AcTtpaxaHckas obnactbe AXTyOUHCKMIA panoH
AOMUHACTPAUNA MYHULUUNAIIBHOIO OBPA3OBAHUA
«MOCEJTOK BEPXHUW BACKYHYAK»

NOCTAHOBIJIEHUE
ot 00.00.2022 Ne 00

06 yTBepXAeHUN aaMUHUCTPaTUBHOIO
pernameHTa no npeaocTaBneHnIo
MyHUUMnaneHon ycnyrn «CornacoBaHue
npoBeaeHNss nepeycrtpouctea u  (1Unu)
nepennaHnpoBKn nomeLleHmns B
MHOrOKBapTMPHOM LOME»

B cootBetctBUM ¢ KunumwHbeiM - kogekcom  Poccuimckon  depepauun,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-903 «O6 opraHnsayuv npegocraBneHns
rocy4apCTBEHHbIX U MyHUMLMNANbHbIX ycnyry, degepanbHbiM 3akoHOM oT 06.10.2003
Ne 131-®3 «0O6 obwmx npuHUMNax opraHvsauum MECTHOro camMoynpaBfeHns B
Poccunckon  depepayun», Yctasom MO  «[llocénok BepxHun  bBackyHuak»,
nocraHosneHnem agmmHmncTpaumm MO «lMocénok BepxHun backyHyak» ot 11.01.2012
Ne 10 «O6 ytBepxaeHuun lopsagka paspaboTkm M yTBEPXKAEHUS agMMHUCTPATMBHbBIX
pernaMeHToB NpPeaoCTaBfeHNs  MyHUUMNanbHbIX — ycnyr», agmuHuctpaums MO
«[Mocénok BepxHun backyHuak»,

NMOCTAHOBNAET:

1. YTBepauTb npunaraemMblini  aaoMUHUCTPATUBHBIA  pernameHT  agMUHUCTpaLmnn
MO «[lMocénok BepxHun backyHuak» no npepoCTaBneEHUO MYHMLMNANbLHOW YCnyrn
«CornacoBaHne npoBefeHNsa NepeycTponucTea 1 (Unu) NepennaHMpoBKM NOMELLEHNA B
MHOIOKBapTMPHOM LOMEY.

2. OBHapopoBaTh HacTosLee NOCTAHOBMNEHME MyTEM pasMeLleHMs Ha oduumansHOM
cante agmuHuctpaumm MO «lNocenok BepxHun backyH4aky B WMHMDOPMaLMOHHO-
TENEeKOMMYHUKALNOHHOWN CETU «AHTEPHET».

3. NocTaHoBNeHWE BCTYNaeT B CUIy CO AHS €ro odouumansHoro obHapogoBaHms.

W.0. rnaebl MyHMLMNansHoro obpasoBaHus 0O.B. HuknteHko



YTBEPXKAEH
NOCTaHOBMNEHNEM agMUHUCTpaLn
MO «[lMocénok BepxHun backyH4yak»
ot 00.00.2022 Ne 00

AOMUHUCTPATUBHbIN PEFTMAMEHT
MO NPeAOCTaBMNEHNIO MyHULMNansHoM ycnyrn « CornacosaHne npoeeneHnst
nepeycTponcTea 1 (Unun) nepennaHNpPoBKMA NOMELLEHNS B MHOrOKBapTUPHOM LOME»

1. O6wume nonoxeHusn

1.1. AODMUHUCTPaTMBHbBIA pernaMmeHT NpPeaocTaBneHns MyHULUNansHON YCnyru
«CornacoBaHne npoBefeHNsa NepeycTponucTea 1 (Unu) NepennaHMpoBKM NOMELLEHNA B
MHOrOKBapTMPHOM AoMe» paspaboTaH B LEensx NOBbILLEHNS KayecTBa M AOCTYMNHOCTH
NpefoCTaBNeHna  MyHUUMNAneHOW  yCnyrk, OnpeaenseT CraHAapT, CPoKM WU
nocneaoBaTenbHOCTb AENCTBUN (84MUHUCTPATUBHBLIX NPoLeayp) Npu OCyLLeCTBNEHUN
nonHomounn agMmHucTpaumm MO «lNocénok BepxHun backyHuak».

1.2. lNepeycTpoONCTBO MOMELLEHNA B MHOrOKBapTUPHOM AOME npeacrtaBnsieT
cobon yCcTaHOBKY, 3aMeHy UK NEPEHOC NHXEHEPHBIX CETEN, CAaHUTAPHO-TEXHUYECKOTO,
3NEeKTpUYEecKoro mnu gpyroro obopyaoBaHud, Tpedbyowme BHECEHUS W3MEHEHUA B
TEXHMYECKMM NacnopT NOMELLEHNA B MHOrOKBapTUPHOM LOMeE.

1.3. TllepennaHupoBKka MOMELLEHNS B MHOrMOKBapTUPHOM AOMe npencTaBnseT
cobon Kn3MeHeHne ero koHdurypaumm, Tpebyroulee BHECEHNA WU3MEHEHUSA B
TEXHMYECKMM NacnopT NOMELLEHNA B MHOrOKBapTUPHOM LOME.

1.4. Hacroswmn AOMUHUCTPATMBHBIA PErnameHT He pacnpoCTpPaHsaeTCs Ha
npoBefeHne paboT No PEKOHCTPYKLMN OOBEKTOB KanuTanbHOro CTpoOUTENbLCTBA.

Kpye 3aseumenei

1.2. MyHuumnaneHasa ycnyra npenoctaBnsaeTcs COOCTBEHHWKY MOMELLEHUS B
MHOIOKBapTMPHOM AOMe (fanee - 3aaBuTenb).

WHTepecbl  3asButenenm  MOrytT  npeacraenate  nuuya,  obnaparowme
COOTBETCTBYHOLLMMM MOMTHOMOYMAMU (Janee — NpeacraBuTens).

TpeboeaHusi kK NOPSIOKYy UHopMUpPOBaHUsi 0 npedocmaesieHuu
MyHuyunanbHol ycnyau

1.3. UHdopmupoBaHme O nopsgke NpenocTaBnNeHUss MyHUUMNANbHOW YCryru
OCYLLIECTBNAETCS:

1) HenocpeaCTBEHHO MpU NUYHOM MpuemMe 3asBuTens B agmuHuctpaumo MO
«lMocénok BepxHun backyHuak» (ganee - AamuHucTpaums) no agpecy. 416530,
AcTtpaxaHckaa obnactb, AXTYOWHCKMMA panoH, nocénok BepxHun backyHyak, yn.
Coeetckas, 40, wnn B  MHOrOQOYHKUMOHANbLHOM LUEHTpPe npeaocTaBneHns
rocyfapCTBeHHbIX WM MyHMUMNaneHbIX ycnyr (ganee - MOL) no agpecy: 416500,
AcTtpaxaHckasn obnactb, AXTybuHCkM panoH, r. AxTyobuHck, yn. LyBuna, g. 81;

2) no TenedoHam AgMmnHucTpauum - (85141) 46-1-72, (85141) 46-1-38 nnn MoL
- (85141) 5-25-36, (8512) 66-88-07;

3) MNUCbMEHHO, B TOM 4uCre NOCPeACTBOM  SMEKTPOHHOM  MNOYTbl -
adm_v_bask@mail.ru, dakcummunesHom cBasm - (85141) 46-1-72;



4) nocpeacTBOM pasMeLLEHNS B OTKPLITOW M AOCTYMNHOW hopmMe nHopMaLmn:

- B (pepepanbHOM rocygapCrBEHHON MHMPOPMALMOHHOM cucTeMe «EamHbin
noptan rocyfapCTBEHHbIX n MYyHULMNanbHbIX ycnyr (byHKLMN) » -
https://www.gosuslugi.ru/, B  rOCYAapCTBEHHOW  MHMOPMAaLUNOHHOW  CUCTEME
AcTpaxaHckon obnactn «PernoHanbHbIM nopTan rocyfapCTBeHHbIX U MyHULMNANbHbIX
yenyr (pyHkummn) ActpaxaHckon obnactny http://gosuslugi.astrobl.ru (aanee - ENMIY);

- Ha ouumaneHom camte AgMumHucTpauun - https://admin-v-bask.ru (nanee -
odouumanbHbIA camnT);

5) nocpeacTBoM pasmelleHna UHdopMauum Ha MHPOPMAaLMOHHLIX CTeHpax, B
NHPOPMaUNOHHBIX MaTtepmanax (bykneTbl, NUCTOBKM, NMamATkM) AQMUHUCTPaUMN Unn
MoLl.

1.4. NHdopMmpoBaHMe OCyLLECTBISETCS MO BONPOCaMm, KacaroLMMCS:

1) cnocoboB noga4dn 3asBneHns 0 NPefoCTaBNeHMM MyHULMNANbHON YCyri;

2) agpecoB AgmuHuctpauum n ML, obpalleHne B KOTOpblE HEODXOAMMO AN
npeaocTaBneHNsa MyHULMNansHOW yCryru;

3) cnpaBodHOM uMHMOPMauMm O pabote AOMUMHUCTPaAUMM  (CTPYKTYPHbIX
nogpasgeneHmin AoMMHUCTpaummn);

4) [LOKYMEHTOB, HEOOXOANUMbBIX ANS NPeAoCTaBNEeHNs MyHULMNANbHOW yCnyrm m
yCrnyr, KOTOpble ABNSAOTCA HeobxogumbiMn 1M oBasaTtensHbIMU ANa NpefocTaBreHns
MYHULMNansHOW yCnyru;

5) nopsigka u CpoKoB NpeaoCcTaBneHns MyHULMNAaneHOW YCIyru;

6) nopsaka MnonyyYeHns CBeAeHUW O XO4e pPacCMOTPEHUS 3asBneHus O
NpefocTaBnNeHNn  MyHUUMNanbsHOW yCriyrm WU O  pesynbtatax npeaocTaBneHns
MYHULMNansHOW yCnyru;

7) No Bonpocam NpeaocTaBneHns YCnyr, KOTopble SABMAKTCA HEODXOAUMBIMU U
obaszartensHbIMN 4NA NPEeLOCTaBNeHNS MyHULMNANBHOW YCyru;

8) nopsagka pgocypebHoro  (BHecypebHoro)  obxkanoBaHusa  OEUCTBUM
(Ge3pgenctems)  OQOMKHOCTHBIX NKWW, W MPUMHAMAEMbIX UMW PELUEHUMU  MPpU
npeaoCTaBNeHNN MyHULMNANbHOW YCyri.

MonyyeHne wHpOpMayum no BonNpocaM MPeLoCTaBNeHNa  MyHULMNANsHOM
yCrnyrm W ycnyr, KOTopble SABNATCA HeobxoaumbIMn W obsasaTenbHbIMU - ANd
npefocTaBnNeHnsa MyHULMNanbHOW yCryrn ocyLectnsaeTcsa GecnnaTHo.

