocraBieHun (00 OTKa3ze B MPENOCTABICHHH) TOCYIapCTBEHHOM
(MyHULHTIATBHOW) YCIAYTH,

BBISIBJICHUS M yCTPAHCHUS HapYLICHHUH IIpaB rpak/JaH,

paccMOTpPEHUS, MPUHATUS PEIICHUH U OJATOTOBKH OTBETOB Ha O0paIleHUs TPaKaH,
cojepxKalue Karo0bl Ha pelieHus, AeicTBus (0e31eiCTBIE) MOMKHOCTHBIX JIUII.

IHopsiiok M MEPHOANYHOCTH OCYIIECTBJICHHUS NJAHOBBIX U BHENJIAHOBBIX
NPOBEPOK MOJHOTHI U Ka4eCTBA NMPeJ0CTABJICHHUS IOCYy/1apCTBEHHOM
(MyHHUHMNIAJBHOI) YCJAYTH, B TOM 4YHCJIe MOPAAOK U ()OPMBI KOHTPOJIS 32 MOJHOTOM
¥ Ka4eCTBOM MPeA0CTaBJeHHs IroCy1apCcTBeHHOH (MyYHHIMNAJIBHOIM) yCAYTH

4.2 KoHTposb 32 MOJTHOTOM M KAa4e€CTBOM MPEIOCTABICHUS TOCYIapCTBEHHOMU
(MyHULIHTIATBHOW) YCIAyTH BKIIOYAaeT B ceOs MpOBENCHHE IUIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK.

4.3 IlnaHoBBIE MPOBEPKH OCYHIECTBISIOTCS HAa OCHOBAHUM TOJIOBBIX IIJIAHOB
paboThl YIIOJTHOMOUYEHHOTO OpraHa, yTBepK/1aeMbIX PyKOBOAUTENEM Y TOJTHOMOYEHHOTO
oprana. [Ilpm nIaHOBOW MpOBEpPKE NOJHOTHI M  KadecTBa IPEJOCTABIEHUS
roCcyIapCTBEHHOH (MYHUIIMIIATBHOW) YCIyTH KOHTPOJIIO MOJJIEXKAT:

COOJI0IEHNE CPOKOB MPEIOCTABICHHS TOCYIapCTBEHHON (MyHHUIIMTIAIBHOM) YCIIYTH;

COOJI0ZIEHUE MOJOKEHUH HACTOAIET0 AJMHUHUCTPATUBHOTO PErIaMeHTa,;

IPaBUIBHOCTHh U 000CHOBAHHOCTH NPUHATOTO PEUIEHHS 00 0TKa3€ B IPE0CTaBICHUH
rocy1apCcTBEHHOU (MyHUIIMTIATBLHOW) YCIYTH.

OcHoBaHUEM 1151 TPOBEEHNS BHENIJIAHOBBIX IPOBEPOK SABIISIIOTCH

NOJy4EHUE OT TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'0 CaMOYIpPaBIIEHUS
UHPOpPMAIMM O TMpPEANOojaraeMblX WM BBIABICHHBIX HApPyUIEHUSAX HOPMATHBHBIX
npaBoBbIX akTOB Poccmiickoir  @Penepanuu, HOPMATUBHBIX IIPABOBBIX AaKTOB
(yxa3aTh HaumMeHoBaHHMe cyObekTa Poccuiickoit denepanuu B ciayyae
IPENOCTABIEHHS TOCYAaPCTBEHHOM YCIYTH, FOCY1apCTBEHHON YCIyru ¢ NEpelaHHbIMU
MOJTHOMOYHUSMHU) U HOPMATUBHBIX MPABOBBIX aKTOB OPTaHOB MECTHOI'O CaMOYIPaBICHHUS
(yka3aTp HaMMEHOBaHHE MYHUIHNAIBHOTO O0Opa3oBaHHS B cllydyae

IPEeJOCTABICHUS TOCYIapCTBEHHON (MYHUIIUIIATBLHON) YCIYTH);
oOparnieHus rpaxiaaH ¥ IPUINISCKUX JTUIl HA HAPYIICHUS 3aKOHOJAATEIbCTBA, B TOM
YHCJIe HA KaYeCTBO MPEIOCTABICHUS ITOCYJapCTBEHHONW (MYHUIIUIIAIBHON) YCIAYTH.

OTBEeTCTBEHHOCTD J0JIKHOCTHBIX JIMII 32 pelieHUs U AeiicTBus (0e3eiicTBue),
npuHuMaeMble (OCylIecTBJIieMble) HMH B X0/Ie NMPEI0CTABJIEHHUS TOCY/1apCTBEHHOM
(MyHHIHDAJABHOW) YCAYTH

4.4 Tlo pe3yibTaTaM NpPOBEAEHHBIX IPOBEPOK B CIy4yae BBISBICHUS HapyLIEHUH
NOJIO)KEHUN HacTosero AJMUHUCTPATUBHOIO pPErjaMeHTa, HOPMAaTHUBHBIX IPaBOBBIX
aKTOB (ykazaTtp HamMeHoBaHHe cyObekta Poccwuiickoit ®exepanuu

B Clydae MpPEeAOCTaBICHHUSA TOCYNApPCTBEHHOM YCIYIH, TOCYJNAapCTBEHHON YyCIYyru
C TMepeJaHHbIMU MOJHOMOYHUSIMHU) U HOPMATUBHBIX IPABOBBIX aKTOB OPTraHOB MECTHOTO
CaMOyIIpaBJICHUs (ykazaTh HaMMEHOBAaHUE  MYHHUIHNAIBLHOTO

0o0pa3oBaHUs B Ciydae MPEIOCTaBJICHHS TOCYJAapCTBEHHOW (MYHUIIMIAIBHOW) YCIyTH)
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OCYIIECTBIIICTCS TPHUBICYCHUE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUH
¢ 3aKkoHOHaTenbCcTBOM Poccuiickoit @enepanun.

[lepconanbHas ~ OTBETCTBEHHOCTh  JOJDKHOCTHBIX ~ JIMI] 33  MPAaBHIBHOCTH
U CBOEBPEMEHHOCTh  TPUHATHS  pelmieHus o  npeaocTtaBieHun (00  oTKaze
B IIPEJIOCTABJICHUN) TOCYJAapCTBEHHOW (MYHHIIMTIAIBHOW)  YCIYTH  3aKpEIUIIeTCs
B MX JIOJDKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOIATEIILCTBA.

TpebooBanus k nopsaky u GgopmMaM KOHTPOJISI 32 MPeI0CTABJIEHHEM
rocyiapcrBeHHol (MyHHIIUNIAJBbHOI) YCJYTH, B TOM YHCJIe CO CTOPOHBI IPasKIaH,
HUX 00beIMHEHNH U OPpraHu3anmi

4.5 T'paxpnane, X 00bEAMHEHUS U OPTraHU3AlUU UMEIOT MPABO OCYIIECTBISATH
KOHTPOJIb 3a TIPEJOCTaBJICHUEM TOCYAapCTBEHHOW (MYHHIIMIIAIBHOW) YCIyTrd IyTEeM
MOJTyYeHUsT MHPOPMAITUU O XOJIe MPEIOCTABICHUS TOCYIapCTBEHHON (MYHHIIUITATHLHOMN)
YCIIYTH, B TOM YHUCJIC O CPOKAX 3aBEPIICHUS aJIMUHUCTPATHBHBIX Mporieayp (rercTBuii).

4.6 TI'paxnane, ux oObEAUHEHUS U OPTAHU3AINU TAK)KE UMEIOT MPAaBO:

HAIPaBIATh 3aMEYAHUSI U MPEAJIOKEHUS MO0 YIYUIICHUIO IOCTYITHOCTH M KauecTBa
NPEI0CTABIICHUS TOCYIaPCTBCHHON (MYyHHIIUITAILHOW) YCITyTH;

BHOCUTh TMPEJIOKEHUSI O Mepax [0 YCTPAaHEHUIO HapYLICHUH HACTOAIIETO
AJIMUHUCTPATUBHOT'O PETJIaMEHTA.

4.7 JIOJDKHOCTHBIE JUIA YTOJHOMOYEHHOrO OpraHa MNpUHUMAOT MEpbl
K NPEKpalICHUI0 JOMYIICHHBIX HApPyIIEHUM, YCTPAHSIOT MPUYUHBI U  YCIIOBHS,
CIOCOOCTBYIOIIME COBEPIICHUIO HAPYIIICHUH.

4.8 Hudopmarus o pesynbTaTax pacCMOTPEHHS 3aMEYaHUN W TPEJI0KESHUN
rpakJiaH, UX 00bEAMHEHUN U OpraHU3alui TOBOJUTCS IO CBEJCHUS JULl, HAITPAaBUBIINX
ATHU 3aMEYaHUs U MPEJI0KECHUSI.

V. JocyneoHblii (BHeCy1eOHbIH) MOPSAOK 00KAT0BAHNS PelIeHU U AeificTBUHA
(De3melicTBHsI) OPraHa, MPeAOCTABJSIIONIET0 TOCYAAPCTBEHHON (MYHUIIUTIAILHOM)
yCJayry, a TaK:Ke WX JI0JLKHOCTHBIX JIMI, MYHHIMIAJIBHBIX CIYKAIHX

5.1. 3asBuTens, WMEET MpaBO Ha oOXajoBaHWE pelreHus W (WiIn) ACHCTBHIA
(Oe3meticTBHS) YTMOJHOMOYEHHOI'O OpraHa, JOJKHOCTHBIX JIMI[ YTOJIHOMOYEHHOTO
OpraHa, TOCYJapCTBEHHBIX (MYHHUIIUIAIBHBIX) CIy)KalUX, MHOTO(QYHKIIHOHATHHOTO
IIEHTpa, a TakkKe pabOTHHWKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa NpPH MPEAOCTaBICHUU
rOCyIapCTBCHHON (MYHUITUIIAIIEHOMN) YCIyTH B JOCYIcOHOM (BHECyaeOHOM) TOpsaKe
(mamee - »kanoba).

OpraHbl MECTHOT0 CAMOYNIPABJICHHS], OPTAHU3AIUN U YIIOJTHOMOYEHHbIE HA
paccMOTpeHHe KAJI00bI JTULA, KOTOPBIM MOKeT ObITh HANIPABJICHA KAJ100a
3asiBUTEJIs B 10Cy/ie0HOM (BHECY1eOHOM) MOpsiAKe

5.2. B mocyneOHoM (BHECYIeOHOM) IMOPSIIKE 3asBUTENb (ITPEICTAaBUTEh) BIIPABE
oOpaTuThCs C Kajmoboil B mNHChMEHHOW ¢dopMe Ha OyMaXKHOM HOCUTENE WU
B DJICKTPOHHOH (hopme:
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B YIOJHOMOUYEHHBIH OpraH - Ha pemeHue u (uiam) neiictBus (Oe3neiicTBre)
JOJDKHOCTHOTO JIAIA, PYKOBOJUTENS CTPYKTYPHOTO MOAPA3ACICHHUs Y TOJTHOMOUYEHHOTO
opraHa, Ha pemieHue u JeiictBus (Oe3meiicTBre) YOJHOMOUYEHHOTO OpraHa,
PYKOBOIUTENST Y IOJTHOMOUYEHHOTO OPraHa;

B BBINICCTOANINIA oOpraH Ha pemienne u (wim) gedictBus (Oe3neiicTBre)
JOJDKHOCTHOTO JIAIA, PYKOBOJUTENS CTPYKTYPHOTO MOJAPa3AeiIeHHs Y TOJTHOMOYEHHOTO
oprasa;

K PYKOBOJIUTEIO MHOTO(QYHKIIMOHAJILHOTO IICHTPA - HAa PEHICHUS W JCHCTBUS
(6e3neiicTBUE) pabOTHHKA MHOTO(YHKIIMOHAILHOTO TICHTPA,

K YYpPEAHUTENI0 MHOTOQYHKIMOHAJIHHOTO IEHTpAa - Ha pEIIeHUEe U JCHCTBHA
(6e3neiicTBUE) MHOTO(DYHKITMOHATLHOTO IICHTPA.

B VYmnomHomoueHHOM oprane, MHOTO(QYHKIIMOHAIBHOM IICHTPE, Y Y4YPEIUTEIs
MHOTO(YHKIIMOHAIEHOTO IIEHTPa OMPEEIISIOTCS YIOJIHOMOYEHHBIE Ha PAacCMOTPEHHUE
XKao0 MOMKHOCTHBIE JIHIIA.

Cnoco0b1 uHGOpMHUPOBaHNS 3asiBUTEJIEH 0 MOPAIKe MOJIA4YN U PACCMOTPEHUSA
KaJ100b1, B TOM YHCJIE C HCN0JIb30BaHueM EquHOro mopraJia rocyaapcTBeHHbIX
U MYHHIIUNAJIBbHBIX YCJIYT (PYyHKIUIA)

5.3. Uudopmamust 0 mopsaKe TMOJa4M U PACCMOTPEHHUS KAIOOBI pa3MenIaeTcs
Ha WHOOPMAIIMOHHBIX CTEHJIAaX B MECTaxX MPEAOCTaBICHUS MYHHUIIUITAILHON YCIyTH,
Ha caiite YnonmHoMo4yeHHoro oprana, EII'Y, a Takke mpenocTaBisieTcss B yCTHOM hopme
no tenedony u (WIM) Ha JUYHOM TpUeMe OO0 B MUCBMEHHOW (opMe MOYTOBBIM
OTIIPaBJICHUEM I10 aJpecy, YKa3aHHOMY 3asBUTEIIEM (IIPEICTaBUTEIICM).

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHPYIOIIUX MOPSAI0K 10CYAeOHOTO
(BHecyaeOHOro0) 00:kaT0BaHus AeiicTBUii (0e31elicTBUs) U (MJIH) pelIeHuid,
NPUHSATHIX (OCYIIECTBJEHHBIX) B X0/1€ MPeI0CTABJIEHHS TOCYy1apCTBEHHOI

(MyHUIIMTIAJIBLHOM) YCJIYTH

5.4. Tlopsaok nocynebHoro (BHeCyIaeOHOr0) 00KajJoBaHUs PEIICHUN U JCHCTBUM
(Oe3neiicTBUsA) YIIOJIHOMOUYEHHOTO OpraHa, MPEIOCTaBISIONIETO TOCYAapCTBEHHYIO
(MyHHULIMITAJIBHYIO) YCIYTY, & TAKXKE €r0 JOJDKHOCTHBIX JIUI] PETYIUPYETCS:

denepanbHbIM 3aKkoHOM Ne 210-D3;

noctanoBienueM [IpasutenbctBa Poccuiickoit @eneparuu ot 16.08.2012 Ne840
«O TopsIKe MOJaYu U PACCMOTPCHHS Kajlod Ha pemeHus W JAelcTBHs (Oe3neiicTBue)
(dhenepaabHBIX OPraHOB MCIIOIHUTEILHON BIIACTH M UX JOJKHOCTHBIX JIMIL, (DeiepaaIbHbBIX
rOCYJaPCTBEHHBIX CYy>KaIllUX, JOJDKHOCTHBIX JIMI TOCYJIapCTBEHHBIX BHEOIOKETHBIX
dbougoB Poccwmiickoit deneparnuu, TOCYJapCTBEHHBIX KOPIIOpAIMA, HAJEIEHHBIX B
COOTBETCTBUM C (eAepaTbHBIMU 3aKOHAMH TIOJHOMOYUSMH IO MPEAOCTABICHUIO
rOCYyJIapCTBEHHBIX YCIYT B YCTAaHOBJICHHOW cdepe ACATENHHOCTU, W UX JTOHKHOCTHBIX
JIMII, OpraHu3allii, MpeycCMOTpeHHBIX YacThio 1.1 ctaTteu 16 deaepanbpHOro 3akoHa «0O0
OpraHM3allui TPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMMNAIBHBIX YCIYI», U HX
pabOTHUKOB, a  TaKXke  MHOTO(QYHKIMOHAIBHBIX  IIEHTPOB  IPEIOCTABIICHHS
rOCYJIapPCTBEHHBIX 1 MYHHUIIUITAIBHBIX YCIYT U UX paOOTHHUKOB,
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noctanoBienueM IlpaBurensctBa Poccuiickoit ®enepaunu ot 20.11.2012
Ne 1198 «O enepanpHOil  TOCYJapCTBEHHONH  HMH(DOPMAIIMOHHOM  CHCTEME,
obecrnieunBaromiel mporecc AocyaeOHoro (BHeCymeOHOro) O0OKAJIOBaHUS PEIICHUH
u neiictBuid  (0e31eiCTBYSI), COBEPIICHHBIX NpPU NPEJOCTABICHUH TOCYAapCTBEHHBIX
Y MYHUIIUITATBHBIX yCITYT.

VI. OcobeHHOCTH BHINOJHEHHS AIMUHUCTPATUBHBIX Npouenyp (neiicTemii) B
MHOTO(YHKIMOHAJIBbHBIX HIEHTPAX MPeI0CTABIEHUS IrOCYIapPCTBEHHbIX U
MYHUIIUNAIbHBIX YCJIYT

HcuepnbiBaomuii nepeyeHb AIMUHUCTPATHBHBIX Npouenyp (aeiicrBuii) mpu
NMPea0CTABJIEHUH TOCYIAPCTBEHHON (MyHUIIMNIAJIbHOM) YCJIYTH, BHITIOJHSIEMbIX
MHOI0(p)YHKIMOHAJIBLHBIMH LIEHTPAMH

6.1 MHOrohyHKIIMOHATHHBINA IIEHTP OCYIIECTBIISCT:

nH()OpPMUPOBAHHUE 3asBUTENICH O TIOPAJIKE TMPEIOCTABICHHUS TOCYIAPCTBEHHOU
(MyHUITUTIAIEHOHM) yCIIyTH B MHOTO(YHKIIMOHAJIBHOM IICHTPE, 10 HWHBIM BOIPOCaM,
CBSI3aHHBIM C TIPEJOCTABICHUEM TOCYJIaPCTBCHHON (MYHHIIMITAILHOW) yCITyTH, a TaKKe
KOHCYJIbTUPOBAHUE  3asBUTEICH O MOPSAKE MPEAOCTaBICHUS  TOCYJIapCTBEHHOM
(MyHUITUTIAIEHOM) yCITyTH B MHOTO()YHKITHOHAITLHOM IIEHTPE;

BbIIAYy  3asABHUTENI0  pe3yJibTara MPEIOCTaBICHUS  TOCYJAapCTBEHHOU
(MyHUITUTTAIEHOM) yCIIyTH, Ha OyMa)KHOM HOCHTEJIE, MOATBEPXKIAIOIINX COJICPKAHUC
AJIEKTPOHHBIX  JOKYMEHTOB, HANpPaBIEHHBIX B  MHOTO(DYHKIIMOHAIBHBIA  IIEHTP
0 pe3yJibTaTaM MPEAOCTaBICHHS TOCYapCTBEHHONW (MYHUITMTIAIIEHOM) YCIIYTH, a TaKKe
BbIJIadya JIOKYMEHTOB, BKJIFOYas COCTaBJICHHWE Ha OyMa)KHOM HOCHUTENE W 3aBEpPEHUE
BBITTUCOK M3 WH(OPMAITMOHHBIX CHUCTEM OPTaHOB, MPEIOCTABIISIIONINX TOCYIaPCTBEHHYIO
(MyHUIUITATEHYFO ) YCITYTY;

WHBIC TPOIEAYPHl M JCUCTBHUS, NpeaycCMOTpeHHble DefepanbHbIM 3aKOHOM
No210-D3.

B cootBercTBUM ¢ wacTthio 1.1 cratbm 16 denepanpHoro 3akoHa Ne 210-D3 nmis
peanu3aiuu CBOMX (PYHKIIUH MHOTO(QYHKIIMOHATBHBIC IICHTPHI BIIPaBEe MPUBJIEKATH UHBIE
OpraHU3aINH.

HNudopmupoBanue 3asipuTesei

6.2. UndopmupoBaHue 3asgBUTENS  MHOTO(PYHKIIMOHAIBHBIMUA  I[EHTPaAMHU
OCYIIECTBIISIETCS CIEIYIONUMHU CITIOCOOAMHU:

a) TOCPEICTBOM IPHUBJICUCHUS CPEIACTB MACCOBOW MH(MOPMAINU, a TaKkKe IyTeM
pasMenieHrus uHGOpMAIM Ha O(UIMAIBHBIX CcaTax U WHOOPMAIMOHHBIX CTEHJAX
MHOTO(YHKIIMOHATBHBIX IIEHTPOB,;

0) mpu oOpameHUW 3asBHTEAS B MHOTOQYHKIIMOHAJIBHBIA IIEHTP JIMYHO,
1o TejedoHy, MOCPEACTBOM MTOYTOBBIX OTIPABJICHHH, TUOO MO JIEKTPOHHOM MOYTE.

[Tpu nuuHOM OOpamieHun PabOTHUK MHOTO(YHKIIMOHAIHLHOTO IIEHTPa MOAPOOHO
UHGOPMHUPYET 3asBUTENICH MO WHTEPECYIOIIMM HX BOIMPOCAM B BEXJIMBON KOPPEKTHOU
dbopme ¢ ucmosb30BaHUEM O(UIIMATEHO-IETIOBOTO CTUJIS pedn. PekoMeHayemoe BpeMs
NPEIOCTaBICHUSI KOHCYJIbTAllMM - HC Oosiee 15 MUHYT, BpeMs OXHUIaHUS B O4YepeIU
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B CEKTOpE HH(POPMUPOBAHHUS IJIs MOJYyUYEeHUI HHOOPMALIMU 0 MyHUIIUTIATIbHBIX yCIyTrax HC
MO>KET NPEeBbIIATh 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAadYMHATHCA C  HUHPOpMALUH
0 HAaMMEHOBAHUM OpraHu3anuu, GaMUINU, UMEHU, OTYECTBE U JOJKHOCTH PabOTHHKA
MHOTO(QYHKIMOHAJIBHOTO IIEHTPa, NMPUHABLIETO Teae(OHHBIA 3BOHOK. UHIuBUAYyanbHOE
yCTHOE KOHCYJIbTHpPOBaHHME TMpH OOpameHuu 3agaBuUTeNs 1o TeledoHy pabOTHUK
MHOTO()YHKIIMOHAJIBLHOTO IIEHTpa ocyniecTBiIsAeT He Oosiee K) MuHyT.

B cnyuae ecnu 1sist moaAroToBKH 0TBeTa TpebyeTcs 6oiee MPOAOTKUTEITBHOE BpeMs,
pabOTHUK MHOTO(YHKIIMOHATBHOTO IIEHTPA, OCYIIECTBIAIOUINA HHANBUAYaTbHOE YCTHOE
KOHCYJbTUPOBAHHE IO TeNe(POHY, MOXKET MPEIJIOKUTH 3aABUTEIIO"

W3JI0KUTh OOpalieHue B NMUCbMEHHON Qopme (0TBET HampaBiseTcs 3asBUTEIIO
B COOTBETCTBUHU CO CIIOCOOOM, YKa3aHHBIM B OOpaIieHmn);

Ha3HAYUTH JPYroe BpeMms JJ KOHCYIbTAaIui.

[Ipy KOHCYJNIBTHUPOBAHMU IO MUCHMEHHBIM OOpAalIEHUSIM 3asBUTENEH OTBET
HaIpaBJIsieTcs B MUCbMEHHOM BHIE B cpok He mo3aHee 30 (TpuanaTu) KaleHIapHBIX JHEH
C MOMEHTa perucTpauuu odpameHus B (HopMe 3JIEKTPOHHOrO JOKYMEHTa MO aJpecy
3JIEKTPOHHOU MOYTHI, yKa3aHHOMY B obpameHuu, MOCTYyNHUBIIEM B
MHOTO(QYHKIHMOHAJIbHBIA LIEHTP B opMe DJIEKTPOHHOrO JOKYMEHTa, U B MHCHhMEHHOM
dopmMe TO TOYTOBOMY aJpecy, YKazaHHOMY B OOpalleHWH, NOCTYIUBIIEM B
MHOTO(YHKIIMOHAJIbHBIN LIEHTP B MUCbMEHHOU (opMe.

Brigaua 3asiBUTEJII0 pe3yJabTaTa NMPeA0CTABJIEHHS IOCYy1apCTBEHHOIM
(MyHHIHDAABHOW) yCJIYTH

6.3. Ilpm wHanuuuum B 3a9BJICHUU O TPENOCTABICHUH TOCYIapCTBEHHOU
(MyHULIHTIATBHOM) YCIyTH yKa3aHUs O BbIJaue pe3yJbTAaTOB OKa3aHUs YCIYTH 4Yepe3
MHOTO(QYHKIMOHAIbHBIA MEHTP. YIOJIHOMOYEHHBIH OpraH ImnepegaeT JAOKYMEHTHI
B MHOTOQYHKIIMOHAIBHBIM  LEHTp IS TOCIHeAyIomed  BbIJaud  3asBUTEIIO
(mpeacTaBUTENO) CIOCOOOM, COTJIACHO 3aKITIOYEHHBIM COTJANICHHUSIM O B3aHMMOICHCTBUU
3aKJIIOUYEHHBIM MEXJYy YTOJIHOMOYEHHBIM OPTaHOM U MHOTO(QYHKIMOHAJIBHBIM [EHTPOM
B INOPSJAKE, YTBEPKIACHHOM mnoctaHoBieHueM lIpaBurenbctBa Poccuiickonn ®denepanuun
ot 27.09.201 1 Ne 797 «O B3auMOJEHUCTBUH MEXIY MHOTO(PYHKIIMOHAJIbHBIMU LIEHTPAMHU
OpENOCTaBICHUS TOCYAAapCTBEHHBIX H MYHULIHUNAIBHBIX YCIAYyr | (peaepaibHbIMU
OopraHamMy HCIOJHUTEIbHOW BJIACTH, OPraHaMU TOCYJIapCTBEHHBIX BHEOIOKETHBIX
dboHIOB, OpraHaMHW TrocyJapCTBeHHOU Biactu cyobekToB Poccuiickoit ®denepannu,
OpraHaMu MECTHOTO caMoyImpaBieHus» (nanee - [locranoBnenue No 797).

[Topsanok u cpoku nepenayn YNOJTHOMOYEHHBIM OPraHOM TaKHUX JAOKYMEHTOB
B MHOTO(QYHKIIMOHAIBHBIM LEHTP OMNPEAEAIOTCS COTJIAIIEHHUEM O B3aUMOJIEHCTBUH,
3aKJIIOUYEHHBIM UMHU B MOpsiaKe, ycTaHoBIeHHOM [loctanoBinenuem Ne 797.

6.4. Ilpuem 3asgBUTENEH I BbIJAYU JOKYMEHTOB, SBISIOIIMXCS PE3yJbTaTOM
rOCylapCTBEHHOW (MYHHIIMMATBHOW) YCIYTH, B MOPSAJIKE OYEPEIHOCTH MPHU MOTYYCHUH
HOMEPHOTO TajJlOHAa W3 TePMHHAJIa JJIEKTPOHHOM OYEepeaH, COOTBETCTBYIOLIErO LEIU
oOpameHus, 1100 Mo NMpeaBapUTEILHON 3aNUCH.