1.5 lpwn yctHOM obpalweHn 3aasutens (NMMYHO KU No  TenedoHy)
AOJPKHOCTHOE N0 AOMUHUCTPALMM, OCYLLECTBNAIOLWNIA KOHCYbTUPOBaHMe, NogpobHo
N B BEXINBON (KOPPEKTHON) hopMe NHADOPMMPYET ODpaTUBLLNXCS MO MHTEPECYHOLNM
BOMpocam.

OTBeT Ha TenedoOHHbIM 3BOHOK AOIPKEH HauMHaTbCa C  MHpopMauum o
HaMMEHOBaHWM OpraHa, B KOTOPbIA MO3BOHWN 3asBuTens, MaMmunnmn, UMeHn, OTYecTBa
(nocnegHee — nNpu HanMunMKn) U AOSMKHOCTU creyuanucTa, NPUHSBLIEro TenedOHHbIN
3BOHOK.

Ecnn pgomkHOCTHOE NUUo AOMUMHUCTPaUMM HE MOXET CaMOCTOSATENbHO AaTb
OTBET, TenedoHHbIN 3BOHOK AOMKeH ObiTb nepeagpecoBaH (NepeBefeH) Ha apyroe
AOIDKHOCTHOE nNUUo unn ke  obpaTtmBemyca nuuy AomkeH Obimb  coobuieH
TeNnedoHHbIM HOMEP, MO KOTOPOMY MOXHO Oyaer nonyuntb HeobXoanmyro
nHdOopMaUnto.

Ecnn noagrotoBka otBeTa TpebyeT NpOAOSIKUTENBHOIO BPEMEHW, AOIMKHOCTHOE
uo  AgMuHUCTpauun npepnaraet 3aaBuTentd OAWMH W3 CNeayrlyx BapuaHToB
JanbHENLUUX AENCTBUN:

1) n3noxnTb obpaLleHne B MMCbMEHHON POPME;

2) Ha3Ha4UTb APYyroe BpemMs AN KOHCYNbTauun.






Npw obpaLleHnn 3asBUTENS NTUYHO, NO TeNedOHY NOCPEACTBOM 3MEKTPOHHOW MNOYTHI.
OcobenHocmu npedocmasneHuss MyHuyunanbHol ycnyeu e MoL]

1.11. MNMpepoctaBneHne MyHuumnansHoM ycnyrin Yepes MOLl ocywectenaeTcs B
cnyyae 3aknoueHus mexagy AamMuHucTpaumen n ML, B yctaHOBNEHHOM nopsake
cornalieHnsa 0 B3aMMOLeNCcTBun.

1.12. CnpaBoyHas wWHdoOpMauma O MeCTOHaxoxaeHun, rpaduke pabdoThbl,
KOHTaKTHbIX TenedoHax MOL, appece anekTpoHHoOM noytbl ML pasmeweHa Ha
oduumansHom cante ML,

2. CtaHpapTt npegocTaBrneHU MyHULMNANbHOM yCnyrm
HaumeHogaHue MyHuyunanbHou ycnyau

2.1. HammeHoBaHne MyHuuMnansHon ycnyrm - «CornacoBaHue npoBeAEHNSs
nepeycTpoucTea 1 (Mnun) nepennaHnpoBKU NOMELLEHNS B MHOrOKBAPTUPHOM LOME».

HaumeHoeaHue op2aHa, npedocmaesisiowie20 MyHuUyunansHyr yciyay

2.2. MyHuumnansHas ycnyra npepocTaBnseTca AoMUHUCTpaumen
MyHULMNansHoro obpasosaHus «locénok BepxHun backyH4aky.

OTBETCTBEHHBIMM  UCMOMHUTENAMM  MYHULMMANbHOW  YCRAyrm  ABMSKOTCA
crneumanucTbl CTPYKTYPHOro nogpasgeneHna ALMUHUCTpauuK, OTBETCTBEHHbIE 3a
BbIMOMHEHNE KOHKPETHOIO aAMWHUCTPaTUBHOIO AEWCTBUS, COrfnacHoO HacTtoawemy
aAMUHUCTPATUBHOMY pernamMmeHTy.

2.3. B npepoctaBneHMM MyHUUMNANBLHOW YCAyrM MNpUHUMAaKOT  ydacTtue
AomuHucTpauns - MOL  (npy  Hannumm  COOTBETCTBYHOLLEro  cornaweHns o
B3aUMOAENCTBUN).

Mpwn npenocTaBneHnm MyHMLMNAnsHON ycnyrm AoMUHUCTpauma
B3aUMOLENCTBYET C:

- ®epepansHon Hanorosou cnyxbon Poccun;,

- OepepanbHon cnyxbon rocynapCTBEHHOW perncrpaumm, kagactpa u
kapTorpadum (PocpeecTp);

- crneymanmampoBaHHbIMA rocyfapCTBEHHbIMM n MYyHMLMNAnNeHLIMM
opraHn3aumamMmn TEXHNYECKOM MHBEHTapm3aumm,

- opraHamu rno oxpaHe NaMsaTHUKOB apXUTEKTYPbl, UICTOPUM U KyTbTYpPbI.

24. Tlpn npepgoCTaBneHMM  MyHUUMNanNbHOW  ycnyri  cneyuanuctam
AoMuHUCTpaumn 3anpelwtaetca TpeboBath OT 3as8BUTENSA OCYLLUECTBNEHNS 4ENCTBUN, B
TOM 4MCre COornacoBaHWKW, HEODXOAUMBLIX ANS MOMyYEHUS MYHULMNANBHOW YCNyrn m
CBA3aHHbIX C obpalleHnem B MHble FOCYAapCTBEHHblE OpraHbl UM OpraHvsaumm, 3a
WCKNKOYEHNEM MOMNYYEHUS YCNYT, BKIKOYEHHbIX B NEPeYeHb YCNyr, KOTOpble SABMSHTCS
HeobxoaMMbIMM 1 0BA3aTENbHBIMY AN NPEAOCTaBNEHNS MyHULMNANbHOW YCNyri.

OnucaHue pezynbmama npedocmaesieHuUst MyHuyunanbHol ycnyau

2.5. Pesynbtarom npenoctaBneHnss MyHULMNAnNsHOM yCryrn SBnsaeTcs:
1) peweHne O cornacoBaHuMM nPOBEAEHUS nepeycTpoucTea M (Unn)









3a8BMEHNA OCYLLECTBNAETCA MOCPEACTBOM 3anoOfIHEHNA WHTEPaKTMBHOW OOPMbl Ha
EMNry 6e3 HeobGxoanMOCTM AOMOMNHUTENBHOW MOAAYM 3asBNEHUS B Kakon-nmbo mMHow
dhopme.

B 3asBneHun Takke ykasbiBaeTCs OAVH U3 Crneayrowmx cnocoboB HanpasneHns
pesynbTarta NnpefocTaBneHnsa MyHULMNansHOW yCnyru:

- B oOpMe 3NEKTPOHHOro AOKYMeHTa B NTMYHOM kabuHeTte Ha ENTY;

- Ha ByMaXHOM HOCUTENE B BUAE pacrnedaraHHOro SK3emnnspa 3NeKTPOHHOro
AokymeHTa B AgMuHmncTpaumm, MoL.

2) [JOKyMEHT, y4OCTOBEPSAOLNIN TMYHOCTL 3asBUTENS, NpeacTaBUTENS.

B cnyyae HanpaeneHna 3aaBneHna nocpeactesom ENIY ceBegeHna w3
AOKYMEHTa, yAOCTOBEPAIOLLEro NUYHOCTL 3aaBUTENSd, npeactaButens OopMUpYTCA
npy NOATBEPXKAEHMM Yy4yeTHOW 3anucu B EgwHoOm cucteme wmaeHTudukaumm um
ayTeHTudukauymm (ganee — ECUA) ns cocraBa COOTBETCTBYIOLUMX AaAHHbIX YKa3aHHOMU
YYETHOW 3annucm u MoryT ObITb MNPOBEPEHbl MYTEM HanpaeneHus 3anpoca C
NCNOMb30BaHMEM CUCTEMbI MEXBEAOMCTBEHHOIO 3N1EKTPOHHOIO B3aMMOAENCTBUA.

B cnyyae, ecnu 3asBneHwe nopaeTca npeacraBUTENEM, AOMNOHUTENBHO
npefocTaBnNaeTca  AOKYMEHT, MNOATBEPXAaroWMW  NOMHOMOYMS  NpeacTaBuTENS
AencTBoBatb OT MMeHW 3assutensa. [JOKyMeHT, NOoATBEPXAaroMn  MONHOMOYNA
npeacTaBuTeNs, Bbl4aHHBIA FOPUANHECKMM NULIOM, AOMKEH ObITb NOANNCaH YCUIEHHON
KBanmMMUKaLMOHHOW 3MEKTPOHHOW MOAMUCHLIO YMONMHOMOYEHHOrO nuua, BblAaBLUEro
AOKYMEHT. [JOKYMEHT, noATBepXAaromMi MNOMHOMOYMA MNpencTaBuTeNs, BblAaHHbIV
nHaAvBMAYyaneHbIM  NpeanpuHUMmarteneM, A[omkeH OblTb  NOAMMCaH  YCUNEHHOW
KBanMMOUKaLMOHHON 3NEKTPOHHOW MNOAMUCBHID WHAMBWAYaNbHOMO npeanpuHuMarens.
[OKyMEHT, NoATBEpPXAaLWMA NOMHOMOYMS NPEACTaBUTENS, BblAaAHHBIA HOTapUyCOM,
AomkeH ObITb nognuMcaH YCUNEHHOW KBanMUKaLMOHHOW 3NEKTPOHHOM MNOAMUCHHD
HOTapuyca, B UHbIX Criyvasx — NPOCTON 3NEKTPOHHOW NOAMNUCHHO.

3) [paBoycTaHaBnuBawlme [OKYMEHTbI Ha nepeycTtpanBaemoe U (Mnun)
nepennaHMpyemMoe MnoMeLlEeHNe B MHOIOKBapTUPHOM AoMe  (MOANUHHWUKMA - Unun
3aCBUAETENBCTBOBAHHLIE B HOTApMaribHOM MopsaKe Konum).

4) [loaroToBneHHbIM N OQOPMIEHHBIA B YCTAHOBMEHHOM MOPSAKE MPOEKT
nepeycrponctea n (Mnu) nepennaHnpoBKUA NOMELLEHNA B MHOrOKBapTUPHOM AOME, a
eCnn NepeycTponcTBo U (MN) NepennaHMpoBKa NOMELLEHNS B MHOrOKBapTUPHOM AOME
HEBO3MOXHbI €3 NPMCOeANHEHNS K JaHHOMY NOMELLEHNIO YacTn obLero nmyLlecTsa B
MHOrOKBapTUPHOM LOME.