PaboTHHK MHOTO(YHKIIMOHAIBHOTO LEHTPA OCYIIECTBISAET CACAYIOLHUE NeHCTBHUS:
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YCTaHAaBJIMBACT JUYHOCTD 3aABUTEIISI HA OCHOBAHUU JOKYMEHTA, YIOCTOBEPSIIOIIEr O
JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickonn Penepauuu;

NpOBEpsIET IOJHOMOYHS TMpEICTaBHUTENS 3asBuTeNns (B chydae oOpameHus
MPECTABUTEIS 3asBUTEN);

OIlpeeIIsiET CTaTyC UCIIOJHEHU 3asaBiaeHus 3aasurens B ['NC;

pacredaTsiBaeT pe3yibTaT MPEJOCTABICHUS TOCYIapCTBEHHOW (MyHUIMIAIbHOMN)
YCIyTHU B BUJE DK3EMIIAPA dJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE U 3aBepsieT
€ro C UCIOJb30BaHUEM MEYaTH MHOTO()YHKIMOHAJIBHOTO HEHTpa (B MPEeayCMOTPEHHBIX
HOPMAaTUBHBIMHM IIpaBOBbIMU akTaMu Pocculickonn ®Penepanuu ciaydasx - Ie4aTu
¢ nu3obpaxenuem ['ocynapcrBerHoro repba Poccuiickoit ®enepanun);

3aBepAET DK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XXHOM HOCHTEJE
C UCTIOJIb30BAaHUEM TI€YaTH MHOTO(QYHKIIMOHAIBHOTO MeHTpa (B MpPeIyCMOTPEHHBIX
HOPMAaTUBHBIMHM IIpaBOBbIMU akTamu Pocculickonn ®Penepanuu ciaydasx - Ie4aTu
¢ u3obpaxenuem ['ocynapcrBennoro repba Poccuiickoit ®enepanun);

BBIAET JOKYMEHTBHI 3asBHUTENI0, IPU HEOOXOAMMOCTH 3ampaliuBaeT y 3asiBUTEN
MOJAIMCH 32 KaXXJAbli BBITAHHBIN JOKYMEHT;

3alpanivBaeT coIlacue 3asiBUTENS HAa y4acTUE B CMC-OIIPOCE ISl OLIEHKH KadyecTBa
IPE0CTaBICHHBIX YCIYT MHOTO(QYHKIMOHAIBHBIM IIEHTPOM.
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[punoxenue Ne 1

K AIMUHUCTPaTUBHOMY pPerIaMeHTy

®opma npornycka, pa3pemialiero Bbe3/ 1 nepeaBu:KkeHue
rPy30BOro aBTOTPAHCHOPTA B 30HAX ¢ OrPAHMYEHHBIM IBUKEHHEM

Haumenoaanue ynoaiHoOMOYeHHO20 opeana UCnoaHumensHou enacmu cybvekma Poccuiickoii @edepayuu
UNU OP2aHa MECIHO20 CaMOYNpasieHus

HPOITYCK Ne oT

Ha BbE3A U NICPCABUIKCHUC I'PY30BOI'0 aBTOTPAHCIIOPTA B 30HAX
C OrpaHM4YCHHBIM ABUKCHUCM

Briian , THH Ha TPAHCIIOPTHOE CPEJACTBO

Mapka:
Mopein:

l'ox BeImycCKa:

l'ocynapcTBeHHBIN PErMCTPALIMOHHBIN 3HAK:

MaxkcumanpHadg Maccea:

JKOJIOTUYECKHUI KJIacC:.

30Ha OrpaHUYECHUS:

Cpok nericTBus MPOMyCKa J10

Honocnocmv u DHUO compyonuka, npunaguie2o peulerHue Caenenns 06 SJICKTPOHHOM HMOAIMCH
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[Tpunoxenne Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opMa aHHYJIHPOBAHMSA MPOIYCKA, pa3pelliaoiler0 Bbe3/l U NepeIBU:KeHNe TPY30BOI0
aBTOTPAHCNOPTA B 30HAX C OTPAHMYEHHBIM JIBH:KEHHEM, HEOOXOTUMBIX
JJTM TIPEOCTABJIEHHH YCIYTH

Haumenosanue ynoiHomoueHH020 opeana UCnOIHUmMenbHou eiacmu cybvekma Poccutickoti @edepayuu
UL OP2aHA MECMHO20 CaMOYNPABIeHUs

Komy:
NHH
IIpencraBureinb:
KonrakTHbie JaHHBIE 3asIBUTEIS
(mpencraButens):
Ten.:

On. Ioura;

PEIIEHUE
00 AHHYJIMPOBAHUU MPOITYCKA, MPECAOCTABIIAIOMICTO IIPABO HAa BHE3/] U IICPCABUIKCHUC I'PY30BOI'0
ABTOTPAHCIIOPTA B 30HAX ¢ OTPaHUYCHHBIM JIBUKCHUCM

oT Ne

IIo pe3yjibTaTaM pacCMOTPCHUA 3asABJICHUSA HO YCIIYTC «HpeI[OCTaBJ'ICHI/IC IpaBa Ha BBC3 U
NEPpCABUKCHUC TPY30BOIO aBTOTPAHCIIOPTA B 30HAX OTpPaHUYCHUA €TI0 JABUIKCHHUA I10 aBTOMOOMIIBHBIM
JoporaM pCeruoHaJIbHOTO WM MCKMYHHUIUIIAIBHOTO, MCCTHOI'O 3HAUCHUA» OT
Ne n npujiaracManiC K HEMY JAOKYMCHTHI, Ha OCHOBaHHH

(6 wabone neuammuoui popmul pewienus yrazvieaemesi Homep, 0ama U HAUMeHOBAHUE
pacnopsaoumenvHoco akma cyovekma P®Dlopeana mecmnoco camoynpaenenus, pecyiupyrouje2o npedocmagieHue
yeayeu) yeave)

YIOOJHOMOYCHHBIM OpTraHOM

HaumeHoearue ynojHOMO4YEHHO20 OpcaHa
MPUHATO pelieHne 00 aHHYIMPOBAHUH MPOITYyCKa:

Csenenus o0

Honocnocmv u ®UO ynoaHomowenHo2o compyoHuxa o
QJICKTPOHHOU NOAIUCH
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[Tpunoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma pemieHHH 00 0TKa3€e B MPEIOCTABIEHUH TOCy1aPCTBEeHHOI (MyHHIIMNAIBLHOI) YCIyra

Haumenosanue ynonnomouennozo opeana ucnoanumenshou éracmu cybvexma Poccuiickoti @edepayuu
UIU OP2aHA MeCHO20 CaMOYNPasIeHus

Kowmy:
NHH
[IpencraBurens:
KonrtakTHbie JaHHBIC 3asBUTEIS
(mpencraBuTens):
Ten.:

On. Iloura:

PEILIEHUE
00 OTKa3e B BbIaye MPOITyCKa, MPEAOCTABISAIONIETO MIPAaBO Ha BHE3/I U MEPEBIKEHUE
IPY30BOr0 aBTOTPAHCIIOPTAa B 30HAX C OTPAaHUYECHHBIM JBUKEHUEM

oT Ne

IIo pe3yjibTaTaM pacCMOTPCHUA 3asABJICHUA IIO0 YCIIYTC «HPCI[OCTaBJ'ICHI/IC IIpaBa Ha BbBC3 U
NEPpCABUKCHUC T'PYy30BOr0 aBTOTPAHCIIOPTA B 30HAX OTPpaHUYCHUA €0 JABUKCHHUA I10 aBTOMOOMIIBHBIM
AoporaM peruoHajJbHOro UK MCXKMYHHUIIUTIAJIBHOT'O, MECTHOT'O 3HAYCHHUA>» OT Ne n
npujiaracMbIC K HEMY IOKYMCHTOB, Ha OCHOBAHUU

(Bwabnone newammoii popmul pewenus ykazvieaemes nomep, dama u HAUMEHOBAHUE PACTOPAOUMENLHO20 AKIMA
cybvexma PDlopeana mecmnozo camoynpasnenus, pe2yrupyroujeco npedocmasieHue yciyeait)

YIOOJHOMOYCHHBIM OpTraHOM

(Haumenosanue ynonHoMoueUH020 opeana)
HIPHUHATO pemcHuc 00 OTKa3¢ B BbIa4yc IpoIryCKa 110 CJICAyOIHUM OCHOBAHUSM:

(pa3psicHEeHHE IPHYKH OTKA3a)

JononuurensHas UHGOpMAIIHSL: g,

BbI BIipaBe MOBTOPHO 0OpaTUTHCS B YIOJTHOMOUYEHHBIH OpraH ¢ 3asBICHUEM O MPEIOCTaBICHUN
rOCYAapCTBEHHOH (MYHHUIMIIAIEHON) YCIYTH TIOCJIE YCTPAHEHHs YKa3aHHBIX HApYIICHUH.

JlaHHBIH 0TKa3 MOXKET ObITh 00KaNoBaH B J0CYCOHOM MOPSAIKE IyTeM HalpaBlIeHUs >KanoObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkXe B Cy1€0HOM MOpSKeE.

Csenenus o0
AJIEKTPOHHOM MOAITUCH

Jonsxcnocmo u ®UO compyonuxa, npunsasuieco peuierue
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[Ipunoxenne Ne 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma 3asiBJIEHHS 0 MPeJIOCTABJIEHUN MYHUIMIIAJIBHON yCJIYIH

(nonnoe naumenosanue, HHH, OI'PH 1opuouueckozo nuya)

(konmaxmmuwviii meneghon, snEKMPOHHAS NOYMA, NOYMOBYILL A0pec)

(Ppamunus, ums, omuecmeo (nocreownee - npu Hanuyuu), OaHHbvIE
00KYyMeHmd, yOOCMO6EepAue2o TUIHOCHb, KOHMAKMHbIIL meiedoH.
aopec 21eKmMpOHHOU NOYMbL YROTHOMOYEHHO20 TUYA)

3ASBJIEHUE
0 MPeI0CTABJIEHNH IOCYIapCTBEHHOI (MYHHIIMNIAIIBLHOI) yCIyru

[Ipomry mpenocTaBuTh rocyAapcTBEHHYIO (MyHUIMIANBHYO) yeuyry «lIpemocraBieHue mpasa
Ha BBE3J W TEPEIBMKEHHE TIPy30BOTO aBTOTPAHCIOPTAa B 30HAX OIPAaHMYCHHUS €T0 JBWKEHUS IO
ABTOMOOMJIBHBIM JIOPOTaM PErHOHAIBHOTO MJIM MEXMYHHUIMIIAIEHOTO, MECTHOTO 3HAYEHHS» U BBLIAThH
npormyck (mporrycka) CpOKOM — JISHCTBUS (yka3aTh CpOK) B KOJHUYECTBE
nporrycka(oB), IPCAOCTaBISIIONICTO(MX) MPaBO HA BBE3J U NMEPEABIKECHUE I'PY30BOTO TPAHCIIOPTHOTO
cpeactBa (ykazaTh MapKy M TOCYJApCTBEHHBIH PErHCTPAIlMOHHBIA 3HAK) B 30HAX OTPAHUYCHHS €ro
JIBYDKCHHS.

[pomyck HEOOXOAMM ISt

(ykazaTb T'IpI/I‘II/IHy HNOJIy4YEeHUs nponyéKa)

Jokxymentsl u (wim) uHOpMaims, HEOOXOAWMBIE Ul TPEIOCTABICHUS TOCYIapCTBEHHON
(MyHUIMIIAIEHOMN) YCIYTH, TIPHJIAraroTCs.

Pesynprar mpenocTaBieHUs TOCYAapCTBEHHOH (MyHHIMIAIbHOM) YCIYTH TPOIILY: BPYYUThH
JIMYHO, HAIIPABUTh IO MECTY (PaKTHUECKOIO MPOXKUBaHUs (MECTY HaXOXIEHH) B popMe TOKYMEHTa Ha
OyMakHOM HocHTele (Hy)KHOE MOAYEPKHYTH).

Pemenre 00 oTkasze B mpueme 3ampoca U JOKyMeHTOB (MH(opMmanuu, CBEACHUH, NaHHBIX),
HEOOXOMMBIX IS TIPEIOCTABICHHS TOCYIapCTBEHHON (MyHHLIMTIAIBHOM) yCIyTd, IPOLIY:

BPYYHUTh TMYHO, HAIIPABUTH 110 MECTY (PAKTUUECKOTO MPOKUBaHMS (MECTY HaX0X1eHHs) B popme
JOKyMEHTa Ha OyMa)KHOM HocuTene (Hy)KHOE OAYEPKHYTh).

Pemrenne 00 oTKa3e B MpeAOCTaBICHUH TOCYNAPCTBEHHOW (MyHMIMITATBHOW) YCIyTH HPOLIY:
BPYYUTh JIMYHO, HANPAaBUTh HO MECTY (aKTHYECKOTO MpOKUBaHUS (MeCTy HaxoxnIeHus) B (opme
JOKyMEHTa Ha OyMa)KHOM HocuTene (Hy>)KHOE OAYEPKHYTh).

3anpoc NpuHAT:

(mata) - _m(q).I/I.O. JIOJKHOCTHOTO JIALA, JIOJDKHOCTB) - i H_(),_Z[H-I-/I_CL(EDI/I_O‘)



[Ipunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma pemieHns 00 0TKase B IpueMe JOKYMEHTOB, HeO0X0AUMBIX ISl MIPEIOCTABJICHHUS yCJIYTH

Haumenosanue ynoiHomoueHH020 opeana UCROIHUMENbHOU eiacmu cybovekma Poccutickoii @edepayuu
UIU OP2aHa MECMHO20 CaMOYNPaGIeHUs

Kowmy:
NHH
IIpencraBurens:
KonrtakTHbIe JaHHBIE 3asIBUTEIS
(mpencraButens):
Ten.:

On. Iloura:

PEIIEHUE
00 OTKaze B npueMe TOKYMCHTOB, HCO6XOIII/IMBIX AJI IPEAOCTABJICHUA YCIIYT' «HPC,ZLOCTaBHeHI/Ie HpaBa
Ha BBC3A U NICPCABUIKCHUC I'PY30BOT'0 aBTOTPAHCIIOPTA B 30HAX OT'PAHUYCHUSA €TO IBUKCHUS 110
aBTOMOOMIIBHBIM A0poraM pCruoOHaJbHOT'0 UM MCKMYHHUIUIIAIIBHOTO, MCCTHOI'O 3HAUCHUA»

oT No

PaCCMOTpCB Bame 3asBienue ot Ne n Ipujara€Mbi€ K HEMY
JOKYMCHTDI, YIIOJJHOMOYCHHBIM OPraHOM

HauMeHo8aHue YNOIHOMOUEHHO20 OP2aHa UCHOIHUMENbHOU 61acmu CyObekma
Poccuiickoii @edepayuu unu opeana Mecmnoz2o camoynpasneHisl

MMPUHATO PCIICHHUC 00 oTKa3e B IPUEME M pErUCTpallMi JOKYMEHTOB 110 CJICAYIOIIMM OCHOBAHUSIM:

(pa3bsiCHEHHE IPHYKMH OTKA3a)

JlononuutensHas nHPOPMALIUS: ,

Bb1 BripaBe MOBTOPHO OOPATUTHCS B YIOJIHOMOYEHHBINH OpraH C 3asBJICHUEM O MPEOCTaBICHUH
rOCYAapCTBEHHOM (MYHHUIIMITAIILHON) YCIIyT ¥ TIOCJIE YCTPAHEHHsI yKa3aHHBIX HapyLICHUH.

JlaHHbIi 0TKa3 MOKET OBbITh 00XkaJIOBaH B IOCYJEOHOM MOPSAKE MyTEM HANpaBICHUS KaJloObl B
YIOJIHOMOYEHHBIN OpraH, a TaKkXe B CyZeOHOM MOpsIKE.

Honxcnocmo u @HO compyonuxa, npunsaguie2o peuienue Csenenus 00 BHeKTpOHHOﬁ IOAIIMCH




[Tpunoxenue Ne 6

K AZIMMHHUCTPaTUBHOMY PETJIAMEHTY

CocTaB, NOCJAEI0BATEJIBLHOCTh H CPOKY BHIMOJHEHUS A/IMUHUCT PATUBHBIX Npoueayp (AeiicTBUii) Npu MpeaoCcTABJIEHUN TOCYIAPCT BEHHOM
(MYHHIHNAJBHON)YCAYVTH

Mecto
Jlo1KHOCTHOE JIHIO, BBITTOJTHEHHUS
OcHoBaHue A1 PesynbpTar
CpOK BBHITIOJTHEHUS OTBETCTBEHHOE 32 aJMHUHHCTPaTUB- .
Hagana Coxacpixalluc aAM HHUCTPATHHHBIX = 1 Kputepun anmullucTpaTusioro
. - = aIMHHUCTPATHUBHBIX BBINOJIHEHHE HOTO AeiicTBUsA -
agmulluctpaTtuslioit naelicTBuit = 2 NPUHATHS pEeHIeHUs JeHcTBHA, c1ocod
neicTBuit anmulluctpatuslloro HcHoib3yemMas
HpOIEeNypPHI = ¢bukcanuu
nercTBUSL HHPOpPMAIHOHHASL
cucTema
1 2 3 4 1 5 6 7
1. 1lpoBepka JOKYMEHTOB M PETHCTpAI¥s 3asiBICHHSI
Moctynnenue IIpuem u mpoBepka KOMIUIEKTHOCTH 1 paGounii neHb JlomKHOCTHOE IO | YIIOJIHOMOYEHHBIH peructpanus 3asBICHUS H
3agBICHUA U JNOKYMEHTOB Ha HAJIHYKHE OTCYTCTBUE VIIOIIOMOUCroro  |opran / TUC nokymenTtos B 'MC
NOKYMEHTOB JJIsI OCHOBAaHMII JJIsl OTKa3a B pUeMe oprasa, (mpucBoeHMEe HOMEpA U
IpeaoCTaBICHHUS nokymclitob, mpexy cmorpellubix OTBETCTBEHHOE 32 JNATHPOBAHMUE);
rOCy/apCTBEHHOH MyHKTOM 2.15 AIMUHUCTPAaTUBHOTO MpEeOCTaBICHHE Ha3HAaUYCHHUE
(MyHHUHTIATBHOM) periamMeHTa rocynapcTBEHHOMN JOJKHOCTHOTO JIMIIA,
YCIyTH B B ciayuae BbISIBIE€HUS OCHOBAHUM JUIS 1 pabounit 1eHb (MyHHIIHTIATBHOM) OTBETCTBEHHOTO 3a
YOIHOMOYCHHBIH 0TKa3a B MpUeMe JOKYMEHTOB, ycayTu IpeaoCTaBICHHE
opraH HalpaBiieHUE 3asiBUTEIIO B TOCyAapCTBEHHOM

3NEKTPOHHOIT popMe B NTNUYHBIH KaOMHET
Ha EIII'Y yBenomiienus o
HEJ0CTATOYHOCTH NPECTABICHHBIX
JJOKYMEHTOB, C yKa3aHHEM Ha
COOTBETCTBYIOLIUI JOKYMEHT,
NpeayCMOTpeHHBIH TyHKTOM 2.10
AJIMUHHCTPaTHBHOTO perinameHnTa 1160
0 BBISIBJICHHBIX HapylIeHUsX. JJaHHbIC
HEJOCTATKH MOTYT OBITh HCIPABIICHBI
3asBUTEJ]EM B TedeHue 1 pabouero qHs
CO JHS MOCTYIUICHUS

COOTBETCTBYIONIE  TO YBCIOMICI ! us
3asBUTEIIO.

(Mmyluuunans loit)ycnyru,
U Iepeaada eMy
JOKYMEHTOB




1 2 2 3 4 5 6 7
B cnyuae HempencraBiieHHs B TEUEHHE
yKa3aHHOTO CPOKa HEOOXOJUMBIX
NOKYMEHTOB (CBEJACHUI U3
JOKYMEHTOB), HC HCIIPAaBICHUS
BBISIBJIICHHBIX HapyLICHUII,
(dbopMupoBaHUe U HapaBICHUE
3asBUTEIIIO B NEKTPOHHOH  (dopMme B
nu4Hbli kabuneT Ha Lilll V
yBEJOMIICHHUS 00 OTKase B mpueMe
JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEJOCTABICHUS TOCYAapCTBEHHON
(MyHHIIMTIATBHOM) YCIYTH, C yKa3aHUEM
OPHYMH 0TKa3a
B cnydae oTCyTCTBUS OCHOBAHUMN 11 1 pabGouuii neHb TOJI>KHOCTHOE JIUI[0 VYII0JIHOMOYEHHBIHI
O0TKa3a B MpHEMe JOKYMEHTOB, VIIONUOMOYC!ltoro | opran/TUC
MpeayCMOTPEHHBIX TyHKTOM 2J5 opraHa,
AnmunHucTpaTuBmoro periaamcllira. OTBETCTBEHHOE 32
peructpanus 3asBICHHS B dJIEKTPOHHOI perucTpanuio
6a3e TaHHBIX 110 YYETy JOKYMEHTOB KOPPECIOHICHIIUH
ITpoBepka 3asiBICHHUS U JOKYMEHTOB, JOJDKHOCTHOE TUIO | YIOJIHOMOYCHHBIN HamnpaBneHHoe 3asBUTEIIO
NpEACTaBACHHBIX I MOJYyYECHUs VIIOMOMOUYC!roro | opran/TUC 3IEKTPOHHOE COOOIEeHNE 0
rocyaapcTBeHHONW (MyHHUIUITANBHOMN) oprasa, npueMe 3asBICHUS K
yCIyTH OTBETCTBEHHOE 32 paccMoTpeHHo Tu60
peoCTaBlIeHUE 0TKa3a B IpHeMe
HanpapiieHue 3asBUTEIIO 3JEKTPOHHOTO rOCyHapCTBEHHO? lanuunclorc yrctpuc | SAABICHHA K
COOOLICHUS 0 TIpHEME 3asBICHUS K (MynHuHTIRBHOH) OCHOBAHHUH /IS pacceMOTpCHUIO
PaccCMOTpPEHHUIO TGO OTKa3a B IPUEME yeayra 0TKa3a B IpUEME
3asBJICHHUS K PACCMOTPEHHUIO C JOKYMEHTOB,
000CHOBaHHEM OTKa3a IpeayCMOTPEHHBIX
myHKTOM 2J5
Anmulluctpatusiroro
periiamMeHTa
2. Jlomyucmuc cBeneHwuit nocpeactsom CMDOB
nakeT HaIlpaBJICHNUE MEXKBEJOMCTBEHHBIX B JICHb JOJDKHOCTHOE JIMI[0 YIOJIHOMOYEHHBIH| OTCYTCTBHE HalnpaBJeHUE
3ap CTUCTPHUPO BaHTlbIx 3aMpoCOB B OpraHbl U OPTaHU3aIlKH, perucTpamuu Y IOJUOMOYC!roro oprau/TUC/ JIOKYMEHTOB, MCXBCAOMCTBCllroro
JIOKYMEHTOB, yKa3aHHbIE B MyHKTe 23 3as1BJIEHUS U oprasa, CMD3B HEOOXOUMBIX IS 3amnpoca B OpraHbl
HOCTYHHUBLINX AJIMUHUCTPATUBHOTO pEriaMeHTa, B JOKYMEHTOB OTBETCTBEHHOE 32 pe10CTaBICHUS (opranuzanum),
JOJDKHOCTHOMY JIHLLY, TOM 4YHCJIE C UCIIOJb30BAHUEM CHCTEMbI HpeoCTaBlIeHUE rocyapcTBEHHOMI HPC/ OCTABJISIO LIKC
OTBETCTBEHHOMY 3a MexBcgoMcte luloro snmekrpo! mroro rocyapcTBEHHOH (MyHHIHTIATBHO) JOKYMEHTHI (CBECHUS),
Hpe0CTaBICHUE B3aUMOJICHCTBHS (MyHHIHTIANTBHOM) yCIIyTH, MPeayCMOTPCHHBIC
rocyJIapCTBEHHOM yCayru HaXOJSLIUXCS B nyHkToM 2J14
(MyHHIHTIATBHOM) pacrnopsKeHUH Anmulructpatusioro




I 2 3 4 5 6 7
yCIyTH rocyJapCTBEHHBIX periiaMeHTa, B TOM 4HClIe C
OpraHoB nucmonp3oBalliicm cHCTCMBI
(opranusarmuii) MCXBCAOMCTBClIroro
3JIEKTPOHHOTO
B3aMMOJEHCTBUS
[OJIy4YeHHE OTBETOB Ha 3 pabouux JHA cO JOJDKHOCTHOE IMIO | YIOJIHOMOYECHHBII HOJIy4eHHUE JOKYMEHTOB
MEXBEJOMCTBEHHBIC 3aIIPOCHI, JIHSI HAaIlpaBJICHUA Vanonnomouennoro |opran) /[TUC/ (cBeneHwmit), HEOOXOIUMBIX
dbopMHUpOBaHHUE OJHOT'O KOMIIJIEKTA MEXBEJOMCTBEHIIOT | OpraHa, CMD5B JUJISL IPEeOCTaBICHHS
JOKYMEHTOB 0 3ampoca B OpraH OTBETCTBEHHOE 32 rocyaapcTBEHHOM
WIY OPraHU3aluio, | NMpeJoCTaBICHUE (MyHHIMTAanBHOM) yeayrn
N PENOCTABIAOMINC | TOCYydapCTBEHHOI
JOKYMEHT U (MyHHIIHDIANBHO)
MHPOPMAIHIO, €CIU | YCIYTH
unsle cpoku IIC
IPEeaYCMOTPEHBI
3aKOHO/IaTeJIbCTBOM
P® u cybnekra PO
3. PaccMoTpeHHe JOKYMEHTOB U CBEICHUN
naker ITpoBeneHHE COOTBETCTBUS 1 pabouwuii 1eHb JOJDKHOCTHOE JIMIO | YIIOJITHOMOYECHHBIH | OCHOBAaHHS OTKa3a B HIpPOEKT pe3yibTara
3apCTUCTPHUPO BAHHBIX JOKYMEHTOB M CBEJICHU TpeOOBaHUAM Vnonnomouennoro |opran)/ THC MPeaOCTaBICHHH pea0CTaBICHHUS
JAOKYMEHTOB, HOpPMATUBHBIX IIPaBOBBIX aKTOB oprana, FOCy}IapCTBeHHOﬁ MyHI/ILlI/ll'laJ'[bHOI\/’I yciuyru
HOCTYIHBIINX MPCIOCTaB JICHMS FOCYIapCTBEIIO i OTBETCTBEHHOE 32 (MyHUIUMANBIION)yC
JOJDKHOCTHOMY JIUILLY, (MmylluuunanbHO#) yenyru pesoCTaBleHUE JTYyTH,
OTBETCTBEHHOMY 3a rocy1apCcTBEHHOH npeny CMOTpC!l Iere
Ipea0CTaBICHHE (MyHHIHTTATBHOM) nyHkTom 2.17
rocyAapCcTBEHHOMN yCIyTH AnmullucTpatuBmnor
(MyHHIHTATBHO) 0 periamMeHTa
YCIyTH

4. 11

UHATUEC PCIICHU

IPOEKT pe3ysibTaTa
IpenoCTaBICHUS
rocy1apCTBEHHON
(MyHHIHTIATBHOM)
yCIyTH

[IpuHATHE pEUICHHS O MPEJOCTABICHUN
rocyAapCcTBEMHOM (My HU LM AT bIF0# )
yCAyTH Uiad 00 OTKase B
IPEJOCTABICHUU YCIyTH

dopMUpOBaHUE PELICHUS O
[PEAOCTABICHUH FOCY1apCTBEHHO
(MyHUOHMTIATBHOW) yCIIYyTH WU 00
OTKa3e B IPEIOCTABICHUN
rocyaapcTBeHHO#M (Myllununanpiroii)
YCIIYT'H CO3JaCTCsl aBTOMAaTHYCCKH B
(bopMe dIIEKTPOHHOTO TOKYMEHTa

1 pabounit 1eHb

JNOJKHOCTHOE JIUILO
VIOJOMOYCluroro
oprasa,
OTBETCTBEHHOE 3a
NpeI0CTaBICHUE
roCyIapCTBEHHOM
(MyHHIHTIATBHOM)
yCIyTH,
PykoBoaurens
VIIOJOMOUCroro
opraHa WU HHOE
YIOTHOMOYEHHOE

UM JIHI[O0

Y1HoJIHOMOYEHHBIH
opran) / TUC

Pesynbrar
Mpe0CTaBICHUS
rocy1apCTBEHHOM
{myl[uuunans loi)ycnyru,
MOANUCAaHHBIA yCUTIEHHOU
KBaJIHuQ s upo Ba! M0t
HOJNHUCHIO PYKOBOJUTEIEM
YNnoJIHOMOYEHHOTI O OpraHa
WU UHOTO
YIOJHOMOYEHHOI0 UM
nuna
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1 4

5,

1 7

Brija ya pe 3ynbrarta

dbopmupoBanue u

Perucrpanus pesynprata

II0CJII€C OKOHYAaHUA

JAOJXKHOCTHOC JTHI[O

Vnon nomouenll

BHeceHue CBEeACHHH 0O

perucTtpanus npeaocTaBIeHUS npoueaypsl YHoIHOMOYEHHOTO piit opran) / TUC KOHEYHOM pe3yjabTaTe
pe3yibTara roc yaapeTtse ¢ilroit (My L umans wi ) NPUHATUS pELICHUS opraHa, npeaoCcTaBICHUs
rOCYIapCTBEHHON yclyru (B 06muii cpok OTBETCTBEHHOE 3a rocy1apcTBeHHOM
(MyHHIIHTIATBHOM) npeaoCcTaBICHUS npeaocTaBieHue (MyHHIHMTIANIBHON)  yCIYTH
yCIyIru, YKa3aHHOTo B roCy/1apCTBEHHOHU rocyiapcTBeHHOH
nyHkte 2.5 (MyHHLOHMOATBHOM) (MyHHIMTIAIBHOM)
AJIM HHHCTPATH BIFOTO yCIyTHU HC yCIyru
pernameHra, B popme BKJIIOYAETCH)
3JEKTPOHHOTO
noxymenra 8 I'MC Hanpasnenue B B CPOKH, JIOJKHOCTHOE JINIO YnonrHOMO4YeHHbIH | YKa3aHue BBIJa4a pe3yjpTaTa
MHOTO(GYHKIUOHAIBHBIH LEHTP YCTaHOBJIICHHBIE Y HOJIOMOYCroro opran) /| AUC 3asBUTEIIEM B rOCY/IapCTBEHHOH
pesyabTata roc yaapetbci jiroi cOorJlalICHUEM O opraHa, MOII 3amnpoce cnocoba (MyHHIHMTIATBHON) yCIyru
(MyHMUHMMaNBHOM) yCIyTH, yKa3aHHOTO B3aUMOJAEHCTBUH OTBETCTBEHHOE 3a BBIJJAYM pE3YyNbTaTa 3asBUTENI0 B hopme
B MyHKTe 2.5 AIMUHUCTPAaTUBHOTO MEXTY NpeaoCTaBICHHUE rOCyIapCTBEHHON G6ymasxlioro mo Ky mcirra,
periaMeHTa, B popMe 3IEKTPOHHOTO YH0IHOMOYEHHBIM rocyaapCcTBEHHOH (MyHHIMIIAN BIIOH)Y C MOATBEPKAAOIETO
JOKYMEHTa, MOANUCAHHOIO YCHICHHOM OpraHOM U (mylununansiroit)yc Iyru B cozlepKaHUE IEKTPOHHOTO
KBaJIM(PHUUUPOBAHHOW DIEKTPOHHOM M]roro ¢y kiuo Iran JIYyT'U metoro ¢ yllkiuo! lan b | m1oKyMeHTa, 3aBEPEHHOTO
HOAMHCHI0  YHOJHOMOYEHHOTO BHBIM LIEHTPOM MOM IIEHTpE, a TaKXKe | MedaThio
JIOJDKHOCTHOTO JIMIA YITOJTHOMOYEHHOI'0 nonaya 3anpoca MHOTO(QYHKIIHOHAIbHOTO
oprasa yepes LHeHTpa:
muorod yllknuol[ans | BHecenue cBepenuit B I'MC
HBIH LEHTP 0 BbIJaye pe3yipTara
rOCyapCTBEHHOM
(MyHHIMTIAaNBHON) yCIyTH
HampaBnenue 3asgBUTENI0 pe3ynbTaTa B nenp HOJHOCTHOE JIHMIIO T'nuc Pesynbrat
npcaoc Tapinellus rocynapcTBC HHOM perucTpanuu YIOIHOMOYEHHOTO NpeaOCTaBICHUS
(MyHHIMIIANbHOW) YCIYTH B TMYHBIH pesyibTara oprasa, rocyapcTBEeHHOM
kabuner Ha EII1Y npeaoCTaBICHUS OTBETCTBEHHOE 32 (MyHHOHTIANBHON) YCIYyTH
rocynapcTBotilioi NpeaoCTaBICHUE dbopmupyercs
(MyHHOHTIANBHOM) rocyaapCTBEHHOM aBTOMaTu4ecku B ¢dopme
yCIyTH (MyHHIMTIIAIBHOMN) 3JEKTPOHHOTO JOKYMEHTA,
ycuyru HOANHUCAaHHOTO YCHJICHHOMH

KBanu(pUIHUPOBAHHOM

JJIEKTPOHHOU MOANUCHIO
YIOJUOMOYClnroro
JIOJDKHOCTHOT O nuna

YHnOoITHOMOYEHHOTO Oprana,
" HaIpaBsgeTCs




[
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3assBUTEIIO B JTAYHBIH

kabunetr Ha EHI'Y.

6.

BHeceHnue pesynbTaTa My

HUIHMOAJIbHOH yCIyTH B

peecTp pemeHHuu

dopMupoBaHUE U
perucrpamnus
pe3ynbTaTa
rocyJapCcTBEeHHOHU
(MyHHIHTATBHOI)
yCIyTH, YKa3aHHOTO B
nyHkte 2.5

Anm ullucrparu Bitroro
peraamenTa, B Gopme
3JEKTPOHHOTO
nokymeHnrta B ['MC

Buecenue cBenenuil o pesyibrare
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[Ipunoxenune Ne 2

THUnoOBOM AAMUHUCTPATUBHBIN perjiaMeHT
NMpea0CTABJIEHNUS TOCYIaPCTBEHHOI (MyHMIIMNAJbHON) ycayru «<BHeceHnue B peectp
NMAPKOBOYHBIX pa3pelIeHUH 3aIMCH 0 MAPKOBOYHOM pa3pelieHUuH, CBeIeHH I
00 M3MEHEHHUH 3aNMCH, O MPOJAJECHHUH JeHCTBUSA NAPKOBOYHOI0 pa3pelieHus
1 00 aHHYJMPOBAHUY 3aIIMCH 0 TAPKOBOYHOM pa3pemieHun>»

Pa3znea 1. O0mue moJioxkeHus
IIpexmeT peryJijupoBaHus aAMUHUCTPATHUBHOIO PerjiaMeHTa

1. AaMUHHCTpPAaTHUBHBII periaamMeHT NPENOCTABICHUSA rocyJapCTBEHHOH
(MyHUIHTIATBHOW) yCIyru «BHeceHHe B peecTp MapKOBOYHBIX pa3pelIeHHH 3amucu
0 MapKOBOYHOM pa3pelIeHUH, CBEACHUN 00 M3MEHEHUHU 3alUCH, O MPOAJIECHUU NEeUCTBUSA
MapKOBOYHOTO pa3peuieHuss U 00 aHHYJIMPOBAHUH 3aMKUCH O MAaPKOBOYHOM pa3pelieHUuu»
(matee — AJMUHHCTPATHBHBIA periaMeHT) pa3paboTaH B IENSIX MOBBIINICHUS KadecTBa
U IOCTYITHOCTH MPEIOCTABICHUS rOCY1apCTBEHHOW (MYHHIIUITAIILHON) YCIYyTH, ONIpEIeIsieT
CTaHJapT, CPOKH U MOCIEJOBATEIBHOCTh NEHCTBUN (aMHUHUCTPATHBHBIX MPOLEAYpP) HpPH
OCYILIECTBIECHUH MOJTHOMOYU U

{ HauMeHOBaHNEe MYHHLIUTIATEHOTO 00pa3oBaHus cyobekTa PD)
Kpyr 3asaBureaei

2. 3asBUTENIMH Ha TMOJyYeHHE TOCYIJAapCTBEHHOW (MYyHHIIMNAIBHON) YCIyTH
SBISIIOTCS U3UUecKue auIa (nanee - 3asaBUTEIb).

3. MHurepecrt  3asBuTeneid, yKazaHHbBIX B  INYyHKTe 2  HAcCTOSMIIEro
AIMUHHUCTPATHBHOTO  perjiaMeHTa, MOTYT  NpEeACTaBIATh  JHIA, oOJajaromime
COOTBETCTBYIOUIUMH ITOJTHOMOYHSIMH (aliee - TPEACTABUTEND).

Tpe6oBanus K mopsiiky HHGOPMUPOBAHUS 0 MPeTOCTABJIECHUHT
rocyiapcTBeHHOi (MyHHIUNAJAbHOM) YCJAYTH

4. HWudopmupoBaHue 3asBUTENCH 0 MOPSIIKE MPEIOCTABICHUHN TOCYJapCTBEHHON
(MYHUIIUITATLHOW) YCITYTH OCYIIECTBISETCS:

1) HemocpeACTBEHHO NpPU JUYHOM Tpueme 3asBUTENS B
(yka3aTpb HamMEHOBAaHHWE OpraHa TOCYJAapCTBEHHON BIacTH, OpraHa MECTHOTO
CaMOYIIpaBJICHUS cyObekTa Poccuiickon denepanuu, NPEIOCTAaBIAIOUIETO
rocyiapcTBeHHy (MyHUIHNAIbHYI0) yciuyry (mamnee - YIOJTHOMOYEHHBIH OpraH) HIIH
MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MPEIOCTaBICHUS TOCYJAapCTBEHHBIX W MYHHUIHMMIAJIbHBIX
ycayr (manee - MHOTOQYHKIIMOHAIBHBIN HEHTD);

2) mo tenedoHy B YIIOJHOMOYECHHOM OpPraHe WJIM MHOTO(QYHKIIMOHAIBHOM IICHTPE;
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3) MUCBMEHHO, B TOM YHCJE MOCPEJACTBOM JJIEKTPOHHOW MOUYTHI, (PaKCUMIIBHOU
CBSI3H;

4) mocpeacTBOM pa3MeENIeHUs B OTKPBITOW U NOCTYHHOU (popMe HHPOpMALIHH:

B (eaepaibHON TOCyJAapCTBEHHOW HHPOpPMANMOHHOW cucTteme «EIWHBIA mopTan
rOCyJapCTBEHHBIX W MYHHIHNAIbHBIX ycuyr (pynknwmit)» (https://www.gosuslugi.ru/)
(manee - EIIT'Y);

Ha o(punManbHOM caiiTe Y TOJTHOMOUYEHHOTO Oprana :
(yxa3atp agpec o(UIHATBHOTO CaiTa);

5) MOCPEACTBOM pa3MenieHuss HHpopManmuu Ha HHOOPMAIMOHHBIX CTEHAAX
YIOJIHOMOYEHHOTO OpTaHa WJIM MHOTO()YHKIIMOHATBHOTO LIEHTpA.

5. HudopmupoBaHue 0CymeCTBISETCS 11O BOMPOCAM, KaCAIOIIUMCH

crmoco00oB  moJayd  3asABJEHHS O  MPEJOCTABICHUU  TOCYAApCTBEHHOU
(MyHUIIUTTATBHOW) YCIYTH,

agpecoB  YNOJHOMOYEHHOTO OpraHa W  MHOTOQYHKIHMOHAJIBHOTO LIEHTPA,
obpamieHue B KOTOpbIE HEOOXOAWMO JJIsI TMPEAOCTaBICHHS TOCYyIJapCTBEHHOU
(MyHUIIUTIATBHOW) YCIYTH,

CIIpaBOYHON HHPoOpMamuu 0 paboTe YMOJIHOMOYEHHOTO opraHa (CTPYKTYpPHBIX
noJpa3ae/icHuid Y IOJHOMOYCHHOTO OpTraHa);

JIOKYMEHTOB, HEOOXOIMMBIX s MpEeI0CTaBICHUS roCyJapCTBEHHOU
(MYHUIIUTIATBHOW) YCIYTH H YCIYT, KOTOPBIE SBIISIIOTCS HEOOXOAUMBIMH U 0053aTeIIbHBIMU
I TPEIOCTaBICHHS rOCYJapCTBEHHON (MYHHIIMITAIBHON) YCIYTH,

MOPsJIKa U CPOKOB MPEOCTABICHUS TOCYIaPCTBEHHOW (MYHULIUIIATBLHOW) YCIYTH;

MOpSAKA MOJYYCHUS CBEACHUHN 0 X0[Ie PACCMOTPEHHS 3asIBJICHUS O MPEAOCTaBICHUHI
roCy/IapCTBeHHOW (MYHHIIMIIATBHOW) YCIYrd W O pe3yiabTaTax MPeJOoCTaBICHUS
MYHUIHUNAIbHON yCAYTH;

MO BOMpPOCaM MPEJOCTABICHUS YCIYr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH
1 00513aTENbHBIMY JUISI IPEJOCTABICHUS TOCY1apCTBEHHOW (MyHUIIMNIANBHOM) YCIYTH;

nopsaka jgocyneOHoro (BHecyaeOHOro) oOkaloBaHus newcTBuil (Oe3meiicTBUM)
NOJDKHOCTHBIX  JIMI, M TNPUHUMAEMBIX HMH pEIIeHUH TMpHU MNpeJOoCTaBICHUU
roCcyJaapCcTBEHHOU (MYHHUIIUNIAIBHOM) YCIYTH.

[lonyuenue wuHPOpMANMU 1O BOMpPOCAM NPEAOCTABICHUS TOCYIapCTBEHHOMN
(MYHUIIUTTATBHOW) YCIYTH H YCIYT, KOTOPBIE SBIISIIOTCS HEOOXOIUMBIMU U 0053aTeIIbHBIMU
I TPEJOCTABICHUS TOCYIapCTBEHHON (MyHUIHMIANbHON) YCIYyTM OCYIIECTBISACTCS
OecmiaTHO.

6. Ilpu yctHOM oOpamienun 3asButess (JIMYHO WIIM 1O TeledOHY) TOKHOCTHOE
aUI0  YTHOJIHOMOYEHHOTO oOpraHa, pabOTHUK MHOTO(QYHKIHOHAJIBHOIO LIEHTPA,
OCYHIECTBISIONINNA KOHCYJIBTHPOBAHHE, MOJIPOOHO M B BEKIHUBOU (KOPPEKTHOI) dopme
UHPOPMHUPYET 0OPATUBIINXCS IO HHTEPECYIOLIUM BOIIPOCAM.

OtBet Ha Tene()OHHBIN 3BOHOK AODKEH HAYMHATHCA ¢ HHPOpPMAIuu 0 HAMMEHOBAHUH
opraHa, B KOTOPBIH MO3BOHHII 3asiBUTENb, (aMUINH, UMEHHU, OTYeCTBa (MOCIEIHEE - TPH
HaJIMYWH) ¥ JOJDKHOCTH CHEIHATNCTA, IPUHSABIIETO TeJIe() OHHBIN 3BOHOK.

Ecnu nomxkHOCTHOE NHUIIO YIMOJIHOMOYEHHOTO OpPraHa HE MOXET CaMOCTOATEIbHO
Jath OTBET, Teiae(OHHBIN 3BOHOK JOJDKEH OBITH mepeajpecoBaH (MepeBeaeH) Ha JPyroe
JTOJDKHOCTHOE JIMITO WJIM K€ OOpaTUBIIEMYCS JIHIY JAOJXKEH OBITh cOOOIIeH TeaeOHHBIN
HOMEp, IO KOTOPOMY MOKHO OyJIeT MOJYyYUTh HE0OOXOAUMYI0 HH(OPMALIHIO.
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Ecnu moaroroBka otBera TpeOyeT NPOAOIIKUTEIBHOTO BPEMEHHU. 3asiBUTEIIO
MpeajaaratoT OJJUH U3 CICAYIOUNX BapUAHTOB JaJbHEUIINX JEUCTBUM:

M3JI0KUTH OOpalieHne B MUCbMEHHOU dhopme;

Ha3HAYUTH JPYTroe BpeMs g KOHCYIbTAIlUMH.

JlomkHOCTHOE auIo YMOJHOMOYEHHOTO OpraHa HC BIpaBe OCYIIECTBIATH
WHPOPMHUPOBAHUE, BBIXOAAIIECEC 3a pPaMKHd CTAaHAAPTHBIX NpOLEAYp U YCIOBUH
MPEJOCTABICHUS TOCYJapCTBEHHONW (MYHHIIMNIANBHON) YCIYTd, H BIUSIONEEC MPSIMO WIH
KOCBEHHO Ha MPUHUMAaEMO€ PEIICHUE.

[IponomxurenbHOCTs MHOOPMUPOBAHHUS MO Tene)OHY HE MOJIKHA MPEBHIIIATH
10 munyT.

NudpopmupoBanmne oCyImecTBISAETCS B COOTBETCTBUH C TpapuKOM MpueMa IrpaxiaaH.

7. Tlo mucbMeHHOMY OOpaIIECHUIO JOJKHOCTHOE JUI0 Y TOJTHOMOYEHHOTO OpTaHa,
OTBETCTBEHHOE 3a MPENOCTAaBICHHE TOCYIapCTBEHHOW (MYHHIIMNIAIBHON) YCIyTH,
noJapoOHO B MUCbMEHHOW (opMe pa3bpiACHACT TpakIaHUHY CBEICHHI IO BOIpOCaM,
yKa3aHHbIM B MyHKTE S5 AJMHHUCTPAaTUBHOTO pETJIaMEHTa B MOPAAKE, YCTAHOBICHHOM
@denepanbHbIM 3aKOHOM OT 2 mas 2006 1. No 59-03 «O mopsimke paccCMOTpEeHUSA
oOpamenuii rpaxaan Poccuiickoit denepanuun» (nanee - denepanbHbiii 3akoH No 59-D3).

8. Ha EII'Y pa3memarorca cBeAeHus, npenycmorpeHnsie Ilomoxenuem
o ¢penepanbHON TOCYAapCTBEHHON HH(POpMaUMOHHOW cucTeMe «Denepa’abHBIN peecTp
rOCyIapCTBEHHBIX M  MYHHIUNAIBHBIX  ycayr  (QyHKOHI)»,  yTBEPKIACHHBIM
noctanoBieHueMm IIpaButenbctBa Poccuiickoii denepanmu ot 24 oktsabps 2011 roxa
Ne861.

Hoctyn x mHpoOpManuu o CpoKax U MOPAAKE MPEAOCTABICHHUS TOCYAAPCTBEHHOM
(MYHUIIUITATBHOW) YCIYTH OCYHIECTBIISIETCS O€3 BBIMOJTHEHHS 3asBUTENIEM KaKUX-TUO0O
TpeOOBaHUM, B TOM dYucie 0e3 MCHOIb30BaHUS MPOrPaMMHOr0 oOecredeHus, yCTaHOBKa
KOTOPOTO Ha TEXHUYECKHE CPEACTBa 3asiBUTENS TpeOyeT 3aKII0UYCHUS TUIIEH3MOHHOTO HIIH
UHOTO COTJalmeHus c npaBoobyiagaTenemM MPOrpaMMHOTO obecreyeHus,
NpeayCMaTPUBAIOIIET0 B3MMaHHE NJIAThl, PETUCTPAIUIO HIIM aBTOPU3ALNI0 3asIBUTEIS, UIIU
MpEeIOCTAaBICHUE UM MEPCOHATbHBIX JaHHBIX.

9. Ha odunmanpHOM caiiTe YNOJHOMOYEHHOTO OpraHa, Ha CTEHJaX B MecTax
MPEOCTABICHUS TOCYIaPCTBEHHON (MYHUIIUIIATBHOW) YCIYTH H YCIYT, KOTOPHIE SIBISIOTCS
HEOOXOAMMBIMHU U 00s3aTEIbHBIMU s MpeI0CTaBICHUS rocyJaapCTBEHHOMN
(MyHUIIUTTATBHOW) YCIYTH, U B MHOTO(QYHKIIMOHAIBHOM [EHTPE pa3MeIaeTCs Cleayromias
cripaBoYHasi HHYOpMaLIH:

0 MecTe HaxoXJIeHus u Trpaduke paboTHl YMOJTHOMOUYEHHOTO OpraHa
U €T0 CTPYKTYPHBIX nojJpa3aesieHu, OTBETCTBEHHBIX 3a MpEeIOCTaBICHHE
roCyIapCTBEHHOU (MyHUIIMIIATBHOW) YCIYTH, @ TAK)KE MHOTO()YHKIIMOHAIBHOTO LEHTPA,;

CIpaBOYHBIC TeJe(OHBI CTPYKTYPHBIX MOJpa3aeleHuld Y IOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 332 MPEIOCTABICHUE TOCYNapCTBEHHOW (MYHUIIUIIATBHOW) YCIYTH, B TOM
quciie HoMep TesnedoHa-aBTonHpopmaropa (Ipu HAIHYHH),

azgpec opUIHATBHOTO CaiiTa, a TAKXKe JICKTPOHHOU MOYTH U (nin) GopMbl 00paTHOU
CBsA3M YIIOJIHOMOYEHHOTO OopraHa B cetu «HTepHeT».

10. B 3amax oxunaHus YTNOJIHOMOYEHHOT'O OpraHa pa3MellaloTcs HOPMAaTUBHBIE
MpaBOBBIE AKTHI, PETyJIUPYIONIME TMOPSAAOK  MPEAOCTABICHHUS  TOCYAapCTBEHHOM
(MYHUIIUITIATBHOW) YCIYTH, B TOM YHCJIE HACTOSAIMHUA AJIMUHHCTPATHBHBIA pEriaMeHT,
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KOTOPBIE 10 TPEOOBAHUIO 3asIBUTEIIS MPEIOCTABIISIIOTCS EMY JJISI 03HAKOMJICHHUSI.

11. Pa3memienne uHpoOpMalMu O TMOPSAKE MPEAOCTABICHUS TOCYAAPCTBEHHON
(MyHUIMITAIGHOW)  yCIIlyTH  Ha  WH(OPMAIMOHHBIX  CTEHIAX B  IIOMCIICHHUH
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa OCYILIECTBISETCS B COOTBETCTBUU C COTJIAIICHUEM,
3aKJIFOUEHHBIM MEXAY MHOTO(PYHKIIMOHAJIBHBIM IIEHTPOM U Y TOJIHOMOYEHHBIM OPraHOM
C y4yeToM TpeOOBaHMW K  HUHPOPMUPOBAHUIO, YCTAHOBICHHBIX  HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Uudopmarus o0 Xoae PacCMOTPCHHsI 3asBICHUS O MPEIOCTaBICHUU
roCyJapCcTBeHHOW (MYHHIMIIATBHOW) VYCIYTH W O pe3yibTarax NpeaoCTaBICHUS
roCyapCTBEHHON (MYHHUIIUTIAIBHON) YCIIYTH MOXET OBITh IOJIyYeHa 3assBUTEIIEM WJIH €T0
npeactaButesieM B JauyHOM kaOuHere Ha EINY, a Takke B COOTBETCTBYIOIIEM
CTPYKTYPHOM MOJIpa3/IeICHUH YIIOJTHOMOUYEHHOTO OpraHa mnpu oOpalieHuu 3asiBUTENS
JUYHO, TI0 TeJe(hOHY, MOCPEACTBOM IJICKTPOHHOM MOYTHI.

Paznen | 1. CranaapTt npeaocTaBiieHHsl TOCY1apCTBeHHOI (MYHHIIUNIAIBHOI) yCIyru
HaumeHoBaHHe rocy1apcTBeHHOH (MyHHIMNAJIBLHON)YCIYTH

13. HaumeHOBaHME TOCYIapCTBEHHOW (MyHHIIMIMIANBHOW) yciuyru - «BHeceHue
B pEECTp NAapKOBOYHBIX DPa3pElICHHM 3allMCH O ITAPKOBOYHOM pa3pEIICHUM, CBEICHUU
00 U3MEHEHUW 3aluCH, O MPOJJICHUM JCHUCTBUA  MApPKOBOYHOIO  pa3perieHUs
1 00 aHHYJIMPOBAHUU 3aIIMCH O TAPKOBOYHOM pa3pELICHUN.

HaumeHoBaHHe Oprana rocy1apcTBeHHOM BJIACTH, OPraHa MECTHOTO
caMoynpasJieHHusl (OPraHU3aIiH1), MPeI0CTABISIONIET0 FOCYIAPCTBEHHYIO
(MyHMIIUTIAJILHYI0) YCJIYTY

14. T'ocynapcTBeHHas (MyHHIIMTIQTbHAS) yciayra IIPENOCTABIIACTCS
YIIOTHOMOYEHHBIM OPTaHOM.

15. B mpemocTaBieHUU TOCYJApCTBEHHON (MyHHIIMMAIBHOW) yCIYTH MPUHUMAIOT
ydacThe YTOJTHOMOYECHHbIE oOpraHbl (MHOTO(YHKIMOHAIBHBIC ICHTPHl TpPU HAITHYUH
COOTBETCTBYIOIIIETO COTJIAMICHHSI O B3aUMOJICHCTBHN).

16. [Ipy  TmpeAoCTaBIEHUH  TOCYIJAPCTBEHHOH  (MYHHIIUNAIBHOW)  yCIYTH
Y II0THOMOYEHHBIM OPTaH B3aUMOJEHCTBYET C:

1) MunuctepcTBOM BHYTpeHHUX Jen Poccuiickoit denepanuu Ui MOTYICHHS
CBEJICHUM!