5) TpoTtokon obwero cobpaHuns cOBCTBEHHNKOB NoOMELLEHNI B
MHOrOKBapTUPHOM AOME O corfackm BcCex COOCTBEHHMKOB MOMELLEHMW B
MHOrOKBapTUPHOM [LOME, B Crlydae ecrnv nepeycrpoucTso u (Mnu) nepennaHnpoBka
NMOMELLEHNA B MHOIOKBapTUPHOM LOME HEBO3MOXHbl €3 NpucoeanHEHVs K AaHHOMY
NMOMELLEHNIO YacTn obLLero umyLLecTsa B MHOrOKBapTUPHOM AOME.

6) TexHndeckmrn nacnopT nepeycTpaMBaeMoro u (Mnu) nepennaHnMpyemoro
NOMELLEHNSA B MHOrOKBapTUPHOM LOME.

7) Cornacve B NUCbMEHHOM (Popme BCEX YNEHOB CeMbW HaHumMartens (B TOM
4ncrne BPEMEHHO OTCYTCTBYHOLLUMX UYNIEHOB CEeMbW  HaHumartens), 3aHuMaroLnx
nepeycrpavBaemoe un (MNn) nepennaHnNpyemMoe Xunoe noMelleHne Ha OCHOBaHUM
JOoroBopa couyuanbHOro Haima (B CnyyYae, €eCcnv  3aaBuUTENEM  SBMSETCS
YNONMHOMOYEHHbLIV HAaUMOZaTeNeM Ha MpeacTaBneHne NpefycMoTPEHHbIX HacTOAWMM
MYHKTOM AOKYMEHTOB HaHWmaTenb MnepeycTpanBaemoro n (Mnu) nepennaHnpyemoro
XKMNOro NOMELLEHMS Mo AOroBOpYy COLMansHOro Hanma).

8) 3akntoyeHne opraHa Mo OxpaHe MaMsATHUKOB apXMUTEKTYpbl, UCTOPUA W
KynbTypbl O AOMNYCTUMOCTM NPOBEAEHMS MNepeyCTponctsa u (Unm) nepenniaHnpoBKU
NOMELLEHNA B MHOMOKBapTUPHOM AOME, eCrn Takoe MOMELLEHNE U LOM, B KOTOPOM
OHO HaxoAUTCH, ABNAETCA NAMATHUKOM apXUTEKTYPbl, NCTOPUM UK KYNbTYpPbl.
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rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (ganee — depepanbHbii 3akoH Ne 210-
®3);

3) npeacrTaBneHNs OOKYMEHTOB UM MHPopmMaumm, OTCcyTcTBME U (MNnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Npyv NepBoOHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobXoauMbIX ANA NpefocTaBneHna  MyHUMUMnansHOM  ycnyri, 3a
WCKIMFOYEHNEM CMNeaYHoLWNX CryYaes:

- un3MeHeHune TpeboBaHMM HOPMaTUBHLIX MPaBOBbIX aKToB, KacarLmxca
NpefoCcTaBNeHNa MyHULMNAaNbHOW YCryri, nocne nepBoHavanbHON No4ayn 3asBreHus
0 NpefocTaBneHun MyHULMNAaneHoOW yCnyru,

- Hanuumne owmnboK B 3a8BfEHUN O NPEefOCTaBNEeHNN MYyHULMNANsHOW YCRyrn m
AOKYMEHTax, NOAaHHbIX 3asBUTENeM Mocne nepBoHa4YyanbHOro oTkasa B Mpueme
AOKYMEHTOB, HeobxoauMMbIX ANA NpefoCTaBNeHna MyHUUMnanbHOW ycnyri, nmbo B
npefocTaBNeHN MyHULUMNANBHOM YCNYIN U HE BKIOYEHHbIX B NPEACTaBNEHHbIN paHee
KOMMEKT JOKYMEHTOB;

- UICTEYEHME CpoKa AEeNCTBUA JOKYMEHTOB UMW U3MEHEHWE UHdOopMaumm nocne
nepBoOHaYanbHOro oTkasa B Npueme 4OKYMEHTOB, HEOOXOANUMBIX ANS NpeaoCcTaBneHns
MyHULMNaneHOW ycnyru, nmbo B NpeaoCcTaBneHnn MyHULMNAnbHOW YCNyru;

- BbIBNeHME AOKYMEHTanbHO noATBepXAeHHOro akta (Npu3HakoB)
ownboYHOro nnM NpoTMBONPaBHOrO aenctemsa (besgenctensa) AOMKHOCTHOrO nuvua
AoMyHnCTpaumn,  cniyxawero, pabotHuka MOLU,  paboTtHuka — opraHmsauuu,
npegycMoTpeHHon 4acTtbto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, npu
nepBoOHavanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMBIX ANS NpefoCcTaBneHus
MyHULMNaneHoOW ycnyrn, nubo B NpefoCTaBneHMM MYyHULMNAneHOW YCnyrn, O 4Yem B
NMMCbMEHHOM BUAe 3a MoAMNUCLH pykoBoaUTENa AaMUHUCTpaumn, pykosogutena MLl
npy nepBOHa4YanbHOM OTKase B MNpuemMe [JOKYMEHTOB, HeobxoauMbiX AnA
npefocTaBnNeHna  MyHUUMNanbsHOW — ycnyr, nubo  pyKkoBOAWTENS  opraHvsauumu,
npegycMoTpeHHon 4acteto 1.1 cratem 16 dPepepanbHoro 3akoHa Ne 210-03,
yBegomnaetrca 3agBuTenb, a Takke MNPUHOCATCH W3BUHEHWA 3a [AOCTaBlEHHble
HeypobcTBa.

Ucuepnbiearowjuli nepevyeHb OCHOBaHULll Onisi omka3a e npuemMe GOKyMeHMmoa,
Heob6xo0umbix 05151 npedocmaessieHuUs1 MyHuuunanbHol yciyau

2.12. OcHoBaHMSMM ANs OTKasa B MNPUEME [OOKYMEHTOB, HeobXoauMblx Ans
NpeaoCTaBNeHNA MyHULMNANbLHOW YCyrn, SBASKOTCS:

1) 3a@BneHne O npepocTaBneHMM YCryrm nojaHo B HeHajnexawmn
YNONHOMOYEHHbIN OpraH, B NOSTHOMOYMSA KOTOPOro He BXOAUT NPefoCTaBeHne yenyru;

2) npepcTaBreHVe HEMnonHOro KOMMMeKTa [OKYMEHTOB, Heobxogumblix Ang
npegocTaBneHns yCrnyru;

3) nogava 3anpoca o NpegoCTaBneHNN YCIyr1 U 4OKYMEHTOB, HEODXOAUMBIX ANA
NpefoCcTaBnNeHNa YyCrnyrn, B 3NEKTPOHHOM (Popme C HapylleHWEM YCTaHOBMEHHbIX
TpeboBaHuK;

4) npeacTaBreHHble [OKYMEHTbl yTpatunM Ccuny Ha MOMEHT obpalleHus
3aaBUTENA C 3adBMEHMEM O MNPEeLOCTaBMNEeHUM YCryrn (LOKYMEHT, yAOCTOBEPSAIOLNIA
NIMYHOCTb; AOKYMEHT, YAOCTOBEPSHOLWMMA MNOMHOMOYMA NPeacTaBuUTENs 3asBUTENN, B
cny4vae obpalleHns 3a NpefocTaBNeHNEM YCyrn yKasaHHbIM NNLOM);

5) npeacTaBneHHble OOKYMEHTbl, coAepxaT HepoCTOBepHble U (Mnu)
npoTUBOpPEYMBbIE  CBEAEHWS,  MNOAYUCTKY,  WUCMPaBreHUd, NOBPEeXAEeHUsa, He
NO3BONAKOWME O4HO3HAYHO UCTONKOBATbL MX COAEpXaHne, a Takke He 3aBepeHHble B
nopsake, yCTaHOBNEHHOM 3akoHoaaTtenscTBom Poccunckon depepaumm;

6) nogaya saaBnenHna (3anpoca) OT UMEHU 3aaBUTENA HE YNMONMHOMOYEHHbIM Ha
TO NULOM;
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rpynn, a Takke nHeanugamu lll rpynnel B nopsgke, yctaHoBrneHHOM [1paButenscTBOM
Poccuickon depgepaumm, n TpaHCNOPTHBLIX CPEACTB, NEPEBO3ALLMX TAKUX MHBANUAOB Y
(Mnwn) peTen-nHBanMaoB.

B yensx obecnevyeHns BecnpenaTcTBEHHOro AOCTyNa 3asBUTENEN, B TOM YuCne
nepeaBuraroLLMXCa Ha NHBaNMUAHbIX KONSCKaX, BXO4 B 34aHME M NOMELLEHNS, B KOTOPbIX
nNpefocTaBnNAeTCa MyHMUMNanbHaa ycnyra, obopyayloTCa naHaycamu, MopyYHAMMU,
TakTUNbHbIMW  (KOHTPacTHbIMW)  NpeaynpexpaarwymMm  SnemMeHTamy,  UHbIMK
cneynanbHbIMK NpUCrnocobneHnsamMm, no3sonsowmmMmn obecneunts BecnpenaTCTBEHHbLIN
AOCTYN W nNepeaBwkeHne WHBanNuaoB, B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon degepaummn o coumnansHoOW 3awmTe MHBanmaos.

LleHTpanbHbin BXxO4 B 3aaHMe AOMUMHUCTpaumMmM [omkeH Obitb obopypoBaH
NHOPMaLMOHHOW Tabnnykon (BbIBECKOW), CoaepXKaLlen MHDopMaLmo:

1) HanmeHoBaHWe,;

2) MECTOHaxOXAEHMNE N IOPULANYECKNA aapeC;

3) pexxmm paboTsl;

4) rpaduk npmema;

5) HoMepa TenedoHOB 415 CNPaBoK.

lMomelueHns, B KOTOPbIX NPeAoCTaBNAeTCA MyH LMNaneHas ycnyra, AOMMKHbI
COOTBETCTBOBATL CaHUTAPHO-3MMAEMMONOrMYECKMM NpasBunam n HopmaTueam.

lMomelyeHns, B KOTOpbIX NPefoCTaBnseTcsa  MyHuuMnanbHaa — ycnyra,
OCHaLaroTCs:

1) NPOTMBONOXaPHON CUCTEMOM N CPELCTBAMU MOXAPOTYLLEHNS,

2) CUCTEMOW OMOBELLEHNSA O BO3HUKHOBEHMN YPE3BbLIMANHOW CUTYaUMK;

3) cpeacTeamMm okasaHnsa NepBON MELMLMHCKOW MOMOLLN;

4) TyaneTHbIMM KOMHaTamMm Ans NOCETUTENEN.

3an oxumpaHna sassutenen obopyayeTcsa CTYNbAMM, CKaMbSiMMK, KONMUYECTBO
KOTOPbIX ONpenenaeTca UCxXoaa n3 akTM4ecKkon HarpyskM M BO3MOXHOCTEW ANA UX
pasMeLleHns B MOMELLEHNN, a TakKe MHPOPMaLMOHHBIMU CTEHLAMN.

TeKkCTbl Marepnanos, pasMeLleHHbIX Ha MHPOPMAaLMOHHOM CTeHAE, NevaTaroTCs
yao00HbIM ANnsa uTeHus wpndTom, 6e3 ncnpaeneHnn, ¢ BolgeneHneMm Hanbonee BaxHbIX
MECT MONYXUPHBIM LLUPUTOM.

Mecta pna 3anonHeHna 3aaBneHun obopyayroTcs  CTyMbAMKM,  CTOnamm
(cTorikamm), BnaHkamum 3asBNEHNA, MMCbMEHHLIMWN NPUHAANEXHOCTAMMU.

Mecta npuema 3assutenen obopyayrTca WMHPOPMAaUMOHHBIMKU Tabnuykamm
(BbIBECKAMW) C yKa3aHMEM:

1) HOMepa kabuHeTa 1 HaMMEHOBaHWSA OTAENa;

2) hamunmn, MMEHM K oT4yecTBa (nMocrnegHee - Mpyu Hannuyuu), AOSMKHOCTU
OTBETCTBEHHOIO NMLa 3a NpUeM A,0KYMEHTOB,

3) rpadhurka npruema 3asBuUTENEN.

Paboyee MeCTO KaxXgoro OTBETCTBEHHOrO Nuua 3a NpMeM LJOKYMEHTOB, AOIMKHO
ObiTe 060pPYyAOBaHO MNepCoHanbHbIM  KOMMBLIOTEPOM C  BO3MOXHOCTBIO AOCTyna K
HeobxoauMbIM  MHOPMaUMOHHBIM  Ba3aM  daHHbIX, neYaTarwmm YCTPONCTBOM
(MPUHTEPOM) U KONUPYHOLLMM YCTPOUCTBOM.

Jlvuo, oOTBETCTBEHHOE 3a MNpUEM [OKYMEHTOB, [AOIPKHO WMETb HaCTOSbHYHO
Tabnuuky C ykasaHnmem amunmm, MMEHW, OT4yecTBa (MOCreaHee - NMpu Hannyumn) um
LOJDKHOCTW.

Mpw npegocTaBneHn MyHULMNANBHOM YCRyrn nHBanuaam obecneymBaroTcs:

1) BO3MOXHOCTb OecnpenaTcTBEHHOro Agocryna K obbekTy (34aHuto,
NMOMELLIEHNIO), B KOTOPOM NPeAOoCTaBNaeTCa MyHULMNansHas ycnyra,

2) BO3MOXXHOCTb CaMOCTOSITENBLHOMO NepeaBWKEHN N0 TEPPUTOPUN, HA KOTOPOW
pacnonoXeHbl 34aHNS U MOMELLEHNS, B KOTOPbIX NPeaoCcTaBnaeTCca MyH UMNansHas
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ycnyra, a Takke Bxoja B Takme oObeKTbl U BbIXO4a U3 HUX, NOCaAKMN B TPaAHCMNOPTHOE
CPEACTBO U BbICAAKN U3 HErO, B TOM YMCHE C UCMONb30BaHME KPEeCna-KOMNSACKM,

3) CONpOBOXAEHME MHBaNMAOB, WMEKLLUMX CTOMKME pacCTpoucTBa dyHKUMN
3PEHNA N CaMOCTOSATENBHOIO NEPELBMKEHNS,

4) Hapnexawee pasmeleHne obopyaoBaHMs WU HOCUTEnen uHbopMauun,
HeobxoamMbIx Ans obecnedeHnsa 6ecnpenaTCTBEHHOro A40CTyNa MHBaNMAOB 34aHNAM U
NOMeLLEeHNaM, B  KOTOpPbIX MpPefoCTaBnaeTca MyHuumnaneHas ycnyra, W K
MYHULMNANbHOW YCrnyre ¢ y4eTOM OrpaHUYeHUn UX XN3HELeaTEeNbHOCTY,

5) apybnupoBaHne HeobxoanMMoOM AN WMHBANMAOB 3BYKOBOWM W 3PUTENBHON
nHpopMaunK, a Takke Haanucen, 3HaKoB WM MHOW TEKCTOBOM W rpadunyeckon
NHMOpMaLUK 3HaKaMu, BbIMOSHEHHbIMU PENBEGHO-TOUEUHBIM WpNdTOM bpanns;

6) Aonyck cypaonepeBogymka U TMgrnocypaonepeBosymka;

7) ponyck cobakn-npoBogHMKa NPU HanMuum AOKYMEHTA, NOATBEPXKAAOLLErO ee
cneuvaneHoe obyyeHne, Ha OObeKTbl (34aHWsA, NOMELUEHWsA), B  KOTOPbIX
NpefoCTaBNATCA MyHULMNaNnbHasa ycnyru;

8) okasaHve uHBanugam noMowmM B npeocfoneHnn OGapbepoB, MeLlaroLLmx
NONYYEHNIO UMW MYHULMNANbHbIX YCIyr HapaBHe C APYrMMK nnuamMu.

lNokazamenu docmynHocmMu u kKa4ecmea MyHuyunanbHoOU ycnyau

2.20. OcHOBHbIMU rnokasartensamMmm OOCTYMHOCTH npegocraBneHns
MYHULMNansHOW yCnyru SBnArTCA:

1) Hanuune NoMHOM N MNOHATHOW WHOPMauuKM O MNOopsAKe, CpPoKax U xoae
npefocTaBneHNa MyHULMNaneHOW ycnyrn B cetn «IHTepHeT»;

2) BO3MOXHOCTb MOMyYeHUs 3adBUTENEM YBEAOMMEHWA O NpefoCTaBNeHun
MyHULMNansHoW ycnyri ¢ nomowbsto ENMY;

3) BO3MOXHOCTb nonyyYyeHMa wumHoOpMaumm O Xoae npenocTaBneHus
MyHALMNANeHOW yCryrM, B TOM 4uCne C UCNOMb30BaHMEM WH(OPMaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHOOMNI.

2.21. OCHOBHbIMM MoOKasaTeNAMN KavecTBa NPefoCTaBiEeHNs MyHULMNaNbHOW
yCrnyrm SBnsaroTCS:

1) CBOEBPEMEHHOCTL NPEeAOCTaBNeHNa MyHULMNANBHOW YCNyrn B COOTBETCTBUN
CO CTaHAapTOM €€ NPefoCcTaBneHns, yCTaHOBNEHHbIM HAaCTOALMM agMUHUCTPATUBHBIM
pernameHTomMm,;

2) MWHMManbHO BO3MOXHOE KONMMYECTBO B3aMMOAEWCTBUW rpaxpaHuHa C
AOJPKHOCTHBIMUM NYLAMM, YYHaCTBYHOLWMMM B NPEAOCTaBNEHUN MYHULMNANBHOW YCNyry;

3) oTcyTcTBME 0BOCHOBaHHbLIX Xanod Ha genctena (6e3gencTene) COTPYAHUKOB
N NX HEKOPPEKTHOE (HEBHUMAaTENbHOE) OTHOLLIEHWE K 3asBUTENAM,

4) OTCYTCTBME HapyLUEHMM YCTAHOBMNEHHbLIX CPOKOB B NpoLecce npeaocTaBneHns
MYHULMNanbHOW yCnyru;

5) otcyTcTBME 3aaBneHnn 06 ocnapuBaHuM pelleHnn, gencteun (besgencramns)
AOMUHUCTPaUMK, €€ [OOSDKHOCTHBbIX Nuy, MNPUHUMaeMbiX (COBEpLUEHHbIX) Mnpwu
NpefocTaBNeHNN  MYyHULMNANbHOW yCryri, N0 WUTOraM pPacCMOTPEHUA KOTOPbIX
BbIHECEHbI pelleHns 06 ya0BNeTBOPEHUN (YaCTUYHOM yAoBNETBOPEeHUM) TpeboBaHnn
3agButenen.

Uubie mpeboeaHusi, 8 MoM 4uciie yyumsbiearoujue ocobeHHocmu
npedocmaseneHusi MyHuyunanbHou ycnyeu e M®L], ocobeHHocmu
npedocmaesieHus MyHuUuyunanbHoU yciriyau 8 35ieKmpoOHHOU ¢hopme
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2.22. [lpepocTaBneHne MyHULMNANbHOW YCNyrM MO  SKCTEPPUTOPUANbHOMY
NPUHLUMNY OCYLLECTBNAETCA B 4YacTu obecneyvyeHnsa BO3MOXHOCTM NOojayn 3asBreHnn
nocpeacteom ElNMMY v nonyyeHns pesynestara myHiumnansHon ycnyrm 8 MOLL.

2.23. 3asButenam obecneunBaeTcss BO3MOXHOCTb NpeaCcTaBNeHns 3asBleHns
npunaraemsix JOKYMEHTOB B (DOpPME SMNEKTPOHHBLIX A OKYMEHTOB nocpeacrtsom ENINY.

B atom cnyyae 3agBuTens unu ero npeacrasuTens astopusyetca Ha ENNY
NoCPEeACTBOM NoaTBEPXKAEHHOM yyeTHoW 3anucm B ECUA, 3anonHseT 3aseneHue o
npeaocTaBNeHnn MyHULMNANsHOW YCIyri C UCNONb30BaHUEM UHTEPaKTUBHOM (OOPMbI B
3MNEeKTPOHHOM BUAE.

3anonHeHHOe 3agdBneHVe O NpPefoCTaBleHUM  MyHUUMNAanbHOW  yCryrm
OTNPaBNAETCA 3adABUTENEM BMECTE C NPUKPENNEHHbIMU SMNEKTPOHHbIMN oBpasamum
AOKYMEHTOB, HeobXoAMMbIMM ANS NPefoCTaBneHUs MyHULMNanbHOW  yCnyrn, B
AoMUHUCTPaUNIO.

Mpn aBTOopmsaumm B ECUA 3asBneHve O npefocTaBneHnn MyHULMNansHOW
YyCnyrm cumMtaeTca MNOAMUCAaHHbIM  MPOCTON  3MEKTPOHHOW MOAMNUCHIO  3aaBUTENS,
npeacTaBuTeNs, yrnomnHOMOYEHHOro Ha noagnnucaHme 3asBrneHns.

PesynbTtatel npefoctaBneHns  MyHUMUMNAnbHOW  YCRyrM  HanpaBnsrOTCS
3a8BUTEN0, NPeacTaBUTENtO B NUYHbIM kabuHeT Ha ENMMY B dopme anekTpoHHOro
AOKYMEHTa, NoAnNMCaHHOro YCUNEHHOW KBanMUUMPOBAHHOW SMEKTPOHHOW NOAMUCHIO
YNONHOMOYEHHOIO AOSMKHOCTHOMO Nuua ALMUHUCTpauMM B ChnyyYae HanpasneHus
3aasneHna nocpeacrtesom ENMNY.