0 COOCTBEHHHKAX (BJIa/IeNbIIaX) TPAHCTIOPTHBIX CPECTB;

00 OTCYTCTBMHU 3aJ0JDKEHHOCTEH 1o ymate 1mTpadoB (aAMUHUCTPATHBHBIX
NIPaBOHAPYIICHHIA);

O PErUCTPALMOHHOM Y4YeTe IO MECTY KUTEJIbCTBA U MECTY IIPeObIBaHNUS;

2) ®enepanpubiM  KasHadeiictBoM Poccum Ui MOJTydYeHHS ITOATBEPKICHUS
3asBUTEJIEM YILUIATHI JCHEKHBIX CPEJICTB;

3) ®denepanbHOW rocynapcTBeHHOW HH(OpMAIMOHHOW cucTeMoil «denepanbHbIi
pPEECTp MHBAIMIOB JIJISl OJIYYEHHS CBEEHUI 00 MHBAJIMIHOCTH.

[Ipn [IPEIOCTABICHUN roCy1apCTBEHHOMN (MyHHIIMTIQJTEHOW) yCIIyT'u
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YmoTHOMOYEHHOMY OpraHy 3ampemaercs TpeboBaTh OT 3asBUTENs OCYIIECTBICHHS
NefCTBUI, B TOM YHCJIE COTJIACOBAHUM, HEOOXOJUMBIX JIJIsSI MOJYYEHUSI TOCYAapCTBEHHON
(MyHHIIUTIATBLHOM) YCIAYTH U CBI3aHHBIX ¢ OOpaIleHUEM B UHBIC TOCYAaPCTBEHHBIC OPTaHbI
W OpTaHW3alliM, 32 UCKIYECHHEM IOJYYEHUS YCIYr, BKIIOYEHHBIX B MEPEUYEHb YCIYT,
KOTOpBIE  SIBJAIOTCS HEOOXOAMMBIMH U  00SA3aTEIBHBIMU  JJs  TNPEAOCTABICHHUS
rocyJaapCcTBEHHON (MYHHUIIUIIAIBHOM) YCIYTH.

Onncanue pe3yJibTaTa NMpea0CTABJIEHHs TOCYIaPCTBeHHOI (MyHMIIUNAJbHOI)
yCJaAYIH

17. PesympraroM TpPEIOCTaBICHUS TOCYJAapCTBEHHOW (MYHULIHNIAIBLHOW) yCIyTH
ABJISIETCSL:

BbIJja4ya MapKOBOYHOTO Pa3pelICHUs WU €ro MPOJICHUE;

M3MEHEHNE WIN aHHYJUPOBAHUE NAPKOBOYHOI'O pa3pelleHus;

pemeHue 00 0TKa3e B MPEIOCTABICHUH YCIYTH.

18. PeecTp mapKOBOYHBIX pa3pelIeHHUI BeAETCS B JICKTPOHHOM BHIE MOCPEICTBOM
BHECCHUS B HeTo (M3MEHCHHMI) 3aMUCCH.

19. PesynbraT mpenOCTaBICHUS TOCYNApCTBEHHOW (MyHUIHNIAIBbHOW) YCIyTH
[0 DKCTEPPUTOPUATBLHOMY MPHHIUIY B BHUJE OJJICKTPOHHBIX JOKYMEHTOB U (WJIH)
3JEKTPOHHBIX  00pa3oB JOKYMEHTOB  3aBepseTCs  JOJUKHOCTHBIMHM  JIMIIAMH,
YIIOJTHOMOYEHHBIMM Ha MPUHATHE PEUICHHUS O MPEAOCTABICHUU TOCYyIapCTBEHHOU
(MyHUIIATTATBHOW) YCTYTH.

20. Mns MOJIyYEHU s pesynbTara NPEeNOCTABICHUSA rocyaapCTBEHHOU
(MyHUIIUTIATBHOW) yCIIyTH Ha OyMaxHOM HOcHUTele 3asBUTENb HMEET IPaBO OOPaTUTHCS
HEIMOCPEACTBEHHO B YIOJHOMOYEHHBIA OpTaH.

Cpok mpenocTaBieHHUs (FrOCYyIapCTBEHHO!) MyHHIIUNAJbHOM yCJIYTd, B TOM 4YHCJe
C Yy4eTOM Heo0XO0JIMMOCTH 00palleHHUs B OPraHU3alMu, Y4aCTBYKOIIHE B
NMpeA0CTABJEHNH FOCYAaPCTBEHHOH (MYHUIIMNIAJIBHOM) YCJIYTH, CPOK
NPHOCTAHOBJIEHHUS MPeAOCTaBJeHHs (rOCy1apCTBEHHOI) MYHHIMNIAJIBHOM yCIYIH,
CpOK Bbi1a4yu (HampaBJjeHHs) JOKYMEHTOB, ABJSIOIUXCHA Pe3yJIbTaTOM
npeaocraBjieHus (rocyiapcTBeHHOI) MYHHIMNIAJIBHOU YCIAYTH

21. YnoTHOMOYCHHBIHN opTaH B TeueHue 7 (CeMb) pab0o4YuX AHEH CO JHS PErUCTPaLlU
3a8BJICHUS M JOKYMEHTOB, HEOOXOAMMBIX MJs MPEJOCTABICHUS TOCYyIapCTBEHHOU
(MyHUIIUTIATBHOW) YCIYTH B Y IOJITHOMOYEHHOM OpTaHe, HAIPaBIsET 3asIBUTEIIO CIIOCOOOM
yKa3aHHOM B  3asABJE€HUUM OJUH U3  PE3yJbTaToOB, yKa3aHHbBIX B  IYHKTE
17 ATMUHUCTPAaTUBHOTO PETJIAMEHTA.

22. Cpok BBIJAaYU TMAapKOBOYHOTO pa3pelieHUss HC MOXET MpeBbIIaTh 7 (CeMb)
pabounx IHEH.

23. Ilpu u3MeHEHUHU 3aIuCH, O MPOIJICHUU ACHCTBHUS WM aHHYJIUPOBAHUU 3aNUCHU
0 TapKOBOYHOM Pa3pEIICHUHU CPOK HE MOIXKET MpeBhIIATh 2 (IBYX) pabounx JTHEH.
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HopMmaTuBHBIE IPAaBOBbIE AKThHI, PEryJIHPYONIMX MPeI0CTABIEeHUE
rocyaiapcTBeHHoOi (MyHHIUNAJAbHOM) YCJAYTH

24. TlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIUX MPETOCTABICHUE
rocyJaapCcTBeHHON (MYHUIIMTIAIBHOM) YCIYTH:

1) Koncturynus Poccuiickoit ®enepanuu;

2) deaepanbublii 3akoH o7 29.12.2017 No 443-®3 «O0 opraHu3amuu JOPOKHOTO
nBuwxkeHnsa B Poccuiickon ®Penepanuu M 0 BHECEHUM M3MEHEHUU B OTJACIbHBIE
3aKOHOJAaTeNIbHbIE aKThl Poccuiickont Penepanun»;

3) ®enepanbubiii 3akoH or 12.01.1995 Ne 5-®3 «O Betepanax»,

4) denepanbublii 3akoH ot 06.10.2003 No 131-®3 «O0 o0O0mMMUX MOPUHIHIAX
OpraHM3allui MECTHOTO caMoynpasieHus B Poccuiickoit Penepanum»;

5) ®denepanpubiii 3akoH ot 08.11.2007 Ne 257-®3 «O06 aBTOMOOMIBHBIX JOPOTAxX
U 0 JOpPOXKHOU AeATenbHOCTH B Poccuiickoin denepauumu MU O BHECEHUH H3MEHEHUU
B OTJEJIbHBIE 3aKOHOAAaTeNbHbIE akThl Poccuiickoin denepanum»;

6) ®ecnepanbublii 3akoH ot 27.07.2010 Ne 210-®3 «006 opraHu3anuu
MPEAOCTABJICHHS TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;]

7) ®enepanbublii 3aKkoH 0T 06.04.2011 No 63-D3 «O0 37€KTPOHHOM MOMUCH;

8) ®denepanbubiii 3akoH or 08.11.2007 Ne 259-®d3 «YcTaB aBTOMOOHJIBHOTO
TPAHCTIOPTA U TOPOJICKOTO HA3€MHOTO JIEKTPHUIECKOTO TPAHCTIOPTA»,

9) IlocranoBinenue IlpaButenbctBa Poccuiickoir degeparum ot 23.10.1993
No 1090 «O IlpaBuiax 7OpOXKHOTO IBHKCHUSI;

10) TIlocranoBsnenue IIpaButennctBa Poccuiickoir Oemepamun ot 25.01.2013
No 33 «06 wucnonpb30BaHUM TPOCTON DIEKTPOHHOW MOANHCHA TMPH OKA3aHUU
rOCyIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT»;

11) TIlocraHoBieHue TmpaBuTeabcTBa Poccuiickoit ®emepaiun ot 19.12.2003
No 763 «O6 ymocTtoBepeHHHU BeTepaHa 0OEBBIX ACUCTBUI;

12) Vxa3 Ilpesmaenta ot 05.05.1992 Ne 431 «O mepax mo conuaibHON MOAACPIKKE
MHOTOJETHBIX CEMEU»;

13) ITocranosnenue [IpaButenscrea PO or 27.09.2011 Ne 797 «O B3auMoeiicTBUU
MEXJTy MHOTO(DYHKIMOHATbHBIMU IEHTPAMH TPENOCTaBICHUS  T'OCYIapCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIYT U QeepalbHBIMU OpTaHAMU UCTIOJTHUTEIBHON BJIACTH, OPTaHAMU
rOCyIapCTBEHHBIX BHEOIOJKETHBIX (OHJOB, OpPraHamMud TOCYIapCTBEHHOW BJIACTH
cyowsexToB Poccuiickoit ®enepanuu, opraHaMu MECTHOTO CAMOYTIPABJICHHUS.

25. YIOJHOMOYEHHBIN OpraH obecneunBaeT pa3MeneHUe U aKTyalnu3aIuio MepeyHs
HOPMATUBHBIX TPABOBBIX AaKTOB, PEryJUPYIONIUX MPEIOCTABICHUE TOCYJapCTBEHHOU
(MyHHUIIUTTATLHOM) yCIYTH, HAa OQUIIHAIBHOM CalTe YHMOJHOMOYEHHOTO OpTraHa, a TaKkKe
B COOTBETCTBYIOIIEM paszeie ¢peneparbHOi rocy1apcTBEHHOM HH)OPMAMOHHONW CUCTEMBI
«DenepanbHbId PEECTP TOCYAAPCTBEHHBIX ¥ MYHUIIMTIAIBHBIX YCIYT ((PYHKITHT)».



HcyepnbiBawoiumii nepevyeHb JOKYMEHTOB M CBeleHHH, He00X0UMBbIX B
COOTBETCTBUHU C HOPMATHUBHBIMHU MPABOBbIMH AKTAMM JJIS IPEA0CTABJICHUS
rocyapcTBeHHO (MyHHIMIAIbHON) YCIYIH M YCJIYT, KOTOpPbIe SIBJISIIOTCS
HEO0X0AMMBIMH U 00513aTEJIbHBIMHU JIJIfl IPEI0CTABJIEHHUS TOCYIaPCTBEHHOM
(MyHUIIMTIAJIBLHOM) YCJIYTH, TIOAJIEKANIUX MpeAcTaBIeHHI0 3asiBUTeIeM, CIOCO0bI NX
NnoJiyyeHusi 3asiBUTe/ieM, B TOM YHCJIe B 3JIeKTPOHHOI (popMe, MOPSI0OK UX
NpeACTABJICHUSA

26. JIns monydeHWs TOCYAApCTBEHHOM (MyHHIMIIATBHOHN) yCIyrd 3asBUTENh
IIPEACTABIISACT:

HesaBucuMmo ot 1eneid, yka3aHHbIX B MyHKTE 17 HacTosmero AJIMUHACTPATUBHOIO
periamMeHTa;

1) 3asBiIeHHE O TPEAOCTABICHUHM TOCYAapCTBEHHOW (MYyHUIIMITAIbHON) YyCIyTH
o ¢popme, cornacHo [Ipunoxxenuto Ne 1 k AIMUHUCTPAaTUBHOMY pErJIaMEHTY.

B cnyuyae nanpasnenus 3asienus nocpeactsoM EIN'Y ¢opmupoBanue 3asBneHus
OCYIIECTBIISIETCSl TOCPEJACTBOM 3arlojHEHHs] HHTepakTuBHON (opmbl Ha EIITY 6e3
HEO0OXOIUMOCTH JTOTIOTHUTEIBHON MTOIaYH 3asBJICHUS B KaKOH-In00 nHOM popme.

B 3asBrneHnu Takke yKa3bIBae€TCA OJMH U3 CIEAYIOIIHUX CIIOCOOOB HaIpaBIICHUS
pe3yJbTara Mpel0CTaBICHHS TOCYJapCTBEHHON (MyHHIIMTIAIBHOM) YCITyTH:

B (pOopMeE 3IIEKTPOHHOTI'O TOKYMEHTa B TMYHOM KabuHete Ha EIN'Y;

Ha OyMa)XHOM HOCHUTEJIE B BHUJAE PACIEYATaHHOI'O 3K3EMIUIAPA 3JIEKTPOHHOTO
JIOKyMEHTA B YTIOJTHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHAJIbHOM LEHTPE;

Ha OyMa)KHOM HOCHTEJIE B YTMOJHOMOYEHHOM OpraHe, MHOTIO()YHKIMOHAIBHOM
LIEHTpE;

2) JIOKYMEHT, YJIOCTOBEPSIONICTO JIMYHOCTh 3asBUTENS WIA MPEICTaBUTEI
3asBuTens (MpeJOCTaBISICTCS B CIIydae JIMYHOTO OOpaIleHus] B YIIOJIHOMOYECHHBINA OpTaH).
B cinywae wnanpaBnenus 3asBineHus nocpexncrBom EIIY ceenenus u3 noKyMeHTa,
YAOCTOBEPSIOIIETO  JIMYHOCTh  3asiBUTENsA, MPEICTAaBUTENS  (QOPMHUPYIOTCS  TpH
MOJITBEPK/ICHUH YUETHOH 3anucH B EnnHoil cucteme naeHTu(uKanuy u ayTeHTU(PUKALUN
(mamee - ECHMA) u3 coctaBa COOTBETCTBYIOIIUX JAaHHBIX YKa3aHHOW YYETHOW 3amlHCH
U MOTYT OBITh MPOBEPEHBI ITyTEM HAMNPABICHHS 3alpoca C HCIOIb30BAHUEM CHUCTEMBI
MEKBEJOMCTBEHHOTO 2JIEKTPOHHOI'O B3aUMOJECHCTBUS,;

3) JMOKyMEHT, TOITBEPKAAIOMNN IOJHOMOYHS TIPEICTABUTENS  3asBUTEIS
JeiCTBOBaTh OT MMEHU 3asBuTeNs (B ciaydae oOpaimieHusi 3a MpPeJOCTaBICHUEM YCIYTH
npencrapurens 3asurens). [Ipu oopamenun nocpenctsom EINT'Y ykazaHHBIN TOKyMEHT,
BBIAHHBIM ~ OpraHu3anuel,  yJIOCTOBEpSETCS  yCWJIEHHOW  KBamu(UIIUPOBAHHOM
AIEKTPOHHOM IMOIIKCHIO ITPABOMOYHOTO JOJDKHOCTHOTO JIMIIA OPraHN3ally, a JOKYMEHT,
BBIIAHHBIM  (PU3WYECKUM JIMIIOM, - YCHJIEHHOM KBaTU(UIMPOBAHHON SIEKTPOHHOM
MOJMUCHI0O  HOTapuyca C  MNpwiokeHHeM  (¢aiia  OTKPEIJICHHOW  YCHIJIGHHOM
KBaTU(UIIMPOBAHHOW 3JIEKTPOHHOH moanucu B hopmate Sig3;

4) MOKyMEHT, MOATBEPXKIAMIINN MpaBo coOcTBeHHOCTH (B Ciydae, eCiH, IpaBa
HE 3apETUCTPUPOBAHBI B ENMHOM rOCy1apCTBEHHOM peecTpe HEJBUKUMOCTH);

5) TOroBOp COIMAIEHOTO HaiiMa;

6) noroBOp HaliMa CITy)KeOHOTO TIOMEIICHWS.

3asBi€HUS W [pWIaraeMble JIOKYMEHTBI, YKa3aHHbIE HACTOSALIEM IIyHKTE
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AIIMUHHUCTPATHBHOTO periiaMeHTa, HanpaBJSIIOTCs (MOJA0TCS) B YIOJTHOMOYCHHBIN OpraH
B OJIEKTpOHHOW (opMe myTeM 3amonHEHHs (GOpPMBI 3ampoca dYepe3 JUYHBIA KaOuHET
HaEIITVY.

HNcuepnbiBawmuii nepedyeHb J0KYMEHTOB U CBeJleHHH, HE00X0JUMBIX
B COOTBETCTBMM ¢ HOPMATUBHBIMH NIPAaBOBLIMH aAKTAMHU IS NIPEAOCTABJICHUSA
rocyAapcTBeHHO (MyYHHIMNAJBHOI) YCJIYTH, KOTOPbIe HAXOASATCSH B PACHOPSKEHHH
rOCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUSA U HHBIX OPIraHOB,
Y4aCTBYHOUHMX B IPEeIOCTABJCHUHU rOCYAAPCTBEHHBIX MJIM MYHUIHUNIAJbHBIX YCJIYT

27. IlepeueHp JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C HOPMAaTHUBHBIMU
MPABOBBIMU aKTaMH IS MPEIOCTABICHUS T'OCYJAapCTBEHHON (MyHHIIMINIAIBHOW) YCIYTH,
KOTOpPBIE HaXOISATCS B PACHOPSIKEHHH TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTMpaBJICHUS] U WHBIX OPTaHOB, YYAaCTBYIOIHUX B MPEJOCTABICHUU TOCYIapCTBEHHBIX
UM MYHHITUTIAIBHBIX YCIYT:

B cnyuae oOpamienusi 3asBUTENS 32 BbIJAadeil MapKOBOYHOTO pa3peUICHHS UIIU €T0
MPOJIICHHUS:

1) cBenenust o coocTBeHHUKaX (BlIajeibiiax) TPaHCIOPTHBIX CPEACTB;

2) cBexeHus 00 OTCYTCTBHHM  3aJOJDKCHHOCTEH 1o  ymiuare mTpados
(aAMUHHUCTPATUBHBIX MPABOHAPYIICHHH);

3) moaTBepIKACHNE 3asIBUTEIEM yIIJIATHI JICHEKHBIX CPEIICTB;

4) NMOKyMEHT, MOATBEPXKAAIOMUA TpaBo coOCTBEHHOCTH (B cilydae, €CiiM, IpaBa
HE 3aperucTpUpPOBaHbl B EMMHOM Tocy1apCTBEHHOM peecTpe HEIBUKUMOCTH)

5) cBeneHusT 0 PErUCTPAIIMOHHOM y4YETe 10 MECTY KHUTEJIHCTBA U MECTY IMPEOBIBAHHUS;

6) cBeaeHns 00 MHBAJUIHOCTH.

B ciaydae oOpamenus 3a BHECEHUEM U3MEHEHUM B MapKOBOYHOE pa3pelieHue:

1) cBenenus o coocTBeHHUKaX (BlIajeibiiax) TPAaHCIOPTHBIX CPEACTB;

2) IOKYMEHT, MOATBEPXKAAIOIMl mpaBo coOCTBeHHOCTH (B cilydae, €CliM, MpaBa
3apEeTHCTPUPOBAHBI B EAMHOM rocyaapCcTBEHHOM peecTpe HEJBHKMUMOCTH);

3) cBemeHuss 00 OTCYTCTBHHM  3aJ0JDKEHHOCTEH MO  ymiare mTpadoB
(aAMUHUCTPATUBHBIX NMPABOHAPYIICHUN).

B ciaydyae annynupoBaHHs MapKOBOYHOTO pa3pemeHus:

1) nokyMeHT, MOATBEPKIAIOMINN MpaBo coOCTBEHHOCTH (B ciydae, €clid, NpaBa
3aperucTpupoBaHbl B ENMHOM rocyaapcTBEHHOM peecTpe HEIABHKHMOCTH);

2) cBemeHmss 00 OTCYTCTBHHM  3aJ0JDKCHHOCTEW mo  ymiare mrTpados
(anIMUHUCTPATUBHBIX MPABOHAPYIICHUH).

28. Ilpu  mpemocTtaBIeHWM  TrOCyJapCcTBeHHOW  (MYHHIMNAIBHOW)  YCIYTH
3amnpeniaeTcs TpeOoBaTh OT 3asABUTENS:

1. IlpencraBieHus NOKYMEHTOB M HMH(GOpPMAUMUH WIM OCYIIECTBICHUS ACWCTBUH,
MpENCTAaBICHUE WU OCYHIECTBICHHE KOTOPHIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMH
NpPaBOBBIMU  aKTaMH, pETYJUPYIOIIMMHU OTHOLICHHUS, BO3HUKAIOUIIUE B  CBSI3HU
C MPEIOCTaBICHUEM I'OCYapCTBEHHON (MyHUIIMTIIATBHOM) YCIYTH.

2. llpencraBieHuss AOKYMEHTOB M HH(pOpManuu, KOTOpbIE B COOTBETCTBHU
C HOPMAaTHBHBIMU MPAaBOBBEIMU akTaMu Poccuiickoii @enepanun u (yka3aTb HAUMEHOBAaHUE
cyosekta  Poccuiickoit ®denepanuu), MyHUIHNAIbHBIMH TMPaBOBBIMH akTamMu (yKas3ath
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HaMMEHOBAaHWE OpraHa rocyJapCTBEHHOW BIIACTH) HAXOJATCS B PACHOPSIKEHHH OPTAaHOB,
MPEIOCTABISIOMNX TOCYIapCTBEHHYIO (MYHHIUIATBHYIO) YCIYry, TOCYJapCTBEHHBIX
OpraHoB, OpraHOB MECTHOrO caMoymnpaBlieHUs W  (WJIM) TOJBEJIOMCTBEHHBIX
roCyJapCcTBEHHBIM OpraHaM ¥ OpraHaM MECTHOTO CaMOYMpPaBJEHUS OpTraHHU3aIUH,
y4acTBYIOIIHUX B MPEAOCTABICHUN MYHHIUNAIBHBIX YCIYT, 32 UCKIIOUEHUEM TOKYMEHTOB,
yKa3aHHBIX B 4acTu 6 cratbu 7/ DenepanpHoro 3akona or 27.10.2010 Ne 210-P3
«O0 opraHu3anuy TPEIOCTABICHUS TOCYIaPCTBEHHBIX U MyHHUIIUITAIBHBIX yCayTr» (Hanee -
denepanbublil 3akoH Ne 210-D3).

3. [IlpencraBmenuss JTOKyMEHTOB W wuHQpOpMamuu, OTcyrcTBUe u  (Win)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJWUCh MPU NEPBOHAYAIBHOM OTKa3e B IMpHUEME
JOKYMEHTOB, HEOOXOMHMMBIX ISl TPEJOCTABICHUS TOCYIapCTBEHHOW (MYHHIIMIIAIHHON)
yCIyrd, JmO0 B TPEJOCTAaBICHUU TOCYNAapCTBEHHOW (MYHHIIMIAIbHOW) YCIyTH,
33 UCKJIIOYEHUEM CIEIYIOUIUX CIIyYaeB:

M3MeHEeHUue TpeOOBaHWI  HOPMATHUBHBIX  NPAaBOBBIX  aKTOB, KAacaroUIUXCs
MPEJOCTABICHUSI TOCYJapCTBEHHON (MYHUIMIAIbHOW) YyCIyTH, MOCIe IEepBOHAYAIbHOU
MOJa4H 3asBJICHUS O MPEIOCTABICHUH TOCYIapCTBEHHOW (MyHUIIMIIATBHOW) YCIYTH,

Halu4yue OIMMOOK B  3aABJICHMHM O MPENOCTABICHUH TOCYIapCTBEHHOM
(MyHUIIATIATBHOW) YCIYTH H JOKYMEHTAX, MIOJaHHBIX 3aBUTENIEM TI0CIIE TEPBOHAYAIHHOTO
OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IJIsI MPEAOCTABICHHUS TOCYAapCTBEHHOM
(MyHHUIIUTTATBHOM) yCIYyTH, 1100 B MPEAOCTABICHUU TOCYIapCTBECHHOW (MYHUIIMTIATIBHOM)
YCIIYTH U HE BKJIIOYEHHBIX B MPEJICTABICHHBIN paHee KOMILICKT JOKYMEHTOB;

UCTEUYECHUE CpOKa JEHCTBUS JOKYMEHTOB MJIM HM3MEHEHHE HHPOPMAIMU TOCIHE
MEepBOHAYAIBRHOTO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX /IS MPEAOCTaBICHUS
rocyIapCTBEHHON (MYHHIIUIIAIBHON) yCiIyrH, 1100 B MPEIOCTABICHUN TOCYIapCTBEHHOU
(MyHUIUTTATBHOW) YCIYTH,

BBISIBIICHHE JOKYMEHTAJIbHO IMOJITBEPXKIAECHHOTO (akTa (MPU3HAKOB) OIMIHOOYHOTO
UJIU TIPOTHBOIPABHOTO JeCcTBUs (0€31eiCTBYS) JOIKHOCTHOTO JINIa Y TOJHOMOYEHHOTO
opraHa, clyxamero, paboTHHKa MHOTO(QYHKIMOHAIBHOTO I€HTpa, paboTHUKA
opraHusamnuu, npenycMmorpernHoi yacteio 1.1 crateu 16 @enepanpuoro 3akona Ne 210-D3,
MpH MEPBOHAYAIBLHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOUMBIX JIsl MPEIOCTABICHUS
rocyIapCcTBeHHON (MyHHIIMTIANBHON) yClyrd, 100 B MPEIOCTABICHUU TOCYIapCTBECHHOMN
(MyHUIMITIATBHOW) YCIYTH, O YeM B NHCHbMEHHOM BHAE 3a HOJINHCHI0 PYKOBOIUTEIS
YIOJTHOMOYEHHOTO OpraHa, pYKOBOAUTENS MHOTO(QYHKIMOHAIBHOTO WEHTpa IMpu
NMEepBOHAYATBHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOAUMBIX  JJI MHPEIOCTaBICHUS
rocyapcTBeHHON (MyHHIMNANbHOUN) yciyrd, Jau0O0 pPYKOBOJIHTENS OpTaHU3ALHH,
npeaycmoTpeHHou yacteio 1.1 cratbu 16 @enepanproro 3akoHa Ne 210-D3, yBemommsercs
3aBUTENb, a TAKKE MPUHOCATCS U3BHHEHHS 32 IOCTABJICHHBIC HEY100CTBa».