B cnyyae HanpaeBneHus 3ageBneHna nocpeacteom  EINNY  pesynbTar
NpefoCcTaBNeHna MyHULMNANbHOM YCNyrn Takke MoxeT ObiTb BblAaH 3asBUTENO Ha
BymaxHOM HocuTene B AamMuHucTpauum nnn MOL B nopsake, ykasaHHOM B 3asBEHNN
0 NpefoCcTaBneHnn MyHULMNAneHOW yCrnyri.

2.24. DNeKTPOHHbIE AOKYMEHTbI NPeACTaBNATCA B cneayrowmx dopmarax: xml,
doc, docx, odt, xIs, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Hdonyckaetca popmMmpoBaHME 3MEKTPOHHOrO AOKYMEHTa NyTeM CKaHWPOBaHMUS
HenoCPeACTBEHHO C OpurMHana LOKYMEeHTa (MCronb3oBaHMe KOMUA He AOornyckaeTcs),
KOTOPOE OCYLLECTBIAETCA C COXPaHEHWeM OpWeHTauun opuriHana [OoKyMeHTa B
paspeweHnm 300 - 500 dpi (macwTad 1:1) C NICNONBL30BaHMEM CNEAYIOLLNX PEXNMOB:

1) «4yepHo-6enbin» (Mpyn OTCYTCTBUM B AOKYMEHTE rpadunyeckmx n3obpaxeHnm un
(Mnn) UBETHOro TekcTa);

2) «OTTEHKM CEPOroy (MpU HanmuMyuuu B LOKYMEHTE rpadnyeckmx nsobpaxeHunn,
OT/IMYHLIX OT LBETHOMO rpadonyeckoro n3obpaxeHns);

3) «UBETHOW» UNN «PEXUM MOMHOW LBeTonepesaym» (Npn Hannymm B OKyMeEHTe
LBETHbIX rpadomyeckmx n3obpaxeHnn nmbo LBETHOro TeKCTa);

4) CcOXpaHeHMEM BCEX ayTeHTU4YHbIX MPU3HAKOB MOANIMHHOCTU, a WMEHHO
rpaduyeckon nognNMCK nuua, neyartmn, yrnosoro wramna bnaHka;

5) konunuecTBO hanvnoB AOMKHO COOTBETCTBOBATL KOMUYECTBY AOKYMEHTOB,
KaXKabIW N3 KOTOPLIX COAEPKUT TEKCTOBYIO N (MNN) rpadpnyeckyto MHOpMaUmLo.

ONeKTPOHHbIE AOKYMEHTbI AOMKHbI obecneynBaTh:

1) BO3MOXHOCTb MAeHTUDUUMPOBaTbL [OKYMEHT W KOMMYECTBO JNCTOB B
LOKYMEHTE;

2) QNS [AOKYMEHTOB, COAEpPXalUMX CTPYKTYpPUPOBaHHbIE MO 4acTaMm, rnasaw,
pasgenamMm (nogpasgenam) AadHHble W 3aknagky, obecneuyvBarollme nepexonbl no
OrnaBIEHNIO N (MNK) K COAEPXKALLMMCA B TEKCTE PUCYHKaM 1 Tabnuuam.

[lokyMeHTbl, nognexawue npegcraesneHuo B dopmarax xlIs, xIsx wmnm ods,
dhopMUpPYOTCA B BUAE OTAEMNBHOMO SMNEKTPOHHOIO 4OKYMEHTA.
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2) AgMuHUCTpauus npu nonyvYeHun sassneHns 06 ncnpaBneHun onedaTtok u
ownbok paccmatpmBaeT HEOBXO4MMOCTL BHECEHMS COOTBETCTBYHOLLMX WU3MEHEHUU B
AOKYMEHTBI, ABNSOLMECH pe3ynbTaToM NpeaocTaBneHns MyHULMNansHOW yCnyru;

3) AamuHucTpaums obecneumBaeT YCTpaHeHME oOnevyatok M owmbok B
AOKYMEHTaX, ABNAOLLMXCA pe3ynbTaTtoM NpefocTaBneHns MyHULMNansHOW yCnyru.

3.12. CpoK yCTpaHeHna oneyaTok M OWMDOK He AOMKeH npesbiwaTtb 3 (Tpex)
pabounx AHeW C Aatbl perucTpaunmn 3aseneHms o ncnpaeneHm oneYvyaTok 1 ownbok.

4. ®opMbl KOHTPOSSA 3a UCNOJSIHEHUEM aAMUHUCTPATUBHOIO pernamMeHTa

Mopsidok ocywecmeneHUss meKyuje20 KOHMPOJIS 3a
co61r0deHuUeM U UcnosiHeHuUeM omeemcmeeHHbIMU QOIMKHOC MHbLIMU TUyaMu
MOJIoXKeHUl peanaMeHma U UHbIX HOpMamueHbIX Npasoebix aKkmoae,
ycmanaenuearoujux mpeboeaHus K npedocmassieHur0 MyHUyUNaabLHOU
ycnyau, a makxe npuHsmuem uMu peweHul

4.1. Tekywmn KOHTPONb 3a CcobnogeHMEM W UCTONHEHNEM HaCTOSLLEro
agMUHUCTPaTUBHOINO  pernamMeHTa, MHbIX  HOPMaTWBHbIX  MPaBOBbIX  aKkTOB,
yCTaHaBnuawLwmx TpeboBaHMa K NpefoCTaBNeHUto  MyHULMNaneHOW  YCRyru,
OCYLLIECTBNAETCA Ha MOCTOAHHOM OCHOBE [AOIPKHOCTHbIMM nvuamu AgMUHUCTpaLmu,
YNONHOMOYEHHbIMW  Ha  OCYLUECTBMEHWE  KOHTPONA  3a  NpepocTaBreHVeEM
MYHULMNansHOW yCnyru.

ans TeKyLiero KOHTpONS NCNOnb3yroTCA cBeAEHMUS cny>kebHon
KOpPECNOHAEHLUMN, YCTHAA U NUCbMEHHaA MHoOpMaUma CneumanmucToB U AOMKHOCTHBIX
nuy AgMUHUCTpaunn.

TeKyLNA KOHTPONb OCYLLECTBASETCH NyTEM NPOBEAEHNSA NPOBEPOK:

1) pewuennn o npegoctaesneHnn (06 oTkase B NpenoCTaBneEHNN) MyHALMNANBHOW
ycnyru;

2) BbISBNEHNA N YCTPaHEHNA HapyLLEHWIA NMpaB rpaxkaaH,

3) paccMOTPeHns, NPUHATUS PELLUEHNI U NOATOTOBKW OTBETOB Ha obpalleHuns
rpaxgaH, cogepxawme xanobbl Ha peweHuns, genctens (6esgencremne) AOMKHOCTHBIX
nm,

Mopsidok u nepuoduyHOCMb ocyujecmersnieHusi NnaHo8bIX U 8 HErNJIaHO8bLIX
npoeepok nosIHombI U Kayecmea npedocmassieHusi MyHuUuunanbHou ycnyau

4.2. KOHTpONb 3a MOMHOTOW W Ka4ecTBOM MPEAOCTaBMEHNS MyHULMNANbHOW
yCrnyru BknrovaeT B cebda npoBefeHne NnaHoBbIX U BHEMSAHOBLIX MPOBEPOK.

4.3. lNnaHoBble NPOBEPKM OCYLUECTBAATCA Ha OCHOBaHWW rOAO0BbLIX MiaHOB
paboTbl ADMUHUCTPaLMK, YTBEPXKAAEMbIX pyKoBogUTENEM ALMUHNCTPaLnN.

Mpy nnaHoBoM MpOBEpKe MOMHOTBI WM KadecTBa  NpefocTaBneHvs
MYHULIMNANbHOW YCIyrn KOHTPOSIO noanexar:

1) cobnogeHne CpoKoB NPeaoCTaBNeHNA MyHULMNANbHOW YCNyru;

2) cobnogeHne NonoXeHNn agMUHUCTPaTUBHOIO pernaMmeHTa;

3) npaBuNbHOCTb M ODOCHOBaHHOCTb MPUHATOrO pelweHns 06 oTkase B
npeaoCcTaBNeHNN MyHULMNANbHON YCNyru.

OcHoBaHvem anga NpoBeAeHNA BHEMNAHOBbLIX NPOBEPOK ABMNAOTCS:

1) nonydeHve OT TrOCYAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOrO
camoynpasneHnsa WHgopMaumn O npegnonaraemblX UMW BbISBNEHHbIX HapyLUEeHUAX
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HOPMaTMBHbLIX MPaBOBbIX akToB Poccuickon depepaumn, HOPMAaTUBHBLIX MPaBOBbLIX
akToB AcTpaxaHckon obnacT 1 MEeCTHbIX HOPMaTMBHbIX NMPaBOBbLIX aKTOB,;

2) obpalleHns rpaxkaaH u KpUAUYECKMX NL HA HapyLLEeHUsT 3aKOHOAaTeNbCTRa,
B TOM YMCIEe Ha Ka4eCTBO NPeLOCTaBNeHNs MyHULMNANbHON YCyrn.

OmeemcmeeHHOCMbL QOJIXKHOCMHbIX JIUY 3a peweHus u delcmeus
(6e3delicmeue), npuHumMaemMble (ocyuwjecmensieMmbie) UMu 8 xode
npedocmassieHUss MyHUyunanabHoU yciyau

4.4. Mo pesynbTatam NPOBEAEHHbIX MPOBEPOK B CNyYae BbISBNEHNSA HAPYLLEHNI
MONOXEHNAN HaCTOAWEro afgMUHUCTPaTUBHOIO pernameHTa, MeCTHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB OCYLLECTBNAETCA NPUBMEYEHNE BUHOBHLIX NNL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKkoHOAaTensCcTBOM Poccuickon degepaumn.

lMepcoHanbHas OTBETCTBEHHOCTb [AOIPKHOCTHbLIX 1ML 3a NpaBUNbHOCTE W
CBOEBPEMEHHOCTb MPUHATUA  peleHus O npegocraeneHnn (o6 oOTkase B
npefocTaBneHnn) MyHULMNANBHOM  YCIyrn  3akpennaeTca B MX  AOSMKHOCTHBIX
WHCTPYKLMAX B COOTBETCTBUM C TpeboBaHMSaMU 3aKkoHoh4aTensCcTea.

TpeboeaHusi K NOpsiOKy u ¢hopmMaM KOHMpPOJisi 3a npedocmaesieHuem
MyHUyunanbHoU ycriyau, 8 moM 4Yuciie CO CIMOPOHbI 2pax0daH, ux 06 bLeduHeHuUl
u op2aHu3zayutl

4.5. paxpaHe, nx oObEANHEHMS U OpraHn3auMm MMEKT NPaBO OCYLLECTBIATL
KOHTPOMb 3@ NpPefoCTaBfeHVEM  MYyHUUMNaneHOW  YCnyrm nyTemM  MonyvYeHus
MHOpMaLMM O Xo4e NPeaocTaBneHns MyHULUMNAanbHOW YCryri, B TOM YMCHE O CpoKax
3aBepLUeHVs agMUHUCTPAaTMBHBIX Npoueayp (4encTeun).

MpaxgaHe, nx o6beanHEHNa 1 opraHn3aLnn Takke MMEerT Npaso:

1) HanpaBnaTb 3aMedaHUs U MNPEaNOKEHUA MO YNYYLWEHUO AOCTYNHOCTU W
KayecTBa NpefoCTaBneHnsa rocyaapCTBEHHON (MyHUUMNANbLHOW) yCryrm;

2) BHOCUTb MPEANIOKEHNA O Mepax MO YCTPaHEeHWH0 HapyLlleHWA HacTOSLEero
aaMUHUCTPaTUBHOIO pernameHTa.

4.6. [JOmKHOCTHbIE Nuua AZMUHUCTPaUUM MPUHUMAKOT Mepbl K MNpekpaLleHno
AOMYLWEHHbIX HapyLleHWW, YCTPaHAT MNpUYMHBl U YCroBKS, cnocobcTayromne
COBEPLUEHMIO HAPYLLEHWI.

NHdopmauma o pesynbratax pacCMOTPEHUSA 3amMedaHui U NpeanoKeHUn
rpaxaaH, nx obbeguHEHNN 1N OpraHn3aunin JOBOAUTCA A0 CBEAEHNA NUL, HanpaBmBLLNX
3TW 3aMeYaHns 1 NPeanoXeHns.

5. locynebHbIn (BHeCyaeOHbIN) NOpPAnOK 06xanoBaHuaA
peweHnn u gencTemn (6espencTBus) opraHa, NnpeaoCTaBAIOWEro
MYHMLMNAanNbHYIO YCIyry, a Takke ero AOofMKHOCTHbIX NnLy

5.1. 3agButenb MmeeT npaBO Ha obxanoBaHue peLleHna W (Mnu) LENCTBUN
(6espgenctemsa) ADMUHUCTPaUMK, AOIPKHOCTHBIX N AGMUHUCTPaUNK, MyHMUMNANbHbIX
cnyxawmx, MoLl, a takke pabotHmka MOLU npu npegoctaBneHMn MyHMLMNANbLHON
ycnyrn B gocyaebHom (BHecynebHoMm) nopsagke (aanee - xanoba).

Op2zaHbl u Go/mKHOCMHbIe Tuya, yrnosIHOMOYEHHbIe Ha paCCMOMpeHuUe anobbi
nuya, KomopbiM MOXem 6bImb HanpaesneHa Xanoba 3asieumerns 6
docydebHom (eHecydebHOM) nopsiOke
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52. B pocypebHom (BHecynebHoM) nopspke 3assuTenb (NpPeacTaBUTENb)
BnpaBse obpaTtuTbea C xanobon B NMUCbMEHHOW hopMe Ha ByMarkKHOM HOCUTENE MNn B
3NEKTPOHHOW POPME:

1) B AOMMHUCTpauuMO - Ha pewenHne u (unm) gencteus (Bespencraue)
AOJPKHOCTHOMO Nuua, PyKOBOAUTENA CTPYKTYPHOro nogpasgeneHns AaMUHUCTpauni,
Ha peweHne u gencteua (besgenctene) AgMUHUCTPaUMKN,  PYKOBOAMUTENS
AoMUHUCTpauuu,

2) B BbIWECTOAWMA OpraH Ha pewenHne un (1Mnn) penctensa (besgencreume)
AOJMKHOCTHOrO NnuLa, PYKOBOAUTENSA CTPYKTYPHOro nogpasgeneHns AgMUHUCTpaumn.

B AoMWHUCTpauMM onpeaensroTcs YNoNHOMOYEHHbIE HA paccMOTpeHue xanob
AOJPKHOCTHbIE nnua.

Cnocobbi uHghopmupoeaHus 3asieumereli o nopsidke nodayu u
paccMompeHrusi xanobbi, @ MoM 4Yucie ¢ ucnosib3oeaHuem EQuHo20 nopmana
2ocyfdapcmeeHHbIx U MyHuyunanbHbix ycnye (hyHkyull)

5.3. NHdopmaums o nopsake nogadm m paccMoTpeHus xanobbl pasmeliaeTcs
Ha MHPOPMAaLMOHHBIX CTEHAAX B MeCTax NpefoCcTaBneHns MyHULUMNansHOW yCnyrm, Ha
oduymansHom cante, ENMMY, a Takke npegocraBnaeTca B yCTHOW hopme no Tenedony
n (MnNn) Ha NMYHOM npueme nNMbOo B NUCbMEHHOW (PopMe MOYTOBBIM OTNPaBlEHNEM Mo
afpecy, ykasaHHOMy 3agBuTenem (npeacraButenem).

lMepeyeHb HOpMamueHbIX MPaeoe8bIX akmos, pe2yaupyrouux nopsiGok
docydebHoz0 (eHecydebHO20) ob6xanoeaHusi elicmeuli (6ezdelicmeusi) u (unu)
peweHul, npuHsIMbix e xo0e npedocmassieHuss MyHUyunansHou ycnyau

5.4. NMopsgok gocynebHoro (BHecyaebHoro) obxanoBaHUs PELLEHNA 1 AENCTBUN
(6espenctens) ABMUHUCTPaALMA, NPEAOCTaBMAWEN MYyHULMNAIBHYIO YCIYTy, a Takke
€& [LOIMKHOCTHLIX NNL, perynmpyeTcs:

- ®epepansHeiM 3akoHOM «O6 opraHnsaumm NPefoCTaBneHNs rocy4apCTBEHHbIX
N MyHALMNANbHbBIX YCIyr»;

- noctaHoeneHnem lpasutensctea Poccuinckon depgepaunn ot 20.11.2012 Ne
1198 «O  epepanbHOM  rocyaapCTBEHHON  MHMOPMAaUMOHHOWM  CUCTEME,
obecneunBarolen npouecc pgocynedbHoro (BHecynedbHoro) obxanoBaHus peleHnn n
aencteun (6e3nencTens), COBEPLUEHHBLIX NPU NPefoCTaBNEHUM FOCYAaPCTBEHHLIX M
MYHULMNANbHbIX YCIyr.
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MpunoxeHwne 1

K ADMUHUCTPaTUBHOMY pPErnamMeHTy,
YTBEPXKAEHHOMY NMOCTAHOBMNEHVNEM
agMuHncTpagumn MO «lMocénok
BepxHun backyHuak»

ot 00.00.2022 Ne 00

Qopma 3ase/ieHUs 0 nepeycmpodlicmee U (Unu) nepernnaHuposKe Xunozo rnomMeuweHus

Komy:

(HaMMeHoBaHMe opraHa MecTHOTo camMoynpaBneHus)

Ot koro:
(nonHoe HanMmeHoBaHue, MHH, OI'PH topuanueckoro nuua, UM,
TenedoH, ANEKTPOHHAdA NoYTa, NOYTOBLIN agpec;

hamMunus, UMs, 0TYeCTBO, AaHHble JOKYMeHTa, YA0CTOBEPSIOLLEro NMYHOCTD,

KOHTaKTHbIii TenedoH, afpec aneKTPOHHOI NoYTLl, aapec peructTpauuy,

ajpec Q)aKTI/I‘-ieCKOFO NPoXKnBaHWA; AaHHble NpeacTaBUTenAa 3aF|BI/ITeJ'IF|)

3AABIIEHUE
O nepeycTponcTee U (Unun) nepensiaHMPOBKE XKUIMOro NomMeLLeHus

Mpowy paspewntb

(nepeycmpolicmeo, nepennaHuposxy,

nepeycmpolicmeo u nepeniaHuposKy — Hy>XHoe yKa3amb)
Xunoro nomMmeweHnd, 3aHnmMmaemMmoro Ha ocHoBaHM

(npasa cobcmeeHHocmu, dozoeopa HaliMa, 8o2oeopa apeHObl — HY)KHOEe yKa3amhb)

cornacHo npunaraemomy nNpPoeKTy (MPOEKTHOM AOKYMEHTaLMMN) NePeyCTPONCTBa U (Unn)
nepennaHnpoBKN XXNOro NOMELLEHNS.
MeCTo HaxoXAEeHWS XKUMOro NOMELLEHNS:

(yrkasbieaemcs adpec: cybbexkm Pocculiickoll ®edepayuu, palioH, nocernerue,

ynuya, dom, Kopryc, cmpoeHue, keapmupa (KoMHama), nodbe3sd, smax)
CoBCTBEHHMK(M) KMMNOFO MNOMELLEHNS:

CpOK Npon3BoACTBa PEMOHTHO-CTPOUTENBHBIX PaboT C no
Pexxvm nponsBoacTBa pEMOHTHO-CTPOUTENBHBIX paboT
OBsaasyrocek:

- OCyLIEeCTBUTb PEMOHTHO-CTPOUTENBHBIE pPaboTbl B COOTBETCTBUM C  MPOEKTOM
(MPOEKTHOM AOKYMEHTaLMEN);

- obecneunTtb cBOBOAHLIM AOCTYN K MECTY NPOBEAEHNSA PEMOHTHO-CTPOUTENBHLIX paboT
LOJDKHOCTHBIX NUL, AAMUHUCTpaUMM MyHUUMNanbHOro obpasoBaHus Ans NPOBEPKM
xona pabor;
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- OCyLLeCTBUTL paboTbl B YCTAHOBMEHHbIE CPOKM U C COBNIOAEHMEM COrnacoBaHHOro
pexuma npoeeaeHnsa pador.

Cornacve Ha nepeyCTponCTBO U (UNK) NEePennaHMPOBKY NONYYEHO OT COBMECTHO
NPOXMBAOLLMX COBEPLUEHHONMETHUX YSIEHOB CEMbW HaHUMATENS XWUOro MOMELLEHMUS

no AOroBOpy COLUManNbHOro Hanma ot Ne
Ne damunus, nMs, 0TYECTBO LOKyMeHT, Moanuck* OTtmeTKa o
n/n yOOCTOBEPSIOLLNIA HOoTapuansHoOM
NUYHOCTL (Cepus, HoMep, 3aBepeHun
KEM W KOraa BblaaH) noanucein nuy,
1 2 3 4 5

* MoAnucK CTaBATCH B NPUCYTCTBUM JOIMKHOCTHOTO NuLA, NPUHUMAKOLLETO A OKYMEHThI. B MHOM
crniyqae npeacraenseTcad OPOPMIIEHHOE B NMUCbMEHHOM BUAE COrNacue YfieHa CeMbM, 3aBEPEHHOE
HOTapuanbHO, C NPOCTaBneHneM OTMETKM 06 3TOM B rpade 5.