HNcuepnbiBaomuii nepevyeHb OCHOBAHUM A/ 0TKa3a B IpueMe JTOKYMEHTOB,
HeO0OXOIMMBIX /Il TPeA0CTABJIEHNUS TOCYIaPCTBEHHON (MYHHIMNIAJIBHOM) YCJIYTH

29. OcHoBaHHSIMH JJi OTKa3za B TMpPHEME K PAacCCMOTPEHHIO JOKYMEHTOB,
HEOOXOJAUMBIX IS TMPENOCTAaBICHHUS TOCYIapCTBEHHOW (MYHHIIMIAIBHOW) YyCIyTH,
SBIISIIOTCS

MpEJCTAaBICHHBIE 3aABUTEIEM IOKYMEHTHI COAEPKAaT MOAYUCTKH U MCIPaBICHUS
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TEKCTa, HC 3aBEPEHHBIC B IMOPSJAKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepauuu,;

JOKYMEHTBI COJEPKAT MOBPEKICHUS, HATUUNE KOTOPHIX HE TO3BOJISICT B MOJIHOM
00beMe HCIMOJIb30BaTh MHPOpPMAIUIO U CBEICHUS, COJEpKalUecs B JOKYMEHTaxX JJIs
MPEAOCTABJICHHS yCIYTH,;

NpeaCcTaBICHHbIC TOKYMEHTHI UJIN CBEJCHUS YTPATUIH CUJIYy Ha MOMEHT OOpalmeHus
32 ycJayrou (IOKYMEHT, YJOCTOBEPSIONIUNA TOJHOMOYHUS TPEIACTABUTEIS 3asBHTEIS,
B clly4yae oOpalieHus 3a MPeJI0CTaBICHUEM yCIyTH YKa3aHHbBIM JIUIIOM);

mojlaya 3ampoca O MPEJOCTABICHUHM YCIYTH M JNOKYMEHTOB, HEOOXOIUMBIX IS
MpPEeAOCTABIICHUS YCIYTH, B DJICKTPOHHOW ¢GopMe ¢ HapylIEeHHEeM YCTaHOBJICHHBIX
TpeOOBaHUM;

HETOJIHOE 3aMOJTHEHUE MoJiel B opMe 3asiBICHUS, B TOM YHUCJIEC B MHTCPAKTHUBHOU
¢dopme 3asgBnenus na EII'Y;

MpeACTaBJIEHNE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJMUMBIX IS
MPEeAOCTABIICHUS YCIYTH;

3asBJICHUE O MPEJAOCTABICHUM YCIYTd MOJAHO B OpraH rocyJAapCTBEHHOW BJIACTH,
OpraH MECTHOTO CaMOYIIPaBJICHUS UM OPTaHU3ALHIO, B IOJTHOMOYHUS KOTOPHIX HE BXOJUT
MpeaoCTaBIeHUE YCIYTH,;

HecoOoieHNe ycTaHOBIEGHHBIX ctaTtheil 11 denepanbHoro 3akona or 06.04.2011
No 63-®3 «0O0 »5JEKTPOHHOW TMOANMHWCH» YCIOBUM TPU3HAHHUSA JEHCTBUTEIHLHOCTH,
YCUJICHHOM KBaIU(HUIIUPOBAHHON 3JIEKTPOHHOM MOIMUCH.

HNcyepnbiBaomuii nepeyeHb OCHOBAHMI 1JIl IPUOCTAHOBJICHHUS] WM O0TKAa3a B
NMpPeA0CTABJIEHUH IOCYIAPCTBEHHON (MYHHIUNAIBHOH)  YCJYTH

30. OcHoBaHUM I TNPUOCTAHOBICHUS TMPENOCTABICHUS TOCYIapCTBEHHOM
(MyHHIIUTTATBLHOM) yCIyTH 3aKOHOIaTEJILCTBOM Poccuiickoii denepanuun
HE MPEeyCMOTPEHO.

31. OcHoBaHUs AJIs 0TKA3a B IPEIOCTABICHUH rOCYAaPCTBEHHON (MYHUIIATIATBHON)
yCIyTH HE3aBUCHUMO OT el oOpamnieHus 3assBUTEIN:

CBEJICHUS O CBHUJIETEJILCTBE O PETUCTPAllMM TPAHCIOPTHOIO CPEACTBA, YKa3aHHbIE
B 3alpoc€ HC NOJATBEPXKJIECHbl JaHHBIMH, TMOJYUYEHHBIMH B PE3yJbTATE 3JIEKTPOHHOTO
MEXKBEJIOMCTBEHHOT'O B3aUMOIEUCTBUS;

B 3aIIpOCE COJiepKaTcis CBEACHUS O TPAHCIIOPTHOM CPECTBE, HA KOTOPOE paHee ObLIO0
BBIJJAHO NapKOBOYHOE pa3peuICHUE;

JOKYMEHTHI (CBEJCHUS), MPEJACTABICHHBIC 3assBUTEJIEM, TPOTUBOPEUYAT JOKYMEHTAM
(cBemeHMSAM), TIOJIYYEHHBIM B paMKax MEXBEJIOMCTBEHHOTO B3aUMOACHCTBUSA;

HECOOTBETCTBUE JOKYMEHTOB no ¢opMe wumM coaepxkaHHI0 TpeOOBAHUIM
3akoHoAarenbcTBa Pocculickoit Penepaunu;

OTCYTCTBUE CBEICHUI 0 (paKTe OMIATHI 3a IPEJOCTABICHUE TOCYJaPCTBEHHOHN YCIYTH
B ['ocynmapcTBeHHON HMHPOPMAIIMOHHONW CHCTEME TOCYJAapCTBEHHBIX M MYHUIMIAIbHBIX
mnarexerd (CMC I'MIT), B ciydasx eciu omiata TocyJapCTBEHHOW yCIyTrd YCTAaHOBJICHA
BBICIIMM HCIIOJIHUTEIbHBIM OPraHOM TOCYJapCTBEHHOW BiacTHM cyObekTa Poccuiickoit
denepanuu.
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IlepeyeHb ycJiyr, KOTOpbIe SIBJASIOTCS HEO0OX0AUMBIMH U 00513aTeIbHBIMHU LIS
MpeA0CTABJIEHHUS TOCYIaAPCTBEeHHOI (MYHHIIUNIAIBLHOI) YCJIyTrH, B TOM YHCJIe
CBeJleHHUsI 0 IOKYMeHTe (JIOKYMEHTaXx), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3alHsAMHU,
YYaCTBYIOIIMMH B MPeIOCTABIEHUH IOCYAapCTBEHHOM (MyHHIMNAJIBHOM) YCIYTH

32. Yciyru, HeoOX0UMBIC U 00sI3aTSIIBHBIC JJTS TPEIOCTABICHUS TOCY IaPCTBCHHON
(MyHUIMITAILHOW) YCITYTH, OTCYTCTBYIOT.

Iopsaok, pasMep U OCHOBAHUS B3MMaHUS IOCY1APCTBEHHOM NMOMIMHbBI WJIM HHOM
OILIATHI, B3UMAEMOii 32 MpeI0CTaBJIeHUEe TOCYy1apPCTBEeHHOI (MyHHIMIAILHOMN)
yCIayru

33. B cootBercTBHM C (vykazate HIIA) 3a mpemocraBicHHe
roCyIapCTBEHHON (MYHUITUIIAILHON) YCITyTH B3UMAETCsI IJIaTa B pa3Mepe:

(3amomnusieTcst cyobekToM PO B citydae yCTaHOBJICHHS TLIATHI)

IHopsok, pa3mep M OCHOBAHMS B3UMAHHUA IJIATHI 32 PEAOCTABJICHUE YCIYT,
KOTOpbIE SIBJISIOTCH HEO0X0AUMBIMH U 00513aTeJIbHBIMM LIS TIPEe0CTABJICHUSA
rocyJapcTBeHHO# (MyHHIIUNIAIBLHOM) YCJIyTrd, BKJIOYas HHPOPMALHIO 0 METOIMKeE
pacdeTra pasMepa TaKoil MJIaThl

34. VYcnyru, HEOOXOUMBIE u 00s13aTeIbHBIE IS MPEIOCTABJICHUS
rOCyapCTBEHHOW (MyHUITUTIAIIBHON) YCIIYTH, OTCYTCTBYIOT.

MaxkcuMabHBII CPOK OKMIAHUS B OUepeaH NPH Mojave 3anpoca
0 NMPeI0CTABJIEHUH TOCYIaPCTBEHHOH (MYHMIUNAIBLHON) YCJIYTH, YCJIYTH,
NpeJoCcTaBJIAEeMOH Opranu3anuei, y4acTByomei B npe1ocTaBjJIeHun
rocyapcTBeHHO# (MyHHIMNAIBLHOM) YCJIYTH,
U NP NOJTYyYeHUH Pe3y/bTATa NPeJ0CTABIEeHUS TAKUX YCIYT

35. MakcuManbHBIA CpPOK OXHAAHUS B OYepead TpH TojJade  3ampoca
O MPEJAOCTABICHUA TOCYIapCTBEHHOW (MYHHUIIMTIATHHOW) YCIAYTH W TIPHU TOJyYCHUH
pe3yabTrara IIPENOCTaBIICHHUS roCy1apCTBEHHOMN (MyHUITUTIATEHO¥) yCIIyTH
B YIIOJJHOMOYEHHOM OPraHe WM MHOrO(QyHKIIMOHAJIbHOM LIEHTPE COCTAaBJISET HE Oosee
15 muHyT.

Cpok ¥ NOpsSiA0K perucTpanuu 3anpoca 3assBUTEJIS 0 PeI0CTaBJIeHUN
rocyJ1apcTBeHHO# (MyHHIHMNAJIBLHON) YCJIYTH U YCJIYTH, MPeI0CTABJIsIEMOM
OpraHM3anmei, y4acTByIOIeil B IpPeJ0CTABJIEHUHN FOCYyAapPCTBEHHOM
(MyHMIHMNAJIBHOMN) YCJIYTH, B TOM YHCJIE B )JIEKTPOHHOI opme

36. Cpok perucrpamuu 3asBICHUS O TPEIOCTABICHUH TIOCYIapCTBEHHOM
(MyHUIMITAILHOM) YCIIYTH B Y IIOJTHOMOYEHHOM OpraHe B TeueHue 1 (0HOT0) paboyero JTHs
CO JHS TIOJIYYCHHS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS IPEAOCTABICHHUS



12

rocyJapCcTBeHHON (MYHUIIMIIAIIBHOM) YCIYTH.

37. B cayuae HanuuWs OCHOBaHWUM [ OTKa3za B TNpHUEME JOKYMEHTOB,
HEOOXOMMMBIX JUIS TPEJOCTaBJICHHUSA TOCYIapCTBEHHON (MYHUIMIAIBHOW) YCIYyTH,
yKa3aHHBIX B NyHKTEe 29 AJIMUHUCTPATUBHOTO periaMeHTa, YTOJHOMOUYEHHBIH OpTaH
HE TO3/IHEE CIACAYIOMIEro 3a THEeM MOCTYIIJICHUS 3asiBJICHUS U JTOKYMEHTOB, HEOOXOUMBIX
UL TPEAOCTABJICHUS TOCYIapCTBEHHOW (MYHUIMNAIBHOW) yCIyru, padodero mHf,
HampaBisieT 3asBUTEN0 JUOO €ro TMpeJCTAaBUTENI0 pelieHue o0 OTKa3ze B Mpueme
JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABJICHUS TOCYIapCTBECHHOW (MYHHUIIUIIATBLHOMN)
yciyru o popme, npuBeaeHHol B [Ipunoxennu Ne 3 K HacToseMy ATMUHUCTPATUBHOMY
pErilaMeHTy.

TpeGoBaHHs K MOMeIEeHUsIM, B KOTOPBIX MPeJI0CTABJISAETCSA
rocyaiapcTBeHHoii (MyHHIMIAJbHOM) ycayra

38. MecTomnoynoxeHne aAMUHUCTPATUBHBIX 3/JaHUM, B KOTOPBIX OCYIIECTBISCTCA
MpUEM 3aABJICHUM U TOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHUS IOCYyJapCTBEHHOU
(MyHHUIIUTTATBHOM)  YCIyTHM, a TakkKe  BbljJaya  pPe3yJbTaTOB  MPEIAOCTABICHUS
rocy1apCTBeHHOW (MYHHIHMIAIbHOW) YCIyTH, AOJDKHO oOecredmBaTh ymA0OCTBO A
rpaXXJaH C TOYKHM 3pPEHHUS MEUIeXOJHOH  JOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO
TpaHCHOPTA.

B cnygae, ecnu uMeeTcst BO3SMOXHOCTh OpPTaHU3AIUH CTOSTHKH (TTapKOBKU) BO3IIE
3n1aHus (CTPOCHHUA), B KOTOPOM pa3MEMeHO MOMEIICHUE MPUEMa U BBIIaYM JOKYMEHTOB,
OpraHM30BBIBACTCS CTOSHKA (MMapKOBKA) IJs JUYHOTO aBTOMOOWIBHOTO TpaHCIOpPTa
3asBUTENEH. 32 MOJIb30BAHUE CTOSHKOM (MTapKOBKOM) ¢ 3asiBUTEJICH MJ1aTa HC B3UMACTCS.

s mapKOBKM CIELUAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB MHBAJIUJOB HA CTOSHKE
(mapkoBke) Boiensiercs He MeHee 10% mect (HO HC MEHEe OJJHOTO MeCTa) I OecraTHOU
MAapKOBKU TPAHCIOPTHBIX CPEACTB, ylpaBiaseMblXx HHBaauzamu |, |l rpynm, a takxke
nHBanuaamu |l rpynnsel B mopsake, ycraHoBiieHHOM IlpaButenscTBoM Poccuiickoit
denepanuu, ¥ TPAHCIOPTHBIX CPEJICTB, MEPEBO3SANIUX TAKMX WHBAIUIOB W (WIH) JAETCH-
WHBAJIUJOB.

B mensx obecmnedenuss 6ecnpensTCTBEHHOTO AOCTyNa 3asgBUTEJEH, B TOM YHCIE
MEePeABUTAIONIMXCS HAa UHBAJIUAHBIX KOJSACKAX, BXOJ B 3JJaHUE U MOMEUICHHS, B KOTOPBIX
MPEJOCTABISIETCS TOCYIapCTBEHHON (MyHUIIMIIATBHOM) yciiyra, 000pyIyIOTCs TaHyCaMH,
MOPYYHSIMH, TAKTHJILHBIMU (KOHTPACTHBIMH) MPEIYIPEKIAIOMUMU dJIEMEHTAMH, HHBIMH
CIIeUATbHBIMU TMPHUCIOCOOICHUIMH, TO3BOJSIOMMNMHA 00€CNEeUYUTh OecnpensiTCTBEHHBIN
JOCTYIl W MEpPEABUKECHHE UHBAJIHUI0B, B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickou
®enepanuu 0 COLUAITBHON 3aIIUTE HHBAJIUOB.

[lenTpanbHbIil BXO B 37JaHUE Y TOJTHOMOYEHHOTO OpTaHa JIOJkeH OBITh 000pya0oBaH
WHPOPMAIMOHHON Ta0IUUYKOH (BBIBECKOM), coepkaieid HHPOPMAIIHIO:

HAauMEHOBaHMUE;

MECTOHAXO0X/ICHUE U IOPUIUYECKUU aIpec;

pexum paboTHI;

rpaduk npuema;

HOMepa TelneoHOB ISl CIPABOK.

[TomemieHusi, B KOTOPBIX MPEIOCTABIACTCA TOCYIapCTBEHHOW (MyHHIIUTIAIbHOMN)
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yclyra, JOJKHBI  COOTBETCTBOBAaTh  CAHUTAPHO-3MUAEMHUOJOTHYECKUM  IpaBuUiaM
1 HOPMaTHUBAM.

[TomemeHusi, B KOTOPBIX MPEIOCTABIACTCA TOCYIapCTBEHHOW (MYHUIIMIIAIbHOMN)
ycllyra, OCHaIaTCs!

NIPOTUBOIIOKAPHON CUCTEMOM U CPEICTBAMHU MOKAPOTYILIECHUS,

CUCTEMOM OIOBEIIEHUS 0 BOSBHUKHOBEHUH YPE3BBIUANHON CUTYallUH;

CpeICcTBaMHM OKa3aHUS NEPBOM MEIUIMHCKOU MMOMOIIIH;

TyaJIEeTHBIMU KOMHATaMU JUIS IOCETUTENEH.

3an oxunanus 3asBuTeneid oOOpynyeTCA CTYJbSMH, CKaMbsSMH, KOJHYECTBO
KOTOPBIX ONpeneNnsieTcss HCXoAs U3 (PAKTHYECKOW HArpy3KH H BO3MOXKHOCTEH s
UX pa3MelIeHHs B MOMELIEHUH, a TAK)Ke HHPOPMAITMOHHBIMHU CTCHIAMU.

TexkcTsl MaTepuanoB, pa3MEIICHHBIX HAa HHPOPMAIMOHHOM CTEHIE, IMeYaTaroTCs
yIAOOHBIM JJIsl UTeHUS IPUPTOM, O0€3 UCIIPpaBICHUH, ¢ BbIJIeICHHEM HanboJliee BaXKHBIX MECT
MOJYKUPHBIM HIPUPTOM.

MecTa ans 3anoTHEHHUs 3asiBICHHI 000pYIyIOTCS CTYJIbSIMH, CTOJIaMH (CTOHKaMu),
OaHKaM¥ 3asiBIICHUN, MUCHbMEHHBIMHU MPUHAIICKHOCTIAMU.

Mecta mnpuema 3asBuTeneii o0opyayloTcs HHPOPMAUOHHBIMH TabJIHMYKaMH
(BBIBECKAMM) C yKa3aHHECM:

HOMepa KaOuHeTa U HauMEHOBAHUs OT/ENa,;

dbamunuu, WMEeHH U oTdecTBa (WOCIeqHEE - TPH HAIWYUH), ITOJDKHOCTHU
OTBETCTBEHHOTO JIMI[A 32 IPUEM TOKYMECHTOB;

rpaduka npuema 3asiBUTEICH.

Pabouee MmecTO Kak10r0 OTBETCTBEHHOTO JINI[A 32 IPHUEM IOKYMEHTOB, TOJXKHO OBITH
000pyA0BaHO MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTHIO JOCTYIAa K HEOOXOIUMBIM
WHQOpMAIMOHHBIM  0a3aM  JaHHBIX, [EYaTAIIIUM  YCTPOWCTBOM  (IPUHTEPOM)
U KONHUPYIOIIUM yCTPOUCTBOM.

JIuo, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, JOJIKHO UMETh HACTOIbHYIO TAOJIUUKY
¢ yka3zanueM paMmiInu, UMEeHHU, oTdecTBa (IOCIEIHEE - TIPH HATMYUH) U JOJTKHOCTH.

[Ipu mpenocTaBIeHUU TOCYNApCTBEHHOW (MYHHIIMMAIBHON) YCIyrd HHBAIHAM
obecrneynBaroTCs:

BO3MOJKHOCTh OECHPEMSITCTBEHHOTO TOCTyNma K OOBEKTy (31aHUI0, MOMENICHHIO),
B KOTOPOM TIPEJIOCTABISACTCS TOCYJapCTBEHHAS (MyHUIMTIAIbHAS) YCIyTa,

BO3MOXHOCTb CaMOCTOSATEIBHOIO IIEPEABUIKEHUS I10 TEPPUTOPHUHU, HA KOTOPOU
pPaCIONIOKEHBl 3JaHUS U NOMEIIEHUS, B KOTOPBIX INPEIOCTABIAECTCS TOCYyIapCTBEHHAs
(MyHUIMITATBHAS) yCIyTa, @ TAKXKe BXOJla B TaKWe OOBCKTHI M BBIXOJA M3 HUX, MMOCAJKU
B TPAHCIIOPTHOE CPEACTBO M BBICAJKHM M3 HEro, B TOM 4YHMCJE C HCIOJb30BAHHME Kpecia-
KOJISICKH,

CONMPOBOXCHNE HHBAJIUJOB, UMEIOIIHNX CTOMKHE paccTpoiicTBa (YHKLUHHU 3PEHUS
U CaMOCTOSTEIBbHOTIO IEPEABUKECHUS;

Ha/uIexaliee pa3Menienne o00pyaoBaHus U HocuTeleil nHpopManuu, He0OXOAUMBIX
s obecrnedeHus: OECNPENATCTBEHHOTO TOCTyNa WHBAJIHAOB 3JAAHUSAM W MOMEIICHHSM,
B KOTOPBIX MPEIOCTABIACTCSA TOCyAapCTBeHHAs (MYHHUIUIIAIbHAS), U K TOCYIapCTBEHHOM
(MYHULHTIATBHOW) YCIIYTE ¢ YYETOM OTPAaHUYCHUN UX KU3HEACATCILHOCTH,

nyOIMpoBaHUe HEOOXOIMMOM JIIsI HHBAJIUI0B 3BYKOBOU M 3pUTEIbHON nHpOpManuu,
a Tak)Xe HaJMHCeH, 3HaKOB M HMHON TEKCTOBOHM M Tpaduueckodl mHpopmMaunmu 3HAKaAMHU,
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BBIITOJIHEHHBIMU PeTbeHO-TOUCUHBIM mpudToM bpaiins,

JIOITYCK CYPIIOTIEPEBOUMKA U TU(HIOCYPAONICPEBOTINKA,;

JOMyCK  COOAKH-TIPOBOJMHUKA TIPH HAJTMYUU JOKYMEHTa, TOATBEPIKIAIOIIETO
ee crienuaibHoe  oOydeHHWe, Ha OOBEKTHl  (31aHusA, IOMEIICHHUSA), B  KOTOPBIX
MPEOCTABISIOTCS TOCYIApCTBEHHAS (MYHHIIUIIATBHAS);

OKa3aHHMe MHBAJIUIaM MOMOIIHU B MPEOJOJICHUU 0apbepoB, MEUIAOIIUX TOTYYCHHIO
WMHU TOCYIapCTBEHHBIX (MYHUIIUIAIBHBIX) YCIYT HAPABHE C IPYTHMU JINIIAMH.

IMoka3aTeu OCTYMHOCTH ¥ KA4eCTBA rocy1apcTBeHHO# (MyHHIIMNIAIBbHOI) YCIyTH

39. OCHOBHBIMH TOKa3aTeNIMU JOCTYIHOCTH MPEJOCTaBICHUS TOCYIapCTBEHHOM
(MyHUIIUTIATEHOMW) YCITYTH SIBIISTFOTCSI:

HaJM4Me IIOJIHOM M TOHATHOM HH(OpMaUMU O TOPAJKE, CPOKax MU XOJHe
MPEIOCTABICHUSI MYHHIIMIIAILHOW YCIYTH B MH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHBIX
ceTsx oOmIero moib3oBaHUs (B TOM uucie B ceTu «MHTEpHET»), cpeicTBaX MacCOBOU
uH(popmanuy,

BO3MOXXHOCTh TOJIy4€HHs 3asiBUTEIIEM YBEIOMIIEHUH O TPEIOCTaBICHUU
MYHULMIAIBHOMN yCayTH ¢ nomomsto EITY;

BO3MOXXHOCTh ~ MOJy4YeHHs ~ MHPOpMAMd O  XOJA€  MPEeAOCTaBICHHUS
rOCyJapCcTBEHHON (MYHUIMITATBHOM) YCIyrH, B TOM 4YHCIE C HCIIOJIb30BaHUEM
MH(}OPMaIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

40. OcHOBHBIMHU MTOKA3aTEISIMHU Ka4eCTBA MIPEIOCTABICHUS MyHHUIIUIIAIbHONU YCIyTH
SBIISIOTCSL

CBOECBPEMEHHOCTh TPEIOCTABIICHUS! TOCYJAPCTBEHHON (MYHHIIMIIATBHOMN) YCIyTH
B COOTBETCTBUHU CO CTAaHAAPTOM €€ MPEIOCTABICHHUS, YCTAHOBJICHHBIM HACTOSIINM
AJMUHUCTPATUBHBIM PETJIAMEHTOM;

MUHUMANIbHO  BO3MOXXHOE  KOJIMYECTBO  B3aUMOJCHCTBUN  TpaxkJaHWHA
C IOJDKHOCTHBIMHM ~ JIUIIAMH, YYacTBYIOIIMMH B IMPEIOCTABICHUU TOCYJapCTBEHHON
(MyHHIIUTIATEHOM) YCITYTH;

OTCYTCTBHE OOOCHOBAaHHBIX 00 Ha JjelcTBhs (OE31CHCTBHE) COTPYIHUKOB
U X HEKOppEeKTHOEe (HeBHUMATEIFHOE) OTHOIIECHHE K 3asBUTEIISM,;

OTCYTCTBHE HAapyIICHUH YCTAHOBIIEHHBIX CPOKOB B IpoOIECcCE MPEAOCTaBICHHUS
TOCYJIapCTBEHHOH (MYHUIUITATBHON) YCITyTH,

OTCYTCTBHE 3asBJICHHNA 00 OCHapWBAaHWW pCIICHUH, AcicTBHiA (Oe3eHCTBIS)
VTOTHOMOYEHHOTO OpraHa, NPUHHUMAEeMbIX (COBEpPIICHHBIX) TpU MPEIOCTABICHUU
rOCyJIapCTBEHHON (MYyHUIMITAJbHON) YCIYTH, MO WTOraM pacCMOTPEHHS KOTOPBIX
BBIHECEHBI pPEIIeHHsI 00 YAOBICTBOPEHUH (YaCTHYHOM YJIOBIIETBOPEHHH) TPEOOBaHHMIA
3asBUTENEH.
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HNuble TpeGoBaHMs, B TOM YHCJIe YYUTHIBAKOIIME 0COOEHHOCTH NMPeA0CTABICHUS
rocyiapcTBeHHOH (MyHHIIUNAJbHOMN) YCJAYTH B MHOTO()YHKINOHAJIBLHBIX IIEHTPAX,
0CO0EHHOCTH NMPEAOCTABJIEHNUS IrOCYyIapCTBeHHOI (MyHHINNAJIBHOI) YCJAYTH MO
IKCTEPPUTOPHUATBHOMY NPUHIHUIY U 0COOEHHOCTH NPEIOCTABJICHUS
rocyAapcTBeHHOH (MYHHIMNAJBHOI) YCIAYTH B DJIEKTPOHHO# dopme

41. IlpenocrtaBieHue rocyJapCTBEHHOM (MyHULHTIATBHOM) yCIyru
MO0 JKCTEPPUTOPHATBHOMY MPHUHUIMIY OCYILIECTBISETCS B YacTH oOecneueHus
BO3MOXHOCTH TIojauu 3asaBicHUM nocpeacrsom EIII'Y wu nomydenus pesynbrara
rocy/IapCTBEHHOH (MyHUIIMNIAIBHO) YCIYTd B MHOTO(YHKIIHOHAITLHOM LICHTPE.

42. 3asButensiM o0eclmedynBaeTCs BO3MOXHOCTh TMPEACTABICHUS 3asBICHUS
U MpUJIAraeMbIX JTOKYMEHTOB B JOpMeE 3JEKTPOHHBIX TOKYMEHTOB nocpeactsom EIIT'Y.

B »stom cnyuae 3asBuTenp WM €ro mnpeacrtaButenb asropuszyercs Ha EIIY
MOCPEACTBOM TMOATBEpXkKAeHHOW yueTHOW 3anucu B ECHA, 3anonHsier 3asBiIeHUE
0 IPEJOCTABICHUN TOCYIapCTBEHHOW (MYHULIHMNIAIbHOW) YCIYTH C HCIOJb30BaHUEM
MHTEPAKTUBHOU POPMBI B 3JIEKTPOHHOM BHU/IE.