K 3agBneHuo npunaraoTca Crneayowme 4OKYMEHTbI:

1) npaBoyCTaHaBnuBarLLMe LOKYMEHTbl Ha nepeycrpaMBaeMoe U nepennaHmpyemoe
Xnnoe nomeLLeHne C ykasaHMem Buaa v pekBU3NTOB;

2) npoekT (NpoeKkTHas AOKyMEHTauusa) nepeycrpoucTea v (Mnm) nepennaHupOBKU
XNNOro NOMELLEHNS;

3) TexHu4eckun nacnopT nepeycrtpamBaemMoro 1 (MnM)  nNepennaHnpyemoro
XWNOro  NOMeELLeHNS,

4) 3aKnoYeHne opraHa no oxpaHe NamATHUKOB apXUTEKTYPbl, UCTOPUM N KYNbTYpbl O
AOMYCTUMOCTN MNPOBEAEHNSA NEepeyCcTpoucTBa W (UNn) NEepennaHUpoOBKMA  XKUIOro
nomeLleHns (NpeacTaBngaeTca B Crnyyvasx, ecnv Takoe Xunoe rnoMeLleHne nnn oM, B
KOTOPOM OHO HaxoAuTCs, ABNAETCA NAaMATHUKOM apXUTEKTYPbI, MICTOPUN UINN KyNbTypPbl);
5) OOKYMEHTbI, MOATBepXAawLwme cornacue BPEMEHHO OTCYTCTBYIOLMX 4YNEHOB
CeMbM HaHUMmaTens Ha nepeycTponcTBo n (nnn) nepennaHnpoBKYy
XUNOro  NOMELLEHNS,

6) MHble JOKYMEHTbI (4OBEPEHHOCTH, BbINUCKN U3 YCTaBOB U Ap.)

Moanucy nuy, nogasLnx 3aasneHue *

« » r. / /
(noanuce) (®PNO zaaButensn)

« » r. / /
(noanuce) (®PNO zaaButens)

« » r. / /
(noanuce) (®PNO zaaButens)

« » r. / /
(noanuce) (®PNO zaaButens)

* [pn NONb30BaHUM XMIbIM MOMELLEHMEM HA OCHOBaHWM AOroBOpa COUMAaNbHOIO HalmMa 3asBneHue
noAnNMUCbIBAETCA HaHMMAaTEeNeM, ykasaHHbiM B JOTOBOpE B KayecTBe CTOPOHbI, MPU NOMb30BaHUN KUTbIM
nomeLleHneM Ha OCHOBaHMUM JOroBOPa apeHibl — apeHAaTopoM, NP Nofb30BaHWUM XKUMbIM NMOMeELLEHUEM
Ha npaBe COBCTBEHHOCTU — COBCTBEHHMKOM (COOCTBEHHMKAMN).



MpunoxeHwne 2

K ADMUHUCTPaTUBHOMY pPErnamMeHTy,
YTBEPXKAEHHOMY MOCTAHOBMNEHVNEM
agMuHncTpagumn MO «lMocénok
BepxHun backyHuak»

ot 00.00.2022 Ne 00

®opma dokymeHma, nodmeepxxdarouieao npUHIMuUe pelweHusi 0 coenacosaHuu
nepeycmpodcmea u (unu) nepeniaHuposKU Xuioeo noMeweHus

PELWWEHWE
O cornacoBaHuM nepeycTponcTsa u (Unu) nepennaHUPOBKU XKUNOro NOMeLLeHUs1

B cBsaau ¢ obpawieHmem

(P.1.0. dusnueckoro nuua,)

(HaMeHOBaHKe FOPUANYECKOTO NULA — 3asBUTENS)
O HamMepeHU NPOBECTUN NEPEYCTPONCTBO U (MN) NEPENNaHNPOBKY KUIbIX MOMELLEHNIA
no agpecy:

(nonHbill adpec noMew,eHUsT)

3aHMMaeMbIx (NpUHagnexalmx) Ha OCHOBaHWU:

(eud u PeKeu3umbl npagoycmaHasiusaroujeao OoxymeHma Ha xuroe rmomMeujenue)

Mo pesyrbTaTtam PacCMOTPEHUS NPEACTaABMNEHHbIX JOKYMEHTOB MNPUHATO peLleHNe:

1) daTtb cornacue Ha:

(NepeycTpONCTBO, NepenmaHUpoBKY, NepeyCcTPONCTBO M NepensiaHUpoBKY — HY)XHOe yKkasaTb)
KUnNbIX I'IOMGLLI,GHI/II?I B COOTBETCTBUM C npeactaBneHHbIM MNPOEKTOM (I'IpOGKTHOI;I

AOKYMEHTaLUMeEN).

2) YcTtaHoBuTb™

- CPOK NMPON3BOACTBA PEMOHTHO-CTPOUTENBHBLIX PaboT C no ;
- PEXNM NPON3BOACTBA PEMOHTHO-CTPOUTESNBHBIX PaboT
* CpPOK U pexuM NpOU3BOACTBA PEMOHTHO-CTPOUTENbLHLIX PaAbOT onpeaensaiTcd B COOTBETCTBUU C
3agBneHnem. B cnyyae ecnu opraH, OCYLUECTBNAAWMIA COrnacoBaHue, WU3MEHSeT YKa3aHHble B
3a8BNEHUM CPOK W PEXUM MPOU3BOACTBA PEMOHTHO-CTPOUTENbHbLIX PaboT, B pELUEHUMM U3NararTcs
MOTUBBLI MPUHATUA TAKOTo peLueHuns.

3) Obgszatb 3asBUTENa OCYLLECTBUTb MNEPeyCTPOUCTBO U (MNK) NepennaHnpoBKy
XWNOro NOMELLEHNST B COOTBETCTBUM C MPOEKTOM (MPOEKTHOM  AOKYMEHTaumMen) u ¢
cobnrogeHvem TpeboBaHUN

(Yka3blBatOTCA PeKBU3UTLI HOPMATUBHOrO NPaBOBOro akTa cybbekTa Poccuiickoli Pefepauim unu

aKTa opraHa MeCcTHOro camoynpasneHuA, pernaMmeHTupyowero nopAaokK nposejeHNA peMOHTHO-CTPOUTENbHbIX

paboT Mo NepeycTPOUCTBY M (MNK) NEpeNnaHMpPOBKE XUSbIX)

4) YCTaHOBWUTb, YTO MPMEMOYHAs KOMUCCUS OCYLLECTBINSIET MPUEMKY BbINMOSHEHHbIX
PEMOHTHO-CTPOUTENbHBIX PAaboT N NOLNMCaHME akTa O 3aBepLUEHUN NepeycTponcTea u
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(Mnn) NnepennaHNpoOBKM KUMOro NOMELLEHNSA B YCTAHOBNEHHOM NOPSAKE.
5) MNpremMovHON KOMUCCKMM NOCMNE NOANNCaHMSA akTa O 3aBEPLUEHNN MEPEYCTPOUCTBA U
(MnNn)  NepennaHMpPOBKM  XXWUIOrO MOMELLEHUS HanpaBuTb NOAMNUCAHHBIA  aKkT B

AAMUHUCTPaLMIO MyHULMNANbHOrO 00pasoBaHns.

6. KOHTpOsb 32 NCNOSHEHMEM HaCTOSILLErO PeLLEHUS BO3MNOXUTb Ha:

(®./1.0., BONKHOCTb YNOFTHOMOYEHHOro COTPYAHWKA)

($.1.0., ONMKHOCTb YNONHOMOYEHHOrO COTPYAHMUKA) (noanuce)



B cBsaau ¢ obpawieHrem
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MpwunoxeHne 3

K ADMUHUCTPaTUBHOMY pPErnamMeHTy,
YTBEPXKAEHHOMY NMOCTAHOBMNEHVNEM
agMuHncTpagumn MO «lMocénok
BepxHun backyHuak»

ot 00.00.2022 Ne 00

Qopma peweHuss 06 omkase e npedocmasneHuu MyHuyunansHod ycryau

PELLEHUE

006 oTKase B corrnacoBaHum nepeyctponcraea u (unu)
nepensiaHUpPOBKU XKUNOTO NOMeLLeHUs

(P.1.0. dusnueckoro nuua,)

(HauMeHOBaHWe FOPUANYECKOTO UL — 3aSBUTENS)
O HamepeHU NPOBECTUN NEPEYCTPONCTBO U (MNK) NEPENNaHNPOBKY KUIbIX MOMELLEHNIA
no agpecy:

(nonHbill adpec noMew,eHusT)

3aHMMaeMbIX (NpUHagnexalmx) Ha OCHOBaHUU:

(eud u PeKeu3umbl npagoycmaHasiiusaroujeao OoxymeHma Ha xuroe rmomMeujenue)

Mo pesyrbTaTtam PacCMOTPEHUS NPEACTaBNEHHbIX JOKYMEHTOBR MNPUHSITO peLleHne o6
oTKase B NpefoCTaBneHUN MyHULMNANbHOW YCIyr MO OCHOBaHUSIM:

Ne

HavmeHoBaHue
OCHOBaHUSA AnS 0TKasa

PasbscHeHne NpuYmnH oTkasa B
NpeAoCTaBneHnn ycnyru

He npeacraBneHbl AOKYMEHTbI, 0693aHHOCTb MO
NpPeaCTaBNEHUIO KOTOPbIX C BO3OXEHa Ha
3aaBUTENS (CChiIKa Ha HOPMY
adMuHUCMpamueHo20 peasiameHma)

YKasblBaloTCA OCHOBaHUSA TaKoro
BblBOJa

MocTynneHus oTeeTa opraHa rocyaapCTBEHHON
BMNacTun, opraHa MeCcTHOro camoynpasneHnsa nnbo
noABEAOMCTBEHHOW OpraHnsaymm Ha
MEXBELOMCTBEHHbIN 3anpoc,
cBuaeTenbCTBYOWEro 06 OTCyTCTBUMM AOKYMEHTA
n (nnun) nHpopmaymm, HeobxoaUMbIX 4NN
NpoOBEAEHNSA NEPEYCTPOUCTBA U (UNk)
nepennaHnpoBKN NOMELLEHNS B COOTBETCTBUN C
yacTtbto 2.1 ctatbu 26 XKK PO, ecnin
COOTBETCTBYHOLUA AOKYMEHT He Obin
npeacTaBrneH 3asBuTenem no co6CTBEHHON
WHUUMaTtuBe (Cchifika Ha HoOpMy
admuHuUCmpamueHo20 peasiameHma)

YKasbIBaloTCA OCHOBaHUSA TaKkoro
BblBOJa

HecooTBeTCTBUA NpoekTa nepeycTponcTea u
(nnn) nepennaHNpPOBKU NOMELLEHUS
TpeboBaHMAaM 3aKOHOAATENbLCTBA (CChl/IKa Ha
HOpMY aBMUHUCMpamuUeHo20 peasnaMmeHma)

YKasblBaloTCA OCHOBaHUSA TaKkoro
BblBOJA
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Bol Bnpaee NoOBTOPHO 0OpatuUTbCA B OpraH, YMNONHOMOYEHHbLIM  Ha
NpeaocTaBneHne ycnyrim ¢ 3asiBNneHMemM O NpenocTaBNeHnn yenyrn nocne yCTpaHeHus
YKasaHHbIX HapyLUEHWI.