3anoTHEHHOE 3asiBICHHE O MPEJOCTABICHUH TOCYAapCTBEHHOUN (MYyHHIIUIATBHOM)
YyCIYTH OTHpaBisAeTCs 3asBUTEIEM BMECTE C NPUKPEIUICHHBIMHU 3JIEKTPOHHBIMU 00pazamu
JTOKYMEHTOB, HEOOXOIUMBIMH ISl TMIPEJIOCTABICHHS TOCYIapCTBEHHOW (MyHUIIMTIAIbHOM)
yclyru, B YHoiaHoMoueHHbII opraH. Ilpu aBtopusanuum B ECHA 3asBieHue
0 TIPEJOCTABICHUH TOCYIaPCTBEHHONW (MYHUIUTIATBLHOW) YCIYTH CYATACTCS MOANUCAHHBIM
NpPOCTOM 3JIEKTPOHHOM NOANUCHI 3asBUTENsA, MNPEACTABUTENSA, YIOJHOMOYEHHOIO
Ha MOJANUCAHUE 3asiBICHUA.

Pe3ynpraThl TmpenoCTaBICHUS TOCYIapCTBEHHOW (MYHHIIMMAIBHOW) YCIYTH,
yKa3aHHble B MYyHKTe 26 AJIMUHUCTPATHUBHOTO pPErjiaMeHTa, HANpaBISIOTCS 3asBUTEINIO,
npeactaButenato B Iu4HbIA kabuner Ha EIII'Y B Qopme 3JIeKTpOHHOrO OKYMEHTa,
MOAIMCAaHHOIO YCUIICHHOHU KBaJIU(HUIIUPOBAHHON DIIEKTPOHHOU MOAMUCHIO
YIOJHOMOYEHHOTO JOJX)KHOCTHOTO JIMIA Y IOJJHOMOYEHHOI O OpraHa B cjy4ae HalpaBJIeHUs
3asByeHUA nocpeacrsom EIITY.

43. DieKTpOHHBIE JOKYMEHTHI MPEIACTABIAIOTCS B CAEAYIOMHX popMaTax:

a) Xxml - w1 popmMannu30BaHHBIX JOKYMEHTOB,;

0) doc, docx, odt - 111 TOKYMEHTOB C TEKCTOBBIM COJCPIKAHUEM, HC BKIIOYAOIIUM
dbopmynbel (3a MCKIYEHUEM JTOKYMEHTOB, YKa3aHHBIX B MOJANYHKTE "B” HAcCTOSIIETO
MyHKTA);

B) XIS, xIsx, 0ds - niist TOKYMEHTOB, COEepKALUX PACUYCTHI;

r) pdf, jpg, jpeg - mis TOKYMEHTOB C TEKCTOBBIM COJCPXKAaHUEM, B TOM YHCJIC
BKIovaromux Qopmynsl u (unu) rpaduueckue wuzoOpaxkeHus (3a HCKIOYCHUEM
JOKYMEHTOB, YKa3aHHBIX B MOJNYHKTE "B" HACTOSIIEr0 MyHKTa), a TaK)Ke JOKYMEHTOB
crpaduIecKuM COJepKaHUEM.

Homyckaetrcss ¢GopMHUpOBaHHE DOIEKTPOHHOrO JOKYMEHTa IYyTeM CKaHHUPOBAaHUSA
HEMOCPEJACTBEHHO C OpUTHHaNa JOKyMeHTa (MCIONb30BaHHWE KOMHI HE JOMYCKaeTcs),
KOTOPO€ OCYLIECTBISETCS € COXPAaHEHHEM OPHUEHTALMM OpUTMHANAa JOKYMEHTa
Bpaspemennu 300 - 500 dpi (macmTabd 1:1) ¢ HCTOIBL30BaHUEM CICAYIOMINX PEKUMOB!

«4epHO-0enbIit» (IpU OTCYTCTBHH B TOKyMEHTE IrpaduuecKkux u3oopaxeHuid u (uin)
IIBETHOT'O TEKCTA);
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«OTTEHKH ceporo» (MpW HAIMYUH B JOKYMEHTE  TpaUUYECKUX H300paKeHHUH,
OTJIMYHBIX OT I[BETHOTO I'pa)MIECKOT0 N300paKeHU);

CIBETHOW» WM «PEXUM TOJHOHN BeTonepenadn» (MpU HaIWYUH B JOKYMEHTE
[BETHBIX TpapUUIECKUX N300 pakeHU I MO0 IBETHOTO TEKCTA);

COXpaHEHHEM BCEX ayTCHTHYHBIX MPU3HAKOB MMOJJIUHHOCTH, @8 HMEHHO: rpa MIeCKOM
MOAIMUCH JIUIIa, IeYaTH, YTIOBOTO MTaMIia OJIaHKa,;

KOJIMYECTBO (aiyIoOB IOJKHO COOTBETCTBOBATH KOJUYECTBY JIOKYMEHTOB, KaXIbIH
U3 KOTOPBIX COJIEPKHUT TEKCTOBYIO U (MK) TpaduIecKyo HHPpOpMAIHIO.

44. DyeKTpOHHBIE JOKYMEHTHI JOJKHBI 00€CIeYnBaTh:

BO3MOKHOCTh UJCHTH(UIHPOBATH JOKYMEHT M KOJIUYECTBO JILCTOB B JIOKYMEHTE;

I TOKYMEHTOB, COAEPKAIMUX CTPYKTYPHUPOBAHHBIC TI0 YacTsIM, TliaBaM, pa3aeiaM
(monpa3nenam) JaHHBIE U 3aKJIAKH, 00ECTIEUNBAIONIINE TEPEXOIBI [0 OTJIABICHUIO U (HJIH)
K COJICpPIKAIUMCS B TEKCTE PUCYHKaM U TaOIUIaM.

JIoOKyMEHTBI, MOJJIekKalmue NpeacTaBiecHuo B (opmarax XIS, xIsx wunm ods,
(bOopMHPYIOTCS B BHJIE OTICIHHOTO JICKTPOHHOTO IOKYMEHTA.

Paspen |11. Cocras, mocaeqoBaTeJJbHOCTb H CPOKH BbINOJIHEHUS
aIMHHHUCTPATHBHBIX Npouenyp (aeificTBuii), Tpe6oBaHUA K MOPSIAKY UX
BBINOJTHEHHUS, B TOM YHCJIe 0COOCHHOCTH BBINOJHEHUS aAMUHUCTPAaTUBHBIX
Nnpoueayp B 3J1eKTPOHHOH (popme

HNcuepnbiBaomuii nepeyeHb aJIMUHUCTPATUBHBIX MPOLEAYP

45. TlpenocTtaBieHne TOCYIapCTBEHHOW YCIyTrd BKIIOYAaeT B cebOs cieayroniue
aIMUHUCTPATUBHbIE IPOLIEYPHI:

MpOBEPKa JOKYMEHTOB U PETUCTpallUs 3asBICHUS,;

nonyueHue cpeneHudd mnocpenctsom CMDB ¢opmupoBanue HauuclaeHHS IS
OILJIATHI,

pPacCMOTPEHUE NOKYMEHTOB U CBEJICHUM;

NPUHATHUE PEIIEHUS IS IPEJOCTABICHUS YCIYTH,;

BbIJIava pe3ysbTara (He3aBHCUMO OT BBIOOpA 3asIBUTENIA).

OnucaHue aJAMHUHUCTPATUBHBIX IHpouenyp npeacraBieHo B [Ipunoxenun
Ne 5 k HacTosieMy AIMUHUCTPATUBHOMY PErJIaMEHTY.

Ilepeyenb aIMHHUCTPATHBHBIX NMpoueayp (AeiicTBHIl) NpU NpeaOCTABIEHHHU
rocyAapcTBeHHOM (MYHHIMNAJIBHOI) YCJAYTH YCJAYT B 3JIeKTPOHHOI (opme

46. Ilpy  TpedOCTABICHUM  TOCYNAPCTBEHHOW  (MYHUIHIAIBHOW)  YCIYyrd

B 3JICKTPOHHOU (popMe 3asIBUTENIO0 00ECTICYNBAIOTCS

nojgy4yeHue HHPOpMaIMHU O MOPSJKE U CPOKAX MPEIOCTaBICHUS TOCY1apCTBEHHOM
(MyHULHTIATBLHOW) YCITYTH;

dbopmMupoBaHUE 3asBICHUS,

IIpUeM M perucrpanus YNOJHOMOYEHHBIM OpPraHOM 3asBICHHUS M HMHBIX
JOKYMEHTOB, HEOOXOMHMMBIX ISl MPEIOCTABICHUS TOCYIapCTBEHHOW (MYHHIIUIIAIHHON)
yCIyTH,
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MOJIy4eHUE pe3yibTaTa MPENOCTaBICHHUS TOCYIapCTBEHHON (MYyHHIIMIIAIHHON)
yCIyTH,

MOJIy4YCeHHUE CBEJACHHI 0 X0JIe PacCMOTPEHUS 3asiBICHHUS,

OCYIIECTBJICHHE  ONEHKM  KayecTBa  MPENOCTABICHHS  TOCYJapCTBEHHOU
(MyHUIIUTTATEHOW) YCITYTH;

nocyneoHoe (BHecymeOHOE) oOXkajloBaHWE PEMICHUW W AeWcTBUN (0Oe3aeicTBUs)
YnonrHoMouyeHHOro oprana Jaumbo geiictBus (Oe3aeiicTBUE) JMOJDKHOCTHBIX — JIHII
YIOIHOMOYEHHOTO OpraHa, MPEeIOCTaBISIONIEr0 TOCYIapCTBEHHYIO (MyHHUIMNAIbHYIO)
yCcayTy, 1100 rocy1apCTBEHHOTO (MYHHIIUIIAIBHOTO) CIYKAIIETO.

Iopsinok ocymecTBAeHHsI AAIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
3JIEKTPOHHOH dopMe

47. ®opMuUpOBaHHE 3aABJIEHUS OCYIIECTBISETCS IOCPEACTBOM  3aNOJHEHMS
anekTpoHHOU popmer 3asBieHus Ha EIITY 6e3 HeoOXomuMocTH — TOTOJTHUTEIHLHON TOgaq9u
3asBJICHUS B KaKOU-11O0 HHOU popme.

dopmaTHO-TOTHYECKAsT MPOBEPKAa CPOPMHUPOBAHHOTO 3ASIBICHUS OCYLIECTBIICTCS
MocJIe 3aMOJTHEHHS 3asBUTENIEM Ka)XJ0T0 M3 MoNeld 3JIeKTpoHHOU (popmel 3asBienus. [lpu
BBISIBIICHUH HEKOPPEKTHO 3aMIOJIHEHHOTO MOJS 3IEKTPOHHOU (OPMBI 3asIBICHUS 3aBUTEIb
YBEIOMIISAETCS 0 XapaKTepe BBISIBICHHON OMMOKH U MOPSAKE €€ YCTPAHEHUS MOCPEICTBOM
MHPOPMAIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B 3JIEKTPOHHON popMe 3asiBIeHUS.

[Ipu popMupoBaHUH 3asBICHHS 3aABUTEII0 00ECIEUNBACTCS !

a) BO3MOXXHOCTh KONHPOBAHUS W COXPAHCHUS 3asBJIICHUS W HHBIX JOKYMEHTOB,
yKa3aHHBIX B TMYyHKTe 26 AJIMUHHCTPATUBHOTO perjaMeHTa,  HEOOXOAMMBIX Ui
MPEJOCTABICHUS TOCYJapCTBEHHON (MYHHUIIUITAIBLHON) YCITYTH,

0) BO3MOXXHOCTH I€YaTH Ha OyMa>XHOM HOCHUTENIC€ KOIHMHU DSIEKTPOHHOU (OpMBI
3asIBJICHUS,;

B) COXpaHCHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (HOpMY 3asBICHHS 3HAYCHUU
B JTI000W MOMEHT IO >KEJIaHUIO MOJIB30BaTelNsl, B TOM YHUCJIE IPU BOSHUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpAate JJIsi MOBTOPHOTO BBOJA 3HAYEHHUH B 3JIEKTPOHHYIO GOpMYy 3asBICHUS;

I') 3aM0JIHCHUE MMOJeH dIEeKTPOHHOHM (HOpMBI 3asiBICHHUS 0 Havaiga BBOJA CBEICHUU
3asBUTEJIEM C HCIOJb30BaHHEM CBeleHHU, pa3MmeuieHHbix B ECHUA, u cBenenui,
onybonukoBanubix Ha EIII'Y, B wacTu, kacarmieiics cBefeHuii, orcyrcrByomux B ECHUA,;

1) BO3MOHOCTh BEPHYTHCS Ha JTIO00W U3 ATANOB 3aMOJTHEHHS dJIEKTPOHHON QPOPMBI
3asBJIEHUA 0€3 MOTepu paHee BBEACHHON MHPOpMAIUH,

€) BO3MOXXHOCTh nocTyma 3asButeis Ha EIII'Y k paHee moJaHHBIM UM 3asIBICHUSIM
B TEYEHHE HE MEHEE OJHOTO roja, a TaKXKe YaCTUYHO CPOPMHUPOBAHHBIX 3asBICHUU -
B TeUcHHE HEe MeHee 3 (Tpex) MecsIeB.

48. CpopmupoBaHHOE U TOANHCAHHOE 3asABJICHHE W HWHBIE JOKYMEHTHI,
HEOOXOJAUMBIE JUISI TPEJOCTABICHUS TOCYJapCTBEHHOW (MYHUIUIIATBHOW) YCIYTH,
HAIIpaBJIAIOTCS B Y IOJIHOMOYEHHBIN oprad nocpeacrsom EIIY.

Y0oTHOMOYEHHBIN OpraH obecrednBaeT B Cpok He no3aHee 1 (ogHoro) pabouero qHs
¢ MoMmeHTa nonauu 3asBieHus Ha EII'Y, a B cnydae ero mocTyrjieHus B HepabOUuid UIU
Npa3JHUYHBIN I€Hb, - B CIEAYIOMIUNA 32 HUM NEepBBIN paboynil 1€Hb:

a) TpUeM JOKYMEHTOB, HEOOXOIHMMBIX IS TPEJOCTABICHUS TOCYIAapCTBEHHOU
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(MyHUIMITIATBHOW) YCIYTH, W HalpaBlICHUE 3asBUTENI0 JJIEKTPOHHOTO COOOMICHUS
0 TIOCTYTIJICHUU 3asIBIICHUS,

0) perucTpanuro 3asBICHUS U HANIPABICHUE 3asIBUTEIIO YBEJOMIICHHS O PETHCTPAIUU
3asBICHUS 100 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOJUMBIX JJs MPEIOCTaBICHUS
rocyJaapCcTBeHHON (MYHHUIIUIIAIBHOM) YCIYTH.

DNeKTpOHHOE 3asBJICHUE CTAHOBUTCS JOCTYMHBIM IS JOJDKHOCTHOTO JIMIA
YTOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 33 IPUEM U PETUCTPAIIUIO 3asBJICHUS (1anee -
OTBETCTBEHHOE JOJDKHOCTHOE JIUI0), B TOCYJapCTBEHHOW WH()OPMANMOHHOW CHUCTEME,
HCIIOJIb3YEMON YIIOJIHOMOYEHHBIM OpPraHOM JJs MPEIOCTaBICHUS TOCYIapCTBEHHOU
(MmynununansHo#) yenyru (ganee - TUC).

OTBETCTBEHHOE JOJHXKHOCTHOE JTULIO:

MPOBEPAET HAIMYUE IICKTPOHHBIX 3asBiIeHUH, noctynusmux ¢ EINI'Y, ¢ nepuonom
He pexe 2 (IByX) pa3 B ICHb;

paccMaTpuBaeT MOCTYNHUBIIME 3asBICHUS U MPUIOKEHHbIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

MpPOU3BOAUT JEUCTBUS B cooTBeTCTBUU c [lpunoxenumem Ne 5 Kk Hacrosuiemy
AZMUHUCTPATUBHOMY PETJIAMEHTY.

3asBUTENI0 B  KAuyecTBE  pe3yibrara NIPEJOCTABICHUA  TIOCYyIapCTBEHHOU
(MYHULHTIATBHOW) YCIIYTH 00€CIIeYNBACTCS BO3MOXKHOCTD IMOJIYYEHHS TOKYMCHTA!
B bopme DIIEKTPOHHOT O JOKYMEHTA, MOAIIMCAHHOT O YCUIICHHOU

KBAIM(HUIIMPOBAHHON 3JIEKTPOHHOM MOAMHUCHIO YIMOJIHOMOYEHHOTO JOJKHOCTHOTO JIHIIA
YoJTHOMOYEHHOTO OpraHa, HalmpaBJIEHHOTO 3assBUTENIO B TUYHBIN kKaOuHeT Ha EIITY;

B BHUJe OyMaXHOTO JOKYMEHTAa, MOATBEPKAAIOIIET0 COJEpKaHUE 3IEKTPOHHOTO
JOKYMEHTA, KOTOpBIN 3asiBUTEIb MOJIy4aeT npu JTUYHOM oOpameHun
B MHOTO(YHKIIMOHAIBHOM IEHTPE.

49. Tlonyuyenue MHPOpPMALMU O XOIE PACCMOTPEHHS 3aiABICHHS U O pe3yjbTaTe
MPEJOCTABICHUS TOCYIapCTBEHHON (MyHUIMNAIBbHON) YCIYTH MPOU3BOJIUTCS B JIUYHOM
kabunere Ha EIII'Y, mpu ycrmoBum aBTOpU3anMu. 3asiBUTEIb HMEET BO3MOXHOCTH
MpPOCMATPUBATH CTATYC DJIEKTPOHHOIO 3asBJICHHS, a TaK)Ke MHPOPMALHUIO O JadbHEHIINX
NEeNCTBUAX B IMYHOM KaOMHETEe M0 COOCTBEHHOW WHUIIMATURE, B TI000E BpeMs.

[Ipu mpenocraBiIeHUH TOCYIapCTBEHHONW (MYHUIIUIIATBHOW) YCIYTH B 3JICKTPOHHOU
dbopMe 3aABUTEIIO HATIPABIISIETCS

a) yBEJOMIIGHHE O TpUEME U PETUCTPAIMU 3asBICHUS W HHBIX JOKYMEHTOB,
HEOOXOJAUMBIX [JIsi TPENOCTABICHHUS TOCYJapCTBEHHOW (MYHHIMIAIBHOW) YCIYyTH,
COACpIKalIcC CBeACHHS 0 (pakTe mpuema 3asBICHHUS U JOKYMEHTOB, HEOOXOIMMBIX IS
MPEJOCTABICHUS TOCYNapCTBEHHON (MYHHIMIIAJIBHON) YCIyrd, W Hayale IMPOLETYPHI
MPEJOCTABICHUS TOCYJapCTBEHHON (MYHHUIIUIIAIBHON) YCIIYTH, a TAK)KEe CBEICHUS O JIaTe U
BPEMEHH OKOHYAHHUS MPEIOCTABICHUS rOCYJapCTBEHHOW (MYHUIHIIAIBLHOW) yCIYTH JIHOO
MOTHBHPOBAHHBI OTKa3 B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IJi MIPEIOCTaBICHUS
rocy1apCTBeHHOU (MyHHUIIUTIANBHOM) YCIYTH;

0) yBeIOMIIGHHE O pe3yibTaTaX pPAacCMOTPEHHS OKYMEHTOB, HEOOXOMUMBIX IS
MPEJOCTABICHUSI TOCYyAapCTBEHHON (MyHUIHMIAIBLHOW) YCIyTH, COJEpKallee CBEICHUS
0 TPUHATHHU TOJOXKUTEIBHOIO pEUIEHHUSA O IPEJOCTABICHUU T'OCYAApPCTBEHHOM
(MYHUIIUITATBHOW) YCIYTM W BO3MOXHOCTH TIOJYYHTH PE3yIbTaT WPEAOCTABICHUS
rocyJnapcTBeHHOW  (MyHHIIMMAIbHOW)  yciayrd  JuOO  MOTHUBUPOBAHHBIM  OTKa3
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B IIPEIOCTABICHUH TOCYIapCTBEHHON (MyHUIIMTIATBLHOW) YCIyTH.
OueHka KayecTBa MPeJ0CTABJIEHNUS TOCYAapPCTBeHHON (MyYHHIIMNIAABHOM) YCJIYTH

50. Oumenka KayecTBa TMPEAOCTABICHUS T'OCYAapCTBEHHON (MYHUIIHUIIATLHON)
YCIAYTH  OCYWIECTBJSIETCS B COOTBETCTBMM ¢ [IpaBuiaMu OLEHKH TpaxJaaHaMU
3 PEeKTUBHOCTHU IEATEIBHOCTH PYKOBOJAHUTEICH TEPPUTOPHATBHBIX OPraHOB (eaepaabHbIX
OpraHOB UCIIOJTHUTENIBHON BIAacTU (X CTPYKTYPHBIX MOJpa3JeICHU) ¢ YUeTOM KauyecTBa
NpPENOCTABICHUS! HMMHU TOCYJAAapCTBEHHBIX YCIOyr, a TaKXe NPUMEHEHHUS pe3yiIbTaToOB
yKa3aHHOHM OLEHKH KaK OCHOBAHUSA JJA MPHUHATHS PEUICHHUH O JOCPOYHOM MpPEKpalleHUH
MCTIOJTHEHHSI COOTBETCTBYIOUIMMH PYKOBOJUTEISIMH CBOUX JOJKHOCTHBIX OOsI3aHHOCTEH,
YTBEPKIACHHBIMU IIOCTAHOBJIICHUEM IIpaButenncTBa Poccuiickon denepanuu
ot 12 nexabps 2012roma Ne 1284 «O0 omenke rpaxkaanamu 3¢ (HEeKTUBHOCTH E€ATEIBHOCTH
PYKOBOAUTENECH TEPPUTOPHATIBHBIX OPTraHoB ¢eaepalbHbIX OPraHOB HCIOJHUTEIbHOU
BIacTd  (MX  CTPYKTYpHBIX  TOJApAa3JIeleHWi) ¥  TEepPUTOPHUAIBHBIX  OPTaHOB
rOCy/apCTBEHHBIX BHEOIOKETHBIX (OHIOB (MX PETHOHAIBHBIX OTACICHHH) C YU4ETOM
KauecTBa MpeI0CTaBICHUS roCyJapCTBEHHBIX yCIyT, pyKOBOJUTENEH
MHOTO(QYHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS IOCY1apCTBEHHBIX U MYHUIIUIAIbHBIX
yCIOyr C Yy4YeTOM KayecTBa OpraHW3aluyd MPEJOCTaBICHHS  TOCYIapCTBEHHBIX
U MYHULIHMOAJIBHBIX YCIYT, @ TaKXXe 0 NPUMEHEHHHU Pe3yJbTaTOB yYKa3aHHOU OI[EHKHU KakK
OCHOBaHHUS I TPHUHATUA PEHICHUH O JOCPOYHOM TPEKpalleHUH HUCHOTHEHUS
COOTBETCTBYIOIUMHU PYKOBOJUTEISIMU CBOUX JOTKHOCTHBIX 0053aHHOCTEH».

51. 3asButento o0ecreunBaeTCsd BO3MOKHOCTh HAalpaBJICHUS Kajlo0bl HA pelIeHUs,
neiicTBus WM Oe3jelicTBUE YTIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO IuIa
YIOJIHOMOYEHHOTO OpraHa 1100 MyHHIIUIIAIBHOTO CIyXKaIero B COOTBETCTBUH CO CTAaThel
11.2 ®enepansuoro 3akona Ne 210-®3 u B mopsiiKe, YCTAHOBICHHOM MOCTaHOBJICHHEM
[IpaButennsctBa Poccuiickoit @enepanuu ot 20 Host6ps 2012 1. Ne 1198 «O denepanpHOi
roCcyJapCcTBEHHONW MH(POPMAIIMOHHON cucTeMe, obecrnednBamonieil mpouecc 10cynedHoro,
(BHecyneOHOr0) 00anoBaHUs peUICHUN W aeicTBUN (0e37eWCTBUSA), COBEPIICHHBIX TPHU
MPEIOCTABICHUHN TOCYJAPCTBEHHBIX U MYHHUIIUTIAIbHBIX YCIYT.

Hopsaaok ucnpap/jieHUsI AONYIIEHHBIX ONEYaTOK U OIIHOOK BBIIAHHBIX
B pe3yJibTaTe MPeJ0CTABJIEHNUS TOCYIapPCTBEHHON (MYHUIIMNIAJbHOI) yCJIYTH
AOKYMEHTaXx

52. B caydae BBISIBICHHUS ONEYaTOK M OmMHUOOK 3asBUTENb BIpaBEe OOPaTUTHCS
B YIIOJTHOMOUYCHHBIH OpraHa ¢ 3asBICHHEM C MNPHUIOKEHHEM TOKYMEHTOB, YKa3aHHBIX
B MyHKTE 26 AIMUHHUCTPATUBHOI'O PEriaMeHTa.

53. OcHoBaHUs OTKa3a B MpUeMe 3asBJICHUS 00 UCIPABICHNUH OMEYATOK U OMIUOOK
yKa3aHbl B NyHKTEe 29 AAMUHUCTPATUBHOTO PETIAMEHTA.

54. HcnpaBineHue AOMYIIEHHBIX OMEYATOK M OMMOOK B BBIIAHHBIX B pe3yjibTaTe
MPENIOCTABICHUSI MYHHIIMNAIbHON YCIYTH AOKYMEHTaX OCYIIECTBIACTCS B CIEIYIOLIEM
MOpsIKE:

54.1 3asgButenap npu 0OHAPYKEHHUU ONMEYATOK U OMIMOOK B JOKYMEHTAX, BBITAHHBIX
B pe3yJIbTaTe MPEJOCTABICHUS TOCYIapCTBEHHONW (MYHHIIMIIAIBHOMN) yCIyrH, oOpamaercs
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JUYHO B YMOJTHOMOYEHHBIM OpraH ¢ 3asBICHUEM O HEOOXOJUMOCTU UCIPaABICHUS
OTIEYaTOK M OMMUOOK, B KOTOPOM COJIEPKHUTCS YKa3aHHUE HA UX ONMHUCAHHUE.

54.2 VYUoJIHOMOYEHHBIM OpraH TPH TOJYUYCHHHU 3asBICHUS, YKA3aHHOTO
B nmoanyHkte 54.1 Hacrtosiiero moiapasiena, paccMaTpUBaeT HEOOXOJAUMOCTb BHECEHUS
COOTBETCTBYIOIIUX U3MEHEHUN B JOKYMEHTHI, SBIISIIONIUECS PE3yIbTATOM MPEAOCTABICHHUS
rocyJapCcTBeHHON (MYHHUIIUIIAIBHOM) YCIYTH.

54.3 VYmnoiHOMOYEHHBIH OpraH oOecmeyrnBaeT yCTpPaHEHUE OIMEYaTOK U OMIMOOK
B JOKYMEHTaX,  SBJSAIOMIUXCS  PE3yJIbTaTOM MPEAOCTABJICHHUSI  TOCYJapCTBEHHOU
(MyHUIIUTTATBHOW) YCITYTH.

54.4 Cpok ycTpaHEHHUsS OIEYAaTOK M OMMHOOK HE MOJDKEH MpeBbImaTh 3 (Tpex)
pabounx IHEH C 1aThl pETUCTPALIMU 3aABICHUS, YKa3aHHOTO B oANyHKTe 54.1 HacTosmero
nojapasjaena.

Pasnean |V. ®opMbl KOHTPOJIA 32 HCHIOJTHEHNEM aAMMHUCTPATHBHOIO perjiaMeHTa

Iopsinok ocymecTBICHNA TEKYLIero KOHTPOJIA 32 cO0I0JeHHEeM M MCIIOJTHEHHEM
OTBETCTBEHHBIMH J0’KHOCTHBIMH JMIAMHU M0JI0KeHU PeraamMeHTa u HHBIX
HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAOIIMX TPeOOBAHUA K
NpeJoCcTABJIEHUI0 MYHMIIUNIAJIBHOMN YCJIAYIH, a TAKKe NIPUHATHEM UMHU pelleHUui

55. Texymwuii KOHTPOJb 3a COOJNIOJNEHHMEM M HUCHOJTHEHHEM HACTOSIIETO
AIMUHUCTPAaTHBHOTO  pETJIaMEHTa,  HHBIX  HOPMATHUBHBIX  MPABOBBIX  aKTOB,
yCTaHAaBIMBAIOIMUX TpeOOBaHUS K  MPEAOCTABICHUI0O MYHUIUMIAIBHOW  yCIyTH,
OCYHIIECTBIAETCS Ha MOCTOSHHOW OCHOBE JOJKHOCTHBIMHU JIMLIAMH Y IOJIHOMOYEHHOTO
opraHa, YIOJHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOJS 3a NPEIOCTaBICHUEM
MYHHUIUTAJIBbHON yCIyTH.

Jns TeKymero KOHTPOJISI UCTIONB3YIOTCS CBEACHHS CIYXKeOHOM KOppPEeCTOHICHINH,
yCTHag8 W TNHUCbMEHHas HWHPOpMAUMs CHEHUATUCTOB M  JOJDKHOCTHBIX  JIHII
YTOJIHOMOYEHHOTO OpraHa.

Texymuil KOHTPOJIb OCYIIECTBIACTCS ~ MyTEM MPOBEIACHUS MPOBEPOK:

pemieHnit o mpemocTaBlieHHMH (00 OTKa3ze B NPEAOCTABICHUU TOCYIapCTBEHHOU
(MyHUIIATTATBHOW) YCIYTH,

BBISIBIICHUS U YCTPAaHEHUS HApYLICHUN MpaB TpakaaH;

pacCMOTpEHUS, IPUHATHUS PEHICHUH ¥ TOATOTOBKH OTBETOB Ha 0OpaleHus TpaxkaaH,
coJieprkaniue kaao0bl Ha pelIeHus, qeicTBUs (Oe31eicTBHE) TOKHOCTHBIX JIHII.

Iopsiaok 1 NEPHUOANYHOCTD OCYHIECTBJICHHUS MJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
MOJIHOTHI H Ka4eCTBa MPeA0CTABJIEHNS IrOCy1apCcTBeHHOH (MyYHHIUNAJbHOI) yCayru,
B TOM 4YHcJe MOPAAOK U (OopMBbI KOHTPOJIS 32 MOJHOTON U KA4eCTBOM
Npea0CTaBJeHHs roCy1apCcTBEeHHOH (MyYHHIUNAJBHOM) YCIAYTH

56. KoHTpoip 3a MOJHOTOM M KadyecTBOM MPEJOCTABICHUS TOCYAapCTBEHHOU
(MYHUIMITATPHOW) YCIYTH BKIIOYaeT B ce0s MPOBEACHHE MIAHOBBIX W BHEIJIAHOBBIX
MIPOBEPOK.

57. IlnaHoBBIE MPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAHUH T'OJOBBIX IJIAHOB PabOTHI
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YNIOJIHOMOYEHHOTO OpraHa, yTBEPKAAEMBIX PYKOBOJUTEIEM YIIOJHOMOYEHHOIO OpraHa.
IIpy myaHOBOM NPOBEPKE IOJIHOTHl M KadecTBa IMPEIOCTABIEHUsS TIOCYIAAapCTBEHHOM
(MYHUIUITATBHOW) YCIYTH KOHTPOIO TTOJICKAT:

coOI0IeHNE CPOKOB MPEJOCTABICHUS TOCYJapCTBEHHON (MYHUIIUITAIBHON) YCIYTH,

coOJII0/1eHUE MONT0KEHUM ATMUHUCTPATUBHOTO PErJIaMEHTa,;

MPaBUIBHOCTh U 000CHOBAHHOCTD MPUHSITOTO PeHICHUS 00 OTKa3€e B MPEIOCTABICHUH
MYHULIUIIAIbHON YCIYTH.

OcHoBaHueM 11 IPOBEAECHUS BHEIIAHOBBIX IPOBEPOK SABIAIOTCA:

IIOJIy4YEHUE OT T'OCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIECHUS
MHPOPMAIIUH O MPEANOIAraeMbIX HIIM BBISIBICHHBIX HAPYUICHUAX HOPMATHUBHBIX MIPABOBBIX

akToB Poccuiicko @denepaunuu, HOPMATUBHBIX NPABOBBIX AKTOB (yka3aTb
HanmMeHoBaHUEe cyOwvekTa Poccuiickoii dexepannu) U HOPMATHBHBIX IPABOBBIX AKTOB
OpPraHoB  MECTHOTO  CaMOYIIpaBJICHHUSA (ykazaTp  HamMEHOBAHHUE

MYHHIIUIAIIBHOTO 00pa3oBaHusi);
oOpaleHus TPpakIaH U IOPUIUICCKIUX JUIl HA HAPYIICHUS 3aKOHOIATEeIbCTBA, B TOM
4HCJIe HAa KaYeCTBO MPEAOCTABICHHUS TOCYIaPCTBEHHON (MyHUIUTIATbHOM) YCAYTH.

OTBEeTCTBEHHOCTH J0JIKHOCTHBIX JJHIl OPraHa MeCTHOT0 CAMOYNPAaBJIeHHUS 32
peumreHus u qeiicTBus (6e3geiicTBHe), NPUHUMAaeMble (OCylIecTBIAsIeMble) HMHU B X0/€
NMpeA0CTABJIEHNS rOCYIapPCTBEHHON (MYHHIUNAJBHOM) YCIAYTH

58. [lo pesynabTaTaM MPOBEIASCHHBIX MPOBEPOK B CIIy4yae BBISIBICHUS HAPYIICHUI
MOJIOKEHUN HACTOSMEr0o AJMUHUCTPATUBHOTO pErjiaMeHTa, HOPMATUBHBIX IPABOBBIX
aKTOB (ykazatr HamMeHoBaHue cyOwekta Poccmiickoii ®Dexnepanmn)
Y HOPMATHUBHBIX MPaBOBBIX aKTOB OPTraHOB MECTHOTO CaMOYMIpPaBJICHUS
(yka3aTh HaMMEHOBAaHUE MYHHIIUIAIBHOTO 00pa30BaHUs) OCYIIECTBIISACTCS MPHUBICUCHUE
BHUHOBHBIX JHII K OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOJATEIbCTBOM PocculiCcKOM
denepauuu.

[lepconanpbHass  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMIl 32  MPaBUJIBHOCTH
¥ CBOEBPEMEHHOCTH IIPUHATHS PEIICHHS O MPEJIOCTaBIeHUH (00 0TKa3e B MPEIOCTABICHHUH)
rocyJapcTBeHHONW (MYHHIIMIIAJbHOW) YCIYrH 3aKpeiuisieTcss B HMX JIOJDKHOCTHBIX
periiaMeHTax B COOTBETCTBHUU C TPEOOBAHUAMU 3aKOHOIATEIHCTBA.

TpeOoBanus kK nopsaAKy 1 GopMaM KOHTPOJIS 32 MPeAOCTABJIEHHEM MYHUINNIAJAbHOM
YCIYyrd, B TOM YHCJe CO CTOPOHBI IPakAaH, MX 00beIMHEHUH U OpraHu3anmnii

59. I'paxnane, Ux OOBEAWHEHUS M OpPraHU3AIUU HMEIOT IMPABO OCYMIECTBISTH
KOHTPOJIb 32 MPEJIOCTABICHUEM MYHHIIUIIAIBHON YCIYTHd MyTEM MOJy4eHHsT HHHOpMaIuu
0 XOJe NPEJOCTaBJICHUS TIOCYyJAapCTBEHHOW (MYHHIIMNAIBHON) YCIyrd, B TOM YHCIE
0 CpPOKax 3aBEpIICHUS a[MHHUCTPATUBHBIX poLeayp (neicTBuii).

I'paxxnane, ux 00ObEAMHEHNS U OPTaHU3AINH TAKXKE UMEIOT MPaBO:

HaIpaBIATh 3aMEUYaHHS U MPEIOKCHUS 10 YJIYUIICHUIO TOCTYITHOCTH U KadecTBa
MPEJOCTaBICHUS TOCYJapCTBEHHON (MYHHIIUITAIBLHON) YCIYTH;

BHOCUTHh TMPEMJIOKEHHS O Mepax N0 YCTPaHCHUIO HAapyIMIEHHWH HaCTOSIIEro
AIIMUHHUCTPATHBHOTO PEriIaMeHTA.
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JloxHOCTHBIE TULa Y IIOJTHOMOYEHHOI'O OPraHa IPUHUMAIOT MEPHI K IPEKPALLECHUIO
JNOMYIICHHBIX HApyWMEHUH, YCTPAHSAIOT TMPUYUHBI M YCIOBHUS, CIOCOOCTBYIOUIUE
COBEPILICHUIO HAPYILIECHUM.

Nudopmanus o pe3yapraTax pacCMOTPEHHS 3aMEeYaHHMl M MPEIJIOKEHUN T'paxIaH,
uX OOBEAMHEHUH W OpraHu3aluil JOBOJAUTCS OO CBEICHUS JHUI[, HANPAaBUBIIUX OTHU
3aMEYaHus U NPEUIIOKCHHUS.

Pazgen V. locyneonblii (BHecy1eOGHBII) MOPAA0OK 00:KaJJOBAHUS PelIeHUIT U
nedicTBmii (0e3meiicTBHSI) OpraHa, Mpe0CTABJSIIONIET0 TOCYIaPCTBEHHY IO
(MYHMIIMTIAJBHYI0) YCJYTY, a TAKKE UX J0JKHOCTHBIX JIUI, TOCYAaPCTBEHHBIX
(MYHHIIMTIAJBHBIX) CJYKAMHX

60. 3asgBuTenbr HMMEET MNpaBO Ha oOkamoBaHuWe pemieHus u (WIU) JCHCTBUM
(6e3nmericTBUs) YIOJTHOMOYEHHOTO OpTaHa, JOJKHOCTHBIX JIUI] Y TOJTHOMOYEHHOTO OpTraHa,
MYHHUIIUTIAJbHBIX CIyXallUX, a Takke pabdOTHHKAa MHOTO(YHKIIMOHAILHOTO IEHTpa MpPH
MPENOCTABJICHUM  TOCYIapCTBEHHOW  (MYHUIMIAIBHOW) YyCIAyrd B JIOCYJACOHOM
(BHecyneOHOM) mopsake (manee - kanoba).

Oprasbl MeCTHOT0 CAMOYNIPABJIeHH S, OPTAHU3AIMY U YIIOJHOMOYEHHbIE HA
paccMOTpeHHe KAJ00bI JIMIA, KOTOPBIM MOkKeT ObITh HANIPABJIEHA KaJ00a
3asIBUTEJISI B 10Cy/1e0HOM (BHeCy/1eOHOM) mopsiaKe

61. B nmocynebnom (BHecyneOHOM) mopsake 3asBuTeNb (NMpeICcTaBUTENb) BIIpPaBe
00paTUThCH ¢ Kanoboi B MUCbMEHHOHN (popMe Ha OyMaKHOM HOCUTEJE WU B SJIEKTPOHHOU
dopme:

B YIOJHOMOYCHHBIH OpraH - Ha pemenue u (mim) gevictBus (Oe3meiicTBue)
JOJDKHOCTHOTO JIMIIA, PYKOBOJIMTENS CTPYKTYPHOTO MOJpa3aesicHUus Y MOJHOMOYEHHOTO
opraHa, Ha peuieHue u nectus (be3aeiictBue) YMOJIHOMOYEHHOTO OpraHa, pyKOBOJIUTEIIS
YTIOJIHOMOYEHHOT O OPraHa;

B BBINICCTOSIIUI OpTaH Ha pemieHue u (uin) aectBus (0e3aeicTBrE) TOJXKHOCTHOTO
JUIla, pyKOBOJUTENSA CTPYKTYPHOTO MOApa3iecHHsT Y TOJTHOMOYSHHOTO OpTaHa;

K PYKOBOJIUTEII0 MHOTO(YHKIIMOHAIBLHOTO IEHTPAa - Ha pPEHICHUS U JCHCTBUSA
(Oe3nmeiicTBUEe) paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO IICHTPA;

K yYpPEIHWTENI0 MHOTOQYHKIIMOHAIBLHOTO IIEHTpa - Ha pEHOICHUWEe U JCeHCTBUSA
(6e3neiicTBre) MHOTO(DYHKIITMOHATBLHOTO IIEHTPA.

B VYmnomHoMoueHHOM opraHe, MHOTOQYHKIMOHAIBLHOM IEHTPE, y YUpCAUTEIS
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA OIPEACIISIOTCS YMOJHOMOYCHHBIE HAa PacCCMOTPCHHUE
’KaJ100 JOJKHOCTHBIE JIHIIA.

Cnoco0bl uHGOPMHUPOBAHUS 3asiBUTeJIel 0 MOPsIIKe MOAaYH U PACCMOTPEHHS
JKaJ00bI, B TOM 4HCJe ¢ HCMOoJb30BaHueM Eqnnoro moprajia rocyiapcTBeHHBIX H
MYHHOUNAJBHBIX YCJIYT (PyHKIUI)

62. Uudopmamusa o mopsake NOAAaYM W PACCMOTPEHHUS KaJoObl pazMelaeTcs
Ha UHQOPMALIMOHHBIX CTEHJaX B MeCTax TMPEeAOCTaBICHHUS MYHUIUNAIBHON YCIYyTH.



23

Ha caiiTe YnoiaHoMoueHHOTo opraHa, EII'Y, a Taxke mpemocTaBisieTcs B yCTHOU (opme
no TenedoHy W (WIM) HA JIMYHOM MpHEeMe MO0 B MUCHBMEHHOW (hOpME MOYTOBBIM
OTIIPABIICHUEM TI0 aJIpeCy, YKa3aHHOMY 3asBUTEIIEM (IIPEICTABUTEICM).

[lepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEryJIHPYIOLIHUX MOPSIIOK
aocynedoHoro (BHecyaeOHOro0) 00:kaT0BaHus AeiicTBHIi (De3aelicTBus) U (MJIH)
pellleHHii, NPUHATHIX (0CYIIeCTBIEHHBIX) B X0/1¢ MPeI0CTABIEHHUS TOCYAAPCTBEHHOI
(MyHHIUTIAJLHOMR) yCayru

63. Iopsmok mocyneOHOro (BHECYACOHOTO) 00XKAIOBAaHUS PEIICHUN W JICHCTBUN
(Oe3meticTBUS)  YIIOJIHOMOYEHHOTO OpraHa, NPEAOCTaBISIONIETO TOCYIapCTBEHHYIO
(MyHHIIMTIATEHYIO) YCIIYTY, a TAKXKE €r0 TOJKHOCTHBIX JIUI PETYJINPYETCSI:

@enepanbHbIM 3akOHOM «OO0 oOpraHu3aluu TMPEAOCTaBICHHUS TOCYIapPCTBEHHBIX
Y MYHUIUTAIbHBIX yCIIyT»,

MOCTaHOBJICHUEM (yka3piBaeTCsi ~HOPMATHUBHBIA  IMPABOBOM  aKkT
00 yTBepkaeHHH TpaBwi (TOpsAKa) TOJA4Yd W PACCMOTPEHHUS JKAI00 Ha pPEIICHHS
u neiictBust  (0e31elCTBUE) OpPraHOB TOCYNapCTBEHHOW BIIACTH, OPraHOB MECTHOTO
CaMOYTIPaBJIICHUS M WX JOJDKHOCTHBIX JIUI[, TOCYJapCTBEHHBIX (MYHUIIMITAJIHHBIX)
CITy’KallIHX);

nocranoBienueM [IpaButensctBa Poccuiickoit denepanuu ot 20 Hosi0Opsa 2012 roxa
Ne 1198 «O  (QenepasibHON  rocyJapCTBEHHOM  MH(OPMALMOHHOW  CHUCTEME,
oOecrieunBaroIiel mpormecc JocyneOHoro (BHeCyAeOHOTO) OOKaJOBaHHS —PEIICHUH
u nevictBuii  (0e3MeiCTBHS), COBEPUICHHBIX MPH MPEIOCTABICHUN T'OCYIapPCTBEHHBIX
Y MYHUIUTAIBHBIX yCITyT».

Pazgen VI. Oco6eHHOCTH BBINOJTHEHUS AIMUHHCTPATHBHBIX NMPouUexyp (AeiicTBuHil)
B MHOTO()YHKIMOHAJIBHBIX HEHTPAX NMPeJ0CTABIEHHUS IOCYAAPCTBEHHBIX
U MYHUIHMOAJIbHBIX YCJIYT

HcuepnbiBaomuii nepeyeHb aIMHHUCTPATUBHBIX Npoueayp (aeficTBuii) mpu
MpPeI0CTABJIEHUH FOCY/IapCTBeHHOH (MyYHUIIMNAJIBHOM) YCJIYTH, BHITIOJTHIEMBIX
MHOTroyHKIMOHAJIbHBIMH LIEHTPaAMHU

64. MHOro(pyHKIIMOHATbHBIN LIEHTP OCYIIECTBIISCT:

nH(pOpMUpOBaHUE 3asBUTENEH 0 TIOPSAIKE MPEAOCTABICHHUS MyHHUIIMITAIbHONW yCITyTH
B MHOTO(YHKIIMOHAJIBHOM ILIEHTpPE, [0 MHBIM BOIMPOCAM, CBSI3aHHBIM C MPEJOCTaBICHHUEM
rOCyJapCTBEHHON (MYyHUIIMITAIbHOMN) yCIyTH, a TaKKe KOHCYJIBTHPOBAaHUE 3asBUTEICH

0 MOpsIKe IIPENOCTaBIICHUS roCy1apCTBEHHOMN (MyHHIIMTIQJTEHOA) yCIyTH
B MHOTO()YHKIIMOHAJIbHOM LIEHTE;
BBIJIAYY 3asiBUTENIO pe3yabpTrara IIPENOCTaBIICHHUS roCy1apCTBEHHON

(MyHHIIUTIAIEHOW) yCIIyTH, HA OyMa)XKHOM HOCHUTEIE, IMOATBEPKIAMOIINX COACPIKAHUE
ANEKTPOHHBIX  JOKYMEHTOB, HANpPaBJIEHHBIX B  MHOTO(DYHKIHOHAJIBHBIA  LIEHTP
10 pe3yJibTaTaM IIPEAOCTABICHNS MyHULMIIAIIBHON YCIIYTH, @ TAKXXE BbIIa4a JOKYMEHTOB,
BKJIIOYAs COCTaBJICHHE Ha OyMaKHOM HOCHUTEIIE 1 3aBEPEHHUE BBIITHCOK
U3 MHQPOPMALMOHHBIX CHCTEM OpraHOB, NPENOCTABISAIOIIUX TIOCYJapCTBEHHBIE
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(MyHULHTIATBHBIC) YCIYTH,

WHBIC TIPOIENypbl H JEeHCTBUS, NpeaycMoTpeHHble @DenepanbHBIM 3aKOHOM
Ne210-D3.

B coorBerctBuu ¢ yacteio 1.1 crateu 16 denepanpHoro 3axkona Ne 210-d3 gns
peanu3zanuu CBOUX (DYHKIUH MHOTO(PYHKIIMOHAIBHBIN IEHTP BIpPaBEe NMPUBIICKATH WHBIC
OpTraHU3aIuH.

HNudpopmupoBanue 3asgBUTENCH

65. UudpopmupoBanue 3agBuUTENA B MHOTO(QYHKIIMOHAIHHOM LEHTpE
OCYUIIECTBIISIETCS CAEAYIOMUMU CrIoco0amu:

a) TOCPEICTBOM IIPHUBICUYCHHS CPEJACTB MAaccoBOil HWHQOpMaluM, a TaKKe MyTeM
pasMenieHuss wHpopManuu Ha O(GUUHATBHBIX CalTax W HHPOPMAIMOHHBIX CTEHIAX
MHOTO(QYHKIMOHAJIBHOTO LEHTPA,;

0) mnpu oOpameHuu 3asBHTENS B MHOTOQYHKIHOHAIBHBIA I[EHTP JHUYHO,
no TenedoHy, MOCPEICTBOM MOYTOBBIX OTIPABICHUM, TNOO0 MO 3IEKTPOHHOH MouTe.

[Ipu nuynom oOpameHHu pabOTHUK MHOTOQYHKIMOHAIBHOTO LEHTpa MOAPOOHO
uHpopMupyeT 3asBUTENECH MO HMHTEPECYIOIMM HX BOMPOCAM B BEXJIMBON KOPPEKTHOM
dbopme ¢ ucmonab3oBaHHEM OQUIIMAIBHO-IEIOBOTO CTUIA peun. PekomeHayemoe Bpems
MpEeNOCTAaBICHUS] KOHCYJIbTAlMU - He Oonee 15 MuHyT, BpemMs OXHUIaHUS B Ouepeau
B CEKTOpe HHPOPMHUPOBAHUA MJIsI TOJydeHUS HMHPOpPMAIMU O TOCYAapCTBEHHOU
(MyHUIHTIATBHOW) yCIIyTe HE MOXKET MpeBbmaTh 15 MuHyT.

OtBet Ha TeneOHHBIN 3BOHOK JOJKEH HAUMHATHCA ¢ UHPOPMAIIUH 0 HAMMEHOBAHUH
OpraHu3aIuu, bamunuu, UMEHH, OTYECTBE u JOJDKHOCTH paboTHUKA
MHOTO(QYHKIHOHAJIBHOTO LEHTpa, NPUHABIIETO TeledOHHBIH 3BOHOK. WHAMBUIyanbHOE
YCTHOE€ KOHCYJIbTUPOBAHHE TpU oOpameHuu 3asBUTENsT MO0 TenePoHy pabOTHHK
MHOTO(QYHKIHOHAJIBHOTO IIEHTpa ocyuiecTBiaseT He 6onee 10 MunyT,

B cnyuae ecnm n1s moaroToBKH oTBeTa TpedyeTcss Ooliee MPOIOKUTEIbHOE BpeMs,
pabOTHUK MHOTO(QYHKIHOHAJIBHOTO LEHTPA, OCYIECTBIAAIOMMNN HHANBUIYAIbHOE YCTHOE
KOHCYJbTUPOBAHUE MO TeAePOHY, MOXKET MPEATOKUTH 3aIBUTEIIO"

U3JI0KHUTh OOpamieHne B NMHUCBMEHHOW Qopme (OTBET HANpaBISIETCS 3asiBUTEIIO
B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIieHunn);

Ha3HAYUTH APYTO€ BpeMs JJIg KOHCYIbTAIUM.

[Ipy KOHCYJIBTHPOBAaHHM MO TNHUCHBMEHHBIM OOpameHussM 3asBUTEICH OTBET
HaInpaBJIsIeTCS B MUCHMEHHOM BHIE B cpok HC mo3aHee 30 (Tpuanatu) KaJeHIApHBIX THEH
C MOMEHTa perucTtpamuu obOpameHus B (GopMe 3JIEKTPOHHOTO JOKYMEHTa IO aApecy
3JEKTPOHHOU MOYTHI, YKa3aHHOMY B 00pallleHUuU, TOCTYNUBIIEM B MHOTO()YHKIITMOHATbHBIN
HEeHTpP B hopMe 2JIEKTPOHHOTO JOKYMEHTA, U B TUCbMEHHOHN (pOpME IO MOYTOBOMY aJpecy,
yKa3aHHOMY B 0OpalieHuH, MOCTY MU BIIC* MB MHOTO(DYHKIIMOHAIbHBIN [IEHTP B TUCbMEHHON

dopme.

Brinaua 3asiBuTe 10 pe3yJbTAaTa NPeI0CTABIEHHS IoCy1apCcTBEHHOI
(MyHHIMTIAJABHOW) YCJIYTH

66. Ilpm Hamuuum B 3asABJIEHHUUM O TPENOCTABICHHUU TOCYIapCTBEHHOM



25

(MyHUIIUTTATBHOM) YCJIYTH YKa3aHHUS O BbIJa4e pe3yIbTaTOB OKa3aHHWsS YCIYyrH depes
MHOTO(DYHKIIMOHATBHBIA IEHTP. YTNOJIHOMOUYECHHBIH OpraH IMepenaer IOKYMEHTH B
MHOTO(QYHKIIMOHAJIBHBINA HEHTP JJIS MOCICAYIONICH BhIIaYu 3asIBUTEIO (MPEACTaBUTEIIO)
Ccrmoco0OM, COTJIACHO 3aKJIIOYEHHBIM COTJANIEHUSM O B3aMMOJECHCTBUU 3aKJIIOYCHHBIM
MEXJy YTMOJTHOMOYEHHBIM OpPTAaHOM U MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM B TOPSIKE,
yTBEpKJIeHHOM moctanoBiaenueM llpaButenscrBa Poccuiickoit degepamuu or 27.09.2011
No 797 «O B3ammonIelicTBUY M€Ky MHOTO(QYHKITMOHAIBLHBIMU IIEHTPAMHU MPEIOCTABICHUS
roCyIapCTBEHHBIX U MYHUIIUIIAJBHBIX YCIYT U (eaepaTbHBIMHA OPraHaMU UCTIOJTHUTEIbHON
BJIACTH, OpraaMm  TrocCyAapCTBEHHBIX BHEOIO)KETHBIX dboHI0B, OopraHamMu
rocygapcTBeHHoON BiacTu cyObekToB Poccuiickoit denepauuu, opranHamMmd MECTHOTO
camoymnpaBnenus» (nanee - [Nocranoiaenue Ne 797).

[Topsimox u cpoku mepenayd YINOJHOMOYEHHBIM OPraHOM TaKHX JOKYMEHTOB B
MHOTO(DYHKIIMOHATBHBIA IEHTP OMPENENSIOTCS COTJIAlleHUeM O B3aUMOJICHCTBUH,
3aKJII0YEHHBIM UMH B MOPSJIKE, ycTaHOBJIEHHOM [locTanoBienuem Ne 797.

67. llpuem 3asBUTENEH IS BBIAYU JOKYMEHTOB, SBISIIONIUXCS PE3yJTbTaTOM
roCyJapCTBEHHON (MyHHIIMIAIbHON) YCIYTH, B MOPSIJIKE OYECPEIHOCTH IMPH IMOJYUCHUU
HOMEPHOTO TaJIOHA H3 TEPMHUHAJIA JJIEKTPOHHOU OYEpPEeau, COOTBETCTBYIOLIETO LEJIU
oOpameHus, 1100 MO0 MPEABAPUTEIHLHON 3aMMUCH.