HaHHbIn OTka3z mMoxeT ObiTb obxanoBaH B gocynedbHOM nopsake nyTem
HanpasneHus xanobbl B OpraH, yrnonHOMOYEHHbIA Ha NpeaoCcTaBneHne yCnyrm, a Takke
B cyaebHOM nopsagke.

(P.1.0. foNKHOCTb YNONHOMOYEHHOIo COTPYAHMKA) (noanuce)



MpwunoxeHwve 4

K AAMUHUCTPaTUBHOMY pernameHTy,
YyTBEPXAEHHOMY MOCTAHOBIEHVEM
agmunHucTpaymm MO «lMNocénok
BepxHuin BackyHuyak»

o1 00.00.2022 Ne 00

OnucaHne agMUHUCTPaATUBHBIX Npoleayp (AeCTBUI) No NpeaocTaBNeHU0 MyHULIMNANbHOW yCnyru

OcHoBaHue Ana CoaepxaHue Cpok OTBeTCTBEHHOE MecTo BbINOMNHeHUA Kputepun PesynbTat
Havana aAMUHUCTPaTUBHbIX BbINOMHEHNA AOIDKHOCTHOE aAMUHNCTPaTUBHOTO NpUHATNA aAMUHNCTPaTUBHOTO
ajMUHUCTpaTUBHOW AeNcTBuin nvuo Aeicreusa/ peLueHus AeicTBMA, cnocob
npoLeaypbl necnonb3yemas chukcaLmm
MHbopMaLoHHas
cuctema
1 2 3 4 5 6 7
1. MpoBepka AOKYMEHTOB U perncTpauus sasBrneHus
MocTynneHue Mpuem n peructpauma 1 pabounii AeHb HorpkHocTHoe YNONHOMOUEHHBIiA - PericTpauus
3a8BNEHUs 1 3aABNeHNs B nmuo, opraH / TIC 3aABNeHNA U
ZOKYMEHTOB AMS! aneKTpoHHol base OTBETCTBEHHOE AokymeHToB B TNIC
NpeaocTaBNeHIs AaHHbIX MO yyeTy 3a perucrpaumio (npucsoeHne Homepa n
o AOKYMeHTOB KoppecnoHAeHLMN AaTupoBaHune);
MyHULMNanbHon Ha3HAYCHME
yenyrm JOIDKHOCTHOrO NLia,
OTBETCTBEHHOrO 3a
npejocTaBreHne
MyHULMNanbHOn
yenyru, n
nepeaada emy
AOKYMEHTOB
MpoBepka 3asaBneHNs n 3 pabounx AHs HorpkHoCcTHoe YNONHOMOUEHHBIiA - HanpasneHHoe
AOKYMEHTOB, niuo, oprar/TIC 3aABUTENIO
npeAcTaBneHHbIX ANs OTBETCTBEHHOE 3a BMeKTPOHHOe




29

nonyJeHus npegocTaBneHme coobLLeHNe o npueme
MYHULMNanbHON yenyru MYHULMNAanbHOM 3aABNeHNs K
yenyru paccmoTpeHuio nubo
HanpasneHue 5 pabounx gHeit OTcyTCTBYIOT oTKasa B npueme
3aABUTENIO €O AHA 3aABNeHNs K
3MNEKTPOHHOTO nocTynneHus paccMoTpeHuio
coo6LLYeHUs o npueme 3asABeHNA
3aABNEHNs K
paccMoTpeHuio nméo
oTkasa B Npueme
3aABNEHNs K
PaccMOTPeHUo C
060CHOBaHMEM OTKasa
2. MonyveHune cBeaeHuit nocpegcteom CMOB
MakeT HanpasneHue 3 pabounx AHA HorpkHoCTHoe YNONHOMOUEHHBbIiA Hannuve HanpasneHue
3aperncTpupoBaHHbIX MEXBEJ0MCTBEHHbIX niuo, opraH/TMIC/ CM32B AOKYMEHTOB, MEXBEJO0MCTBEHHOTO
AOKYMEHTOB, 3anpocoB B OpraHbl 1 OTBETCTBEHHOE 3a HEeOGXO0AUMbIX 3anpoca B opraHbl
NOCTYNUBLLINX opraHusauum, npegocTaBneHme Ans (opraHusauun),
JAOMKHOCTHOMY NULYY, | YKasaHHble B MyHkTe 2.3 MYHULMNAanbHOM npeAocTaBneHns npeaocTasnsioLme
OTBETCTBEHHOMY 3a aAMUHUCTPATUBHOTO yenyru yenyrm, AOKYMEHTbI
npeAocTaBneHne pernameHTa HaxOAALLMXCSA B (cBeaeHNs), B TOM
MYHULMNanbHO A pacnopsxeHum yncne ¢
yenyrn rocyAapcTBEHHbIX ncnonb3oBaHnem
opraHoB CM3B
(opraHusauuii)
MMonyyeHne oTeeToB Ha | 5 pabounx gHel - MonyueHne
MEXBEAOMCTBEHHbIE [ OKYMEHTOB
3anpochl, (cBeAeHni),
chopmuposaHue Heo6XoANMBIX ANA
NOMHOTO KOMMIeKTa npeAocTaBneHns
JAOKYMEHTOB MYHULMNanbHO

ycnyru
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3. PaccMoTpeHMe AOKYMEHTOB M CBeAeHUI

MakeT Mposepka 20 paboumnx gHel HorpkHocTHoe YNONHOMOUEHHBIiA Hanuuve nnn MoaroToBka NpoekTa
3aperncTpupoBaHHbIX COOTBETCTBUA niuo, opraH/TVIC OTCYTCTBUE pesynbrara
AOKYMEHTOB, AOKYMEHTOB 1 OTBETCTBEHHOE 3a OCHOBaHWii anA npeAocTaBrneHns
NOCTYNUBLLMX cBeAeHNi TpeboBaHNAM npeaocTasreHne npeAocTaBreHns MyHULMNanbHo
AOTDKHOCTHOMY NuLLY, HOPMaTNBHbIX MyHULMNanbHoOw MyHULMNanbHow yenyrn
OTBETCTBEHHOMY 3a NpaBoOBbIX aKTOB yenyru yenyrn
npejocTaBreHne npeAocTaBrneHns
MyHULMNanbHoO MyHULMNanbHoOMi yeryru
yenyrn
4. MpuHATHE pellleHns O NpeAOoCTaBNIEHUU YCIyTrU
MpoekT pesynbTaTa MpuHaTre n B aeHb HorpkHoCTHoe YNONHOMOUEHHBIiA - Pesynbtar
npeaocTaBneHns chopmuposaHue paccmoTpeHus nuuo, oprar/TC npeaocTaBneHus
MyHULMNanbHoO pelueHus o AOKYMEHTOB 1 OTBETCTBEHHOE 3a MyHULMNanbHo
yenyrn npeAocTaBreHns cBejeHuin npeaocTasreHne yenyrn
MyHULMNarnbHoOM yeryrm MyHULMNanbHoOw no copme,
unm o6 oTkase B yenyru. npuBeAeHHON B
npejocTaBneHnn MpunoxeHun 1 K
yenyrn PykoBoautenb aAMWHUCTpaTMBHOMY
Wnm nHoe pernameHTy,
YyNonHoMoueHHoe noAnucaHHbIA
MM NnLo ycuneHHoi
KBaNMULIMPOBAHHO
ANEeKTPOHHON
noanucbto (YK3IT)
pykoBoauTens
Wnm nHoro
YNOMHOMOYEHHOro UM
nmua.

YBeaomneHue o6
oTkase B
npeAocTaBneHnm




31

MYyHULMNanbHOn
ycnyru, npueeAeHHoe B
MpunoxeHun 2 k
aAMWHUCTpaTMBHOMY
pernameHTy,
noanucaHHblii YK3I
pykoBoAUTenNs nnm
WHOTO
YNOMHOMOYEHHOro UM
nua

5. Bbigaya pesynbTara (He3aBUCUMO OT BbiGopa 3asiBUTENsl)
dopmuposaHue 1 Peructpaumsa Mocne okoHuaHWA HorpkHoCTHoe YNONHOMOUEHHBIiA - BHeceHue cBegeHuii o
percTpauus pesynbTaTta npoueaypbl nuuo, opraH/TIC KOHEeYHOM pesyrnbraTte
pesynbrara npeAocTaBneHns NPUHATUA OTBETCTBEHHOE 3a npeAocTaBneHns
MYHULMNAnbHO A MYHULMNanbHON yenyru peLUeHus npegocTaBneHme MYHMLMNanbHO
ycnyru B popme (8 obujuti cpox MyHULMNanbHoO yenyrm
3MNEKTPOHHOTO npedocmasrienust yenyru
AokymeHTa B TIC MyHUyunanpHol
ycrnyeu He
sKToYaemcs)
HanpasneHue 8 MdL| B cpoku, HorpkHocTHoe YNONHOMOUEHHBIiA YkazaHue Bblaaua pesynbrata
pesynbTaTta YCTaHOBIEHHbIe nuuo, opran/ AUC MoL 3afnBUTENEM B MyHULMNAanbHO
MyHULMNanbHOM ycryrn | cornalueHnem o OTBETCTBEHHOE 3a 3anpoce cnocoba | ycnyru 3asBuTernio B
B (hOpME SMEKTPOHHOTO | B3aUMOAEUCTBMN | NpejocTaBneHne Bblaaum chopme GymarkHoro
A OKYMeHTa, Mexay MYHULMNAanbHOM pesynbrara AOKYMeHTa,
noanucaHHoro YK3I AaMuHUCTpaumeit yenyrm MyHULMNanbHOW NnoATBepXKAaoLLero
YNOMHOMOYEHHOTO n Mol yenyrun B M®L, a coaepxaHue
AOIDKHOCTHOrO nuua Takke nojgava 3MeKTPOHHOTO
(s criyyae, ecnu 3anpoca Yepes AOKYMeHTa,
npedycMompeHo Mol 3aBePeHHOro nevyaTbio
coanaweHuem) MaL;
BHECEHWe CBEAEHWIA B

'C o Bblgave

pesynbTata
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HanpasneHue
3afABUTENIO pesynbTaTa
npeAocTaBneHns
MYHULMNanbHON yenyru
B NMUYHbIN kKabuHeT Ha
EMry

B aeHb
perucTpaLmn
pesynbraTta
npejocTaBneHns
MyHULMNanbHOn
yenyrn

MYyHULMNanbHOn
yenyrn

r’c

Pesynbtar
MYyHULMMNanbHOn
ycryru, HanpaeneHHbINA
3aABUTENIO HA NNYHbIA
KkabuHeT Ha
ENry