PaGoTHUK MHOTOGYHKIITMOHAJIBHOTO IIEHTPA OCYIIECTBISAET CIECAYIONUE NTEHCTBUS:

YCTAHABJIMUBAET JUYHOCTh 3aBUTEIA HA OCHOBAHUH JOKYMEHTA, YIOCTOBEPAIOLIETO
JIMYHOCTh B COOTBETCTBUM C 3aKOHOAAaTEeNbCTBOM Pocculickoit @enepaunu;

MpOBEPSET TIMOJHOMOYHUS TMPEACTABUTENs 3asBUTENs (B ciaydae oOpameHus
MPEICTABUTEIIS 3aIBUTEIIS);

OMpeNieNsieT CTaTyC UCNOJHEeHUs 3asBiaeHus 3aasurtens B ' 1C,;

pacreyaTbiBaeT pe3yJIbTAaT MPEIOCTABJICHUS TOCYIapCTBEHHOW (MYHUIIMIIAIbHOMN)
yCIIYTH B BUJE dK3EMILISIpA IJIEKTPOHHOTO JJOKYMEHTa Ha 0yMa>XHOM HOCHUTEJE U

3aBepsieT €ero ¢ WCMOJb30BAaHMEM IM€YaTH MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa
(B TmpeayCMOTpPEHHBIX HOPMAaTHUBHBIMU MpaBOBBIMH akTamMu Poccuiickoit ®enepamnnu
ciaydasix - me4yatu ¢ uzobpaxenuem ['ocygapcTBenHoro repba Poccuiickoit @enepanun);

3aBEPSAET DK3EMIUIAP JJIEKTPOHHOTO JTOKYMEHTa Ha OyMa)XHOM HOCHUTENE
C HCIOJB30BAaHHEM TIEYaTH MHOTO(PYHKIMOHAJIBHOrO IeHTpa (B MPEayCMOTPEHHBIX
HOPMAaTHUBHBIMH NpaBOBbIMH akTaMu Pocculickoii ®enepauuu ciaydasx - I€4YaTH
¢ uzo0OpaxenueM ['ocynapctBenHoro repba Poccuiickoit deaepamnun);

BBIJACT JOKYMEHTHI 3asBUTENIO, MPU HEOOXOJUMOCTH 3alpalllMBaeT y 3asiBUTENA
MOJAIMUCH 3a KaXXJAbli BBITAHHBIA TOKYMEHT;

3alpaimBacT COTJIaCHUE 3asiBUTEN Ha Y4aCTHE B CMC-OIIPOCC JUIS OLIEHKH KayecTBa
MPEAOCTABICHHBIX YCIYT MHOTOQYHKIIHOHAILHBIM IIEHTPOM.
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[Ipunoxenune Ne 1
K AIMHUHUCTPATUBHOMY PErJIaMEHTy

(I)opMa 3asABJICHHUSA 0 MIPEAOCTABJICHUH MYHHHHHaHLHOﬁ ycayru

Jlata moaadu Ne

(HaumenoBaHue opraHa, yoJTHOMOYEHHOT'O Ha IPEJOCTABICHUE YCIYTH)

CBeJICHUS 0 IPEICTABUTEIIEC

Kareropus npencrasures

IlonHOE HAUMEHOBAHUE

damunug

Nwmsa

OT4ecTBO

AJnpec 31eKTPOHHON MOYTHI

Howmep Tenedona

Jlata poxneHus

Ilon

CHUJIC

Anpec peructpauuu

Azipec mpoxuBaHus

['paxxgaHcTBO

CBezieHUs 0 3asABUTEIE

Kareropus 3assurens

IlonmHOE HAaMMEHOBAHUE

OI'PHHUII

OI'PH

NHH

[lapamMeTpsl onpeesicHUs BapuaHTa IPEIOCTaBICHUS

IlepeueHns Jj

OKYMEHTOB
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[Tpunoxenne Ne 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

(I)OpMﬂ YBCAOMJICHMSA O BbIAAYE IMOJTOKUTECIbHOIO PCIICHUA MAPKOBOYHOIO PaspelICcHUs

Haumenoganue ynonHomMouenno2o opeana uchonHumensHou €aCmu  yYnoaHoMOUCHHO20 HA 6HECEHUE 8 peecmp
NapKOBOUHBIX pa3peuteHuil, c6eOeHUll 00 U3MeHeHUlU 3anucu, 0 NPoOaeHUU OeliCMEUs NAPKOBOUHO20 pa3peueHus U 00 aHHYIUPOBAHUU
3anucu 0 NAPKOGOUHOM PA3PEUIEHUL)

Komy:
NHH
IIpencraBurens:

KoHTakTHBIE TaHHBIE 3asIBUTENS
(mpencraBuTens):

Ten.:

On. [loyra:

YBEJAOMJIEHHUE
O BHeceHuu B peectp ( ) 3aMKCH O TAPKOBOYHOM Pa3peIieHHH
oT Ne

B peectp mapkoBOYHBIX paspemicHui ( ) BHECEHA 3aIuCh
B OTHOLIEHUM TPAHCIIOPTHOI'O CPEJICTBA

Homep Bamero pa3spermennus
[TapxoBOYHOE pa3pelIeHUE NEUCTBUTEIBHO 10

CeeneHus o cep rupukare

Lonscnocmos u @HUO ynonnomouenHozo compyoHuxa o
DJIEKTPOHHOM ITOAIIUCH
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[punoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma pernieHusi 00 0TKa3ze B MpHeMe J0KYMEHTOB, HE00XOAMMBbIX J1J151 PEI0CTABJIEeHUS YCIyru/o0
0TKa3e B PeJ0CTABJICHUH YCJIYTH

Haumenosanue ynonnomoueHHo2o op2ana ucnoIHUMeNbHO 61ACMU YNOIHOMOYEHHO20 HA BHECEHUe 8 peecmp
NapKoeoyYHbIX paspeuleruli, céeoeHul 0o usMeHeHuU 3anucu, 0 nPooaeHuY 0eticmeus NapKoGOYHO20 paspeuenus u 06 aHHYIUPOSaHUU
3aNUCU O NAPKOBOYHOM PA3DEULEHULL)

Komy:
NHH
[IpencraBurens:
KoHTakTHBIE TaHHBIE 3asBUTENSA
(mpeneraButess):
Ten.:
D11, moyTa:
PEIIEHUE
«[lonyyeHne NapKOBOYHOI'O pa3peLICHUs, Er0 U3MEHEHUE, NIPOJIIEHUE U AHHYJINPOBAHUE
/
oT Ne_ =
IlIo pe3ynbraram pacCMOTPEHMS 3asBICHUS OT Ne
OpraHoM, YIOJHOMOYEHHBIM Ha IPEIOCTABIECHUE YCIYI'H U NPWIOKEHHBIX K HEMY
JIOKyMEHTOB IPHUHSITO pELICHUE / ,

110 CIICAYIOIMM OCHOBAHUSIM:

PasbscHeHns IpUYKH OTKa3a!

JonojlaurensHo uHGOpMUpyeM:

Bel  BmpaBe TMOBTOPHO OOpaTWTBCS B OpraH, YIOJHOMOYEHHBI Ha TPEIOCTaBICHUE
YCIyTH C 3asBJICHHUEM O MPEJOCTABICHUH YCIYTH MOCIIC YCTPaHEHHS YKa3aHHBIX HAPYIICHHH.

JlaHHBI 0TKa3 MOKET ObITh 00XkalOBaH B AOCYJCOHOM IMOPSIKE MyTEM HalpaBJICHUS >kajo0bl B
Opras, YyIOJHOMOYEHHBIH Ha MpPEJOCTaBICHUE YCIyTU , a TaKke B
CyneOHOM TOpsIKE.

Caenenus o ceprudukare

Lonscnocms u @HUO ynonnomouennozo compyoHuxa 2JIEKTPOHHOMN MOAMHICH
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[Ipunoxenne Ne 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma yBeIOMJICHHH 0 U3MEHEHUH WJIM AHHYJIHPOBAHUH MAPKOBOYHOI0 pa3pelieHus

Haunenosanue ynoiHomMoueHHO20 0p2ana UCHOTHUMENbHOU 61ACMU YROAHOMOYEHHO20 HA 6HeCeHUe 8 peecmp
NnapKoeoyHbIX paspeuleHuli, céeoeHul 0o UsMeHeHUul 3anucu, 0 HPOOIeHUY OelicmBUs NaPKOBOUHO20 Pa3peueHus U 00 aHHYIUPOGAHUY
3aNUCU,0 NAPKOBOYHOM PA3PEUIEHUU)

Kowmy:
UHH o
IIpencraBurens:
KoHTakTHBIE TaHHBIE 3asBUTEIS
(mpencraBuTes):
Ten.:

D51. moyra:

YBEJAOMJIEHUE
00 M3MCHEHHUU/aHHYTMPOBAaHHUH 3AIIMCH B PEECTPE MAPKOBOYHBIX pa3pelICHUI

( )

oT Ne
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[Ipunoxenne Ne 5

K AZIMMHHUCTPaTUBHOMY PETJIAMEHTY

CocTaB, mocJIe10BATEJIbHOCTh U CPOKH BBHINOJHEHNUSI aIMUHUCTPATHBHBIX MpoueaAyp (aeiicTBHii) mpu mpexocTaBiieHNH locyarapcT BeHHOI

(MYHHUIMIAJBbHOM) VCJIYIH
Mecto
JloTKHOCTHOE JINIIO, BBINTOJHEHUS
OcHoBaHue A14 PesynbTar
. - CpoK BBITIOJTHEHUS OTBETCTBEHHOE 3a aJIMHHUCTPATHB-
Hayaya Conepxal iuc agMIm incTpaTUBHBIX N Kpurepuu agmurluctpatuslloro
Ly " . agMullucTpaTuBMIBIX BBINIOJIHEHUE HoTO aeficTBus/ s
anMulmerpar wuBiroit neicTBuit = = NPUHATHS PEIICHUS necTBHs, cIoco0
neicTBuit anMmuHucTparuslloro HCIIONIb3yeMast
IpoIenyPHI = ¢buxcanun
nercTBUSL HHQOpPMaIHOHHAS
cucreMma
1 2 3 4 1 5 6 1
1. 1lpoBepka JOKYMEHTOB M PETUCTpaNUs 3asIBICHUS
[octynnenue [Ipuem u mpoBepKa KOMIIEKTHOCTH 1 paGouwuit neHs JloKHOCTHOE TUIO | YIIOJTHOMOYEHHBIH peructpanus 3asBICHUS H
3asiBJICHUS U JOKYMEHTOB Ha HaJnuue/0TCYTCTBHE Vnonnomouyennoro |opraun /TUC nokymentos B 'IC
JOKYMEHTOB JIS OCHOBAaHHUH IIJIs OTKa3a B Ipueme oprasa, (mpucBoeHHe HOMEpa U
IpEeIOCTaBICHHUS nokyMcllToB, mpeayCcMOTPCinibIX OTBETCTBEHHOE 32 JaTHPOBaHHE);
rocy1apcTBEUNOn OyHKTOM 29 AIMHUHUCTPaTHUBHOTO NpenIoCTaBIeHNE Ha3Ha4YeHHe
(MyHHIHMTIATBHO) periamMeHTa roCy/apcTBEHHOU JOJKHOCTHOTO JINIA,
yCIyTH B B ciydae BBISIBICHUS OCHOBAHUM IS B neuns (MyHHIHTIANBHOM) OTBETCTBEHHOTO 32
YIOJIHOMOYEHHBIH 0TKa3a B MpHEMe JOKYMEHTOB, paccMOTpeHHs yCIyru npeaocTaBleHue
opraH HanpaBJICHUEC 3asBUTENIO B JAOKYMEHTOB FOCy)IapCTBeHHOl‘;I

3NEKTPOHHOU popMe B TMIHBINA KaOUHET
Ha EHI'Y pemenus o He1ocTaToO4HOCTH
IpeCTaBICHHBIX JTOKYMEHTOB, C
yKa3aHHEM Ia COOTBETCTBYIOLIUMN
MpeAyCMOTPEHHBIH MYHKTOM
26 AIMUHHCTPAaTUBHOTO periiaMeHTa
100 O BBHISABICHHBIX HAPYIICHHUSX.

JOKYMCHT,

JlaHHBIC HEJJOCTATKH MOTYT OBITH
MCHPABJICHBI 3aIBUTEJICM B TCUCHUC 1
pabouero IHA co AHS NOCTYIJICHUA
cooTBcTcTBYOIEero yBCIOMIICIISA
3asBUTEIIO

(MyHHUOHMTIATBHOW) YCIAYTH,
U Iepegada emy
JOKYMEHTOB
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B ciiyyae Henpe/CTaBICHUS B TCUCHHE
YKa3aHHOT'0 CPOKa HEOOXO0AMMBIX
JOKYMEHTOB (CBEICHHUI 13
JOKYMEHTOB), ~ HC MCIIPaBJICHUSI
BBISIBIICHHBIX HapyIICHHUH,
dbopMupOBaHHE U HAlPaBICHHE
3asBHUTEIII0 B IEKTPOHHOH Gopme B
nu9YHBIH kabuHeT Ha EII'Y
yBeJoMIIeHHS 00 0TKa3e B mpueMe
JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEeJOCTaBICHUS MYHHIUIAIbHON
yCIYTH, C YKa3aHWEeM NPUYUH 0TKa3a
B ciyyae oTCyTCTBHSI OCHOBaHHH 1is 1 paGouwuit neHp JNOJKHOCTHOE JIUIO | YIIOJIHOMOYEHHBIN
0TKa3a B IpUEMe JOKYMEHTOB, YrnonHoMoueHHOro | opran/TUC
MpeayCMOTPEHHBIX YHKTOM 29 opraHa,
AJIM HIHCTPATHBIIOTO pCriaMCirra, OTBETCTBEHHOE 3a
perucTtpanus 3asBICHUS B dJIEKTPOHHOI perucTpanuio
6a3e JaHHBIX 11O y4ETy JOKYMEHTOB KOPPECTOHICHIIUU
[IpoBepka 3asBICHHS U JOKYMEHTOB, JNOJKHOCTHOE JIUIO | YIIOJIHOMOYEHHBIN — HanpaBJeHHOE 3asBUTEIIO
HOpeICTAaBICHHBIX ISl MOJy4YEeHUs Vnonaaomouyennoro |opran/THUC 3JIEKTPOHHOE COOOIIEHUE O
MYyHHUIUOAJIBHOMN yCIyru opraHa, npueMe 3asBJICHUS K
HamnpasieHnue 3asiBUTEINIO 3I€KTPOHHOTO OTBETCTBCHHOE 34 Nanuuuc/orcyrcruc | PACCMOTPCHUIO 6o
COOOUICHNS 0 TTpUEeMe 3aABICHUS K NpeaoCTaBJICHUEC OCHOBAHUM J1d OTKasa B MpueMe
paccMOTpeEHHIO TU00 0TKa3a B IpUEME MYHHUILUIIANbHOM 0TKa3a B [IPUEME 3a4BJICHAA K
3asABIEHUS K PACCMOTPEHHIO C ycayru JIIOKYMEHTOB, PacCMOTPEHHIO
000CHOBaHHEM OTKa3a npexayc Motpe! 1HBIX
MMyHKTOM 29
Anmu]laetparu bitoro
periameHTa
2. Tlonywenme cBenenuit nocpeacteom CMOB
nmaKer HAIpaBJICHHE MEKBEIOMCTBEHHBIX 1 paGouwmii neus JOJOKHOCTHOE JIUIIO0 YIoJIHOMOYCHHBIH| OTCyTCTBHE HanpaBJeHUE
3aperucTpUpPOBaHHBIX 3alpOCOB B OpraHbl 1 OPraHHU3aLNH, VYHO0JIHOMOYEHHOTO opran/TUC/ JIOKYMEHTOB, MEKBCIOMCTBCINIOTO
JIOKYMEHTOB, yKa3aHHbIE B MyHKTe 16 oprasa, CMD3B HEO0OXOIMMBIX JJIS 3ampoca B OpraHsl
MOCTYNHBIIHX AJIMHHHCTPATHBHOTO PErjiaMeHTa, B OTBETCTBEHHOE 32 IpeaOCTABICHUS (opranuzaunumu),
JOJDKHOCTHOMY JIMIY, TOM YHCJIE C UCIOJIb30BAHMEM CHCTEMBI peI0CTaBICHHE rocy1apCcTBEeHHOM IpeIOCTaBISIOIINC
OTBETCTBEHHOMY 3a|| mexBegomcTBclltoro anexrpo!llioro rocynapcraellitoii (MyHHIIMTIATBHOM) JOKYMEHTHI (CBEICHUS),
IpeaoCTaBICHUE B3aWMOJIEHCTBHUS (MyHHUHOATBHON) yCIyTH, IPEeIyCMOTPEHHBIC
rocyIapCTBEHHOU yCIyru HaXOJSIUXCA B nyHKTOM 29
(MyHHIIHTIATBHO) pacnopsKeHUU AJIMHUHHCTPATHBHOTO
yCIyrd rocyaapCTBEHHBIX peryiaMeHTa, B TOM 4HCJe C

OpraHoB

HUCITOJIBb30BAHUEM CUCTCMBbI
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(opranuzanuii) MEXBEJJOMCTBEHHOTO
3JIEKTPOHHOTO
B3aMMOJICHCTBUS
MoJy4yeHHe OTBETOB Ha 1 pabGouuii neHp JOTKHOCTHOE JIMIO |YTOJIHOMOYEHHBIH MoJdy4eHue JOKyMEHTOB
MeJKBeJ OMCTBCHUHBIE 3alpOCHl VIIOJIIOMOYClllroro | opran) ITIACS (cBeneHuit), HeOOXOTUMBIX
(hopMHpPOBaHHE MOJHOTO KOMILIEKTA oprasa, CMOB JUISL IPENOCTaBIICHUS
JIOKyMEHTOB OTBETCTBEHHOE 3a MYHHIIUIAIBHON yCIyTH
MpeJoCcTaBIEHHE
MYHUIUTAJIBHON
yCIyTu
3. PaccmoTpeHHe TOKYMEHTOB M CBEACHUM
MmakKkeT 1/loBeneHne  COOTBETCTBUS 1 paGounii neHp JOJIKHOCTHOE W10 | YIIOJTHOMOYEHHBIM | OCHOBaHMUSA OTKa3a B MIPOEKT pe3yabTaTa
3aperucTpuponailosix JOKYMEHTOB M CBEJeHUH TpeOOBaHUAM VnonnoMmouyeHnHoro |opran)/ T'IC NPeJOCTaBICHUH MPEOCTABICHUS
JOKYMEHTOB, HOPMAaTHBHBIX NIPABOBBIX aKTOB oprana, TOCyZapCTBEHHO TOCyZapCTBEHHOI
TMOCTYTHBIINX npeaocTasiCiing rocynapcrse!lloi OTBETCTBEHHOE 3a (MyHUIHMTATBHOMN) (MmyluunansHOM) ycayru
JNOJDKHOCTHOMY JIHIY, (MyHHIHTIANBHOM) YCIYTH IpeaoCTaBICHHE yCIyTH,
OTBETCTBEHHOMY 32 rocyaapCTBEHHOM NpelyCMOTPEHHEIE
NpeloCTaBIeHUE (MyHHLIHTTANBHO) IYHKTOM 29
roCyIapCTBENIIOi yCIyru AMUHUCTPAaTHUBHOE

(my[lummmans 10 i)
ycayru

0 perjiaMeHTa

4

IIpunsTHe pemeHus

MPOCKT  pe3yibTara
IpenOCTaBICHUS

rocyaapcTae
(MyHHIMTIATBHO)

yCIyTH

HHOH

[Tpunstue
rocyJapCTBEHHOH (MYHHIIHTIATbHOM)

peaieHuss 0 NpeaAOoCTaBICHUU

yCIyTH uin 00 OTKa3e B MPEJOCTABICHUN
yCayru

dopmupoBaHue
NpCAOCTaB  JICUUH

pelieHus 0
rocyJ1apCTBEUHOM
(MyHHIHTIANBHOM) YCIYTH HIIK 06 OTKa3e
B IIPEJOCTaBICHHH TOCYAapCTBEHHOU
(MyHMUHMIIANBHOMW) yCIYyrH co3JacTes
ABTOMAaTHYECKH B (OopMe 3IEKTPOHHOTO
JOKyMEHTa

1 pabounit neHb

JNOJKHOCTHOE JIUIIO
YIIOMIOMOUCImroro
oprasa,
OTBETCTBEHHOE 32
MpeOCTaBICHHE
rocy1apCTBEHHOM
(MyHHUOHTIATBHOM)
yCIyTH;
PykoBoaurens
YNO0IHOMOYEHHOTO
OopraHa MM HHOE
YIOTHOMOYCHHOE
UM JIHIO

VYIoJIHOMOYEHHBIH

opran) / TUC

Pesynbrar
peI0CTaBICHUS
rocyJapcTBEHHOMN
(MyHHUIHTIATBHOM) YCIIyTH,
noxanucalluerii ycuncillioi
KBanuGUIUpOBaHHON
HOANKUCHIO PYKOBOJUTEIEM
VYH0JIHOMOYEHHOTO OpTraHa
HJITH HHOTO
YHOJHOMOYEHHOTI'O UM
nuua
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5. Boiuada pe3yiibraTta

¢bopMupoBaHHUE U
perucTpanus
pesynbrata
rocyaapcTBeHHON
(mylrunumnansioit)
YCIyTH, yKa3aHHOTO B
nyHkre 17
AnmulructpaTuimioro
permamenta, B Gopme
3NMEKTPOHHOTO
noxkymenta B 'MC

Peructpanus pesynbrara
MpPeJOoCTaBIEHUS TOCYJapCTBEHHOI

nocJjie OKOHYaHUS
Ipoueayphl

IOJKHOCTHOE JIHIIO
VY nonHoMO4YeH HOTO

YnorHOMOYeHH
biii opraun) / TUC

BHeceHune cBegeHHM 0
KOHEYHOM pe3yJbTaTe

(Mylununansiioit) yeayru HNPUHATHS PELICHUS opraHa, Ipea0CTaBICHHUS
(B 06mwmit cpok OTBETCTBEHHOE 3a MYHHIUOAJIBHOH yCIyTH
HpEeIOCTaBICHHUS IpeJOoCTaBICHUE
MYHUIUTIAJIBHON MYHUIUTIAIBHOHN
yCIyTu He yCIyTH
BKJIIOYAETCH)
Hamnpasnenue B B CPOKH, JOJKHOCTHOE TUIIO | YIOTHOMOYEHHBIH | YKa3aHue 3agBUTEIEM| BbIIada pe3yibTaTa
MHOTO(YHKIIMOHAJIBHbII LEHTP yCTaHOBJIEHHBIE YnonHomouenHoro |opran)/ AUC B 3ampoce crnocoba rocyJ1apcTBEHHOM
pe3ynbTaTa rocyaapCTBEHHOM COTJalIeHUEM 0 oprasa, MHOTO= BBIZIAYU pe3ylbTaTa (myUurunansi o i) yenyru
(MyHMUIHMIIaNBHOM) yCIyrd, YKa3aHHOTO B3aMMOJIEHCTBHH OTBETCTBEHHOE 3a (YHKIIHOHAIBHOTO | TOCYAapCTBEHHOI 3aBUTEINIO B popMe
B NyHKTe 17 AIMHUHUCTPATUBHOTO MEXITY NpeOCTaBICHUE LEeHTpa (MyHHIHTTANBHO) OyMa’)KHOTO JOKYMEHTa,
permameHTa, B popMe 3MeKTPOHHOTO YIOTHOMOYEHHBIM | TOCyIapCTBEHHO yCIyTH B MOJTBEp JKJAIONIETO
JIOKYMEHTa, HOAIMUCAHHOTO yCUIEHHON OpraHOM I (MyHHIHTIANBHOM) MHOTO(GYHKIIHOHANIBY | COACPIKAHKE ITEKTPOHHOTO
KBaJUDUIIMPOBAHHOM 3NEKTPOHHOM mUorody! [kumolians-| ycnyru OM LIEHTpE, a TaKXe JIOKYMEHTA, 3aBEPEHHOT0
HOAMHUCHIO yTOJTHOMOYEHHOTO IBIM HEHTPOM rmojadva 3ampoca depe3| medaTbio
JIOJDKHOCTHOTO JINIa Y TOJTHOMOYEHHOTO M[loro¢y]lKimonassli | MHOroGyHKIHOHAIBHOTO
oprasHa BII LEHTP LIEHTPA;
BHeceHue cBenenuu B [UC
0 BBIJlaue pe3ysbTara
rocyJapcTBEHHOU
(MyHHOHTIATBHOW) YCIyTH
HanpasneHnue 3asgBuUTeNIO pe3ysibTaTa B nens JIOJKHOCTHOE JIMI0 Tuc PesynbTar
MPEeJOCTABICHUS TOCYJapCTBEHHON perucTpanuu YNIOITHOMOYEHHOTO MPEeJOCTaBICHUS
(MyHMUIHMTIANBHON) YCIIYTH B JIMYHBII pe3ynbpTaTa oprana, rocynapctBeH]loit
kabuner Ha EIII'Y IpeNOCTaBJIEHUS OTBETCTBEHHOE 3a (MyHHIHTIANBHOM) YCIyTH
rocy1apCTBEHHOU npeaoCcTaBICHUE dbopmupyercs
(MyHHIMIIATBHOMN) rocyJapcTBEHHOU aBTOMATHYECKH B popMe
yCIyru (MyHHIHTIANBHOM) 3JIEKTPOHHOI'O JOKYMEHTA,
yCIayTH MOJMHUCAHHOTO yCHICHHOH

KBaJdu(GHUIMPOBAHHOM
3JIEKTPOHHOH MOJMNUCHIO
YIOJIHOMOYECHHOTO
JOJDKHOCTHOTO JIMIIA
VII0IHOMOYEHHOTO

opraHa, U HalpaBJSICTCS
3asBUTENIO B JIUYHBII
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kabunet Ha EIIT'Y,

6. BHeceHue pe3ynbTaTa MyHUIIUNATbHOH YCIYTH B pEeCTp pelIeHUH

dopmupoBaHue " BHecenue cBeieHuUil 0 pe3ynbrare 1 pabounii feHb JOJKHOCTHOE JIMIIO [1C - PesynbTar

perucTpanus NpeaoCTABIEHUS MYHUIIUTIAIbHON YNOJIHOMOYEHHOT0 HpeaoCTaBIEHUS
pe3yiIbTaTa YCIYTH, yKa3aHHOM B IyHKTe 17 opraHa, rocyIapcTBEHHO
rocyJapCTBEHHOM AIMUHHUCTPAaTHBHOIO pErilaMeHTa, B OTBETCTBEHHOE 32 (MyHHUIMTIaTBHOM) yCIYyTH,
(MyHHUHMOIATBHOM) peecTp peumeHUui npeaocTaBlieHUE yKa3aHHBIH B myHKTe 17
yCIIyTH, yKa3aHHOI'O B roCynapCTBEHHOHU AIMUHHCTPATUBHOTO
nyHkTe 17 (MyHHIHTIATBHOMN) periaMeHTa BHECEH B

Anm nlmerpatu Biroro yCIyTH peecTp

periameHra, B popme
3JIEKTPOHHOTO
nokymenta B ['MC
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